
In accordance with the NJSA 52:25 – 23d, The Commission F/T Blind and Visually Impaired The Agency would like to procure goods and services for a complete facility management  and  operations of the Joseph Kohn Training Center located at 130 Livingston Ave. New Brunswick, New Jersey for a period of 30 to 60 days commencing September 1, 2014.

The general maintenance of the building is necessary to promote and safe guard the Staff and clients we serve, as it is a residential facility.

The contractor will be in charge of all facility management including HVAC general services repair and other building related issues that may arise.

Should you require additional information regarding the subject matter?

Please contact: Wally Hoskins at (973) 648-4688 or Email at wally.hoskins@dhs.state.nj.us or

                            Eduardo T Perlas at (973) 648-4926 or Email at eduardo.perlas@dhs.state.nj.us 

1.1 PURPOSE AND INTENT

This Request for Quote (RFQ) is issued by the Department of Human Services, Commission for the Blind and Visually Impaired (CBVI).  The purpose of this RFQ is to solicit quotes for the management and operation of the Joseph Kohn Training Center (JKTC), located at 130 Livingston Avenue, New Brunswick, New Jersey.  The successful contractor will be fully responsible for all aspects of the management, operation, maintenance and engineering of the JKTC as specified by the terms, conditions and specifications of this RFQ.  The following services are the direct responsibility of the CBVI and will not be required by the contractor: landscaping, pest control, trash removal, elevator maintenance, laundry service and fire alarm/fire protection services. 
This service shall be for a period of sixty (60) days.
1.2 BACKGROUND 

The Joseph Kohn Training Center (JKTC) is located in New Brunswick, New Jersey and opened in the fall of 1988. The JKTC offers people who are blind and visually impaired an opportunity to learn skills to enable independence. The training program is offered at the center Monday thru Friday from 9:00 AM to 4:00 PM.  The center is closed on weekends and holidays.

The center serves up to twenty-four (24) blind or visually impaired clients in residence and twenty-five (25) commuters.  A total of two-hundred (200) clients are served annually from throughout the State. 
The residence is available Monday thru Friday and consists of twelve rooms that are shared by two clients.  Onsite meals are provided by the CBVI for residents and commuters in the JKTC Richard R. Friends Dining Room.  

3.0 SCOPE OF WORK

The contractor shall be required to perform all tasks and functions for the following as required in the Request for Proposal (RFQ).  More detailed information on each is included in the exhibits.
· Housekeeping services of all areas including offices, dormitories and client areas  

· Building maintenance services as specified

· Snow removal 

· Reimbursable Services

3.1  GENERAL OPERATING REQUIREMENTS

All work shall be done primarily within the hours of 7:00 AM to 8:00 PM, Monday through Friday.  The contractor shall arrange to work nights and/or weekends when required.  Access beyond those normal hours shall require special arrangements with the State Contract Manager.

Anticipated staffing levels at the JKTC are as follows:


One (1) full time On-Site Supervisor

One (1) full time employee 7AM – 3PM


One (1) full time employee 9AM – 5PM


One (1) full time employee 10AM – 6PM

3.1.1  The following holidays are currently recognized by the State:
a. New Year’s Day
b. Dr. Martin Luther King’s Birthday

c. Lincoln’s Birthday

d. Washington’s Birthday

e. Good Friday

f. Memorial Day

g. Independence Day

h. Labor Day

i. Columbus Day

j. Election Day

k. Veterans Day

l. Thanksgiving Day

m. Christmas Day

NOTE:  These recognized holidays are subject to change based upon Legislative approval or other directives.  Should a holiday fall on a weekend, the day designated by the State shall be recognized as the holiday.  These holidays may not coincide with Department of Labor Prevailing Wage Determination schedules for each of the individual trade categories which must be taken into consideration when preparing bid prices.
3.1.1.1  Holiday/Premium Pay Rate
For payment purposes, only the following days listed below will be treated as Holiday/Premium pay rate for hours requested and required by the State.  Work performed on all other State Holidays listed above or State Paid Days Off, such as snow days, will be treated as regular work days.  Any hours worked by the contractor to be billed at an hourly rate on these regular work days will be paid at straight hourly rates.
a. New Year’s Day

b. Memorial Day

c. July 4th
d. Labor Day

e. Election Day (Presidential election only)

f. Veterans Day

g. Thanks giving Day

h. Christmas Day

If the contractor intends to bring in employees or subcontractors to perform preventive maintenance or repair work on these days, they must get approval in advance from the State Contract Manager for security coverage and access to the building.  The State reserves the right to refuse access for security purposes on these days.

NOTE:  These days may not coincide with Department of Labor Prevailing Wage Determination schedules for each individual trade categories, which must be taken into consideration when preparing bid prices.

3.1.2  All work schedules shall be submitted to the State Contract Manager or designee for review and approval.

3.1.3  The contractor shall report to the State Contract Manger or designee daily before starting work and also at the end of each workday.  This must be done to establish priorities due to changing availabilities of work areas.

3.1.4  It shall be the responsibility of the contractor to cooperate fully with the State Contract Manager or designee.  The contractor shall leave the job site in a clean and safe condition following the performance of each task.

3.1.4.1  The contractor shall be responsible and cooperate with JKTC staff in keeping all roadways, parking lots and operating areas free and clear of debris, equipment or vehicles during performance of the contract.

3.1.4.2  Upon completion of any daily work task the contractor shall immediately remove all of their tools, equipment and any materials from the work area.

3.1.5  Any contract work that may disrupt or interfere with the facility operation shall be scheduled at a later time at the direction of the State Contract Manager or designee.
3.2 contract type

The State anticipates the award of a fixed price type contract to a single vendor with additional cost reimbursements paid as defined in Reimbursable Services.

3.3  exhibits

Exhibits that are attached to the RFQ provide more detail on specific work performance requirements for the different areas that are included in this scope of work.  There are a total of eight (8) exhibits.
3.4  Reimbursable services

These services may include systems repair, facility operation beyond scope of work, fixed asset replacement.  Requests may include space alterations, building systems components modifications or changes that are not required under other sections or exhibits.
3.4.1  These services are provided at times other than those specified in the contract.  Periodically, the agency may work on Saturdays, Sunday or evenings, or emergency situations may occur, in which case it may be necessary to provide cooling/heating or other services.  The contractor may also be required to enable security system and to secure the building when leaving the premises.

3.4.2  Additional Reimbursable Services
The contractor shall not provide any reimbursable services unless directed to do so by the State Contract Manager. The contractor shall provide services when requested, either verbally or in writing, by the State Contract Manager. The request for additional services will normally be made twenty-four (24) hours in advance except in the case of emergency situations. When verbal requests are made, they will be followed by a written confirmation.  Verbal requests may be made for emergencies only and shall be followed by written confirmation within twenty-four (24) hours or by next business day.  
3.4.3 Systems Repair And Fixed Asset Replacements
Systems repair and fixed asset replacements beyond scope of work will be reimbursed, after approval by the State Contract Manager, at contractor's actual material cost and the hourly labor rates for the appropriate work categories as provided on the price sheet. Please note that the contractor is responsible for all repair costs. The contractor shall submit to the State Contract Manager all priced supplier invoices prior to any payment being allowed. The State Contract Manager reserves the right to request the contractor to obtain competitive pricing for materials.
Rates for any subcontractors to be paid by the State may not exceed the rates as awarded to the contractor. It should be taken into consideration that subcontractors may charge whatever they want, but the State will only pay the contractors rate as bid.

3.4.5  Overtime Services

When overtime services are provided, the contractor will be paid at the hourly rate for the appropriate work categories as cited on the Price Sheet.  The contractor will be paid for each hour a contractor spends at the facility only, not for each hour additional equipment is operated nor for any travel time.  Overtime hours are defined as any hours other than those stated as official working hours of building occupants.  Therefore, overtime hours for any non prevailing wage job category are any hours other than 7:00 AM to 8:00 PM, Monday through Friday.
It will be the responsibility of the contractor to make payments to their employees in accordance with the Department of Labor Prevailing Wage Determination Rate for the affected trade.  This provision should be taken into consideration when submitting bid prices.

The State can by law only pay for actual time worked.

3.4.6  Solicitation of Price Competition-Repair Work and Fixed Asset Replacements

The State reserves the right to solicit competitive price competition, or the State may elect to have all or any part of the repair work performed by other contractors or by State employees.

3.4.7  Payment for Reimbursable Services

The contractor shall be reimbursed after approval by the State Contract Manager in accordance with the submitted prices for the various hourly rates bid.

There will be NO markup on parts.  Bidders are reminded that the State may, at its discretion, provide the required repairs parts.  Reimbursement will be made only on the submission of an invoice from the supplies.  All shipping costs are considered to be part of the overall cost.    The State Contract Manager reserves the right to request the contractor to obtain competitive pricing for materials.

3.5  Service Calls
3.5.1  Service Calls

A service call is a report by building occupants or State personnel of a mechanical, electrical, plumbing, building system, architectural/structural, malfunction and/or related maintenance problems and the contractor's subsequent response to, and the correction of the problems, including any needed maintenance repairs.
3.5.2  Emergency Calls

Emergency calls are those service calls when the work consists of correcting failures that constitute an immediate danger to personnel or property, including but not limited to; broken water pipes, stalled elevators (with or without trapped passengers), electrical power outages, roof leaks, snow removal, severe inclement weather, major air conditioning or heating problems, including temperature complaints outside the temperatures and requirements listed in this contract under operational requirements of building systems currently N.J.A.C. 12:100-13 and the proposed PEOSHA boilerplate language for employer IAQ remediation assistance from the PEOSH Advisory Board IAQ Sub Sub-Committee, electrical problems which may cause fire or shock, and gas or oil leaks. Any work considered by the State Building Manager or a designee, to be of an emergency nature may also be classified as an emergency call. The contractor shall respond to emergency service calls within thirty (30) minutes during normal working hours and within one (1) hour after normal working hours, on weekends, and on holidays. The contractor shall remain on the job until the emergency has been resolved and all work has been approved by the State Contract Manager or designee. The contractor will receive a list of State personnel responsible for making emergency calls after contract award.

