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Expenditure

Expenditure is a new feature on iRecord. It provides the Fl or SFl to post expenditure for a
service. The option to post expenditure depends on the status of the plan and the payment
source of the service. Expenditure is available for an approved plan (most recent macro plan and
any of its approved revisions) and a service with the Fiscal Intermediary payment source.

Refer to User Privileges to view the available permissions for your user role.

Expenditure Tile

The Expenditure pop-up tile is available from the menu options of the appropriate service on an
approved plan, shown in the following figure.

The tile is divided into 3 sections.

James Harmony

I 1D : 101304
Age:29
DOB : 82011986
County : Somerset
Program : Supports Program
SSN: -

Outcome 2 Plan Info

Version : 1.07 Status : A
(James needs to be provided with equipment training for mobility in and around the home. Due Date : /192015  Start Date : 7/21/2015
’ e

MedicaidID: « =« &
Medicaid Type : Disability-CN Medicaid Only-NMP
DDD Status : Eligible For DOD Services
Eligibility:  Age FC  Medicaid

(10890716480 )

L L
% Service 1: Individual Supports =2 e
Exceptions
4 XSO ure - Individual Supports Provider : AddCare |- Start Date : 7/27/2015 Rate : $20 00
View Service e : H2016ISE Location : Home End Date : 9/18/2015 Total Units : 18

nce : PCPT Unit Type : Hour(s) Total Cost : $360.00
Claims : Fi(Agency) Frequency : Weekly Expended : $200 00
Balance : $160.00

‘ e Outcome 1 : $1,840.00 l

Outcome 2 : $360.00 J

‘ Outcome 3 : $0.00

|
| Oucome 4331030 J
|

‘ (&) Outcome 6 : $4,750.00

Service Details

o The Service Details is self-explanatory and lists the basic information of the service, as
shown in the following figure. For a service provided by an SDE (Self-Directed Employee),
this section also displays the name of the provider.
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Service 2 : Assistive Technology

Service Details

Units | [szo

Procedure : Individual Supports
Code : H2016ISE
Provider : AddCare, Inc.
Location : Home
[& ] [ ClearFiter |
Daree Units Total Post Date ;hm By J
09/16/15 1 $20.00 101415 JEN B mm——
02/09/15 1 $20.00 101415 JE
09/02/15 1 $20.00 101415 JEmmsmme———
08/26/15 |1 $20.00 101415 JE
0819/15 1 $20.00 101415 JEN -
08112115 1 $20.00 101415 JE L]
08/05M15 1 $20.00 1011315 JENTE SEE -
-

Showing 1 to 7 of 8 entries

Expenditure Grid

Author:
Title:
Application:

=

Description

Notes

View the message, shown in the following figure, for a service that does not have any

posted expenditure.

DDD IT Department

Expenditure
iRecord

Date:
Page:
Version:

10/15/2015
4
1.0



‘?‘ New Jersey Division of Developmental Di
) .

Service 2 : Assistive Technology
Service Details
Procedure : Individual Supports [ Service Delivery Date ]
Code : H2016ISE
Provider : AddCare, Inc. [ Units ] [ Rate ]
Location : Home
$0.00
Description
No expenditure has been posted for this service.
Notes
QD
[ S * |

e For a service with posted expenditure details, view the grid as shown in the following figure.
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Service 2 : Assistive Technology

Service Details

Procedure : Individual Supports [
Code : H2016ISE

Provider : AddCare, Inc. [ Units \| [520 )

Location : Home

E] L Clear Filter ) Description
Dare Units Total Post Date Post By

09/16M15 1 $20.00 10/14M15 JEN B EEEEEE

09/09/15 | 1 $20.00 101415 JE

09/02M15 1 $20.00 10/14M15 JENEESSEE——

08126115 1 $20.00 101415 JE Notes

08/19M15 1 $20.00 10/14M15 JER -

081215 1 $20.00 101415 JE L]

08/05M15 1 $20.00 1011315 JENTE SEE -

Showing 1 to 7 of 8 entries ,/';':

Q

e By default, the grid displays a maximum of 7 rows. At the bottom of the grid, view the total

number of entries. Click @1 to view the next 7 entries. Click 9 to view the previous 7
entries (when applicable).

