
NEW JERSEY 

OFFICE OF THE SECRETARY OF HIGHER EDUCATION  

NOTICE OF VACANCY 

 

( ) Department Posting       (X) State Posting 
 

Posting Date: November 22, 2011    Division: Finance & Research 

 

No. Vacancies 1 (one)    Salary: $50,142.27 –70,988.79 
    

Title: Information Technology     Posting # CHA-2011-001  

       Specialist - Unclassified 
 

          
 

Definition: 

Under direct supervision assists in at least one of the following  

areas: the design and preparation of least complex operation  

routines and computer programs for electronic data processing  

equipment utilizing required and current software, operating systems,  

and multiprogramming technology; the control and/or  

implementation/maintenance of highly technical operating  

systems associated with new generations of computers to  

function toward optimum utilization of available hardware/software  

using comprehensive knowledge of the operating system function;  

the development, implementation, and maintenance of multi-network,  

multi-user Local Area Networks (LAN), Metropolitan Area Networks (MAN),  

and/or Wide Area Networks (WAN), maintenance of centralized,  

decentralized and remote network services, network security,  

data integrity, network performance monitoring, network problems  

resolution and user support; does other related duties as required. 

 

 

REQUIREMENTS 
 

EDUCATION:  Graduation from an accredited college or university with a 

minimum of an Associate’s degree in computer Science or 

Computer/Information Technology. 

 

EXPERIENCE:  One (1) year of experience in at least one of the following 

areas:  The design and preparation of programs for electronic data 

processing utilizing current operating systems, modification of systems 

software and multiprogramming technology; or the development, 

maintenance, or installation of application programs; or in performing 

technical support functions within a direct access device environment, or 

the development, implementation, and maintenance of multi-network, multi-

user Local Area Networks (LAN), Metropolitan Area Networks (MAN) and/or 

Wide Area Networks (WAN) environment. 

 
Note: Technical support functions include experience in resolution of 

online production and/or communications network problems, and/or  

code modification, testing, and debugging of program modules in an  

online environment, and/or space allocation and control of direct  

access storage devices (DASD management). 

 



 

 

Note: A Bachelor's or Master's degree in Computer Science may be  

substituted for one (1) year of indicated experience. 

 

NOTE:  A general Bachelor's degree from an accredited college or 

university may be substituted for the Associate's degree. 

 

SPECIAL NOTE ON SUBSTITUTING EXPERIENCE FOR EDUCATION 

 

Experience in the study of work methods/processes, analysis of varied  

types of data, design and preparation of systems/programs, operation of  

multiprogramming computer systems and work in the data processing  

support areas of input/output control or reliability support may be  

substituted for the required education on a year-for-year basis with  

thirty (30) semester hour credits being equal to one (1) year of experience. 

 

NOTE: Evidence of formal training in Computer Science/Information  

Technology received at an accredited institution may be submitted with 

your application for evaluation by the Department of Personnel for  

possible credit. These training courses will be examined to see how  

they compare, both in hours/content, to college courses to which they  

equate, sixteen (16) training hours being equal to one (1) college credit.  

In house training courses will not be accepted as meeting this criterion;  

thus, they will not be evaluated. 

 

 

License: Appointees will be required to possess a driver’s license 

valid in New Jersey only if the operation of a vehicle, rather than 

employee mobility is necessary to perform the essential duties of the 

position. 

 

Residency:  New Jersey Residency required.  If you do not reside in New 

Jersey, you have one year after the date you begin employment to relocate 

your residence to New Jersey. 

  

Interested applicants should send a letter and resume by, 
December 9, 2011. 
 

 Office of the Secretary of Higher Education  
 20 West State Street  
 PO Box 542 

 Trenton, NJ  08625 

 Attn:  Marlene Lebak, Executive Assistant 

 

THIS IS NOT A PROMTIONAL ANNOUNCEMENT:  Appointments(s) resulting from 

this posting will be in accordance with Department of Personnel rules and 

regulations. Note: In accordance with NJAC 4A:4-1.5, any employee who is 

currently on an incomplete promotional list for this title in unit scope 

S500 may request a provisional appointment.  

           
The Office of the Secretary of Higher Education is an Equal Opportunity/Affirmative Action 

Employer, and is committed to the American with Disabilities Act.  

  