3.5.3  Urgent Calls

For circumstances which interrupt or otherwise adversely impact either State operations or building occupant operations, the contractor shall respond within one (1) hour and remain on the

job until the problem is resolved.  Examples of these types of service calls include, but are not limited to, inoperative electrical circuits, temperature complaints outside the temperatures and requirements listed in this contract under operational requirements of building systems currently N.J.A.C. 12:100-13 and the proposed PEOSHA boilerplate language for employer IAQ remediation assistance from the PEOSH Advisory Board IAQ Sub Sub-Committee, inoperative lighting above a work station, or a flush valve stuck open. Any work considered by the State Contractor Manager or designated individual or to be of an urgent nature shall also be classified as an urgent call. The contractor will receive a list of State personnel responsible for making urgent calls after contract award.

3.5.4  Routine Calls

The contractor shall respond promptly to all other routine service calls and complete the work within twenty-four (24) hours. In those instances where a service call cannot be resolved within twenty-four (24) hours due to circumstances beyond the contractor's control, the contractor shall 
Immediately notify the State Contract Manager of the time and date corrective action will be completed.  If the reason for the circumstance beyond their control was due to a replacement part or a special type of service that they are not required to provide, the date of delivery of replacement parts or completion of the special services must be given to the State Contract Manager within forty-eight (48) hours of knowing the circumstance was beyond their control to complete within the twenty-four (24) hour limit as mentioned above.

3.5.5  Service Call Repair Payment

If repairs are needed after contractor’s inspection for any type service call, reimbursement will be made in accordance with the above for Reimbursable Services.
If repairs are needed after contractor's inspection for any type service call, reimbursement will be 
made in accordance with the above for Reimbursable Services. 
3.5.6  Complaint/Service Call Log/Time Clocks

Tenant Complaint/Service Call Log - The contractor shall maintain a tenant complaint/service call log in sufficient detail to enable the State Contract Manager to determine whether services are completed in accordance with the terms of the contract. The service call log shall be e-mailed or faxed to the State Contract Manager at the end of each workday and shall correspond to the date and time stamped on time clock cards for entry and exit to building. Time clocks and cards are to 

be supplied by the contractor with no direct cost being made to the State. For any work being paid using any hourly rate price line, time cards (or a copy thereof) are required to be submitted with the invoice requesting payment. Failure to submit the time card documentation may result in the State not paying for those services.

3.6 cONTINUITY OF OPERATIONS

3.6.1 Strike Contingency Plans

The contractor must fully recognize that the services covered by this contract are vital to the State's mission; that continuity of the services must be maintained at the utmost proficiency without interruption; and that continuity of all services shall be maintained by the contractor. The contractor must prepare contingency plans in the event of a union conflict by any employees and submit the plans to the State Contract Manager for approval. These plans must be submitted within the first thirty (30) days of the start of the contract.
Union conflict in this case refers to any activity either internally or externally that may be directed towards the State or the contractor to interfere with the contractor providing service.
3.6.2  Operation During Emergency Situations

The contractor shall be required to operate the facility during all emergency situations such as fires, accident and rescue operations, strikes, civil disturbances, natural disasters and military contingency operations.  The State Contract Manager, in conjunction with the contractor, will make the determination when it would be unsafe for contractor's employees to operate the facility under the examples in this section.

3.6.3  Emergency Operating Plan

Designated contractor personnel, including the On-Site Supervisor, shall become thoroughly familiar with the State's "Occupant Emergency Plan" and the "Damage Control Plan" responsibilities. Participation in emergency plans shall be mandatory during the event of a building related emergency or natural disaster regardless of the time of occurrence.  The contractor shall be responsible for the development of an Emergency Operating Plan. The contractor shall include in this plan actions to be taken to ensure that the facility is adequately maintained and protected in an emergency situation. Such emergencies may include but are not limited to civil disturbances, natural disasters, or accident and rescue operations. Contractor shall submit the emergency operating plan to the State Contract Manager fifteen (15) days after the start of the contract. 

3.7 services, supplies, equipment and utilities furnished by the contractor

3.7.1  General Items
3.7.1.1  State Furnished Items

Except for those items or services specifically stated to be furnished by the State (which will be identified during the site visit), the contractor shall furnish everything required to perform work under this contract.
The State does not provide parking for contractor employees or any contractor equipment or vehicles. This is also true for any subcontractor.

3.7.1.2  Contractor Phones

The contractor shall arrange for the installation of private business phones for use in making calls outside the building. Contractor shall be responsible for all costs and any charges related to these phone(s). 
The State does not provide internet service.

If the contractor decides to use any mobile phones or pagers in the execution of this contract, these phones and pagers and all charges related to them are the responsibility of the contractor.

3.7.1.3  Furnished Equipment At End of Contract

At the expiration or termination of the contract, all equipment furnished and installed by the contractor to the building equipment and systems shall remain and become the property of the State.
3.7.2  Approval of Service Contracts

The contractor shall provide the State Contract Manager with copies of any contracts or subcontracts entered into to provide any services required under this contract.  The State Contract Manager will submit these contracts or subcontracts to the Director, Division of Purchase and Property for approval.
3.7.3  Continuity of Services Plan
Prior to expiration of this contract, after selection by the State of a successor contractor, the State and the contractor shall jointly prepare a mutually agreeable detailed plan for phase-in/phase-out operations.  In addition, the contractor agrees to provide phase-in/phase-out services for a period of not more than thirty (30) days at no additional cost to the State.  This phase-in/phase-out period is applicable to the beginning of the contract and also to the end of the contract and it may commence either thirty (30) days prior to the expiration or immediately after expiration of the contract term or any extension thereof. Continuity for all services required under this contract shall be maintained during this period. If the contractor cannot agree to phase-in/phase-out plans, the State has the right to bring in its own employees or other contractors and these costs will be deducted from the contractor's request for payment.

3.7.4  Quality Control

The contractor shall establish and maintain a complete Quality Control Plan to ensure that the requirements of the contract are provided as specified.  One copy of the contractor's Quality Control Plan shall be provided to the State Contract Manager no later than the pre-award conference for review and approval. An updated copy must be provided to the State Contract Manager or designee on contract start date and as changes occur. The plan shall include:

a. An inspection system covering all the services to be provided. It must specify the areas to be inspected on either a scheduled or unscheduled basis, how often inspections will be accomplished and the title of the individual(s) who will perform the inspections.

b. The methods for identifying and preventing defects in the quality of service performed before the level of performance becomes unacceptable.

c. Contractor shall keep on-site records of all inspections conducted by the contractor and necessary corrective action taken. This documentation shall be made available to the State monthly and will become the property of the State upon contract expiration.

3.8  Inspection and Acceptance

3.8.1  Contractor Responsibility

The contractor is responsible for the day-to-day inspection and monitoring of all work performed to ensure compliance with the contract requirements. The results of inspections conducted shall be documented in inspection report format for submission to the State. The contractor shall follow through to ensure that all defects or omissions are corrected.  All inspection reports to the State shall warrant the results as presented.

3.8.2  Inspection System Covering Services

The contractor shall provide and maintain an inspection system acceptable to the State covering the services under this contract.  Complete records of all inspection work performed by the contractor shall be maintained and made available to the State during contract performance and for a period of five (5) years after the expiration of the contract and all extensions, if applicable.
3.8.2.1  State’s Right To Inspect and Test
The State has the right to inspect and test all services included in this contract, to the extent practicable at all times and places during the term of the contract.  The State shall perform inspections and tests in a manner that will not unduly delay the work.

3.8.2.2  Services Nonconformance
If any of the services do not conform to contract requirements, the State will require the contractor to perform the services again in conformity with the contract requirements, within the scope of the contract, and at no increase in contract amount or any other additional payment.
3.8.2.3  Failure to Promptly Perform Work
If the contractor fails to promptly perform the services or to take the necessary action to ensure future performance in conformity with contract requirements, the State will, after giving the contractor five (5) days notice in writing of such failure to perform: 

(1) 
by contract or otherwise, perform the services and deduct from the contractor’s 


monthly fee the cost incurred by the State; or 

(2) 
institute termination proceedings in accordance with the Division of Purchase and 

Property rules and regulations.

3.9  Performance Criteria

The provisions of this section of the RFQ do not limit or impair the other remedies set forth within this contract or available in law and at equity to the State to enforce the provisions of this contract or to protect the best interest of the State in securing the services required under this contract. The contract requires that the contractor knows and understands the requirements of the RFQ and generally will not need or receive notification from the State on the tasks to be performed under the RFQ.  During the first forty-five (45) days from the effective date of this contract, the State will forbear from filing formal complaints (PB-36s) with the Contract Compliance and Administration Unit (CCAU) concerning the contractor's performance under the contract. This period of time will be a familiarization period to permit the Contractor to acclimate and adjust to the contractual requirements.  During this period, the State will still monitor the contractor's performance and should notify the contractor of deficiencies in performance.  Notwithstanding the provisions of this familiarization period, the contractor is still required to perform satisfactorily all the contractual requirements during this familiarization period. Further, notwithstanding the filing of the formal complaint or a determination by the CCAU on any formal complaint, the contractor shall be required to continue to satisfy all contractual requirements. No act or omission on the part of the State during this familiarization period or at any other time during the contract shall be construed as waiver by the State of any of the requirements and standards established under this contract.
3.10  Security Clearances
 As a condition of performing work at any State facility and for purposes of determining a person’s qualifications as contracted personnel, the contractor shall undertake a criminal history record background check for all personal assigned to work at any State facility pursuant to regulations promulgated under N.J.A.C. 13:59-1.1 et seq.   The contractor shall bear the cost of the criminal history record background check.  The contractor shall be responsible for insuring that employees have legal immigration status to be working in the United States.
3.10.1  The contractor shall follow all instructions for obtaining a criminal history record background check at www.njsp.org/about/serv_chrc.html.   The contractor shall not permit any newly hired, rehired or transferred employee to work in any State facility until the results of the criminal history record background check are returned to the contractor. The contractor shall review the results of that criminal history record background check prior to assigning personnel.

It is the contractor’s responsibility to work within the New Jersey State Police time schedule for turn around time from the initial submission to the receipt of the results.  This time schedule may be a critical factor in meeting the start up date of this contract.

3.10.2 The contractor and any subcontractor shall be required to retain the results of an individual’s criminal history background check for as long as that person is assigned to this facility.  The results of the criminal history background check will be made available to the State Contract Manager by the contractor upon request.  Performance of such background checks with immigration law compliance shall be subject to periodic audits by State auditors.  
If the contractor or subcontractor has had a State Police background, criminal and fingerprinting check performed for an employee that satisfies the exact criteria specified above, the State Contract Manager may accept the results of the criminal history background check provided that it was performed during the contract period or no earlier than six (6) months prior to the contract start date.
3.10.3  The State reserves the right to terminate the contract at any time due to breaches in security caused by the contractor’s personnel.

