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[-Date-] 
[-Name-] 
[-Address-]  

[-City and State-] [-Zip code-] 
Re:
Allegation of Child Abuse/Neglect Concerning [-Enter each child victim-]  

CASE ID # - [-NJ SPIRIT Case Number-]
Investigation # - [-NJ SPIRIT Investigation Number-]
Dear [-Enter name of parent or caregiver-]:

New Jersey Law, as set forth in N.J.S.A. 9:6-8.11, requires the Department of Children and Families (DCF), Division of Child Protection and Permanency (CP&P) to investigate reports of child abuse and neglect.  On [Date], the Division's [Enter name of Local Office] Local Office received an allegation that [Enter name of each alleged child victim] was  FORMDROPDOWN 
.

The Division conducted its required investigation and determined that the allegation was Unfounded.  Therefore, the Division will not keep a record of the investigation results on its central registry of confirmed perpetrators of Substantiated incidents of child abuse or neglect.

The Division  FORMDROPDOWN 
 be providing further services to [Enter name of child or children] and  FORMDROPDOWN 
 family.

After three (3) years, all Division records associated with this investigation shall be expunged from Division files pursuant to N.J.S.A. 9:6-8.40a, unless, during that time, the Division receives an additional report or referral regarding the child, family or the alleged perpetrator, or the Division provides services to the family.  If the outcome of a child protective service investigation, a criminal investigation or a court proceeding involving the alleged perpetrator, the child or a member of the family is pending, a court orders that the record be retained, or the Commissioner of the Department of Children and Families requests that the record be retained, the Division shall retain rather than expunge the record in accordance with N.J.A.C. 10:129-6.1.

Current law provides that this information may not be disclosed by anyone, including you and the Division, to anyone except as permitted by N.J.S.A. 9:6-8.10a.


Sincerely,


     

Worker

     

Supervisor

Frequently Asked Questions (FAQs) about Finding Notification Letters

	Why did I get this letter?
	· The Division of Child Protection and Permanency (CP&P) received a report that your child may have been abused, neglected or harmed, or, may have been at risk of being abused, neglected or harmed.  

· State law requires CP&P investigate these reports.  

· This letter provides the “finding” from the investigation.

	What are the four possible results (findings) of a CP&P investigation?
	Substantiated

Established 

Not Established

 Unfounded

	Can I get a copy of the investigation(s) which led to this finding?
	· Division records are considered confidential and are only provided in limited circumstances, such as for court proceedings.

	Will other people know that I have been involved with CP&P?
	· In accordance with state and federal law CP&P records are kept confidential. 

· However, there are limited circumstances where information may be shared with outside entities. See N.J.S.A. 9:6-8.10a


~ FAQs for an UNFOUNDED Finding Notification Letter ~

	What does the finding UNFOUNDED mean?


	· An Unfounded finding means there is not sufficient evidence indicating that a child is an abused or neglected as defined by law, and the evidence indicates that a child was not harmed or placed at any risk of harm.

	Will my name be disclosed in a Child Abuse Record Information (CARI) Check?
	· Your name will NOT be disclosed. A Child Abuse Record Information check is a review of our electronic database to determine if an individual was substantiated of child abuse and neglect.

	What happens to the record of the investigation?


	· After three (3) years these records may be expunged if certain criteria are met. Expunging a record means destroying electronic and paper files from the investigation.

	What would prevent this record from being expunged?


	· CP&P receives another report or referral on your family within three (3) years.

· CP&P provides services to your family.

· The court orders the record is to be kept on file.

· There is a pending CP&P investigation, or a court or criminal proceeding on your family.

· By law, the Commissioner of the Department of Children and Families can request the record be kept.

	Can I administratively appeal this Unfounded finding determination? 
	· No, a finding determination of Unfounded is not subject to administrative appeal.

	Will CP&P have any further contact with me?


	· CP&P will continue to provide services to your family according to the case plan.  

· Your case will be closed when your family’s case plan goals have been met and your children are safe.


