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FOREWORD

The New Jersey Department of Education is pleasedilish the2009 SD

Management Sudent Data Handbook v1.1. Because quality information requires student
data elements that are uniform, consistent and teasyderstand, this reference guide
defines and maintains a set of standards for eduedtdata. Th& D Management

Student Data Handbook is intended to support the year round managemestatéwide
Student Identifiers (SID) and is intended for sdhdestrict, and state educators who
must have data that are reliable and valid ovee tommake appropriate, cost-effective
and timely decisions about student and school pedace.

Two documents serve as important models for théiraeed development of this
Handbook. Those documents are t8Beident Data Handbook for Elementary, Secondary
and Early Childhood Education developed by the U.S. Department of Education’s
National Center for Education Statistics (NCES) #refschools Interoperability
Framework Implementation Specification Version 1.5r1 developed by the Schools
Interoperability Framework. Many of the terms ardimitions included in thiglandbook
are consistent with those in the two documents.
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Executive Summary

Accurate, consistent and timely information is resegy to make informed decisions
about the performance of New Jersey's school systd@rhe 2009 SD Management
Sudent Data Handbook was developed to assist school districts in priogdducation
information to the New Jersey Department of Edeca{iNJ DOE) in a standardized
format to comply with state and federal requireraenEor education information to be
used effectively, it needs to be identified andtoegal as a fundamentddta element or a
specific bit of data that can be defined and meaburThisSD Management Student
Data Handbook (Handbook) provides the definition and syntax for these déements.
The standards outlined in thdandbook will help produce a consistent body of
information upon which all stakeholders can draw.

NJ Standards Measurement and Resource for Tea(Rh§MART) was developed for
three primary reasons. First, New Jersey’s puddiccation system must become more
evidence-based where progress toward instructigoals are measured, and where the
effectiveness and efficiency of educational prograsme monitored. To achieve this
goal, education data must be collected, managedepuited in a fashion that is more
useful, accurate, consistent and timely. Secorgjomregulatory changes, such as the
federalNo Child Left Behind Act (NCLB) and thendividuals with Disabilities Education

Act (IDEA), are compelling Local Education Agencies Adf) and State Education
Agencies (SEAs) to collect greater quantities ofadi meet increasingly intensive
reporting requirements. The NJ DOE hopes to dasédtirden over time by maintaining
information in a more powerful and flexible way.hifid, the NJ DOE is committed to
becoming more service-oriented to LEAs and the ipubl By providing better
information to LEAs and other stakeholders, andsbyplifying the burdensome data
reports to the state, the NJ DOE hopes to incradegnistrative efficiency through the
use of technology.
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Data Elements and Definitions

This Handbook includes data elements that are currently cokleeted maintained by
schools, districts, and the NJ DOE. Not all ddeanents are relevant to each student
(e.g., students born outside of the US will notehavState of Birth). It is important to
understand how each definition is implemented. those situations where the
implementation of a definition is not clear it siebbe reported to NJ SMART so that a
collaborative resolution can be reached.

The following information is provided for each dalament in thédandbook:

Name of Data Element The data element name usaéhwifite NJ
SMART system.
NJ DOE Number The numerical identification of thetadelement,

which will remain in effect over time regardles
of data elements retired or added.

L

Definition A brief description of the data element

Functional, Policy or Legal The rationale for collecting the data element, and

Description how the data element will be used. Other policy
and legal implications for its collection.

Snapshot Dates The date when each data elemenbeust

reported in accordance with NJ DOE
requirements. Data elements required for SID
Management can be submitted throughout the
year. State Submission core data elements wil
be collected twice during the year (October 15
snapshot and End of Year snapshot). A
December T snapshot file will be submitted
containing Special Education data only.

Type Data element type such as Alpha, Numeric, 0

=

Date indicates how the field should be treated|in
order to meet formatting requirements.

Min Length The minimum number of characters peexitt

Max Length The maximum number of characters peechitt

Range of Values The value options of each dataexiem

Required Element? Indication of whether the daganeht is
required for file submission.

NCES / SIF Indicates National Center for Educatoatistics
(NCES) and/or Schools Interoperability
Framework (SIF) standard.

Format Requirement for how each data element naust b
arranged/reported.

Additional Notes Additional relevant notes abou thata element,

including specifics on data validation to occur
with respect to each data element.
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Privacy and Security

Privacy of student records is required by Baenily Educational Rights and Privacy Act
(FERPA). FERPA requires state and local education agencies tegrthe privacy of
education records that contain “information dingctlated to a student” and which are
maintained by an educational agency or institutiBiducation data stored in NJ SMART
qualify as education records within the limitsfERPA. Absent written consent from
the parent or student, or a valid court orddRPA prohibits the release of education
records to anyone other than local school officiaidederal and state education agencies
with legitimate educational interests for the imfi@tion.

NJ DOE takes privacy and security concerns extrgnmsdriously. To ensure
confidentiality of student records, NJ SMART is ideed with the following features:
First, an audit trail of all logins, changes anddots are recorded for all registered and
authorized users. The audit trail allows for eanmlgtification of potential security
breaches. It also encourages legal and approprggeof student information since all
activities on NJ SMART are monitored. Persons vilegally access or download
information will be prosecuted to the fullest extehthe law. Second, information in NJ
SMART is segmented or compartmentalized with ségcuights set up by the district so
that only registered and authorized users havesadceinformation where they have a
legitimate educational interest.
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Data Elements Outline

The following is an outline of the data elementduded in theS D Management Sudent
Data Handbook, categorized by their appropriate headings. Nwé $ome data elements
apply to certain students only (Active, US-borm, et

STUDENT INFORMATION
Identification:

Local Identification Number (LID)
State Identification Number (SID)
First Name

Middle Name

Last Name

Generation Code Suffix

Gender

Date of Birth

City of Birth

State of Birth

Country of Birth

Background:

Ethnicity
Race

ENROLLMENT INFORMATION

Status

County Code — Resident
District Code — Resident
School Code — Resident
District Entry Date
County Code — Receiving
District Code — Receiving
School Code — Receiving
County Code — Attending
District Code — Attending
School Code — Attending
School Entry Date
School Exit Date

School Exit/Withdrawal Code

PROGRAM INFORMATION

Year of Graduation
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DATA ELEMENTS
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Name of Data Element NJ DOE Number: 1

LocalldentificationNumber

Definition: A number assigned and maintained by the locadaldtistrict that is unique for each student in the
district (LID) and is consistently used by the didtacross all of its data systems.