3.10.4  The contractor must maintain a current list of all its employees working under this contract.  This list must be updated and supplied to the State Contract Manager twenty-four (24) hours before any new employee beings work at the facility.  Any new employee on the list shall be clearly identified as such.  This list must include the current list of a “pool” of back-up employees required under the staffing requirements of this contract.  The list must set forth each employee’s full name, date of birth and social security number.  No employee shall be added to this list until the contractor has received the results of the employee’s criminal history record background check.  Before commencing work at the facility, the contractor’s employees must be approved by the State Contract Manager.
3.11 Contractor Personnel Photo Identification
Upon entering and/or leaving any location(s) which shall be serviced for this contract, all contractor personnel and subcontractor personnel must be able to provide a photo ID. 

Contractor's personnel and subcontractor personnel shall display a laminated picture identification on their person.  The identification shall clearly display the individual's first and last names printed in block letters underneath the picture.  The contractor's logo or subcontractor logo shall also appear on the picture side of the card.  The individual's identification number (not social security number) and signature shall be included on the back of the identification card.

Any contractor's or subcontractor's employee reporting to work without company identification badge shall not be permitted to enter the building.

3.12 Contractor Personnel Uniform Requirements
Contractor's personnel assigned to State facilities shall wear a uniform supplied by the contractor bearing the contractor's logo or other company identification.  The company's name must be visible at all times.

  

Any contractor's employee reporting to work without uniform will not be permitted to remain in the building.

This provision is also applicable to any subcontractor's personnel.
3.13  Estimated Repairs or Tasks in Excess of $500.00
Any repairs or tasks where the total cost of labor, equipment and materials is estimated to be in excess of $500.00 Shall be immediately reported to the State Contract Manager.  This dollar threshold applies to each individual repair that may be required.  Procurement of these repairs will be solicited either through the contractor or CBVI.
3.14  Measurements and Other Information
The State makes no representations, guarantees or warranties that the square feet measurements and other information contained within this RFQ are accurate or complete.  They represent the State's best estimates.  Bidders can verify the estimates at their own expense.  Accordingly, the State will not create or be deemed to create any obligation or liability upon itself for any reason whatsoever; and each bidder, by submitting a bid proposal to this RFQ expressly agrees to the understanding and shall not hold the State liable or responsible therefore.
3.15  Project Service Task and Consulting Services Procedures

For all project service tasks and consulting services, the State shall develop the particular scope of work for all projects. This scope of work shall be given to the contractor. The contractor shall be required to submit a quote for the total cost of the project. The State has the right to negotiate to formulate a final binding project cost.  All consulting services require a quote.

3.15.1  Project Service Task and Consulting Services Quote Breakdown

All quotes shall be submitted in writing.  All quotes shall reflect the number of hours and cost per hour for labor and include an itemized listing of all parts, with prices, required for the job. The quote will become a not to exceed type with the option of the State to adjust the final amount due to actual hours worked.
3.16  CONTRACTOR RESPONSIBILITY

3.16.1  The contractor will be solely responsible for all direct management, supervision and control of the work performed by the contractor’s personnel.  The contractor shall be responsible for deciding the proper work methods and procedures to be used for making sure that it is properly and safely undertaken and finished satisfactorily.

3.16.2  The contractor must designate one employee as the On-Site Supervisor. The contractor shall provide an On-Site Supervisor to perform effectively the function of planning, scheduling, supervising, monitoring, training, providing corrective procedures to maintain standards and to act as a consultant to the State Contract Manager.  The On-Site Supervisor must be onsite at all times during normal business hours.
3.16.2.1  The On-Site Supervisor must be on call twenty-four (24) hours per day, seven (7) days per week and must be available to report on site as required to satisfactorily perform the contract.
3.16.3   The contractor shall remove from the work crew any of its personnel who are, in the opinion of the State, guilty of improper conduct or who are not qualified or needed to perform the work assigned to them.  Examples of improper conduct include, but are not limited to: insobriety, sleeping on the job, insubordination, theft, tardiness or substandard performance.  The State's Contract Manager or its representative may direct that the contractor replace offending personnel at once.  Personnel replacements (s) shall equal or exceed qualifications and experience of any personnel removed for any reason.
3.16.4  The State's Contract Manager may require the replacement and removal from the work crew any employee who is identified as a potential threat to the health, safety, security, general well being or operational mission of the facility and its population.  

3.16.5  The contractor must ensure that its personnel and its subcontractors’ personnel observe all laws (including all regulations) in effect at any State facility, including sign-in/sign-out procedures.  The sign-in/sign-out sheet is the official record of employees for purposes of this contract.  The State Contract Manager uses the sign-in/sign-out sheets for contractor employee and work verification purposes.  Under no circumstances can the contractor’s employees or the employees of any subcontractor represent themselves as State employees.
3.16.6  The contractor shall supply work uniforms that contain the contractor’s logo (or other contractor identification) for all employees assigned to work at any State facility.  The uniform must be worn while the employee is at the facility.  The contractor’s logo or name must be visible and cannot be covered by a sweater or jacket without the contractor logo or name.
3.16.7  The contractor shall provide identification badges to each employee.  The badge shall be displayed on the outside of the uniform when the employee is at the facility. The badge shall display the employee’s full name and contractor’s name.  A contractor’s employee reporting to work at the facility without either a uniform or an identification badge shall not be permitted to remain in the building.  
3.16.8  The contractor is responsible for the conduct of its employees, its subcontractors and its subcontractors’ employees on State premises.  The contractor, its employees, its subcontractors and its subcontractors’ employees are to observe and obey all security procedures in effect at any other State facility. If there is a need for intervention by the State security force or other State supervisory personnel due to the behavior, security breaches, or general misconduct of a contractor employee, subcontractor, or subcontractor employee, the contractor shall immediately remove the offender from the premises and replace the offender on a permanent basis.  
3.17  CONTRACTOR PERSONNEL

3.17.1  No contractor personnel shall be permanently assigned to the JKTC until they have been interviewed and approved by the State Contract Manager.  A minimum number of full and part time staff shall be approved by the State Contract Manager.
3.17.2  All contractor personnel shall be capable employees thoroughly trained and qualified in the work assigned to them.  All contractor personnel shall be fully oriented to the operations of the JKTC prior to reporting for shift coverage.

3.17.3  All contractor personnel shall be physically able to do their assigned work and shall be free from any communicable diseases and/or mood altering drugs or substance dependence.  The contractor shall take all necessary and reasonable steps to ensure compliance.
3.17.4  All contractor employees are prohibited from using State office equipment or the use of State telephone equipment.
3.18  ACCIDENT REPORTS

3.18.1  The contractor shall immediately report to the State Contract Manager all accidents whatsoever arising out of or in conjunction with the performance of the work, whether on or adjacent to the facility which cause death, personal injure or property damage, giving full details and statement of witnesses.
3.18.2  Within twenty-four (24) hours of any or all accidents, the contractor shall also submit a written report including full details and statements of witnesses to the State Contract Manager.

3.18.3  If a claim is made by a third person against the contractor on account of any accident, the contractor shall promptly report the matter in writing with twenty-four (24) hours to the State Contract Manager. 

3.19  SAFETY
3.19.1  The contractor shall be responsible for the safety of clients and other personnel and must comply with the following:

3.19.2   Rules and procedures for safety shall be established to minimize the possibility of accidents

3.19.3  Training sessions for all contractor employees shall be instituted on safety procedures to be followed on the job. Training records shall be maintained for each employee and forwarded to the State Contract Manager on a monthly basis.

3.19.4  Contractor employees shall be trained in the safe and efficient operation of each piece of equipment to which they are assigned.

3.19.5  Contractor employees shall be required to immediately report malfunctions of any safety device, hazard or accident to the State Contract Manager.

3.19.6  All contractor employee shall be oriented on the special safety precautions required in a facility for the visually impaired, but not limited to infection control, personal hygiene and their total responsibility to this program.
 EXHIBITS
EXHIBIT 1 – HOUSEKEEPING SERVICES (t0462)

A.  SCOPE OF WORK
1. The contractor shall provide supervision, manpower, equipment and supplies necessary to provide housekeeping services as described herein.  In addition, for other work which may fall within this exhibit, the quality requirements indicated in this section will be required.  Dimensions for areas to be services are located in the Exhibits 6-8.  The figures contained are approximate and are estimates.  The contractor is responsible for verifying dimensions and quantities.
2. The contractor will be required to supply all janitorial supplies including all paper products, toilet tissue, hand towels, sanitary napkins and tampons, hand soap, plastic wastebasket and trash can liners and energy efficient lamps.  The cost shall be included in the monthly all-inclusive cost for this service.

3. Upon request, the contractor shall set up furniture, lectern, blackboards, etc. for meetings, classes and special events.  Housekeeping services will be required following each event.

4. Upon request, the contractor shall provide moving, set-up, storage and transport of furnishings and equipment.  This shall include but not be limited to the relocation and setting up of client rooms, offices and common areas, delivery of furnishings, appliances and equipment.

5. Upon discharge of a client, all beds and bed components shall be washed and disinfected in all client areas, using a tested and industrially approved cleaning solution.  The rinsing solution shall be an approved germicide which shall effectively disinfect the mattress, frame, and all other bed components.

6. For emergency situations, response time must be within one (1) hour or less.  If the contractor fails to respond to an emergency call within one (1) hour, the State will notify the contractor in writing of the delinquency.  If a contractor fails to respond to a second emergency call, action may be taken by the State to terminate the contract for cause because of non-compliance.

B.  SUPPLIES 

1. The contractor shall utilize products of a high quality.  All cleaning solutions shall be tested and industrially approved that provides a high detergency rate, controlled low alkalinity and non-abrasive property.  Cleaning products must be compatible with equipment and present no premature wear or damage to the items and materials being cleaned.


The following paper products are recommended or an equivalent as approved by the 
State Contract Manager:



2-ply white bath tissue-Georgia/Pacific Envision



White multi-fold towels-Certo



Jumbo roll 2-ply white bath tissue-Scott JRT Jr.



