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1. WHAT IS THE NEW JERSEY COMMUNITY RIGHT TO KNOW SURVEY?

The Community Right to Know (CRTK) Survey is an annual inventory of hazardous substances
that are produced, stored or used at a place where business is conducted (facility) in the State of
New Jersey. This annual report is required by state and federal laws. The information
collected is available to the public and to emergency responders such as police and fire
departments. It is used to supplement other regulatory programs within the state, provide
important information to residents about hazardous substances in their community, and to
facilitate proper planning for a response to an emergency at a facility, which may threaten the
surrounding community or environment.

Common substances often associated with business activities may pose a hazard to human health
and the environment. Therefore, inventory reporting is not limited to establishments typically
associated with chemical processing or manufacturing (pharmaceuticals, refineries, etc.).

The CRTK Survey consists of two parts: Part 1 is for facility information and Part 2 is for listing
hazardous substances present at the facility above applicable reporting thresholds.

1.2 WHO MUST COMPLETE THE SURVEY?

The state and federal CRTK laws have similar requirements. New Jersey employers who are
engaged in certain types of business activities specified by the New Jersey Worker and
Community Right to Know Act and regulations are required to submit a survey for each of their
facility locations. These employers are identified by the North American Industry Classification
System (NAICS) codes assigned to them by the New Jersey Department of Labor and Workforce
Development (DLWD). Visit the P2RTK website at
http://nj.gov/dep/enforcement/opppc/crtk/figdoc.htm for the complete list of NAICS codes.

New Jersey businesses whose NAICS codes do not appear in the list of covered codes may still
be required to complete the survey under federal law, specifically Section 312 of the Emergency
Planning and Community Right to Know Act (EPCRA). If the facility owner/operator is required
to maintain Material Safety Data Sheets (MSDS’s) for hazardous substances in accordance with
the Occupational Safety and Health Administration’s (OSHA’s) Hazard Communication
Standard and quantities of these substances at the facility were at or above 10,000 pounds at any
one time during the reporting year, the facility must complete the survey for these substances,
unless federal exemptions apply. Also under EPCRA, any substance listed on the EHS list with
an asterisk (denoting it as an Extremely Hazardous Substance), must be reported on the survey if
present at or above 500 pounds or the designated Threshold Planning Quantity (TPQ). The
completion of the CRTK Survey replaces the federal forms (Tier I or Il) required by Section 312
of EPCRA.

1.3 WHEN MUST THE SURVEY BE SUBMITTED?
The survey must be completed and submitted to the NJDEP and the required agencies by

MARCH 1. Under state law and regulations failure to meet the deadline may result in
enforcement action and possible penalties of $2,500 per day.
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1.4 WHAT MUST BE REPORTED?

Before completing the survey, you must first develop your inventory list by determining if there
were EHS’s at your facility during the reporting year in any quantity, and whether these
guantities met or exceeded reporting thresholds. To determine whether the threshold for any
substance has been exceeded at any one time at a facility, accurate records of chemicals present
in the facility during the year must be used. These may be sales, purchases, production,
inventory, or a combination of these records, which will allow an accurate computation of
maximum and average daily quantities of chemical substances at the facility.

Environmental Hazardous Substances (EHS’s) listed on the NJ EHS List must be reported using
the specific name listed. An employer should review appropriate MSDS’s to determine if any
products produced, stored or used at the facility contain EHS’s. If MSDS’s are not available, the
employer should contact the manufacturer or supplier of the products to get that information.

Whether a substance must be reported is based on its chemical name and whether its quantity
met or exceeded an applicable reporting threshold at any one time during the reporting year. If
no threshold is shown in the NJ EHS List the threshold is 500 pounds. Otherwise, the lower
threshold for the substance will be indicated in the last column of the NJ EHS List.

1. EHS’s must be reported if they were present at the facility during the reporting year at or
above the thresholds.

2. Any product or substance for which an MSDS is required in accordance with OSHA’s
hazard Communication Standard may need to be reported if it was present at the facility
during the reporting year at quantities of 10,000 pounds or more at any one time and has not
been reported under number 1 above. This is a federal requirement under EPCRA. These
substances may be reported either by chemical, product, or generic name.

Visit the P2RTK website at http://nj.gov/dep/enforcement/opppc/crtk/figdoc.htm
for the complete list of EHS’s.

1.5 REPORTING EXEMPTIONS

IF YOU BELIEVE YOU FALL INTO ONE OF THE FOLLOWING EXEMPT
CATEGORIES YOU MAY SUBMIT A CRTK REPORTING EXEMPTION FORM
WHICH CAN BE FOUND AT http://nj.qov/dep/enforcement/opppc/crtk/figdoc.htm YOU
DO NOT HAVE TO SET UP AN ONLINE ACCOUNT TO SUBMIT THIS FORM.

Exempt Subcategories

Certain subcategories under a particular NAICS code may be exempt from CRTK reporting
requirements. Visit the P2RTK website at
http://nj.gov/dep/enforcement/opppc/crtk/figdoc.htm

for the complete list of NAICS codes with limitations and exceptions.

Non-Users and Users Below Threshold

Facilities that do not have any EHS’s or those where all EHS’s are below reporting thresholds
may be exempt from CRTK reporting, but only AFTER PROVIDING NOTIFICATION TO
THE NJDEP. Facilities are required to notify the NJDEP should there be a change in status
after the initial submittal.
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Unstaffed Sites

The CRTK Survey is not required for unstaffed sites defined as a remotely operated site, not
contiguous to any other staffed sites at which no full-time or part-time employees are assigned at

any time except for maintenance or emergency repair unless there was 10,000 pounds or more of
a hazardous substance or an Extremely Hazardous Substance as listed on the NJ EHS List at or
above 500 pounds or the TPQ present on the site, AND AFTER PROVIDING
NOTIFICATION TO THE NJDEP. An unstaffed site includes but is not limited to a cellular
telephone tower, telecommunications relay box, switching box, telephone pole, and well station
If you qualify as an unstaffed site, in Part 1, Section B, check off “No” for Question 1 and
Question 2. InPart 1, Section G, description box, indicate “unstaffed site.”

Administrative Office Only

If your business is engaged only in administrative activities at all locations within the state, you
may be exempt from CRTK reporting requirements AFTER PROVIDING NOTIFICATION
TO THE NJDEP. In Part 1, Section B, check off “No” for Question 1 and Question 2. Provide
a brief explanation in the description box in Section G.

No Facility in New Jersey

If you do not have a facility located in New Jersey, in Part 1, Section B, check off “No” for
Question 1 and Question 2. In Section G write “No Facility in New Jersey” in the description
box.

1.6 REPORTING CHANGES AT AFACILITY

If your facility ceased operations during the calendar year, you must report the EHS’s that were
present at the facility at quantities that met or exceeded the reporting thresholds until the time of
closing. Please also indicate in Section C in the Facility Status dropdown box that your facility
is out of business.

You should also contact the New Jersey Department of Treasury if there has been a change in the
status of your business (i.e., your facility is out of business). Notification to Treasury should be
sent to: New Jersey Department of Treasury, Division of Revenue, Client Registration Section,
PO Box 252, Trenton, NJ, 08646-0252. Visit their website at http://www.nj.gov/njbgs/ for a full
explanation on ending various business entity types.

2. INSTRUCTIONS FOR COMPLETING THE SURVEY
2.1 THRESHOLD/INVENTORY RANGE DETERMINATIONS

Facilities in NAICS codes listed in the CRTK COVERED NORTH AMERICAN INDUSTRY
CLASSIFICATION SYSTEM (NAICS) CODES document must compare their inventory list to
the NJ EHS List to determine if there were listed EHS’s at the facility during the reporting year
and if the quantities met or exceeded the threshold

When reviewing the ingredients of products produced, stored, or used at your facility for the
purposes of threshold determination, you must be sure to add all occurrences of the substance.
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For example, if toluene is present in paint, solvent and adhesive at your facility, the amounts of
toluene in each material must be totaled to determine if the threshold was exceeded.

In Part 1, Section B of the survey you must answer Yes or No to the following questions:
Does this facility Produce, Store or Use Environmental Hazardous Substances (EHS’s)
1 In Any Quantity?
2 Above Thresholds?

To answer these questions, you must determine the maximum amount at any one time that was
present at the facility during the reporting year for each EHS. If the maximum amount met or
exceeded 500 pounds or the TPQ, whichever is less, for a given EHS, it is reportable on the
CRTK Survey in all its occurrences at the facility, except if the exemptions described below
apply. You must answer Yes to Question 2 above.