Author: DDD IT Department Date: 10/15/2015
Title: Expenditure Page: 6
Application:  iRecord Version: 1.0
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Service 2 : Assistive Technology

Service Details

Procedure : Individual Supports L

Code

- H2016ISE

Provider : AddCare, Inc.

N ~

lSEO
. A A
Location : Home
K] L Clear Filter ) Description
Dare Units Total Post Date Post By
09/16/15 1 $20.00 10/14/15 JEN B EEEmsE
09/0915 1 $20.00 10/14M15 JE
09/02/15 1 $20.00 10/14/15 JERmmsmmem——
08/26/15 1 $20.00 10/14M15 JE Notes
081915 1 $20.00 10/14/15 JER -
08M2M1s 1 $20.00 10/14M15 JE
08/05M15 1 $20.00 101315 JEN'H EE mm——

IShowing 1 to 7 of 8 entries {

v

S|

e Sort the grid from any column in ascending or descending order. By default, the grid is
sorted in the descending order of Date. View w or 4 adjacent to the column header that
sorts the grid (the grid is sorted according to the column that displays the icon). w
represents a descending order sort and 4 denotes an ascending order sort.
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Service 1: Individual Supports

Service Details

Procedure : Individual Supports [ Service Delivery Date J
Code : H2016ISE
Provider : AddCare, Inc. [ Units ‘l [820 )
Location : Home g
S ¥  —
E] | Enter Keywords J | Clear Filter J ' Description
Date[¥] Units  Tomal Post Date Post By
081615 1 $20.00 1011415 JEEEEE e
09/09M15 | 1 $20.00 1011415 JE
09/02115 1 $20.00 10114115 JE —
08/26/15 | 1 $20.00 10/1415 JE u Notes
081915 1 $20.00 1011415 JEm— L]
081215 1 $20.00 1011415 JE
08/0515 1 $20.00 10M1315 JE -
Showing 1 to 7 of 8 entries ,/';":

@

e Export the grid details to an Excel file using the Eﬂ icon. Click Eﬂ and iRecord opens the
Save As dialog box on your device.
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Service 2 : Assistive Technology

Service Details

Procedure : Individual Supports [
Code : H2016ISE

Provider : AddCare, Inc. [ Units \| [520 )

Location : Home

Dare Units Total Post Date Post By
09/16M15 1 $20.00 101415 JEN B EEEEEE
09/09/15 | 1 $20.00 10/14M15 JE
09/02M15 1 $20.00 101415 JENEESSEE——
08126115 1 $20.00 10/14M15 JE Notes
08/19M15 1 $20.00 101415 JER -
081215 1 $20.00 10/14M15 JE L]
08/05M15 1 $20.00 1011315 JENTE SEE -
Showing 1 to 7 of 8 entries ,/';':

Q

e Filter the grid using the text box. The grid displays the line items containing the characters
entered within the box. Click the Clear Filter Button to clear the text box and the filter.
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Service 1: Individual Supports

Service Details

Procedure : Individual Supports [ service Delivery Date

Code : H2016ISE

Provider : AddCare, Inc. [ Units \| [820 )
Location : Home g :
g S 7 3
E] | Enter Keywords J | Clear Filter J ' Description

Date v Units  Total Post Date Post By

081615 1 $20.00 1011415 JEm om

09/09M15 | 1 $20.00 1011415 JE

09/02115 1 $20.00 10114115 JE =

08/26/15 | 1 $20.00 10/1415 JE u Notes

081915 1 $20.00 1011415 JEm— L]

081215 1 $20.00 1011415 JE

08/0515 1 $20.00 10M1315 JE -

Showing 1 to 7 of 8 entries ,/';':

View or Post Expenditure

e To view the expenditure details, select a line item on the grid and it is available in the
section shown in the following figure.
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Service Details

