STA:TE OF NEW JERSEY BID ND” :04—}4—3;4524:-
REQUEST FOR PROPOSAL 7-ND Tyss2

FOR: AIRPORT DPERATOR 5VS GREENWOOD LAKE AIR- DATE ISSUED £06/30/03
PORT DOT ==DOWNLOAD RFP FROM IMNTERMET==

N.J. VENDOR MO

ESTIMATED AMOUNT: S .00 VENDOR PHOME NO
CONTRACT EFFECTIVE DATE: 09/01/03 VENDOR FAX MO
*xxx EXTRA COPY 5 === CONTRACT EXPIRATION DATE:08/31/23 VENDOR FEIN/SSN
APPROVED ADVERTISING COOPERATIVE PURCHASING: NO REQUISITION No ;1024348

BERNICE PANNIELL

SET ASIDE: SUBCONTRACTING FOR MBE/WBE |REQUESTING AGENCY 725100

= DIRECT QUESTIONS CONCERMING THIS RFP TO:

ADVERTISEMENT, DATE

BUYER:TOM TIGHUE PHONE :{B609) ©533-0T8S

PURSUANT TO N.J.S.A. 52:34-12 AND N.JAC. 17:12-2.2, PROPOSALS WHICH FAIL TO CONFORM WITH
THE FOLLOWING REQUIREMENTS WILL BE AUTOMATICALLY REJECTED:

1) PROPOSALS MUST BE RECEIVED AT OR BEFORE THE PUBLIC OPENING TIME OF 2 P iiH on 590 adjseiss i AT THE
FOLLOWING PLACE: DEPARTMENT OF TREASURY, GSA, PURCHASE BUREAU, PO BOX 230, 33 WEST STATE STREET, STH FLOOR, TRENTON, NEW
JERSEY 08625-0230. TELEPHOMNE, TELEFACSIMILE OR TELEGRAPH PEOPOSALS WILL NOT BE ACCEPTED. THE ACCOMPANYING SELF-ADDRESSED
ENVELOPE SHOULD CONTAIN OR BE ATTACHED TO THE PROPOSAL.

2) THE BIDDER MUST SIGN THE PROPOSAL.

_ 8) THE PROPOSAL MUST INCLUDE ALL PRICE INFORMATION. PROPOSAL PRICES SHALL INCLUDE DELIVERY OF ALL ITEMS F.0.5. DESTINATION OR A%

OTHERWISE PROVIDED. PRICE QUOTES MUST BE FIRM THROUGH ISSUANCE OF CONTRACT.
4) ALL PROPOSAL PRICES MUST BE TYPED OR WRITTEN IM INK.
5) ALL CORRECTIONS, WHITE-OUTS, ERASURES, RESTRIKING OF TYPE, OR OTHER FORMS OF ALTERATIOM, OR THE APPEARANCE OF ALTERATION, TO UNIT
AND/OR TOTAL PRICES MUST BE INITIALED IM INK BY THE BIDDER,
. B} THE BIDDER MUST SUBMIT WITH THE PROPOSAL BID SECURITY IN THE AMOUNT OF § HONE Of MOME %, CHECK THE TYPE OF BID
SECURITY SUPPLIED: ANNUAL BID BOND ON FILE. BID BOND ATTACHED.
it CERTIFIED OR CASHIER'S CHECK ATTACHED. LETTER OF CREDIT ATTACHED.
T} THE BIDDER MUST COMPLETE AND SUBMIT, PRIOR TO THE SUBMISSION OF THE PROPOSAL, OR ACCOMPANYING THE PROPOSAL, THE ATTACHED OWNERSHIP
DISCLOSURE FORM. (SEE N.J5.A, 52:25-24.2).
OhER Lt ATTEMRM THE - 1 IT{ L E s A ;
53 ThE BIOEE R IR MANRATOT T SRF R FRYF EICERIANR BOF YR SH4T TVELPHOYNG SREGABENE Bre(s) ano TInE(S):
CONFERENCE: O7-18-03 11:00 AM SEE "CONFEREMCE/SITE INSPECTION" PAGE
SITE VISIT: 0O7-16-03 10:00 AM SEE "CONFERENCE/SITE INSPECTION® PAGE

ADDITIONAL REQUIREMENTS

2} PERFORMAMCE SECURITY: % NOME OR MOME 5. 10} PAYMENT RETENTION: S
11) AM AFFIRMATIVE ACTION FORM (ATTACHED). 12) A MACERIDE PRINCIPLES CERTIFICATION (ATTACHED).

13) REQUESTED DELIVERY: 30 DAYS AFTER RECEIPT OF ORDER

14) CERTIFICATION OR NOTIFICATION OF REGISTRATION WITH THE SECRETARY OF STATE IF 4 FOREIGN (NON-NJ) CORPORATION, IF NECESSARY (SEE N.LS.A.

14A:13-1 ET SEQ. AND N.LA.C. 1T:12-2.12).

15) FOR SET ASIDE CONTRACTS ONLY, NJ COMMERCE & ECONOMIC GROWTH COMMISSION SMALL BUSINESS REGISTRATION, OR CERTIFICATION AS A
MINORITY-OWNED OR WOMAN-DWHNED BUSINESS (SEE M.LAC.17:13-3.1 AND 13-32.2).

TO BE COMPLETED BY BIDDER

16) DELIVERY CAM BE MADE DAY OR WEEKS AFTER RECEIPT OF ORDER,

17) CASH DISCOUNT TERMS (SEE ATTACHED NOTICE): y, DAYS: NET _DBAYS

18) EIDDE..H PHOME NO. 12) BIDDER FAX NQ.

20) BIDDER FEDERAL ID NO. 21} YOUR BID REFERENCE NO. s

SIGNATURE OF THE BIDDER ATTESTS THAT THE BIDDER HAS READ, UMDERSTANDS, AND AGREES TO ALL TERMS, CONDITIONS, AND SPECIFICATIONS SET FORTH
IN THE REGUEST FOR PROPOSAL, INCLUDING ALL ADDENDA. FURTHERMORE, SIGNATURE BY THE BIDDER SIGNIFIES THAT THE REQUEST FOR PROPOSAL AND
THE RESFONSIVE FROPOSAL CONSTITUTES A CONTRACT IMMEDIATELY UPON NOTICE OF ACCEFTANCE OF THE PROPOSAL BY THE STATE OF NEW JEBSEY FOR
ANY OR ALL OF THE ITEMS BID, AND FOR THE LENGTH OF TIME INDICATED IN THE REQUEST FOR PROPOSAL. FAILURE TO ACCEPT THE CONTRACT WITHIN THE
TIME PERIOD INDICATED IN THE REQUEST FOR PROPOSAL, OR FAILURE TO HOLD PRICES OR TO MEET ANY OTHER TERMS AND COMNDITIONS AS DEFINED IN
EITHER THE REQUEST FOR PROPOSAL OR THE PROFOSAL DURING THE TEAM OF THE CONTRACT, SHALL CONSTITUTE A BREACH AND MAY RESULT IN
SUSPENSION OR DEBARMENT FROM FURTHER STATE BIDDING. A DEFAULTING CONTRACTOR MAY ALSO BE LIABLE, AT THE OPTION OF THE STATE, FOR THE
DIFFERENCE BETWEEN THE CONTRACT PRICE AND THE PRICE BID BY AN ALTERNATE VENDOR OF THE GOODS OR SERVICES IN ADDITION TO OTHER REMEDIES

AVAILABLE.

22) ORIGINAL SIGMATURE OF BIDDER 23) MAME OF FIRM

24) PRINT/TYFE MAME AND TITLE 25) DAT

PBRFF-2 (R7/02)




ATTENTION VENDORS

If you are submitting a bid and are not on the Purchase Bureau’s Vendor File, visit our
website at http://www.state.nj.us/treasury/purchase/forms/forms.htm#bidderand either
submit a bidders application online or download the application and instructions. If
downloading, mail or fax the application to the Purchase Bureau and you will be placed
on the bid list. Submitting your application online is preferable because it is easier and
will get on the vendor file within a day or so.

If the information on the bid itself is incorrect and needs to be changed, DO NOT
write the correction on the bid itself. Send a letter on company letterhead signed by a
company officer to the Vendor Change Unit of the Purchase Bureau, 33 West State
Street, PO Box 230, Trenton, New Jersey, 08625 or fax it to (609) 292-5170. The letter
should list the outdated information as well as the corrections, specifying what is to be
changed. Make sure you include the entire eleven-digit vendor identification number on

the letter.

This does not apply to remit-to addresses. They must be processed through the OMB
Vendor Control Unit. Their number is (609) 292-8124.

PBVAP?  D4/02



NOTICE TO ALL EIDDERS
REQUIREMENT TO PROVIDE A CERTIFICATION
IN COMPLIANCE WITH MacBRIDE PRINCIPLES

AND NORTHERN IRELAND ACT OF 1989

Pursuant to Public Law 1995, c¢.134, a responsible bidder selected,
after public bidding, by the Director of the Division of Purchase and
Property, pursuant to N.J.S.A. 52:34-12, or the Director of the
Division of Building and Construction, pursuant toc N.J.S.A, 52:32-2,
must complete the certification below by checking one of the two
representations listed and signing where indicated. <1If a bidder who
would otherwise be awarded a purchase, contract or agreement does not
complete the certification, then the Directors may determine, in
accordance with applicable law and rules, that it is in the best
interest of the State to award the purchase, contract or agreement to
another bidder who has completed the certification and has submitted a
bid within five (5) percent of the most advantageous bid. If the
Directors find contractors to be in violation of the principles which
are the subject of this law, they shall take such action as may be
appropriate and provided for by law, rule or contract, including, but
not limited to, imposing sanctions, seeking compliance, recovering
damages, declaring the party in default and seeking debarrment or

suspension of the party.