The following EHS’s are exempt from reporting on the CRTK Survey and should not be
included in the threshold determination:

1. EHS’s located in an approved Research and Development (R&D)
laboratory. In order to obtain an R&D laboratory exemption, you must fill out a
Research and Development Laboratory Exemption Application. The application
is available online at
http://nj.gov/dep/enforcement/opppc/crtk/figdoc.htmPlease note that R&D
laboratories include pilot plants but do not include quality assurance labs. See
Figure 2 below for a simplified method for reporting substances in quality
assurance labs that have been reported on the survey for other locations of the
facility. The R&D laboratory exemption from state chemical inventory reporting
does not apply to substances subject to reporting under Section 312 of EPCRA.
These substances should be reported on the CRTK Survey;

Substances which are an integral part of a facility structure or furnishings;

Personal property for the personal use of employees of a facility;

Ammunition when on the person of security personnel;
Except for Saran, PVC and Lopac, substances present as a solid in any
manufactured item, which has been formed to a specific shape or design during
manufacture to the extent that exposure to any EHS’s does not occur under normal
conditions of use;
6. EHS’s comprising one percent or less of a mixture, or 0.1 percent if the EHS is

carcinogenic as defined at 29 CFR 1910.1200(d) 4 of OSHA’s Hazard
Communications regulations.

abkrown

Do not include EHS’s in diesel fuel or #2 heating oil, gasoline, kerosene, petroleum oil, or
waste oil in your threshold determination. Diesel fuel or #2 heating oil, gasoline, kerosene,
petroleum oil, or waste oil must be reported only if their quantities met or exceeded 10,000
pounds at any one time during the reporting year. However, if your facility has any
guantity of these substances, then you must indicate YES in Part 1, Question 1, of Section
B.
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2.2 EXAMPLES OF THRESHOLD/INVENTORY RANGE CODE DETERMINATIONS

Use the following examples to help you estimate the quantities of EHS’s that were present at
your facility. You will need the MSDS’s for the products or chemicals that were produced,
stored, or used at your facility. Since there are a variety of methods that may be applied in
estimating the threshold and inventory quantities of the products and EHS’s, you may round off
estimated quantities to whole numbers, as has been done in some of the examples below. For
decimal numbers of 0.5 or greater, you may round up to the next nearest whole number, and for
decimal numbers less than 0.5, you may round down to the next nearest whole number. To know
if an EHS was present at your facility in quantities that met or exceeded the threshold, you must
determine all sources of the EHS and figure out the quantities present in pounds.

Example 1 (solids): Company A has 2,000 pounds of a solid adhesive containing 5%
(0.05) toluene as indicated on the MSDS. What is the weight of toluene?

2,000 pounds of product x 0.05 toluene (per MSDS) = 100 pounds of toluene (Below
Threshold)

Example 2 (pure liquids): You must convert gallons to pounds. Company B has a
5,000-gallon tank filled with methyl isobutyl ketone. What is the weight of methyl
isobutyl ketone?

Gallons of EHS x density (see Note #1) (pounds/gallon from MSDS) = pounds of EHS
5,000 gallons EHS x 6.7 pounds/gallon = 33,500 pounds of methyl isobutyl ketone
(Above Threshold)

Example 3 (liquids - mixtures): Company C has 10 gallons of paint containing 15%
(0.15) toluene and 15 gallons of solvent containing 20% (0.20) toluene. What is the total
weight of the toluene?

Gallons of product x density of product (pounds/gallon from MSDS) = pounds of paint
Pounds of paint x (% of EHS) = pounds of EHS

Paint:
10 gallons of paint x 8.3 pounds/gallon (see Note #2) = 83 pounds of paint
83 pounds of paint x 0.15 (toluene) = 12 pounds of toluene in paint

Solvent:
15 gallons solvent x 6.5 pounds/gallon (from MSDS) = 98 pounds of solvent
98 pounds of solvent x 0.20 (toluene) = 20 pounds of toluene in solvent

To determine if the total quantity of toluene exceeds the reporting threshold, add the
quantities of toluene: 12 pounds + 20 pounds = 32 pounds total toluene (Below
Threshold)

1) If the specific gravity of product is listed instead of density, you can get density by
multiplying the specific gravity by 8.3 pounds/gallon (density of water):

Specific gravity x 8.3 pounds/gallon = density of product (pounds/gallon)

2) If the specific gravity and the density are not found on the MSDS, use 8.3 pounds/gallon
to estimate weight.



Example 4 (liquids - mixtures): Company D has 120 gallons of a mixture containing 40%
(0.40) benzene. The MSDS for the product indicates the specific gravity of the product is
0.96. How much benzene is present in the mixture?

0.96 x 8.3 pounds/gallon = 8.0 pounds/gallon
120 gallons x 8.0 pounds/gallon = 960 pounds of product
960 pounds x 0.40 (benzene) = 384 pounds of benzene (Below Threshold)

Example 5 (liquids - gases): You must convert cubic feet to pounds (see Figure 4 for
the more commonly reported gases). Company H stores 2,000 cubic feet of methane in
liquid form and stores chlorine as a gas in five 1,000 cubic feet cylinders. What is the
maximum daily inventory of each EHS?

Methane:
2,000 ft.® methane x 26.3 pounds/ft.* (table) = 52,600 pounds of methane (liquid) (Above
Threshold)

Chlorine:
1,000 ft.*/cylinder x 5 cylinders = 5,000 ft.2 of chlorine gas
5,000 ft.* x 0.200 pounds/ft.® (table) = 1,000 pounds of chlorine gas (Above Threshold)

Figure 1 Gas Conversion Table

Ibs./ft.° Ibs./ft.
Gas Stored as Gas Smm; N
Acetylene .068 24.0
Ammonia .048 38.0
Chlorine 200 87.7
Dichlorodifluoromethane (Freon 12) 329 82.7
Chlorodifluoromethane (Freon 22) 461 75.5
Hydrogen .005 4.28
Methane .043 26.3
Nitrogen 073 50.5
Oxygen .083 71.2
Propane 155 36.0
1,1,2 Trichloro-1,1, 2 trifluoroethane 231 97.7

(Freon 113)




Note: Values given are approximate for ambient (room) temperature. Consult the MSDS or
your supplier for actual values if the gas is stored at higher or lower temperatures, or if it is not
listed on this conversion table.

Figure 2 Special Reporting Requirements

Reporting Wastes

If an EHS was present at the facility above reporting thresholds, quantities of the EHS in
wastes must be included in Part 2. You may combine the reporting of non-wastes and wastes
if they are stored in the same type of container. For example, if you are storing a non-waste
liquid in a drum containing 50% toluene and also have a waste mixture containing toluene
stored in a drum, the toluene may be reported on a single line as toluene stored as a mixture in
a drum. Combine the weights of the non-waste and waste quantities to arrive at the correct
inventory code. If several EHS’s are contained in a waste, you may report the mixture as
"Haz Waste, N.O.S. (only if EHS reported)” using substance number 2461 and DOT number
9189. In this case, no CAS number should be given. Note: Do not include quantities of
wastes in your threshold determination.
Reporting Diesel Fuel or #2 Heating Oil, Gasoline, Kerosene,
Petroleum Oil, or Waste Oil

If you had quantities of diesel fuel or #2 heating oil, gasoline, kerosene, petroleum oil, or
waste oil present at your facility during the reporting year in quantities at or above 10,000
pounds, these substances must be reported on Part 2 of the survey. To determine if you had
10,000 pounds of these substances present at your site, use 7 pounds/gallon to estimate
weight. If you had 1,400 gallons or more of these products present at any one time during the
reporting year, you exceeded the 10,000-pound threshold. See the EHS table for the
appropriate substance name (please note that heating oil is combined with the diesel listing in
the online application.)

Reporting Alternative Fuels

Any alternative fuel containing more than 10% ethanol must be reported on the CRTK survey
if present in quantities at or above 10,000 pounds. Be sure to check the EPCRA Only circle in
the Substance Description section.

Multiple Listings of an EHS

One Chemical Inventory Report must be completed for each EHS if more than one container
type, storage condition, or descriptor type (pure/mixture or solid/liquid/gas) exists.

If one EHS is found in multiple products in the same container type, having the same
hazards, then only one Chemical Inventory Report needs to be completed for that substance.
If one EHS is found in multiple products in the same container type, but with different
hazards associated with the products, then only one Chemical Inventory Report needs to be
completed, but all hazards should be checked that apply to any of the products containing the
EHS being reported.

Quality Assurance Labs

If you have a quality assurance laboratory, which has small samples of substances that are
reported elsewhere on Part 2, you may list the chemicals in the lab as a single item "Substance
Samples (only if EHS reported)."” Select Substance Samples (only if EHS Reported) Complete
all entries except CAS and DOT number. If all samples are in the same container
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(glass bottles or plastic jars), enter the code for that container type. If two or more container
types are present, enter OT for "other.” For substance number, enter 3628.

Community Right to Know Electronic Reporting
New Users Account Setup

Step1- Go to www.njdeponline.com

Click on Request Access to NJDEP Online

Gowvernor Chris Christie = Lt.Governor Kim Guadagno
NI Homa | Services A to I | Departmants ATencis | FAgs

Search [All of N1 || =

Svave aF Mew JessEv

DeparTMENT OF ENviIRONMENTAL PROTECTION

OEF Home | About DEP | Index by Toplc | Programs/ Units | DEF Online

5

your purlal o e-governmenl services ?

