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Hello and welcome to the Municipal Stormwater Regulation Program Annual Report
Submission through the New Jersey Regulatory Service Portal (RSP) Training.

Originally the Annual Reports were paper forms that were mailed in, then Word fill
out forms submitted electronically through email, and the last two years they were
Adobe pdf forms submitted electronically through email. We now have a new online
form that will be submitted through the State’s RSP.

We will be going step by step through the Annual Report completing a Tier B
Annual Report.

You will see as we go along that it's an improvement and has many benefits for the
user as well as the Department. This online submittal process is also consistent with
the Department's continuous improvement process and transformational goals.
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After you have a My New Jersey Account set up and linked to DEP Online (which

was instructed during the first presentation), you can then use the New Jersey State
Home Page to access your account.

*Click*

You want to click login on the top left of the screen under the Home tab.
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We are now on the log on screen.
Enter your log on ID and password.
*Click*

Then click log on.
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You are now logged onto My New Jersey.

*click*

You want to click on DEP Online Services on the left side of the screen under the
DEP Apps tab.
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*Click*

You are now logged on to the DEP Online Service Portal and located in My Workspace.

In My Workspace, you will have a Tab for:

*Click*

Service Selection,

*Click*

which should have the Division of Water Quality, Municipal Stormwater Regulatory Program (MSRP) Annual
Report because we added it during the first presentation;

*Click*

My Facilities/Program Interests, this is where we will add your municipality;

*click*

My Services — In Progress, this is where your annual reports will show up if you have started them, but have not
submitted them; and

*click*

My Services — Submitted, this is where your annual reports will show up if you have submitted them.

*click*

By clicking on the arrows, all of these tabs can be minimized or maximized. Service Selection is currently
maximized showing all the services under this tab. My Facilities/Program Interests, My Services — In Progress,

and My Services — Submitted, are all minimized showing only the tab heading. This is a convenient tool for a
consultant who may be filling out Annual Reports for multiple municipalities.

*click*

Every screen in the RSP will have a help button. Clicking on the help button will display more specific
information for that particular screen.

*click*

Every screen in the RSP will also have a Logout button.

*click*

In addition to the My Workspace tab on top, you may need to access the User Profile tab, and the Documents

and Forms tab. The Certifications, Payments, and Permit Folder tabs are not applicable to the Municipal
Stormwater Annual Report Submission.
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You are now under User Profile tab, on the Edit Personal Information screen.
*click*
You can also Change your password, request a certification PIN, edit your facility,

and add favorite contacts under the User Profile tab. You will not need to use
Security Administration because you do not have Administrative Rights.

*click*
If you make changes click on Save.
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*click*
You are now under the Documents and Forms tab.

In addition to our website, our training materials for completing and submitting the
Annual Report will be located here under the Division of Water Quality. This
information may help while completing the form.

*click*
Click on the My Workspace tab on the top left of the screen to go back to My
Workspace.
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Service Selection
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Division of Water Quality
MSRP_Annual Report

My Facilities/Program Interests

Note: You may add facilities by clicking the "Add Facilities" button below.

You do not have any facilities in your profile. You may add facilities by selecting the Add Facility button on the My Workspace screen.

‘ Add Facilities

My Services - In Progress =

Note: To edit or resume working on an "In Progress" item, please click on the appropriate number in the ID column.

You do not have any "In Progress" Services.

My Services - Submitted

Note: If the status of your service is "Submission Failed - Please contact DEP," please send an e-mail to Portalcomments@dep.state.nj.us for assistance. Please include the Service ID
number of the failed submittal in the message.

You do not have any "Submitted" Services. a|
ron T T [ otermet T

You are now back at My Workspace.
*click*

Click on add facilities to add your municipality to your profile.
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Soarch § Cancel |

contact dep | privacy notice | legal

: njdep home | absutdep | index by topic funits | deponline
statewide: nihome | citizen | business | povernment | zervices AtoZ | departments | zearch

Copyright B State of New Jersey, 1996-2004
Department of Environmental Protection
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To add your municipality to your profile, we recommend using your NJPDES permit
number to ensure that you add your municipality’s MS4 stormwater permit and not
another permit that your municipality may have with the State.

*click*

Select retrieve NJPDES Permit Numbers, and enter your NJPDES Permit number
under Facility ID.

*click*

Click search.
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Your municipality will appear.
*click*

Check your municipality.
*click*

Click add selected facilities.
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Service Selection

Note: Access to this electronic service selection and submittal area is granted by selecting facilities using the user profile. Some services are accessible without selecting facilities as
shown below.

Division of Water Quality
MSRP Annual Report

Configure Services [

My ~ilities /Program Interests

Note: You may add facilities by clicking the "Add Facilities” button below.
,—Eaailitv MName Facility ID Program Access Type Change Access Manage Security View Remove
. Individual With Direct 3
(iBANUN TWQ MIG0148041 Water Quality Knowledge @ e
Clicking a column title will sort the table by that column.

Add Faciliies

My Services - In Progress

My Services - Submitted

i €2

Note: If the status of your service is "Submission Failed - Please contact DEP," please send an e-mail to Portalcommentsi@dep.state.nj.us for assistance. Please include the Service ID
number of the failed submittal in the message.

i Done. [ [ nternet [ % 100w~
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*click*

At this point, you will only have your municipality under My Facilities/Program
Interests.

