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SECTION 1:  GRANT PROGRAM INFORMATION

1.1 DESCRIPTION OF THE GRANT PROGRAM

The national purpose of the William F. Goodling Even Start Family Literacy Program is to:

…help break the years of poverty and illiteracy by improving the educational opportunities of the nation’s low-income families by integrating early childhood education, adult literacy or adult basic education, and parenting education into a unified family literacy program….Even Start provides educational services for the family, parents and children alike, so that adults and their children will be able to take advantage of and benefit from the tremendous opportunities available to them in this Nation.  For adults and children with limited English proficiency, Even Start helps them make progress toward acquisition of the English language and attainment of a high level of literacy (No Child Left Behind Act of 2001).  

New Jersey’s Vision

New Jersey is committed to impacting the levels of literacy in the State.  In order to accomplish this goal, the Core Curriculum Content Standards (CCCS) for Language Arts Literacy places a strong emphasis on developing performance benchmarks that reflect both a state and national perspective on reading achievement in grades K-12. Teachers and parents can assist students in achieving these proficiencies by recognizing that learning extends beyond the classroom to everyday experiences related to self, others, and the world (New Jersey Core Curriculum Content Standards for Language Arts Literacy, April 2004, http://www.state.nj.us/njded/cccs/).

According to research compiled by the National Center for Family Literacy, programs that are designed to facilitate learning for both parents and children greatly impact children’s performance on national achievement tests, increase children’s school performance and help to improve children’s cognitive development (United States Department of Education, 2000), Digest of Education Statistics 1999). Children’s performance in reading, mathematics, and general knowledge increases with the level of their mothers’ education (Denton & Germino-Hausken, 2000). Family literacy programs also prepare parents to assume their role as their child’s first and most important teacher (Hayes, 2002). Consequently, the New Jersey Department of Education is offering an opportunity to impact over 600 New Jersey families through the Even Start Family Literacy Program under this issuing Notice of Grant Opportunity (NGO).
The focus of the Even Start Family Literacy Program is to impact the life chances of New Jersey families by:

· Providing instruction to children ages birth to seven that will result in children reading on grade level by age seven;

· Empowering parents to become their children’s first teachers, utilizing the home and family unit as the most influential learning environment;
· Providing adult education instruction that leads to the attainment or improvement of literacy skills and the achievement of economic self-sufficiency;

· Providing parenting education to the parents and/or guardians of those children enrolled in the program to strengthen support of the child’s literacy development and early school success; and

· Developing community partnerships to form a network of providers that, individually and collectively, take responsibility for providing and strengthening family literacy services (Guide to Quality: Even Start Family Literacy Program, 2001).

The Even Start Family Literacy program supports family-centered educational and parenting activities that engage parents and children in a cooperative effort.  This effort is designed to empower parents to become full partners in the educational and social development of their children, thus assisting children to reach their full potential as learners.

This creation of a seamless delivery system of educational and enrichment services for parents and their children requires a collaborative approach to providing services and support in order to accomplish the goals of the program. As such, the program requires a partnership between one or more local educational agencies (LEAs) and one or more non-profit community-based organizations,  institutions of higher education (including two-year and four-year institutions) or public or private nonprofit organizations of demonstrated quality other than an LEA for a minimum total of 2 partners (Section 1232(e)(1) of the No Child Left Behind Act of 2001 [NCLB]). The partner(s) should have continued involvement in all facets of program implementation, including budget development, the development of strategies to recruit and retain eligible participants, and modifications to the program structure.
In addition to the required partnerships, collaborations with other agencies that can support the goals of the program are necessary in order to build upon high quality community services and form a network of family literacy services. Successful partnerships and collaborations will result in an inevitable infusion of the program into the community, thereby contributing to the agency’s ability to sustain the program beyond the grant period. Collaborations are formed with key agencies that provide high-quality services, which are directly related to Even Start’s core program components (see Section 2.2). Consequently, grantees are required to collaborate with a minimum of two agencies in addition to the partner(s) to strengthen the educational and family services during the grant period.  

Grant Program Period

Awards will be issued on an annual basis with a continuation application required each year.  At the end of the grant cycle, an Even Start program may reapply and compete for an additional four-year cycle of funding with new year-one applicants.  Based on the availability of federal funds, this four-year grant program will begin October 1, 2010 and end September 30, 2014.  The initial award year will be October 1, 2010 through September 30, 2011.  The project periods for the subsequent award years are:


Year 2: October 1, 2011 – September 30, 2012

Year 3: October 1, 2012 – September 30, 2013

Year 4: October 1, 2013 – September 30, 2014
1.2 ELIGIBILITY TO APPLY

As required in Section 1232 (e)(1) of NCLB, an agency applying for grant funding must provide an assurance that its program was developed and will be implemented in partnership between one or more LEAs and one or more non-profit community-based organizations, institutions of higher education (including two-year and four-year institutions), or public or private nonprofit organizations of demonstrated quality other than an LEA (Section 1232(e)(1) of NCLB). A partnership may take on a number of forms and any partner can be designated as the applicant agency for the grant.  This grant opportunity is open to New Jersey LEAs and CBOs.  The lead agency is responsible for overseeing the implementation of all aspects of the grant project, (i.e. program administration, project reporting, and fiscal management). The lead agency may not divest oversight responsibility through a subgrant or to another member of the partnership.  It is expected that the original partnership will be maintained throughout the four-year grant cycle.  Should extenuating circumstances require a change in partnership, the agency must contact the NJDOE program officer in writing. 
The chief school administrator (CSA) or chief executive officer (CEO) of the lead agency must complete and sign the Documentation of Eligibility form (Appendix 1), attesting to the agency’s eligibility to apply for funds.  Failure to submit a completed Documentation of Eligibility form may result in the agency being removed from consideration. NJDOE reserves the right to reject any application not in conformance with the requirements of this NGO.  
To meet eligibility requirements, agencies must apply in one of the categories below:

Category A Applicants:  

Agencies that are applying for funding to support a new Even Start Family Literacy program are eligible to compete for year-one funding.  Eligible Category A applicants includes agencies who were previously funded but did not complete a four-year cycle. 

Category B Applicants: 

Agencies funded in fiscal year 2010 that are in years four, eight, or twelve are eligible to reapply and compete for new funding for an additional four-year cycle.  Eligible Category B applicants include the following agencies:

· Lakewood Public Schools, year 12;

· Newark Preschool Council, year 4; 
· Newton Public Schools, year 12; and

· United Passaic Organization, year 4.
Eligibility for Category B applicants is contingent upon the following:

· Certification by the Office of Language Arts Literacy Education (OLALE) for each applicant eligible for an award for the year 2010-2011; 

· The timely and accurate submission of all reports required under the current grant program and NJDOE approval of those reports; 

· Approval by OLALE of the grantee’s progress towards the program and performance indicators and implementation of the Even Start program through desk audits and/or onsite monitoring; and
· Satisfactory progress toward completion of any necessary remediation identified by OLALE.

Additionally, federal regulations permit agencies that have received Even Start funding in the past, but are not currently receiving funding, to reapply.  However, these agencies must reapply at the same funding/match level as they were when they severed the grant relationship.  Those agencies with Even Start grant agreements terminated by the NJDOE, or whose continuation eligibility was denied, are ineligible to apply.

1.3
FEDERAL COMPLIANCE REQUIREMENTS (DUNS, CCR)

In accordance with the Federal Fiscal Accountability Transparency Act (FFATA), all grant recipients must have a valid DUNS number and must also be registered with the Central Contractor Registration (CCR) database.  DUNS numbers are issued by Dun and Bradstreet and are available for free to all entities required under FFATA.

· To obtain a DUNS number, go to http://fedgov.dnb.com/webform/
· To register with the CCR database, go to www.ccr.gov
Applicants are required to submit their DUNS number and expiration date of their CCR registration as part of the EWEG application and must certify that they will ensure that their CCR registration will remain active for the entire grant period.  The applicant must complete, scan, and upload the Documentation of Federal Compliance form (Appendix 11).  No award will be made to an applicant not in compliance with FFATA.

1.4
STATUTORY/REGULATORY SOURCE AND FUNDING 

The William F. Goodling Even Start Family Literacy Program is one hundred percent (100%) federally funded under NCLB.  There is approximately $403,976 available in federal funds to support new and re-competing programs in the state of New Jersey.  

The NJDOE will support the appropriate percentages based on a minimum program cost of $75,000, decreasing to $52,500 in year nine and subsequent years and a maximum total program cost of $295,000.  Agencies applying for the maximum amount of $265,000 in federal funds must provide a 10% or $29,500 match.  The maximum federal awards for years five (5), nine (9) and subsequent years shall be $147,500 and $103,250 respectively.  
Even Start Family Literacy programs must demonstrate the ability to transition from primary reliance on federal funds to becoming self-sustaining programs.  Therefore, the federal government requires a local match for each year of the program. This match may be provided in cash or in-kind, fairly evaluated, and may be obtained from any source, including other federal funds under NCLB (Title I, Head Start, 21st Century Community Learning Centers, etc.).  The match percentages are contingent upon the number of years of previous funding.  The chart below lists the required match in each year of the program:

	Year
	Max Program Cost
	Max Grant Share
	Required Match

	1st 
	$295,000
	$265,500 (90%)
	$29,500 (10%)

	2nd 
	$295,000
	$236,000 (80%)
	$59,000 (20%)

	3rd
	$295,000
	$206,500 (70%)
	$88,500 (30%)

	4th
	$295,000
	$177,000 (60%)
	$118,000 (40%)

	5th
	$295,000
	$147,500 (50%)
	$147,500 (50%)

	6th
	$295,000
	$147,500 (50%)
	$147,500 (50%)

	7th
	$295,000
	$147,500 (50%)
	$147,500 (50%)

	8th
	$295,000
	$147,500 (50%)
	$147,500 (50%)

	Subsequent years
	$295,000
	$103,250 (35%)
	$191,750 (65%)


The match requirement should be considered when constructing a program application and budget for the upcoming year.  Applicants must submit the Matching Funds Summary and Expenditure Report form with their application. This form may be found in the DGA. Final approved expenditures are contingent upon the grantee meeting the required match. 
In an effort to maximize program capacity, Category A applicants may include a provision for start-up activities for up to three months before full implementation of the program is required. Full implementation of the Even Start Family Literacy program for Category A applicants is required by January 3, 2011.  Category B applicants are required to fully implement the program by October 1, 2010.