Welcome to New Jersey Department of Environmental Protection's Online Business Portal

The NIDEP Online system can be accessed via the myNewlersey Portal at hetp://www.ni.gov or Already a Registered User?

accessed directly from this page by selecting 'Log in to NIJDEP Online'. Wou will be required to have a
myMewlersey Portal account in order to access NJDEP's online services, If you do not have a I Login to NJDEP Online I
myMewlersey Portal account you will be able to create one during the registration process. You will
also be able to use this same myMewlersey account to access other services provided by other Mew
Jersey Departments,

Same KIDEP Oniine Sarvicss have asocistad feas, A
Visa, MastenCard, DESCover, AMenican Expness cnadit

NIDEP Online offers 2 different types of services, Mon-registered and Registered:

@ Mon-registered Services do not require @ Registered Services require users to create Forgot your password?
NIDEP Online or myMewlersey account a NIDEP Online and myNewlersey account:

creation and can be accessed without
= View Registered Services [You must be
lagged in to use these services)

Please read the following instructiaons

» Pay a Paper Inwoice [Certain invoice carefully before continuing:

types arrf not available fer enline Registration Instructions
payment} [PDF - S25K2)

« Documents and Forms

= Pay for a License
= Pesticide Product Registration

= Saltwater Angler Registration

% Request Access to NJDEP Online |

+ Reguest a Waiver For use with Microseft Internet Explorer

« Mehicle Registration Renewsal 9.0, Microsoft Internet Explorer 10.0 in
{Recemmended renewal method for Compatibility Mede, or Mezilla Firefox
campanies with 10 ar fawer vehicles) 26 or later.

What's New For optimal performance, it is advised to

s - 3 - W Wi W
=till b= protect=d by HTTPS but They will reguire the newer industry-standand TLS protocsd] inst=ad. The vast majonty of I'I'IEII'IEE:\I:IhOEII'I-I|E :“I:: ;h.‘lrjl:;‘é:‘rc;:-lllil“ pLah

oonnecticns to myN] & NJDEPOnline already use TLS, snd disabling S5Lv3 will prevent Brows=rs Trom Being tricked into
regolisting a lexs z=cure SSLv3 conneclion when, for sxample, 8 us=ris st s WiFi holspot or otier localion thatl oould b=
controll=d by an attacker.

S

Wihat you should do:

If you w== one of cur recommended browsars below then thers iz no further action required on your part. Howewer if
you =till us= an clfer browsear fike Internet Explorer § then after Nowamber Fth 2014, you will continue to gat 2 s=curs
connection failed emor message wrtil you upgrade to one of cur recommendsd browsars.

NIDEF Onfine suggests Microsoft Internst Explorar Warsion &, or 10.0 in Compatibility Mode, cr Mozilla Firefox wersion 26
or later to cperats comectly. It may ot work with any cther web browsers such as Google Chrome or Apple Safari.
Failur= to upgrade to the comect browser version may cause data to display incorectly and may disable some features.

We welcome comments and suggestiens regarding additional functions.
Address youwr comments and suggestions to us

Contact DEP | Privacy Motlce | Legal Statement & Dbchlmﬁlmsslbllhshwwmm@
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Stabewide: bl Home | Senvices &30 7 | Deoarbmentebosnciss | EA0s
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Step 2 — Enter the Company Contact name, the Organization (Company) name and your email
address and click Request. BEFORE CLICKING REQUEST, IT IS STRONGLY
RECOMMENDED THAT YOU WRITE DOWN A USERNAME, PASSWORD and
SECURITY QUESTION THAT WILL BE NEEDED FOR THE NEXT STEP. STEP 3
HAS A “TIME OUT” FEATURE, WHICH WILL CAUSE AN ERROR IF YOU TAKE
TOO MUCH TIME TO COMPLETE THE PAGE. PASSWORDS MUST BE AT LEAST
8 CHARACTERS LONG, CHOSEN FROM AT LEAST THREE OF THESE GROUPS:
LOWERCASE LETTERS, UPPERCASE LETTERS, DIGITS, AND OTHER
CHARACTERS (EXCEPT SPACE, QUOTES, <, >, & AND \) FOR EXAMPLE, A
PASSWORD COULD BE SOMETHING LIKE - Jdoeuser1#.

Step 3 - Go to B. | don’t have a myNewJersey account yet. I’ll create a new one and link it
to my NJDEP Online information: Enter the Log On ID, Password and Security Question
AND THEN CLICK ON Create this myNewJersey Account and link NJDEP Online to It.

MAKE SURE YOU WRITE DOWN YOUR LOG ON ID, PASSWORD AND SECURITY

QUESTION ANSWER. IF YOU FORGET YOUR PASSWORD AND SECURITY QUESTION
ANSWER IN THE FUTURE, YOU WILL BE REQUIRED TO SET UP A NEW ACCOUNT.

Help
More information on myNew.Jersey

1. Request access fo NJDEP Online 2. Link Your NJDEP Online service to your myNewJersey account 3. Use NJDEP Online
Use this page to tell us about your myNewdJersey account by picking one of the three choices below:

You need to enter text in all the fields

A. | already have a myNewJersey account. Link it to my NJDEP Online information:

My Log On D is and my p 1is Link NJDFP Online to My Account

B. | don't have a myNewJersey account yat. ['ll create a new one now and link it to my NJDEP Online information:

Pick a Log On ID |JohnDTMC If you forget your password later, we'll ask you the following question If you answer it corecty, we'll send a new password to your email address
Pick a password lossasnasne | (uestion you want us to ask_|Is this a test |
Relype your password [enssesnnss [ Your answer
Fustname [Jobn | Email address [jdoe@gmailcom |
Lastname Dos | Retype your email address |doe@gmail com

* All items in B are required if you're creating a new account Your name and email address are filled in based on Step 1, but ignore them and use choice A instead if you already have a myNew.lersey account
Use choice G below if you can't remember your Log On 1D - please don't create another new account.

Rewview your intormabon and be sure it's cormect before you chck the Create Account button.

Create this new myNewJersey Account and Link NJDEP Online To It

C. | already have a myNewJersey account but | can't remember what it is.
Please use the Contact Form tn tell us your name and email address and a myNew.lersey team member will contact you during normal hirsiness hours o help: Then you'll need to start aver at step 1
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Step 5 — Enter your contact information and click on Add Contact Number. YOU MUST ADD
AT LEAST ONE CONTACT TELEPHONE NUMBER.

njhoma | citizen | business | governmant | services A io Z | depariments _I search

"Wnine
njdep home | about dep | index by topic | programs/units | dep online

Documents and Forms [ Noo-Repistered Services | Registered Services

Version: 5.6
Welcome MyNewJersey Portal user. Please provide the following information to create your RSP account. Help | Dack to MyNIJ

CONTACT INFORMATION
1 - Add Contact Info

= + This account setup process is for the new NJDEP Online. Please ensure that you complete the setup before closing your browser.
2 - Setup enge
Questions
3 - Creale * First Name: John * AddressLine 11 [401T Sate &
Certification PIN Middle Initial: Address Line 2:
4 - View Facllities * Last Name: Noe Address Line 3:
Please Note Tile: * City: Trenton City (Mercer) v
You may click on a * E-Mail Address:  jdoe@gmail.com * State: New Jersey W
previously visiled page| ¥ Confirm E-Mail:  |jdoe@gmail.com * Zip: 08625 x
(above) to navigate | organization Name:
back Lo thal sureen.

Organization Type: v

CONTACT NUMBERS

Note: At least ane contact number is required.

You do nol have any contact numbers. Click "Add Contacl Number' to add one.

Aid oo oo | Canivo | G|

Step 6 — Select the type of telephone number you wish to use (cell phone, Fax #, home phone,
other, work phone) and enter the telephone number with no spaces or dashes and click Save.

njhome | cititen | business | government | services A to Z | departments _ swarch |

"Illll‘ﬁnjbl‘
nidep home | about dep | index by topic | programsiunits | dep online

Documents and Forms [ Non-Registered Services [ Registered Services

Version: 5.6
Welcome MyNewJersey Portal user, Please provide the following information to ereate your RSP account. Help | Back to MyNJ

ADD CONTACT NUMBER

Note: Contact number must be entered without dashes. Fx: 6092922082

*Contact # Type: Work Phone Mumber e

* Contact Number:  [5855556555 x

Extension:
Comments:

= e
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Step 7 — You will be brought back to the Contact Information page. You may add additional
telephone numbers or click “Continue.”

njhome | citizen | business | government | services Ato I | departments

.:'.;'.'I:I!jl.llf of environmental protection

njdep home | about dep | index by topic | programsiunits | dep online

Dm.ments and Forms Nnn-Registered Services | Registered Services

Version: 3.6
Welcome MyNewJersey Portal user. Please provide the following mlommation to create your RSP account. Help | Back (o MyNJ

I CONTACT INFORMATION
1 - Add Contact Info
PR " First Name: John x * AddressLine 1: 401 State St
Questions Middle Initial: Address Line 2:
3 - Create * Last Name: Doe Address Line 3:
Certification PIN Title: * City: Trenton City (Mercer) Vv
4 - View Facilities * E-Mail Address:  [jdoc@gmail.com * State: New Jersey v
Plaase Note * Confirm E-Mail:  |jgoe@gmail.com Zip: 08625
You may click on a Organization Name:
previously visited page| ~ Organization Type: v
(above) to navigate
back to that screen.

CONTACT NUMBERS

Note: At least one contact number is required.

Fhone Number Type Hemove Edit
5555355555 Work Phone Number 9

Ulicking a column title will sort the table by that column.