Service 2 : Assistive Technology

Procedure : Individual Supports
Code : H2016ISE
Provider : AddCare, Inc.
Location : Home
[& [ ] | Clear Filter
Dare Units Total Post Date .Pust By .
09/16/15 1 $20.00 101415 JER LR
02/09/15 1 $20.00 101415 JE
09/02/15 1 $20.00 101415 JEmsmsmm—
08/26/15 |1 $20.00 101415 JE
0819/15 1 $20.00 101415 JE -
08112115 1 $20.00 101415 JE
08/05M15 1 $20.00 1011315 JERE v -

Showing 1 to 7 of 8 entries

Units

1 (520

Description

Notes

S|

Click 9 to remove the selection and/or clear the expenditure details within the section.

Post the expenditure details (by the appropriate role) within this section.

Post Expenditure

Post expenditure is permitted for Fl and SFI user roles of the most recently approved macro plan

and any of its approved revisions. You can post expenditure only for services with the Fiscal

Intermediary payment source.

The instructions below discuss the procedure to post expenditure for a service.

To post expenditure

1. Click === for an appropriate service and view the menu options, shown in the following

Author:
Title:
Application:

figure.
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James Harmony

1D : 101304
Age:29
DOB : 82011686

County : Somerset

ACTIONS

Plan Info

Program : Supports Program
SSN:: - B

Version : 1.07
Due Date : 9/19/2015

James needs to be provided with equipment training for mobility in and around the home.

Status : A
Start Date : 7/21/2015

Medicaid ID: =« o o
Medicaid Type : Disability-CN Medicaid Only-NMP
DDD Status : Eligible For DDD Services
Eligibility : Age FC Medicaid

72712015
End Date : 9182015
Unit Type : Hour(s)

+ Weekly

: PCPT
Outcome 1 : $1,840.00

Total Units : 18
Total Cost : $360.00

Outcome 2 : $360.00

|

|
B
|

|
—

Outcome 6 : $4,750.00 }

2. Click Expenditure and view the expenditure pop-up tile, as shown in the following figure.

Demographics Notes

“m I
il

Qutcome 2 @ Plan Info
- Version : 1.07 Status : A
James needs to be provided with equipment training for mobility in and around the home. ‘ Due Date : 9/19/2015  Start Date : 7/21/2015
@ Interim

Service 2 : Assistive Technology

1089021648'5

- - \

Service Details

= @

Procedure : Individual Supports [ Service Delivery Date J
Code : H2016ISE N
- E Provider : AddCare, Inc. [ Units ] [ e ]
— Location : Home
ate : 7/27/2015 Rate :
[s0.00 ate : 9/18/2015 Total Units :
- rpe : Hour(s) Total Cost :
ey : Weekly Expended
Bl ) Balance :
Description

:$0.00

$20.00
18
$360.00

$360.00

No expenditure has been posted for this service.

—

Enter the details within the fields. For more information, refer to the following table.

Author: DDD IT Department Date: 10/15/2015
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Field

Description

Service Delivery Date

Select the date that the service was delivered to the participant.

© jun v|2005 v| ©
Su Mo Tu We Th Fr S

d
1] 2] 3| a sn
7 8 9 10 11 12 13
14 15 16 17 18 19 20
21 22 23 24 25 26 27

28 29 30

Select the month and year from the drop-down lists on the top
section. Click and select the date.

