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· The Division will examine Group 2 budgets: Groups 1 and 3 may locally examine (see the attachment for important information on accelerated tax sales and local exams).

· Applicants for Extraordinary Aid cannot participate in Local Examination and must file with the Division.
Use of GovConnect and the Division Web Site

The Division now uses GovConnect and e-mail to communicate with CFO’s.  In the event you have not received information via e-mail or are not registered with GovConnect as CFO for your municipality, you must contact the GovConnect office at 609-292-1098 immediately.  Local Finance Notices are no longer being mailed to CFO’s.  GovConnect News is regularly updated with information of interest to local officials – you should check it several times a week.

The Division’s web site has been redesigned to accommodate the regular addition of new information.  Most budget related information and spreadsheets will be found under the following links:  Financial Regulation and Assistance, Municipal State Aid, Property Taxes, and Local Finance Notice.  In addition, to assist in the preparation of the 2003 Annual Debt Statement, the Regional School Debt Computation and Equalized Valuation amounts have been added to the website.  

The Division runs an e-mail notification service (list serve) providing up-to-date information on Division activities, including availability of new Local Finance Notices and changes and new additions to the Division’s web site.  List-serve information is available on the Division’s web site.  

Snow Removal Costs

As a result of the increased snow removal costs, many municipalities are creating the snow removal reserve per P.L. 2001, Chapter 138 via passage of a Dedication by Rider resolution, which must be submitted to the Director for approval.  The Law provides that unexpended balances budgeted annually for snow removal or other purposes may be lapsed into the reserve.  Permitted expenditures from this reserve would include snow removal salaries and wages and salt and sand purchases.  It would also include maintenance or purchase of various snow removal equipment.  

A resolution authorizing the amount to be transferred to the reserve should be adopted by the governing body in accordance with the provisions of N.J.S.A. 40A: 4-58 and 59.  The funds may be used for any purpose related to snow or ice removal after the current year budget appropriations for that purpose has been expended.  

Budget CAP Exception

The CAP Law was revised per P.L. 2003, c.92, which adds the following CAP exceptions:  

· Liability insurance, workers compensation insurance and employee group insurance; and,

· Costs for domestic security preparedness and responses to incidents and threats of domestic security.

The CAP calculations that are on the Division website, do not contain the adjustment for the above items.  

See Local Finance Notice CFO 2003-9 for additional information.

Per P.L. 2001, Chapter 342, municipalities can continue to appropriate salaries of police officers hired under the federal “Community Oriented Policing Services” program (part of the federal “Violent Crime Control and Law Enforcement Act of 1994”) as a CAP exception once the program is complete.  The appropriation should be made on sheet 20 of the budget under “Other Operations Excluded from CAP”.

Pension Appropriations
Recent legislation (P.L.2003, c.108) authorizes a 5-year phase-in of PERS and PFRS obligations.  For Calendar Year 2004, municipalities and counties are required to pay 20% of your last full year PFRS liability.  PERS liability will start its phase-in with CY 2005.  The appropriation for the normal accrued liability is to be budgeted outside CAP on sheet 20 until the 100% is reached.  At such time the appropriation will be moved inside CAP and a CAP add on will be given.  Early Retirement payments will continue to be budgeted inside CAP.  Starting with CY 2004, local units may appropriate an amount greater than the liability for either or both liabilities and reserve the difference to be used to pay a subsequent year’s pension obligation.  Any funds so reserved must be fully used no later than budget year 2009 (at which time the liability is at 100%).  This reserve should be in the current fund.

Questions regarding pension billing should be directed to the Division of Pensions and Benefits at (609) 984-4517. 

If you have any questions on information in this Notice, contact the Bureau of Financial Regulation and Assistance at (609) 292-4806.  Please carefully review the attached Calendar Year Municipal Budget Process Instructions.  CFO’s receiving this Notice are asked to circulate it to their elected officials, chief administrative officer, clerk to the governing body, and registered municipal accountant.

Approved: Joseph Monzo, Acting Director
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CY 2004 BUDGET INFORMATION





Introduction





This Local Finance Notice contains important information concerning the preparation and submission of your CY 2004 Budget, 2003 Annual Financial Statement and subsequent budget amendments.  Please read this carefully and share this Notice with your elected officials, chief administrator, and municipal clerk.  The following information is contained on the �HYPERLINK "http://www.nj.gov/dca/lgs/"��DLGS Website� or will be available shortly:


CY 2004 Municipal Information Sheet


CY 2004 State Aid Certification


Chapter 159 Summary Report


Dedication by Rider Summary Report


CY 2004 CAP Calculation and Bank Balance Report


Emergency Appropriation Summary Report


Sample Budget Publication Notice


Local Finance Board meeting dates


List of Local Finance Board Members





The attached Calendar Year Municipal Budget Process Instructions contains information on a wide range of budget policies and practices.  Carefully review this document as it supplements the balance of this Notice.  The remainder of this Notice highlights elements specific to CY 2004 and new laws.





Important CY 2004 Budget Facts





Annual Financial Statement Due Date for municipalities – February 10


Annual Financial Statement Due Date for counties – January 26


Statutory Municipal Budget Introduction date – February 10 


Statutory County Budget Introduction date – January 26


Cap Index Rate –2.50%


Regular PERS contributions continue to be suspended in CY 2004


Regular PFRS contributions are to be budgeted outside CAP at 20% of the last full year accrual
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Chief Financial Officers


Elected Officials


Chief Administrator


Municipal Clerk