Chstonsoms | conine | e |
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Step 8 — You must Select/answer five Challenge Questions then click Continue.

njhome | citizen | business | government | services A to Z | departments _ Search

Welonlne
njdep home | about dep | index by topic | programs/units | dep online

Documents and Forms | Non-Registered Services [ Registered Services

Version: 5.6
Welcome MyNewJersey Portal user. Please provide the following information to create your RSP account.

Back to MyNJ
CHALLENGE/RESPONSE QUESTIONS

1 - Add Contact Info
Challenge Questions:

2 - Setup Challenge

Questions Please provide responses for five security questions. Select each question only one time. You cannot have the same answer to more than one question. Select
3 - Create another question if you have identical answers. Note that answers are NOT case sensitive:
Certification PIN .
2 * Question 1:
4 - View Facilities What is your dream car? V| |Carmeo |
Please Note * Question 2:

You may click on a |1.|'n|'hat is your all-time favorite sports team? V| |Giants

previously visiled paue|  * Question 3:

(above) to navigate |1.|'n|'hat is your favorite color? V| Bluc
back to that screen. )

* Question 4:

|‘|'||'hat is your favorite pet? V| |Dog

* Question 5:
|‘|'||'hat is your favorite sport? v leba" ®

* Required

Step 9 — You must select a Security PIN Number that is at least 8 characters and contains 1
letter and 1 number or special character, then click Continue.

njhome | citizen | business | government | services A to I | departments _ search |

||||.l|.-1b I

njdep home | about dep | index by topic | programsiunits | dep online

Documents and Forms « [ Registered Services

Version: 5.6
Weleome MyNewdJersey Portal user. Please provide the following mformation to ereate your RSP account.

CREATE A NEW CERTIFICATION PIN

Help | Back to MyNJ

- Add Contact Info

Enter a new Certification PIN of your choosing in the two fields below to proceed.
2 - Setup Challenge

Questions

3 - Create The Certification PIN is used to electronically certify a permit/application/submittal. The Certification PIN is different from the password you use to log into the
Certification piy~ portal, although they may be set to the same values.

4 - View Facllities Note: The Certification PIN must be between 8 and 40 characters {Inclusive), chosen from at least two of these groups: lowercase letters, uppercase letters,
Please Note digits, and other characters (except space, quotes, <, >, & and \).

You may click on a
previously visited page Certification PIN is case sensitive.

(ahove) to navigate

back to that screen. Certificution PIN: : ype

Certification PIN:
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Step 10 — On the right hand side, scroll down to Right to Know and Pollution Prevention
Program, put a check mark in the box next to Community Right to Know Survey and click OK.

Division of Land Use Regulation
j) [IApply for Land Use Permit by Certification

j) ["TApply for Letter of Interpretation
(1)[Renew Tidelands License

1) (Tidelands License Ownership Change

Water Monitoring
‘D[Wutm Qualily Dala Exchange

Well Permitting
1) [IWell Permitting Service Selection

.j) T 1General Permils (for minor source facilities only)

j) | General Operating Permits (for Title V major source facilities only)

1) ] Permit/Certificate Folder

\1) _INOx RACT Cambustion Adjustment

j) __|[xcess Fmission Monitoring Performance Reports (FTMPR)

‘!) _IPeriodic Compliance Certification

i) [ Diesel Retrofit Program

Right to Know and Pollution Prevention Program

j) ' Community Right To Know Survey

;i)—_Release and Pollution Prevention Report and Pollution Prevention Plan
Summary

Underground Storage Tank (UST) Program

i) C1UST Notice of Intent to Close

i) [Initial UST Registration

i) IModification of UST Reglstration

i) [Renewal of UST Registration

Water Supply

j) ] Drinking Water(eDWR)

1) []Private Well Testing Act (PWTA) Analytical Results

j) [ Water Diversion, Water Utilization and Monitoring Results Submittal

é) |_| Physical Connection Program Service Selection

14



Step 11 — Click on Add Facilities.

Skip Navigation
njhome | citizen | business | government | services Ato 2 | departments _| search

“i'l"']::lm"i'.ne

njdep home | about dep | index by topic | programs/units | dep online

My Workspace | User Profile [ Certifications | Payments | Documents and Forms [ Permit Folder

Version: 5.6
Currently logged in: John Doe (JOIINDTMC el
PROGRAM LIST FOR SERVICES

Togout

You have selected some services that require facilities to be included in your profile. F'or each service listed, you will need to add at least one facility from one of the following listed
programs. If a service Is listed multiple times, you must add one or more facllities to your profile prior to accessing that service.

[Service Description Program
Community Right To Know Survey Right To Know
Clicking a column Lille will sort Lhe Lable by thal column.

My Facilities

Note: You may add Facilities/Program Interests by clicking the "Add Facilities” button below.

You do not have any facilitles In your profile. You may add facilitles by selecting the Add Facllity button on the My Workspace screen.

Click the "Add Facilities" button to add facllities to your profile. Click the "Done" button when you are finished adding facilities.

Note: You do not need to add tacilities to your profile at this time. However, you will not have access to certain services until you add the appropriate facilities to your profile.
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Step 12 — Under Pick the search you want to perform: leave the first circle highlighted, do not put
anything in the (Optional) Select NJDEP Program: box. Enter your 11-digit CRTK Facility ID#
OR your Facility name. DO NOT ENTER BOTH. Click Search.

Skip Navigation
njhome | citizen | business | government | services A to Z | departments =

idep. g
evironmental protection Y llon{m‘

njdep home | about dep | index by topic | programs/units | dep online:

My Workspace [ User Profile | Certifications | Payments [ Documents and Forms | Permit Folder
Edit Personal Info] Change Cert PIN| Edit Facality Selection| Favorite Contacts| Security Administration
Version: §.6

Currently logged in: John Doe (JOHNDTMC Help | Logout
FACILITY SEARCH

Pick the search you want to perform:

® Relrieve unly Uose faclities Ual malch e search uileria (Need ladlily 1D or name lor search)

() Refrieve the sites and all of the site's facilities that mafch the search criteria (Need facility 10 ar name for search)

O Retrieve NJPDES Permit Numbers (Need NIDEP Program and NJPDES permit # for search)

(0 Retrieve the facilities that are associated with an Alternate ID

O Retrieve all Program Interest records for a specific NJDEP Program Interest Type (No facility ID or name needed for search)

(Optional) Select NJDEP Program: | v

Enter either a Facility ID or a Facility Name (if searching by Alternate ID, enter as the Facility ID):

Facility ID: 000000579271 x| (For NJPDES Facilities Use The NJPDES Permit Number)

Facility Name:

Corgeosun
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Step 13 — Put a check mark in the box next to the facility name and click Add Selected Facilities.

Skip Navigation

njhome | citizen | business | government | services Ato Z | departments _ Search]

ewierscy dep, 1
lepdrtment of environmental protection & [onm

njdep home | about dep | index by topic | programs/units | dep online

My Workspace [ User Profile

Certifications
Fit Perzonal Info] Change Cert PIN| Edit Facility Selaction| Favorite Contacts| Secnrity Administration

Payments [ Documents and Forms | Permit Folder

Version: 5.6

Currently lozeed m: John Doe (JOHNDTMC) Help | Logout
FACILITY SEARCH RESULTS

Please select the fadlities you wish to add to your profile. Once you are done selecting facllitles, click the "Add Selected Facilitles' button.

Any facilities matching your search criteria that are currently associated with your profile will be separated trom the search results and placed into a smaller datagrid above your search
results. These facilities will also be automatically added to your selected facilities so that you may change your access type, if needed.

Facilities already in your user profile:

Facilities currently not in your user profile:

Facilty fadlityI0  Program Program Interest Type Couty  Municipality
? TRENTON MANUFACTURING COMPANY 00000057927 Right T Know

Merger Trenton City

Clicking @ column title will sort the table by that column.

Clean/Check Al Add More Faciities Add Selected Faciites

Step 14 - You can click on Add Facility, and follow Steps 12 and 13 to add another facility, or click
on Complete Setup.

SKIp NavIganon
njhome | citizen | business | government | services Ato 2 | departments _ uarcl

"Welonline
njdep home | about dep | index by topic | programsiunits | dep online

My Workspace [ User Profile [ Certifications ! Payments | Documents and Forms [ Permit Folder

Version; 5.6

Currently logged in: John Doc (JOHNDTMC) Ec]i Logout

1 - Add Conlacl Info

- Setup Challenge
Questions i i Changeanaq
v Tacility Name Facility ID Program Access Type Access Status Sy View Remove
Ciien DAN'S MANUFACTURING COMPANY 00000057927 Right To Know Indiddual Wit Direct Granted & & 9
Certification PIN 9 Knowledge
4 - View Facilities Clicking a column title will sort the table by that column.
Please Note

You may dick on a

previgusly visited page
(above) to navigate
back to that screen.
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Step 15 - Click “Done” to complete your account setup.

Skip Navigation
njhoma | citizen | business | government | services Ato I | departments _ search

pewiersey njdep. g,
depdriment of environmental protection 1Ponline

njdep home | about dep | index by topic | programs/units | dep online

My Workspace Payments [ Documents and Forms | Permit Folder

Version: 5.6
Currently logged in: John Doc (JOIINDTMC)
PROGRAM LIST FOR SERVICES
You already have the required facilities in your profile.