Pre-award costs are not permitted.  Category A applicants that request a provision for start-up activities may use Even Start funds to support activities such as, recruitment of staff and families, staff training, and coordination of services --- all of which must be reflected in the Project Description, Project Activity Plan, and Budget sections of the application.

The applicant’s program must be designed and implemented in conformance with all applicable state and federal regulations.  Regardless of the size of the grant, proposed costs must be reasonable and necessary to carry out the program’s purposes and objectives.  Final awards are subject to the availability of Even Start Family Literacy Program funds.

Distribution of Awards
NJDOE will first award those applicants scoring the highest number of points in rank order until funds are depleted.  Should NJDOE receive two applications proposing to serve the same population, NJDOE will fund the application with the highest score.  In the event of a tied score for applicants at or above NJDOE’s minimum score, the OLALE will select the applicant with the highest cumulative score for the Organizational, Commitment and Capacity and Statement of Need sections of the grant application. 

Pursuant to federal requirements, the State Education Agency (SEA) must give priority to applicants that target their services to federally-designated Empowerment Zones (EZ) or Renewal Communities (RC).  As such NJDOE will award five (5) additional points to the applicant(s) proposing to target services to the following areas:

· Federally-designated Empowerment Zones:  Camden City and all of Cumberland County; or

· Federally-designated Renewal Communities (formerly Enterprise Communities): Camden City and Newark City.

1.5
DISSEMINATION OF THIS NOTICE

The Office of Language Arts Literacy Education (OLALE) will notify eligible agencies, and the regional assistant commissioners and county superintendents in which the eligible agencies and/or parties are located, based upon criteria specified in Section 1.2, Eligibility to Apply. 
Additional copies of the NGO are available on the NJDOE website

(http://www.nj.gov/njded/grants/discretionary/) or by contacting the Office of Language Arts Literacy Education at the New Jersey Department of Education, Riverview Executive Plaza, Building 100, Route 29, P.O. Box 500, Trenton, NJ 08625-0500; telephone (609) 633-1726; fax (609) 943-4752.
1.6
TECHNICAL ASSISTANCE

All applicants are required to attend the technical assistance workshop, which is scheduled for Thursday, July 15, 2010 from 9:30 p.m. to 12:00 p.m. at:

Learning Resource Center-Central
200 Riverview Plaza, 1st Floor
Trenton, NJ 08625
Please be advised that pre-registration is required by Thursday, July 8, 2010. You may register online by going to http://education.state.nj.us/events for the ESFL Competitive NGO Technical Assistance Session. All information regarding the training location and directions may be found on the registration website. NOTE: When registering online, you will be prompted to include a NJ School District Code. If you are not a local education agency (LEA), please use the New Jersey school district code of the LEA that you will be applying with as a partner. Registrants requiring special accommodations for the technical assistance workshop should call the Office of Language Arts Literacy Education at (609) 984-6163. 
1.7      APPLICATION SUBMISSION

The NJDOE operates discretionary grant programs in strict conformance with procedures designed to ensure accountability and integrity in the use of public funds and, therefore, will not accept late applications. 


The responsibility for a timely submission resides with the applicant. The Application Control Center (ACC) must receive the complete application through the online EWEG system at http://homeroom.state.nj.us/ NO LATER THAN 5:00 P.M. on Thursday, August 25, 2010.  Without exception, the ACC will not accept, and the Office of Grants Management cannot evaluate for funding consideration, an application received after this deadline.  

Complete applications are those that include all elements listed in Section 3.3, Application Component Checklist of this notice.  Applications received by the due date and time will be screened to determine whether they are, in fact, eligible for evaluation.  The Department of Education reserves the right to reject any application not in conformance with the requirements of this NGO.


Paper copies of the grant application will not be accepted in lieu of the electronic EWEG application submission.


Applications submitted by fax cannot be accepted in any circumstances.
1.8
REPORTING REQUIREMENTS

Grant recipients are required to submit quarterly program and fiscal progress reports.  Additionally, grant recipients must submit Matching Funds Expenditure Reports with the second interim and final fiscal reports.  Reports for the 2010-2011 program year will be due as follows: 
Report


Reporting Period



Due Date
__  

1st Interim

October 1, 2010 – December 31, 2010

January 18, 2011
2nd Interim

October 1, 2010 – March 31, 2011

April 18, 2011
3rd Interim

October 1, 2010 – June 30, 2011

July 18, 2011
Final


October 1, 2010 – September 30, 2011

December 30, 2011
The NJDOE will conduct desk audits, which will require the submission of data via the Program Activity Review System (PARS21), a web-based electronic data collection system that tracks participant and program outcomes.  Reports generated from this system will assist the NJDOE in assessing program progress.  
NOTE:  NJDOE reserves the right to require additional reports as necessary.  For additional information regarding post-award requirements, see the Grant Recipient’s Manual for Discretionary Grants at http://www.nj.gov/njded/grants/discretionary/management/manual.shtml. 
1.9 
ASSESSMENT OF STATEWIDE PROGRAM RESULTS 

Comprehensive Evaluation 

NJDOE’s comprehensive evaluation of this grant program is comprised of two components: statewide evaluation and local evaluation. 

STATEWIDE EVALUATION
· Quarterly Reports.  Each agency funded under this NGO is required to submit timely quarterly reports based on the reporting schedule indicated in (section 1.7).  Each quarterly report requires the submission of program progress and fiscal spending.  In addition to the required program and fiscal requirements, each agency is required to upload into EWEG reports regarding matching funds and expenditures, non-employee compensation, and equipment and inventory in the 2nd interim report.  Final reports must include program and fiscal progress in addition to the Final Expenditure Report and the Final Equipment Inventory Form. Additionally, PARS21 will assist local programs with program design, implementation, and progress to support continuous improvement.
· Interim Evaluation Report. Each agency funded under this NGO is required to submit an interim evaluation report specifically addressing the agency’s mid-year progress against the New Jersey state program and performance indicators. Each agency should require their local external evaluator to prepare a report following the Interim Evaluation Report outline provided in Appendix 8 and upload into EWEG. Agencies must use the response spaces provided in the form to report on the progress of the program participants in relation to each indicator.  The interim evaluation report is due April 18, 2011.   
· Program Activity Review System (PARS21).  Each agency funded under this NGO is required to enter performance data into an electronic data collection system (PARS21).  This system is designed to measure each component and overall program effectiveness as well as provide the NJDOE with pertinent data necessary for program improvement, desk monitoring and reporting to the United States Department of Education (USDE). Additionally, agencies are expected to utilize this data for the purpose of the annual evaluation and should make all data available to the local evaluators. All new data including staff, participants and activities (categories and sessions) occurring during a particular month should be entered by the fifteenth (15th) day of the next month.
· Monitoring.  The NJDOE will provide onsite monitoring to programs in years one, three, five, seven, nine, and eleven of the grant cycle in addition to targeted technical assistance where necessary. Funded programs may request technical assistance at any time by contacting the NJDOE program officer.
LOCAL EVALUATION
Each agency is required to employ an external local evaluator responsible for, but not limited to, the following:

· Evaluating local program administration and performance based upon the state’s Program and Performance Indicators;

· Providing recommendations for the purposes of program improvement; 
· Reviewing and analyzing PARS21 data;

· Assisting program staff in designing and/or revising program and record-keeping forms and/or systems;

· Generating interim and final evaluation reports; 
· Completing and submitting the program and performance indicators interim evaluation report (Appendix 8) by April 18, 2011 to the NJDOE;

· Completing and uploading into EWEG the final program evaluation by December 1, 2011 to the NJDOE; and

· Attending all mandated NJDOE evaluator trainings.
To ensure statewide reporting consistency, external local evaluators must utilize the format for the final evaluation provided by the NJDOE (Appendix 7).

NOTE:  Applicants must complete, scan, and upload at least one quote at a minimum of $8,000 for the local external evaluation with their application for funding.  
1.10
Reimbursement Requests

Payment of grant funds is now made through a reimbursement system rather than through scheduled monthly payments.  Reimbursement requests for any grant funds the local project has expended are made through the Electronic Web-Enabled Grant (EWEG) system.  Requests may begin once the grantee has received the grant agreement.  Grantees must submit requests at least ten business days before the end of the month, but no later than the 15th of the month, in order to receive payment the following month.  You may include in your request funds that will be expended through the last calendar day of the month in which you are requesting the reimbursement.  If the grantee’s request is approved by the NJDOE program officer, the grantee should receive payment around the 8th -10th of the following month.   

A tutorial of reimbursement requests may be found at http://www.nj.gov/education/grants/rrt.htm.  Please note that the tutorial does mention a $50,000 transfer threshold, which is the threshold amount for entitlement grants.  The discretionary threshold is only $10,000 or 10%, whichever is less. 

SECTION 2:  PROGRAM GUIDELINES
This section is designed to provide the applicant with the framework within which it will plan, design, and develop its proposed program to adhere to the requirements of this NGO. Before preparing the application, potential applicants are advised to review the NGO in its entirety to ensure a full understanding of the NJDOE’s vision, purpose and requirements of the program. Additionally, the information contained in Section 2 will complete the applicant’s understanding of the specific considerations and requirements that programs are to achieve, measure, and/or address.