*click*

Now that your municipality is added to your profile, click on MSRP Annual Report,
under Service Selection.
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Version: 4.10
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PERMIT SELECTION

1 - Permit Selection

2 - Permit Submittal Please select the permit that you would like to submit this annual report for:
Requirements
3 - Report Details SW m Program Interest ID Discharge Category NIPDES ID Municipality County
4 - Attachment (o} LEEANCN TWP 203093 R1i0 N]G0148041 Lebanon Twp Hunterdo
Upload MOUNT LAUREL TWP 197718 R9 N1G0150029 Mount Laurel Twp Burlingto
5 - Contacts
6 - Certification Relun to Workspace m
7 - Summary
Please Note
You may click on a
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(above) to navigate
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|
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You are now on the permit selection screen. If you only have one facility added to
your profile, it will skip this screen and go straight to the Permit Submittal Screen. If
you have multiple facilities in your profile, you will be directed here to pick the facility
for which to complete the annual report.

*click*

Click on your municipality.
*click*

Click continue.
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PERMIT SUBMITTAL REQUIREMENTS

2 - Permit Submittal
Requirements Available Annual Reports
3 - Report Details
P In the Task column below, please click on the Annual Report you would like to submit.
Upload
Effective Start Reporting Activity
5 - Contacts ‘ Task Date of Permit / Period Due Date Status Comment D
6 - Certificati
- = Submit an Annual Report and Certification 09/01/2005 ”iﬁ;ﬁg%g? 07/01/2009 Late Awaiting Initial Submission DSTOS0001
7 - Summary T
F iFicati 01/01/2009 to ; " .
Submit an Annual Report and Certification
Please Note Submit an Annual Report and Certification 03/01/2009 12/31/2009 07/01/2010 Late Awaiting Initial Submission DST100001
You may click en a . - 01/01/2009 to i iti i
previously visited page Submit an Annual Report and Certification 09/01/2005 12/31/2009 07/01/2010 Late Awaiting Initial Submission DST050001
{above) to navigate 01/01/2010 to
Submit an Annual Report and Certification
back to that screen. Submit an Annual Report and Certification 03/01/2009 12/31/2010 07/01/2011 Late Awaiting Initial Submission D5T100001

(
(

Annual Reports - In Progress
There are no Annual Reports in-progress at this time.
To display the Submitted Annual Reports, click the arrows below.

To hide them, click the arrows again.

Annual Reports - Submitted

_ [l
1. Done, but with errors on page. Internet H00% -
al 4

You are now on the Permit Submittal Requirements screen. Again, if you only have one facility in
your profile and you select MSRP Annual Report under Service Selection, you will be directed
straight to this page.

You will have an Annual Report and Certification for each year forward starting with this year’s
Annual Report and ending with the last Annual Report under the effective permit.

There are three tabs on this screen:

Available Annual Reports, this is the annual reports that have not been started,;

Annual Reports — In Progress, these annual reports have been started, but not submitted; and
Annual Reports — Submitted, these annual reports have been submitted.

*click*

When selecting the Annual Report that you want to complete and submit, check the reporting period
to ensure you are reporting for the correct dates.

*click*

You will also want to check the due date corresponding with each annual report.

*click*

To start the annual report click on submit an annual report and certification for the appropriate year.

13
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fren (SEHIFRES

ARNUAL REPORT DETATLS ~PART A P

Plasse be advised, the reporting perkod for this Ther B MSRE Annusl Report is Januery 1. 2010 throuah Becember 31, 2010 _

At this point, you have already selected your permit, and the appropriate annual report. Now you are
ready to start completing the Annual Report. This section of the service is considered the activity detail
screens. Tier B has 3 activity detail screens.

*click*

This first screen is Annual Report Details - Part A. Part A incorporates the following sections:
Municipality Information, which is who is filling out the report and their email address; and
Post-Construction Stormwater Management in New Development and Redevelopment.

*click*

At the top of all detail screens, you will see the reporting year.

*click*

The left hand side of the screen shows your progress throughout the submittal process. From here you
can navigate back to any previous screen.

*click*

Some fields are dropdown boxes; some are date fields - these show you the format in which to enter the
date; and some are text fields.

*click*

Notice how some fields are grayed out. This is because they are inactivated which is based on
a previous answer.
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This is still Annual Report Details — Part A.

*click*

If a question has an asterisk, it is a required field.

*click*

Here the mitigation information is circled. This is required only if you have granted
variances or exemptions from the design and performance standards for stormwater
management measures described in your approved stormwater management plan
and stormwater control ordinance. The mitigation information must be entered into
the grid for each variance or exemption granted. Therefore, the rows in the grid
must equal the number in question number 22. When filling out the mitigation
information in the grid, you will have to scroll over to the right. You can add a row
by clicking add row, and you can remove a row by scrolling over to the right and

clicking the “x” in the remove column. This mitigation section eliminates the need to
separately submit this information to the Department.
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- Navigation and Status

To navigate to any Report Details screen, click the link in the grid below. To save data and
remain on this screen, click Save.

Please be aware, in order to continue to the next step in the Annual Report process every
Annual Report Details Screen will need to be Validated. To Validate this current screen
please click the Validate button below.

Report Details Screen Name Validated

Annual Repart Detalls - Part A

- Annual Report Details - Part B _

Annual Report Detalls - Part C

NOTE: All Report Details screens must be Validated before continuing with this permit
submission.

oo | vaidoe ] Conime

11

contact dep | privacy notice | legal statement | accessibility statement @

department: njdephome | about dep | index bvtopic| programs/units | deponline
statewide: njhome | citizen | business | government | services & toZ | departments | search

Copyright @ State of New Jersey, 196-2004
Departmentof Environmental Protection
F.0.Boxgon

Trenton, N offag-og0z

Last Updated: June 4, 2004

L=l

&, Dane, but with errors on page, ‘ ‘ ‘ ‘ ‘ ‘ ‘@Imtemek H100% -

B

*click*
On the bottom of every activity detail screen, you will see Navigation and Status. This area

tells you important information about navigating between activity detail screens, saving and
validating the annual report.