2-ply white center pull towel-MorSoft




40x48 22 mic natural can liners – RhinoX



24x24 6 mic natural can liners – Tyco 



24x33 6 mic natural can liners – RhinoX 



33x40 12 mic clear can liners – RhinoX
2. Chemicals must be properly labeled and conform to the Worker Right to Know Act.  All combustibles must be stored in accordance with applicable standards.

3. All housekeeping employees shall be thoroughly trained in the proper use of chemicals and supplies.  The contractor shall comply with Worker Right To Know Act (WRTK) by ensuring up to date Manufacture Safety Data Sheets (MSDS) are on file and accessible for every cleaning agency or chemical stored at this facility.

4. The contractor shall arrange for delivery and unloading of all chemicals and supplies to its own designated storage areas. The contractor is responsible to issue supplies, maintain the storeroom and keep verifiable inventory records.

5. Certain chemicals are limited or totally restricted for client occupied areas.  The State reserves the right to require alternate products when determined by the State Contract Manager.

6. No cleaning chemicals or supplies containing phosphor compounds shall be allowed.

C.  EQUIPMENT
1. The contractor must provide all equipment required to successfully complete all housekeeping duties.  All equipment shall be new and in 100% working order at the beginning of the contract period and be maintained in working order throughout the term of the contract.
2. Contractor shall repair or replace all malfunctioning equipment within twenty-four (24) hours.  Equipment not repaired within twenty-four (24) hours shall be removed from the facility.

3. All buckets, wringers, maid carts and other equipment must be stainless steel.

4. The following housekeeping equipment is required as a minimum to perform this contract.


Two (2) Low Speed buffers



Two (2) Vacuums- wet, pick-up


Two (2) lockable maids carts with double bucket system,


Two (2) high speed buffers (20 inch)


Two (2) Upright vacuums


Two (2) Back pac vacuums

Note:  Contractor shall provide steam extractor to perform the required carpet cleaning.
D.  DAILY HOUSEKEEPING SERVICES
All trash generated in the building shall be collected and removed from all areas of the JKTC and placed in the compactor located at the rear of the building.  The contractor shall be responsible for bundling all corrugated waste materials and gathering all other recyclable waste materials and placing at curbside on designated pick-up days. All recycling containers will be provided by the State. Under existing State and local requirements, the following items are to be recycled:


Shredded paper


Mixed paper


Glass bottles and all cans


Newspaper


Corrugated paper


Fluorescent bulbs

1.  Entrances, Lobbies, Vestibules, Waiting Areas and Corridors

a. Floor surfaces shall be clean and free of debris or foreign matter.  No dirt or shall be left in corners or near baseboards, behind doors or under furniture.  The finished area shall have a uniform luster without unsightly finish buildup.  Carpeted surfaces shall be free of dirt, dust and other debris.  Metal surfaces shall be free of smears, smudges or stains.  They shall be clean, bright and polished to a uniform luster.

b. Wood surfaces shall be free of dirt, dust or streaks.  All horizontal, vertical and under surfaces shall be free of dust, smudges or spots.  Corners, crevices, moldings and ledges shall be free of dust.  Glass:  Glass surfaces shall be clean 
and free of dust, smudges or spots. Thresholds shall be clean and free of dirt and 
debris.  Marble walls and stone wainscoting surfaces shall be clean and free of smudges, dust and removable stains.

2.   Room Cleaning (including all office areas and space being utilized by occupants)
a. Cleaning of Floors – Sweep corners and edges using a dust arresting technique or other acceptable method.  Dry mop using a chemically treated mop to reduce air born dust, decreasing the possibility of infection.  Removal all debris, dust from all areas including under furniture and radiators.  No dirt shall be left in corners or near baseboards, behind doors or under furniture.  The finished area shall have a uniform luster without unsightly finish buildup.  


Using the two (2) bucket system: fill one bucket with a compatible cleaning detergent and 
the other with a germicidal disinfectant.  This method requires two (2) mops.  Wet floors 
with the cleaning detergent, then rinse the floor with the germicidal disinfectant to kill both 
gram-positive and gram-negative pathogens.

b. Carpeted surfaces shall be free of obvious dirt, dust and other debris after daily vacuuming.  All spillages, dirt accumulation or crust material shall be removed along with spots and stains.  When spot cleaned, areas shall blend with the adjacent areas of the carpet.  
c. Spot clean and disinfect walls, doors, door sills, door hinges, door knobs, furniture and telephones with a germicidal solution.  Remove fingerprints and smudges.  Spots, smudges or other foreign markings shall have been removed without causing unsightly discoloration to the wall surfaces.
Note: Spot cleaning is to occur within fifteen (15) minutes after request by the State Contract Manager or designee.

d. Fixtures shall be clean and bright.  There shall be no dust, stains, or encrustation.  Mirrors shall be clean ad free of spots or streaks.  All horizontal, vertical and under surfaces shall be free of dust, smudges or spots. Corner, crevices, moldings and ledges shall be free of dust.  
e. Glass shall be cleaned and both sides of all glass over and in exterior and vestibule doors, exterior skylights, and all plate glass around entrances, lobbies, and vestibules.  Windows shall be free of dirt, grime, streaks, and moisture and shall not be cloudy.  Window sashes, sills, woodwork, and other surrounding of interior glass shall be wiped free of drippings and other water marks.  
f. Change light tubes/bulbs as needed.
3.  Washrooms and Bathrooms
All washrooms and bathrooms are completely cleaned twice a day, once in the early morning and once in the later afternoon.  The contractor shall restock and spot clean if required all washrooms and restrooms prior to leaving the final shift of the day.
a. Completely clean and disinfect clients, public and staff washrooms and bathrooms.  Floors, walls and stall partitions shall be clean utilizing cleaner-disinfectant.  Floors including corners and baseboards shall be clean and dry.  Fixtures shall be clean and bright. There shall be no obvious dust, stains, mold or encrustation.  Mirrors shall be clean and free of obvious spots and streaks.  Signs of any water stains and smudges shall be removed from all surfaces.
b. Wet wipe shower curtain roads, fixtures, shelves, land ledges with germicidal solution.

c. Thoroughly clean and disinfect bathtubs and/or showers with a germicidal solution.
d. Clean and disinfect lavatory, urinals, toilet bowls, seats (inside and outside). Upper level bathrooms shall be cleaned once per day.  All other bathrooms are to be cleaned twice per day.
e. All supply dispensers shall be filled.  Waste and sanitary napkin receptacles shall be emptied, cleaned and disinfected.  Liner bags shall be replaced daily.  Liner bags removed from the sanitary napkin receptacles shall be collected in separate containers for disposal.  During the day, empty waste receptacle and refill supply dispensers.
4.  Bedrooms

a. Cleaning of Floors – Sweep corners and edges using a dust arresting technique or other acceptable method.  Dry mop using a chemically treated mop to reduce air-born dust, decreasing the possibility of infection.  Removal all debris, dust from all areas including under furniture and radiators.  Vacuum all carpets.  

b. Using the two (2) bucket system: fill one bucket with a compatible cleaning detergent and the other with a germicidal disinfectant.  This method requires two (2) mops.  Wet floors with the cleaning detergent, then rinse the floor with the germicidal disinfectant to kill both gram-positive and gram-negative pathogens.

c. Spot clean floors – Check floors in rooms and corridors, removing spots and spillage including organic and inorganic materials.  Clean as soon as noticed or reported by staff.

d. Spot clean and disinfect walls, doors, door sills, door hinges, door knobs, furniture and telephones with a germicidal solution.  Remove fingerprints and smudges.  Clean and disinfect chairs, exteriors of wardrobes and bedside cabinets, lamps, exposed areas of client beds, electrical cords, kick plates, foot stools, exposed curtain roads, window sills, low vents and other low-level edges.  The method and product used will reduce the redistribution of dust and the possibility of infection.

e. Empty and clean exterior and interior of wastebaskets.  Wet wipe, using a germicidal solution.  Reline wastebaskets as needed.

f. Complete clean and disinfect client beds on a scheduled basis.  The complete cleaning of beds to include bedside table, dresser, desk, chairs and closet will occur when a client leaves the facility. 

5.  Transitional Apartments

a. The following housekeeping services will be performed only upon a client vacating of the Transition Apartments.  This will occur approximately twenty (20) times per year, per Transitional Apartment.

b. Cleaning of Floors – Sweep corners and edges using a dust arresting technique or other acceptable method.  Dry mop using a chemically treated mop to reduce air-born dust, decreasing the possibility of infection.  Removal all debris, litter, dust from all areas including under furniture and radiators.  Vacuum all carpets.  Shampoo carpets as needed.  Spray buff of VCT (vinyl composition tile) floors.

c. Thoroughly clean and disinfect walls, doors, door sills, door hinges, door knobs, furniture and telephones with a germicidal solution.  Clean and disinfect interior window glass and glass partitions.  Clean and disinfect chairs, wardrobes, bedside cabinets, desks, dressers, beds, lamps, telephones, electrical cords, kick plates, foot stools, exposed curtain roads, window sills, low/high vents and ledges.  The method and product used will reduce the redistribution of dust and the possibility of infection.

d. Completely clean and disinfect the entire bathroom.  Wet wipe shower curtains, rods, fixtures, shelves and ledges with a germicidal solution.  Thoroughly clean and disinfect bathroom walls, bathtub/shower with a germicidal solution.  Replenish the supply of dispenser items, i.e. hand/body soap, toilet tissue, toilet seat liners, paper bath mats, etc.  Clean and polish mirrors,

6.  Stairways, Landings and Treads

a. Landing and tread surfaces shall be free of dirt, dust and other foreign substances and shall present an overall appearance of cleanliness. Railings, ledges, grilles, fire apparatus and doors shall be free of dust and foreign substances.  Glass surface shall be clean and free of dust, smudges or spots.  Metal surfaces shall be free of smears, smudges or stains.  They shall be clean, bright and polished to a uniform luster.  Wood surfaces shall be free of smears, smudges or stains.

7.  Elevators
a. All vertical and horizontal surfaces and doors shall be clean and free of dirt, dust 
and smudges.  All metal surfaces shall be free of smears, smudges or stains.   They shall be clean, bright and polished to a uniform luster.  Floor tracks shall be free of any foreign matter.  Elevator carpets shall be free of dirt and other debris.  Floor surfaces shall be clean and free of debris or foreign matter.  No dirt shall be left in corners or near baseboards.  The finished area shall have uniform luster without unsightly finish buildup.
8.  Drinking Fountains

a. The fixture surfaces shall be clean and bright, free of dust, stains and streaks.  Fountains shall be kept free of trash, ink, coffee grounds, etc. and nozzles fee from encrustation.  Metal surfaces shall have a polished lustrous appearance.