Functional, Policy or Legal DescriptipA local student identifier is assigned by thetritis and used to track
students within a district over time and to keeqlent information secure and confidential. Disrictust assign
the Local Identification Number for each studentider to receive a State Identification NumbeD(SIThis
provides an additional matching field and an edintiway for NJ DOE to provide SIDs to districtshiSdata
element is used to verify the unique identificatidrthe student.

Snapshot Date©ctober 15, October 15 Special Education, Endezfr or June 30

Type Alphanumeric Min Length 1 Max Length 20

Range of ValuesN/A

Required element¥es. Mandatory for all students NCES

Format: Type and length can vary based on a series of arsyand letters used by a school district. A sitide
LID must be unique throughout the student’s enrefitrin the district. For school districts with@uLID, a LID
scheme must be created and assigned for all saiderthat DOE can uniquely identify all students articular
district.

Additional Notes: For a LID that includes leading zeros, be surem#xtracting and storing the data for
transmission that the zeros are maintained. Bhé€¢omplished by creating the field as an alphamicndata
element.

It is important that for confidentiality purposéise local identification numbers do not contain ambedded
meaning linked to student-specific information.

Error will occur if multiple students within theddict with the same LID are reported.

Error will occur if field isNULL.
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Name of Data Element NJ DOE Number: 2

StateldentificationNumber

Definition: A unique number (SID) assigned and maintainethbyNew Jersey Department of Education that is
unique for each student over time and across clistri

Functional, Policy or Legal Description order to track students within and acrossidist over time, NJ DOE
will assign a unique 10-digit number to all studeanrolled in New Jersey public schools. Afterittigal
assignment of identification numbers, districtd wé required to verify or obtain an identificatinomber
whenever a new student enrolls in the district.

SID will be a new number assigned by NJ SMART. THikal batch assignment of the SID occurred inrtie
2007. After initial assignment, districts must tise SID on all student-level data submitted toNiesv Jersey
Department of Education and annually resolve aghlidate students within the district prior to thegimning of the
school year.

Snapshot Date©ctober 15, October 15 Special Education, Endezfr or June 30

Type Numeric Min Length 10 Max Length 10

Range of ValuesN/A

Required Element?es,Mandatory for all students NCES

Format:10-digit state identification number. SIDs mustualid numbers as issued by NJ SMART or an eritbr w
occur.

Additional Notes: All submission files must include SIDs for stuteewho have had SIDs issued; if a file
submission does not include SIDs, it will not beegted by NJ SMART.
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Name of Data Element FirstName MBI MR &

Definition: A name given to an individual at birth, baptissnduring another naming ceremony, or through legal
change. This data element must correspond tohitaéschirth certificate or other legal documentei

Functional, Policy or Legal Descriptiohhis data element is used to verify the uniquidication of the
student.

Snapshot Date©ctober 15, October 15 Special Education, Endezfr or June 30

Type Alpha Min Length 1 Max Length 30

Range of ValuesN/A

Required Element?es. Mandatory for all students NCES

Format:First name and last name must be reported asateaalds.

Additional Notes:No nicknames or abbreviated names should be eghoReriods are not accepted in the
FirstName field. Other special characters sucipastrophes and hyphen are accepted.

Error will occur if field isNULL.
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Name of Data Element MiddleName NJ DOE Number: 4

Definition: A secondary name given to an individual at bibptism, or during another naming ceremony, or
through legal change. This data element must spored to the child’s birth certificate or otherdég
documentation.

Functional, Policy or Legal Descriptiomhis data element is used to verify the uniqeatdication of the student.

Snapshot Date&'ear-round

Type Alpha Min Length 1 Max Length 30

Range of ValuesN/A

Required ElementNo. Optional for all students NCES

Format:First Name, Middle Name and Last Name must bertedas three separate fields. Middle initial (no
period permitted) or full middle name are accepted.

Additional Notes: While Middle Name is an optional field, if thesttict maintains this data element it should be
reported to support unique identification of thedent
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Name of Data Element LastName I I Nlse ©

Definition: The name borne in common by members of a fandilyis data element must correspond to the child’'s
birth certificate or other legal documentation.

Functional, Policy or Legal Descriptiomhis data element is used to verify the uniqeatdication of the student.

Snapshot Date©ctober 15, October 15 Special Education, Endezfr or June 30

Type Alpha Min Length 1 Max Length 50

Range of ValuesN/A

Required Element¥es. Mandatory for all students  NCES

Format:First name and last name must be reported asatefdalds.

Students with multiple last names should includétipie last names in this field. Hyphens are atable if they
are part of the student’s legal name; place bathHames in this field. Example: Jenny R. Smithe$ would be
last name = "Smith-Jones" while John F. KennedytBmauld be last name = "Kennedy Smyth".

Additional Notes: Periods are not accepted in the LastName fietldeGspecial characters such as apostrophes and
hyphens are accepted.

Error will occur if field isSNULL.
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Name of Data Element NJ DOE Number: 6

GenerationCodeSuffix

Definition: An appendage, if any, used to denote an indiViglgeneration in his family (e.g., Jr, Sr, llIThis data
element must correspond to the child’s birth ciedif or other legal documentation.

Functional, Policy or Legal Descriptiomhis data element is used to verify the uniqeatdication of the student.

Snapshot Date& ear-round

Type Alpha Min Length 1 Max Length 3

Range of Values\N/A

Required ElementNo. Optional for all students NCES

Format: No punctuation should be included.

Additional Notes: LeaveNULL if not available or does not exist.

While Generation Code/Suffix is an optional daenetnt, the district should use this data elemedifferentiate
among students who would otherwise have the same aad birth information such as twins, triplets,
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Name of Data Element Gender L O MLl

Definition: The student’s gender.

Functional, Policy or Legal Descriptiomhis data element is used to verify the uniqutiication of the student.

