
  
 

 
 

JOB POSTING 
UNCLASSIFIED POSITION 

        
 

 
POSTING NUMBER: HR-0180   ISSUE DATE:   October 2, 2015  
  
TITLE:  Legislative Liaison   CLOSING DATE: October 16, 2015 
 
DIVISION / UNIT: Office of the Commissioner   SALARY: $55,000.00 - $70,000.00 
 
LOCATION:   101 South Broad Street 
 Trenton, NJ  
 
POSITIONS:  1   DISTRIBUTION:  STATEWIDE   
 
DESCRIPTION OF MAJOR DUTIES:  
 
Write briefing reports on the status of state and federal legislation; draft bill comments reflective of the 
department’s position; communicate with legislators, their representatives and other state officials; draft bill 
language; assist in the development of regulations; attend hearings; research and analyze legislative issues; track 
issues and legislation of interest to the department; investigate and manage legislative inquiries. May assist with 
preparing talking points, testimony and other remarks necessary for public appearances by other departmental 
personnel.   
 
REQUIREMENTS: 

 
EDUCATION:  

 
Graduation from an accredited college with a Bachelor’s degree. 
 
Note:  Bachelor’s Degree and Masters in Public Affairs, Public Policy, Political Science, Public 
Administration or a related field is preferred. 
 
EXPERIENCE:  
 
Six (6) years of experience in intergovernmental affairs with primary responsibility for interaction with 
other levels of government and other agencies regarding program matters. 
 
Work experience in legislative affairs or government relations is preferred. 
 
Applicants who do not possess the required education may substitute additional experience as indicated 
on a year for year basis with thirty (30) semester hour credits being equal to one (1) year of experience.  
 
 
NOTE:  Detailed knowledge of the legislative process (NJ legislature a plus); effective communication 
both oral and written; good listener and negotiator; able to work both independently and cooperatively; 
ability to exercise professional judgement and maintain confidentiality; strong research skills. 
 
 
LICENSE: Appointees will be required to possess a driver's license valid in New Jersey only if the 
operation of a vehicle, rather than employee mobility, is necessary to perform the essential duties of the 
position. 

 
Please submit a resume and any required documents (licenses, certification and or transcripts) along with a letter 
of interest, including a phone number, by the closing date to: 
 

Office of Human Resources 
New Jersey Department of Community Affairs 

HR#0180  
101 South Broad Street 

PO Box 800 
Trenton, New Jersey 08625 

Resumes may be emailed to: resume1@dca.nj.gov 
 
NOTE: Pursuant to N.J.S.A. 52:14-7 (L. 2011, Chapter 70), also known as the “New Jersey First Act,” all new public employees are 

required to obtain principal residence in the State of New Jersey within one (1) year of employment. 
 

The New Jersey Department of Community Affairs is an Equal Opportunity Employer 
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