1elp| Logout

Note: You may add Facilities/Program Interests by clicking the "Add Facilities” button below.

. q Change Manage

Farility Name Farility T Program Arcess Type Arcess Status Security View  Remave
DAN'S MANUFACTURING COMPANY 00000057927 Right Tu Knuw Tndividual With Direcl Knowledye Granled g O 9
Clicking a column title will sort the table by that column.

Click the "Add Facilitics" button to add facilitics to your profile. Click the "Done” button when you are finished adding facilitics.

Note: You do not need to add facllities to your profile at this time. However, you will not have access to certaln services untll you add the appropriate facllities to your profile.



Accessing the CRTK
Survey

Skip Navigation

njhome | citizen | business | government | services A ta I | departments

njdep home | about dep | indes by topic | programaunits | dep online

Documents and Forms [ Permit Folder

Version: 5.6

Curren EIGEM in: John m:iJOmDmCi {elp | Logout

Notice for Dental Waste Ragistration Users: NJDEP Online Dental Waste Registration services will be unavailable beginning September 19th, 2016. These services will be avallable
again on October 1st, 2016. We appreciate your patience and apologize for the inconvenience.

IMPORTANT:

As of July 1, 2015, the New Jersey Department of Environmental Protection (NJDEP) will be transitioning from a transaction fee model to a convenience fee model for

accepting credit card payments. Please note that NJDEP will continue to offer electronic check (eCheck/EFT) and Bill Me Later (available on some services) payment
options completely free of any transaction charges.

Starting July 1, 2015, if you select Pay via Credit Card, you will be transferred to the new credit card processing web page. This page will display a line item for the
NIDEP fee and a separate Service Fee line item representing the credit card convenience fee to be charged. The convenience fee is 1.9% of the amount being charged

+ $1.00.

NIDEP Online suggests Microsoft Internet Explorer Version 9, or 10.0 in Compatibility Mode, or Mozilla Firefox version 26 or later to operate correctly. It may not

work with any other web browsers such as Google Chrome or Apple Safari. Failure to upgrade to the correct browser version may cause data to display incorrectly
and may disable some features.

NOTICE: For optimal performance, it is advised to maintain only one Internet Explorer or Firefox browser window or tab when using the NJDEP Online System.
Microsoft has ended support of the Windows XP operating system. As the operating system gets older, any security problems that arise will not be addressed.
Therefore, NJDEP will no longer be supporting this operating system and Internet Explorer versions older than Version 9. At this time we cannot guarantee users

employing Windows XP or Internet Explorer clder than version 9 will be able to successfully complete online services. For users of the E2 component of NJDEP
Online, only Internet Explorer Version 9, or 10.0 in Compatibility Mode may be used at this time.

Step 1 - Click on Community Right To Know Survey

Skip Navigation
njhome | citizen | business | governmant | services Ato 2 | departments _ |

""I"I"onf.r'_rln
nidep home | about dep | index by topic | programsiunits | dep enline

Version: 5.6
Currently logged in: John Doe (JOHNDTMC

Help | Logout

MY WORKSPACE

n Service Selection 4]

Note: Access to this electronic service selection and submittal area is granted by selecting facilities using the user profile. Some services are accessible without selecting facilities as
shown below.

Right to Know and Pollution Prevention Program
Community Right To Know Survey

es/Program Interests

Note: You may add Facilities/Program Interests by clicking the "Add Facilities" button below.

Facility Mame Facility 1D Program Access Type Access Status pangs m View  Remove
DAN'S MANUFACTURING COMPANY 00000057927 Right To Know Individual With Direct Knowledge Granted G O [x]
Clicking a column tithe will sort the table by that column,

2l My Services - In Progress
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Step 2 — Click on the Icon under Access Facility (Looks like a yellow piece
of paper).

njhome | citizen | business | government | services A to 2 | departments

P nline

njdep home | about dep | index by toplc | programs/units | dep online

jons | Payments [ Documents and Forms

Version: 5.6

Currently logged m: John Doc i]OHf\"'DT.\{CE H:'.i Logoul

1 - Select Facility

Facility Facility ID Municipality Access T Access Facili
2 - Community Right A ype 5 Facility
—— —
T0 KNOW SUIVEY | [TReNTON MANURACTURING COMPANY 00000057927 Trenton Clty Individual With Direct &
Knowledge
Please Note Clicking a column title will sort the table by that column.
You may click on a

previously visiled page
(above) Lo navigale
back Lo thal screen.

contact dep | privacy notice | legal statement | accessibility statement @
department: njdep home | ahoat dep | index b topic | programs urits | dep onkine
statewide: ighome | citizen | business | govemment | services Ato % | departments | search

Copyright B State of New Jersey, s996-2004
Thepartment of Environmental Pratection

P 0. B gz

Trenton, M oBb2s-0402

Last Updated: June 24, 2004
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Step 3 - In the box to the right of Reporting Year you should see 2014 No Survey Submitted. Click
on Continue. If you need to complete a CRTK Survey for a different year (you can go back two
reporting years) click on the dropdown arrow and select the applicable reporting year.

’ f COMMUNITY RIGHT TO KNOW SURVEY @ IT'S THE LAW!

CRTK HOME SURVEY INSTRUCTIONS

Community Right to Know
Click the Continue button to fill out a survey. Click the Back button to return to DEP
Online.
Facility ID 00000057927
FEIN 123456789
Facility Name TRENTON MANUFACTURING COMPANY
Reporting Year [2015 Survey Submitted and Posted V|

Continue El

Electronic Survey Submitted but not Posted. Surveys that have not yet been processed and cannot be revised. Please check back in 24
hours.

Electronic Survey Submitted and Posted. Surveys that have been processed and can be revised.

No Survey Submitted. A Survey has not baen received for the reporting year,

For assistance please contact the Office of Pollution Prevention and Right to Know
@ (609) 292-6714 between the hours of 8:00am and 5:00pm EST.

Site optimized for Netscape/InternetExplorer 4.0 browsers and above
Copyright (c) 2000 DEP, NJ.
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Step 4 - Click on Company Info. (When completing the Survey, it is advisable to click on Save to
File periodically so that you do not lose your work.)

? : s e : Commniy it 0. % [
File Edit View Favortes Took Help

,j CONMUNTTY IGHTTORNOW SURVEY @ MSTHELA 9
'GG'.I:'llh‘\' NFO ‘ELES'M‘ICE usf VERIFY DATA lS'jEii.!EI'SJR‘.'E"‘ (o o Faiity List W

Faclity ID: 00000035468 Faclity Neme: TESTFACTLITY

WELCOME : 7esr eacamy /
Your Survey status: Reporting Year R L
Sty ect mofied on : 02/20/15. Your changes wil he saved for 90 days from this date. Faciity i + 00000035468
Strvey mustbe submited by March 1 NAICS B
SURVEY REPORTING 5 BASIC STEPS ADDITIONAL SURVEY FEATURES
STERY Cick e RN it conplte) OTIBEY oo Retum fo the Pty Selecin Lt o workvith ncte Fcity

o Review & Updatz Part 1 Campany nformation, {Frevios yesr's informiation is dislayed)
o Ansier Survey Questions B1 and B2

o Review & Updte Confact Iformation

* Sae

Cick to Refum to tis 3 Basc Steps Page &t any time

Cick o Accessthe Suvey Help Pages

Click o Frevews your dfa n your Bromser Print or Save Localy using
Browser

STEP2 Cick e SPRSPRRERY o (e

o Review B Update Part 2 Substance Iventory Report, (Previous year's informion s displayed)
o Ad or Delete Substances g required

0 Complete Bems zre Indiceted W\/

o Tconplete Bems are Indiceted by X
+ Sae

STEPS CIi[kTileBlen

o Verfies Completzness of Sy
o Review [Cormect Emors
+ Sae

Cick Logo to Access the DEP Home Page

D OO0

Cick Logo to Access the State f 1 Home Page

STER4 i PSR 00

» Renerifies Completensss of Sunvey

o Arcegt Survey Certfication Satement

 Submit eCRTK Survey to DEP

o il Ackmowledgement s Generated & Sent to emal Address entered n Part L

STEPS did:ﬂle.ﬂwmnn

+ TologOutof eRTK

Eis EOEE

-
U]
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Sections Ato H

’ 4 COMMUNITY RIGHT TO KNOW SURVEY @ ITS THE LAW! @

COMPANY INFO JSUBSTANCE LIST VERIFY DATA SUBMIT SURVEY Go to Facility List @ e @ .

