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14 February 2012 

 
 

REQUIRED RECURRING REPORTS 
NEW JERSEY VETERANS MEMORIAL HOMES 

 
1. The following reports are to be forwarded to the Director, Division of Veterans Healthcare 
Services by the date specified.  These reports are applicable only to the New Jersey Veterans 
Memorial Homes. 
 

a. Weekly Status Reports: 
• Due each Wednesday for the previous week. 
• Format as Attachment 1. 

 
b. Pressure Ulcer Monthly Tracking Form: 

• Due the 3rd of each month for the previous month. 
• Format as Attachment 2. 
• Addresses pressure ulcers by nursing unit and stage of development. 

 
c. Monthly Activity Report: 

• Due the 10th of each month for the previous month. 
• Format as Attachment 3. 

 
d. Monthly Future Activity Report: 

• Due the 25th of each month for upcoming month. 
• Highlights significant coming events scheduled at the VMHs (i.e., shows, 

trips, VIP visits, planned home activities, committee meetings – Resident 
Council, Quality Assurance Committee, etc.). 

• Format as Attachment 4. 
 

e. Nurses’ Daily Census Report: 
• Due the 10th of each month for current resident numbers. 
• Format as Attachment 5 (numbers are sample). 

 
*This bulletin replaces VA Bulletin 2-11 with attachments. 
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f. Quarterly Staffing/Salary Report: 
• Due the 15th of June and 15th of December for current staffing numbers. 
• Format as Attachment 6. 

 
g. Reportable Event Record/Report: 

• As required by N.J.A.C. and DVHS Policies and Procedures Manual. 
• Format as Attachment 7. 

 
2. Each paragraph/subparagraph delineated is to be addressed.  If no activity/action is planned, 
then note “Negative Report.” 
 
3. Questions or inquiries concerning this bulletin should be addressed to BG Frank R. Carlini, 
Director, Division of Veterans Healthcare Services at 609-530-6766 or e-mail 
Frank.Carlini@njdmava.state.nj.us.  
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