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APPENDIX A 

10-Month Employee Proration Chart 

 
EMPLOYED (ACTIVE STATUS) ALL OF FY2010; NOT IN PAY STATUS ALL OF FY2010  NEW HIRES AND SEPARATIONS DURING FY2010 
10 Month 
Employees                     

        

Active 
on both 
7/1 & 
6/30 

Active 
on both 
7/1 & 
6/30 

Active 
on both 
7/1 & 
6/30  

Active 
on 
neither 
7/1 nor 
6/30 

Active 
on either 
7/1 only 
or 6/30 
only 

Active on 
either 7/1 
only or 
6/30 only 

Active on 
either 7/1 
only or 
6/30 only 

 

# of pay 
periods 
in pay 
status 

SDF day 
obligation 

Rounded 
SDF day 
obligation 

Rounded 
PLB 
days 

Bookend 
days 
accrued 

Bookend 
hours 
accrued*

Bookend 
hours 
accrued*  

Bookend 
days 
accrued 

Bookend 
days 
accrued 

Bookend 
hours 
accrued* 

Bookend 
hours 
accrued* 

 

          35 hr wk 40 hr wk      35 hr wk 40 hr wk 
                       

22 10.00 10 5.0 2.00 14.00 16.00  0.0 1.00 7.00 8.00
21 9.55 10 5.0 1.91 13.50 15.50  0.0 0.96 6.50 7.50
20 9.09 9 4.5 1.82 13.00 15.00  0.0 0.91 6.50 7.50
19 8.64 9 4.5 1.73 12.00 14.00  0.0 0.87 6.00 7.00
18 8.18 8 4.0 1.64 11.50 13.00  0.0 0.82 6.00 6.50
17 7.73 8 4.0 1.55 11.00 12.50  0.0 0.78 5.50 6.00
16 7.27 7 3.5 1.45 10.00 11.50  0.0 0.75 5.00 6.00
15 6.82 7 3.5 1.36 9.50 10.50  0.0 0.68 5.00 5.50
14 6.36 6 3.0 1.27 9.00 10.00  0.0 0.64 4.50 5.00
13 5.91 6 3.0 1.18 8.50 9.50  0.0 0.59 4.00 4.50
12 5.45 5 2.5 1.09 7.50 8.50  0.0 0.55 4.00 4.50
11 5.00 5 2.5 1.00 7.00 8.00  0.0 0.50 3.50 4.00
10 4.55 5 2.5 0.91 6.50 7.50  0.0 0.46 3.00 3.50
9 4.09 4 2.0 0.82 5.50 6.50  0.0 0.41 3.00 3.50
8 3.64 4 2.0 0.73 5.00 6.00  0.0 0.37 2.50 3.00
7 3.18 3 1.5 0.64 4.50 5.00  0.0 0.32 2.00 2.50
6 2.73 3 1.5 0.55 4.00 4.50  0.0 0.28 2.00 2.00
5 2.27 2 1.0 0.45 3.00 3.50  0.0 0.23 1.50 2.00
4 1.82 2 1.0 0.36 2.50 3.00  0.0 0.18 1.50 1.50
3 1.36 1 0.5 0.27 2.00 2.00  0.0 0.14 1.00 1.00
2 0.91 1 0.5 0.18 1.50 1.50  0.0 0.09 0.50 0.50
1 0.45 0 0.0 0.09 0.50 0.50  0.0 0.05 0.50 0.50

* rounded to nearest half hour:     .75 or above rounded up to full hour 
.26 to .74 rounded to half hour 
.01 to .25 rounded down to full hour 
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APPENDIX B 
12-Month Employee Proration Chart 

 
EMPLOYED (ACTIVE STATUS) ALL OF FY2010; NOT IN PAY STATUS ALL OF FY2010  NEW HIRES AND SEPARATIONS DURING FY2010 
12 month 
employees                     

        

Active 
on both 
7/1 & 
6/30 

Active 
on both 
7/1 & 
6/30 

Active 
on both 
7/1 & 
6/30  

Active 
on 
neither 
7/1 nor 
6/30 

Active 
on either 
7/1 only 
or 6/30 
only 

Active on 
either 7/1 
only or 
6/30 only 

Active on 
either 7/1 
only or 
6/30 only 

 

