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To avoid a determination of “Major Administrative Deficient Application” and the return of the application ensure 
that all the fields with the * are completed 

NEW JERSEY DEPARTMENT OF ENVIRONMENTAL PROTECTION 
DIVISION OF WATER SUPPLY AND GEOSCIENCE 

BUREAU OF WATER SYSTEM ENGINEERING 
CHECKLIST FOR ADMINISTRATIVE COMPLETENESS 

Permit Application to Construct/Modify/Operate Public Water Works Facilities 
(N.J.A.C. 7:10-11.5) 

 
                                                                               
Water Purveyor       PWSID#    Municipality 
 
These are the submission requirements for an administratively complete application package for a Permit 
Application to Construct/Modify/Operate Public Water Works Facilities. This checklist has been prepared pursuant 
to N.J.S.A. 13:1D-101. 
 
A. Permit Application Delivery method 

 Regular USPS mail;  Carrier Service;  or  Hand Delivery 
Note: Permit Application packages and cover/transmittal letter must be addressed to: Mail Code 401-03, Division of Water 
Supply & Geoscience, Bureau of Water System Engineering, P.O. Box 420, Trenton, NJ 08625-0420 
Hand Carry must be delivered to: Division of Water Supply & Geoscience, Bureau of Water System Engineering, 401 E. State 
Street, 3rd Floor – West Wing, Trenton, NJ. 
 

B. Planning Area Applicability* 
1. Is project activity located in an area designated as one of the following? Please check one. 

 Highlands Preservation Area; (Answer question 2)*  Other (Specify)                      
 Pinelands Planning Area; (Answer question 3)*  None (go to question 4) 

 
2. If Highlands Preservation Area, 

a. Have you included a Highlands Applicability Determination from the Division of Land Use Planning?   
         Yes  or  No 
If no, a Safe Drinking Water (SDW) permit cannot be issued by the Bureau of Water System 
Engineering.  The permit application will be returned to the applicant. If yes, proceed to 2b. 

b. Is the application exempt from Highlands Act rules?   Yes  or  No 
If yes, submit documentation from Division of Land Use Planning (DWM) that the project activity is 
exempt and is consistent with Area-wide Water Quality Management Plan (AWQMP) together with this 
SDW application and proceed to Question 4. If no, proceed to 2c. 

c.  Is the application to “protect public health and safety”?  Yes  or  No 
If no, a SDW permit cannot be issued. If yes, proceed to 2d. 

d.   Is there an anticipated threat to human life, a severe loss of property, and/or severe environmental 
degradation that cannot wait for the normal permitting review process?  Yes  or   No 
If yes, then contact the Bureau of Water System Engineering immediately for an emergency permit 
authorization.  If no, a waiver request and formal approval of the project activity including the SDW 
permit activity shall be submitted to the Land Use Regulation Program (LURP). All Highlands approvals 
will be handled through a Highlands Preservation Area Approval which will include SDW activities.  

Go to Question 4 
Note: The Highlands Water Protection and Planning Act and implementing regulations impose a “prohibition on the construction of new 
public water systems or the extension of existing public water systems to serve development in the preservation area” unless the development 
satisfies specific requirements.  Please visit the website at www.nj.gov/dep/highlands for more information. 

http://www.nj.gov/dep/highlands
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3. If Pinelands Planning Area, 

Have you included at least one of: 
a. Pinelands Certificate of Filing      Yes   or  No 
b. Preliminary Zoning Permit      Yes   or  No 
c. Letter of Exemption for Pinelands Review    Yes   or  No 
d. Public Development Approval      Yes   or  No 

 
Note: The permit application will be returned to the applicant if one of the above documents is not submitted as the Department is 
prohibited from issuing a permit for a project in the Pinelands that is not consistent with the Pinelands Comprehensive 
Management Plan.  