I certify, pursuant to _N,.J,S,A. 52:34-12,2, that the entity for
which I am authecrized to bid:

has no ongoing business activities in Northern Ireland and does
not maintain a physical presence therein through the operation of
offices, plants, factories, or similar facilities, either directly or
indirectly, through intermediaries, subsidiaries or affiliated
companies over which it maintains effective control; or

will take lawful steps in good faith to conduct any business
operations it has in Northern Ireland in accordance with the MacBride
principles of nondiscrimination in employment as set forth in N.J.S5.A.
52:18A-89.5 and in conformance with the United Kingdom's Fair
Employment (Northern Ireland) Act of 1989, and permit independent
monitoring of their compliance with those principles.

I certify that the foregoing statements made by me are true. I am

aware that 1f any of the foregoing statements made by me are willfully
false, I am subject to punishment,

Signature of Bidder

Print or Type { Name

Title

Name of Company

PEMACE 2/02



NOTICE TO ALL BIDDERS
SET-OFF FOR STATE TAX

Please be advised that, pursuant to P,.L. 1995, c¢.159, effective
January 1, 1996, and notwithstanding any provision of the law to the
contrary, whenever any taxpayer, partnership or § corporation under
contract to provide goods or services or construction projects to the
State of New Jersey or its agencies or instrumentalities, including
the legislative and judicial branches of State government, is
entitled to payment for those goods or services at the same time a
taxpayer, partner or shareholder of that entity is indebted for any
State tax, the Director of the Division of Taxation shall seek to set
off that taxpayer's or shareholder's share of the payment due the
taxpayer, partnership or S corporation. The amount set off shall not
allow for the deduction of any expenses or o¢ther deductions which
might be attributable to the taxpayer, partner or shareholder subject

to set-off under this act.

The Director of the Division of Taxation shall give notice of the
set-off to the taxpayer and provide an opportunity for a hearing
within 30 days of such notice under the procedures for protests
established wunder R,S5. 54:49-18, No requests for conference,
protest, or subseguent appeal to the Tax Court from any protest under
this section shall stay the collection of the indebtedness. Interest
that may be payable by the State, pursuant to P.L. 1987, c.182 (c.
52:32-32 et seq.), to the taxpayer shall be stayed.

FBTAX 1Z/85



STATE OF NEW JERSEY
DEPARTMENT OF THE TREASURY
PO BOX 230 PURCHASE BUREAU

DIVISION OF
PURCHASE AND FROPERTY TRENTON, NEW JERSEY 08625

IMPORTANT NOTICE TO BIDDERS

Effective October 7, 1991, in accordance with N.J.S.A. 52:32-1.4 and
N.J.A.C. 17:12-2.13, the State of New Jersey will invoke reciprocal
action against an out-of-State bidder whose state or locality

maintains a preference practice for their bidders.

For states having preference laws, regulations, or practices, New
Jersey will use the annual surveys compiled by the Council of State
Governments, National Association of State Purchasing Officials, or
the National Institute of Governmental Purchasing to 1invoke
reciprocal actions. The State may obtain additional information
anytime it deems appropriate to supplement the above survey

information.

Any bidder may submit information related to preference practices
enacted for a local entity outside the State of New Jersey. This
information may be submitted in writing as part of the bid response
proposal, and should be in the form of resclutions passed by an
appropriate governing body, regulations, a Notice to Bidders, laws,
etc. It is the responsibility of the bidder to provide the
documentation with the bid proposal or submit it to the Director,
Division of Purchase and Property within five (5) working days of
the public bid opening. Written evidence for a specific procurement
that is not provided to the Director within five working days of the
public bid opening will not be considered in the evaluation of that
-procurement, but will be retained and considered in the evaluation

of subsequent procurements.

Any bidder having evidence of out-of-State local entities invoking
preference practices should complete the form below, with a copy of
appropriate documentation. The form and documentation may be
submitted with your bid response proposal.

Name of Locality having preference practices

City/Town/Authority

County State

{ ) Documentation attached

( ) Resolution ( ) Regulations/Laws

{ ) Notice to Bidder { ) Other

Name of Firm Submitting this Information
(Please Print)




STANDARD TERMS & CONDITIONS

TERM CONTRACT - ADVERTISED BID PROPOSAL

: PAGE

DEPT OF TREASURY NUMBER © o D4-X-24820 GE

PURCHASE BUREALU OPEN DATE : o0&/ 08/03 TIME : 2 PM 2
T-NUMBER.  T1983

STATE OF NEW JERSEY
33 WEST STATE 5T BTH FL

PO BOX 230 &
TRENTON N 08625-0230 BIDDER
Uniess ihe bidder it specifically instructed otherwise in the Reguest for Propesal, ‘the following terms and conditions will apply fo all contracts

W 4
or purchese sgreements made with the Stete of New Jersey. These terms are in addition to the terms and conditions set forth in the Reguest
for Proposal (RFF) end should be read in conjunction with seme unless the RFP specifically indicates otherwise. If a bidder proposes _thanges or
modifications or takes exception to eny of the State’s terms and conditions, the bidder must so state specifically in writing in therhje’_ proposal.
Any proposed chenge, medification or exception in the Stste’s terms and conditions by a bidder will be a factor in the determinstion of an

award of a contraster purchase agreement.

All of the Stte's terms and conditions will beeome & part of =ny comtractls) er orderis) awarded as & result of the Request for !’rupesal,
whether stated in part, in summary or by reference. In the event the biddsr’s terms and conditiens conflict with the Siste’s, the State’s terms
and conditions will prevail, unless the bidder is netified.in writing of the State’s scceptance of the bidder’s terms and conditiens

The stamtes, laws or codes cited are eveilsble for review at the Mew Jersey State Librery, 185 West State Street, Tremton, New Jersey 08625

If awarded 2 comfract or purchase agreement, the bidder’s ststus shall be that of any independent principal and not es en employes of the State

1.

i

STATE LAW REQIMRING MANDATORY COMPLIANCE BY ALL CONTRACTORS
1.1 BUSINESS REGISTRATION - All Mew .Jersey and out of State Corporztions must cobtsin a Business Registration Certificate (BRCl from the

1.2

1.3

1.4

18

18

Department of the Treasury, Division of Revenue prior to conducting business in the State of Mew Jersey.

Preof of wvalid business registration with the Oivision of Revenue, Department of the Treasury, State of MNew Jersey, should be
submitted by the bidder and, if applicable, by every subcomtractor of the bidder, with the bidder’s bid. Ne contract will be ewarded
without proof of business registration with the Division of Revenue Any questions in this regard can be directed to the Division of
Revenue at (608} 292-1730. Form NJ-REG. can be filed online &t www.stete.nj.us/nibas/services.himl.

ANTI-DISCRIMINATION = All parties to any confract with the State of New Jersey agree not to discriminate in employment and agree
to ebide by all anti-discrimination lews including those comteined within M.JSA 10:2-1 through MLLSA 10:2-4, NJSAT0E-1 et seq

and NJSA 10:5-31 through 10:5-38, and all rules and regulations issued there under,
PREVAILING WAGE ACT - The New Jersey Prevailing Wage Act, NJSA 34£:11-56.28 et seq is hereby made pert of ewvery contract
entered into on behalf of the State of New Jersey through the Division of Furchase and Property, except thesé contracts which are

not within the contemplation of the Act The bidder's signeture on this proposal is his guarantee that neither he mor any subcontractors
he might employ to perform the work covered by this proposal has been suspended or debarred by the Commissioner, Department of

Labor for violation of the provisions of the Prevailing Wage Act

AMERICANS WITH DISABILITIES ACT - The contractor must comply with all provisions of the Americans With Dissbilities Act {ADAJ, P.L
101-338, in accordance with 42 U.EC. 12101 et seq
THE WORKER AND COMMUNITY RIGHT TO KNOW ACT - The provisions of N.JSA 34:54-1 et seq. which require the labeling of all
centziners of hezardous substances are applicable to thit contract  Therefore, &ll goods offered for purchase to the Stste must be
lsbeled by the comtracter in compliance with the provisions of the Act
OWNERSHIF DISCLOSURE - Contracts fer any werk, goeds or services cannot be issusd to any corporstion or parmership unless prier te
or at the time of bid submission the bidder has disclosed the names and eddresses of all its owners holding 10% or more of the
corporation or partnership’s stoek or interest Refer to M.JLS.A 52:25-24.7
COMPLIANCE - LAWS - The contractor must comply with all loeal, state and federal lews, rules and regulstions applicable 1o this
contract and to the poeds delivered and/or services performed hereunder.
COMPLIANCE - STATE LAWS - It is sgreed and understood that amy contrects andfor orders placed as 2 result of this proposal shall
be governed and construed end the rights and obligstiont of the perties herets shall be determined in sccordance with the lsws of the
STATE DF NEW .JERSEY.

WUCC and the latest NEC?0, B.0.C.A. Basic Building code, OSHA and all

1.9 EEIMPLEM.'CE = CODES = The contrector must cemply with NJUCC
applicable cedes for this requirement The contrector will Be responsible for securing and paying all necessary permits, where
applicable. : :

LIABILITIES

2.1 LIABILITY - COPYRIGHT - The contragtor shall hold end seve the State of New Jersey, its officers, agents. servamts and employees,

72

L3

harmiess from lisbility of any nature aor kind for or eon account of the wse of any copyrighted er uncopyrightsd composition, secret
process, pstenied or unpatented invention, erticle or appliance furnished or used in the perfermance of his confract

_ ) ! responsibility for, and egrees to indemnify, defend, and save harmless
the stz of New Jelrse\r. and s employees from and egainst any and all claims, demands, suits, ections, recoveriss, judgments and
cests end expenses in cennection therewith on account of the lpss of life, property or injury or damage to the pe:’scn, body or
prnpie_rr;r ord m'.rmpersm or perT?]qns \:hatsgeve:, which shall arise from or result directly or indirectly from the work andfor materials
supplied under this coniract i$ indemnificetion cbligation is not limited by, but is in addition to the insurance obliosti ntai i

g higations contained in
INSURANCE - The contractor shall secure and maintain in force for the term of the contrect liability insurance &s provided herein The

