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What is OPRA? 



• New Jersey statute governing access to 
government records maintained by public 
agencies. 

 
• Provides requestors with statutory right to access 

records. 
 
• All limitations on access shall be construed in 

favor of the public. 
 
• Again, it is the requestor’s right to access 

records.   



When is OPRA used? 



• When the requestor chooses to invoke the 
statute. 

 
• What does this mean? 

– Requestor chooses to submit an OPRA 
request (what constitutes a valid request is 
addressed in future slide). 

– Custodians do not decide when requestor 
must use OPRA.   



Are there other ways 
to request records? 



• Yes. OPRA is not the only way requestors can 
access records. 

 

• What other request options exist? 
– Common law requests. 
– Discovery requests. 
– Administrative/Informal requests (example: requestor 

comes to Clerk’s counter and verbally asks to review 
minute book). 

 

• GRC can only provide guidance regarding OPRA 
requests. 

 

• GRC cannot provide guidance regarding other 
types of records requests.   



Who can request 
records under OPRA? 



• Anyone! 
   
• Although OPRA references "citizens of this 

State,” the Attorney General’s Office advises that 
OPRA does not prohibit access to residents of 
other states.   

 
• A requestor may even file an OPRA request 

anonymously. 
 



What is an OPRA 
Request? 



• A request on official OPRA request form (either 
agency’s form or GRC’s Model Request Form). 

 
• Written request (letter, fax, e-mail) that clearly 

references OPRA. 
 
• If written request does not mention OPRA 

anywhere, it is not an OPRA request.  
 
• Verbal requests are never OPRA requests.   



OPRA Request 
Example: Official Form 





OPRA Request 
Example: Valid  

Non-Form Request 





OPRA Request 
Example: Invalid  

Non-Form Request 





OPRA Request Form 
Requirements 



• Every public agency is required to adopt an 
official OPRA request form. 

 
• GRC’s Model Request Form is available to 

download.   
– www.nj.gov/grc/custodians/request 
 

• Agencies may create their own request form, but 
be careful not to include “misinformation.” 



Statutory Form 
Requirements 



• Space for the name, address, and phone number 
of the requestor and brief description of the 
government record sought; 

 

• Space for the custodian to indicate which record 
will be made available, when the record will be 
available, and the fees to be charged; 

 

• Specific directions and procedures for requesting 
a record; 

 

• A statement as to whether prepayment of fees or 
a deposit is required; 

 
 



• The time period within which the public agency is 
required to make the record available; 

 

• A statement of the requestor's right to challenge a 
decision by the public agency to deny access and 
the procedure for filing an appeal; 

 

• Space for the custodian to list reasons if a 
request is denied in whole or in part; 

 

• Space for the requestor to sign and date the 
form; 

 

• Space for the custodian to sign and date the form 
if the request is fulfilled or denied. 
 
 



Let’s Review 



• Who chooses when an OPRA request is 
submitted? 

 

• Is OPRA the only way to request records? 
 

• Can residents of other states request records 
under OPRA? 

 

• Do all OPRA requests have to be on an official 
form? 

 

• What is required of a non-form written request to 
be considered a valid OPRA request? 

 

• Are verbal requests valid under OPRA? 
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