*click*

You can navigate to any activity detail screen by selecting the activity detail screen you
wish to go to in this grid.

*click*

To save data and remain on this screen, click save. You may save your information without
completing all fields on the screen.

*click*

To validate this screen, click validate. All required fields must be completed to validate the
screen.

All activity detail screens must be validated before continuing to the next step in submitting
the annual report.

Since Part A is completed, click validate.
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/2 NIDEP Online - Windows Internet Explorer 1= x|
@\‘—‘/ - I. https: fiwwal 1-stg. skate. nj.usjDEP_RSP[Orchestrate. do J % 43| X IGnng\e 2=

File Edt VYiew Favorites Tools  Help Links >

©8 40 o NIDEP Online | | B - B - o= - 2kpage + G Took -
forth in Attachment A? 5|
*25. Are you ensuring adequate long-term Yes j

operation and maintenance of stormwater BMPs
installed on property that your municipality owns
or operates after the Effective Date of Permit
Authorization (EDPA)?

*26. Are you ensuring that adequate long-term  [ygs j
operation and maintenance of stormwater BMPs

is being performed on property that you do not

own or operate?

*27. Briefly indicate how this is being ordinance =
accomplished (e.g., ordinance requiring operation

and maintenance by private entity; operation =
and maintenance by you or other governmental

entity):

*28. Have you re-examined your approved |NfA-we did not re-examine our master plan this year |

municipal stormwater management plan at each
re-examination of your master plan in
accordance with N.JLA.C. 7:8-47

29. Date re-examination report was last

adopted: (mm/dd/yyyy)

* Reguired

Navigation and Status

To navigate to any Report Details screen, click the link in the grid below. To save data and
remain on this screen, click Save.

Please be aware, in order to continue to the next step in the Annual Report process every
Annual Report Details Screen will need to be Validated. To Validate this current screen
please click the Validate button below.

This Report Details screen has been successfully validated.

Report Details Screen Name Validated

Annual Report Details - Part & d

Annual Report Details - Part B -

Annual Report Details - Part C ]

NOTE: All Report Details screens must be Validated before continuing with this permit
submission.

|_save J vaidate J Contnue JJ

i Done [ [ nternet [ % 100w~

You can see that Part A was validated by the note above the grid in green, stating
this report details screen has been successfully validated, and also in the grid, there
is a check mark in the row of Part A under the validated column.

*click*

You can select another activity detail screen from the grid or click continue.
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/= NIDEP Online - Windows Internet Explorer =& ]|
(o) = [ hetps:pvvn L-sta state, i, us/DEP_RSPIOrchestrate do = & | #2] x| [so0ae o |-
File Edt View Favorites Tools Help Links >

% air o MIDEP Online

[ | Gl - B - o - [ race + () enls

My Workspace

Version: 4.10
Currently logged in: Sheri Shifren (SSHIFREN

1 - Permit Selection
2 - permit Submittal
Requirements

3 - Annual Report
Details - Part A

Skip Navigation ||

User Profile Certifications Documents and Forms Permit Folder

Payments

NIG0148041
LEBANON TWP Help | Logout

ANNUAL REPORT DETAILS - PART A L

+ Arespense to Question 1 is required.

Please be advised, the reporting period \S Tier B MSRP Annual Report is January 1, 2010 through December 31, 2010

4 - Annual Report
Details - Part B

Municipality Information

5 - Annual Report
Details - Part C

*“Team member responsible for completing the

[Bheri shifren
report:

6 - Attachment
upload

*Team member email address: |5hen shifren@dep state nj.us

7 - Contacts

8 - Certification

9 - Summary

Post-Construction Stormwater Management in New Develnpl“e"eh)plnent

Please Note
You may click on a
previously visited page
(above) to navigate
back to that screen.

*1. Are you ensuring that any residential ;l
development and redevelopment projects that

are subject to the Residential Site Improvement

Standards for stormwater management comply

with the design standards in the Stormwater

Management Rules at N.J.A.C. 7:5-57

*2. Did your municipality adopt a municipal [es =l

stormwater management plan?

*3. Mast recent date your municipality adopted  [33/01/2005 (e )

a Municipal Stormwater Management Plan: ¢ .

4. Status of this plan: =

= Required

Navigation and Status

To navigate to any Report Details screen, click the link in the grid below. To save data and
remain on this screen, click Save.

Please be aware, in order to continue to the next step in the Annual Report process every
Annual Report Details Screen will need to be Validated. To Validate this current screen
please click the Validate button below.

validated

<4

NOTE: All Report Details screens must be Validated before continuing with this permit
submission.

Report Details Screen Name

Annual Report Details - Part &
Annual Report Details - Part &

Annual Beport Details - Part ©

[ Save § Vaicaw J  Conunuo |

This is what it will look like if you try to validate an activity detail screen when you
have not completed all required fields.

*click*

The error message in red on the top of the screen lets you know what you need to
complete to be able to validate and move on.

*click*

If you want to continue without filling out the required field, you may click continue
on the bottom of the page or select an activity detail screen in the grid. Just

remember that all detail screens will have to be validated before you can move on
to the next step in submitting the annual report.
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Annual Report

/= NIDEP Online - Windows Internet Explorer — =] ]
@:;‘/ ~ [ https: fivovnel L-stg.state.ni.us/DEP_RSP/Orchestrate.do =1 & |[#2|] x| [co00e o |-
Fil= Edit  View  Fawvori tes  Tools  Help Links **

W 4 e IDER Orline

1 - Permit Selection

2 - Permit Submittal
Requirements

- Annual Report
Details - Part A

4 - Annual Report
Details - Part B

i - B - = - b Page - @ Took - T
ANNUAL REPORT DETAILS _PART B _

Please be advised, the reporting period for this Tier B MSRP Annual Report is January 1, 2010 through December 21, 2010.

