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Welcome to the new NJDEP Municipal Stormwater
Regulation Program (MSRP) Annual Report Submission
through the Regulatory Service Portal.

This new service is consistent with the Department's
continuous improvement process and transformational
goals.

We have provided a step by step guide to help you
create a NJDEP online account and My New Jersey
account to access, complete and submit the Annual
Report.

The Department is committed to providing support for all
users to make this transition as easy as possible.

If you have any questions regarding this process contact
your case manager or Acting Supervisor, Vicki Margulies
at Vicki.Margulies@dep.state.nj.us or by phone at
(609)633-7021.




The Municipal Stormwater Annual Report
service will be made available to you once you
have established a myNew Jersey account and
it has been linked to the DEP Online portal.

In order to access the Municipal Stormwater
Annual Report service you must first establish a
myNew Jersey account.

This is accomplished by first accessing the
registration screen through the link provided

This page provides detailed }nstruction for new
NJDEP online users. Please review these
instructions for further assistance.
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Welcome to New Jersey Department of Environmental Protection's (NJDEP) Online Business Portal

In an effort to coordinate with other State services, the NJDEF Online system will now be accessed via the myNewdJersey Portal.
The myNewJersey zite is a portal which gives vou direct access to a variety of online resources and lets you customize New Jersey
web comtent based on vour personal and business preferences. You will be required to have a myNewJersey Portal account in ——
order to access NJDEPs online services. If vou do not have a myNewJersey Portal account vou will be able to create one during
the registration process. You will also be able to uze thiz same myNewJersev account to access other services provided by other
New Jersey Departments.

Already a registered user?

Sgme NJDEP Online services have
associated fees. A Fisa, MasterCard,
Discover, American Express creditcard.

Please review the following instructions to request access to NJDEP Online: oravalid checking accsuntis required
for online paymentof the required fees,
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If you do not have Adobe's free Acrobat Pdf reader please downlead it here in order to read or zave the instructions.

NEW USERS Request Access to NJDEP Online | -

Registered and Non-Registered Services:

NJDEP Online offers two different tvpes of online services, Registered and Non-Registered.
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Click on the “New Users Request Access to
NJDEP Online” button.

You will be forwarded to the Request Access to
NJDEP Online screen.

The Contact Name should be the name of the
Responsible Official for your facility or business.

Organization Name should be the name of the
facility or business.

The email address should be for the
Responsible Official of your facility or business.

When all information has been entered click
the"Request” button.
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1. Request access to NJDEP Online 2. Link Your NJDEP Online semvice to your myNewJersey account 3. Use NJDEP Online

Use this page to request access to your permit information through NJDEP Online:

£Contact Name: i | -

*Organization Name: |
*E-Mail Address:

*Confirm E-Mail:
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Next you will be given the option to either link your NJDEP online account to an
existing “myNewdJersey” account or create a myNewdJersy account and link it.
This link allows you to access the NJDEP online system through your myNew
Jersey account.

Two options will be available to you in this next step.

A. | already have a myNew Jersey account.
- Use Option A if you already have a myNew Jersey ID and password.
This option will link your existing account to this request.

B. I don’t have a myNew Jersey account yet.
- Use Option B if you do not have a myNew Jersey |ID and password.
This option establishes your account for the very first time.

Once you have made your selection and filled out all required fields click on the
appropriate button to continue.

If you are unsure of what option to use please call
us at (609)633-7021 and we will advise you
accordingly.
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1. Request access to NJDEP Online 2. Link Your NJDEP Online service to your myNewJersey account 3. Use NJDEP Online =

Use this page to tell us about your myMewlersey account by picking one of the three choices below:

Please enter a different log on 1D

A. | already have a myNewJersey account. Link it to my NJDEP Online information:

My Log OniD is | | and my password is | Link NJDEP Online to My Accaunt |
B. | don't have a myNewJersey account yet. I'll create a new one now and link it to my NJDEP Online information: j
Pick a Log On 1D |jdoe123 ht your passwaord later. we'll ask you the following question. If you answer it correctly, we'll send a

new password to your email address.

f e gl eesansanane Question you want us to ask |whatrocks?

Retype your

AL | 8R3 ¢ £l c permiting 4
First name | John ' Email address |daniel kuti@dep staten
Last name |[Doe Retype your email address | daniel kuti@dep.state.n

* All items in B are required if you're creating a new account. Your name and email address are filled in based on Step 1. but ignore them and use choice A instead if
vou already havelll myhewlersey account.

Use choice C below if you can't remember yolll og On ID - please dont create another new account.

Review your information and be sure it's c¥rrect before you click the Create Account button.

[ Create this new myMNewdJersey Account and Link NJDOEP Online To It ]
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* From the previous screen you will be
directed to the Contact Information screen.

* Here you will provide more detailed
information for the Responsible Official.

* Once all information, including contact
number is complete click on the continue
button.
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CONTACT INFORMATION

mnformation to create vour RSP account.

Skip Navigation
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¢ This account setup process is for the new NJDEP Online. Please ensure that you complete the setup before closing

your browser.,

* First Name:

njdep home | about dep | index by topic | programs/units | dep online

i~

[John sl

Middle Initial: [ Address Line 2:

* Last Name: f.I.:Ic:e Address Line 3:

Title: consultant City: Trenton (Mercer) 0%

* E-Mail Address: ;IdanieI.kuti-@-dep.state.nj.us At New Jersey B2

* Confirm E-Mail: E.danieI.kuti-@-dep.state.nj.us 2 0ee10

Organization Name: | g corp.

Organization Type: F‘rwate = |1|
| g
Done & Internet +100% <
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You will be directed to the "Request
Certification PIN” screen.

Click on the “Request PIN” button.
This PIN is used during the Annual Report

submittal process to certify all information
in lieu of an electronic signature.

Only the Responsible Official of the facility
or business may certify.
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* The next screen confirms that the PIN
request is processed and advises the
registrant that an email, containing the
PIN, has been sent to the email address

provided on the previous contact
information screen.

* Click on the “Continue” button.
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* Next you will be directed to the "My
Services” selection screen.

» To access the MSRP Annual Report
service, check "MSRP Annual Report”

located under the Division of Water Quality
sub-header.

* Once this is selected click on the “OK”
button.
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* Finally, you will be directed to the "My
Workspace” home page.

* From here you will be able to add your

facility, or multiple facilities if applicable,
and begin the process of completing your

Annual Report.
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You are now a registered NJDEP Online
user and have full access to the MSRP
Annual Report submittal process.




For more information please
contact:

Vicki Margulies
Principal Environmental Specialist

(609)633-7021
Vicki.Margulies@dep.state.nj.us