CONMTActor _shall_ p.'mriu'n_: the Stan_:e l:!f Mew .Jersey with current certificates of insurance for all covereges and renewsls thereof which
must comizin the provisy thet the insurance provided in the certificate shall not be canceled for any reasen except after thirty days

written notice too

INDEMNIFICATION - The contracter shall essume all risk of and




STANDARD TERMS & CONDITIONS TERM CONTRACT - ADVERTISED BID PROPOSAL
DEPT OF TREASURY NUMBER . p4-X-34620 PAGE
Egﬁgghgg Egﬁﬂgﬁw DPEN DATE : 08/06/03 TIME : 2 PM 3
[ J E A

33 WEST STATE ST 8TH FL T-MuMoER  : T1883

PO BOX 230

TRENTON Ny 0BEZ5-0230 BIDDER

STATE DF NEW JERSEY
Purchase Bureau - Bid Ref.#

The insurance to be provided by the contrector shell be as fellows.

a General |i_abl'ffl’g policy as broad as the standard coverage forms currently in use in the State of New Jersey which shell not be
circumsecribed by any endorsements limiting the bresdéth of coverage. The pelicy shall be endorsed to inglude:

1. BROAD FORM COMPREHENSIVE GENERAL LIABILITY
Z PRODUCTS/COMPLETED OQFERATIONS
3. PREMISES/OFERATIONS
;I_'hel limits of liability for bodily injury and preperty damage shall mot be less tham 51 million per eccurrence as a combined single
imit.
b. Automebile lability insurance which shall be written to cover any awtomobile used by the insured. Limits of lisbility for bodily
injury and property damage shall not be less than §7 million per cccurrence a5 a combined single limit

¢ Warker's u‘l::mpez:satiun Insurence epplicable to the laws of the State of MNew Jersey end Employers Liskility Insurence
not less n

$100.000 BODILY INJURY, EACH OCCURRENCE
100,000 DISEASE EACH -EMPLOYEE
$500,000 DISEASE AGGREGATE LiniIT

with limits

3. TERMS GOVERMING ALL FROPOSALS TO NEW JERSEY PURCHASE BUREAL

3.1 CONTRACT AMOUNT - The estimeted emount of the contrectls), when stated on the Advertised Request for Proposal form, shall pet
be construed =5 either the maximum or minimum smount which the Stzte shall be obliged to order as the result of this Reguest for

Propesal or any contract entered inte as a result of this Request for Proposal
3.2 CONTRACT PERIOD AND EXTENSION OFTION - If., in the opinion of the Director of the Division of Purchase and Property, it is in
the best interest of the State to extend any contract entered into a5 a result of this Request for Propessl, the contrector will be

so notified of the Director’s imtent &t least 30 days prior to the expirgtion date of the existing contract. The contractor shall have
15 celendar deys to respond to the Director’s request to extend the comtract |f the contractor agrees to the extension, all terms

and cenditions of the original contract, ingluding price, will be applicable.

i3 EID AND PERFDRMANCE SECURITY
a Bid Security - If bid security is required, such security must be submitted with the bid in the emount listed in the Request for
Proposal, ses NJALC. 17:12-Z4, Acceptable forms of bid security are as follows

1. A properly execuied individual or annual bid bond issued by an insurance or security compeny suthorized to do business in the
Stete of MNew Jersey, a certified or cashier’s check drawn to the order of the Treagurer, State of New Jersey, or an
irrevocshle letter of credit drawn naming the Tressurer, Stste of New Jersey as beneficiary issued by & federslly insured
financial institution

Z The State will hold all bid security during the evelustion process. As soon as is practiceble after the completion of the
evelystion, the State will:

a Issue en award notice for those offers accepted by the Suate;
b. Return all bond securities to those whao have not been issued an award notice.

All Bid security from contractors who have been issusd- en swerd notice shall be held umiil the successful execution of all
required contragtual decuments and bonds {performence bond, insurance, ete. If the contractor fails to execute the required
contractual documents end bonds within thirty (30} calendar days after receipt of awerd notice, the cantractor mey be found in
default and the contract terminzted by the State. In case of defeult, the Stste reserves all rights inclusive of, but not limited
ts, the right to purchase material andfor to completz the reguired work in accordence with the New Jersey Administative Code
and o recover sny ectuel excess cests from the centractor. Cellection against the bid security. shall be one of the measures

gvailable toward the recovery of 8ny excess costs
b. Performance Sefurity — I performance security is reguired, the suc:essfgl bidder shall furnish perfermance security in such
amount on any ewerd of @ term contractor line item purchass, see M.ALC. 17:12-25. Acceptable forms of performance security
are as follows:
1. The contractor shall be required to furnish an irrevocable security in the amount listed in the Request for Froposal payable 1o
the Treasurer, State of New JerSey, binding the contractor to provide faithful performance of the contract
in the form of a preperly executed individual or annual performance bond issued by an

insurance or security company suthorized to do business in the State of New Jersey, '8 certified or cgshier's check dra_w.‘.-r 10
the order of the Treasurer, State of New Jersey, of a0 irrevecsble lerer of credit drawn naming the Treasurer, State of New

Jersey 25 beneficiary issued by a federally insured finencial ingtitution
The Performance Security must be submittsd to the State within 30 deys of the effective dete of the contract sward and cover
the period of the comtract and any extensions thersof, Failure to submit performance security may result in cancellation of
contract for causs pursuant to provision 3.5b,1, and neonpsyment for work performed. T

2 The performance security shell be

VENDOR RIGHT TO PROTEST - INTENT TO AWARD - Except in cases of emergency, bidders have the right to pretest the Director’s
Z Unless otherwise stated, a

croposed award of the contract 85 anmounced in the Natice of Intemt 1o Award, see N.JAC, 17:12-33.  Unl wise
days &fter receipt of written notification that his Bid has net

bidder's protest must be $ubmitted to the Director within 10 working days [ ; |
besn asccepted or that an award of contract has bsen made. In the public interest, the Director may shorten this protest peried, but
chall provide =t lsast 48 hours for bidders to respond o 2 proposed award In cases of emergency. steted in the record, the
Directer may waive the appes! period. See N.LAC. 17:12-3 et seq

3.4




STANDARD TERMS & CONDITIONS TERM CONTRACT - ADVERTISED BID PROPOSAL
s 5 . PAGE
DEPT OF TREASURY NUMBER : D4-K-34820

PURCHASE BUREAU OPEN DATE -:08/08/03 TIME : 2 PM 4
STATE OF NEW JERSEY T-NUMBER - T1883

33 WEST STATE 5T 8TH FL

PO BOX 230

TRENTON HJ 08525-0280 BIDDER

35 TERMINATION OF CONTRACT
& Change of Circumstances
Where circumstances and/or the needs of the State significantly change, or the contract is otherwise deemed "ng longer to be in
the public intersst, the Directer may terminste s comtrect emtered into as a& result of this Request for Proposal, upen no less than
30 days notice to the contractor with an oppertunity to respond
In the event of such termimation, the comtractor shell furmnish to the wsing agency, free of charge, such reports 25 may be required
b. For cause:

1. Whers 2 contractor fails to perform or comply with a contract, and/or fails to comply with the complaints procedure in
N.J.kli 17:12-4.2 et seq. the Director may terminate the contract upon 10 days notice to the contractor with an oppertunity to
respodn :

2 Wherz a contractor continues to perform a contract poorly as demonstrated by formal complaints, lats delivery, poor
performance of service, short-shipping etc., so thet the Director is repestedly required to use the complaints procedure in N
171:12-4.2 ot 52q. the Uirector may termingte the contract upon 10 days notice to the comiractor. with an oppertunity to respond.
¢ In cases of emergency the Director may sherten the time periods of notification and may dispense with en opportunity to respend.
d In the event of termination under this section, the contrector will be compensated for work performed in eccordance with the
contract, up to the dete of termination. Such compensation may be subject to adjustments.

2.8 COMPLAINTE - Whers a hidder has 2 history of performence prablems a5 demonstrated I:u}; formal complsints andfor contract
cancellations for cause pursuent to 3.5b a bidder mey be bypassed for this award See N.JLALC. 17:12-2

3.7 EXTENSION OF CONTRACT QUASI-STATE AGENCIES - It is understood and agreed that in additipn to Stste Agencies, Quesi-State
Agencies may also participate in this contrect Quasi-State Agencies are defined in MN.J.SA 5227B-561 ac any agency, commission,
bgard, authority or other such governmental entity which is estsblished and @5 sllocsted to a State department or any bi-state
governmentel entity of which the State of Mew Jersey it 2 member.

36 EXTENSION OF CONTRACTS TO POLITICAL SUBDIVISIONS, VOLUNTEER FIRE DEPARTMENTS AND FIRST AID SOUADS, AND INDEPENDENT

INSTITUTIONS OF HIGHER EDUCATION - N.JSA 52Z25-16.1 permits counties, municipalities and school districts to participste in any
term contractls), that may be established as a result of thiz proposal
NLSA 5Z2725-182 permits volunteer fire depertments, velumteer first aid squads and rescue squads to participate in any ter
contrectis) that may be estshlished as a result of this proposal
N.J3A 5Z25-185 permits independent institwtions of higher education to participete in any term contactls) that may be
established a5 & result of this proposal, provided that each purchése by the independent institution of higher education shell have a
minimumn cost of $500,
In order for the State contract te be extended to counties, municipelities, school districts, volunteer fire departments, first aid
squads and independent institutions of higher educstion the bidder must agree to the extension end so stete in his bid propesal The
extension to counties, municipalities, schoal diswicts, velunteer fire departments, first aid squads and independent institutions of
higher education must be under the same terms and conditigns, including price, epplicable to the State,

3.3 EXTENSIONS OF CONTRACTS TO COUNTY COLLEGES - MN.ASA 18AE4A-259 permits any college to participate in any term
contractis) that may be established as a result of this proposal

310 EXTENZIONS OF CONTRACTS TO STATE COLLEGES - N.LSA 18A:54-80 permits any State College te participate in any term
centract(s) that mey be esteblished as a result of this proposal

311 SUBCONTRACTING OB ASSIGNMENT - The conirect may not be subcontracted or assigned by the contractor, in whale or in part,
without the prior writien consent of the Director of the Division of Purchese and Property. Such comsent, if granted, shall not
relieve the contractar of any of his responsibilities under the contract
In the event the bidder proposes to subcomtrect for the services to be performed under the terms of the contract award, he shall
state sp i his bid and attach for approval a list of ssid subcomtractors and en ftemization of the products andfor services to be
supplied by them. 3
;.Imhjng contzined in the specifications shall be conswrued as cresting any confrectusl. refationship between any Subcontrector end the
tate.