Please note that the passage of the School District Accountability Act (A5 or Chapter Law 53) places additional administrative requirements on the travel of school district personnel.  The applicant is urged to be mindful of these requirements as they may impact the ability of school district personnel to participate in activities sponsored by the grant program.  
When submitting an application, the agency must use the EWEG online application system located at http://homeroom.state.nj.us/. 
2.1
PROGRAM DESIGN CONSIDERATIONS 
Each local Even Start Family Literacy program must develop a structure that is unique to its location and population to be served. It is expected that each succeeding year’s application will consistently build upon that structure, which will strengthen the program and services delivered.  The Guide to Quality (2001) highlights the following strategies of program design and implementation:  
Focus on Literacy 
Even Start programs must target families who are most in need of services based upon low-income, low literacy levels and other need-related factors, and who otherwise might not be benefiting from other education programs. Literacy instruction should be woven into the activities of all program components, and presented and practiced in contexts that are meaningful to families’ lives and needs. 
Family Commitment
Even Start programs should have high expectations for family involvement and commitment, and require that families participate fully in all program components.  Participants are required to attend program-sponsored activities regularly and encouraged to remain in the program long enough to meet their long-term goals of academic improvement and self-sufficiency. 

Flexibility and Adaptability 

Program services should be tailored to meet the needs of individual families, both in content and the scheduling of services. Programs must recognize and accommodate the diverse interests and changing needs of families over time, including changes in support service needs (such as, transportation, child care, and social service referrals). Programs must also respond to changing needs and populations in their communities, and should demonstrate respect for the diverse languages, cultures, and life experiences of families in all aspects of program administration. 

Sustainability
The vision of the Even Start Family Literacy Program in New Jersey is to develop and support long-term, sustainable programs that improve family literacy.  Sustainable programs conduct periodic assessment, set benchmarks, seek continuous improvement, and implement ongoing organizational strategies to achieve program quality and longevity.  In order to continue to address the identified needs of the target population beyond the termination of the grant agreement, applicants will be required to submit a Sustainability Plan (Appendix 6) that demonstrates their ability to continue to provide comparable services after the expiration of this grant period. The Sustainability Plan should include the following: 

· A description of how the applicant will leverage other sources of funding to supplement the decreased federal share of the grant award and to support services after the expiration of the grant period;

· A description of how the applicant will coordinate with federal, state and local programs with compatible services (i.e. Head Start, Adult Education, 21st Century Community Learning Centers) to ensure continuity of service; and

· A description of how the applicant will identify new collaborators to assist in the implementation of program activities.

2.2 PROGRAM REQUIREMENTS

Applicants are required to design a program that fully integrates the components identified below.  In accordance with Even Start Family Literacy federal legislation, each agency must provide high-quality intensive, instructional programming for all Even Start participants. For the 2010-2011 grant year, agencies will be required to provide sixty (60) hours of adult education, sixty (60) hours of early childhood education and twenty (20) hours of parenting education, which may include parent-child interactive literacy activities and home-based education, per the federal recommended hours of instruction.

2.2.1  Program Components

1. Early Childhood Education (ECE). Each agency must provide ECE/literacy-based enrichment, to compliment schooling. All instruction must be developmentally appropriate for children between the ages of birth to seven, serving at least a three-year age span and utilize scientifically-based reading research, to effectively demonstrate measurable participant gains.  ECE instruction must be offered at a minimum of sixty (60) hours per month, which may include regular schooling for school-aged children.

2. Adult Education (AE). Adult literacy programming must lead to the improvement of basic literacy skills, acquisition of English language proficiency, or attainment of a GED, and development of critical work skills. AE instruction must be offered at a minimum of sixty (60) hours per month. 

3. Parenting Education (PE). PE activities should be designed to enable parents to support their children’s learning, both at home and school, through formal parenting skills training and workshops. Parenting education workshops/training must be offered at a minimum of twenty (20) hours per month.

4. Parent and Child Interactive Literacy Activities (P-CILA). P-CILA should be designed to further enhance parenting skills by showing parents the myriad of hands-on activities through which they can promote their child’s learning. P-CILA activities must occur in a group setting, and be offered at a minimum of three hours per month. 

In addition to the four required program components, home-based education (HBE) should be utilized to facilitate the integration of program components in order to maximize the value of program services received by each participating family. HBE activities should utilize the use of manipulatives in the home and should increase the intensity and individualization of program services for each family. HBE visits must minimally occur twice monthly per family and should not address singular issues (i.e. child development or adult literacy) but reflect all of the required program components. HBE should be instructionally-based and designed to strengthen families’ support for their young children’s educational success. 
NOTE: PE, P-CILA and HBE hours may be combined, in order to satisfy the twenty hours per month requirement of parenting education. 


When providing services in core academic areas where scientifically-based research has been conducted and is available, the applicant must employ strategies based on scientific research.  Activities based on scientifically-based research are known to directly enhance student learning as such activities have been proven effective.  Scientifically-based research, as defined in Title IX of NCLB, is research that involves the application of rigorous, systematic, and objective procedures to obtain reliable and valid knowledge relevant to education activities and programs.  For additional information on scientifically-based research, please visit

http://www.ed.gov/nclb/methods/whatworks/research/index.html.     
2.2.2   Required Program Elements

Agencies must incorporate the program elements described below in its implementation of a comprehensive Even Start program. 
1. Coordination with other federal programs. Coordinate with relevant programs, such as Title I, Part A, Migrant Education, 21st Century Community Learning Centers, Head Start, etc.  Agencies must also coordinate with any relevant programs under the Adult Education and Family Literacy Act, the Individuals with Disabilities Education Act, and Title I of the Workforce Investment Act of 1998, and any other relevant programs.
2. Program Management. Employment of a full-time staff person (director or coordinator) to oversee grant related activities and manage the administrative functions of the Even Start program, according to district/agency policy regarding the hourly requirements for a full-time employee. Those individuals responsible for the administration of family literacy services under this NGO must have received training in the foundations of family literacy. The full-time administrator may be partially funded by other forms of payment and/or funded under the Even Start Family Literacy program. The NJDOE reserves the right to request documentation of district/agency policy regarding full-time status.  

3. Recruitment and Retention. A process for identifying, recruiting, and maintaining a minimum of 20 families with a combined total of at least 40 parents and children who exhibit the highest need of services indicated by:

· A low level of income  (see Appendix 2 for income requirements); and
· Lack of, or limited, adult literacy or limited English proficiency (including eligible teen 


            
parents); and/or

· Other educational, parenting, or employment needs. 


NOTE:  Grantees must adhere to the continuing family eligibility requirements in Appendix 3.

4. Participant screening and assessment. Screening, pre-testing, regular assessment, and post-testing of all participants, using the assessments tools specified in the Program and Performance Indicators, needs analysis, and interest inventories to identify those activities and services, which may aid in the participants’ successful completion of the program as well as to assess participants’ progress in the program (academic and parenting level gains). Programs must use the following assessments for each of the required  program components:
· Early Childhood Education: Phonological Awareness Literacy Screening (PALS Pre-K) and the Peabody Picture Vocabulary Test (PPVT);

· Adult Education: GED, TABE, BEST or CASAS; and

· Parenting Education, P-CILA and HBE: Parenting Education Profile (PEP).
5. Flexible programming. A program structure that provides necessary support services, such as flexible scheduling and the identification of appropriate services, (transportation, child care, social service referrals, etc).

6. Students with disabilities. Identification and provision of specific accommodations, modifications, supplementary aids, and services that are necessary to serve participants with disabilities.
7. Year-Round Instruction. A 12-month program that provides year-round instructional and/or enrichment services. Although the program may be modified during the summer months, it must continue to provide services in all four program components.

8. Needs-based instruction. Provide instruction based on participants’ needs, goals, and interests.
9. Thematic instruction. Provide thematic instruction that links components.
10. Staff Qualifications. Program staff are required to possess the following qualifications:
A. Project Director

The project director must possess, at a minimum, a bachelor’s degree in education or a related field. The individual responsible for the administration of the Even Start Family Literacy Program must have received training in the operation of a family literacy program.  Because the project director serves as the agency’s primary point of contact with the NJDOE program officer responsible for the grant program, he/she must be employed as a full-time staff person of the lead agency. The project director is responsible for managing and implementing the educational program and budget described in the approved application to ensure that the agency meets its responsibilities to the NJDOE under the grant agreement in a timely manner.  Additionally, the project director is required to attend all mandatory Project Directors’ Training Institutes, which will be held quarterly to address topics that impact program requirements.  
B. Program Coordinator
Programs may opt to hire a program coordinator to assist the director in the administration and oversight of the program. Agencies have the discretion to amend the title of the program coordinator to suit program structure. 
C. Instructional Staff

All applicants MUST ensure that personnel hired to provide instruction, whose salaries are paid, in whole or in part with federal funds provided under this grant meet or exceed the following requirements:

Category A: All new applicants MUST ensure that personnel hired to provide academic instruction whose salaries are paid in whole or in part, with federal funds provided under this grant meet or exceed the following requirements:

· Obtained, before hiring, a bachelor’s or graduate degree in a field related to early childhood education, elementary school or secondary school education, or adult education; and

· Meet qualifications established by the State of New Jersey for early childhood education, elementary, secondary or adult education; and
· Home-based educators must possess, at a minimum, a bachelor’s degree in a field related to early childhood education, social work or related field and a NJDOE educational license or substitute teacher certification. 
Category B: Existing instructional staff, whose salaries are paid in whole or in part with federal funds provided under this grant, must have obtained the appropriate credentials in order to serve in an instructional capacity within the Even Start Family Literacy Program.  All new hires MUST possess the appropriate credentials prior to employment.  See Category A requirements for new hires.  Currently employed home-based educators who do not meet the aforementioned requirements must begin or continue working towards obtaining the required credentials.  
NOTE:  New hires include staff persons who are new to the agency’s Even Start program, including staff with previous experience working with other Even Start programs and staff who were formerly employed by the agency in a different capacity.
D. Paraprofessionals 

Even Start programs that wish to employ paraprofessionals to provide support for academic instruction must ensure that they perform the following duties:
· Provide one-on-one tutoring for eligible students, if the tutoring is scheduled at a time when a student would not otherwise receive instruction from a teacher; explain that this must be supplemental to instruction (not included in the six hours per week).