Facility ID: 00000057927 Facility Name: TRENTON MANUFACTURING COMPANY

PART 1 - COMPANY/FACILITY INFORMATION
Mailing Address Fadilily Localion rEﬂl-ESTCHMGE
0 Company Name 1 TRENTON MANUFACTURING COMPANY Street 401 EAST STATE STREET
Name 7 TEST FACILITY City TRENTON
Street/PO Box 401 State St _ Shate N Zip Code 0625
AplSuile No. TihFl County MERCER
Cily TRENTON Company Contact Name John Doe:
State T Zip Code 08625 . Company Contact [ mail Address  jdoe@gmail.com
@ Does this facilily Produce, Slore o Use NI CRTK Envitonmental Hacardous Subslances: @ Number of employees at this facility |50
Linany quantity?*  Yes @ No O * Youmust check "Yes” If you have o
) sbove bwedehls?  Toe @ s Environmental Hazardous Substances 9 Number of tacilities in New Jersey 1
-8 d 8¢ e © 0 in any quantity at your facility.
n any quantity at your faclty. 0 I'ederal LIN (I LIN) Click here for a list of facilities under this 123456789
@ Fciysns [owe ]  Note: If you select "ut of Busiess® EETN (Do NOT callusfor tis number. We cannak gve it 9 you on the phone.)
— i survey must be completed for the ) P
period of time thal the business was @ R&D exemption approval number for this faclty: N
tive during the reporting year.
. _ e durng e eporin yer Faclily NAICS Code 2512
m Subject to LPCRA Yes
Reporting . ; : . -
o ) o . . . . Briefly describe the current operations or business conducted at this facility:
Yeo" means tal your facilily is subject W he lederal EPCRA repurling requirements only,
or that you reported an EPCRA-Only substance at or above the reporting threshold on your SYNTHETIC RUBBER MANUFACTURING

most recent survey. You must repart the additional information under the 'L PURA Section
Information’ heading below

Contact Information

ﬁ:\;rcgm Conipct John Doe o Official Contact Name John Doe

Title PHES. Title PRI S
Emergency Contact M (fficial Confact Phone (i) Sh-hhbh
Phone

Facility Phone (555) 555-5555

Mailing Address

On the left side your company name and mailing address should appear. If the mailing address is
incorrect, please enter the corrections here.

Eacility Location

On the right side the address where the facility is located will be pre-populated. IF YOU NEED
TO MAKE CHANGES TO THE PHYSICAL LOCATION YOU MUST CLICK ON THE
“REQUEST CHANGE” BUTTON AND COMPLETE AND SUBMIT A REQUEST
CHANGE FORM.

23



Company Contact

Enter the company contact name and e-mail address. (The company contact should be an
individual with knowledge of facility operations).

Does this facility Produce, Store or Use NJ CRTK Environmental Hazardous
Substances:

For Question 1, if you have determined after reading these instructions that EHS’s were present
at the facility in any amount during the reporting year, click YES. Otherwise, click NO.

For Question 2, click YES only if EHS’s listed on the EHS list were present at any time at your
facility above threshold. Otherwise, click NO. If you clicked YES to Question 2, you must
complete Part 2 for each EHS present above threshold. If you checked NO for either question,
complete and submit Part 1 only, unless you have a substance that is reportable under
EPCRA but not New Jersey CRTK.

If your NAICS code is not in the list of covered codes, or you fall into one of the Exempt
Subcategories, and you are reporting a substance pursuant to EPCRA, complete and
submit both Parts 1 and 2 of the CRTK Survey. You will not be able to answer Question B
1 or B 2 since they will be greyed out.

IF YOUR FACILITY DOES NOT HAVE HAZARDOUS SUBSTANCES ABOVE ANY
REPORTING THRESHOLD, DO NOT COMPLETE PART 2 OF THE CRTK SURVEY.

EFacility Status

Briefly describe the primary function or operation of the facility, such as, "dyeing and finishing
fabrics,"” "gasoline service station,” "sales office," etc.

Number of Employees

Enter or correct the maximum number of workers at the facility at any one time during the
reporting year. This includes unsalaried, hourly, leased and part-time workers as well as salaried,
full-time workers.

Number of Facilities

Enter or correct the number of facility locations your company has in New Jersey that share the
same Federal Employer Identification Number (FEIN) found in Box F.

Eederal FEIN

Please verify that the displayed FEIN is correct for your company. If the number is not listed or
IS incorrect, enter or correct the FEIN or the federal tax ID for the company.
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http://www.state.nj.us/dep/opppc/crtk/Melissa/ehsalpha.pdf
http://www.state.nj.us/dep/opppc/crtk/Melissa/ehsalpha.pdf

R&D Laboratory Exemption

If your facility has an area that is used primarily for R&D activities, that area may be exempt
from filing the chemical inventory pages of the survey (Part 2). If you wish to apply for an
exemption for this area, a separately supplied R&D laboratory exemption application must first
be completed and returned to the Department for review and approval. The R&D laboratory
exemption application is at http://nj.gov/dep/enforcement/opppc/crtk/figdoc.htm

If your facility already has an approved R&D laboratory exemption, your R&D approval number
will display here. You must notify NJDEP if there have been any changes in the R&D portion of
your facility. IF THIS FIELD IS BLANK, LEAVE IT BLANK.

Subject to EPCRA Reporting (Section H)

“Yes" means that your facility is subject to the federal EPCRA reporting requirements only, or
that you reported an EPCRA-Only substance at or above the reporting threshold on your most
recent survey. You must report the additional information under the 'EPCRA Section
Information' heading.

Sections | to K and EPCRA Section Information

Contact Information

Eg:‘;gency Contt Jofn Doe | o Offcal Contact Name lohn Dee I
Title ’PRES. ] Title ‘PRES‘ ‘
E?ergency Contact 558) 555655 Offical Contact Phone (555) 555-5655
one
Facility Phone (055) 565-5995
m Urion Namgfloca ¢~ | | Emil Addvess | |

Represetzthelame | | Phore L]
EPCRA Section Information

Note: This information is required either if the Facility is eligible for "EPCRA Only" reporting or if one or more EPCRA-Only Substances are reported,

TRI Faclliy D RMP Facility ID 0
i ! Latitude Is this Location; Y Manned

The TR and RMP 1D fields will be pre-populated if they apply to your facilty. O Unmanned
Ts this facilty subject to Chemical Accident Prevention under ~ No . Maximum Number of

Secton 112R of CAA (40 CFR, Pt 68, Rk Menagement Longtude Occupants
Program)?

Parent Company Information (Optional)

Ts this facility subject to Emergency Planning under Section ~~ Yes Name ‘ ‘
302 of EPCRA (40 CFR Part 353)2

Add
Facility EPCRA Section 302 Emergency Coordinator (if applicable) = ‘ ‘

Name ‘JDhnDoe ‘ Phone Number :
Do Phore  [(128)456.7880 | Tite EHS MANAGER Dnbadreete| |

Emall Address

Emai Address  joe@gqmalcom

Save to File

N I
o


http://nj.gov/dep/enforcement/opppc/crtk/figdoc.htm

Emergency Facility Contact

Provide the name, title and telephone number of the person assigned to be contacted in case of an
emergency at the facility, such as a fire, explosion or spill. The emergency contact telephone
number is the one used to reach the contact person after regular working hours.

Office Contact

Provide the name, title, telephone number and email address for the contact person during the
regular working day,

Union Representative

If applicable, provide the name of the union representative for this facility along with the name
of the union/local, e-mail address and phone number.

EPCRA Section Information

If Question H, Subject to EPCRA Reporting is Yes or an EPCRA Only substance is reported in
Part 2, you must provide at a minimum, the Latitude and Longitude of the facility, whether or not
the facility is Manned or Unmanned and Maximum Number of Occupants that may be present at
any one time (this includes employees, vendors, people attending training, etc.).

The TRI and RMP Facility 1D fields will be pre-populated. IF THEY ARE BLANK, LEAVE
THEM BLANK. Please notify our office if your company was just issued an ID for either of
these programs.

The Chemical Accident Prevention and Section 302 fields will also be pre-populated based on
information reported in the previous Survey. Also the Section 302 question will change based on
what you are reporting for the current year.

When finished, click “Save to File.”
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Survey Step2

To access Part 2 of the Survey, click on “Substance List” in Step 2 of The SURVEY
REPORTING- 5 BASIC STEPS screen.

’ ) COMMUNITY RIGHT TO KNOW SURVEY m IT'S THE LAW! @

2000

Facility ID: 00000057927 Facility Name: TRENTON MANUFACTURING COMPANY

WELCOME :  TRENTON MANUFACTURING COMPANY

Your Survey status: Reporting Year : 2015
In progress Survey, last madified on @ 10/04/16. Your changes will be saved for 90 days from this date. Facility Id : 00000057927
Survey must be submitted by March 1. NAICS Code : 325212
SURVEY REPORTING 5 BASIC STEPS ADDITIONAL SURVEY FEATURES

Click to Return to the Facility Selection List to
work with anather Facility

STEP1  cickhe [T vton (Complete) ‘

+ Review & Update Part 1 Company Information. (Previous year's information Is ‘

Click to Return to this 5 Basic Steps Page at any
time

displayed)
= Answer Survey Questions Bl and B2
= Review & Update Contact Information ’

« Save Click to Access the Survey Help Pages

= Review & Update Part 2 Substance Inventory Report. (Previous year's information Print or Save Locally using Browser
s displayed) ‘

= Add or Delete Substances as required

» Complete Items are Indicated by

= Incomplete Ttems are Indicated by X
+ Save I

STEP3 Click the Button

» Verifies Completeness of Survey
» Review [Comrect Errors
= Save

STEP 4 Click the Button

« Reverifies Completeness of Survey
+ Accept Survey Certification Statement

* Submit eCRTK Survey to DEP

» eMail Acknowledgment is Generated & Sent to email Address entered in Part 1

STEPS Click the . Button

Click Logo to Access the DEP Home Page

STEP2 Cick the SIS e.ton (Complet
R - 05 TANCE LS on (Complete) ‘ @ (Click to Preview your data in your Browser,

(Click Logo to Access the State of NJ Home Page

Part 2 — Chemical Inventory Report

If you have submitted a Survey in the past, information from that Survey will pre-populate many
of the fields.
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’ ! COMMUNITY RIGHT TO KNOW SURVEY @ ITS THE LAW! @

COMPANY INFO §SUBSTANCE LIST} VERIFY DATA | SUBMIT SURVEY Go to Facility List @ o @ .