312 MERGERS, ACQUISITIONS - Ii, subsequent to the award of amy comirsct resulting from this Request for Propessl, the contractor

g submitted to the Director, Division of Purchase

shell merge with or be acquired by another firm, the following decuments must

& Property.

& Corparzte resolutions prepared by the swarded conwrastor and new entity ratifying acceptance of the original comtract, terms,

conditions and prices.
. Swmte of New Jersey Bidders Applicetion reflecting all updsted information including ewnership disclesure, pursusnt 1o provision

C. Vendsr Federal Employer ldentificstion Mumber.

The documents must be submitted within thirty (30}
termination of contrect pursuant to provision 3.5k

days of completion of the merger or arquisition. Failure to do so mey result in
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If, subsequent to the sward of apy contract resulting from this Reguest fer Prepesal, the contractor’s partmership or corporstion shall
dizgsolve, the Director, Division of Furchase & Property must be so notified  All responsible parties of the dissolved partnership or
corperatign must submit to the Directer in writing, the names of the parties proposed to perform the contract, end the nemes of the
parties to whom payment Should be made. Mo psyment should be mede until gll parties to the disseived partnership or corperation

submit the required documents to the Director.

3.13 PERFORMANCE GUARANTEE OF BIODER - The bidder hersby certifies thas

a2 The eguipment offered iz standard new equipment, and is the manufacturer’s latest model in production, with parts regularly used
for the type of equipment offered; thet such parts are sll in production and not rlkelg to be discentinued; and that no sttachment
or part has been substituted or applied contrary to manufacturer’s recommendstions and sStandard practice.

b. All equipment supplied to the State and operated by eiectrical current is UL listed where applicable.

All new machines sre to be guasrenteed ss fully cperstionsl for the period stated in the Request For Propesal from time of

written accepiance by the State. The bidder will render prompt service without charge, regardiess of geographic location.

d. Sufficient guantities of parts necessary for proper gervice to equipment will be maintsined at distribution peints and service
headguarters,

& Treined mechanics are regularly employed to mske necessary repairs fo egquipment in the territory from which the service
request might emanate within @ &8-hour peried or within the time accepted as industry practice.

f. During the warranty period, the contractor shall replsce immediately any meterial which is rejected fer failure to meet the

requirements of the contract.

8- All services rendered to the State shall be perfermed in swrict and full accordange with the specifications stated in the contract,
The centract shall not be considered complete until final approval by the 5tate’s using agency is rendered.

DELIVERY GUARANTEES - Deliveries shall be made at cuch time and in such quantities as ordered im strict accordamce with conditions

3114
comtained in the Request for Proposal
The centractor shall be respensible for the delivery of material in first cless condition to the State’s using agency or the purchaser
under this conmfract, and in eccordance with good commercial practice
ltems delivered must be strictly in accordance with the Request for Proposal.
In the event delivery of goods or services i5 not mede within the number of days stipulated or under the schedule defined in the
Request for Proposal, the using egency may be autherized to obtain the material or service from any availsble source, the difference
in price, if any, 1o be paid by the comtractor failing to meet his commitments.

3.15 [DIRECTOR'S RIGHT OF FINAL BID ACCEPTANCE - The Directsr reserves the right to reject any or all bids, or to award in whole or

The Director shell have authority to award eorderc or contracts

in part if deemed to be in the best interest of the State to do so.
to the vendor or vendors best meeting all specificetions end conditions in accordance with N.JSA 5234-12

awarded by the Director in accordance with M.JACIT:1Z2-Z 10

3.16 BID ACCEFTANCES AND REJECTIONS - The provisions of MJLAC 17:12-2.8, relating to the Directer's right to weive minor elements
of non-compliance with bid specifications and MN.JAL 17:12-22 which defines causes for sutomatic bid rejection, apply to all
proposals and bids

317 STATE'S RIGHT TO INSFECT BIDDER'S FACILITIES - The State reserves the right to inspect the bidder’s- establishment before making
&n gwerd, Tor the purposes of ascertaining whether the bidder has the necessary facilities for performing the comtract

Tie bids will be

The Stste may =50 consult with clients of the bidder during the evaluation of bids. Such consultation is intended to assist the State
in making @ comtract award which is most adventzgeous to the Stste.

STATE'S RIGHT TO REQUEST FURTHER INFORMATION - The Director reserves the right te request all information which may assist
him in making a contract award, including fectors necesssry to evaluate the bidder's financial capsbilities to perform the comtract
Further, the Director reserves the right to request 2 bidder to explain in deimil how the bid price was determined.

313 MAINTENANCE OF RECORDS - The contractor shall maintsin records for products andfor services delivered sgeinst the contract for a
period of three (3} years from the dete of final payment Such records shall be mede evailable to the State upon request for
purposes of conducting an audit or for ascertaining information regsrding dollar wolume or number of transactions.

318

4. TERMS RELATING TD PRICE QUOTATION
PRICE FLUCTUATION DURING CONTRALT - Unless otherwise noted by the State, all prices gquoted shalf be firm through izsuance of

4.1
contract or purchese order and shall not be subject to incresse during the period of the contract
In the event of a manufacturer's or contractor's price decrease during the contract period, the State shall receive the full benefit of
such price reduction on eny undelivered purchase order and on any subsequent order placed during the comtract pericd  The Directer
of Purchase and Property must be notified in writing of any price reduction within five (5} days of the effective date.
Feilure to report price reductions will result in cancellation of contract for cause, pursusnt to provision .5B,1

47 DELIVERY COSTS - Unless otherwise noted in the Request for Proposal, all prices for items in bid proposals are to be $ubmitted
F.U.B. Destinetion, Proposals submitted other than F.0.B. Destination mey not be congidered Regardless of the method of quoting

shipments, the contractor shall assume ell costs, lishility and responsibility for the delivery of merchandize in good condition 0 the
Stete’s using agency or designated purchaser.
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4.5
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4.7

5. CASH DISCOUNTS - Bidders are encouraged to offer cash discounts based on expedited payment by the State.

F.0.B. Destination does not cover "spotting” but does include delivery on the receiving platform of the ordering agency at any
destination in the State of MNew Jersey unless otherwise specified. Mo additional charges will be allowed for any additional
transportation costs resulting from partial shipments made at confractor’s convenience when & single shipment is ordered. The weights
and messures of the State’s wusing egency receiving the shipment shall gevern.

CO00. TERMS - CO.D. terms are not acceptable as part of a2 bid proposal and will be cewse for rejection of a bid

TAX CHARGES - The State of Mew Jersey is exempt from State sales or use taxes and Federal excize taxes Therefore, price
gquotations must not include such taxes The State’s Federal Excise Tax Exemption number i 22=-75=0050k.

PAYMENT TO VENDORS - Payment for goods endfor services purchased by the State will only be made against State Payment
Vouchers. The State bill form in duplicate together with the original Bill of Lading, express receipt and other related papers must be
sent to the consignee on the date of esch delivery. Respensibility for payment rests with the using sgency which will sscertsin that
the contracter has performed in & proper and satisfactory manner in accordance with the terms and conditions of the award. Payment

will not be made until the using agency has aporoved payment

For every contract the term of which spans more than ene fiscal year, the State’s pbligation to make payment beyond the current
fiscal year is contingent upon [egislative appropriation and availsbility of funds,

The 3tate of MNew Jersey now offers Stete conirectors the opportunity te be paid through the VISA procurement card (p-cardl. A
contractor’s scceptance and & State Agency’s use of the p-card, however, is optignal. P-card trensactions do nmot require the
submission of either a comtractor inveice or 2 3tzte payment woucher. Furchesing trensections wtilizing the p-card will ususlly result
in peyment to & contractor in three days. A Contractor should take note that thera will be a transaction processing fee for each
p-card transaction To participate, a contractor must be capable of accepting the VISA card. For more informatien, call your bank

or any merchant Services company.

NEW JERSEY PROMPT PAYMENT ACT - The New Jersey Prompt Payment Act N.JSA §2:32-32 et seq requires siste agencies o
psy for goods and services within sixty (80} days of the agency’s receipt of & properly executed State Payment Voucher or within
sixty {60} days of receipt and scceptance of goods and services, whichever is later. Properly executed performence security, when

required, must be received by the state prier to processing any payments for goods and services accepted by state agencies. Interest
will be paid on delinquent accounts &t & rate estsblished by the State Treasurer. [Interest will not be paid until it exceeds $5.00 per

properly executed invaoice.

Cash discounts and other payment terms included as part of the originsl agreement are not affected by the Prompt Payment Act
RECIPROCITY = In accordance with NLLSA 52:32-1.4 end NJLAC 17:12-2.13, the State of New Jersey will invoke reciprocal action
ggainst an out-of-5Stete bidder whose state or locelity maintaing a preference practice for their bidders.

. The State will make

efforts to take advantage of discounts, but discounts will not be considered in determining the lowest bid.

&

Discount periods shall be celculated starting frem the next business day after the recipient has =ccepted the goods or services
received & properly signed and axecuted State Payment Voucher form and, when required, & properly execwied performance security,

whichever i latest
The date on the check issued by the State in payment of that Voucher shell be deemed the date of the State’s respense to that
Youcher.