9.  Exterior Cleaning

a. All areas shall be free of debris and trash.  Grounds and sidewalk area shall be free of paper, trash, bottles and other discarded materials.  Sweep around building entrance to curb.
10  Exterior Ash Receptacles

a. Cigarette butts, matches and other discarded material shall be removed and the receptacle wiped so that it is free of dust, ashes, odors, tar and streaks. The cleaning of these receptacles must be done daily.

11.  Ramps , Driveways, Loading Areas
a. Areas shall be free of trash and other discarded materials.  Grease, tar and oil shall not be allowed to permeate concrete surfaces.

12.  Floor Mats

a. Mats shall be clean and free of dirt, grime, stains, and other foreign matter.  Floor mats provided by the contractor shall be placed in entranceways and lobbies during inclement weather.  If floor mats need to be replaced, they must be similar to or equal to in quality. The cost of the floor mats are a reimbursable item to be paid for by the State.

13.  Parking Lots

a. The contractor must keep parking lots clean at all times by policing the area on a daily basis or more often for broken glass, trash, cigarette butts, etc.
b. The contractor shall be responsible for ensuring that all articles found by employees on or near the premises are turned in at a designated place.
14.  Additional Daily Cleaning Requirements

In addition the contractor shall also perform the following daily housekeeping services in all utility rooms, food preparation/service areas, medical administering/testing rooms, and solariums:
· Wet wipe counters

· Clean sinks and hoppers

· Spot clean exteriors of cabinets, ice makers and refrigerators (excluding medical refrigerators)

· Clean all dining hall tables

· Clean all kitchen and dining hall floors
E.  WEEKLY HOUSEKEEPING SERVICES
Spray buff all VCT (vinyl composition tile) floors throughout all client and non client area.  No buildup of old finish or wax shall be permitted to exist.  Coated areas shall provide a uniform luster.  Finished surfaces shall be slip resistant.

F.  QUARTERLY HOUSEKEEPING SERVICES
a. Wall cleaning- Clean walls and ceilings including tile in all client and non-client areas with an approved cleaning solution.    The rinsing solution shall be an approved germicide which shall effectively disinfect and informally clean the walls.

b. Clean and disinfect doors, door checks, door sills, kick plats, door hinges and door knobs in all client and non-client areas with a germicidal solution, removing finger marks and smudges.  

c. Clean and disinfect interior glass in doors and glass partitions in doors and glass partitions in all client and non-client areas.

d. Clean all chairs, wheelchairs and reclining chairs with an approved cleaning solution.

e. Clean all bathrooms, shower areas and utility rooms with an approved cleaning solution throughout all client and non-client areas.

f. Water fountains shall be descaled throughout all client and non-client areas.

g. Windows - All inside windows are to be cleaned.  Windows shall be free of dirt, grim, streaks and moisture and shall not be cloudy.  Window sashes, sills, woodwork and other surroundings of interior glass shall be wiped free of drippings and other water marks.    

h. High cleaning – Clean surfaces and objects in the building approximately 70” or more from the floor.  This includes but is not limited to the wall and ceiling areas, ventilating and air conditioning outlets, ceiling moldings, wall or ceiling diffusers, file cases, overhead pipes, etc. 

G.  SEMI-ANNUAL HOUSEKEEPING SERVICES

a. Cleaning all light fixtures, standing lamps, table lamps, ceiling fixtures and smoke alarms.  Clean all lighting fixtures by removing the outer frame of the fixture and cleaning it with an approved germicidal solution throughout all client and non-client areas.  The contractor shall schedule and perform this cleaning during the months of January and July.

b. Carpets and furniture cleaning – Clean carpet and furniture in all client and non-client areas.  All carpeted areas shall be thoroughly cleaned by either dry or wet extracted methods using approved detergent, additives, and spotters specifically designed for commercial use.

c. Draperies – The contractor shall take down, clean all draperies and rehang all draperies in all client and non-client areas. Draperies shall be cleaned in accordance with manufacturer requirements.

d. Venetian Blinds- Both sides of venetian blind slats shall be clean and free of dust, dirt and water spots.  Blinds shall be cleaned in accordance with manufacturer requirements.
e. Pictures and clocks – Clean all picture frames and glass on pictures throughout all client and non-client areas.  The contractor shall totally clean all clocks and annunciator panels throughout all client and non-client areas.

f. Floor finishing – The contractor shall follow a carefully planned program of applying and sealing floors as needed in all client and non-client areas.

g. Strip and wax all VCT (vinyl composition tile) floors.  No build up of old finish or wax shall be permitted.

h. Clean all fans, grills and vents in all client and non-client areas using an approved germicidal solution.

i. Interior Windows – Clean the inside of all windows, mullions and screens.  Clean glass over and in exterior and vestibule doors and all plate glass around entrances, lobbies and vestibules. The contractor must use a cleaning solution sufficient in strength to remove all stains from window areas.  The washed glass shall be clean and free of dirt, grime and streaks, and should be clear of all excess moisture.   Acids should not be used for cleaning windows.

j. Exterior Windows - The contractor shall perform exterior window cleaning on an as needed basis in accordance with the task price submitted in the bid proposal.  No outside window maintenance work will be performed when weather conditions (such as high winds or ice) are such that they add to the hazards of the operation.


The contractor shall supply all equipment necessary to complete the work specified.  
Approximately 80% of the windows can be reached from the roof and the other 20% 
require a ladder or extension poles.    Squeegees, brushes and other equipment used for 
cleaning windows should be attached o the window cleaner’s person, either by a strong 
rope or chain.  This is to prevent the articles from falling and injuring someone or 
damaging property.


The contractor shall schedule and perform this cleaning during the months of March and 
September.  

NOTE: The JKTC has approximately eight-six (86) windows, nine (9) floor to ceiling glass walls, eighteen (18) sky lights, nine (9) individual and eight-one (81) linear feet of contiguous sky light area.

H.  INSPECTIONS AND REPORTS

a. Weekly inspections shall be made by the contractor, accompanied by the State Contract Manager or designee.  The State must receive service that is consistently at or above a satisfactory level.


If the contractor has any disagreement with the inspection reports, a list of discrepancies 
must be submitted in writing to the State Contract Manager by the day following the 
inspection.

b. In the event that the contractor receives an unsatisfactory rating, this rating must be brought up to satisfactory level within the time frames listed below:

· Daily  - within the next working shift

· Weekly – within two (2) working shifts

· Quarterly, Semi-annual – within five (5) daily working shifts


Failure to bring unsatisfactory ratings to satisfactory levels with the time frames listed 
above will result in a written warning to the Contractor.  The issuance of an additional 
written warning to the Contractor will serve as cause for a formal complaint (PB-36) to be 
filed with the Purchase Bureau.

c. Joint Review Committee meetings shall be held every month with at least two (2) JKTC representatives, a representative from the Commission for the Blind and Visually Impaired (CBVI) and the Department of Human Services (upon request) and two (2) contractor representatives.

d. The contractor shall provide copies of biweekly inspection reports and minutes of Joint Review Committee meetings to the JKTC Administration and to CBVI’s Management Services Unit in Newark, NJ.  Weekly inspection reports covering services must be provided upon request.

e. Daily contact shall be made between the State Contract Manager and the On-Site Supervisor.  The State Contract Manager shall be notified of all problems, including breaks in services, supplies and equipment. The State Contract Manager shall have access to storage and equipment areas, and to schedules of all work assignments.

f. A quality assurance check list shall be done following the completion of specific housekeeping tasks and a report shall be submitted to the State Contract Manager.  The State Contract Manager or designee shall inspect the completed work and sign the quality assurance check list if the job has been completed to standards.

EXHIBIT 2 – SNOW REMOVAL (T0462)
A.  SCOPE OF WORK

The contractor shall be required to provide all labor, equipment and supplies to maintain a free and safe area from ice, snow and sleet conditions for the following areas:


Parking Lot “A”


14,000 SF


Parking Lot “B”


14,000 SF


Livingston Ave. Sidewalk
 
  1,188 SF


Suydam St. Sidewalk


     400 SF


Seaman St. Sidewalk


  1,106 SF


Steps




39 step threads


Additional Walkways


  1,380 SF


Driveways



  1,380 SF


Patios/Landings            

  2,150 SF

Note:  All measurements are approximate

Any equipment and supplies necessary to provide complete service will be approved by the State Contract Manager for on site storage.

1.  Standards to be performed to maintain quality standards are:

a. Remove snow and ice from all entrance steps and landings, sidewalks, lots and approached before the occupants report for work and on a continuous basis thereafter.

b. The contractor shall furnish the necessary manpower, tools, supplies, equipment and vehicles determined to be needed for the snow removal program.

c. Chemicals shall be used to reduce safety hazards due to ice and snow.  All chemicals used shall be in accordance with General Specifications and be approved the State Contract Manager.

d. The contractor will be reimbursed for snow removal after three (3) inches of accumulation at the hourly rates bid.  The contractor will also be reimbursed for materials used after three (3) inches of accumulation.  Snow accumulation levels shall be determined as reported by the National Weather Service for the particular area of New Jersey.

2.  Quality Requirements

a. Equipment, materials and personnel furnished shall be consistent with good utilization depending upon the amount of snow and ice involved.

b. Contractor shall continue to provide snow and ice removal throughout the workday and weekends as necessary for accessibility to eliminate hazards.

EXHIBIT 3 – PREVENTIVE MAINTENANCE PROGRAM (T0462)
A.  SCOPE OF WORK
  1.  General

a. The contractor shall develop and implement a preventive maintenance and service program for systematically examining, cleaning and performing minor repairs of equipment and the building structure and provide a safe operating facility.  The contractor shall provide an On-Site Supervisor who will be required to be on site during the hours of operation as described in the RFQ section description and specifications.
b. The contractor shall provide all needed tools and supplies, materials, labor, supervision and other expenses necessary to provide full maintenance service including scheduled inspections.
c. The contractor shall be responsible for notifying the State Contract Manager in writing of the existence or development of any defects in or repairs required to any equipment or system which the contractor does not consider to be its responsibility.  The State Contract Manager reserves the right to make the final determination concerning the responsibility for such defects, correction or repairs.

d. The contractor shall not make any changes or alterations to the existing mechanical equipment, circuits, circuit wiring or sequencing, nor alter the original circuit or wiring design unless all changes are received in writing from the State Contract Manager.

e. Maintenance provided under this contract shall be of a constant high quality service to properly protect all equipment and the facility structure from deterioration.

f. The contractor shall maintain a daily report of all repair work performed.  This information shall be consolidated by the contractor and included in the monthly report to the State Contract Manager.

g. The contractor shall be available for emergency calls on a twenty-four (24) hour, seven (7) days a week basis.