Mandatory/Optional: Mandatory
Date format: MM/DD/YY

Enter the number of units provided on the selected date.
The units cannot exceed the number planned for the service on that
particular week. For a day service, this field displays 1 and it is

Units
disabled.
Mandatory/Optional: Mandatory
The unit rate of service is either defined or does not exceed a
maximum value.
For a service with a defined rate, the field displays the appropriate
value and it is disabled.
Rate
For a service with a maximum value, enter the unit rate below the
maximum value.
Mandatory/Optional: Mandatory
Author: DDD IT Department Date: 10/15/2015
Title: Expenditure Page: 13

Application:  iRecord

Version: 1.0
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Field Description
This field appears when the service is provided by an SDE.
. Select the time that the service started on the selected date.
Time In
Mandatory/Optional: Optional
This field appears when the service is provided by an SDE.
. Select the time that the service ended on the selected date.
Time Out
Mandatory/Optional: Optional
This field appears for the Transportation service.
Parking Enter the amount paid for parking.
Mandatory/Optional: Optional
This field appears for the Transportation service.
Enter the amount paid for tolls.
Tolls
Mandatory/Optional: Optional
This field appears for the Transportation service.
Public Trans Enter the amount paid for public transportation.
Mandatory/Optional: Optional
Total View the total amount for the service delivered on the selected date.
ota
Total = Units * Rate + Parking + Tolls + Public Trans
Enter the description of service delivery on the selected date.
Description Mandatory/Optional: Optional
Max limit: 500 characters
Enter any relevant notes related to service delivery on the selected
date.
Notes
Mandatory/Optional: Optional
Max limit: 500 characters

4. Click ¥ ,shown in the following figure, to save and post the expenditure.
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Author:
Title:

Application:

—

Demographics

PLANS ACTIONS

Documents

Service Details
Procedure : Individual Supports
Code : H2016ISE
Provider : AddCare, Inc.

Location : Home

James need

1

Service 1: Individual Supports

=

[07/29/201 5

Plan Info

7 Status : A
9/2015

Start Date : 7/21/2015

) [s20

(s20.00

Proce

Refe

]

No expenditure has been posted for this service.

lequipment.

Individual Supports provided to James at Home.
ames is shown basic features of the new

service.|

This is the first expenditure posted for this

&)

Rate :

Total Units :
Total Cost :
Expended :

Balance :

$20.00
18
$360.00
$200.00
$160.00

5. View the posted expenditure on the grid.

Demographics

PLANS ACTIONS

Documents

Service Details

ames needs
J Procedure : Individual Supports

Code : H2016ISE

Service 1: Individual Supports

=

(

Service Delivery Date

Plan Info

I's Status : A
9/2015

Start Date : 7/21/2015

Showing 1 to 1 of 1 entries

w

L

Provider : AddCare, Inc. [ Units ] [320
Location : Home
- — [ Total
- -
Proce K] ‘ Enter Keywords [ Clear Filter ] Description
Rete Date v Units  Total Post Date  Post By
c omens 4 5000 oens  JERM

EI)

Rate :

Total Units :
Total Cost:
Expended :

Balance :

$20.00
18
$360.00
$200.00
$160.00

Note: Select the line item on the grid and edit the fields to modify the expenditure detail.

DDD IT Department
Expenditure
iRecord
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View Expenditure

All user roles are allowed to view the expenditures of an approved service. Many of the features
of the grid are mentioned in the Expenditure Grid.

The following instructions discuss the procedure to view an expenditure entry.

To view an expenditure entry

1. Click === for an appropriate service and view the menu options, shown in the following

figure.

James Harmony

1D : 101304

Age:29
DOB : 820/1986
County : Somerset Plan Info
Program : Supports Program Version : 107 Status : A
SSN: **-*-63%0 James needs to be provided with equipment training for mobility in and around the home. I Due Date : 9/19/2015  Start Date : 7/21/2015
MedicaidID: =« ww Intenm
Medicaid Type : Disability-CN Medicaid Only-NMP
DDD Status : Eligible For DDD Services
Eligibility : Age FC Medicaid
. . L
(=1 ©) E]] (=] % Service 1: Individual Supports =] O‘
r
Outcomes e R e - Indvicual Supports Provider : AddCare Inc. Start Date : 7/27/2015 Rate : $20.00
» View Service  pde : H2016ISE Loeation : Home. End Date : 9/1832015 Total Units : 18
| Expenditure | nee: PcPT Unit Type : Hour(s) Total Cost : $360.00
s Outcome 1 : $1,840.00 Claims : Fl(Agency) Frequency : Weekly Expended : $0.00
Balance : $360.00

