OOE Policy #1
Attachment 2

(Facility Letterhead)
Date:
Director of Special Services or Principal

School District

RE:_______________________

Dear___________________:

In accordance with P.L. 2007, c 248, I am writing to notify you that the above-referenced student from your district has had five consecutive unexcused (unexplained/undocumented) absences.  Specifically, this student has been absent on the following dates: ________________________________________________________________

________________________________________________________________

Our investigation of this matter indicates the following: 

________________________________________________________________________________________________________________________________

________________________________________________________________

I am requesting your intervention to help resolve this issue and ask that you contact me as soon as possible at the above telephone number to discuss this matter.  

___ I have reported this situation to the DYFS State Central Registry because I suspect this may be a potential child abuse/neglect/missing child situation.







Sincerely,







Supervisor of Education 

c:  DCF OOE Regional Administrator

     District Superintendent