  2.  Maintenance Responsibilities

a. The contract shall perform a visual preventive maintenance inspection and shall identify the condition, problem or potential problem on the preventive maintenance check-list.  The contractor shall note the method of resolution, repair and/or replacement along with any impact on program activities.  The check-list shall be forwarded to the State Contract Manager.

b. The contractor shall be prepared to make minor repairs as required.

c. The contractor is not responsible for the operation or repair of agency equipment including but not limited to:

· Computers, office machinery

· Office furniture

B.  PERSONNEL

  1.  On-Site Supervisor
a. The contractor must designate an employee as the On-Site Supervisor.  The On-Site Supervisor must possess at least three (3) years of recent (within the past five (5) years) responsible experience in managing a facility and equipment of the approximate size and characteristic of the building to be operated under this contract.

b. The On-Site Supervisor shall be available on-call twenty-four (24) hours per day, seven (7) days per week, to report to the facility as required.  The On-Site Supervisor must be able to read, write and speak English fluently.

c. The On-Site Supervisor must posses experience as a supervisor of employees engaged in either mechanical operation or maintenance activities in a building of the approximate size and characteristics of the building named in this contract.

3.  Supervision

a. The contractor shall provide sufficient on-site supervision as is essential to carry out all the terms and conditions of this contract.  

b. The contractor shall, no later than five (5) calendar days before the effective date of the contract,  provide the State Contract Manager with telephone numbers which the State may use at any time to directly contact the contractor or the On-Site Supervisor.  After normal working hours, the On-Site Supervisor shall be available within one (1) hour at the site.  The contractor will immediately notify the State Contract Manager of any change in these numbers.
Exhibit 4 – architectural and structural maintenance (t0462)

A.  SCOPE OF WORK
1. The contractor shall inspect and note any deficiencies to the State Contract Manager in all architectural and structural features of the interior and exterior of the building, including but not limited to:  exterior walls, skylights, chimneys, ventilators (and other items that pierce the roof), gutters, downspouts, splash blocks, overhangs, windows, doors, sidewalks, driveway, roads, curbing, parking areas, patios and exterior stairways.  Interior walls, floor coverings, concrete floors, hardwood flooring, carpeting, ceramic tile, venetian blinds and drapes, doors, windows, toilet fixtures, piping systems and electrical systems and equipment (including light fixtures).
2. The level of maintenance shall assure that the property is free of missing components or defects which affect the safety, appearance, or intended use of the facility or would prevent any electrical, mechanical, plumbing, or structural system from functioning in accordance with the design intent.  Corrected or repaired work shall be carried to completion.  The quality of the work and the repaired areas shall be fully compatible with adjacent surfaces or equipment.  All replacements shall match existing in dimensions, materials, quality of work, finish, color and design.  During and at completion of work, debris shall not be allowed to spread into adjacent areas nor accumulate in the work areas itself.  All such debris, excess materials, and parts shall be cleaned up and removed at the completion of the job and/or at the end of each day while work is in progress.  Upon completion of work, any stains, and other unsightly marks shall be removed.  Wherever the term “appearance” is used in this or subsequent clauses, it shall be construed to mean an appearance similar to the original finished appearance with only minor, unobjectionable deterioration resulting from normal use.


The Preventive Maintenance program and schedule shall be submitted to the State 
Contract Manager within thirty (30) days of contract start date.

3. The contractor shall maintain in a sage and usable condition all facility doors, including but not limited to revolving doors, sliding or swinging doors and loading ramp doors.
B.  BUILDING EXTERIOR MAINTENANCE TASKS INCLUDING BUT NOT LIMITED TO THE FOLLOWING:
· Replace and/or repair broken walkway/stairway lights.

· Check tracks for automatic sliding entrance doors and remove any obstructions. 

· Removal all leaves and debris in gutters. Clean, repair and adjust gutters.

· Check foundation for spalling, cracks, leaks or dampness.

· Examine caulking on doors and windows, repair as required.

· Check for cracks in walls and brickwork.  Repair small cracks in brick, stucco and stonework.

· Examine and repair all weather stripping as required.

· Examine all exposed surfaces, steps, foundations for deterioration.

· Inspect exterior for dampness, peeling or blistered paint.

· Check doors and windows for loose fit, rot, cracks, binding and weather tightness.

· Replace/adjust weather stripping/sweeps on doors and windows. 

· Check skylights for rot, cracks and weather tightness.

· Repair or replace window screens as required.

· Check fences, gates and posts for loose and rotting members.

· Check walks and driveways for cracks and heaving.

C.  BUILDING INTERIOR MAINTENANCE TASKS INCLUDING BUT NOT LIMITED TO THE FOLLOWING:

· Check basement for dampness; make sure vents are covered to prevent access by rodents. 

· Check attic space for leaks or water stains.

· Check walls for damage; cracks, leaks and painting/redecoration requirements.  Repair loose and blistered wall covering.  Replace loose or broken ceramic wall tile.

· Check hardware on doors and windows.  Repair doors and latch assemblies.  Repair sticking doors and tighten door hinges. Adjust automatic door closers to a maximum pull of five (5) pounds.  Free sticking windows.

· Check trim and baseboards for wear or damage.

· Check blinds, shades and drapes for proper fastening and operation.  Replace/adjust broken mechanical components on blinds and drapery rods.

· Check stairwells for integrity of steps, threads, supports and handrails.  Check and clean railing and handrail assemblies.

· Check carpeting for wear, tear and poor anchorage.

· Check permanent floor covering for wear cracks or lack of bonding. Repair loose vinyl, ceramic floor covering and cove base.

· Replace damage ceiling tiles.

· Check and replace caulk around recessed bathtub, shower stalls, lavatories, sinks, etc.

E.  MAINTENANCE REPAIRS

1. The contractor shall be responsible for accomplishing all maintenance repairs under $500.00.  The contractor shall accomplish such repairs within ten (10) calendar days or at the discretion of the State Contract Manager.  The contractor shall notify the State Contract Manager twenty-four (24) hours in advance of any work that is to be performed that would be disruptive to building occupants or interfere with normal building operations.

a. The State reserves the right to furnish any or all parts and/or materials required for a particular repair to the contractor as State furnished property.  If the contractor furnishes the parts and/or materials, the price to be paid shall be the contractor's actual material cost. Bidders are reminded that the State may, at its discretion, provide the required repair parts. There will be NO markup on parts. Reimbursement will be made only on the submission of a supplier's invoice. All shipping costs are considered to be part of the overall cost. The contractor must supply the State Contract Manager with all priced invoices or paid receipts from the vendor where materials were procured.

b. Unless otherwise directed, all work orders for repairs shall be confirmed by issuance of a State approved Purchase Order for Supplies and Services.   
c. The State may elect to have all or any part of the repair work performed by other contractors or by State employees.

EXHIBIT 5 – MAINTENANCE AND INSPECTION OF PLUMBING/MECHANICAL/ELECTRICAL EQUIPMENT AND SYSTEMS
A.  SCOPE OF WORK

1. The contractor shall provide all supervision, labor, materials, supplies, repair parts, tools, and equipment, and shall plan, schedule, coordinate and ensure the effective and economical operation, maintenance and repair of the facility as specified in the contract.
2. All mechanical, electrical, plumbing and utility systems shall be operated in a manner that is compatible with current State energy conservation requirements and maintained at an acceptable level throughout the contract performance period.  The contractor is responsible for performing scheduled and unscheduled maintenance and repairs, as necessary, on a twenty-four (24) hour per day, seven (7) days per week basis, including emergency call-back service.  
3. The contractor will also be responsible for following NJAC 12:100B and new proposed PEOSHA Boilerplate Language for Employer IAQ Remediation assistance from the PEOSH Advisory Board IAQ Sub Sub-Committee.

B.  BUILDING EQUIPMENT AND SYSTEMS
1. The equipment and systems to be operated, maintained and repaired in accordance with manufacturer’s recommend time frames include all mechanical. Electrical, plumbing, and utility systems installed at the site, including, but not limited to:


Air conditioning equipment and systems


Electrical equipment, lighting 


Heating equipment, systems and controls

2. Manuals of the equipment and systems that must be serviced are located in the building.  These manuals represent the most accurate and current equipment and systems but may not be absolute.  It is incumbent that the State Contract Manager be advised of any discrepancies related to the actual installed equipment and systems and the manuals.

3. The contractor is not responsible for operation, maintenance, or repair of occupant agency program equipment, including but limited to:



Computers



Laboratory equipment



Office machines



Mail handling equipment



UPS Systems



Free-standing office furniture



Personally owned appliances



Paper shredders


Voice and data lines are not the contractor’s responsibility under base building services.

4. The contractor must take notice of the condition of the equipment and systems as observed at the mandatory site visit.  Equipment and Systems records shall include, but not be limited to, building and systems drawings, manufacturers’ warranties and construction specifications.
5. The contractor shall report to the State Contract Manager the status of any major equipment or systems not operating, or that become non-operational during the workday.  Any system or equipment not operational by the official start time of the occupants shall be reported to t he State Contract manager by 8:00 AM.

6. The contractor shall maintain all equipment supplied by the State or the contractor in good condition and repair, keeping same in operating condition, and, upon expiration or termination of the contract, return that which belongs to the State in good condition and operational.  Reasonable wear and tear is expected.
C.  OPERATIONAL REQUIREMENTS 
The building systems shall be operated in an energy efficient manner to provide the following environmental conditions:
1. Temperature controls will be maintained in accordance with established State regulations or directives.  Space temperatures during non-working hours shall be maintained to assure the protection of the building and its systems as mandated by the State.

2. Outside air shall be used to the maximum during moderate seasons based on outside temperatures and humidity conditions and enthalpy controls.