B STANDARDS PROHIBITING CONFLICTS OF . INTEREST = The f{ollowing prohibitions on vendor activities shall apply to all comtracts or
purchase agreements made with the State of New Jersey, pursuant to Executive Order MNo. 188 (1588

=1

No vendor shall pay, offer to pey, or agree ic pay, sither directly or indirectly, any fes, commission, compensatien, gift. grawity, or
other thing of value -of any kind to any State officer or employee or special State officer or employee, as defined by N.J3A
52:130-13b. and e., in the Department of the Treasury or any other sgency with which such vendor frangacis or offers or proposes
to transect business, or to eny member of the immediste family, as defined by N.J.5.A. BZ13D-13i, of &ny such officer or
employee, or partnership, firm or corparation with which they are employed or essociated, or in which such officer or employee has

an interest within the mesaning of N.J5.A. 5Z2:130-13g -

The _snli:itatl’nn n_f any fee, commission, compencatisn, gift, _g:ar:uit-,r gr other thing of wvelue by any State officer or employes or
special State officer or employee from any State vender shall be repoerted in writing forthwith by the vender to the Atforney

General and the Executive Commission an Ethical Standerds.

Mo vendor may, directly or indirectly, underteke any privete business, commercial or entreprensurial relstionship with, whether or not
pursuamt to employment, contract or other agreement, express or implied, or sell any interest in such vendor to, any Stete officer or
employee or special State officer or employee or specisl Stste officer - or employee having any duties or responsibilities in
connection with the purchase, scquisition or sale of any property or services by or to any State agency or any instrumentality
thereof, or with eny persen, firm or entity with which he i employed or sssocigted or in which he has an inmtsrest within the
meaning of NLLEA 5Z13D-13g.  Any relstionships subject to this provision shall be reported in writing forthwith to the Executive
Commission on Ethical Stendards, which may gramt a waiver of this restriction upon application of the State officer or employes or
special Stxte officer or employee upon e finding that the present or proposed relationship does not present the potential, actuslity or

appearance of & conflict of interest.

PESTOS Haw
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d Mo vendor shall influence, or attempt to influence or csuse to be influenced, any State officer or employee or special State officer
or employes in his officiel cepecity in any manner which might tend to impair the objectivity or independence of judament of said
officer or employee.
e. Nao vendor shell cause or influsnce, or attempt to csuse or influence, any State officer or employee or speciel State officer or

person

f. The provisions cited asbove in paragraph Ba through
State officer or employee from receiving gifts fram

employse to use, or @ttempt to use, his official pesition to secure wnwarranted privileges or sdventeges for the vender or any other

Be. shell mot be construed to prohibit a State officer or employee or Specisl
or contracting with vendors under the same terms snd conditions as are offered

or made available to members of the general public subject ts any guidelines the Executive Commission on Ethical Standsrds may

promulgate under paragraph Bc.
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NJ 0es25-0230 BIDDER

SUPPLEMENT TO BID SPECIFICATIONS

DURING THE PERFORMAMCE OF THIS CONTRACT, THE CONTRACTOR AGREES AS FOLLOWS:

1. THE CONTRACTOR OR SUBCONTRACTOR, WHERE APPLICABLE, WILL NOT DISCRIMINATE AGAINST ANY EMPLOYEE OR
APPLICANT FOR EMPLOYMENT BECAUSE OF AGE, RACE, CREED, COLOR, NATIONAL ORIGIN, ANCESTRY, MARITAL
STATUS, SEX, AFFECTIONAL OR SEXUAL ORIENTATION. THE CONTRACTOR WILL TAKE AFFIRMATIVE ACTION TO ENSURE
THAT SUCH APPLICANTS ARE RECRUITED AND EMPLOYED, AND THAT EMPLOYEES ARE TREATED DURING EMPLOYMENT,
WITHOUT REGARD TO THEIR AGE, RACE, CREED,COLOR, NATIONAL ORIGIN, ANCESTRY, MARITAL STATUS, SEX,

AFFECTIOMNAL OR SEXUAL ORIENTATION. SUCH ACTION SHALL INCLUDE, BUT NOT BE LIMITED TO THE FOLLOWING:
EMPLOYMENT, UPGRADING, DEMOTION, OR TRAMSFER; RECRUITMENT OR . RECRUITMENT ADVERTISING; LAYOFF OR
COMPENSATION; AND SELECTION FOR TRAINING, INCLUDING

TERMIMATION; RATES OF PAY OR OTHER FORMS OF
APPRENTICESHIP. THE CONTRACTOR AGREES TO POST IN CONSPICUOUS PLACES, AVAILAELE TO EMPLOYEES AND
APPLICANTS FOR EMPLOYMENT, NOTICES TO BE PROVIDED BY THE PUBLIC AGENCY COMPLIANCE OFFICER SETTING

FORTH PROVISIONS OF THIS NONDISCRIMINATION CLAUSE;
2. THE CONTRACTOR OR SUBCONTRACTOR, WHERE APPLICAELE WILL, IN ALL SOLICITATIONS OR ADVERTISEMENTS ,FOR
EMPLOYEES PLACED BY OR ON BEHALF OF THE CONTRACTOR, STATE THAT ALL QUALIFIED APPLICANTS WILL RECEIVE
CONSIDERATION FOR EMPLOYMENT WITHOUT REGARD TO AGE, RACE, CREED, COLOR, NATIONAL ORIGIN, ANCESTRY,
MARITAL STATUS, SEX,AFFECTIOMAL OR SEXUAL ORIENTATION.

2. THE CONTRACTOR OR SUBCONTRACTQOR, WHERE APPLICAELE, WILL SEND TO EACH LABOR UNION OR REPRESENTATIVE
OR WORKERS WITH WHICH IT HAS A COLLECTIVE BARGAINING AGREEMENT OR OTHER CONTRACT OR UNDERSTANDING, A
NOTICE, TO BE PROVIDED BY THE AGENCY CONTRACTING OFFICER ADVISING THE LABOR UNION OR WORKERS'
REPRESENTATIVE OF THE CONTRACTOR‘S COMMITMENTS UNDER THIS ACT AND SHALL POST COFIES OF THE NOTICE IN

CONSPICUQUS PLACES AVAILABLE TO EMPLOYEES AND APPLICANTS FOR EMPLOYMENT.

4. THE CONTRACTOR OR SUBCONTRACTOR, WHERE APPLICABLE, AGREES TO COMPLY WITH THE REGULATIONS
PROMULGATED BY THE TREASURER PURSUANT TO P.L. 1875, ©. 127, AS AMENDED AND SUPPLEMENTED FROM TIME TO

TIME AND THE AMERICANS WITH DISABILITIES ACT.

5. THE CONTRACTOR DR SUBCONTRACTOR AGREES TO ATTEMPT IN GODOD FAITH TD EMPLOY MINORITY AND FEMALE

WORKERS CONSISTENT WITH THE APPLICABLE COUNTY EMPLOYMENT GOALS PRESCRIBED BY MN.J.A.C. 17:27-5.2

PROMULGATED BY THE TREASURER PURSUANT TO P.L. 1875, C. 127, AS AMENDED AND SUPPLEMENTED FROM TIME TO

TIME OR IN ACCORDANCE WITH A BINDING DETERMINATION OF THE APPLICABLE COUNTY EMPLOYMENT GOALS

DETERMINED BY THE AFFIRMATIVE ACTION OFFICE PURSUANT TO N.J.A.C. 17:27-5.2 PROMULGATED BY THE

TREASURER PURSUANT TO P.L. 1875, €. 127, AS AMENDED AND SUPPLEMENTED FROM TIME TOD TIME.

6. THE CONTRACTOR OR SUBCONTRACTOR AGREES TO INFORM IN WRITING APPROPRIATE RECRUITMENT AGEMCIES IN THE

AREA, INCLUDING EMPLOYMENT AGEMNCIES, PLACEMENT BUREAUS, COLLEGES, UNIVERSITIES, LABQOR UNIONS, THAT IT
COLOR, NMNATIONAL ORIGIN, ANCESTRY, MARITAL STATUS,

DOES NOT DISCRIMINATE ON THE BASIS OF AGE, CREED,
S5EX, AFFECTIOMAL QR SEXUAL ORIENTATION, AND THAT IT WILL DISCONTINUE THE USE OF ANY RECRUITMENT AGENCY

WHICH ENGAGES IN DIRECT OR INDIRECT DISCRIMIMNATORY PRACTICES.
THE CONTRACTOR OR SUBCONTRACTOR AGREES TO REVISE ANY DF ITS TESTING PROCEDURES, IF MNECESSARY, TOD

T
ASSURE THAT ALL PERSONNEL TESTING CONFORM:S WITH THE PRINCIPLES OF JOB-RELATED TESTING, AS ESTABLISHED

" BY THE STATUTES AND COURT DECISIONS OF THE STATE OF NEW JERSEY AND AS ESTABLISHED 8Y APPLICABLE
FEDERAL LAW AND APPLICABLE FEDERAL COURT DECISIONS.
8. THE CONTRACTOR OR SUBCONTRACTOR AGREES TO REVIEW ALL FROCEDURES RELATING TO TRANSFER,
UPGRADING  DOWNGRADING AND LAYOFF TO ENSURE THAT ALL SUCH ACTIONS ARE TAKEN WITHOUT REGARD TO AGE,
CREED, COLOR, NATIONAL DRIGIN, ANCESTRY, MARITAL STATUS, SEX, AFFECTIONAL OR SEXUAL ORIENTATION, AND
CONFORM WITH THE APPLICABLE EMPLOYMENT GOALS, CONSISTENT WITH THE STATUTES AND COURT DECISIONS OF THE
STATE OF MNEW JERSEY, AMD APPLICAELE FEDERAL LAW AND APPLICAELE FEDERAL COURT DECISIONS.

THE CONTRACTOR AND ITS SUBCONTRACTORS SHALL FURNISH SUCH REPORTS OR OTHER DOCUMENTS TO THE
AFFIRMATIVE ACTION OFFICE AS MAY BE REQUESTED BY THE OFFICE FROM TIME TO TIME IN ORDER TO CARRY OUT
THE PURPOSES OF 7THESE REGULATIONS, AND PUBLIC AGENCIES SHALL FURNISH SUCH INFORMATION AS MAY BE
REQUESTED BY THE AFFIRMATIVE ACTION OFFICE FOR CONDUCTING A COMPLIANCE INVESTIGATION PURSUANT TO

SUBCHAPTER 10 OF THE ADMINISTRATIVE CODE (NJAC17:27).

