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VERIFICATION OF CHILD’S SCHOOL ATTENDANCE-SUBSIDY LETTER

<School Year>
<Current_Date>

<Parent_1_fname> <Parent_1_lname>

<Parent_2_fname> <Parent_2_lname>

Resource ID #:  <Resource_ID>

<Street_No> <Street_name>

<Apartment> <Address_1>

<City>, <State> <Zip_Code>

RE:  Child_fname> <Child_lname>

Case ID #:  <Case_ID>  Person ID #:  <Person_ID>

Date of Birth:  <DOB>  Subsidy Type:  <Subsidy_type>
Dear:  <Parent_1_fname> <Parent_1_lname> and <Parent_2_fname> <Parent_2_lname>:

An exception request was previously approved to continue subsidy coverage for the above-named child beyond <his_her> 18th birthday.  State regulations require that these exception approvals be reviewed in order to verify that the child is enrolled in a full time secondary school program (e.g., high school), or, for a developmentally disabled child, is in a special education program through the local school district. 

In order to continue subsidy coverage for your child beyond September 30, <Current_year>, we need a current letter from the school system on its letterhead, verifying that your child is currently enrolled as a full-time student.  We further request that the school indicate your child’s projected date of graduation.

If we do not receive written documentation from the school by October 15, <Current_year>, verifying that your child is currently attending school, your subsidy will be suspended.  
Please do not rely on the school to send us a letter, since they may not send it to us by the deadline date.  Please send a copy of this letter and the School Attendance Verification to the:





Division of Child Protection and Permanency 
Office of Adoption Operations

P.O. Box 717
Trenton, NJ 08625
or you may fax both documents to the CP&P Office of Adoption Operations at 609-943-4147. 
If you need assistance in locating appropriate community resources, or have any other questions regarding the Adoption Subsidy Program or the Kinship Legal Guardianship (KLG) Program, please feel free to call either program at the numbers provided below:
Adoption and Kinship Legal Guardianship Subsidy:  Please contact the Adoption and Kinship Legal Guardianship Subsidy Unit at (800) 847-5027 or (609) 292-4441.

Sincerely,

Division of Child Protection and Permanency 
Office of Adoption Operations
P.O. Box 717
Trenton, NJ 08625