Snapshot Date¥ear-round

Type Alpha Min Length 1 Max Length 1

Range of Values
M = Male

F = Female

Required Element?es. Mandatory for all students  NCES

Format: Gender should be specified as: "F" for FemaW, for Male.

Additional NotesError will occur if field iSNULL.
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Name of Data Element DateOfBirth NJ DOE Number: 8

Definition: The year, month and day on which an individuad Wwarn. This data element must correspond to the
child’s birth certificate or other legal documeiat

Functional, Policy or Legal DescriptiorThis data element is used to verify the uniglentification of the student.

Snapshot Date®©ctober 15, October 15 Special Education, Endezr or June 30

Type Alpha Min Length 8 Max Length 8

Range of ValuesN/A

Required Element?es. Mandatory for all students  NCES

Format: Date must be in YYYYMMDD format. Do not inclu@ay separators such as "/" or

Additional Notes: Error will occur if format does not include a fadigit year followed by a zero-filled two
position month, followed by a zero-filled two pasit day (i.e. 20010128).

Error will occur if data element falls outside efisonable parameters (i.e. date occurs in futate,abes student
outside legal limits of education system).

Error will occur if field isSNULL.
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Name of Data Element CityOfBirth NJ DOE Number: 9

Definition: The name of the city or town (or comparable uimitivhich the student was born. This data element
should correspond to the child’s birth certificateother legal documentation.

Functional, Policy or Legal Descriptipifihis data element is used to verify the unigunidication of the student.

Snapshot Date¥ear-round

Type Alpha Min Length 1 Max Length 30

Range of ValuesN/A

Required ElementYes,Mandatory for all US-born NCES
students. Optional for all foreign-born students.

Format: N/A

Additional Notes: This attribute should contain the name of the witere the student was born (typically recorded
on a birth certificate or passport). The city ns@ywithin the US or any country. Do not includeisty of birth or
state of birth in this field. Do not include anybabviations.

An error will occur if CityOfBirth, StateOfBirth,rad CountryOfBirth are lefNULL, for a student. For US-born
students, CityOfBirth and StateOfBirth are requir&wr foreign-born students CountryOfBirth is rigd and
CityOfBirth is optional. StateOfBirth must be I&fULL for foreign-born students.

An error will occur if punctuation is included irnt@OfBirth.
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Name of Data Element StateOfBirth NJ DOE Number: 10

Definition: The name of the state (within the United Stabe®)xtra-state jurisdiction (e.g. province, temyfoin
which an individual was born. This data elememiuéth correspond to the child’s birth certificateabher legal
documentation.

Functional, Policy or Legal Descriptiomhis data element is used to verify the uniqeatdication of the student.

Snapshot Date&’ear-round

Type Alpha Min Length 2 Max Length 2

Range of Values

AL = ALABAMA

AK = ALASKA

AS = AMERICAN SAMOA

AZ = ARIZONA

AR = ARKANSAS

CA = CALIFORNIA

CO = COLORADO

CT = CONNECTICUT

DE = DELAWARE

DC = DISTRICT OF COLUMBIA
FM = FEDERATED STATES OF MICRONESIA

FL = FLORIDA
GA = GEORGIA
GU = GUAM

HI = HAWAII

ID = IDAHO

IL = ILLINOIS
IN = INDIANA
IA = IOWA

KS = KANSAS

KY = KENTUCKY

LA = LOUISIANA

ME = MAINE

MH = MARSHALL ISLANDS
MD = MARYLAND

MA = MASSACHUSETTS
MI = MICHIGAN

MN = MINNESOTA

MS = MISSISSIPPI

MO = MISSOURI
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Name of Data Element StateOfBirth

NJ DOE Number: 10

MT = MONTANA

NE = NEBRASKA

NV = NEVADA

NH = NEW HAMPSHIRE
NJ = NEW JERSEY

NM = NEW MEXICO

NY = NEW YORK

NC = NORTH CAROLINA
ND = NORTH DAKOTA
MP = NORTHERN MARIANA ISLANDS
OH = OHIO

OK = OKLAHOMA

OR = OREGON

PW = PALAU

PA = PENNSYLVANIA
PR = PUERTO RICO

Rl = RHODE ISLAND

SC = SOUTH CAROLINA
SD = SOUTH DAKOTA
TN = TENNESSEE

TX = TEXAS

UT = UTAH

VT = VERMONT

VI = VIRGIN ISLANDS
VA = VIRGINIA

WA = WASHINGTON
WV = WEST VIRGINIA
WI = WISCONSIN

WY = WYOMING

Military "States"
AE = Armed Forces Africa

AA = Armed Forces Americas (except Canada)
AE = Armed Forces Canada

AE = Armed Forces Europe

AE = Armed Forces Middle East

AP = Armed Forces Pacific

Required ElementYes,Mandatory for all US-born students. Should not be NCES
used for foreign-born students unless associatddanmilitary “state.”

Format: Two character postal code required. Codes lisbenye must be used or error will occur.

Additional Notes: No state should be listed for foreign-born studeexcept for students from AS, FM, GU, MH,
MP, PW, PR and VI.

An error will occur if CityOfBirth, StateOfBirth,rad CountryOfBirth are all lefNULL for a student. For US-born
students, CityOfBirth and StateOfBirth are requir&er foreign-born students CountryOfBirth is rigd and
CityOfBirth is optional. StateOfBirth must be I&ULL for foreign-born students.
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NJ DOE Number: 11

Name of Data Element CountryOfBirth

Definition: The name of the country in which an individualweorn. This data element should correspond to the
child’s birth certificate or other legal documeiat

Functional, Policy or Legal Descriptipifihis data element is used to verify the unigunidication of the student.

Snapshot Date¥ear-round

Type Alpha Min Length 4 Max Length 4

Range of Values For a current list of NCES Country Codes pleader to:

http://www.nj.gov/education/njsmart/download/Cowyatyde.pdf

Required ElementYes,Mandatory for all foreign- NCES
born students. Not required for US-born students.

Format: Codes must conform to the NCES list cited abavanoerror will occur.