LE Outcome 6 : $4,750.00

2. Click Expenditure and view the expenditure details of the service, as shown in the following

figure.
Author: DDD IT Department Date: 10/15/2015
Title: Expenditure Page: 16
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Demographics m Documents | Notes

PLANS ACTIONS

Outcome 2 Plan Info
L o7 Status : A
James nee Service 2: Assistive Technology 9/19/2015  Start Date : 7/21/2015
[ Service Details [
( )| 8480 )
Procedure : Individual Supports
Code : H2016ISE
Provider : AddCare, Inc. [ Units ] [520 ]
*_- Location - Home *
[ Total J
Pr¢ 15 Rate : $20.00
15 Total Units : 18
Re [ [ ] ( Total Cost : $360.00

& [ Clear Fiter ] Description Expended : $130.00

Davxe Units Toral Post Date Post By Balance : $120.00
0916115 1 $20.00 101415 JEN mommmmm
090915 1 $20.00 101415 JEN B Em m—
0902115 1 $2000  10M45 JEmem emememm =
02026115 |1 $20.00 10114115 JERL *_ Notes
0819115 1 $20.00 1014115 =8 ]
0812115 |1 $20.00 101415 JER B Ememem
0808115 1 52000 10315 JEmm -
howing 1 to 7 of 8 entries L BN

T} 2 v

3. Locate and click the appropriate line item to view the details of the posted expenditure.
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Demographics m Documents Notes
e [ |

Outcome 2 @ I Plan Info
. —®o7 Status : A
James nee Service 2: Assistive Technology 9/19/2015  Start Date : 7/21/2015
r ¥z N
Service Details L
Procedure : Individual Supports [08',26”5 J 'ﬂa

Code - H2018ISE

Provider : AddCare, Inc. $20.
- Location : Home [] ] [2000 ]

= @
(s20.00 )

Prc 15 Rate : $20.00
15 Total Units : 18

Re| [:] | 10 Total Cost : $360.00
E Description r Expended : $180.00
Total Post Date Post By

Dave Units Balance : $180.00

'"I

031615

$2000 101415 e o ]
§2000  [10/14H5 JETE e

03/0915

1
1
1 .| 101415
1
1
1

Notes
10M4H5
08M2M5 520,00 10M4H15 JER = mm
08/0515 1 $20.00 1011315 JEnm mam
Showing 1 1o 7 of 8 entries )L )

Delete Expenditure

The SFl user role has the permission to delete an expenditure entry.

The following instructions discuss the procedure for deletion.

To delete an expenditure entry

1. Click === for an appropriate service and view the menu options, shown in the following

figure.
Author: DDD IT Department Date: 10/15/2015
Title: Expenditure Page: 18
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Author:
Title:

1D : 101304
PLANS

Age: 29
DOB : /20/1985
County : Somerset B ote
Program : Supports Program Version : 1.07 Status : A
SSN: - B James needs to be provided with equipment training for mobility in and around the home. Due Date : 9/19/2015  Start Date : 7/21/2015
Medicaid ID: =« w == nterim
Medicaid Type : Disability-CN Medicaid Only-NMP
DDD Status : Eligivie For DD Services
Eligibility:  Age FC  Medicaid
L .
(2 % Service 1: Individual Supports 20
Outcomes View EXCeptions . . ndividual Suppots Provider : AddCare Inc. Start Date : 712772015 Rate : $2000
View Service e : H2016ISE Location : Home End Date : 9/1812015 Total Units : 18
nce : PCPT Unit Type : Hour(s) Total Cost : $360.00
=) Outcome 1 : $1,840.00 Claims : Fl(Agency) Frequency : Weekly Expended : $200 00
Balance : $160.00