* MO FIRM MAY BE ISSUED A PURCHASE ORDER OR CONTRACT WITH THE STATE UMLESS THEY COMPLY WITH THE
AFFIRMATIVE ACTION REGULATIONS

PLEASE CHECK APPROPRIATE BOX (ONE ONLY)

i F I HAVE A CURRENT NEW JERSEY AFFIRMATIVE ACTION CERTIFICATE, (PLEASE ATTACH A COPY TO YOUR
PROFOSAL ).

[:] I HAVE A VALID FEDERAL AFFIRMATIVE ACTION PLAN APPROVAL LETTER, (PLEASE ATTACH A COPY TO
YOUR PROPOSAL.)

[:] I HAVE COMPLETED THE ENCLOSED FORM AA302 AFFIRMATIVE ACTION EMPLOYEE INFORMATION REPORT.

FAAADT REV,



AFFIRMATIVE ACTION EMPLOYEE INFORMATION HEFPUHI

IMPORTANT - READ INSTRUCTIONS ON BACK OF FORM CAREFULLY BEFORE COMPLETING FORM. TYPE OR PRINT IN SHARP BALL
POINT PEN. FAILURE TO PROPERLY COMPLETE THE ENTIRE FORM MAY DELAY ISSUANCE OF YOUR CERTIFICATE.

SECTION A - COMPANY IDENTIFICATION

1. FID. NQ. OR SOCIAL SECURITY 2. TYPE OF BUSINESS
O mre. 2. seavice [J3. WHOLESALE COMPANY

O4. retain Os. oTHER

3. TOTAL NO. OF EMPLOYEES IN THE ENTIRE

4. COMPANY NAME

5. STREET CITY COUNTY STATE ZIP CODE
6. NAME QF PARENT OR AFFILIATED COMPANY (IF NONE, S0 INDICATE CITY STATE ZIP CODE
7. DQES THE ENTIRE COMPANY HAVE A TOTAL OF AT LEAST 50 EMFLOYEES? [ ves O no

8. CHECK OME: |5 THE COMPANY: [] 5INGLE-ESTABLISHMENT EMPLOYER E’ MULTI-ESTABLISHMENT EMPLOYER

8. IF MULTI-ESTABLISHMENT EMPLOYER, STATE THE NUMEER OF SSTABLISHMENTS IN N.J, :|

10. TOTAL NUMBSER OF EMFLOYEES AT THE ESTABLISHMENT WHICH HAS BEEN AWARDED THE COMTRACT i

11. FUBLIC AGENCY AWARDING CONTRACT CITY STATE ZIF CODE
OFFICIAL USE ONLY
DATE. RECEIVED OUT OF STATE PERCENTAGES ASSIGNED CERTIFICATION NUMBER
MO/DAYIYR COUNTY MINORITY FEMALE
SECTION B - EMPLOYMENT DATA
12. Report ol persenant tesporacy and pari-fime empleyess ON YOUR OWN PAYROLL, Ester the appropriste figures on all linas and in 2ll columns. Where there zre se e=gloywes in 2 particuler
eatugory, wntef & Zars, laslede ALl empleyess, net just thase in minority caiegories, in celemas 1, 2 & 3
o ALL EMPLOYEES MINORITY GROUP EMPLOYEES (PERMANENTI
SO Col. 1 MALE FEMALE
CATEGORIES ToTaL | Eehd . fel 3 — —
Cols. 23)| MALE FEMALE [ BLACK | HISPANIC | AMERKAN | ASIAN | BLACK | HISPANIC | AMERICAN ASIAN
Oificialz end Menagers
Frofessianals .
Technicianz .
Sales Warkers
_Office and Clerical ] :
Craftworkers (Skilled)
Operatives (Semi-skilled)
Laborers (Unskilled
Sarvice Workers
TOTAL
Total emplayment from . |
Previous Report {if any i i 1| r
The data below shall NOT be included in the reguest for the catagories above.

Temparary and J |
Part-time Employess [ |
13, HOW WAS INFORMATION AS TO RACE OR ETHNIC GROUP IN SECTION B OBTAINED? |15, |15 THIS THE FIRSAT 15. IF NO DATE OF LAST

EFORT SUBMITTED

[J3. 0THER ISPECIFY) EMPLOYEE INFORMATION
REPORT (AA.302) SUBMITTED?

14, DATES OF PAYROLL PERIOD USED
1. ¥es [z no ‘

SECTION C - SIGNATURE AND IDENTIFICATION

D 1. VISUAL SURVEY 12, EMPLOYMENT RECCQRD

17, NAME OF PERSON COMPLETING FORM [Print or Typel SIGNATURE TITLE DATE
ICONTRACTQR EEQ OFFICER)
| [ MO. | DAY| YEAR |
18. ADDRESS {NO. & STREET) 1T ISTATE) {zIF CODE) PHONE {AREA CODE, NO. & EXTENSION

FOIRM 447302



INSTRUCTIONS FOR COMPLETING THE
AFFIRMATIVE ACTION EMPLOYEE INFORMATION REPORT

(FORM AA302)

IMPORTANT:

READ THE FOLLOWING INSTRUCTIONS CAREFULLY BEFORE COM-
PLETING THE FORM. PRINT OR TYPE ALL INFORMATION. FAILURE

TO PROPERLY COMPLETE

ITEM 1 — Enter the Federal Identification MNumber assigned
to the contracter or vendor by the Internal Revenue Service,
or if a Federal Employer Identification Number has been
spplied for, but not yet issued, write the words "applied
for,

or

If your business is such that you have not or will not
receive g Federal Employee ldentification Mumber, anter ihe
Social Security Number assigned to the single owner or to

& partner, in case of partnership.

I[TEM 2 - Check the box =sppropriste to your TYPE OF
BUSINESS. If you are engaged in more than one type of
business, check the predominant one. If you are &
manufacturer deriving more than 50% of yvour receipts from
your own retail outlets, check "Retail”.

ITEM 3 = Enter the total "number" of emplovees in the
entire company, including part—time employees. This number
shall include all facilities in the entire firm or corperation
ITEM 4 - Enter the name by which the company is
identified. If their is more than one company name, enter
the predominant one.

ITEM 5§ - Enter the physical locstion of the company,
include City, County, State and Zip Code.

ITEM & = Enter the name of any parent or affilliated
company including City, State and Zip Code, - If there is
none, so indicate by entering "MNone"™ or N/A.

ITEM 7 — Check the appropriste box for the total number
of employees in the entire company. "Entire Company” shall
inglude all facitlties in the entire firm or corporation,
including part—time employees, not just those employess at
the facility being awarded the contract,

ITEM 8 - Check the box appropriate to vour type of
company establishment  Single—establishment Employer shall
include an employer whose business. is conducted at only
one physical locstion. Multi—establishment Employer shall
include an employer whose business is conducted at more
than one location

ITEM 8 = If muiti—establishment was enterad in Item &,
enter the number of establishments within the State of New
Jersey,

ITEM 10 — Enter the tfotal number of employees at the
esiablishment being awarded the contract

THE ENTIRE FORM MAY DELAY
ISSUANCE OF YOUR CERTIFICATE.

ITEM 11 - Enter the name of the Public Agency awarding
the contract Include City, State, and Zip Code.

ITEM 12 — Enter the appropriste figures on all fings and in
all columns. THIS SHALL ONLY INCLUDE EMPLOYEMENT
DATA FROM THE FACILITY THAT IS BEING AWARDED THE
CONTRACT. DO MNOT list the same employee in more than
one job category.

Racizl/Ethnic Groups will be so defined

lack: Mot of hispanic origin. Persons having origin in any of
the Black racial groups of Africa

Hispanic: FPersons of Mexican, Puerto Rican, Cuban, or
Central or South American or other Spanish culture or
origin, reguardless of race.

American Indian or Alaskan Native: Persons having origins in
any of the orignal peoples "of North America, and who
maintain cultural identification through tribal affiliation or
community recognition.

Asian or Pacific Islander: Persons having origin in any of
the pecoples of the Far East Southeast Asiz, the Indian
Subcontinent or the Pacific Islands. This area includes for
example, China, Japan, the Fhillippine Islends and Somoa

ITEM 13 — Check the appropriate box, if the race or ethnic
group information was not obtained by 1 or 2, specify by
what other mesns this was dong in 3.

ITEM 14 - Enter the dates of the payroll period used to
prepare the employment data presented in item 12

ITEM 15 — If this is the first time an Employee Information
Report has been submitted for thiz company, check block
“Yac",

ITEM 16 = If the answer to item 15 is "No®, enter the
date when the last Employee Information Report was
submitted by this company.

ITEM 17 — Print or type the name of the person
completing this form. Inciude the signature, title and date.

ITEM 128 — Enter the physicel location where the form is
being completed. Include City, State, Zip Code and Phone
MNumber.
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INSTRUCTIONS: Frovide below the names, home addresses, dates of birth, offices held and any ownership interest of zll officers of the firm named
above. If additional space is necessary, provide on an attached sheet.

OWMERSHIP INTEREST
MAME HOME ADDRESS DATE OF BIRTH OFFICE HELD {Shares Owned or % of Partnership)

INSTRUCTIONS: Provide below the names, home addresses, dates of birth, and ownership interest of ail individuals not listed above, and any partnerships,
corporations and any other owner having a 10% or greater interest in the firm named above. If & listed owner |& a corporation or parinership, provide below the same
information for the holders of 10% or more interest in that corporation or partnership. If additional space is necessary, provide that information on an attached shest.
If there are no owners with 10% or more interest in your firm, enter "None™ below. Complete the certification at the bottom of this form. If this form has
previously been submitted to the Purchase Bureau in connection with another bid, indicate changes, if any, whare appropriate, and complete the certification balow.
OWNERSHIP INTEREST

MAME HOME ADDRESS DATE OF BIHTH OFFICE HELD (Shares Owned or % of Partnership)

COMPLETE ALL QUESTIONS BELOW
YES NO

1. Within the past five years has another company or corporation had & 10% or greater interest in the firm identified above? (I yes,
compiste and aftech & separate disclosure form refiecting prévious ownership interasts,)

2. Has any person or entity listed in this form or its attachments ever been amested, charged, indicted or convicted in a criminal or
disorderly persons matter by the State of New Jersay, any other state or the US. Government? (If yes, affach & detalled explanation for
gach instance.)