Additional Notes:Enter country of birth as it appears on a birtttifieate or other legal document presented at time
of enrollment. Do not include the foreign cityhifth in this field; it should be entered in theyoifBirth field if
available. Foreign born students must have a cpwfitbirth listed but do not require CityofBirthr StateofBirth.

An error will occur if CityOfBirth, StateOfBirth,rad CountryOfBirth are all lefULL for a student. For US-born
students, CityOfBirth and StateOfBirth are requir&er foreign-born students CountryOfBirth is rigd and
CityOfBirth is optional. StateOfBirth must be I&ULL for foreign-born students.
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Name of Data Element Ethnicity NI POE Num g2 18

Definition: The ethnic category which most clearly refletis individual's recognition of his or her commuroty
with which the individual identifies.

Functional, Policy or Legal Descriptiofhe categories reflect the revised StandardthioClassification of
Federal Data on Race and Ethnicity by the US Officklanagement and Budget — Statistical Policy Etive No.
15 (1997). The revised standards have two categéor data on ethnicity. The revised Standardshes
following:

Revised US OMB Directive No. 15 (1997)

Hispanic or Latino
Not Hispanic or Latino

Snapshot Date¥ear-round

Type Alpha Min Length 1 Max Length 1

Range of Values

Y = Hispanic or Latino - A person of Cuban, MexicBuerto Rican, South or Central American, or oSanish
culture or origin, regardless of race.

N = Not Hispanic or Latino

Required element¥es,Mandatory for all students NCES

Format:Only “Y” or “N” responses will be accepted. Eastiudent must have a Y or an N response.

Additional Notes: If positive identification of Hispanic or Latirie not possible, “N” should be entered.
If Ethnicity = “N,” at least one Race category mhbstidentified as “Y.”

Error will occur if field is [eftNULL.

NJ SMART SID Management Student Data Handbook v 1.1 July 2009 Page21



Name of Data Element NJ DOE Number: 14

RaceAmericanindian

Definition: The racial category, which clearly reflects thdividual's recognition of his or her communityvath
which the individual most identifies. More thanearace category may be reported for an individual.

Functional, Policy or Legal Descriptiomhe categories reflect the revised StandardthfoClassification of

Federal Data on Race and Ethnicity by the US Officklanagement and Budget — Statistical Policy Etive No.

15 (1997). The revised standards have five mininsatagories for data on race and two categorieddta on

ethnicity. More than one race category may bemteddor an individual. The revised Standardstheefollowing:
Revised US OMB Directive No. 15 (1997)

American Indian or Alaska Native Black or AfricAmerican
Asian Native Hawaiian or Other Pacific Islande
White

Snapshot Date¥ear-round

Type Alpha Min Length 1 Max Length 1

Range of Values

Y = Yes to American Indian or Alaska Native - A pen having origins in any of the original peopleNafrth and
South America (including Central America) and whaimtains a tribal affiliation or community attachme

N = No to American Indian or Alaska Native

Required Element?es. Mandatory for all students NCES

Format Only “Y” or “N” responses will be accepted. Easfudent must have a Y or an N response.

Additional Notes Multiple race categories may be identified fatadent. All race categories that are not
applicable to a student should be marked as “N”.

Error will occur if field is [eftNULL.
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Name of Data Element RaceAsian NJ DOE Number: 15

Definition: The racial category, which clearly reflects thdividual's recognition of his or her communityvath
which the individual most identifies. More thanearace category may be reported for an individual.

Functional, Policy or Legal Descriptiofhe categories reflect the revised StandardthiClassification of

Federal Data on Race and Ethnicity by the US OfficRlanagement and Budget — Statistical Policy Etive No.

15 (1997). The revised standards have five mininsategories for data on race and two categorieddta on

ethnicity. More than one race category may benteddor an individual. The revised Standardsthesfollowing:
Revised US OMB Directive No. 15 (1997)

American Indian or Alaska Native Black or AfricAmerican
Asian Native Hawaiian or Other Pacific Islande
White

Snapshot Date&'ear-round

Type Alpha Min Length 1 Max Length 1

Range of Values

Y = Yes to Asian - A person having origins in arfythee original peoples of the Far East, Southeash for the
Indian subcontinent including, for example, Cambo€hina, India, Japan, Korea, Malaysia, Pakisten,
Philippine Islands, Thailand, and Vietnam.

N = No to Asian

Required Elementes. Mandatory for all students NCES

Format: Only “Y” or “N” responses will be accepted. Eastladent must have a Y or an N response.

Additional Notes: Multiple race categories may be identified fatadent. All race categories that are not
applicable to a student should be marked as “N”.

Error will occur if field is [eftNULL.
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Name of Data Element RaceBlack NJ DOE Number: 16

Definition: The racial category, which clearly reflects thdividual's recognition of his or her communityvath
which the individual most identifies. More thanearace category may be reported for an individual.

Functional, Policy or Legal Descriptiofhe categories reflect the revised StandardthioClassification of

Federal Data on Race and Ethnicity by the US OfficRlanagement and Budget — Statistical Policy Etive No.

15 (1997). The revised standards have five mininsategories for data on race and two categorieddta on

ethnicity. More than one race category may benteddor an individual. The revised Standardsthesfollowing:
Revised US OMB Directive No. 15 (1997)

American Indian or Alaska Native Black or AfricAmerican
Asian Native Hawaiian or Other Pacific Islande
White

Snapshot Date&'ear-round

Type Alpha Min Length 1 Max Length 1

Range of Values

Y = Yes to Black or African American - A person @y origins in any of the black racial groups ofigé&.

N = No to Black or African American

Required Element?'es. Mandatory for all students NCES

Format Only “Y” or “N” responses will be accepted. Easfudent must have a Y or an N response.

Additional Notes: Multiple race categories may be identified fatadent. All race categories that are not
applicable to a student should be marked as “N”.

Error will occur if field is leftNULL.
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Name of Data Element RacePacific NJ DOE Number: 17

Definition: The racial category, which clearly reflects thdividual's recognition of his or her communityvath
which the individual most identifies. More thanearace category may be reported for an individual.

