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CHRIS CHRISTIE









JENNIFER VELEZ
        Governor                                                                                                                                                                               Commissioner
KIM GUADAGNO

Lt. Governor
Open to: permanent employees of the Department of Human Services as a promotional or lateral opportunity, pending the rescission of applicable promotional and hiring restrictions.
DEPARTMENT-WIDE

December 20, 2012
JOB OPPORTUNITY #208-12
NOTE: If you are a candidate for a position that involves direct client care in one of the Department of Human Services’ hospitals or developmental centers, you may be subject to pre and/or post-employment drug testing/screening.  The cost of any pre-employment testing will be at your expense.   Candidates with a positive drug test result or those who refuse to be tested and/or cooperate with the testing requirement will not be hired.  You will be advised if the position for which you’re being considered requires drug testing and how to proceed with the testing.

TITLE:
        Head Clerk Bookkeeper
LOCATION:    Division of Developmental Disabilities/Central Office/Fiscal Unit, Hamilton Township,
                        NJ.
SALARY:
        $38,394.65 - $53,921.27
DEFINITION:  Under direction of a supervisory officer in a state department, institution, or agency, assists in planning and performs and supervises the work of employees engaged in double entry bookkeeping activities, and makes difficult and complex determinations requiring a comprehensive knowledge of department and related rules, regulations, policies, and procedures; does related work as required.

REQUIREMENTS
EXPERIENCE: Three (3) years of bookkeeping experience, one (1) year of  which shall have involved supervisory responsibility.

LICENSE:  Appointees will be required to possess a driver's license valid in New Jersey only if the operation of a vehicle, rather than employee mobility, is necessary to perform the essential duties of the position.

New Jersey Is An Equal Opportunity Employer

RESUME SUBMITTAL:  Employees with permanent state service possessing the requirements listed should forward resumes with job opportunity # to the attention of:





Sandi DeLuca




Division of Developmental Disabilities/Central Office





PO Box 726





Trenton, NJ 08625





E-mail – ddd.resumes@dhs.state.nj.us
no later than December 26, 2012
AM:_________________