· Assist with classroom management, such as organizing instructional and other materials;

· Provide assistance in a computer laboratory;

· Assist with parental involvement activities;

· Provide support in a library or media center; or

· Act as a translator.

Paraprofessionals may NOT provide any instructional service to a student unless the paraprofessional is working under the direct supervision of a teacher.  For paraprofessionals whose duties consist solely of assisting with parental involvement activities and acting as a translator, the minimum educational requirement is a high school diploma or its equivalent.  

NOTE:  The receipt of a secondary school diploma (or its recognized equivalent) shall be necessary but may not be sufficient to perform the aforementioned duties.  

11. Partnerships. As briefly described in Section 1.2, partnerships are required of each applying agency with either one or more local educational agencies (LEAs) and one or more non-profit community-based organizations, institutions of higher education (including two-year and four-year institutions) or public or private nonprofit organizations. The lead agency and each partner(s) must have a vested interest in the goals and success of the program. The partners collaborate in program design and meet quarterly to review the effectiveness of program strategies in meeting desired outcomes. 



The following factors are essential in strengthening the relationships and facilitating 
regular communication between the partnership (lead agency and partnering agencies):





· Quarterly meetings between the lead agency and its partners to review progress toward program goals and each agency’s continued role and responsibilities to the Even Start program; and
· Recognition of mutual accountability among partnering agencies to maximize progress toward achieving program goals. 
12. Collaborations. As described in Section 1.2, applicants are required to maintain a minimum of two additional collaborations with  any community agencies or organizations that provide  early childhood education, adult education, parenting education, home-based education, and parent-child interactive literacy activity programs or services to program participants (i.e.: library, churches, social service agencies, etc.). Collaborations provide benefits available to participants, allowing for more efficient use of resources and increasing the likelihood of sustainability as a result of each agency’s investment in the program.  



The following factors are essential in strengthening the relationships and facilitating 
regular communication between the partnership (lead agency and partnering agencies):





· Quarterly meetings between the partnership and its collaborators to review progress 
toward 
program goals and each agency’s continued role and responsibilities to the Even Start program; and
· Recognition of mutual accountability among collaborating agencies to maximize progress toward achieving program goals. 
Applicants must complete the Documentation of Collaboration form found in Appendix 4 for each collaborating agency.


13. Staff Development.  Each project must train staff, including staff at partnering/collaborating agencies that provide services in the core component areas, to develop or improve skills to work effectively with participating families, and to plan and execute research-based program activities that support the achievement of family goals. Each staff member must receive twelve hours of professional development and/or training in family literacy and any of the four program components.  Staff development should promote staff awareness and knowledge of each other’s roles and responsibilities in the program. Additionally, the program administrator must attend one of the following: 1) training in the foundations of family literacy, or 2) a local, regional or national conference related to family literacy. Documentation of attendance to training in the foundations of family literacy is required.  It is expected that conference attendees will turn-key the information to other program staff and incorporate relevant best practices into the program.
14. Program and Performance Indicators. In addition to the requirements described in this section, agencies receiving funding under the Even Start Family Literacy Program are required to utilize the Program and Performance Indicators to facilitate the development of the program design to ensure compliance with the requirements under the NGO (Appendix 9).
2.2.3 Providing Services to eligible nonpublic school students, teachers, and other personnel 

The No Child Left Behind (NCLB) legislation, Section 9501, requires all applicants for certain discretionary grant programs to include, and provide services to, eligible nonpublic school students and/or teachers.  To determine if this grant program is governed by this requirement, check the Application Components chart in this document.  An applicant agency may be disqualified if it fails to include these forms in its grant application.
Nonpublic School Eligibility 

Nonpublic school eligibility is based on the location of the nonpublic school(s), the design of the specific grant program and the needs of the nonpublic school(s).  The needs must be able to be met via the discretionary grant program’s specific program design. ** Generally, the nonpublic school must be located within the communities or geographic boundaries of the applicant agency or partner agency if applicable.  According to the parameters of the grant program and available funding, the applicant agency determines the area to be served.  

**Example: If the design of the grant program is to provide supplemental math instruction for seventh and eighth grade students, then the nonpublic school(s) must serve seventh and eighth grade students who are in need of supplemental math instruction and must be in the geographic area served by participating public schools..

Timely and Meaningful Consultation

For assistance in identifying all of the nonpublic schools located within its geographic boundaries, the applicant should visit the Department’s website at http://www.nj.gov/njded/nonpublic which includes a list of nonpublic schools by locality as well as Frequently Asked Questions (FAQ) with suggestions on how to contact the schools and how to document those contacts.  

The applicant agency is responsible to identify all appropriate nonpublic schools and to contact the appropriate nonpublic school officials to begin the consultation process.  The nonpublic school(s) must be given a genuine opportunity to participate in the grant program.  The NCLB legislation requires all applicants to conduct timely and meaningful consultation with the appropriate nonpublic school officials prior to the development of the local project’s grant application and prior to any decision being made regarding the design of the local project that could affect the ability of nonpublic school students, teachers and other education personnel to receive benefits. Consultation must continue throughout the implementation and assessment of activities.
Listed below are the considerations that must be taken into account by all applicants when assessing the needs of the nonpublic school students and teachers and when determining in consultation with the nonpublic school(s) whether those needs fit the grant’s program design.  Consultation generally must include discussion on such issues as: 

· which children will receive benefits under the project and how their needs will be/have been identified; 

· what services will be provided; 

· how, when, where, and by whom the services will be provided;

· how the services will be assessed and how the results of the assessment will be used to improve those services; 

· the amount of funds available for services; and

· how and when decisions about the delivery of services will be made.  

NOTE: A unilateral offer of services by an applicant agency with no opportunity for discussion on the part of the nonpublic school representative is not adequate consultation. 

Consistent and Comparable Services and Benefits

The NCLB legislation requires that the participation and involvement of the nonpublic school partners and participants be consistent (closely parallel, be similar) with the number of eligible children enrolled in nonpublic elementary and secondary schools within the geographic boundaries of the applicant agency or partner agency if applicable.  The grant-related services and benefits must be comparable (having a similar effect) to those provided to public school children and teachers participating in the program, and they must be provided in a timely manner.  All services to nonpublic school students and teachers must be secular, neutral, and non-ideological.  

The Education Department General Administrative Regulations (EDGAR) §76.652 states that the applicant agency shall give appropriate representatives a genuine opportunity to express their views regarding each matter subject to the consultation requirements outlined above.  By following this course of action a successful consultation will result in a well-matched agreement between the applicant and the eligible nonpublic school(s).  This agreement should:

· be appropriate for the specific grant program; 

· allow for the orderly and efficient integration of the services for the nonpublic school students/teachers into the operation of the local project; and 

· result in benefits which have similar effects for both the applicant and the nonpublic school students and/or teachers. 

Grant Application Nonpublic School Requirements 

Forms   

The applicant must submit the signed Nonpublic Equitable Participation Summary form (Appendix 5), and complete the Nonpublic TAB for each participating nonpublic school.  
Program and Budget Requirements

For program and budget requirements affecting the use of funds for nonpublic schools see the Program Requirements and Budget Requirements sections of this NGO. 
After Receiving the Grant Award and Throughout the Grant Program  

Comprehensive program planning must continue throughout the implementation and the assessment of the grant activities.   

Resources

Go to the department’s nonpublic website address:  http://www.nj.gov/njded/nonpublic.  There you will find, among other things, links to frequently asked questions and a search of nonpublic schools. 

IV.   Application Components

All applicants must clearly address each of the following components in their competitive applications integrating the required program elements outlined in Part II of Section 2.  The Narrative (TAB) includes Project Description, Goals, Objectives, and Indicators, Project Activity Plan, and Organizational Commitment and Capacity.
Contacts -TAB
All applicants must fill in all required information for applicant contacts.

Statement of Need-TAB (20 points)
This section describes and documents the conditions and/or needs that the applicant intends to address and the target population of the proposed program.  

Project Description-TAB (15 points)












Applicants must provide a detailed narrative of the complete project design as well as a proposed plan for implementation.  The plan for implementation must reflect the four year grant cycle. 
The Project Description must include a detailed narrative of the following:

· How the applicant will address provision of services in the core component areas;

· How the applicant will address provision of  the required program elements;
· How the applicant will work with partners and collaborators;
· How the applicant will address the provision of program services during summer months; and 
· How the applicant developed its application and will develop its program in active collaboration with the nonpublic schools within the geographic vicinity of the proposed program site.   
Additionally, applicants must include within the Project Description a list of applicable school districts and schools that the participants are or will be attending, as well as a list of schools from which the program will recruit participants.  
Goals, Objectives, and Indicators-TAB (15 points)
All applicants must adopt the state mandated goals, objectives, and indicators as outlined in Appendix 9 for the 2010-2011 program year. Agencies will submit with the competitive application, plans for making progress towards meeting the state-mandated program and performance indicators.  Responses should include quantifiable data in narrative format indicating plans of progress of program participants in relation to each indicator.
Project Activity Plan-TAB (10 points)
Using the mandated goals and objectives, the applicant must describe directly related, relevant activities that represent the steps it will take to achieve each identified objective. The activities identified in this section will serve as the basis for the individual expenditures proposed in the budget. 
Nonpublic-TAB

Applicants must upload the signed Nonpublic Equitable Participation Summary form (Appendix 5), and complete the Nonpublic TAB for each participating nonpublic school.
Organizational Commitment and Capacity-TAB (30 points)
The applicant must describe the agency’s commitment to addressing the conditions and/or needs identified in the application, including the organizational support that exists for implementing the proposed project.  In addition, the applicant must describe the agency’s resources (staff, facilities, equipment, funds, etc.) that will support successful project implementation.  Furthermore, the applicant must affirm that it has the institutional, managerial, and financial capacity (including funds sufficient to implement the project prior to receiving grant payments) to ensure proper planning, management, and completion of the project described in the application.  
Budget-TAB (10 points)
Applicants should adhere to the budgetary design and considerations as described in Sections 2.3 and 2.4 below. 