# of 
pay 
periods 
in pay 
status 

SDF day 
obligation 

Rounded 
SDF day 
obligation 

Rounded 
PLB 
days 

Bookend 
days 
accrued 

Bookend 
hours 
accrued*

Bookend 
hours 
accrued*  

Bookend 
days 
accrued 

Bookend 
days 
accrued 

Bookend 
hours 
accrued* 

Bookend 
hours 
accrued* 

 

          35 hr wk 40 hr wk      35 hr wk 40 hr wk 
                       

26 10.00 10 5.0 2.00 14.00 16.00  0.0 1.00 7.00 8.00
25 9.62 10 5.0 1.92 13.50 15.50  0.0 0.96 6.50 7.50
24 9.23 9 4.5 1.85 13.00 15.00  0.0 0.92 6.50 7.50
23 8.85 9 4.5 1.77 12.50 14.00  0.0 0.88 6.00 7.00
22 8.46 8 4.0 1.69 12.00 13.00  0.0 0.85 6.00 7.00
21 8.08 8 4.0 1.62 11.50 13.00  0.0 0.81 5.50 6.50
20 7.69 8 4.0 1.54 11.00 12.50  0.0 0.77 5.50 6.00
19 7.31 7 3.5 1.46 10.00 11.50  0.0 0.73 5.00 6.00
18 6.92 7 3.5 1.38 9.50 11.00  0.0 0.69 5.00 5.50
17 6.54 7 3.5 1.31 9.00 10.50  0.0 0.65 4.50 5.00
16 6.15 6 3.0 1.23 8.50 10.00  0.0 0.62 4.50 5.00
15 5.77 6 3.0 1.15 8.00 9.00  0.0 0.58 4.00 4.50
14 5.38 5 2.5 1.08 7.50 8.50  0.0 0.54 4.00 4.50
13 5.00 5 2.5 1.00 7.00 8.00  0.0 0.50 3.50 4.00
12 4.62 5 2.5 0.92 6.50 7.50  0.0 0.46 3.00 3.50
11 4.23 4 2.0 0.85 6.00 7.00  0.0 0.42 3.00 3.50
10 3.85 4 2.0 0.77 5.50 6.00  0.0 0.38 2.50 3.00
9 3.46 3 1.5 0.69 5.00 5.50  0.0 0.35 2.50 3.00
8 3.08 3 1.5 0.62 4.50 5.00  0.0 0.31 2.00 2.50
7 2.69 3 1.5 0.54 4.00 4.50  0.0 0.27 2.00 2.00
6 2.31 2 1.0 0.46 3.00 3.50  0.0 0.23 1.50 2.00
5 1.92 2 1.0 0.38 2.50 3.00  0.0 0.19 1.50 1.50
4 1.54 2 1.0 0.31 2.00 2.50  0.0 0.15 1.00 1.00
3 1.15 1 0.5 0.23 1.50 2.00  0.0 0.12 1.00 1.00
2 0.77 1 0.5 0.15 1.00 1.00  0.0 0.08 0.50 0.50
1 0.38 0 0.0 0.08 0.50 0.50  0.0 0.04 0.50 0.50

* rounded to nearest half hour:     .75 or above rounded up to full hour 
.26 to .74 rounded to half hour 
.01 to .25 rounded down to full hour 
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Appendix C 
Proration Chart for Part-Time Employees 

 
             
       

  

UNPAID 
FURLOUGH 
HOURS 
REQUIRED 
IN FY2010 

PAID LEAVE 
BANK DAYS 
ACCRUED     

UNPAID 
FURLOUGH 
HOURS 
REQUIRED 
IN FY2010 

PAID LEAVE 
BANK DAYS 
ACCRUED 

              
              

P/T HOURS IN HOURS IN   HOURS IN HOURS IN 
PERCENTAGE WORKWEEK WORKWEEK   WORKWEEK WORKWEEK 

 OF TITLE OF TITLE   OF TITLE OF TITLE 
 35 35   40 40 

              
10 7 0.50     8 0.50 
15 11 0.75     12 0.75 
20 14 1.00     16 1.00 
25 18 1.25     20 1.25 
30 21 1.50     24 1.50 
35 25 1.75     28 1.75 
40 28 2.00     32 2.00 
45 32 2.25     36 2.25 
50 35 2.50     40 2.50 
55 39 2.75     44 2.75 
60 42 3.00     48 3.00 
65 46 3.25     52 3.25 
70 49 3.50     56 3.50 
75 53 3.75     60 3.75 
80 56 4.00     64 4.00 
85 60 4.25     68 4.25 
90 63 4.50     72 4.50 
95 67 4.75     76 4.75 

       
 
 

 


