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§10:127-4.5 Emergency evacuation instructions, medical emergencies, fire 
prevention, first aid and equipment 

 
   (a) The facility shall prepare and post on each floor written emergency 
evacuation instructions that include: 

1. A diagram showing how the facility is to be evacuated in the event of 
an emergency; and 

2. The location of fire alarms and fire extinguishers. 

(b) The facility shall maintain the following information near a staff telephone 
or other accessible area for use in the event of a medical emergency: 

1. The name, address and telephone number of the physician retained 
by the facility or of the health facility to be used in emergencies; 

2. The location of written authorizations from parents for emergency 
medical care for each child; 

3. The procedure for obtaining emergency transportation; 

4. The procedure for obtaining substitute or on-call supervision, if 
needed; 

5. The telephone numbers of the local police, fire department, 
ambulance service and poison control centers; and 

6. The location of the first aid kit and any additional first aid supplies. 

(c) The facility shall prepare written fire prevention instructions, which specify 
that: 

1. The facility shall conduct fire drills at least once a month, which shall 
include all staff members and children, and shall inform all staff members 
and children of the procedures for leaving the building in an emergency 
situation; 



i. Fire drills shall be conducted on all shifts; and 

ii. Evacuations should be completed within three minutes.  If 
evacuations are not completed within three minutes, the facility 
should contact its local fire official for assistance with improving its 
evacuation time. 

2. The facility shall maintain on file a record of each fire drill, which 
shall include: 

i. The date and time of the drill; 

ii. The weather condition at the time of evacuation; 

iii. A notation of any problems encountered during the drill; 

iv. The number of participating children and staff members; 
 

-End- 

 

 