3. Has any person or entity listed in this form or its attachments ever been suspended, debamed or othenwlse declarsd ineligible by any
agency of governmant from bldding or contracting to provide services, labor, material or supplies? (If yes, aftach a detailed explanation
for each instance.}

4. Are there now any criminal matters or debarment proceedings pending in which the firm andfor its officers and/or managers are
involved? {If yas, aftach a detalled explanation for aach instanca.)

Has any federal, state or local license, permit or other similar autharization, necessary to parform the work applied for herein and held or
applied for by any person or entity listed in this form, been suspended or revoked, or been the subject of any pending proceedings
specifically seeking or litigating the issus of suspension or revocation? (If yves fo any part of this question, attach a defailsd explanation

for each instance.)

CERTIFICATION: |, being duly swom upon my ocath, hereby represent and state that the foregoing information and any attachmants thareto to the best of my
knowladge are true and complete. | acknowledge that the State of New Jersey is relying on the information contained herein and thereby acknowledge that | am
under a continuing obligation from the date of this certification through the completion of any contracts with the State to notify the State in writing
of any changes to the answers or information contained herein. | acknowledoe that | am aware that it s a criminal offense to make & false statement or
misrepresentation in this cenification, and if | do so, | recognize that | @m subject to criminal prosecution under the law and that it will also constitute a material
breach of my agreement(s) with the State of Mew Jarsey and that the Stats at its option, may declare any contract(s) resulting from this certificetion void and

uranforceable,

I, being duly suthorized, certify that the information supplied abovea, including all attached pages, is complete and correct to the best of my knowlsdgs. | certify that
all of the foregoing statements made by me are true, | 8m aware that if any of the foregoing statements made by me are willfully false, | am subject to punishment,

COMPANY NAME: {Signature)
ADDRESS: PRINT OR TYFE : Hme)

; {Title)
FEINSESME: Crate:

i
i
in

FE-QOF, 1 R&S
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CONFERENCE LOCATION

MANDATORY PRE-BID CONFERENCE
DATE: 07/16/03
TIME: 11:00 aMm

MANDATORY SITE VISIT
DATE: 07/16/03
TIME: 10:00 AM
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126 AIRPORT ROAD
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126 AIRPORT ROAD

WEST MILFORD, N.J.

NJ DEPT OF TRANSPORTATION
DIV OF AERONAUTICS

25 S5COTCH RD., 2D FLOOR
EWING TOWNSHIP, N.J.
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Staffing Table
1.0 INFORMATION FOR BIDDERS

1.1 Purpose and Intent

This Request For Proposal (RFP) is issued by the Purchase Bureau,
Division of Purchase and Property, Department of the Treasury, on
behalf of the State of New Jersey Department of Transportation,
Division of Aeronautics (the "State"). The purpose of this RFP is to
solicit proposals from gualified bidders who will not only operate an
existing State-owned airport facility but provide and implement
innovative ideas to further develop the airport as a profitable
enterprise, generating revenue to be shared with the State. It is
anticipated that the State will enter into a twenty (20) year contract
with the successful bidder who will operate the airport in exchange
for which it will pay the State a fixed monthly fee adjusted annually
by the Consumer Price Index, plus a percentage of its gross annual
revenue earned from airport operations, The State's share of profits
will be added to the State's fund for airport safety and improvement.

Greenwood Lake Airport (the "Airport™) is a single operating runway
general aviation airport located in West Milford Township, Passaic
County. It serves general aviation needs in this northern-most
portion of the State near the border with New York state. The State
has owned and operated Greenwood Lake Airport for about three years.
The Airport was purchased by the State with some Federal funds to
ensure that the facility would remain open as an airport and continue
operations as a functioning part of the State system of general
aviation public use airports, rather than be sold for commercial real

estate development,

In the three years that the State has owned the Airport, it has made
numerous improvements to the runway, taxiways, airport lighting,
aircraft parking areas, fueling facilities, airport security, drainage
and buildings. Now that these necessary improvements have been made,
the State intends to place the entire operation of the Airport under
private management by leasing the entire operation to a single

operator or joint venture.

There are currently revenue generating portions of the airport
operation which include a small restaurant, aircraft hangers, aircraft
tie-down spaces, aircraft fueling, and several commercial spaces which
are leased to various parties. However, the State believes that an
experienced, creative operator should be able to significantly enhance

the opportunities for revenue generation.

While the State has considerable expertise in airport construction and
rehabilitation, it does not have a comparable level of expertise in
airport development and management in serving retail airport
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customers. Such expertise exists in the private sector. Now that the

" State's efforts to preserve and improve the safety and security of the

Airport have been successfully accomplished, the State seeks to
solicit bid proposals from the private sector to manage and develop

the Airport.

It is the goal of the State to lease the entire Greenwood Lake Airport
to a private operator who will both manage the airport and continue to
develop and expand the aeronautical services, aeronautical facilities
and revenue generating aviation-related commercial activities at the
Airport. The successful bidder will have day-to-day control the
Airport, and will be responsible for its full time operation and
security and for it continued operations and physical and commercial
development., The successful bidder will be able, with the approval of
the State, to sublease space and to collect and retain rents, fees and
other revenues generated by airport commercial activities. Rent, fees
and other revenues are expected to be generated from both existing and
future development of airport-related commercial spaces, the airport
restaurant, aircraft tie-downs, aircraft hangers, fuel sales and other
airport-related services such as, by the way of example but not
limitation, aircraft maintenance, aircraft sales and flight training.
The State expects to share in the revenues generated by the Airport,
which revenues will be added to the funds the States makes available
to airports in its grant programs supporting aviation safety
initiatives,

Thus, it is the State's goal to select a private operator for the
Airport who will continue to improve the physical airport facility,
improve and increase aviation related-services, provide high gquality
services, attract new customers to the airport and make the Airport
commercially successful and competitive. While it is not the State's
intention to remain involved in the day-to—-day operation of the
Airport or directly involved in the commercial leases, activities or
direct management of the Airpert, changes in the operations of the
Airport, changes in leasing arrangements and propesed construction
projects, because of federal, State and local funding and regulatory
regquirements, will require the prior consent of the State and/or other

governmental entities,

As described, the goals of the State are to insure that the Airport
remains open as a safe and efficient public use airpert, that the
aercnautical potential of the facility is fully realized, that the
Airpert makes available the widest possible array of aeronautical and
aviation services and that the Airport fully serves local and regional
airport system needs, While the State's primary objective is to
continue the safe and efficient operation of this general aviation
airport, the State is also interested in making the Airport available
for additional aviation business and possibly other uses which will
promote job and economic growth in the community.
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Bidders shall provide a detailed business plan which includes how they
propose to operate, manage and develop the Airport to achieve these
goals. Based on this business plan, bidders must propose a fizxed
monthly lease payment (plus an annual increase based on the CPI), plus
the percentage of thelir annual gross revenue they propose to pay to
the State on an annual basis (to be paid by April 15 of the year
following the year for which payment is being made). As part of this
plan, bidders must propose annual gross revenue for each year of the
lease. The successful bidder will be that gualified, experienced
bidder whose bid proposal is responsive to the State's goals of
airport preservation, airport service improvement, airport facility
improvement and whose business plan provides a creative yet realistic
plan to return significant revenue to the State.

The intent of this RFP is to award a contract in the form of a 20 year
operating lease to that responsible, responsive bidder whose bid
conforming to the reguirements of this RFP, is most advantageous to
the State, price and cother factors considered. Please note that a
condition precedent to any award under this RFP is approval of the

lease by the State House Commission,

1.2 Background

The State, acting through the Department of Transportation, Division
of Aeronautics is reguesting proposals for the operation of the one
hundred and fifty (150) acre State-owned Greenwood Lake general
aviation airport located in West Milford Township, New Jersey.

These specifications have been prepared to furnish information
regarding the current oppertunities that exist at the Airport, to
provide required proposal submission documents and to establish bid

proposal evaluation criteria.

The Federal Aviation Administration (FAA) classifies the Alirport as a
general utility airport. The Alrport serves to relieve the larger
airports in the greater Newark-Northern New Jersey region by
furnishing an adeguate facility for small general aviation aircraft in

that area of the State.

The Airport is located 29 miles NNW of Newark International Airport in
FAR 91.225 "Mode C" airspace, on the 080 radial of Sparta VOR. It is
one mile east of the West Milford Township town center, and
approximately 27 miles northwest of midtown Manhattan. The geographic
location of the Airport is Latitude 41 degrees 07 minutes 45 seconds
north, Longitude 74 degrees 20 minutes 45 seconds west. Principal
ground access is via Passaic County Road 511 from I-287 at exit 55.

As shown on the attached airport drawing (Exhibit A), the Airport
currently has two runways, associated taxiways, and an aircraft
parking apron for up to 120 aircraft is under construction. Runway 2-
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20 is paved, 2,301 feet long, 50 feet wide and is not lighted. Runway

2-20 is permanently closed and portions of that former runway are used
for aircraft parking. Runway 6-24 is paved asphalt, 4,000 feet in
length, 60 feet wide, with medium intensity runway lighting. Runway
6-24 has a full length lighted, asphalt parallel taxiway. A map will
be available in the document review room that identifies the location
of portions of the airport which are currently leased or rented.

