OOE POLICY # 36

ATTACHMENT 12

(School Letterhead)
Date:
(Referring person from district)

Inside address

Student: _________________________
Dear

The interview with the above-named student from your district has been completed.  We regret to inform you that we are unable to accept the student for the following reason:

I am enclosing the student records which were sent by your district as part of the application process.  Please sign the enclosed Student Records Receipt Acknowledgment form that indicates you have received these records and return it in the self-addressed envelope provided.

If you have any questions or wish to discuss this matter, please contact me at the above number/address.







Sincerely,







______________________________







Supervisor of Education

Enclosure
