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Open to: permanent employees of the State of New Jersey as a promotional/lateral opportunity, pending the rescission of applicable promotional and hiring restrictions.

STATE WIDE

December 14, 2012

 JOB OPPORTUNITY #202-12  
PROGRAM SUPPORT SPECIALIST 2, Assistance Programs)
(Division of Aging Services –PAAD)

NOTE: If you are a candidate for a position that involves direct client care in one of the Department of Human Services’ hospitals or developmental centers, you may be subject to pre and/or post-employment drug testing/screening.  The cost of any pre-employment testing will be at your expense.   Candidates with a positive drug test result or those who refuse to be tested and/or cooperate with the testing requirement will not be hired.  You will be advised if the position for which you’re being considered requires drug testing and how to proceed with the testing.
LOCATION:    Division of Aging, 12b Quakerbridge Road, Mercerville, NJ 08625
RESPONSIBILITIES: Under the direction of a Supervising Program Support Specialist or

other supervisory official in a state department or agency, or in a community or institutional setting, is responsible for performing activities to maintain, monitor and/or implement client services/assistance programs; May take the lead over entry level Program Support Specialist staff; conducts program related site visits, studies, and investigations as needed; does other related work as required.

NOTE:  The examples of work for this title are for illustrative purposes only.  A particular position using this title may not perform all duties listed in this job specification.  Conversely, all duties performed on the job may not be listed
EDUCATION: Graduation from an accredited college or university with a Bachelor's degree.

EXPERIENCE: Two (2) years of experience in a public or private agency having responsibility for analyzing, monitoring, maintaining or implementing social service, economic assistance, community service, sustenance (food), or any other human support/assistance program.

NOTE:  Applicants who do not possess the required education may substitute experience as indicated on a year-for-year basis.

NOTE:  A Master's degree in Social Work, Psychology, Education, Public Administration, Business Administration, or a related field may be substituted for one (1) year of the required experience.
LICENSE: Appointees will be required to possess a driver's license valid in New Jersey only if the operation of a vehicle, rather than employee mobility, is necessary to perform duties of the position.

 SALARY:   $57,442.08 - $81,546.78
Cover letter accompanied by a resume should be sent to:

Steve Christopher, Director, Office of Human Resources
Department of Human Services – Division of Aging
12b Quakerbridge Road
PO Box 715
Mercerville, New Jersey 08625-0715
Or email DoAS.Resume@dhs.state.nj.us, no later than December 28, 2012.  Please indicate the Job Opportunity title in the subject line. 
RJH:_________________
New Jersey Is An Equal Opportunity Employer