 
Go to Question 4 

 
4. Applicable to all permit applications. 

Is the project activity consistent with the Area-wide Water Quality Management Plan (AWQMP)? 
 Yes  or  Νo* 

a. If yes, submit documentation of consistency (e.g. TWA permit, Division of Land Use Planning 
determination, Sewer authority determination, etc.) 

b. If no, a Safe Drinking Water permit cannot be issued by the Bureau of Water System Engineering.  
The permit application will be returned to the applicant. 

 
C.  Safe Drinking Water Program Specific Administrative Review 
Without the following information the permit application will be deemed Administratively Incomplete and will not be 
submitted for technical review and may be returned to the applicant. Please indicate which of the following items are 
included with the permit application. 
 

 1.   Completed Standard Application Form to Construct/ Modify/ Operate Public Water Works Facilities or 50 or more 
Realty Improvements PA-01 
Instructions:  All Items (1 through 8) of the Standard Application shall be completed on this form. Item No. 1, 
Applicant/Owner can only be a Public Water System. An authorized representative* of the water system must endorse 
Item Nos. 6 and 7. Item No. 8 must be signed and sealed by the New Jersey Licensed Professional Engineer that 
prepared the Application, Technical Review Forms, Plans, Specifications and Engineer’s Report. 
* If the application form is signed by an authorized agent of the public water system, then a certified copy of the 
authorization shall be attached. 

 
 2.   Completed Technical Review Form(s) bearing the signature and seal of a New Jersey Professional Engineer (See 

Forms Listed on Page 3 and 4 of 4) 
 

 3.   Engineer’s Report bearing the signature of a New Jersey Licensed Professional Engineer prepared as outlined at 
N.J.A.C. 7:10-11.5(d) 
Please specify here the section that covers: Description of project                                 
      Description of existing system                           

 4.  One (1) set of Technical Specifications bearing the signature and seal of a New Jersey Licensed Professional 
Engineer prepared as outlined at N.J.A.C. 7:10-11.5(h).  Please specify here the section that covers: (1) Materials 
Specifications                            and (2) Disinfection                                
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 5.  One (1) set of plans bearing the signature and seal of a New Jersey Licensed Professional Engineer prepared as 

outlined at N.J.A.C. 7:10-11.5(i) and USGS quarter quadrangle location map. 
  “Plans shall include construction drawings in sufficient detail to facilitate examination of and comprehension of 

the proposed water system.” Therefore any submission particularly water main extensions, that includes additional 
drawings which do not facilitate comprehension of the proposed water system are unlikely to comply with this 
requirement. Please be advised that such applications will be determined Administratively Incomplete for the failure to 
submit adequate drawings and the drawings will be returned for correction. 

 
 6.   Total estimated cost of construction of the proposed water system (where applicable include engineering and 

legal fees, land acquisition, and the estimated cost of all water related infrastructure); and the proposed water 
system infrastructure pursuant to N.J.A.C. 7:10-11.5(d)9. 

 
 7.   Permit application review fee to be calculated as per N.J.A.C. 7:10-15.3 (PA-01C – Fee Calculation form) 

 
 8.  Please include a check mark to verify that the GIS map includes the existing and proposed: 

 Water system sources,  Treatment,  Distribution,  Distribution facilities and the  
 Water service area*  

or enter the date (in the last 12 months) when the GIS mapping was submitted:                 
As outlined at NJAC 7:10-11.5(c)6 – digital GIS data submittals shall conform to "Mapping & Digital Data 
Standards http://www.nj.gov/dep/gis/standard.htm 
 

 9. For all applications that will include a new demand on the water system, a firm source capacity and allocation 
analysis must be submitted. (PA-05E form) 
If the firm source capacity and water allocation analysis cannot demonstrate that the water system has the ability to 
serve the proposed project, the Bureau of Water System Engineering cannot issue a permit.  The permit application will 
be returned to the applicant. 

 
NOTE: ALL APPLICATION DOCUMENTS ARE PUBLIC RECORDS. DRAWINGS AND DOCUMENTS MARKED 
'PROPRIETARY/CONFIDENTIAL' OR WITH OTHER SIMILAR RESTRICTIONS SHALL NOT BE SUBMITTED, OR WILL BE 
RETURNED AS ADMINISTRATIVELY DEFICIENT, WITHOUT PRIOR WRITTEN APPROVAL OF THE BUREAU. 
 
