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[Enter date]
[Enter name of parent]
[Enter street address]
[Enter city, state, zip code]
Re:  [Enter name of child] 
DOB:  [Enter child's date of birth]
NJ SPIRIT ID#:  [Enter child's NJ SPIRIT Participant ID] 

Dear [Enter name of parent]:
Federal legislation, the Fostering Connections to Success and Increasing Adoptions Act of 2008, and the Every Student Succeeds Act of 2015, ensure that any child placed in an out of home placement by the New Jersey Division of Child Protection and Permanency (CP&P) has continuity in his or her educational placement.  

As you know, your child was placed in a CP&P out of home placement on [Insert date of placement] and is in CP&P custody.  As required by N.J.S.A. 30:4C-26b, CP&P has determined that your child will immediately be placed in a new school district, because it is in your child’s best interest and a safety concern or a significant detriment exists. 

The new school placement is with [Insert name of school district.  WARNING: Consult Supervisor to determine whether name of school should be provided to the parent.].
Please contact me at [Insert Worker's telephone number, with extension], or e-mail [Insert Worker's email address], and/or contact the Education Liaison, [Insert Education Liaison's name, title, and telephone number, with extension], if you have any questions regarding educational stability.





Thank you,






_______________________________________






[Type name of Worker], CP&P Caseworker







______________
______ 
[Type name of Supervisor], Supervisor
c.  [Enter name of Law Guardian], Law Guardian

     [Enter name of Education Liaison], Education Liaison

     [Enter name of Resource Family Support Worker], Resource Family Support Worker
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