Outcome 5 : $3,940.00

[@ Outcome 6 : $4.750.00

2. Click Expenditure and view the expenditure details of the service, as shown in the following
figure.

Demographics m Documents Notes

Outcome 2 % Plan Info
- L —®o7 Status : A
James nee Service 2: Assistive Technology 9/19/2015  Start Date : 7/21/2015 i
Service Details i IN:
648E
Procedure : Individual Supports [_ J
Code : H20161SE
Provider : AddCare, Inc. [ Units ] [320 ]

Location - Home

= e

Total
Pr ) - )15 Rate : $20.00
\ J\ /) N5 Total Units : 18
Re [ [: : 1) Total Cost : $360.00
& - Description [ Expended : $180 00
e M Uon =} o= R B o<t Disve Fost By, Balance : $130.00
|ugn6{15 |1 $2000  10/415 |JE_
0oimens |1 52000 1001415 JER'E cEm
|ugm2n5 |1 $20.00 10/14/15 IJ“
026115 |1 52000 101415 JER-E  cmeliel Notes
|UBﬁ9{15 I1 $2000  10/415 IJE_
0812115 |1 52000 1001415 JEN B mmememn
|uslu5{15 |1 $2000  10/1315 IJE'.+
Showing 1 to 7 of § entries - ) J

[}
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3. Locate and click the appropriate line item for deletion.

Demographics m Documents
PLANS ACTIONS

Qutcome 2 @ Plan Info
L -~ ®or Status : A
James nee Service 2: Assistive Technology 9/19/2015  Start Date : 7/21/2015
P P
Service Details L
0 )
Procedure : Individual Supports [_08[26" 15 J m
Code : H2016ISE
Provider : AddCare, Inc. [
' 1 | [s20.00 )

>___ Location - Home
= =@

(s20.00 )
Prg )15 Rate : $20.00
L \ s Total Units : 18
Re [ [:] ( ) Total Cost : $360.00
e Description r Expended : $180.00
Dave Units Total Post Date Post By Balance : $180 00
091615 1 $20.00 101415 JES T FEm_gm
0%/09ns 1 $20.00 1011415 JEN'E mEm Em
08/0215 1 $20.00 1011415 J S
Notes
081915 1 $20.00 1011415 Ji
081215 1 $20.00 10415 JER ET e .
08055 1 52000 10H3H5 JEm m mem
Showing 1 to 7 of 8 entries i o [
(0] 9

4. Click @ (available only for the SFI) to delete the expenditure entry, highlighted in the
following figure. The entry is now removed from the grid.

Author: DDD IT Department Date: 10/15/2015
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PLANS ACTIONS

Outcome 2 @ Plan Info
. —®o7 Status : A
James nee Service 2: Assistive Technology 9/19/2015  Start Date : 7/21/2015
[ Service Details ( L
.
Procedure : Individual Supports [OB',ZG" 1> J m

Code - H2018ISE

Provider - AddCare, Inc. [] ) [}20_00 :]

>_ — Location : Home

= e

(s20.00 )
Pre )15 Rate : $20.00
L L )15 Total Units : 18
Re [ B [:J ( ) Total Cost : $360.00
earier Description ; Expended : $180.00
Dave Units Total Post Date Post By Balance : $180 00
09/16M5 1 $2000  10A4M5 JER = m—_pm
080815 1 52000 10/4M5 JER E
090215 1 $2000  10/4M5 J 5
Notes
0815 1 $2000 S 10/4H5 J
081215 1 52000 10/4M5 JE= ==
080515 1 52000  10A3M5 JERE
Showing 1 to 7 of 8 entries )

> v

5. A confirmation message appears, as shown below. Click ¥ to confirm deletion of the
expenditure entry.

Do you want to delete?

DDD IT Department Date: 10/15/2015
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User Privileges

The table indicates the user role permissions for Expenditure.

Feature ‘ SWAC ‘ WAC ‘ SCS ‘ SC ‘ SC-VO ‘ VO ‘ VO-TS ‘ SFI ‘ FI

Expenditure

View Expenditure J J J J J J J J J J
Post Expenditure J J J

Edit Expenditure J J J

Delete J

Expenditure
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