OOE POLICY # 36

ATTACHMENT 15

(School Letterhead)
Date:







Student: _________________________
Dear

The above named student has been referred to this State Facility program for possible admission by the Department of Children and Families.  So that we may consider this student for our school, please forward copies of the following student records and district requirements as soon as possible:

· Transcripts

· Statewide Assessment Test results

· Achievement test results

· Health records including immunizations

· If the student is classified for special education, please forward the most current eligibility conference report, IEP and child study team assessments.

These mandated student records can be forwarded without parental consent (only parental notification is required) as stipulated by N.J.A.C. 6A:32-7.5. 

If you have any questions regarding the referral for this student, please contact me at the above address and number.  Thank you for your cooperation.







Sincerely,

Supervisor of Education

