OOE POLICY #45

ATTACHMENT 4

NEW JERSEY DEPARTMENT OF CHILDREN AND FAMILIES (DCF)
OFFICE OF EDUCATION (OOE)
“POINTS OF DISCUSSION WITH A MEDICAL FACILITY”

The following elements are important points to be discussed and/or resolved with medical facilities before affiliating with a particular facility to conduct medical examinations, as needed, of students suspected to be under the influence of alcohol and other dangerous substances in school.

· Provide the name and description of your school and the student population, as well as the rationale for the affiliation with the medical facility.

· Ascertain the full name and address of the medical facility and the name and telephone number of the primary contact person. 
· Does the facility have any experience with providing this service to school students?

· Is the facility open daily during school hours?

· Is a licensed physician always available during the facility’s hours of operation to conduct a medical examination? 

· What are the fees associated with their services? 

· Will the facility accept a State of New Jersey Payment Voucher?
· Provide a copy of the OOE’s Medical Examination Report form to the facility.  Can the medical facility conduct a medical examination which minimally includes the requirements established on the form?
· Discuss the need for a written report, which is, at least initially, the completion of the OOE’s Medical Examination Report, within 24 hours.

· Determine the medical facility’s method of providing the written results of the examination to the school and share the appropriate contact information for your school such as the regular mail address, fax number and e-mail address.

· Will the facility agree to conduct the medical examination without parental consent if the parent is not present?  A medical examination, in response to a report of suspected substance abuse in school, is required by law. 
· Does the medical facility require the completion of an affiliation agreement or any other documentation?  If so, request a copy of their required documents for review by the DCF OOE prior to signing.