Upload-TAB

Applicants must upload documents listed in Section 3.3 into EWEG.

Board Approval-TAB

Applicants must submit the date the board approves the submission of the application.

Assurances-TAB

Applicants must submit the date the board agreed upon the Statement of Assurances.
2.3
BUDGET DESIGN CONSIDERATIONS

Applicants should consider the following when preparing the budget detail:

· Required trainings/conferences;

· Transportation and applicable limitations;
· Childcare;
· Evaluation costs;
· Cost of food (allowed only if food costs are clearly related to direct instructional activities); 

· Costs associated with the purchase of materials and/or equipment; and

· Cost associated with PARS21 (i.e. data entry personnel, purchase of computer, internet access, etc.).

NOTE: Federal regulations prohibit the use of Even Start funds to cover any indirect costs associated with the administration of the Even Start Family Literacy Program.  Additionally, costs must be reasonable and necessary to carry out the program’s purpose and objectives.  The applicant agency must clearly describe in the application how it will meet each of the requirements listed in section 2.4 below.

2.4
BUDGET REQUIREMENTS

All applicants must submit a budget for year 1 only.  The proposed budget must have clear and specific links to the program activity plan/description, provide sufficient basis of cost, and demonstrate prudent use of resources.  Please record all in-kind contributions and matching funds, including contributions and funds from partners, collaborators and others (including federal funds) on the Matching Funds Summary and Expenditure Report.  Ineligible costs as well as costs not supported by the activity plan will be removed from consideration.  The actual amount awarded will be contingent upon the applicant’s ability to provide support for the proposed budget.  Applicants are not required to apply for the maximum award.  Applicants however, must apply for a minimum of $75,000 in years one (1) through eight (8) and a minimum of $52,500 in subsequent years.
It is the intent of the NJDOE, to focus the funds available for the Even Start Family Literacy Program on the provision of direct services to program participants.  For this reason, limits have been placed on certain costs.  All costs must be clearly identified within the budget.  
The provisions of A-5/Chapter Law 53 contain additional requirements concerning prior approvals, as well as expenditures related to travel.  It is strongly recommended that the applicant work with their business administrator when constructing the budget.  The NJDOE applies the A-5 restrictions uniformly to all grantees.  Unless otherwise specified, the following restrictions apply to all grant programs:

· No reimbursement for in-state overnight travel (meals and/or lodging)

· No reimbursement for meals on in-state travel

· Mileage reimbursement is capped at $.31/mile

Professional Development

Each applicant must allocate a portion of the budget (matching funds may be used) for staff development and conferences (at least one national conference on family literacy). Funds may be budgeted for travel, meals, and lodging expenses for staff managing or providing program services. (See section 2.2 for further information on requirement.)
Effective professional development for staff may include a set of activities that produce a demonstrable and measurable effect on student achievement.  All grantees are required to attend quarterly NJDOE Director’s Training Institutes.  Please complete and submit the attached Evaluation and Professional Development Expenditure Form (Appendix 11) to outline costs that meet the requirement for professional development.

Evaluation
Each applicant must hire an external evaluator to conduct a local evaluation and allocate a minimum of $8,000 of its annual grant award (matching funds may not be used) for evaluation-related activities, as required in Section 1.8, for this purpose.  Please complete and submit the attached Evaluation and Professional Development Expenditure Form (Appendix 11) to identify the costs to meet the $8,000 minimum requirement for evaluation.

To ensure reliable record-keeping through the PARS21 system for NJDOE reporting, and the local and state evaluations, NJDOE will require all applicants to assign data entry as a part of a program staff member’s responsibilities.  This activity must be reflected in the Project Activity Plan.  In addition, each agency must have access to a personal computer with internet capabilities. 

Transportation

All applicants are required to make transportation to and from program activities available to all participants (children and their families).  Costs for transportation must be reasonable and necessary for the program.

Local Travel 

Local travel expenses must be directly related to grant-funded activities.  Mileage reimbursement is limited to the state rate of $.31 per mile.
Maintenance of Effort (MOE)

Even Start programs are subject to a Maintenance of Effort (MOE) requirement which is the same requirement that is applied to Title I, Part A.  The MOE requirement means that an Even Start project may receive its full award only if the NJDOE determines that the project’s LEA partner’s combined fiscal effort per pupil or aggregate expenditures of state and local funds for free public education in the preceding fiscal year was not less than 90 percent of the combined fiscal effort or aggregate expenditures for the second preceding fiscal year.  If the LEA fails to meet the 90% level, the NJDOE must reduce the project’s award by the exact percentage by which the LEA failed to meet the 90% level.  The NJDOE will verify MOE for LEAs during the award process.  As additional information regarding this requirement becomes available, the Department will post it with the Even Start Family Literacy Program NGO on the NJDOE website at:

http://www.nj.gov/njded/grants/gropps.shtml
Ineligible Costs

Grant funds provided through this NGO may not be expended for the following:

· Indirect costs, which include those incurred for support services that are not readily identifiable and assigned to the program (i.e. custodial services, bookkeeping services, and utilities).  Funds for expenses included under indirect costs may not be requested separately as direct costs in the applicant’s budget;

· Rental space (can be used toward the satisfaction of the matching funds requirement);

· Renovations or construction; 

· Membership to associations or organizations; 
· Costs that are not directly related to the implementation of grant activities; and
· In-state meals or lodging.
NOTE: Ineligible costs, as well as costs not supported by the activity plan, will be removed from consideration.

Supplement not Supplant

These grant funds are to supplement, not supplant (replace), existing federal, state and/or local funds.  Federal funds cannot be used to pay for anything that a school district would normally be required to pay for with either local funds or state aid.  This requirement also covers job services previously provided by a different person or job title.  The exceptions are for activities and services that are not currently provided or statutorily required, and for component(s) of a job that represent an expansion or enhancement of normally provided services. The grant will not fund direct services that local school districts must provide as mandated by statute, regulation, or students’ IEPs.  

Note:  If a district is already providing any of the activities or services required under this grant project, it may not cover any of the costs for those activities or services with federal funds available under this grant project.

________________________










SECTION 3:  COMPLETING THE APPLICATION

3.1
GENERAL INSTRUCTIONS FOR APPLYING

To apply for a grant under this NGO, you must prepare and submit a complete application.  You must submit the application using the online EWEG system found at http://homeroom.state.nj.us/:  paper copies of the application will not be accepted.

Please be advised that in accordance with the Open Public Records Act P.L. 2001, c. 404, all applications for discretionary grant funds received September 1, 2003 or later, as well as the evaluation results associated with these applications, and other information regarding the competitive grants process, will become matters of public record upon the completion of the evaluation process, and will be available to the members of the public upon request.

3.2
EVALUATION OF APPLICATIONS
As mandated by federal regulations, a review panel shall be convened to read and score each application.  This panel shall consist of three (3) professionals from within the NJDOE as well as external to the NJDOE --- one from each of the following disciplines: early childhood, adult education, and family literacy. 
Evaluators will use the selection criteria found in Part I: General Information and Guidance of the DGA to review and rate applications according to how well the content addresses Sections 1 and 2 in this NGO.  Applicants must score a minimum of 65 points out of 100 to be considered eligible for funding (see chart below for point allocation).

The following point values apply to the evaluation of applications received in response to this NGO:

	                      Even Start Application Component
	Point Value



	STATEMENT OF NEED
	20

	PROJECT DESCRIPTION
	15

	GOALS, OBJECTIVES, and INDICATORS
	15

	PROJECT ACTIVITY PLAN
	10

	ORGANIZATIONAL COMMITMENT AND CAPACITY
	30

	                           BUDGET
	10

	BONUS:  DOCUMENTATION OF TARGETED SERVICES TO STUDENTS/FAMILIES LOCATED IN FEDERAL EMPOWERMENT ZONES, OR RENEWAL OR ENTERPRISE COMMUNITIES
	5

	TOTAL
	105


NOTE: 
A total of five (5) bonus points will be given for applications that propose to target counties that have been federally designated as Empowerment Zones and Renewal Communities (formerly known as Enterprise Communities).  See Section 1.3 for complete list.  