Functional, Policy or Legal Descriptiofhe categories reflect the revised StandardthiClassification of

Federal Data on Race and Ethnicity by the US OfficRlanagement and Budget — Statistical Policy Etive No.

15 (1997). The revised standards have five mininsategories for data on race and two categorieddta on

ethnicity. More than one race category may benteddor an individual. The revised Standardsthesfollowing:
Revised US OMB Directive No. 15 (1997)

American Indian or Alaska Native Black or AfricAmerican
Asian Native Hawaiian or Other Pacific Islande
White

Snapshot Date&'ear-round

Type Alpha Min Length 1 Max Length 1

Range of Values

Y = Yes to Native Hawaiian or Other Pacific Islandé person having origins in any of the origip&loples of
Hawaii, Guam, Samoa, or other Pacific Islands.

N = No to Native Hawaiian or Other Pacific Islande

Required Elementes. Mandatory for all students NCES

Format: Only “Y” or “N” responses will be accepted. Eastladent must have a Y or an N response.

Additional Notes: Multiple race categories may be identified fatadent. All race categories that are not
applicable to a student should be marked as “N”.

Error will occur if field is [eftNULL.
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Name of Data Element RaceWhite NJ DOE Number: 18

Definition: The racial category, which clearly reflects thdividual's recognition of his or her communityvath
which the individual most identifies. More thanearace category may be reported for an individual.

Functional, Policy or Legal Descriptiofhe categories reflect the revised StandardthiClassification of

Federal Data on Race and Ethnicity by the US OfficRlanagement and Budget — Statistical Policy Etive No.

15 (1997). The revised standards have five mininsategories for data on race and two categorieddta on

ethnicity. More than one race category may benteddor an individual. The revised Standardsthesfollowing:
Revised US OMB Directive No. 15 (1997)

American Indian or Alaska Native Black or AfricAmerican
Asian Native Hawaiian or Other Pacific Islande
White

Snapshot Date&'ear-round

Type Alpha Min Length 1 Max Length 1

Range of Values

Y = Yes to White - A person having origins of thigoal peoples of Europe, the Middle East or Ndkfhica.

N = No to White

Required Elementes. Mandatory for all students NCES

Format: Only “Y” or “N” responses will be accepted. Eastadent must have a Y or an N response.

Additional Notes: Multiple race categories may be identified fatadent. All race categories that are not
applicable to a student should be marked as “N”.

Error will occur if field is leftNULL.
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Name of Data Element Status NI POE Numizzr: 24

Definition: The student’s current enroliment status.

Functional, Policy or Legal DescriptioNJ DOE, Division of Finance

Snapshot Date¥ear-round

Type Alpha Min Length 1 Max Length 1

Range of Values
A = Active

| = Inactive

Required Element?es. Mandatory for all students

Format: N/A

Additional Notes:A descriptor for the current status of the studend member of the district. A student is either
an ‘Active” or ‘Inactive’ student. Active studerdse those who are kept on the current rosterendlistrict,
including special education classified students ate“sent” to other districts or specialized ptaeats. Inactive
students are students who are no longer attendendistrict or have left for some reason.

All students with status = “I” require SchoolExitieaand SchoolExitWithdrawalCode or error will occur

Error will occur if field is leftNULL.
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Name of Data Element
CountyCodeResident

Definition: The New Jersey county in which the student reside

Functional, Policy or Legal DescriptipNJDOE, Division of Finance

Snapshot Date&'ear-round

Type Alpha Min Length 2 Max Length 2

Range of Values

For County Codes, please refer to:

http://www.nj.gov/education/njsmart/download/#|3

Required Element?'es. Mandatory for all students

Format: Codes must conform to codes listed or error egtiur.

Additional Notesif the student is a resident of a state or couatitgide of New Jersey, enter “99”.

Error if field is leftNULL.

NJ DOE Number: 22
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Name of Data Element
DistrictCodeResident

Definition: The resident district of the student. The cadenique to the district.

Functional, Policy or Legal DescriptipNJDOE, Division of Finance

Snapshot Date&'ear-round

Type: Alpha Min Length 4 Max Length 4

Range of Values

For District Codes, please refer to:

http://www.nj.gov/education/njsmart/download/#|3

Required Element?es. Mandatory for all students

Format: Codes must conform to NJ DOE codes listed orevitboccur.

Additional Notesif the student is a resident of a state or couotigide of New Jersey, enter “9999”.

Error if field is leftNULL.

NJ DOE Number: 23
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Name of Data Element NJ DOE Number: 24

SchoolCodeResident

Definition: The resident school in which a student wouldratteased upon their permanent or other home address
This school code is unique for each school witliahedistrict.

Functional, Policy or Legal DescriptioNJDOE, Office of Special Education

Snapshot Date& ear-round

Type: Alpha Min Length 3 Max Length 3

Range of Values

For School Codes please refer to:

http://www.nj.gov/education/njsmart/download/#|3

Required Element?es. Mandatory for all students

Format: Codes must conform to NJ DOE codes listed orevitboccur.

Additional Notesif the student is a resident of a state or couotigide of New Jersey, enter “999”.

Error if field is leftNULL.
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Name of Data Element: DistrictEntryDate "’ POF Number:25

Definition: The year, month, and day on which a studentrisliedl in the district.

Functional, Policy or Legal DescriptioNJ DOE, No Child Left Behind Act of 2001
This element is used for monitoring enrollment amability of students. Used in the determinatiorinfe in
district for AYP purposes.

Snapshot Date&’ear-round

Type Alpha Min Length 8 Max Length 8

Range of Values N/A

Required Elementes. Mandatory for all students

Format:Date must be in YYYYMMDD format.

Additional Notes: This date represents the first date of attend&ordie student (as opposed to registration date).
This date represents the mostent entry date into the district, in the case of shiglevho have entered, left, and
re-entered the district.

This date is not automatically the first day of@@heach school year for every student.

Error will occur if field is [eftNULL.
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Name of Data Element NJ DOE Number: 64

CountyCodeReceiving

Definition: The New Jersey county in which the student igikexl in a sending/receiving relationship.