-'A lic Education Program

1. Have you developed a Local Public Education [Yas =
Program?

5 - Annual Report
Details - Part C

*2. Have you conducted educational activities  [ves =1

6 - Attachment
Upload

that total a minimum of 10 points (between
January 1, 2010 and December 21, 2010)7?

7 - Contacts

2. School Presentations (1 point per visit /

8 - Certification

maximum of 5 points per year):

9 - Summary

4. Website (1 point):

please Note
You may click on a
previously visited page
(above) to navigate
back to that screen.

Ewnaoln

5. Stormwater Display (2 points):

6. Giveaway (2 points):

7. Citizen Stormwater Advisory Committee (2 [o =1

points):

8. Utilize Department Materials {2 points each / ||3 Ll

maximum of 4 points per year):

9. Poster Contest (2 peints): [o =1

10. Stormwater Training for Elected Municipal |g Ll

Officials (2 points):

11. Mural (3 points): [o =1

12. Mailing (2 points): [o =1

13. Partnership Agreemen t / Local Event (3 |D Ll

points):

14. Educational Activity (5 points): |5 Ll
Storm Drain Inlet Labeling

*1. Have you established a storm drain inlet [Ves =

labeling program?

=2. Indicate the percentage or number of [Foo°< =1

sectors labeled to date:

3. Other Amount: I _

*4. Is your municipality maintainin g the labels Mo =1
(i.e. repl nd/or ting)?
il . il

*1. Have you adopted (or amended an existing  [Yes =~
=l 2

nnnnnnnnn

*2. Date adopted: [o8/01/2009 Cmm/dd sy

*3. Method of Enforcement (e.g.. summons, ———
warnings, additional signs, etc.):

IS ST

4. Status of this Ordinance: |

(€0 torerner S TeeCr—

*click*
This is Annual Report Details — Part B. Part B incorporates the Local Public

Education Program; Storm Drain Inlet Labeling, Fertilizer Management Ordinance;
and Equipment and Vehicle Washing.

*click*

Remember that you can navigate to a previous screen by the tabs on the left side of
the screen.

*click*

This is an example of a dropdown in the local public education section. Each school
presentation is worth 1 point, with a maximum of 5 points.

*click*

Notice that no is selected, that the our municipality is not maintaining the labels.
This is an incident of noncompliance.

One of the advantages of this new process is that the report will be automatically

reviewed. The Department will not be sending out “letters of deficiencies” based on 19
the annial rennart  All deficiencies will noniillate in the incidents af noncomnliance
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7 NIDER Onhine — Windows Internet Explorer =loix]
G = [ ks o 1 st st DEP. . ” ] 1aecoos e esie] @ | 44| =] £i-
Fa B vew Faeeter Took bl e *

U e onn

Yas -

*1. Has your Municpality smplem
to property handie
a

[Coased the discharge (share services with ancther antity) =]

in
discharge:

"3, Date the Management Measure was 0300112009 tmendddfymry)
implemanted: ' "
4. What is your NIPDES permit number that I

authorizes the discharge of vehicke and
equipmant wash wastewater?

=5. Ara you mantaining records of vehicla and  [Yas -

equipment washing?

= Regquired

Navigation and Status

Ta navigate to any Report Details screen, click the link in the grid below. To save data and
remain on this screen, dick Save.

 to the: next step in the Annual Report process every
port d to be Validated. To Validate this current screen
please click the Validate button below.

Report Details Screen Name Validated

@

annisl Repart Dty - Fam &
nncs Rager owal - a3 l l
Annual Repart Details - Fam

NOTE: All Report Detalls screans must ba Validated before continuing with this permit

submission.

[“Save JVaidotie J Gonboue ]

sgmlagi dew | privasy nplise | legal staleement |

This is still Annual Report Details — Part B.

Again, you see the Navigation and Status grid at the bottom and can see that Part A
has already been validated.

*click*

Since all required fields are complete, click validate.
*click*

Then click continue.



2011 Tier B Municipal Stormwater
Annual Report Submittal Presentation

/= NIDEP Online - Windows Internet Explorer = =] x|
@T‘ ~ [ neee. 11-stg. stats.nj.us/DEF_RSP/Orchestrats. do =& |[#2] <] [sooa= e

File FEdit Wiew Favorites Tools  Help Links >
S EF e NIDEP Orline o - B - b - [srPage - () Took -+ 7

ANNUAL REPORT DETAILS - PART C

1 - Permit Selection

Please be advised, the reporting period for this Tier B MSRP Annual Report is January 1, 2010 through December 31, 2010

Sharing of Responsibilities

*Do you share services with another entity to [res ~1
satisfy a perm ment?

P
R
Al
D
Al
D
A

por
D - Par For each of the owing, indicate if you are relying on another entity to satisfy all or part of any p. s If the is "ves”,
6 - Attachment provide a description of the service you share and the name of the entity you are relying on to comply with this requiremen t, in the Comments
Upload field.
P SORM =i ~1. Ensure compliance with RSIS for stormwater [Ng =
8 - Certification management:
9 - Summary
Please Note 2. Comments: =
You may click on a
previous ly visited page =l
{above) to nawgata
back to that screen N
*3. Municipal stormwater management plan: |N° e | O
4. Comments: | ;I
*5. Municipal stormwater control ordinance: |Ng e |
6. Comments: | =l
*7. Long term operation and maintenance of [No =1
BMPs (post-construction):
8. Comments: | ;I
~9. Storm drain inlet design standard (post- |Ng e |
construction):
10. Comments: | ;I
*11. Local public education program: |Ng j
12. Comments: =
*13. Storm drain inlet labeling program: No j
14. Comments: =

*15. Equipment and vehicle washing: Yes j

—16. Comments: We take our eguipment and wehicles to

the county washing facilities.

