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Crystal Reports Server Usage Form

	Today’s Date:     
	Please Allow Two Weeks For Requests To Be Processed


	Requester’s Name:
	Phone:
	Email:

	     
	     
	     

	Department/Division:
	App Name:

	     
	     

	If possible, please include an application architecture diagram with this request.

	1. Please list all servers and databases that will communicate with the Crystal Reports server in the test environment.
	[image: image1.jpg]     

	2. Please list all servers and databases that will communicate with the Crystal Reports server in the production environment.
	     

	3. How will reports (pdf, Excel) be generated (e.g., application, web, batch)?
	     

	4. Is any special tool or software required on the Crystal Reports server?
	     

	5. Are the reports (pdf, Excel) kept on the server?
	 FORMCHECKBOX 
  YES                         FORMCHECKBOX 
  NO

	If the answer to question 5 is YES:
	

	a) How much space is needed for test?
	     

	b) How much space is needed for production?
	     

	c) How long will the test reports be kept?
	     

	d) How long will the production reports be kept?
	     

	e) How will the reports be cleaned up?
	     

	f) Will you need a report scheduler?
	 FORMCHECKBOX 
  YES                         FORMCHECKBOX 
  NO

	If YES, please specify which one (e.g., Crystal Reports Scheduler, CA-7)
	     

	6. Please list number of reports
	Daily Rpts:    Weekly Rpts:    Monthly Rpts:

                                             

	7. What is the test implementation date?
	     

	8. What is the production implementation date?
	     

	9. List any security needs.
	     

	10. List all special processing or distribution requirements.
	     

	Additional comments:       

	Send all inquiries to dotnetadmin@oit.state.nj.us
Send this completed form to mike.chopan@oit.state.nj.us
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