Facility ID: 00000057927 Facility Name: TRENTON MANUFACTURING COMPANY

Select Substance(s) to Add By:  Wpapy ) - CHEMICAL INVENTORY REPORT Vaiidatc Chomical
V cioue Record Status: Complete
W/ e
V' oo Substance Name BENZENE
W/ PRODUCT TRYYZ
/' PROPME Substance Number 0197 W Fire Container Type DP - Plaslic dium M
v e CAS Numiber 71-43-2 0 w_&f Container Description —mm“'[m“m
DOT Numbir 1114 O Reacie imventory () Max.Daly 1250010999 pounds v
- 2
iy (ko) 0 Pue U Mol Bey ot fvg.Daily  [11- 10010489 pounds v
® Mixture No®  Yes O
Y Chroric Health Effects TradeSecret Mo '® e
O Solid .
Phusical State (check o Liqid None per MSDS S on Site 365
ore) 0 G Storage Presswre |01 Ambiont Prossuro v
EPCRA Onl No Storage Temperature | 04 - Ambient Temperature v

Nies this FPCRA-Only Mixfure Contaln FPCRA Section Yes
302 bxtremely Hazardous Substance(s)? Mo

Note; For facilities subject to reporting under EPCRA: if the Substance you are reporting is a Mixture, all components of that mixture that are EPCRA Section 302
kxtremely Hazardous Substances and that are prasent with a Maximum Daily inventory equal to or greater than the substance's Reporting Threshold must be reported. (I
the reporting fields are grayed out, click "Save to File" to activate them.)

Location(s) REAR RIGHT OF BUILDING |

_ Validate: Chemical | Save Lo File I Dedele Substance _

Substance Name
The substances you reported on the most recent CRTK Survey submitted will be displayed.

Adding Substances
To add a substance, click on “Name” or “CAS #” to search for substances by name or chemicals
abstract service (CAS) number. Put a check in the box(s) to the left of the substance(s) and click

“Add Substance(s)” The Substance Name, Substance Number, CAS # and DOT # will be filled
in.
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Iottges /e st g s TEP_e

5~ @& G|/ [Fi communiy rign v

COMMUNITY RIGHT TO KNOW SURVEY @ ITS THE LAWY 9
HIDO®

Facility [ 000000542 Facility Mamet  TEST FACILITY 55

Add Substance(s) to your Akl SUlEIaNcHs)

Survey

ALL SUBSTANCES HIGHLIGHTED IN RED ARE EFCRA SECTION 302 EXTREMELY HAZARDOUS SUBSTANCES,

§ P CHLOROETHYLENE. POLYMER) Select CAS Numbeer Substarce Nomae . Threshold (Pounds)
5916007 VINYL BROMIDE 500 o
1 75014 VINYL CHLORIDE 500
& 109-92-2 VINYL ETHYL ETHER 50K
75-02-5 VINYL FLUDRIDE 500
=] 17255 VINYL METHYL ETHER 500
1 75-35-4 VINYLIDENE CHLORIDE 500
75 307 VINYLIDENE HLUGIIDE 500

WASTE O 10,000

1330-20-7 KYLENE (MIXED 1SOMERS) S00
7440-66-6 ZINC (FUME OR DUST) 500
NOg2 ZINC COMPOUNDS 500

12122-67-7 ZINEB
OTHER SUBSTANCE (Select If the substance you wish to add doos not appear in the list)

Bl ooS e olol™ial

If the substance is not on the substance list, GO TO THE END OF THE SUBSTANCE LIST
AND PUT A CHECK IN THE BOX TO THE LEFT OF “OTHER” AND CLICK ADD
SUBSTANCE(S).

statenjus P~ @ G| communing right 1

N ‘:e 5 e
) COMMUNITY RIGHT TO KNOW SURVEY @ IT'S THE LAW! @

COMPANY INFO SUBSTANCE LIST | VERIFY DATA SUBMIT SURVEY Go to Facil

Facility ID: 00000054200 TEST FACILITY 55

b nmental Hazardous Substance (EHS) List ) i
Add Substance(s) to your wish to i ch and then ¢ 5 Y Add Substance(s)

Select Substance(s) to Add By:

and dick the "Ad
ALL SUBSTANCES HIGHLIGHTED IN RED ARF EPCRA SECTION 302 EXTREMELY HAFARDOLUS SUBSTANCES.
Select CAS Number Substance Name Reporting Threshold (Pounds)
503-60-2 VINYL BROMIDE 500 74
] 75-01-4 VINYL CHLORIDE 500
il 109-92-2 VINYL ETHYL ETHER 200
B 75-02-5 WINYL FLUCRIDE 500
il 107-25-5 VINYL METHYL ETHER 500
75354 VINYLIDENE CHLORIDE 500

75-38-7 VINYLIDENE FLUORIDE 500

WASTE OIL 10,000
1330-20-7 XYLENE (MIXED 1SOMERS) 200
NE DICHLORIDE
7440-66-6 ZINC (FUME OR DUST)
ZINC COMPOUNDS

= 12123-67-7 ZINEB
< OTHER SUBSTANCE (Select if the substance you wish to add does not appear in the list)

Ol ol il aal <
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TYPE IN THE SUBSTANCE NAME AND CLICK “OTHER SUBSTANCE”.

o @ eE
$ ee o wositwpt PR | Commumity Right 1. < [

4 COMMUNITY RIGHT TO KNOW SURVEY @ IT'S THE LAW! @
. 000

Facility ID: 62256500000 Facility Name: TEST FACITLTY 3

Add Substance(s) to your wish kil d 0% sl elick | Add Substance(s)
CAS # Survey 11y this i 5 i # Cancel
X AGETALDENYRE and dlick the ‘A | Cancal |

ALL SUBSTANCES HIGHLIGHTED IN RED ARE EPCRA SECTION 302 EXTREMELY HAZARDOUS SUBSTANCES.

Select CAS Number Substance Name Reporting Threshold (Pounds)
To add a substance that is not on the N1 CRTK EHS List, enter the substance name and dick
Other Substance
Other Substance Name | Product XYZ Other Substance

B[ € .:31_’.|_‘_?__iN3]

ON THE CHEMICAL INVENTORY REPORT PAGE CLICK ADD SUBSTANCE

o T TE
; ge 5 woeitwpt D~-a> 4| Commumity Right 1. [ >

d COMMUNITY RIGHT TO KNOW SURVEY @ IT'S THE LAW!

Facility IIx 62256500000 Facilit:

Name: TEST FACIHLTY 3

PART 2 - CHEMICAL INVENTORY REPORT Add Substance

Substance Name PRODUCT XYZ

Substance Number Container Tvpe | Select Conlamer Type. u

CAS Number Container Description | Mt corplete # ‘Othes® selected abive

I 1 Reactive
DOT Humber | - Inventory (Ibs) Max, Daily Select inventory Range v
Acute Health Effecs o Etnavictliatablind koot

Fus i . D Seluct Invenlory Range

Purky: (cneck ane) Mixture Chonic Health Elfedts b Byg. Lty Y o
Solid Hone per MSDS Divs. on Site

Composition (check one) Liquid T
Gas Slorage Pressure | Select Storage Pressure v

EPCRA Only Yos Storage Temperature | Select Storage Temperature i

Does this EPCRA-Only Mixture Contain EPCRA Section 302

Yes
Extremely Hazardous Substance(s)?

Mo
Note: For faclities subject to repor under EPCRA: if the Substance you are reporting i e, all components of that mixture that are EPCRA Section 302 Extremety
Hazardous Substances and that are present with a Maximum Daily inventory equal to or greater than the substance’s Reporting Threshold must be
substance by didking the 'Add Substance’ button before the 'Enter EHS's' button will be un-grayed.)

Location(s)

L
ported, (You must save the

Add Substance |
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Please make sure to delete any substances listed that were not present during the reporting
year.

Purity

Indicate if the substance you are reporting is present in a pure form or as part of a mixture. If
you are not reporting a specific chemical, but reporting an entire product under Section 312 of
EPCRA report it as a mixture. Diesel fuel or #2 heating oil, gasoline, kerosene, petroleum oil, or
waste oil should be reported as mixtures.

Physical State

Check the appropriate description for the physical state of the substance you are reporting —
solid, liquid, or gas. Please remember that gasoline should be reported as a liquid.