This is Annual Report Details — Part C, which is the last detail screen for the Tier B
Annual Report. Part C incorporates the following sections:

Sharing of Responsibilities; and

Incidents of Noncompliance.

*click*

If you select Yes, you are sharing services with another entity, you will be required
to complete whether you are sharing services for each of the requirements you
could potentially share services. However, if you are not sharing services, and you

select no, you will not even see the rest of this section and be burdened with filling
out each questions individually.

*click*
Note, that for equipment and vehicle washing sharing services is reported.

Therefore, it is required to describe the service that is being shared and the entity
that is being relied upon to comply with this requirement.
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/2 NIDEP Online - Windows Internet Explorer _ = x]
@\’-: - I. https: {1l -stg.state.nj.usiDEP_RSP/Orchestrate.do j & 11X IGuog\e L=
File Edt View Favorikes Tools Help Links **

U @NDEP Orline

& - ) - [ Page » () Took + 7
1 B i

Incidents of Non-compliance

Based on the answers you provided above, the Department has identified the following possible permit compliance issues. Please complete the
Incidents of Non-compliance section and identify steps being taken to correct these deficiencies.

- Your municipality is not maintaining storm drain inlet labels. _

*1. Did your municipality have any incidents of  [yes -
non-compliance?

*2. Identify the steps being taken to remedy the
non-compliance and to prevent such incidents
from recurring:

We have committed to maintaining
storm drain inlet labels in 2011.

L]

= Required

Navigation and Status

To navigate to any Report Details screen, click the link in the grid below. To save data and
remain on this screen, click Save.

Please be aware, in order to continue to the next step in the Annual Report process every
Annual Report Details Screen will need to be Validated. To Validate this current screen
please click the Validate button below.

Report Details Screen Name validated

Annual Report Details - Part A :$ '
Annual Report Details - Part B @

Annual Report Details - Part C

NOTE: All Report Details screens must be Validated before continuing with this permit
submission.

“sove | vaiigats | conime

contact dep | privacy notice | legal 1 ibility @

]

This is still Annual Report Details — Part C.

*click*

Remember a few slides back that no was selected for maintaining storm drain inlet labels. The
incidents of noncompliance section will automatically populate any incidents of noncompliance
reported throughout the activity detail screens. It will also automatically populate yes, there were
incidents of noncompliance and require you to identify the steps being taken to remedy the
noncompliance and to prevent such incidents from recurring.

Hopefully, this isn’t the case, but if you need additional space, you may attach a separate document
and upload it on the next screen.

*click*

The Navigation and Status grid is displaying that Parts A-B have already been validated. Since all
required fields are complete on Part C, click validate.

*click*

All activity detail screens have been completed and validated, so click continue to move to the next
step of the annual report submittal process.
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/= NIDEP Online - Windows Internet Explorer

=1=] x|
@?}v [ ntps: vt 1-stg state nj.us/DEP_RSP{Orchestrate.do =l & | 42| x| [coone £
File Edit W“iew Favotites Tools  Help

Links *

9% @ e niDer onine | |

0 = B - f=h - irPage - (0 Took - >

njdep home | about dep | index by topic | programs/units | dep online

My Workspace [ User Profile | Certifications | Payments | Documents and Forms | Permit Folder

Version: 4.10
Currently logged in: Sheri Shifren (SSHIFREN

NIG0148041
LEBANON TWP Help | Logout
ATTACHMENT UPLOAD

- Permit Selection
- Permit Submittal

Requirements Upload New Attachments
- Annual Report . ) .
Details - Part A Maximum File Size: S Mb
Maximum Files to Upload: 10

- Annual Repert Allowed Attachment Types: pdf, txt,xls,doc

Details - Part B

- Annual Report Note: The "Upload" button must be pressed after the files for uploading are specified before the "Continue" button is pressed to advance to the next step in
Details - Part C the submittal process.

6 - Attach t P "
Up‘ssdmen -mnt Name: Description: *File:
— — | | crovee. | Y
Browse...
§ - Certification I I I
5 - Summary I I I Browse
Browse...
Please Note I I I
You may click on a I I I Browse...
previously visited page
{above) to navigate * Required
back to that screen.
Upload
Uploaded Attachments -
There are no attachments for uploading at this time.
=
i Done [T [T [ [@memet 0% -

*click*
This is the Upload Attachment Screen.

If you need to add supporting documents, additional information or needed more

room in a text box to explain something, you can attach it as a pdf, text, excel or
word document here.

*click*

Click browse, locate the document and complete the attachment name and
description.

*click*

Click Upload. If you click continue at this point instead of upload, you will lose the
document that you were trying to upload.

*click*

Then click continue.
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In"‘ NIDEP Online - Windows Internet Explorer

=81 x|
@E_t - I. https: vl 1-stg, skate nj.us/DEP_RSP/Crchestrate, do jl&l 4| % IGDUg\e L2 -
File Edt Wiew Favorites Tools  Help Links
W e ’NJDEP Orline | | 3~ [ - =+ ihPage v () Tools ~ =
My Workspace [ User Profile

Version: 4.10

1 - Permit Selection

- Permit Submittal
Requirements

- Annual Report
Details - Part A

- Annual Report
Details - Part B

- Annual Report
Details - Part C

contact.

