
Helpful NRS/Title II Program Definitions 

(This document follows the order of the sample Student Intake form generally but may skip items not requiring an explanation and include mention of some items or intake documents not listed on the intake form for clarification purposes). Source: March 2010 NRS Implementation Guidelines and State Title II Policies
Race/Ethnicity
Hispanic/Latino of any race – a person of Cuban, Mexican, Puerto Rican, South or Central American, or other Spanish culture or origin, regardless of race. The term “Spanish origin” can be used in addition to “Hispanic/Latino or Latino”.

American Indian or Alaskan Native – a person having origins in any of the original peoples of North and South America (including Central America), and who maintains a tribal affiliation or community attachment.

Black or African American – a person having origins in any of the Black racial groups of Africa.

Native Hawaiian or Pacific Islander – a person having origins in any of the original peoples of Hawaii, Guam, Samoa, or other Pacific Islands.

Asian – a person having origins in any of the original peoples of the Far East, Southeast Asia, or the Indian subcontinent, including for example, Cambodia, China, India, Japan, Korea, Malaysia, Pakistan, the Philippine Islands, Thailand, and Vietnam.

White – a person having origins in any of the original peoples of Europe, the Middle East or North Africa.

Two or more races – a person having origins in two or more race categories and not Hispanic/Latino. 
Employed full time/part time – individuals who work as paid employees, work at their own business or farm, or who work 15 hours or more per week as unpaid workers at a farm or business operated by a member of their family. Also included are individuals who are not currently working but who have jobs or businesses from which they are temporarily absent.
Unemployed – individuals who are not working but are seeking employment, make specific efforts to find a job, and are available for work.
Not in the Labor Force – individuals who are not employed and are not seeking employment.

Not looking for work – individuals who are not looking for work (i.e. someone who can look for work but has decided not to). 
Unavailable for work – individuals who are not available for work (i.e. an individual on maternity leave, collecting temporary disability; etc.).
Retired – individuals who stop employment completely or decide to leave the labor force.
Public assistance – individuals who are receiving public assistance from Federal, State, or local government agencies, including Temporary Assistance for Needy Families (TANF) or equivalent general assistance, food stamps, refugee cash assistance, old-age assistance, and aid to the blind or totally disabled. Social Security benefits, unemployment insurance, and employment-funded disability are not included in this definition.
Homeless – individuals who lack a fixed, regular, nighttime residence or have a residence that is (1) a publicly supervised or privately operated shelter designed to provide temporary living accommodations (including welfare hotels, congregate shelters, and transitional housing for the mentally ill), (2) an institution that provided temporary residence for individuals to be institutionalized, or (3) a public or private place not designed for, or ordinarily used as, a regular sleeping accommodation for human beings. The term homeless adult does not apply to any individual imprisoned or otherwise detained pursuant to an act of the Congress or a State law.
Low income – individual who receives or is a member of a family who receives a total family income in the 6 months prior to enrollment of 70 percent of the income level for a family of that size, or the individual is receiving or is a member of a family who is receiving cash assistance payments from Federal or State agencies or food stamps, or the student can be designated as homeless under the McKinney Act.
Dislocated worker – a person who receives an individual notice of pending or actual layoff from a job, or a person who receives a publicly announced notice of pending or actual layoff.
Displaced Homemaker – individuals who have been providing unpaid services to family members in the home, have been dependant on the income of another family member but are no longer supported by that income, and are unemployed or underemployed and experiencing difficulty obtaining or upgrading employment.
Single Parent or Guardian – individuals who have sole custodial support of one or more dependant children.
Immigrant - a person who is granted lawful permanent status to live and/or work in a foreign country.
F-1 Visa – individuals with an F-1 student visa are not eligible to participate in the Title II program. An F-1 is a non-immigrant visa which allows foreign nationals to undertake either English language, or full-time academic study in the United States.
Disabled – individuals have a record of, or are regarded as having any type of physical or mental impairment, including a learning disability that substantially limits or restricts one or more major life activities (e.g. walking, seeing, hearing, speaking, learning, and working).
Learning Disabled – individuals with an IQ in the low-average and above level (70+ to any level) who have deficits (related to neurological impairments) in capacity in defined limited learning areas; this can include dyslexia (reading disability), dysgraphia (writing disability), and dyscalculia (math disability). The individual also has a history or previous educational efforts. 

Certificate of Non-Enrollment form (Ages 16-21) – potential students between the ages of 16 and 21 must present documentation from the superintendent of the relevant school or principal of the last school attended that the student is no longer enrolled in order to be eligible for WIA Title II funded services.
Parental Consent (Under age 18) – this can either be a separate form signed by a parent or guardian giving permission for program participation to a student under the age of 18 OR, there can be a space on all intake forms for parent or guardian signature.
Release of Information form – all program participants must sign this form. It is required to allow the sharing of student information (and entry of information into LACES) with LWD and consortium lead agencies for the limited purpose of complying with state and federal audit and program evaluation requirements.
L–6 Authorization for Disclosure of GED Documents and Information form – this form is needed for the release of GED test score results from the NJDOE. Due to data matching legal requirements this document is required for all program participants without a high school diploma, GED or its recognized equivalent.
Definitions pertaining to Title II program Goals
Exit quarter – the quarter when the student completes instruction or has not received instruction for 90 days and has no instruction scheduled.
Obtain employment – students enter employment by the end of the first quarter after exit in a paid, unsubsidized job or working 15 hours or more per week in an unpaid job on a farm or business operated by a family member or the student. If a student obtains employment during program participation, the goal can be counted as met, but must be reported in the first quarter after the student exits the program. A student only needs to be employed for 1 day during the appropriate exit quarter in order to be counted.
Retain employment – students who, at the time of entry, are not employed and have a goal of obtaining employment, who enter employment by the first quarter after exit; and students who are employed at program entry and have a goal or improve or retain employment. This data is collected in the third quarter after exit. 
Obtain a GED or H.S. diploma – students who obtain certification of attaining passing scores on GED tests, or the student obtains a diploma or State-recognized equivalent, documenting satisfactory completion of secondary studies (high school or adult high school diploma) who exit during the program year.
Enter college or Other training – students who enroll in a postsecondary educational or occupational skills training program that does not duplicate other services or training received, regardless of whether the prior services or training were completed and who exit during the program year.
Achieve Citizenship skills – student attains the skills needed to pass the citizenship exam.
Obtain Citizenship – student passes the citizenship exam.
Leave public assistance – student’s TANF grant or equivalent public assistance is reduced or eliminated due to employment or increased income.
Register to vote – students who register to vote or vote for the first time anytime during the program year.
Increase involvement in your child’s education – student increases involvement in the education of dependant children under his or her care, including:
· Helping children more frequently with their school work.

· Increasing contact with children’s teachers to discuss children’s education.

· Having more involvement in children’s school, such as attending school activities, and parent meetings and volunteering to work on school projects.

Increase involvement in your children’s literacy activities – student increases involvement in the literacy-related activities of dependant children under his or her care, including:
· Reading to children.

· Visiting a library.

· Purchasing books or magazines for children.

Increase involvement in your community – student increases involvement in the following community activites:
· Attending or organizing meetings of neighborhood, community, or political organizations.

· Volunteering to work for such organizations.

· Contributing to the support of such organizations.

· Volunteering to work on community improvement activities. 