3.3
APPLICATION COMPONENT CHECKLIST 
	Required

(()
	Form
	EWEG TAB/SUBTAB
	Included

(()

	(
	
	Contacts
	(

	(
	
	Budget 
	

	(
	
	Narrative (Statement of Need, Description, Organizational Commitment and Capacity, Objectives, Activities)










	

	(
	
	Board Approval











	

	(
	
	Assurances









	

	(
	
	Nonpublic
	

	(
	
	Upload  (*see below)










	

	(
	NGO
	* Documentation of Eligibility form






	

	(
	NGO
	* Documentation of Collaboration form
	

	(
	NGO
	* Nonpublic Equitable Participation Summary and Affirmation of Consultation form
	

	(
	
	* Evaluator quote
	

	(
	NGO
	* Documentation of Federal Compliance (DUNS/CCR)
	

	(
	NGO
	*Sustainability Plan
	

	(
	NGO
	*Evaluation and Professional Development Expenditure Form
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Appendix 1

EVEN START FAMILY LITERACY PROGRAM

2010-2011
DOCUMENTATION OF ELIGIBILITY

Applicant Agency Name: ___________________________________________________________
Applicant Agency Chief School Administrator (CSA) or Chief Executive Officer (CEO):

[Print Name]: ____________________________________________________________________
CSA/CEO’s Signature: ____________________________________________________________
Applicant Agency Category for which application is being made (please check the appropriate category):

Category A: Eligible agencies that are applying for Even Start Family Literacy funds to start a new Even Start program.
Category B:  Agencies funded in fiscal year 2010 that are in years four or eight. 
Applicant Agency Type (please check the appropriate affiliation):


Local Education Agency (LEA)



Non-Profit Public or Private Agency (NPA)


Institution of Higher Education (IHE)

Information Regarding Partner Agency(ies)

	Name & Address of Partner Agency(ies)
	Name of CSA or CEO & Phone Number
	Type of Agency

 LEA         NPA           IHE

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


I attest that the information contained herein is an accurate representation of my agency’s eligibility and the eligibility of my partner agency(ies) to apply for Even Start Family Literacy funding as outlined in the Notice of Grant Opportunity for the 2010-2011 grant period.

Signature of CEO or CSA of Partner Agency




Date

Signature of CEO or CSA of Partner Agency




Date

Signature of CEO or CSA of Partner Agency




Date

Appendix 2

Federal Income Levels 

 (Effective January 2009)

	Persons in
Family Unit
	48 Contiguous
States and D.C.
	Alaska
	Hawaii

	1
	      $10,830
	$13,530
	$12,460

	2
	14,570
	18,210
	16,760

	3
	18,310
	22,890
	21,060

	4
	22,050
	27,570
	25,360

	5
	25,790
	32,250
	29,660

	6
	29,530
	36,930
	33,960

	7
	33,270
	41,610
	38,260

	8
	37,010
	46,290
	42,560

	For each additional 
person, add
	 3,740
	 4,680
	4,300


2009 HHS Poverty Guidelines

The term “low-income individual” means an individual whose family’s taxable income for the preceding year did not exceed 150% of the poverty level amount.

The figures shown under family income represent amounts equal to 150% of the family income levels established by the Census Bureau for determining poverty status.  The poverty guidelines were published by the U.S. Department of Health and Human Services in the SOURCE:  Federal Register, Vol. 74, No. 14, January 23, 2009, pp. 4199–4201.
*Taken from the U.S. Department of Education’s guidelines for programs whose target population is similar to that of the Even Start Family Literacy Program. 

Appendix 3
CONTINUING FAMILY ELIGIBILITY

(Excerpt from the “Guidance for the William F. Goodling Even Start Family Literacy Programs”)

Families generally may participate in Even Start Family Literacy program services until all family members become ineligible for participation.  In the case of families who enter the program with children ages birth through seven, when the parent has achieved his or her educational goals, the family continues to be eligible until all children in the family reach age eight.  In contrast, if all children in a family have reached the age of eight and the participating parent has not achieved his or her educational goals, the family continues to be eligible for two more years until the youngest participating child is 10 years old or until the parent is no longer eligible for adult education services under the Adult Education and Family Literacy Act, whichever occurs earlier.  In both situations, if a family chooses to continue participating in Even Start under the provisions for continuing family eligibility, the family must participate in all remaining appropriate Even Start services (parenting education, interactive parent and child literacy activities, home visits) until the family exits the program (Section 1236(b)(2)).

If the Even Start program collaborates with a Title I, Part A program and Part A contributes to paying the cost of the Even Start program, families are eligible and may participate in the Even Start program until the parent reaches his or her educational goals, regardless of the age of the child.  However, the focus of the local program must continue to remain on serving families with young children.  Family ineligibility in this situation occurs when the parent attains his or her educational goals (Section 1236(b)(3) and the Title I, Part A Collaboration section of this guidance).
Appendix 4
DOCUMENTATION OF COLLABORATION

(Please duplicate for each collaborating agency)

Applicant Agency Name: 











This document is to be signed and submitted with the grant application as evidence of the collaboration between the applicant and the agency/organization with whom the applicant has or will coordinate in the planning and execution of services outlined in the grant application.  This documentation must be signed by the Chief Executive Officer (CEO) of the collaborating agency/organization.  

Name of collaborating agency/organization: 


                            




Type of agency/organization (Please check the appropriate agency):

	___ Business/ Corporation

___ Community-based Organization

___ Charter School

___ City Government

___ County Government  


	___ Faith-based Organization

___ Institution of Higher Education

___ Lead Education Agency

___ Non-public School

___ Public School


It is my understanding that the above named applicant plans to submit an Even Start Family Literacy Program application, available through the New Jersey Department of Education (NJDOE) to provide comprehensive family literacy services to eligible students and families in my community.  Recognizing the need for such services, I am committed to ensuring that my agency/organization act in full support of the proposed program through the provision of activities, services, and/or resources as a result of the collaborative effort between my agency and the aforementioned applicant agency.  In addition, my agency/organization will provide data information to the applicant for the purposes of the state evaluation of the program.

Please check off the services that the collaborating agency will provide: 

	___ Provide programming/activity-related services

___ Provide paid staffing

___ Provide volunteer staffing

___ Provide in-kind donations

___ Provide goods/materials

___ Provide transportation

___ Provide technical assistance

___ Provide services (referral, mental health counseling,                social services)
	___ Fund raising

___ Adult education

___ Early childhood education

___ Home based education

___ Interactive literacy activity

___ Parent education

___ Provide evaluation services

___ Other (please specify) ______________________


___________________________________________________

______________

Signature of CEO or CSA of Collaborating Agency


Date




___________________________________________________







Name of CEO or CSA of Collaborating Agency








Contact Information (for collaborating agency):

Contact Person Name/ Title: __________________________________________________________________________

Address/City/State: __________________________________________________ County: ________________________
Telephone #: ______________ Fax #: ______________________ E-Mail Address: ______________________________

Appendix 5
NONPUBLIC EQUITABLE PARTICIPATION SUMMARY 

and AFFIRMATION of CONSULTATION FORM

(Complete one form for each participating nonpublic school.  Use additional page if necessary.)

In the space below, the applicant agency is to briefly respond to each of the five items listed.  Please ensure that what is described on this form is directly related to the components of timely and meaningful consultation and the equitable participation of nonpublic school students/teacher(s) in this grant program, as required (EDGAR 76.650-76.662).  For each nonpublic school, this Summary Form must be signed and dated by the applicant CSA/CEO and the nonpublic school official.  The LEA/applicant agency must submit with the grant application a copy of this form for each nonpublic school.

1. Describe the consultation process that took place including meeting date, those in attendance and agenda.

2. Describe the needs of the eligible nonpublic school students/teachers and how these needs have been/and will continue to be identified?

3. What identified services will be provided?  Explain how, when, where, and by whom the services will be provided.

4. How and when will the services be assessed and how will the results of the assessment be used to improve the services?

5. What is the amount of estimated grant funding available for the agreed upon services?

RESPONSES: 

By our signatures below we agree that timely and meaningful consultation occurred before the LEA/applicant agency made any decision that affected the participation of eligible nonpublic school children, teachers or other educational personnel in the Even Start Family Literacy Program.

□
Yes, we wish to participate in this grant opportunity



or


□
No, we do not wish to participate in this grant opportunity
Official – LEA/Applicant Agency


Date

Nonpublic School Representative 
      Date

Name of LEA/Applicant Agency




 Name of Nonpublic School

Appendix 6
EVEN START FAMILY LITERACY PROGRAM

2010-2011
SUSTAINABILITY PLAN

Applicant Agency Name:











Please answer the following questions (use additional sheets as necessary):
1. Provide a description of how the applicant will leverage other sources of funding to supplement the decreased federal share of the grant award and to support services after the expiration of the grant period. 


_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________

2. 
Provide a description of how the applicant will coordinate with federal, state and local programs 
with compatible services (i.e. Head Start, Adult Education, 21st Century Community Learning 
Centers, Reading First)   to ensure continuity of service. 

_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________

3. 
Provide a description of how the applicant will identify new collaborators to assist in the 
implementation of program activities.

_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________
______________________________________________

___________________________

Signature of CSA or CEO of Lead Agency



Date

______________________________________________

Name of CSA or CEO of Lead Agency (please print)
Appendix 7
New Jersey Even Start - Local Program Evaluation 

NJDOE requires programs/evaluators to use the evaluation report outline below as the format for reports.  The local evaluation should describe and summarize what occurred during the program year in key areas.  To improve the consistency of information reported in key areas, sample tables to be included in future reports follow the outline.  When there is no or insufficient information or data for sections of the report or tables, that fact and an explanation of why should be included in the evaluation.
___________________________________________________________________

Evaluation Report Outline

Introduction

· Background and description of program, including relevant information about the community in which it operates.
· Brief description of target population program recruits.
· Brief review and status of recommendations from previous program year evaluation (if not first year program).
Current Program Year Operations

Program Services

· Description of population served (participant demographics).
· Information concerning program goals, design and implementation, including program elements that are required by law (as with Even Start) and/or central to program mission and services.  For example, information related to key partners, recruitment, retention, staff qualifications and professional development, component services (adult, early childhood and parenting education, and PACT).  Some information from site visits may be included here.