Certifications

Payments [ Documents and Forms

Permit Folder

NIGD148041

| @ 1. stormwater Coordinator‘

Note: Selecting an option below will replace all information for this

Currently logged in: Sheri Shifren SS]-HFRE\i LEBANON TWP Heli Logout

1. Stormwater Coordinator

‘ I save to My Favorite Contacts

=]

_ Attachment |Inserl From Existing Contact(s}... =l _

Upload
7 - Contacts _lme: Ishe” *address Line 1: I4—DT*DZE
§ - Certification *Last Name: [shifren Address Line 2: [POBox420
9 - Summary Title: I Address Line 3: 407 East State Street

please Note *E-Mail Address: |sheri.shifren@dep.state.nj.us *County: Mercer =
You mlay C'“ﬁ:k;n a *Confirm E-Mail: |sheri shifren@dep.state.nj.us *City: Trenton (Mercer) I~

previously visited page - . . *State: =
(above) to navigate Organization Name: |NJDEP — New Jersey hd
back to that screen. *Organization Type: IState j Zip Code: 08625
* At least 1 phone number is required.
*Contact Number _
“Type (must be 10 digits) Ettw ®

IWurk Phone Number

Add Number

* Required

| |609) 633-7021

Note: Please enter contact information on ALL required tabs before clicking Continue.

[ sove ] Conimue |

(1| Orchestrate. do

R W WA
[#100% 4

T T @

*click*
This is the contact screen.
Here you should fill out the current stormwater program coordinator.

This field may already populate. If so, and it is not up to date, you will make the
changes on this screen.

*click*
You can insert the information from existing contacts.
*click*

You can also check save to favorite contacts, which will then show up in the

dropdown under insert from existing contacts, so you do not have to continually type
this information.

*click*

Once this information is complete, click continue.
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/2 NIDEP Online - Windows Internet Explorer

=1=] x|
@\‘—: - I.https:,l’,iwwwl1—stg‘stata‘nj.us,iDEP_RSPJ‘Orchestrate.dn J % 43| X IGnng\e 2=
File Edt VYiew Favorites Tools  Help Links >
9% 0 NIDER Online | | B - B - o= - 2kpage + G Took -

Skap Navigation Il

njhome | citizen | business | government | services A to Z | departments — search |

njdep. 4.
1ondine
njdep home | about dep | index by topic | programsunits | dep online

Lol environmental pre

My Workspace [ User Profile | Certifications | Payments | Documents and Forms | Permit Folder

Version: 4.10 NIG0148041
Currently logged in: Sheri Shifren (SSHIFREN

LEBANON TWP
CERTIFICATION - SINGLE APPLICATION - GENERAL

Permit Selection

Permit Submittal
Requirements Service ID Submittal Type Creation Date View

Annual Report 34375 Division of Water Quality - MSRP Annual Report - MSRP Annual Report Tier B 03/31/2011 @
Details - Part A

Annual Report Certification of the General

Details - Part B

Annual Report "I certify under penalty of law that this Annual Report and Certification and all attached documents were prepared under my direction or supervision in
Details - Part C accordance with a system designed to assure that qualified personnel properly gather and evaluate this information. Based on my inquiry of the person or

h persons who manage the system, or those persons directly responsible for gathering this information, the information in this Annual Report and Certification
Stfacdment and all attached documents is, to the best of my knowledge and belief, true, accurate and complete.
ploa

Contacts "I certify that the municipality is in compliance with its stormwater program, Stormwater Pollution Prevention Plan (SPPP) and the NJPDES Tier B Municipal

ficati Stormuwoter General Permit No. NJGO148041 except for any incidents of non-compliance which are identified herein. For any incidents of non-compliance, the
Certification port identifies the steps being taken to remedy the non-compliance and to prevent such incidents from recurring.

Summary

You may click on a
previously visited page
(above) to navigate
back to that screen.

" "I am aware that there are significant penalties for submitting false information, including the possibility of fine and imprisonment for purposely, knowingly,
Please Note recklessly, or negligently submitting false information."

Please note, no changes will be allowed to be made to this report upon its certification. If you need to correct or modify the report after
certification, please contact your case manager at (609) 633-7021 so they may enable that function.

Name of Certifying Sheri shifren

Party: —
User ID of Certifying SSHIFREN

Party:

*Certification PIN: l— (Case-Sensitive)

* Reguired

Certification of your PIN constill=s an electronic signature of this submittal in accorglice with the aforementioned statement.

Forgot Certification PIN Send Notifications -

i Done

[ [ nternet [ % 100w~

*click*
This is the certification screen, which is the last step of the annual report submittal
process.

You will need your PIN that you should have obtained while creating your account.

If you forgot your PIN, you may request a new one by clicking Forgot Certification
PIN, and it will be emailed to you.

*click*

Enter your PIN.
*click*

Click certify.
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/= NIDEP Online - Windows Internet Explorer 1= x|
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Skap Navigation

njhome | citizen | business | government | services A to Z | departments

nt ol environmental protection
njdep home | about dep | index by topic | programs/units | dep online

My Workspace [ User Profile | Certifications | Payments | Documents and Forms | Permit Folder —

Version: 4.10 NIG0148041
Currently logged in: Sheri Shifren (SSHIFREN LEBANON TWP Help | Logout
MSRP ANNUAL REPORT - Tier B

Printer Friendly Version

You have completed the Annual Report submittal process. You may print or save a copy of this submittal report for your records.

Service ID: 34375
Facility Name: LEBANON TWP
Reporting Period: January 1, 2010 through December 31, 2010
NIPDES Permit #: MN1G0148041
Activity ID: DST100001
Name: Sheri Shifren
Title:
Contact Type: Stormwater Coordinator
Organization Name: MNIDEP
Organization Type: State
E-Mail: sheri.shifren@dep.state.nj.us
Phone: (809) 633-7021 (Work Phone Mumber)
Contact Address: 401-02B
PO Box 420

401 East State Street
Trenton, NJ 08625

Uploaded Attachments

No attachments have been uploaded for this submittal.