Functional, Policy or Legal DescriptioNJDOE, Division of Finance, Office of Special Edtion

Snapshot Date&'ear-round

Type Alpha Min Length 2 Max Length 2

Range of Values

For County Codes, please refer to:

http://www.nj.gov/education/njsmart/download/#|3

Required Element?'es. Mandatory for all students

Format: Codes must conform to codes listed or error edgtur.

Additional Notesif the receiving county is outside of the StatdNefv Jersey and the school is not included in the
list above , enter “99”.

The Receiving school may often be the same as tieading school information.

Error if field is leftNULL.

Example: A student residing in a K-8 district, litn 9" grade or above and is in Special Education, vaillnthe
resident code corresponding to the place whersttitent resides. The attending codes correspotie tdistrict

where the student is physically attending schddle receiving codes correspond to the district tbegives the
student from a K-8 district, but sends the studentof-district for special services.
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Name of Data Element NJ DOE Number: 65

DistrictCodeReceiving

Definition: The receiving district of the student in a segdiaceiving relationship.

Functional, Policy or Legal DescriptiopNJDOE, Division of Finance, Office of Special Edtion

Snapshot Date&'ear-round

Type: Alpha Min Length 4 Max Length 4

Range of Values

For District Codes, please refer to:

http://www.nj.gov/education/njsmart/download/#|3

Required Element?es. Mandatory for all students

Format: Codes must conform to NJ DOE codes listed orravitboccur.

Additional Notesif the receiving district is outside of the StafeNew Jersey and the school is not included in the
list above , enter “9999".

The Receiving school may often be the same as tieading school information.

Error if field is leftNULL.

Example: A student residing in a K-8 district, mitn 9" grade or above and is in Special Education, vaillenthe
resident code corresponding to the place whersttident resides. The attending codes correspotie tdistrict

where the student is physically attending schddle receiving codes correspond to the district tbegives the
student from a K-8 district, but sends the studentof-district for special services.
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Name of Data Element NJ DOE Number: 66

SchoolCodeReceiving

Definition: The receiving school in a sending — receivingtiehship. This school code is unique for each scho
within each district.

Functional, Policy or Legal DescriptioNJDOE, Division of Finance, Office of Special Edtion

Snapshot Date¥ear-round

Type: Alpha Min Length 3 Max Length 3

Range of Values

For School Codes please refer to:

http://www.nj.gov/education/njsmart/download/#3

Required Elementes. Mandatory for all students

Format: Codes must conform to NJ DOE codes listed orevilb occur.

Additional Notesif the receiving school is outside of the Staté&efv Jersey and the school is not included in the
list above, enter “999".

The Receiving school may often be the same as tieading school information.
Error if field is leftNULL.

Example: A student residing in a K-8 district, mitn 9" grade or above and is in Special Education, vaillenthe
resident code corresponding to the place whersttident resides. The attending codes correspotie tdistrict
where the student is physically attending schddle receiving codes correspond to the district tbegives the
student from a K-8 district, but sends the studentof-district for special services.
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Name of Data Element
CountyCodeAttending

Definition: The county in which the student is attending stho

Functional, Policy or Legal DescriptioNJ DOE, Division of Finance

Snapshot Date&'ear-round

Type Alpha Min Length 2 Max Length 2

Range of Values

For County Codes, please refer to:

http://www.nj.gov/education/njsmart/download/#|3

Required Element?es. Mandatory for all students

Format Codes must conform to NJ DOE codes listed aremwill occur.

Additional Notes: Error will occur if field is leftNULL.

If the student is attending in a state or countrisimle of New Jersey, enter “99”.

NJ DOE Number: 26
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Name of Data Element
DistrictCodeAttending

Definition: The district in which the student is currentlieading.

Functional, Policy or Legal DescriptioNJ DOE, Division of Finance

Snapshot Date&'ear-round

Type Alpha Min Length 4 Max Length 4

Range of Values

For District Codes, please refer to:

http://www.nj.gov/education/njsmart/download/#|3

Required Elementes. Mandatory for all students.

Format: Codes must conform to NJ DOE codes listed orevitboccur.

Additional Notes: Error will occur if field is [eftNULL.

If the student is attending in a state or countriside of New Jersey, enter “9999".

NJ DOE Number: 27
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Name of Data Element NJ DOE Number: 28

SchoolCodeAttending

Definition: The school in which a student is attending. Haisool code is unique for each school within each
district.

Functional, Policy or Legal DescriptioNJ DOE, Division of Finance

Snapshot Date¥ear-round

Type Alpha Min Length 3 Max Length 3

Range of Values

For School Codes please refer to:

http://www.nj.gov/education/njsmart/download/#|3

Required Elementes. Mandatory for all students.

Format Codes must conform to NJ DOE codes listed aremwill occur.

Additional Notes Error will occur if field isSNULL.

If the student is attending in a state or countriside of New Jersey, enter “999”.
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Name of Data Element: SchoolEntryDate N’ PO"Number:29

Definition: The year, month, and day on which a studentrisliedl in their attending school.

Functional, Policy or Legal DescriptioNJ DOE, No Child Left Behind Act of 2001
This element is used for monitoring enroliment amability of students. Used in the determinatiorinfe in
school for AYP purposes.

Snapshot Date&’ear-round

Type Alpha Min Length 8 Max Length 8

Range of Values N/A

Required Elementes. Mandatory for all students

Format:Date must be in YYYYMMDD format.

Additional Notes: This date represents the first date of attendérade student (as opposed to registration date).
This date represents the mostent entry date into the school, in the case of stuglestio have entered, left, and
re-entered the school.

This shouldnot necessarily be the first day of school each scheat for each student.

Error will occur if field is leftNULL.
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Name of Data Element SchoolExitDate NJ DOE Number: 30

Definition: The year, month, and day of the first day afierdate of a student's last attendance in a school.

Functional, Policy or Legal DescriptioiNew Jersey Administrative Code (NJAC 6:3)

Snapshot Date¥ear-round

Type Alpha Min Length 8 Max Length 8

Range of Values N/A

Required ElementYes.Mandatory for allINACTIVE = NCES
students.

Format:Date must be in YYYYMMDD format.

Additional Notes: Field should be lefdULL for ACTIVE students.
Error will occur if field is leftNULL for an INACTIVE student.

