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OPEN TO:  Permanent State employees as a promotional or lateral opportunity, pending the recession of applicable promotional and hiring restrictions.

STATE-WIDE DISTRIBUTION

JOB OPPORTUNITY #064-14
DATE: June 4, 2014
TITLE:  Manager 3 or Manager 4, Human Resources 
SALARY:  Manager 3 - $79,246.26 - $110,956.98

                Manager 4 - $87,368.41 - $122,298.49

LOCATION:  Division of Management and Budget, 222 South Warren Street, Trenton, NJ 


POSITION INFORMATION
DEFINITION
Manager 3, Human Resources:  Under general supervision, serves as the chief personnel officer for a state department or agency employing from 700 to 4000 employees; or under the supervision of a Manager 4, Human Resources, directs a major sub-element of the human resource program.

Manager 4, Human Resources:  Under general supervision, serves as the chief personnel officer for a state department or agency employing more than 4000 employees.

SPECIAL NOTE:  This position will report to the Assistant Commissioner for Human Resources and will function as the Director of Human Resources for the Department providing guidance to Divisional management and Human Resources components on a comprehensive range of Human Resource services, methodologies, protocol and policies including compensation, classification, staffing, recruitment, policy and organizational analysis.  
EDUCATION
Manager 3, Human Resources:  Graduation from an accredited college or university with a Bachelor's degree.

Manager 4, Human Resources:  Graduation from an accredited college or university with a Bachelor's degree.
EXPERIENCE
NOTE:  The following experience, as a primary function, DOES NOT INCLUDE routine processing of personnel transactions, completion and checking of forms, filing or data entry.

Manager 3, Human Resources: Seven (7) years professional experience in work involving the administration of personnel functions for a large public or private agency.  Three (3) years of the required experience shall have been in a supervisory capacity supervising second-line supervisors.
NOTE:  Supervisory experience may include directing the staff of three or more programs in a human resource unit such as: position classification; compensation; staff and organizational        development; regulation interpretation; personnel selection procedures; equal employment opportunity; workforce planning; and employee relations.
Manager 4, Human Resources:  Seven (7) years professional experience in work involving the       administration of personnel functions for a large public or private agency.  Three (3) years of the required experience shall have been in a supervisory capacity supervising middle management.

JOB SPECIFICATION EDUCATION OR EXPERIENCE SUBSTITUTION NOTE:  

Manager 3 and 4, Human Resources:  A Master's degree in Public Administration, Business Administration, Social Work Administration, Personnel Administration, Psychology, or Guidance and Counseling may be substituted for one (1) year of nonsupervisory experience.

Applicants who do not possess the required education may substitute four (4) years of additional nonsupervisory experience of the type indicated in the experience section.
LICENSE:  Appointees will be required to possess a driver’s license valid in New Jersey only if the operation of a vehicle, rather than employee mobility, is necessary to perform essential duties of the position.

NOTE: APPLICABLE SPECIAL RE-EMPLOYMENT LISTS ESTABLISHED AS A RESULT OF A LAYOFF WILL BE USED BEFORE ANY APPOINTMENTS ARE MADE.
RESUME SUBMITTAL
Interested candidates possessing the requirements listed, should forward resumes with the job opportunity # as indicated below:

SUBMIT TO:  Lori Mattozzi, Personnel Assistant

         Department of Human Services - Central Office

         222 South Warren Street

         PO Box 700

         Trenton, NJ 08625
EMAIL: DHSResumes@dhs.state.nj.us  Please indicate job opportunity number in the subject line.
RESPOND BY:    June 18, 2014.
DHS-CO REVIEW:  AM 6/3/2014
IMPORTANT NOTICES
(1) RESIDENCY - Effective 9/1/11, NJ PL 70 (NJ First Act), requires all State employees to reside in New Jersey, unless exempted under the law, or current employees who live out-of-state and do not have a break-in service of more than 7 calendar days, as they are “grandfathered.”  New employees or current employees who were not grandfathered and who live out-of-state have one year after the date of employment to relocate their residence to New Jersey or request an exemption.  Current employees who reside in NJ must retain NJ residency, unless he/she obtains an exemption.  Employees who fail to meet the residency requirements or obtain an exemption will be removed from employment.
(2) DRUG SCREENING - If you are a candidate for a position that involves direct client care in one of the Department of Human Services’ hospitals or developmental centers, you may be subject to pre and/or post-employment drug testing/ screening.  The cost of any pre-employment testing will be at your expense.  Candidates with a positive drug test result or those who refuse to be tested and/or cooperate with the testing requirement will not be hired.  You will be advised if the position for which you’re being considered requires drug testing and how to proceed with the testing.