3. Ventilation shall be as defined in the Quality Standards in the American Society of Heating, Refrigerating and Air Conditioning Engineers, Inc. know as ASHRAE 55-1981 (Thermal Environmental Conditions for Human Occupancy) and ASHRAE 62-1989 (Ventilation for Acceptable Indoor Air Quality).
4. The normal operating time for building equipment and systems will be considered as the time to operate the building's heating and air conditioning equipment to provide the environmental temperatures mandated by the State during the heating and cooling seasons.  The starting of the building HVAC equipment must be based on weather conditions, which will provide the proper environmental conditions during operating hours.  Equipment shall not be operated unnecessarily during the evening hours, overnight, on weekends, State Holidays, or when the total building or specific areas of the building are not in use.
D.  PREVENTIVE MAINTENANCE REQUIREMENTS (PM)

1. The contractor shall develop and implement a complete schedule for a Preventive Maintenance (PM) program. All equipment and systems shall be maintained at an acceptable level as previously defined to ensure that the building(s) are operated in an efficient manner.  The PM program shall include, but shall not be limited to, periodic inspection, testing, cleaning, lubrication, adjustment, filter cleaning and replacement (date all filters when changed) and necessary parts and repairs to keep the equipment and systems in optimum operating condition.  Each piece of equipment shall be tagged and labeled at the time of service.  This will show the name of the contractor or employee who performed the work and what work was performed.  Manufacturer’s recommended PM shall be the minimum accepted level and in accordance with New Jersey Uniform Fire Code, NJAC 12:100B, new proposed PEOSHA Boilerplate Language for Employer IAQ Recommendation Assistance from the PEOSHA Advisory Board IAQ Sub Sub-Committee and other health and safety requirements.
2.
The equipment and systems listed within are critical to the operation of the building.  All equipment shall be maintained in accordance with the manufacturers’ recommendations.

3.
Within fifteen (15) working days after the award of the contract, the contractor shall officially submit to the State Contract Manager a preventive maintenance program and complete PM schedule for the equipment and systems listed.  The contractor shall identify those items and the PM which will be performed.  For each item identified, the contractor will indicate the frequency the PM will be performed and provide a description of the work to be done. The State Contract Manager will review the PM program and PM schedule with the contractor within fifteen (15) working days after receiving the schedule indicating for each piece of equipment or system for which the PM plan has been approved.

4.
Within ten (10) working days after the State Contract Manager has returned the reviewed copy of the contractor's preventive maintenance program, the contractor shall submit an annual schedule for the accomplishment of all preventive maintenance.  The schedule shall state for each piece of equipment the date for scheduled maintenance, the equipment number and the location of the equipment.

5.
Equipment under warranty shall be maintained in accordance with warranty instructions and conditions.

6.
The State Contract Manager is to be notified in writing or verbally in advance when maintenance or repair work is to be done which requires opening or dismantling of equipment.  Such equipment will include, but not be limited to, boilers, pumps, refrigeration units, condensers, evaporators, and such equipment as determined as critical by the State Contract Manager.  

7.
Once granted approval by the State Contract Manager, the contractor shall be responsible for correcting all deficiencies identified during PM inspections.

8.
The contractor shall be responsible for maintaining PM records for each piece of equipment or system.  The records shall reflect periodic maintenance performed and the scheduled and completion dates.  The contractor shall update the PM records and history files on a monthly basis within ten (10) days after the last day of the month.  These records shall be made available to the State Contract Manager monthly as stated above.  All PM records shall be turned over to the State Contract Manager within fifteen (15) days of contract termination. Any final payment will be held until these records have been turned over.

9.
Within ten (10) working days after the end of the month, a monthly progress report indicating the preventive maintenance work performed on each piece of equipment shall be submitted to the State Contract Manager.  Any deficiencies noted, and corrective action taken as a result of the preventive maintenance inspections shall be submitted to the State Contract Manager.
E.  MAINTENANCE REPAIRS

Maintenance repairs are defined as work required to prevent a breakdown of a piece of equipment or system or to put it back in service after a breakdown or failure.

2. The contractor shall be responsible for accomplishing all maintenance repairs under $500.00.  The contractor shall accomplish such repairs within ten (10) calendar days or at the discretion of the State Contract Manager.  The contractor shall notify the State Contract Manager twenty-four (24) hours in advance of any work that is to be performed that would be disruptive to building occupants or interfere with normal building operations.

a. The State reserves the right to furnish any or all parts and/or materials required for a particular repair to the contractor as State furnished property.  If the contractor furnishes the parts and/or materials, the price to be paid shall be the contractor's actual material cost. Bidders are reminded that the State may, at its discretion, provide the required repair parts. There will be NO markup on parts. Reimbursement will be made only on the submission of a supplier's invoice. All shipping costs are considered to be part of the overall cost. The contractor must supply the State Contract Manager with all priced invoices or paid receipts from the vendor where materials were procured.

b. Unless otherwise directed, all work orders for repairs shall be confirmed by issuance of a State approved Purchase Order for Supplies and Services.   
c. The State may elect to have all or any part of the repair work performed by other contractors or by State employees.

F.  GENERAL INSTRUCTIONS

1. Commencing on a mutually agreeable date no longer than five (5) calendar days after final contract is issued to contractor and continuing until completed, the contractor's On-Site Supervisor or designee and the State Contract Manager or designee shall together make a complete and systematic initial inspection of all mechanical, electrical, and utility systems and equipment, security and fire alarm systems, roof(s), windows, doors and other structural features, the incidental repair of which is covered by this contract for the purpose of developing a baseline deficiency report. Such systems, equipment and features are hereinafter called "items". The report shall be prepared as the inspection is conducted, in duplicate, and shall be signed when completed by the aforesaid representatives of both parties, and each party shall retain one (1) completely executed copy.


This deficiency report shall not include any items that would be replaced, repaired or 
adjusted during the performance of normal preventive maintenance as defined herein.


The contractor shall prepare and submit to the State Contract Manager, within thirty (30) 
calendar days after completion of the joint inspection, a copy of said report with an 
attached listing of the repairs needed to correct each deficiency and the contractor's cost 
for correcting each deficiency.  These prices shall remain firm for a period of sixty (60) 
days after submission.


It may not be the responsibility of the contractor to correct deficiencies noted on said 
report under the stated terms of this contract.  The State may elect to have all or any part 
of this work performed by contractor as a reimbursable item, by State employees, or by 
other contractors.

2. Any furniture in the immediate area of the worksite(s) will be removed by the contractor and replaced to the original position.  All work shall be done with a minimum of interference to State operation and personnel.  All temporary outages of any utility services and security of fire alarm systems required for the performance of work shall be scheduled with and approved by the State Contractor Manager, no less than twenty-four (24) hours in advance of such outages.

G.  ESSENTIAL EQUIPMENT AND SYSTEMS:

The following equipment and systems have been determined to be essential equipment and systems for this contract and shall be maintained in accordance with the manufacturer’s recommendations.  Contractor shall provide by the start of the contract the frequency and description of work for preventive maintenance of these items:
1.  Heating and Air Conditioning Equipment PM Tasks (including but not limited to):

· Check and monitor operation of central heating and cooling system daily.  Replace worn or broken blower belts.

· Check thermostats and automatic temperature controls for proper operation throughout. Repair or replace as required.

· Check registers, ducts, dampers and grills for lose joints, improper air distribution. Repair as needed.

· Check humidifiers for proper operation, clean mineral deposits as required.

· Replace air filters using Tri-plet filters, fiberglass filters not acceptable.

· Check under window Trane HVAC units, clean dust and dirt, lubricate and monitor operation.

· Lubricate bearings and moving parts as required.

· Clean and service exterior condenser tower.

· Check for rust and corrosion.

· Check motors, fan drives, assemblies and pumps for dust, dirt accumulation, leakage and wear from observation of the operation cycle.

· Check burner assemblies for loose, damaged or missing connections and parts, leakage and clogged jets, valves or fuel supply lines.

2.  Hot Water Heater PM Tasks (including but not limited to)
· Check daily with State Contract Manager on performance of system

· Check water temperatures at bathing locations

3. Sump Pumps PM Tasks (including but not limited to)

· Check pit for accumulation of debris, remove and dispose of excess debris in accordance with regulations.

4.  Sewage Ejector Pumps PM (including but not limited to)

· Check operation of pumps, clean thoroughly, replace if needed.

· Check operation of floats, controls and pump.

· Check sediment, depth, pump out and dispose of as required in accordance with regulations.

· Check collecting tank for proper functioning.

5.  Electrical Systems PM Tasks (including but not limited to)

· Replace fuses or reset circuit breaker.

· Replace burned out lighting, bulbs, tubes, starter, ballast, etc. as upon occurrence.

· Check and repair improper connections

· Check and repair frayed or damaged wiring.

· Check lamps, fluorescent fixtures, switches, outlets, emergency lights and repair or replace as needed.

· Check functioning of electrical timer controlling exterior lighting.

· Check panel boards throughout the facility for dirt, corrosion, signs of overheating, loser connections, etc.

· Check panel instructions and identification cards, Replace if required.

6.  Plumbing Systems PM Tasks (including but not limited to)

· Check all plumbing operations for leaks.  Replace washers and packing as required.  

· Replace all or part of toilet flush tanks or valve mechanisms, clean aerator on faucets and shower heads.

· Remove obstructions from fixture trap or drain line. Clean out stopped up floor drains, grease traps, toilets, sump pits, detention basins, etc.

· Drain water from pipes and fittings exposed to freezing.

· Check drainage system for leaks and make any necessary repairs.

· Check flow of water from fixtures, take corrective action as required.

· Check around bathtubs, toilets, etc. for caulking and tile replacement needs and repair.

