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USE OFFICAL OFFICE LETTERHEAD
     
Dear        :

Child Protection and Permanency reviews the status of every child placed outside his/her home within the first seven months of placement, and annually thereafter.

On       at       at       we will hold a conference to review     's placement.

Because you are an interested party in this case and may have important information to share about     , we would appreciate your attendance at this placement conference.  Please let me know if you plan to attend.  You can reach me at     .  If I am not in the office, please speak to my supervisor,      .

Sincerely,


     

Agency Representative


     

Supervisor


