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[Enter date]






RE:
In the Matter of the Adoption of a Child by








[Enter name(s) of adoptive parent(s)]
[Enter names of Surrogate]
[Enter name of Court]
[Enter street address]
[Enter city/town, state, and zip code]
Dear [Enter name of appropriate Surrogate]
We have received the Complaint and Order fixing the day for the Hearing for [Enter the date] in the matter of the adoption of [Enter the full name(s) of the child(ren)] by [Enter name(s) of adoptive parent(s)] of [Enter the street address, town/city, state, zip code of the plaintiff(s)].

Thank you for your cooperation in this matter.


Very truly yours,

	Signature of Supervisor

	[Enter name of Supervisor]

	[Enter title of Supervisor]

	[Enter name of Local Office]