Note:   Permit applications for a Simplified Water Main Extension Certification only require a completed Standard Application Form 
PA-01, a Distribution Systems Form PA-10, Determination of Permit Requirements for Water Main Construction PA-10DET; an 
overall plan showing proposed and existing water mains, Construction Cost Estimate (water mains only), a Firm Capacity and Water 
Allocation Analysis Form PA-05E, a GIS Map, Documentation of consistency with the AWQMP and the $250 permit application 
review fee as per N.J.A.C. 7:10-15.3(d)2. 
 
Note:   A technical manual has been prepared, pursuant to N.J.S.A. 13:1D-111 through 13:1D-113, which contains guidelines for permit 
applications for obtaining public water works facilities’ approval.  
 
Note: Permit Applications shall not be accepted by the Bureau if there are any outstanding Annual Operation Fees. 
 
D. List of Applicable Technical Review Forms 
 
Indicate with a check mark (√) which Technical Review Forms have been completed for this project: 

 PA-05  Checklist for Administrative Completeness (N.J.A.C. 7:10-11.5) required for all applications 

 PA-05E Firm Capacity and Water Allocation Analysis (N.J.A.C. 7:10-11.5(e)) 

 PA-06  General Requirements (N.J.A.C. 7:10-11.6) 

http://www.nj.gov/dep/gis/standard.htm


BWSE-PA05 (09/13)     Page 4 of 4                         Project No. WCP ____________ 
PWSID# ________________   

To avoid a determination of “Major Administrative Deficient Application” and the return of the application ensure 
that all the fields with the * are completed 

 PA-07  Wells (N.J.A.C. 7:10-11.7) 

 PA-07A ASR Wells (N.J.A.C. 7:10-11.7) – Not available at this time 

 PA-08  Surface Water Supplies (N.J.A.C. 7:10-11.8) 

 PA-08A Surface Water Treatment Rule (N.J.A.C. 7:10-9.1 et seq.) 

 PA-08B Surface Water Supplies Watershed Monitoring (N.J.A.C. 7:10-11.8) 

 PA-09  Pumping Stations (N.J.A.C. 7:10-11.9) 

 PA-10  Distribution Systems (N.J.A.C. 7:10-11.10) 

 PA-10A Master Permit for Water Main Construction (N.J.A.C. 7:10-11.10(a)1) 

 PA-10DET Determination of Permit Requirements for Water Main Construction (N.J.A.C. 7:10-11.10) 

 PA-11  Distribution Storage (N.J.A.C. 7:10-11.11) 

 PA-12  Chemical Handling and Feeding (N.J.A.C. 7:10-11.12) 

 PA-13  Pretreatment (N.J.A.C. 7:10-11.13) 

 PA-14  Filtration (N.J.A.C. 7:10-11.14) 

 PA-15A Aeration (N.J.A.C. 7:10-11.15(a)) 

 PA-15F Fluoridation (N.J.A.C. 7:10-11.15(f)) 

 PA-15G Packed Column Aeration (N.J.A.C. 7:10-11.15(g)) 

 PA-15H Granular Activated Carbon Contactors (N.J.A.C. 7:10-11.15(h)) 

 PA-16  Chlorination (N.J.A.C. 7:10-11.16) 

 PA-17  Ozone Generation and Feeding (N.J.A.C. 7:10-11.16(i)) 

Please note that these forms are revised periodically and in order to avoid the application being deemed  
Administrative Deficient for using outdated forms, please download the most current form from the Division’s 
website for each application submittal. 
 
I hereby certify that answers provided herein are accurate and reflective of the project being considered for approval. 
 
_______________________________                                        
Signature of Engineer     Date    N.J.P.E. # 
Professional Engineer’s Embossed Seal 
 
                                                                
Type or Print Name of Engineering Firm  
 
PA05 (09/13) 
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