· Procedures and data sources for reporting on and measuring progress and outcomes.
Program and Participant Outcomes

· Information concerning the effectiveness of implementation of the program and progress made toward program and participant goals, including Even Start performance indicators.  Some information from site visits may be included here.

· Procedures and data sources for reporting on and measuring outcomes.
· Results.
Summary and Conclusions

· Overall conclusions or findings.
· Commendation of exemplary aspects of the program.
· Recommendations for improvements, both short-term and long-term. 












Appendix 8
New Jersey Even Start Family Literacy Program

Program and Performance Indicators
2010-2011 INTERIM EVALUATION 
	Provide the program’s progress in achieving each indicator, following the first six months of implementation.



	Goal 1:  To provide a high-quality, effective family literacy program.

	Objective 1:  The agency will establish and maintain partnerships and collaborative relationships within the community to enhance families’ access to a broad array of services.

	Indicator EP-1:  Each program year, Even Start staff will meet with partners and collaborators at least on a quarterly basis, as evidenced by project activity plans, sign-in sheets, or other documentation, to ensure agencies are fulfilling their responsibilities and meeting the changing needs of participating families.  These documents will be kept on site for site visits.

	Progress: 



	Objective 2:  The agency will ensure effective design and program implementation in accordance with state and federal standards.

	Indicator EP-2:  Each program year, Even Start programs will ensure that new families participate in all four core components.  Newly enrolled families will participate in all four components within 60 days of intake as evidenced by attendance records and PARS21 for Early Childhood Education, Adult Education, Parenting Education, and Parent and Child Interactive Literacy Activities.

	Progress: 



	Indicator EP-3:  Each program year, 70% or more of families will participate in Even Start for six or more months from the date of enrollment as evidenced by attendance records.

	Progress:



	Indicator EP-4:  Each program year, each Even Start staff person will receive 12 hours of professional development and training in family literacy and/or any of the four core components areas as evidenced by professional development certificates, sign-in sheets or other written documents.  These documents will be kept on site for site visits.

	Progress: 



	Indicator EP-5:  Each program year, Even Start programs will use curricula that have been proven to be effective through scientifically-based reading research for children and adults to the extent such research is available as evidenced by curriculum materials and lesson plans.  These documents will be kept on site for site visits.

	Progress: 



	Indicator EP-6:  Each program year, Even Start programs will enroll the families most in need of services, as evidenced by documentation of multiple measure selection criteria.  These documents will be kept on site for site visits.

	Progress: 



	Indicator EP-7:  Each program year, Even Start programs will provide integrated instruction in the home (home-based education) for a minimum of two hours each month to 75% of families as evidenced by evaluation reports, lesson plans, and/or home visit logs.

	Progress: 



	Indicator EP-8:  Each program year, Even Start staff, who provides direct services to families, will participate in a minimum of two (2) hours of shared planning time per month to ensure integration of instruction as evidenced by staff meeting notes and agendas.

	Progress: 



	Indicator EP-9:  Each program year, Even Start programs will meet federally recommended hours of intensity each month in all four core components:  Early Childhood Education (60 hours per month), Adult Education (60 hours per month), Parenting Education and Parent-Child Interactive Literacy Activities (20 hours per month) as evidenced by documentation of monthly offered hours in each component.

	Progress: 



	Goal 2:  To provide adult education that leads to the acquisition or improvement of literacy and English language skills, attainment of a high school diploma or its equivalent, and increased self-sufficiency.

	Objective 1:
Adults will receive instruction in adult education and will make consistent academic gains.

	Indicator AE-1:  Each program year, 50% of Even Start adult participants who attended at least 100 hours of adult education will demonstrate a 27 point within level posttest gain or will increase one National Reporting System (NRS) level on the TABE Reading test.

	Progress: 



	Indicator AE-2:  (A.) Each program year, 50% of Even Start adult participants who attended at least 100 hours of English language instruction and have received a pretest scale score of 210 or below on CASAS Reading will demonstrate a 5 point gain on the posttest.

(B.) Each program year, 50% of Even Start adult participants who attended at least 100 hours of English language instruction and have received a pretest scale score of 211-240 will demonstrate a 3 point gain on the posttest.

(C.) Each program year, 50% of Even Start adult participants who attended at least 100 hours of English language instruction will increase one NRS level on the BEST Plus or BEST Literacy test.

	Progress: 



	Objective 2:
Adults with a goal of high school completion will earn a high school diploma or its equivalent. 

	Indicator AE-3:  (A.) Each program year 50% of Even Start adult and teen parent participants enrolled in a high school diploma program for a minimum of 12 months will earn at least 10 high school course credits as documented by course transcript records.

(B.)  Each program year, 50% of Even Start adult and teen parent participants who have been enrolled in a high school diploma program for three continuous years will receive a high school diploma as documented by a diploma certificate.

	Progress: 



	Indicator AE-4: Each program year, 50% of Even Start adult and teen participants who score in the high adult secondary education level (scores above 236 on the CASAS reading test or 596 on the TABE reading test) and who are enrolled in a GED preparation program for two years will pass the GED test as documented by a GED certificate.

	Progress: 



	Objective 3:  Adults will receive parent literacy training that leads to economic self-sufficiency.

	Indicator AE-5:  Each program year, 50% of Even Start adult participants who 1) are not enrolled in ABE, ESL, GED, or high school diploma programs, 2) have a declared goal of entering into a postsecondary education or job training program, obtaining employment or career advancement or entering the military and, 3) are enrolled in an academic or vocational education program will achieve their goal after nine months of enrollment in Even Start as documented by course records and certificates.

	Progress:



	Goal 3:  To provide instruction that supports children’s literacy and language development.

	Objective 1:  Children will receive developmentally appropriate education services that will lead to language development and reading readiness.

	Indicator ECE-1:  Each program year, 50% of Even Start children ages birth to two (2), who have participated in the program for at least six (6) months, will show progress in their emerging language development by achieving higher posttest results on the local program’s designated assessment of early childhood language skills.

	Progress: 



	Indicator ECE-2:  (A.) Each program year, 50% of children ages 3-5 who received a minimum of six (6) months of early childhood education will achieve a 4-point standard score posttest gain on the PPVT-III/IV.

(B.) Each program year, 50% of children ages 4-5 who will be transitioning to kindergarten in the next school year and who received a minimum of six months of early childhood education will recognize at least 15 upper case alphabet letters on the PALS Pre-K Upper Case Alphabet Recognition Test by posttest.

	Progress: 



	Objective 2:  Children will receive developmentally appropriate education services that will enable them to read on grade level.

	 Indicator ECE-3:  Each program year, 50% of children in kindergarten through third grade, who participated in Even Start by receiving academic support in literacy beyond the regular school hours for a minimum of six months will read on grade level as documented by children’s report card or their teacher’s report based on reading level charts.

	Progress: 



	Indicator ECE-4:   Each program year, 50% of children in third grade or higher who participated in Even Start by receiving academic support in literacy beyond the regular school hours for a minimum of six months will read on grade level as documented by children’s report card or their teacher’s report based on reading level charts.

	Progress: 



	Objective 3:  Children will meet or exceed the state standards for school attendance during the school year. 

	Indicator ECE-5:   Each program year, 75% of Even Start children in kindergarten through third grade or higher whose families have participated in Even Start for a minimum six (6) months will attend at least 90% of their possible school days from the date of enrollment in Even Start as documented by school records or children’s progress report cards.

	Progress: 



	Objective 4:  Children will meet the criteria for promotion established by the local school district.

	Indicator ECE-6:  Each program year, 75% of children in kindergarten through third grade or higher who participated in Even Start by receiving academic support in literacy beyond the regular school hours for a minimum of six (6) months will be promoted to the next grade as documented by school records or children’s progress report cards.

	Progress: 



	Goal 4:  To provide services that enable parents/guardians to support their children’s physical, emotional, and cognitive

development.

	Objective 1:  Parents/guardians will demonstrate an increase in supporting their children’s learning in the home environment.

	Indicator PE-1: Each program year, 50% of parents who have been enrolled in Even Start for a minimum of six months will demonstrate a 0.3 posttest gain in supporting children’s learning in the home environment as measured by the Parent Education Profile (PEP) Scale 1 (Parent’s Support for Children’s Learning in the Home Environment).


	Progress: 



	Indicator PE-2: Each program year, 50% of parents who have been enrolled in Even Start for a minimum of six months will demonstrate a 0.3 posttest gain in supporting children’s learning in the home environment as measured by the Parent Education Profile (PEP) Scale 2 (Parent’s Role in Interactive Literacy Activities).

	Progress: 



	Indicator PE-3: Each program year, 50% of parents who have been enrolled in Even Start for a minimum of six months will demonstrate a 0.3 posttest gain in supporting children’s learning in the home environment as measured by the Parent Education Profile (PEP) Scale 3 (Parent’s Role in Supporting Child’s Learning in Formal Education Settings).

	Progress: 



	Indicator PE-4: Each program year, 50% of parents who have been enrolled in Even Start for a minimum of six months will demonstrate a 0.3 posttest gain in supporting children’s learning in the home environment as measured by the Parent Education Profile (PEP) Scale 4 (Taking on the Parent Role).

	Progress: 




Appendix 9
New Jersey Department of Education

Even Start Family Literacy Program

Goals, Objectives and Performance Indicators

Goal 1:  To provide a high-quality, effective family literacy program.

Objective 1:  The agency will establish and maintain partnerships and collaborative relationships within the community to enhance families’ access to a broad array of services.

Indicator EP-1:  Each program year, Even Start staff will meet with partners and collaborators at least on a quarterly basis, as evidenced by project activity plans, sign-in sheets, or other documentation, to ensure agencies are fulfilling their responsibilities and meeting the changing needs of participating families.  These documents will be kept on site for site visits.
Objective 2:  The agency will ensure effective design and program implementation in accordance with state and federal standards.

