e ./ NEW JERSEY DEPARTMENT
XNV oF Crioren AnD FamiLies

New Jersey Department of Children and Families Policy Manual

Manual: NJAC | NJ Administrative Code Excerpts Effective
Title 10 Human Services Date:
Chapter 127 Manual Of Requirements For Residential

Child Care Facilities 3/27/2009
Subchapter: | 8 Transportation Requirements
Section 4 Record requirements (N.J.A.C. 10:127-8.4)

810:127-8.4 Record requirements

(a) The facility shall ensure that each person who is authorized to transport
children possesses a valid driver's license.

(b) The facility shall maintain on file the following:

1. A photostatic copy of the registration of each vehicle used to
transport children;

2. A copy of the insurance policy for every vehicle owned, leased,
contracted or utilized by the facility; and

3. The name and address of the lessor or contractor furnishing a
vehicle to the facility, if applicable.

(c) The facility shall maintain maintenance records for all vehicles used by the
facility for the transportation of children, including repair and inspection records,
and shall retain them for the lifetime of the vehicles.

(d) The facility shall develop and maintain on file a record of all trips where
the facility's vehicles are used for transporting children that documents:

1. The date and time each staff member drove;
2. Incidents of the day; and
3. Names of the children who attended the trip.