Report Details - Part A
Municipality Information
=

i Done. [ [ nternet T

Once you have certified the annual report, it has been submitted, and you will be
directed to this screen, which is the annual report summary. All of the information
that you filled out on the activity detail screens, and any incidents of noncompliance
will show up on this summary.

*click*

You may print or save a copy.
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NIDEP Onll

indows Internet Explorer 1= x|

@?: - .https:,l’,iwwwl1—stg‘stata‘nj.us,iDEP_RSPJ‘Orchestrate.dn 43| X IGnng\e 2=

File Edt VYiew Favorites Tools  Help Links >

S5 40 o NIDER Online | | T~ B - o=h - sk page + () Took -
‘construction): ‘No ;l

(8. comments: \

‘9. Storm drain inlet design standard (post-construction): ‘Nu

[10. comments: \

‘11. Local public education program: ‘No

‘12. Comments: ‘

‘13. Storm drain inlet labeling program: ‘No

[14. Comments: \

‘15. Equipment and vehicle washing: ‘Yes

‘16. Comments: ‘We take our equipment and vehicles to the county washing facilities.

Incidents of Non-compliance

Based on the answers you provided above, the Department has identified the following possible permit compliance issues. Please complete the Incidents of Non-
compliance section and identify steps being taken to correct these deficiencies.

- Your municipality is not maintaining storm drain inlet labels.

‘1. Did your municipality have any incidents of non-compliance? ‘Yes

2. Identify the steps being taken to remedy the non-compliance and
to prevent such incidents from recurring: We have committed to maintaining storm drain inlet labels in 2011.

Certification

"I certify under penalty of law that this Annual Report and Certification and all attached documents were prepared under my direction or supervision in accordance with a system
designed to assure that qualified personnel properly gather and evaluate this information. Based on my inquiry of the person or persons who manage the system, or those persons
directly responsible for gathering this information, the information in this Annual Report and Certification and all attached documents is, to the best of my knowledge and belief, true,
accurate and complete.

"I certify that the municipality is in compliance with its stormwater program, Stormwater Pollution Prevention Plan (SPPP) and the NIPDES Tier B Municipal Stormwater General Permit No.
NJG0148041 except for any incidents of non-compliance which are identified herein. For any incidents of non-compliance, the Annual Report identifies the steps being taken to remedy
the non-compliance and to prevent such incidents from recurring.

"I am aware that there are significant penalties for submitting false information, including the possibility of fine and imprisonment for purposely, knowingly, recklessly, or negligently
submitting false information.”

Please note, no changes will be allowed to be made to this report upon its certification. If you need to correct or modify the report after certification, please contact your
case manager at (609) 633-7021 so they may enable that function.

Certifier: Sheri Shifren Certifier ID: SSHIFREN Date: 03/31/2011 —

) arre

i Done, but with errors on naoe, |0 1noternet [ joose -

This is the bottom of the annual report summary. Note, all of the information that
was completed on the activity detail screens is shown in these two slides.

*click*
Click return.
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/22 NIDEP Online - Windows Internet Explorer == x|
e y i i nitiate=! jonld=Care- 0 | 4, .
@t:. - I.https.,l’,iwwwll skg,skate nj.usfDEP_RSP/Orchestrate, doinitiate=trueforchestrationId=Core-Warkspace j & +H K IGDog\e R
File FEdt View Favorites Tools  Help Links **
= o »
w e ’NJDEP Orline | | @ ~ B - @ ~ |12 Page = (L) Tools ~

! njdep_ 4.
nt ol environmental ]on[me

njdep home | about dep | index by topic | programs/units | dep online

My Workspace [ User Profile [ Certifications | Payments | Documents and Forms [ Permit Folder

Version: 4.10
Currently logged in: Sheri Shifren (SSHIFREN
MY WORKSPACE

Service Selection

Note: Access to this electronic service selection and submittal area is granted by selecting facilities using the user profile. Some services are accessible without selecting facilities as
shown below.

Division of Water Quality
MSRP Annual Report

Configure Services

My Fadilities/Program Interests

My Services - In Progress

My Services - Submitted

Note: If the status of your service is "Submission Failed - Please contact DEP," please send an e-mail to Portalcomments@dep.state.nj.us for assistance. Please include the Service ID
number of the failed submittal in the message.

<< < 123456 z 22
Pt e e Last o . =
D Application Name Facility Name Description /ﬂu.‘\ Created Date Modified Date View History Permit|
2010 MSRP Annual Report 3 5
34375 for LEBANON TWE LEBANON TWP MSRP Annual Report Tier B Qm\tty 03/31/2011 03/31/2011

Skip Navigation i

njhome | citizen | business | government | services A to Z | departments _\ search |
i

This brings you back to My Workspace.

*click*

You can see that the report was submitted under My Services — Submitted.
You can also view the annual report summary here, by clicking view.

Submitted will display if you have submitted your annual report with changes to your
stormwater program coordinator. If this is the case, someone at the Department will
be notified and must go into the submission approval area to accept the change.
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/Z'NIDEP Online - Windows Internet Explorer = |5|
@:: - I. hiktps: vl 1-stg, skate nj.usfDEP_RSP/Orchestrate, do?initiate=trueforchestrationId=Core-Warkspace j g 1| % IGDog\e P

File Edt Wiew Faworites Tools  Help

Links

T8 4 dner orine | |

ﬁ ~ B - @ - lﬁvli'age - -@Tools = =

. njdep__r.
ntof envitenmental protection 1 online

njdep home | about dep | index by topic | programs/units | dep onli
My Workspace | User Profile [ Certifications | Payments | Documents and Forms | Permit Folder
Version: 4.10

Currently logged in- Sheri Shifren (SSHIFREN
MY WORKSPACE

Service Selection

Note: Access to this electronic service selection and submittal area is granted by selecting facilities using the user profile. Some services are accessible without selecting facilities as
shown below.

