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USE OFFICAL OFFICE LETTERHEAD
     
Dear        :

We are holding a conference regarding the placement of        .

The conference is scheduled for       at      
at       .

You are invited to attend.

The conference is an opportunity for you to meet with me and my supervisor to discuss your child’s placement and the services you are receiving. The meeting is an important step towards planning for your child’s future because placement is only a temporary service and a permanent living arrangement must be made.

Please call me or my supervisor,       at       and let us know whether you are coming.


Sincerely,


     




Agency Representative