Error will occur if SchoolExitDate is listed withba SchoolExitWithdrawalCode.
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Name of Data Element NJ DOE Number: 31

SchoolExitWithdrawalCode

Definition: Describes the type of exit/withdrawal of a stutdeom a school. This code is one of the transfer
dropout codes described in the school register.

Functional, Policy or Legal DescriptipN.J.A.C. 6:3. NJ DOE, Division of Finance

Snapshot Date¥ear-round

Type Alpha Min Length 1 Max Length 3

Range of Values

T3 = Transfer to a nonpublic school within the statA student transferred to a nonpublic schodhiwithe state.

T4 = Transfer to any public school outside theritist- A student transferred to any other publicaa outside the
district and within the state.

T6 = Transfer to a state or county institutionifararceration — A student transferred to a statoahty institution
where individual instruction will be provided byetimstitution.

T7 = Transfer to a state or county institutiontf@atment of a physical, mental or emotional diggbt A student
transferred to a state or county institution whedidvidual instruction will be provided by the iitsition.

T8 = Transfer out of the state or country — A shtdeansferred to a public or nonpublic schoolrstitution out of
the state or country.

T9 = Transfer to parental instruction — A studeansferred to an equivalent program of instrucpoovided by
parents.

TC = Transfer to charter school — A student tramstéto charter school upon official notificatiohattendance.
TD = Transfer to choice school — A student transfééto choice school upon notification of attenadanc

TA = Transfer to alternative adult education faghhschool diploma — The student must be 20 yeasg®for
younger.

TP = Transfer to a private facility. A studentriiséerred to a private facility where individual ingtion is
provided by the facility.
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Name of Data Element NJ DOE Number: 31

SchoolExitWithdrawalCode

D1 = Expulsion by the board of education — A studemo is ordered to leave school based on a leg@raby the
board of education.

D2 = Incarceration — A legal action which placed gtudent in the custody of a state or countytingn.

D3 = Dropout: Physical, mental or emotional disép# A student who ceases to attend due to a palshnental
or emotional disability who is not transferringa®tate or county institution for individual insttion in order to
continue or complete the prescribed program ofistufbr graduation.

D4 = Dropout: Dissatisfied with school — A studerito ceases to attend because of a behavioral desa
difficulty before completing the prescribed prografrstudies for graduation. The reasons includfecdlt
student/staff relationships, lack of appropriatericulum, or dislike of one or more aspects of skshool
experience.

D5 = Dropout: Economic necessity and/or enteredleynpent — A student who ceases to attend school for
economic or employment reasons before completiagthscribed program of studies for graduatione fHasons
may be one or more of the following: needed at haneouraged by parents to leave school, inaldifyay
expenses associated with school attendance, seekiplpyment or had accepted employment.

D6 = Dropout: Married and/or pregnant — A studehbweases to attend because of marriage or pregbafare
completing the prescribed program of students fadgation.

D7 = Dropout: New residence, school status unknewnstudent who requested a transfer to a new $é¢boo
relocation to a new residence but whose schoalstatunknown because the student did not attemddiv school.

D8 = Dropout: Reason Unknown — A student who cetisaiend, is absent for more than ten days arasevh
whereabouts and school status is unknown.

D9 = Death of a student.

D10 = Not of legal school age — A preschool studenb longer attending school because of a preddtamdicap
declassification or a child whose age is belowdtipulsory attendance age ceases to attend faeasgn.

D11 = Reached maximum age — A student can notraoatiis/her education in a public school for tHfeing
school year if they have reached the age of 21.

L = Graduation — The code is used to officially mm a student from the register because the rejphegram of
instruction for graduation has been completed.s thide only applies to students graduating fronhFighool.

Required ElementYes.Mandatory for all NCES
INACTIVE students

Format: Codes must conform to NJ DOE codes above or witboccur. Note: T1 is NOT a valid code for NJ
SMART submission. T5 is NOT a valid NJ DOE codéhid time. T2 is no longer a valid code to bedufe NJ
SMART.

Additional NotesField should be lefNULL for ACTIVE students.
Error will occur if field is leftNULL for an INACTIVE student.
Error will occur if SchoolExitWithdrawalCode is ted without a SchoolExitDate.
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Name of Data Element YearOfGraduation " PO Number:34

Definition: The projected year of the student’s high schoatigation.

Functional, Policy or Legal Descriptiomhis data element is used to establish the faiméor cohort tracking in
support of graduation rate calculation.

Snapshot Date¥ear-round

Type Numeric Min Length 4 Max Length 4

Range of Values N/A

Required Element¥es. Mandatory for all students

Format: YYYY
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Appendix A — Reporting Responsibilities

Under normal circumstances, the resident dissicésponsible for reporting data
elements on all students outlined in the NJ SMARId&nt Data Handbook as the
district maintaining overall responsibility for tieelucation of the student. Unique
situations exist that require clarification regagireporting responsibilities. Below are
some examples of these situations along with expilams on how to report these
students.

In all cases, the school the student is physi@dtignding is reported as the county,
district, and school codsttending and the geographical residence of the student
determines the county, district, and school cesédent.

1. Students attending a district grade 7-12 or 9-12 dnwho are being sent by a K-6
or K-8 district are reported by the 7-12 or 9-12 dstrict they are attending.

a. The resident district is the sending district amel $chool should have a code
“000".

b. The receiving and attending codes will correspanthé 7-12 or 9-12 district
and school the student is attending.

c. In the event that the 7-12 or 9-12 district hasdnd one of these students out
to another district for special services, the répgrresponsibility will remain
with the 7-12 or 9-12 district . However, the attierg district and school codes
should now correspond to the district providing $pecial services.

d. Students received from a K-6 or K-8 district do need to enter a Tuition
Code unless their tuition is paid by another erdttyer than the district of
residence. In this case, a Tuition Code is redquitdowever, it is important
that that resident district information reflecte tctual district the student lives
in and attending information is the school of ati@mce.