Indicator EP-2:  Each program year, Even Start programs will ensure that all families participate in all four core components.  Newly enrolled families will participate in all four components within 60 days of intake as evidenced by attendance records and PARS21 for Early Childhood Education, Adult Education, Parenting Education, and Parent and Child Interactive Literacy Activities. 
Indicator EP-3:  Each program year, 70% or more of families will participate in Even Start for six or more months from the date of enrollment as evidenced by attendance records. 

Indicator EP-4:  Each program year, each Even Start staff person will receive 12 hours of professional development and training in family literacy and/or any of the four core components areas as evidenced by professional development certificates, sign-in sheets or other written documents.  These documents will be kept on site for site visits.

Indicator EP-5:  Each program year, Even Start programs will use curricula that have been proven to be effective through scientifically-based reading research for children and adults to the extent such research is available as evidenced by curriculum materials and lesson plans.  These documents will be kept on site for site visits.

Indicator EP-6:  Each program year, Even Start programs will enroll the families most in need of services, as evidenced by documentation of multiple measure selection criteria.  These documents will be kept on site for site visits

Indicator EP-7:  Each program year, Even Start programs will provide integrated instruction in the home (home-based education) for a minimum of two hours each month to 75% of families as evidenced by evaluation reports, lesson plans, and/or home visit logs.
Indicator EP-8:  Each program year, Even Start staff who provide direct services to families, will participate in a minimum of two (2) hours of shared planning time per month to ensure integration of instruction as evidenced by staff meeting notes and agendas.

Indicator EP-9:  Each program year, Even Start programs will meet the federally recommended hours of intensity each month in all four core components:  Early Childhood Education (60 hours per month), Adult Education (60 hours per month), Parenting Education and Parent-Child Interactive Literacy Activities (20 hours per month combined) as evidenced by documentation of monthly offered hours in each component. 

Adult Education

Goal 2:  To provide adult education that leads to the acquisition or improvement of literacy and English language skills, attainment of a high school diploma or its equivalent, and increased self-sufficiency.

Objective 1:
Adults will receive instruction in adult education and will make consistent academic gains.

Indicator AE-1:  Each program year, 50% of Even Start adult participants who attended at least 100 hours of adult basic education will demonstrate a 27 point within level posttest gain or will increase one National Reporting System (NRS) level on the TABE Reading test. 
TABE (7-8 & 9-10) Reading

	Scale Scores
	NRS Level

	<368
	Beginning ABE Literacy

	368-460
	Beginning ABE

	461-517
	Low Intermediate ABE

	518-566
	High Intermediate ABE

	567-595
	Low ASE

	>595
	High ASE


Indicator AE-2:  
A. Each program year, 50% of Even Start adult participants who attended at least 100 hours of English language instruction and have received a pretest scale score of 210 or below on CASAS Reading will demonstrate a 5 point gain on the posttest.

B. Each program year, 50% of Even Start adult participants who attended at least 100 hours of English language instruction and have received a pretest scale score of 211-240 will demonstrate a 3 point gain on the posttest.
C. Each program year, 50% of Even Start adult participants who attended at least 100 hours of English language instruction will increase one NRS level on the BEST Plus or BEST Literacy test.

Objective 2:
Adults with a goal of high school completion will earn a high school diploma or its equivalent.

Indicator AE-3:  
A. Each program year, 50% of Even Start adult and teen parent participants enrolled in a high school diploma program for a minimum of 12 months will earn 10 high school course credits as documented by course transcript records. 

B. Each program year, 50% of Even Start adult and teen parents who have been enrolled in a high school diploma program for three continuous years will receive a high school diploma as documented by a diploma certificate.  

Indicator AE-4: Each program year, 50% of Even Start adult and teen parent participants who score in the high adult secondary education level (scores above 236 on the CASAS reading test or 596 on the TABE reading test) and who are enrolled in a GED preparation program for two years will pass the GED test as documented by a GED certificate.  

Objective 3:  Adults will receive parent literacy training that leads to economic self-sufficiency.

Indicator AE-5:  Each program year, 50% of Even Start adult participants who 1) are not enrolled in ABE, ESL, GED or high school diploma programs, 2) have a declared goal of entering into a postsecondary education or job training program, obtaining employment or career advancement or entering the military and 3) are enrolled in an academic or vocational education program, will achieve their goal after nine months of enrollment in Even Start as documented by course records and certificates.
Early Childhood Education
Goal 3:  To provide instruction that supports children’s literacy and language development.

Objective 1:  Children will receive developmentally appropriate education services that will lead to language development and reading readiness.

Indicator ECE-1:  Each program year, 50% of Even Start children ages birth to two (2), who have participated in the program for at least six (6) months, will show progress in their emerging language development by achieving higher posttest results on the local program’s designated assessment of early childhood language skills.  
Indicator ECE-2:  
A.  Each program year, 50% of children ages 3-5 who received a minimum of six months of early childhood education will achieve a 4-point standard score posttest gain on the PPVT-III.   

B. Each program year, 50% of children ages 4-5 who will be transitioning to kindergarten in the next school year and who received a minimum of six months of early childhood education will recognize at least 15 upper case alphabet letters on the PALS Pre-K Upper-Case Alphabet Recognition Test by posttest. 

Objective 2:  Children will receive developmentally appropriate education services that will enable them to read on grade level.

Indicator ECE-3:  Each program year, 50% of the children in kindergarten through third grade who participated in Even Start by receiving academic support in literacy beyond the regular school hours for a minimum of six months will read on grade level as documented by children’s report card or their teacher’s report based on the reading level charts.

Indicator ECE-4: Each program year, 50% of the children in third grade or higher who participated in Even Start by receiving academic support in literacy beyond the regular school hours for a minimum of six (6) months will read on grade level as documented by children’s report card or their teacher’s report based on the reading level charts.

Objective 3:  Children will meet or exceed the state standards for school attendance during the school year.

Indicator ECE-5: Each program year, 75% of the children in kindergarten 

through third grade or higher whose families participated in Even Start for a minimum of six (6) months will attend at least 90% of their possible school days from the date of enrollment in Even Start as documented by school records or children’s progress report cards.

Objective 4:  Children will meet the criteria for promotion established by the local school district.

Indicator ECE-6:  Each program year, 75% of the children in kindergarten 

through third grade or higher who participated in Even Start by receiving academic support in literacy beyond the regular school hours for a minimum of six (6) months will be promoted to the next grade as documented by school records or children’s progress report cards.

Parenting Education
Goal 4:  To provide services that enable parents/guardians to support their children’s physical, emotional, and cognitive development.

Objective 1:  Parents/guardians will demonstrate an increase in supporting their children’s learning in the home environment.

Indicator PE-1: Each program year, 50% of the parents who have been enrolled in Even Start for a minimum of six months will demonstrate a 0.3 posttest gain in supporting children’s learning in the home environment as measured by the Parent Education Profile (PEP) Scale 1 (Parent’s Support for Children’s Learning in the Home Environment).  
Indicator PE-2:  Each program year, 50% of the parents who have been enrolled in Even Start for a minimum of six (6) months will demonstrate a 0.3 posttest gain in supporting children’s learning in the home environment as measured by the Parent Education Profile (PEP) Scale 2 (Parent’s Role in Interactive Literacy Activities).

Indicator PE-3:  Each program year, 50% of the parents who have been enrolled in Even Start for a minimum of six (6) months will demonstrate a 0.3 posttest gain in supporting children’s learning in the school environment as measured by the Parent Education Profile (PEP) Scale 3 (Parent’s Role in Supporting Child’s Learning in Formal Education Settings).

Indicator PE-4:  Each program year, 50% of the parents who have been enrolled in Even Start for a minimum of six (6) months will demonstrate a 0.3 posttest gain in supporting children’s learning in the home environment as measured by the Parent Education Profile (PEP) Scale 4 (Taking on the Parent Role).










Appendix 10
Documentation of Federal Compliance (DUNS/CCR) form (EWEG)
Note: this form must be completed, scanned and uploaded as part of the EWEG application. No award will be made without this information. 

Part I – Applicant Organization
Organizational Name of Applicant

__________________________________

Address




__________________________________

DUNS number



__________________________________

Expiration Date of CCR registration

__________________________________

Part II – Primary Place of Performance under this award

City





__________________________________
County





__________________________________
Part III– Parent Organization
Is the applicant owned or controlled by another entity?  ______ Yes   _______ No.

If yes, please provide the following:

Parent organization name


__________________________________

Parent organization DUNS number

__________________________________

I certify that this information is complete and correct. Furthermore, the applicant certifies that it has completed its registration on the Central Contractor Registration (CCR) website, found at www.ccr.gov and shall maintain a current registration throughout the grant period.

​​​​​​​​​​​​_____________________________________________

Signature of Chief School Administrator or equivalent

_____________________________________________

Name and Title

Appendix 11

Page 1 of _____  (Please photocopy as needed.) 

EVEN START 

FISCAL and PROGRAM YEAR 2010 (October 1, 2010 – September 30, 2011)

LIST OF EVALUATION AND PROFESSIONAL DEVELOPMENT COSTS BY BUDGET ENTRY

Applicant Agency Name:  

	GRANT REQUEST 

AMOUNT FOR THIS QUALIFYING BUDGET ENTRY
	DETAIL FORM
	BUDGET (function & object)  

CODE
	BUDGET ENTRY DESCRIPTION

&

EXPLANATION

 (as needed) 
	DOLLAR AMOUNT FOR 

PROFESSIONAL 

DEVELOPMENT
	DOLLAR AMOUNT FOR

EVALUATION

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	-
	-
	-
	TOTALS:
	
	


Signature of Applicant’s (lead agency’s) Project Director                                                                                                                                    Date

Appendix A-1











5
18