Exhibit 6 – Lower Level Room Dimensions

	ROOM#
	DESCRIPTION
	DIMENSIONS
	SQUARE FEET

	001
	Clerical Skills Classroom
	26’0”x 39’6”
	1027.00

	002
	Basic Skills Classroom
	13’4” x 15’8”
	208.88

	003
	Technology II Classroom
	13”4” x 15’8”
	208.88

	004
	CVES Classroom
	13’4” x 15’8’
	208.88

	005
	Technical Resource Center
	19’0” x 37’6”
	712.50

	
	Technical Resource Center
	3’0” x 13’0”
	39.00

	006
	Low Vision Center
	18’0” x 14’6”
	261.00

	007
	Low Vision Center/Doctor Office
	8’3” x 12’0”
	99.00

	008
	Low Vision Center/Storage
	7’3” x 12’0”
	87.00

	009
	Intake Unit
	25’9” x 54’10”
	1,411.95

	010
	Intake Unit/Copy Room
	9’4” x 12’7”
	117.44

	011
	Storage Room
	10’6” x 16’6”
	173.25

	012-A
	Mechanical Room
	20’0” x 25”0”
	500.00

	
	Mechanical Room
	13’0” x 15’0”
	195.00

	012-B
	Generator Room
	12’0” x 14’0”
	168.00

	013
	Male Restroom
	8’0” x 16’0”
	128.00

	014
	Female Restroom
	8’9” x 16’0”
	128.00

	015
	Elevator Machine Room
	6’8” x 8’8”
	57.77

	016
	Elevator Pit
	6’8” x 8’8”
	57.77

	
	Elevator
	5’0” x 7’8”
	38.33

	017
	Janitor Closet/Pump Room
	8’3” x  13’8”
	112.75

	018
	Corridor
	8’0 x 67’8”
	541.33

	019
	Corridor
	5’0” x 101’3”
	506.25

	020
	Vestibule
	8’8” x 17’3”
	149.49

	021
	Stairwell #2
	8’0” x 20’6”
	164.00

	022
	Stairwell #1
	8’0” x 20’6”
	164.00

	023
	Vestibule
	8’8” x 17’3”
	149.49

	024
	Technology I Classroom
	18’0” x 17’3”
	310.50

	025
	Conference Room A
	25’0” x 33’0”
	825.00

	026
	Conference Room A/Kitchenette
	10’0” x 18’0”
	180.00

	027
	Conference Room B
	25’0” x 33’0”
	825.00

	028
	Storage/Maintenance
	18’0” x 35’0”
	630.00

	029
	Maintenance Engineer Office
	10’0” x 16’0”
	160.00

	
	APPROXIMATE SQUARE FOOTAGE 
	
	10,545.46


All dimensions and measurements are approximations. Vendors will be responsible for obtaining accurate measurements should they require them prior to bid submission.

Exhibit 7 – Main Level Room Dimensions

	room#
	DESCRIPTION
	DIMENSIONS
	SQUARE FEET

	100
	Stairwell#1
	8’0” x 20’6”
	164.00

	101
	Manager’s Bathroom
	5’0” x 6’0”
	30.00

	102
	Large Conference Room
	15’8” x 23’8”
	370.75

	103
	Network Server Room
	4’0” x 5’0”
	20.00

	104 
	Manager’s Office
	11’8” x 19’5”
	226.51

	105
	Passageway
	4’3” x 19’5”
	82.52

	106
	Secretary to Manager
	10’8” x 12’0”
	127.99

	107
	Clerical Support
	12’0” x 19’8”
	235.99

	108
	Assistant Manager’s Office
	11’6” x 11’8”
	134.16

	109
	Social Work Supervisor Office
	9’3 x 11’8”
	107.91

	110
	Passageway
	5’0” x 59’3”
	296.25

	111
	Copy/Printer Room
	10’3” x 9’3”
	94.81

	112
	Information Center
	6’6” x 20’6”
	133.25

	
	Communications Closet
	5’0” x 5’0”
	25.00

	113
	Mobility Office
	10’3” x 9’3”
	94.81

	114
	Mobility Office
	9’3” x 11’8”
	107.91

	115
	Mobility Office
	9’3” x 11’8”
	107.91

	116 
	Nurse’s Office I/Bathroom
	5’0” x 5’8”
	28.33

	117
	Nurse’s Office I
	10’0” x 13’3”
	132.50

	118
	Small Conference Room
	9’6” x 15’6”
	147.25

	119
	Psychologist Office
	9’3” x 10’3”
	94.81

	120 
	Nurse’s Office II
	9’0” x 9’0”
	81.00

	
	Nurse’s Office II
	3’8” x 5’0”
	18.33

	121
	Case Manager’s Office
	9’0” x 11’8”
	104.99

	122
	File Room
	6’8” x 11’0”
	73.33

	123
	Janitor Closet
	4’0” x 10’3”
	41.00

	
	Janitor Closet
	3’0” x 3’6”
	10.50

	124  
	Passageway
	7’6” x 29”3”
	219.33

	125
	Female Restroom
	16’0” x 17’3”
	276.00

	126
	Male Restroom
	16’0” x 12’0”
	192.00

	127
	Storage Closet
	5’8” x 6’8”
	37.77

	128
	Multi Purpose Dining Room
	33’3” x 48’6”
	1,612.63

	129-A
	Storage Closet
	5’3” x 8’3”
	43.31

	129-B
	Storage Closet
	5’3” x 8’3”
	43.31

	129-C
	Storage Closet
	5’3” x 8’3”
	43.31

	130
	Vending
	8’6” x 11’6”
	97.75

	131 
	Dishwashing Room
	7’0” x 19’0”
	133.00

	132
	Kitchen Office
	10’3” x 10’0”
	102.50

	133
	Kitchen
	22’0 x 23’6”
	517.00

	
	Kitchen
	3’8” x 13’3”
	48.58

	134
	Kitchen Storage Room
	6’3” x 6’8”
	41.66

	135
	Stairwell #2
	8’0” x 20’6”
	164.00

	136
	ADL Food Lab
	22’3” x 26’3”
	584.06

	137
	Home Care/Home Mechanic’s Lab
	22’3” x 24’8”
	548.82

	138
	Home Care/Bathroom
	8’6” x 9’3”
	78.63

	139
	Clothing Lab
	17’6” x 16’6”
	288.75

	
	Clothing Lab
	8’0” x 7’0”
	56.00

	143
	Trans Apartment Bedroom
	10’6” x 12’3”
	128.63

	144
	Trans Apartment Bedroom
	6’6” x 8’6”
	55.25

	145
	Trans Apartment Kitchen
	6’0” x 8’6”
	51.00

	146
	Trans Apartment Living/Dining Room
	17’6” x 16’8”
	291.66

	
	Trans Apartment Living/Dining Room
	3’8” x 12’0”
	44.00

	147
	Corridor
	8’0” x 120’0”
	960.00

	
	Main Foyer
	10’0” x 10’0”
	100.00

	148
	Lobby/Reception
	18’3” x 40’6”
	739.13

	
	APPROXIMATE SQUARE FOOTAGE 
	
	10,589.94


All dimensions and measurements are approximations. Vendors will be responsible for obtaining accurate measurements should they require them prior to bid submission.

Exhibit 8 – Upper Level Room Dimensions

	ROOM#
	DESCRIPTION
	DIMENSIONS
	SQUARE FEET

	200
	Computer/Social Skills Room
	14’0” x 23’6”
	329.00

	201
	Game Room
	9’0” x 9’6”
	85.50

	
	Game Room
	20’8” x 18’0”
	371.99

	202
	Solarium
	12’0” x 27’6”
	330.00

	203
	Vending
	8’0” x 9’6”
	76.00

	204
	Social Work Room
	15’6” x 16’6”
	255.75

	205
	Bedroom
	15’6” x 18’3”
	282.88

	205-A
	Bedroom Closet
	4’0” x 6’6”
	26.00

	206
	Bathroom
	8’6 x 11’0”
	93.50

	207
	Bedroom
	15’6 x 18’3”
	282.88

	207-A
	Bedroom Closet
	4’0” x 6’6”
	26.00

	208
	Bedroom
	15’6” x 18’3”
	282.88

	208-A
	Bedroom Closet
	4’0” x 6’6”
	26.00

	209
	Bathroom
	8’6 x 11’0”
	93.50

	210
	Bedroom
	15’6 x 18’3”
	282.88

	210-A
	Bedroom Closet
	4’0” x 6’6”
	26.00

	211
	Bedroom
	15’6 x 18’3”
	282.88

	211-A
	Bedroom Closet
	4’0” x 6’6”
	26.00

	212
	Bathroom
	8’6 x 11’0”
	93.50

	213
	Bedroom
	15’6 x 18’3”
	282.88

	213-A
	Bedroom Closet
	4’0” x 6’6”
	26.00

	214
	Storage Room
	8’0” x 17’6”
	140.00

	215
	Bedroom
	15’6 x 18’3”
	282.88

	215-A
	Bedroom Closet
	4’0” x 6’6”
	26.00

	216
	Bathroom
	8’6 x 11’0”
	93.50

	217
	Bedroom
	15’6 x 18’3”
	282.88

	217-A
	Bedroom Closet
	4’0” x 6’6”
	26.00

	218
	Bedroom
	15’6 x 18’3”
	282.88

	218-A
	Bedroom Closet
	4’0” x 6’6”
	26.00

	219
	Bathroom
	8’6 x 11’0”
	93.50

	220
	Bedroom
	15’6 x 18’3”
	282.88

	220-A
	Bedroom Closet
	4’0” x 6’6”
	26.00

	221
	Bedroom
	15’6 x 18’3”
	282.88

	221-A
	Bedroom Closet
	4’0” x 6’6”
	26.00

	222
	Bathroom
	8’6 x 11’0”
	93.50

	223
	Bedroom
	15’6 x 18’3”
	282.88

	223-A
	Bedroom Closet
	4’0” x 6’6”
	26.00

	224
	Lobby
	11’8 x 17’3”
	201.24

	227
	Stairwell #2
	8’0” x 20’6”
	164.00

	228
	Residential Staff Station
	6’0” x 14’0”
	84.00

	229
	Exercise Room
	13’6” x 13’6”
	182.25

	231
	TA II/TV Room
	10’0” x 23’0”
	230.00

	
	TA II/TV Room
	8’0” x 9’0”
	72.00

	232
	TA II/Crafts Room
	15’0 x 20’0”
	300.00

	
	TA II/Crafts Room Closet
	4’0” x 6’6”
	26.00

	233
	 TA II/Laundry Room
	8’0” x 10’0”
	80.00

	
	TA II/Closet
	4’0” x 6’6”
	26.00

	234
	TA II/Corridor
	6’0” x 13’0”
	78.00

	
	TA II/Closet
	4’0” x 6’6”
	26.00

	235
	TA II/Bathroom
	6’0” x 10’0”
	60.00

	287
	Stairwell #1
	8’0” x 20’6”
	164.00

	
	Corridor
	5’0” x 168’6”
	842.50

	
	APPROXIMATE SQUARE FOOTAGE 
	
	8,391.79


All dimensions and measurements are approximations. Vendors will be responsible for obtaining accurate measurements should they require them prior to bid submission.
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