2. Charter School students are reported by the CharteSchooland not by the
resident district.

a. The Charter School would be reported as the rewgf@itending district and
the receiving/attending school. Charter Schootaikhuse a county code of
“80”. No students should have a Charter Schot#disis the resident school.
The resident school information should be the mudthool district the student
would normally attend if they were not attendinGlaarter School.

b. The receiving codes will be the Charter School sode

c. Students that are new to a charter school andaanéng from a non-public
school must have Tuition Code “03” filled in foretfirst year. Once that
student completes the first school year of atteceat the charter, the tuition
code should be changed to “07”.

3. Students attending an out of district school becagsof a need for specialized
services would be reported by the resident schoolddrict only.
a. The receiving and attending codes will be the sttimostudent is attending
for specialized services.
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b. A Tuition Code is not required.

4. Parent-paid tuition students and students attendingpublic schools tuition-free
where a parent teaches are reported by the publichool district they are
attending.

a. The receiving/attending codes will be the publiccd the student is
attending. The resident codes should correspomdhé&re the student lives.
b. A Tuition Code is required.

5. Students attending an in-county vocational schoolroa full-time basis are
reported by the county vocational school

a. For a full-time student, the county vocational swheould be reported as the
attending district and the attending school.

b. The receiving codes will be the county vocatiorcdio®l the student is
attending.

c. The resident codes should correspond to wherdtiderst lives.

d. A Tuition Code is not required

e. Enrollment Type of full-time “F” should be reported

Shared-time students will be reported by their resident school district

a. For shared-time students, the non-vocational sclwoald be the attending
district and the attending school.

b. The receiving codes will be the county vocatiorio®l the student is
attending.

c. The resident codes should correspond to wherettlerst lives.

d. A Tuition Code is not required.

e. Enrollment Type of shared-time “S” MUST be reportedrder to accurately
determine enrollment at each school where the stugshared.

6. Students attending out-of-county vocational schoolare reported by the resident
school district.

a. County vocational schools accepting tuition studetiould be prepared to
submit all NJ SMART-required data elements to #sdent district for
reporting purposes. County vocational schools kshoat be reporting out-of-
county tuition students to NJSMART.

b. The receiving codes will be the county vocatiordio®l the student is
attending.

c. A Tuition Code is required.

7. Students age 21 and under receiving educational seces from state agencies,
such as Marie H. Katzenbach School for the Deaf, Adarry Moore School, and
the Commission for the Blind and Visually Impairedwould be reported to NJ
SMART by the district of residence.

a. The Katzenbach School and A. Harry Moore Schoolld/be listed as the
attending school. The students that@eeed by the Department of Children
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and Familiesin a state facility are reported by the Departntér@hildren and
Families.

b. The receiving codes will be the state agency theestt is attending.

c. A Tuition Code is required.

8. Students receiving special education and relatedrsgces in county detention
facilities are reported by the district of residene.
a. The attending codes will be the detention facitiity student is attending.
b. The receiving codes will be the detention facithg student is attending.
c. A Tuition Code is not required.

Incarcerated students receiving special educatioma related services in state
facilities operated or contracted by the Juvenile Ustice Commission or by the
Department of Corrections are reported by those sta agencies, respectively.

9. Students that reside in a non-operating district ae reported by the district they
are attending.
a. As there is no “school” in the district, a code'‘@®0” should be reported for
the resident school code.
b. The receiving and attending codes will be the putthool the student is
attending.
c. A Tuition Code is not required.

10. Students who attend ESCs, SSSDs, or Jointure Comraiens are reported by the
resident school district only. This is true for both full time and shared time
students at the ESC, SSSD, or Jointure Commission.

a. The receiving codes will be the ESC, SSSD, or dotn€ommission the
student is attending.
b. A Tuition Code is not required.

11. Students who are enrolled in private schools by thdistrict, attend private
schools for the disabled or private agencies andimwics are reported by the
resident district. This is true in the case that the student is attendg full time or
shared time at the private school/agency/clinic.

a. The receiving codes will be the private schooldh&lent is attending.
b. A Tuition Code is not required.

12. Students sent to contracted privately-operated commmity-based preschools will
be reported by the resident school district only.
a. The receiving codes will be the preschool the studeattending.
b. A Tuition Code is not required.

13.Home schooled students are not reported by the rent district.
a. If a student exits during the reporting period éohmme schooled, the district
would report the student as Inactive, with a Sciool Date and a School Exit
Withdrawal Code of T9 = Transfer to Parental Instian.
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14. Students receiving services supplied by the schcati home and are not attending
school are to be reported by the resident schoolstrict.
a. The geographical location of the home should bé asehe attending county
and district. An attending school code of “000bsld be reported.
b. The receiving codes will be the same as the attgnchhdes.
c. A Tuition Code is not required.

15.Homeless students are reported by the attending digct, as determined by the
County Superintendent.
a. The most recently known residing district that solihancial responsibility of
the student should be reported as the residingoseimal district.
b. The receiving codes will be the public school thalent is attending.
c. A Tuition Code is not required.

16. Adult high school students should be reported to NSMART by the resident
district.
a. The receiving and attending codes will be the musatiult high school the
student is attending.
b. The resident codes must correspond to the higho$the student would be
attending if they were below the age of 21.
c. A Tuition Code is not required.
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General Cas

District A
Resider
Receiving
Attending

Submitting

Special Education student sent out-of-district

District A District B (private school for thidsabled)
Sending Receiving
Resident _ > Attending
Submitting

Special Education student residing in K-8, buni§'l grade

District A (K-8) District C (9-12 school) District B (private
school for the disabled)
. Tuition - Sendin )
Resident _— Receiving —~>enang Attending
Submitting
Charter School General Case
District A (public, non-charter schoal) District(@harter School)
Receiving
Resident JE— Attending
Submitting
Full-Time Vocational — In County
District A District C (In County VocatiahSchool)
Receiving
Resident _ > Attending
Submitting
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Full-Time Vocatione — Out of Count'

District A

Resident

Submitting

Shared-Time Vocational

District A

Resident

Submitting

Tuition
_—

Shared-time
_

Special Services Commissions/Districts

District A

Resident

Submitting

Sending
_

District C (Out of County Votianal School)

Receiving
Attending

District C (Vocational)

Receiving
Attending

District B (SSSD/Jointure Commissjo

Receiving
Attending
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