Division of Water Quality
MSRP_Annual Report

My Facilities/Program Interests

My Services - In Progress

My Services - Submitted

Note: If the status of your service is "Submission Failed - Please contact DEP," please send an e-mail to Portalcomments@dep.state.nj.us for assistance. Please include the Service ID
number of the failed submittal in the message.

Skip Navigation

njhome | citizen | business | government | services A to Z | departments _\ search |
de

Configure Services

<< < 123456 = >

-

Pt e e Last o . =
D Application Name Facility Name Description )‘K Created Date Modified Date View History Permit|

2010 MSRP Annual Report . Submission 3
34375 for LEBANON TWE LEBANON TWP MSRP Annual Report Tier B @ 03/31/2011 03/31/2011 @

*click*

Once the change has been accepted by someone at the Department, the status will

then display, submission successful. At this point the report has been migrated into
the Department’s database.

This is a big advantage of the system. Prior to this new process, there were a
number of steps to be taken to get the report into the Department’s database.

Since it will automatically be entered upon submission it eliminates the possibility of
electronic and human error.

29



2011 Tier B Municipal Stormwater
Annual Report Submittal Presentation

/2 NIDEP Online - Windows Internet Explorer 1= x|
@\‘—: - I. https: fiwwal 1-stg. skate. nj.usjDEP_RSP[Orchestrate. do j % 43| X IGnng\e 2=
File Edt VYiew Favorites Tools  Help Links >

A o NIDEP Orline - ) - o= - b pPage + () Tools - >

njhome | citizen | business | government | services A to Z | departments —\ search |
pe
¢

jde 5
Wonline
njdep home | about dep | index by topic | programs/units | dep online

-ntof envitonmental protection

My Workspace | User Profile | Certifications | Payments | Documents and Forms [ Permit Folder

Version: 4.10 NIG0148041
Currently logged in: Sheri Shifren (SSHIFREN LEBANON TWP Help | Logout

PERMIT SUBMITTAL REQUIREMENTS
2 - Permit Submittal
requrements - [ e

3 - Report Details
4 - Attachment In the Task column below, please click on the Annual Report you would like to submit.
Upload
Effective Start Reporting Activity
5 - Contacts Task Date of Permit Period Due Date Status Comment D
6 - Certification
Submit an Annual Report and Certification 09/01/2005 miffé'ﬁgggéu 07/01/2009 Late Awaiting Initial Submission DSTO50001
7 - Summary e
i = : 01/01/2009 to . L .
Please Note Submit an Annual Report and Certification 03/01/2009 12/31/2009 07/01/2010 Late Awaiting Initial Submission DST100001
You may click on a 01/01/2009 to
previously visited page Submit an Annual Report and Certification 09/01/2005 12/31/2009 07/01/2010 Late Awaiting Initial Submission DSTO50001
(above) to navigate
back to that screen.

Annual Reports - In Progress

There are no Annual Reports in-progress at this time.

To display the Submitted Annual Reports, click the arrows below.
To hide them, click the arrows again.

‘ Annual Reports - Submitted =

If you would like to review a previously submitted Annual Report, please click on the corresponding PDF icon.

Effective
Start Reporting Completed Activity
Task Date of Period Due Date Date Status D Comment PDF

Permit
Annual Report and Certification Received 03/01/2009 Uﬂ%ﬁgéumt” 07/01/2011 03/31/2011  On-Time  DST100001 Qtla hr}

Retumn to Workspace
|

i | Done. but with errors on nae. €D 1nternet [ joose -

If you go back to the Permit Submittal Requirements screen, you will now see that
the annual report that was just filled out is no longer under the available annual
reports tab,

*click*

It is under the Annual Reports — Submitted tab.

*click*

You can also view the report from here by clicking on PDF.
*click*

You may notice that this says initial submission. If for some reason you need to
make changes to the annual report after it has been submitted, you must notify your
case manager.

*click*

The case manager will make the annual report reappear under the available annual
reports tab again for re-submittal.
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Additional Benefits

Record Keeping

Bringing Forward Information
from the Previous Year

Proof of Submittal

Avallability of Reports Submitted

Some benefits of this new process of submitting the annual report through the
State’s RSP were mentioned throughout the presentation, but here are a few more
that weren’t mentioned. The reports will be available starting January 1, of the
current year forward, therefore you will be able to use the annual report as a record
keeping tool. Each month you may want to log such things as your educational
activities.

This new process will also save you time on future annual reports because it was
designed to carry forward all relative information from the previous year’s report.

This service will also act as proof of submittal, so there will be no discrepancies on
when and if you submitted the annual report.

And lastly, you will have one location of all reports submitted, so you will be able to
quickly reference them at any time.
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Questions

(609) 633-7021

http://www.state.nj.us/dep/dwg/msrp_home.htm

Vicki Margulies {Acting Supervisor)
Wicki MarguliesiE dep. state.nj.us

Louisa Lubiak
Louisa. L ubiakfdep. state nj.us

Essex
Morris
Fassaic
Matt Klewin
batt Klewin@ dep state nj.us
Fublic Complex Atlantic
Highway Agency iZape May

Burlington Gloucester
Zamden Salem
Zumberland

Somerset
Sussex
Warren

Sheri Shifren
Sher. Shifren@dep. state. nj.us

Eergen Mercer
Hudson LInion
Hunterdon

Anthony Washington

Anthony MWashingtonigdep. state. nj.us
ronmaouth Middlesex
Jcean

Tier B Municipalities:

http://www.state.nj.us/dep/dwq/tier _b.htm

Your case managers will be available to assist you and answer your questions
through the transition process.
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