Instructions for Dataset Access Forms:    

                             Request for FOCUS Dataset Access                     

                                 OIT  - Information Center                           

                                     (609) 777-3868                                   

 SUPERVISOR:                                                                   

 1.  Enter the appropriate access restrictions.                                

     (i.e. Payroll numbers, organization codes, dept. codes, etc)              

 2.  Enter the CMS Logon Id(s) of those requesting access.  Have each          

     person sign next to their logon id.                                       

 3.  Complete the Section with Supervisor Name, Signature, Department, etc.    

     The reason for access should include how access to these files will       

     solve business needs.                                                     

 4.  Forward to the Information Security Representative (ISR).                 

 =======================================================================

ISR:                                                                       

  1. Check to see if each person listed has a CMS Logon Id.                 

     If a person does NOT have a CMS Logon Id:                              

     - Submit a CMS Logon Id Request                                        

     - In the Comment Section of the ID Request form, request               

                   5 cylinders of disk space.                                          

 2.  Sign the form where indicated.                                         

 3.  Forward the form to the Database Custodian listed on the form.         

 ========================================================================   

 DATA BASE CUSTODIAN:                                                       

1. Check the Access Restrictions for correctness.  

 2.  Sign the completed form where indicated.                              

 3.  Forward the form to:  Information Center - FOCUS Access               

                           Riverview Bldg. 200 - 2nd Floor                 

                           PO Box 212                                      

                           Trenton, NJ 08625                               

                           Fax (609) 777-3941                              

