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§ 13: T TSR eTETY

ustody by authorized personnel

(a) Authorized personnel shall not remave confidential information from designated secure storage facilities unless such removal is

necessary to the fulfillment of their official duties. Confidential information which is not presently being utilized by authorized

personnel shall be promptly returned to its secure storage facility.

{b) A record shall be maintained of all confidential information which is removed from secure storage facilities other than those
which utilize computer or magnetic media. This record shall include:

1. The name of the person removing the information;

2. The name of the person for whaom the information is being obtained;

3. The date of remaoval;
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