EPCRA Only

If you are entering a substance that is not on the NJ EHS list, and therefore, covered by
EPCRA, and that substance is a mixture, you must indicate whether the mixture you are
reporting contains any EPCRA Section 302 Extremely Hazardous Substances above the
reporting threshold. EPCRA Section 302 Extremely Hazardous Substances are shown in red on
the Environmental Hazardous Substances list. If you indicate “Yes” that extremely hazardous
substances are contained in the mixture, you must click on “Enter EHS” to enter the Section 302
EHS information.

Click on “Name” or “CAS #” to bring up the EPCRA Section 302 Extremely Hazardous
Substances list. Put a check next to the substance(s) you are reporting and click Add
Substance(s).

: ee | NRDS: /ST A eper O - B G | J Community Right to K. | g CRTK EPCRA Sectio
Select Substance(s) te Add By: 'CRA Section 302
Nama GAS &
- ALL SUBSTANCES IN THIS LIST ARE FPCRA SECTION 02 EXTREMELY HAZARDOUS SUHSTANCES

Add EPCRA Section 302 Extremely

Hazardous Substance(s)

Select CAS Number Substance Name Reporting Threshold (Pounds)
57-19-7 1,1-DIMETHYL HYDRAZINE 500 1
5344-82-1 1-{0-CHLOROPHENYL) THIGUREA (5) 100
541-51-7 2 A-THTHIOBIURE T 100
75-B6-5 2-METHYLLACTONITRILE 500

& 542-76-7 -CHLOROPROPIONITRILE 500
534-52-1 4,6-THNITRO-O-CRESDL 10
75-86-5 ACETONE CYANOHYDRIN 500
1752-90-3 ACETONE THIOSEMICARIAZIDE 500
107-02-8 ACROLEIN 500
79-06-1 ACRYLAMIDE 500
107-13-1 ACRYLONITRILT 500
81168 6 ACRYLYL CHLORIDE 100

[ 111-69-3 ADIPONITRILE 500
116063 ALDICARH 100
309-00-2 ALDRIN 500
107-18-6 ALLYL ALCOHOL 500
107119 ALLYLAMINE 500
20850-73-8 ALUMINUM PHOSPHIDE 500
54-62-6 AMINOPTERIN 500
78-53-5 AMITON 500

v 3734-97-2 AMITON OXALATE 100
I66a-A1-7 AMMUONIA SO
300-62-9 AMPHET AMINE 500
62-533 ANILINE (AND SALTS) 500
BE-05-1 ANILINE, 2,46 TRIMETHYL 500
7783-70-2 ANTIMONY PENTAFLUCRIDE 500 i

Bl ol € aloilwizls]
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Enter the maximum daily inventory of the EPCRA Section 302 Extremely Hazardous
Substances, click “Save to File” and then click “Return to Inventory Page”.

3 ee 3. hatps:/ o statenjue D62 eCTK/epcr O« @ G| F Community Right o | g CRTK FPCRA Sectio.-

Select Substance(s) to Add By:

EPCRA Mixture PRODUCT XYZ: EPCRA 302 EHS Components

Substance Name ACRYLAMIDE

Substance Number 0072

CAS Number 79-06-1

Mant, Daily Ioventory (lbs) 13- 1,000 t0 2A98 pounds V| Gawoslen

Use the 'Name” or "CAS #' buttons to add all EPCRA 302 EHS Components. For each substance, enter the Max Daily Inventory and
dick the Save to File' button.

Save to Fila Delota Substanca | Retum to Inveniory Page

Location(s)

For each Substance that you are reporting, provide a brief description of where it is found at
your facility, such as: "rear of first floor," "loading dock," "tank farm," "shelves, right front,"
"storage area for flammables,"” etc. If the substance is found commonly throughout the facility
or a majority of the facility in one type of container, you may report it as "ubiquitous" or
"plant- wide." When you provide location descriptions, assume that an emergency
responder does not have a detailed layout of your facility.

Hazards

The USEPA has established five hazard categories for reportable substances (see Figure 3).
Review the MSDS to determine the hazard(s) of the product, which contains the substance you
are reporting, and check all hazards that apply. Use the hazards of the entire product to
determine which hazards to check, rather than the hazards of the individual components of the
product. If you are using an MSDS as the basis of information for your reporting and it lists no
hazards, check "none per MSDS."
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Figure 3 Hazard

Categories
Hazard Category Descriptions Include

Fire Hazard "flammable," "combustible liquid,"” "oxidizer,"
"pyrophoric”

Sudden Release of Pressure "compressed gas," "explosive"

Reactive "unstable,”  "water  reactive,”  "organic
peroxide™

Immediate (acute) Health Hazard "highly toxic,” "toxic,” "irritant,” "sensitizer,"

"corrosive," or causes an adverse effect to a
target organ. Usually occurs rapidly as a result
of short-term exposure and is of short duration.
Delayed (chronic) Health Hazard "carcinogen" or causes an adverse effectto a
target organ. Generally, occurs as aresult of
long term exposure and is of long duration.

Inventory Information

Container Type

From the drop-down menu, select the type of container in which the reportable substance is
stored. If Other is selected, please enter the container type in the entry box. Leave this box
blank if you have not selected “other” as a container type.

Maximum Daily Inventory

From the drop-down menu, select the inventory range representing the maximum number of
pounds present on a single day at the facility calculated during your threshold determination.

Average Daily Inventory

From the drop-down menu, select the inventory range representing the average daily number
of pounds present during the year.

Number of Days on Site

Enter the actual number of days that the EHS was present at the facility during the reporting
year. There are no codes for this entry.

Storage Pressure and Temperature

From the drop-down menu, select the "Storage Pressure™ and “Storage Temperature” at which
the substance is stored. If a substance is stored at room temperature and pressure, use the code
for "ambient.” If the substance is in a pressurized container, use the code for "greater than
ambient” pressure, etc. If the gas cools as a result of storage, but the storage vessel is not
actually cooled, the storage temperature should be reported as ambient.
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When finished with your entry, be sure to click Save to File and click the “Validate Chemical”
box to check if any errors were made in your entries. If you receive the message “The data entry
for this substance is complete. YOU may continue to enter your next substance or, if finished, you
may proceed to submitting the survey. Before submitting the survey, you must click the “Verify
Data” button on top to make sure your overall submission is complete. If you receive a message
explaining a deficiency, you must go back and correct the error before proceeding.

3.1 WHO SHOULD RECEIVE YOUR COMPLETED SURVEY BY MAIL?
After submitting your survey, five copies must be printed. The CRTK Regulations
(N.J.A.C. 7:1G-5.1) state that you must distribute copies as follows:

Copy 1 - Send directly to your local Police Department.

Copy 2 - Send directly to your local Fire Department. If there is more than
one fire house in your town/city, please mail a copy of the survey
to the fire house closest to your company.

Copy 3 - Send directly to your County Right to Know Lead Agency (See
County Lead Agency Addresses document at
http://nj.gov/dep/enforcement/opppc/crtk/figdoc.htm

Copy 4 - Send directly to your Local Emergency Planning Committee
(LEPC) (See Local Emergency Planning Committee document at
http://nj.gov/dep/enforcement/opppc/crtk/figdoc.htm

or click on one of the links on the Accept and Submit page.

3 ee & hups statenjus, 2= @ G| T Sate of New Jersey | State of New persey & Community Right 10..

’ COMMUNITY RIGHT TO KNOW SURVEY @ IT'S THE LAW! @

COMPANY INFO SUBSTANGE LIST | VERIFY DATA  SUBMIT SURVEY @e@.

Fagility I: @0 TEST FACILITY 8

Your survey is ready to submit.
Please read and accept the following statement to complete your submission.

ceRy || TCATION G CWIRSYDDERATCH LR AUTHORIZED RERRESENTATIVE = Loy unnc‘l iy OF L Wik t ik L4 .m0 o Sl it A S TRmmil s Bt L1
of that hased on my Inquiry of those indhdduals immedintely responsibie for . 1 boliews that the submittes mipdote

[ ACCEFPT AND SLUDMIT Cancsl
memher: print the survey Immodiately aftor you submit It and keop o signed copry at the site

Do NOT il apy to the DEP.

5 REElr T > T L A

Copy 5 - Keep a copy for your files. You are required to keep a copy at
your facility for inspection by state and local enforcement
personnel. Employees at your facility must be provided access to
the copy of the survey kept at your facility. It is also important that
you keep a copy to help you update future surveys. Failure to keep
a copy at the facility and distribute copies as described above will
lead to enforcement actions.
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3.2 COMMUNITY RIGHT TO KNOW ENFORCEMENT

The Department of Environmental Protection performs random and unscheduled
inspections of facilities subject to the provisions of the New Jersey Worker and
Community Right to Know Act. The purpose of an inspection is to review the
facility's CRTK Survey and validate the accuracy of the information reported. During
the inspection, the inspector will ask to examine the facility's files and review its CRTK
information, chemical inventory lists and MSDS’s. Penalties may be imposed if the
information reported on the survey is incorrect, or if there is not sufficient proof of
submissions to the state or other agencies listed above.

3.3 REPORTING ERRORS, OMISSIONS, AND CORRECTIONS
Should you discover an error after submission you can access and revise your survey after it has

been posted, which typically takes 24 hours. The system allows you to modify your current
reporting year survey as well as the surveys for the two previous years.
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