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PLEASE NOTE:  Opportunities may be subject to the current promotional and hiring restrictions.

STATE-WIDE DISTRIBUTION

JOB OPPORTUNITY #001-14A
DATE: April 14, 2014
TITLE:  Senior Executive Service (SES)
FUNCTIONAL TITLE:  Budget Director
SALARY:  Commensurate with education and experience
LOCATION:  Division of Management & Budget (DMB) – Budget Office
                      222 South Warren Street, Trenton, NJ 08625
NOTE:  Candidates who previously applied for this position need not reapply as they are still under consideration. 
POSITION INFORMATION
DESCRIPTION OF TITLE:    The Senior Executive Service (SES) Classification is composed of those positions in New Jersey State Government with managerial, policy executing, and/or policy influencing responsibilities.  SES positions are designated by the departments with the advice and consent of the Chair of the Civil Service Commission and approved by the Merit System Board.  These positions have significant influence on the department’s/agency’s direction, mission, priorities, major goals and objectives and most commonly, have significant control over substantial resources and/or responsibility for a major program operating organizational unit.  
DESCRIPTION OF POSITION: Under the supervision of the Assistant Commissioner for Budget, Finance, Administration, Information Technology and Capital, this position is responsible for the following:
· Facilitates policy development by keeping the Commissioner, DHS Executive Staff, and key fiscal, budget and legislative staff fully informed of significant budgetary and fiscal developments and impacts at all times.

· Coordinates the preparation of budget and spending plan and related presentation on behalf of the Department and the Divisions with OMB, the Legislature, and the public. Provide quarterly spending plan updates to OMB.

· Ensures the timely availability of funds and coordination of fiscal and operational policy by providing fiscal and accounting support.

· Assists in the preparation and review of briefing materials to prepare the Commissioner for the Legislative Budget Hearings in April/May.  

· Develops and oversees year-end closeout of accounts.

· Is responsible for the day to day operations of The Budget Office, which is comprised of eight staff, including the Director.  

RELATIONSHIP TO THE DIVISIONAL CHIEF FISCAL OFFICERS:  Currently, the Department has nine Divisions with a total Budget of $15 billion dollars (all funds) and approximately 14,000 employees. DHS also operates 11 institutions; four psychiatric hospitals and seven developmental centers, all of which are 24/7 operational facilities. 

· Provides guidelines and instructions to the Divisional Chief Fiscal Officers regarding spending plan and budget preparation.

· Is responsible for approving all budgetary financial transactions on CFS, the State Accounting System, such as transfers of appropriation documents. 

· Provides guidelines and instructions and assists in the review of briefing materials for the Appropriations Hearings.

· Coordinates the year-end closeout and represents the Divisions at Joint Budget Oversight Committee Hearings. 

· Is responsible for the analysis of proposed legislation and assists in the review of Fiscal Notes completed by the Divisions.

EDUCATION:   A Bachelor’s degree from an accredited college or university, preferably in business/accounting or legal related discipline.  An advanced degree in management, administration, or other related areas is a plus.

EXPERIENCE:  Five (5) years of supervisory/managerial experience with a variety of managerial and organizational responsibilities relating to finance, accounting, budgeting, and contract administration functions.

Successful completion of the Certified Public Managers (CPM) Program may be a factor in selection.

Evidence of major professional accomplishments is required, as is demonstrated ability in communication and leadership skills.  Demonstrated managerial skills including such factors as interpersonal skills, decision making, problem analysis and creative thinking, administrative judgment, delegation, managerial or financial control, interdepartmental cooperation/liaison, development of subordinates and organizational awareness are required.

LICENSE:  Appointees will be required to possess a driver’s license valid in New Jersey only if the operation of a vehicle, rather than employee mobility, is necessary to perform essential duties of the position.
RESUME SUBMITTAL
Interested candidates possessing the requirements listed, should forward resumes with the job opportunity # as indicated below:
SUBMIT TO:  Lori Mattozzi, Personnel Assistant

         Department of Human Services - Central Office

         222 South Warren Street

         PO Box 700

         Trenton, NJ 08625
EMAIL: DHSResumes@dhs.state.nj.us  Please indicate job opportunity number in the subject line. 
RESPOND BY:    April 28, 2014
DHS-CO REVIEW: AM 4/11/2014
IMPORTANT NOTICES
(1) RESIDENCY - Effective 9/1/11, NJ PL 70 (NJ First Act), requires all State employees to reside in New Jersey, unless exempted under the law, or current employees who live out-of-state and do not have a break-in service of more than 7 calendar days, as they are “grandfathered.”  New employees or current employees who were not grandfathered and who live out-of-state have one year after the date of employment to relocate their residence to New Jersey or request an exemption.  Current employees who reside in NJ must retain NJ residency, unless he/she obtains an exemption.  Employees who fail to meet the residency requirements or obtain an exemption will be removed from employment.
(2) DRUG SCREENING - If you are a candidate for a position that involves direct client care in one of the Department of Human Services’ hospitals or developmental centers, you may be subject to pre and/or post-employment drug testing/ screening.  The cost of any pre-employment testing will be at your expense.  Candidates with a positive drug test result or those who refuse to be tested and/or cooperate with the testing requirement will not be hired.  You will be advised if the position for which you’re being considered requires drug testing and how to proceed with the testing.
