
Application for Project
Authorization Under the New Jersey

Register of Historic Places Act

NJ Department of Environmental Protection • Natural & Historic Resources • Historic Preservation Office

Date   ____________________________________

Applicant   ________________________________________________________________________________________________________

State, County, or Municipal agency or instrumentality thereof, applying for authorization.

Note: If an application is being submitted by an authorized representative on behalf of a public agency, written authorization from the 
public agency must be submitted with the application.

Project Name   ____________________________________________________________________________________________________

Contact Person(s)   ________________________________________________________________________________________________

Address   __________________________________________________________________________________________________________

Telephone   ____________________________ FAX   ____________________________ E-mail   ____________________________

(FOR HPO USE ONLY) Technically and Professionally Complete Date ____________________________________________________

New Jersey Register Listed Property Affected by Project

Name of listed Property or Historic District __________________________________________________________

Address of listed property ____________________________________________________________________________

__________________________________________________________________________________________________________

Block # __________________________________________ Lot # ________________________________________________

Municipality ____________________________________ County ______________________________________________

A. Required Documentation

Please enclose the documentation listed below as required by N.J.A.C. 7:4-7.1 (d). The required documentation, taken with the project
description, must be sufficient to completely describe the proposed undertaking. When using attachments, please label using the letters and
numbers (e.g., A.1.c.) as listed herein.

1. Complete lists (include addresses) of:

a. Local historical societies

b. Local historic preservation commissions

c. All public and private property owners of registered property directly affected by the project. N.J.A.C. 7:4-7.1(d) stip-
ulates that this list shall be the list of all private and public property owners (including right-of-way owners) named
in the official municipal tax records and maps as of the date of the application’s submission and shall be notarized by
the appropriate municipal official. This list is not the list of property owners within 200 feet of the project; (although
submission of that list would be acceptable) it is the list of owners of registered properties which are directly physi-
cally impacted by the project. 



Please describe the proposed undertaking in full detail. Where functional or programmatic constraints call for changes to historic configura-
tions, those constraints should be explained very clearly. (Use lettered attachments when necessary.)

B. Project Description

d. All affected local government units, any agencies or instrumentalities thereof concerned with historic preservation,
and any statewide organization and local organization specifically concerned with historic preservation in the area of
the undertaking’s potential impact.

Applications which do not include these four lists are not complete and 

cannot be reviewed until this information is received.

2. Maps

3. Photographs, both of the overall project area and of specific project work areas. Photographs should be labeled as to location and
keyed to a plan sheet. (Although optional, slides may augment the application and facilitate the presentation to the Historic Sites
Council of a project that is an encroachment.) Photographs should be labeled identifying site location and keyed to architectural or
engineering plans. 

4. Complete architectural or engineering plans-including a site plan (2 sets)

5. Specifications (1 set)

6. Proposed agreements (easements, lease, deed, covenant etc.) applicable to the undertaking.

7. If the application proposes demolition of all or a substantial portion of a property, the application shall include a structural assess-
ment and an evaluation of whether the property could be reasonably repaired, to be prepared by an architect or engineer with
demonstrated experience with historic properties.

8. If the application proposes relocation of a New Jersey Register listed property, information and documentation required in
N.J.A.C. 7:4-3.2(c) must also be submitted.



C. Statement of Purpose

Please state the need and/or purpose for the proposed undertaking. Address the public benefit of the proposed project. 
(Use lettered attachments when necessary)

D. Alternatives/Mitigation

Please describe alternatives (or actions taken) that would avoid, reduce, or mitigate any encroachment of the project on the affected New
Jersey Register listed property. Discuss feasibility and prudence of alternatives. (Use lettered attachments when necessary.)

E. Project Funding

Please list sources of funding, including federal funds.

F. Permits

Please list permits needed for the proposed project, including any necessary federal permits, licenses or approvals.
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