A super-unicom is available for airport information and wind advisory
broadcasts on the unicom freguency. The airport has space for
approximately another 100 aircraft tie-downs in addition to the
approximately 60 tie—-downs now available., Aviation services are
presently available to the public from a single Fixed Base Operator
(FBO) who performs aircraft repairs, fueling, some storage in the
large maintenance hangar, and limited flight instruction. The airport
has 12 T-Hangers and which are rented on a month-to-month basis. There
is also a small restaurant operated at the Airport, which is rented on
a month-to-month basis. The Airport has four additional tenants who
lease space on the field for non-aviation activities,

The Airport has 12 T-Hangars. The State currently manages all hangar
and public tie-down aircraft storage areas. The Airport has at any
given time from 50 or more aircraft based at the Airport,

Connected via a walkway to the main terminal building is a pedestal-
mounted Lockheed "Constellation” model aircraft (the "aircraft"). The
Department of Transportation considers this particular aircraft to be
a potentially significant remaining example of its type. Special
conditions shall apply to the aircraft. The contractor shall not
allow any person to physlcally modify, alter, move, damage or tamper
with the aircraft or any of its components without the prior written
approval of the Commissioner of Transportation. The aircraft and all
of its components remain the property of the State. Upon sixty (60)
days written notice to the contractor, the State may modify, alter,
move or remove the aircraft from the Airport, without any claim upon
the State by the contractor. The State expressly reserves the right
to either sell or donate the aircraft to any profit or non-profit
organlzatlan for the purpose of preserving or displaying the aircraft

or its components,

Total monthly income from T-Hangars and tie-downs averages
approximately $6,600 per month. There is a restaurant/cafi currently
operating Friday through Sunday which is operated by a local
restaurant owner who pays a monthly rent of 5200,00, There are three
tenants that rent office space. ATA&T rents space for antenna sites
and equipment and two other tenants rent office space. The monthly
income from these rentals averages 31,950.

Historical annual revenues generated by the Airport for the State are
as follows. 1In FY 2000 $64,000 was generated. In FY 2001 $74,000 was
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generated. In FY 2002 $75,000 was generated. In FY 2003 $47,000 has
been generated in the first 6 months of the fiscal year (July through

December) .

Bidders should be aware of the following expenses associated with the
Airport's operation. The monthly average charged by Rockland Electric
Company is $600. The monthly average charged by PSE&G is $800. From
these expenses, the airport FBO pays monthly utility costs of
approximately $670.00 to PSE&G and $340.00 to Rockland Electric for
the utilities necessary to support the large hangar operation.
Please note that for both of these expenses, the restaurant/cafi is
metered separately although currently paid for by the State. Specific
annual costs for telephone, insurance, and other utility expenses are

not available.
PROJECTED ANNUAL: REVENUE FY 2003%

The breakdown for all income to the State is as follows:
1. Rental of T-hangars, large maintenance hangar, and

tie-downs $ 95,000

2. Restaurant/cafil rental s 2,400
3. AT&T rentals - 5 19,000
4, Two office space rentals S 5,300
TOTAL INCOME $122,600

PROJECTED ANNUAL EXPENSES FY 2003%*

Various airport operating expenses encountered by the State, which do
not include projections for staffing, facility maintenance or airport
capital improvement costs, are as follows:
Utilities - Rockland Electric Co. s 7,200
9,000

Utilities - PSE&G

Utilities - Telephone & other Not Available

Insurance - State Risk Management Not Available
15,000

$
$
S
Snow removal g
s§ 5,000
$
$
3
$

Grass cutting

Security monitoring 2,200

Custodian servitces 5,400

. Water testing 500
43,300

W00 ] N N L B

TOTAL EXPENSES

*While bidders should be aware of revenues generated by the Airport
and current State operating expenses, it must be recognized that
current revenue and expenses are not considered by the State to be
predictive of future revenue and expenses. Nor are current revenues
and expenses to be considered as a guarantee by the State of any
possible future revenue stream. Accordingly, approximate current
revenues and expenses are provided for 1nrormat10nal purposes only as

a guide for bidders,
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The State currently oversees Airport operations by having a Department
of Transportation (Department) employee periodically present at the
Airport during normal business hours, and weekends as may be
necessary. The Department is also able to monitor airport operations
via video cameras that are accessible off-site via the internet. The
West Milford Township Police Department also monitors the airport
cameras via a direct link between the Airport and the West Milford
Police Headguarters. The Department also periodically uses NJDOT
staff based in Ewing Township, New Jersey to prepare airport-related
billings and reports. The Department uses staff in efforts to advance
the physical improvement of the Airport and air safety projects. On
average, the Department estimates that it commits no more than 1.5
full time eguivalents (FTEs) to operational oversight of the Airport.
However, to date, in addition to ordinary operations, the Department
has invested considerably more in efforts to physically improve the
Airport and to catch-up on previously deferred maintenance and

repairs.

All current lease and rentals may be renegotiated by the contractor
after a sixty (60) day period following the award of the contract.

The contractor shall provide a copy of all new and/or renegotiated
leases and rental agreements to the NJDOT Division of Aeronautics upon
signing. The AT&T lease is not subject to and is exempt from

renegotiation under this agreement.

Currently, airport insurance is provided by the State ¢f New Jersey
under an airport liability coverage policy which is handled through
the New Jersey Department of the Treasury's Risk Management Division.
The contractor will be reqguired to carry the types and amount of
coverage insurance, set forth in RFP Section 3,13.

The State has previously applied for and received grants of
the FAA pursuant to the Airport and Airways Development Act of 1970,
as the same has been amended and supplemented (the "Act") and under
prior federal statues which the Act superseded. It may in the future,
be beneficial for the contractor, in the name of the State, to apply
for additional grants. In connection therewith, the State has
undertaken and may in the future undertake, certain obligations
respecting the operation of the Airport and the activities of the
contractor, lessees and permittees therecon., The performance by the
contractor of the covenants and obligations contained in the Contract
is therefore a special consideration and inducement to¢ the entering of
a Contract by the State, and the Operator further covenants and agrees
that if the FAA or any other governmental body having jurisdiction
over the enforcement of the obligations of the State in connection
with Federal Airport Aid or Act shall make any orders, recommendations
or suggestions respecting the performance by the Contractor of its
covenants and obligations under the Contract, the contractor will
promptly comply therewith at the time or times, when and to the extent

money from
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that the State may direct.

Current security arrangements for the Airport are as follows:

1. A security system consisting of key coded entry to aircraft areas
and ramps is currently in place.

2. A closed circuit television system is installed and viewable at the
West Milford Township Police Department and the Airpert Manager's

Office.

3. The NJDOT RAeronautics Office located Ewing Township, Mercer County
also has access to the television security system via the internet via

1.3 Rey Events

-The Contractor will meet with NJDOT Aeronautics personnel within
seven (7) days of contract award.

-The Contractor should be prepared to take over full operations of the
airport within thirty (30) days (or sooner) from the date of contract

award.
1.3.1 Questions and Inguiries

It is the policy of the Purchase Bureau to accept questions and
ingquiries from all potential bidders receiving this RFP.

Written gquestions should be mailed or faxed to the Purchase Bureau to
the attention of the assigned Purchase Bureau buyer at the following

address:

Purchase Bureau
Division of Purchase and Property
State of New Jersey

PO BOZX 230 _
Trenton, New Jersey 08625-0230

Attention: Thomas P. Tighue

Primary Fax #: 609-292-5170

Alternative Fax &: 609-292-0490

E-Mail Address: Thomas.Tighue@treas.state.nj.us

1.3.1.1 Cut-off Date for Questions and Inguiries

A Mandatory Pre-Bid Conference has been scheduled for this
procurement, therefore, the cut-off date for submission of guestions
will be the date of the Mandatory Pre-Bid Conference, While all
qguestions will be entertained at the Mandatory Pre-Bid Conference, it
is strongly urged that questions be submitted in writing prior to the
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Mandatory Pre-Bid Conference. Written guestions must be delivered to
the Purchase Bureau buyer., It is requested that bidders having long,
complex or multiple part questions submit them in writing as far in
advance of the Mandatory Pre-Bid Conference as possible. This reguest
is made so that answers can be prepared by the State by the time of
the Mandatory Pre-Bid Conference,

1.3.1.2 Question Protocol

Questions should be submitted in writing to the attention of the
assigned Purchase Bureau buyer. Written guestions should be directly
tied to the RFP by the writer. Questions should be asked in
consecutive order, from beginning to end, following the organization
of the RFP. Each gquestion should begin by referencing the RFP page
number and section number to which it relates.

Short procedural inguiries may be accepted by telephone by the
Purchase Bureau buyer, however, oral explanations or instructions
given over the telephone shall not be binding upon the State. Bidders
shall not contact the Using Agency directly, in person, or by
telephone, concerning this RFP,

1,.3.2 Mandatory Site Visit

A Mandatory Site Visit has been scheduled for this procurement.
The date and time are listed on the cover sheet of the RFP,

Location: Greenwood Lake Airport
New Jersey Department of Transportation
Manager's Office
126 Airport Road
West Milford, New Jersey
(Attendees should park next to the Manager's Office)

Interested attendees shall RSVP to the Purchase Bureau buyer by fax at
609-292-5170 no later than 12 noon of the working day preceding the
day of the scheduled site inspection to confirm their attendance.

CAUTION: Bids will be automatically rejected from any bidder that was
not represented or failed to properly register at the Mandatory Site

Visit,
IMPORTANT NOTE:

NO QUESTIONS OR INQUIRIES REGARDING THE SUBSTANCE QF THIS RFP WILL BE
ACCEPTED OR ANSWERED DURING THE MANDATORY SITE VISIT. ALL QUESTIONS
MUST BE HELD AND SUBMITTED IN ACCORDANCE WITH RFP SECTICH 1.3.1

1.3.3 Mandatory Pre-Bid Conference
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A Mandatory Pre-Bid Conference has been scheduled for this
procurement. The Mandatory Pre-Bid Conference will be held at the
Greenwood Lake Airport Manager's Office, on the second floor of the
main terminal building, at the Greenwood Lake Airport immediately
following the Mandatory Site Visit. The time of the Mandatory Pre-Bid
Conference is listed on the cover sheet of this RFP.

CAUTION: Bids will be automatically rejected from any bidder that was
not represented or failed to properly register at the Mandatory Pre-

Bid Conference.

The purpose of the Mandatory Pre-Bid Conference is to provide a
structured and formal opportunity for the State to accept guestions

from bidders regarding this RFP.

Any revisions to the RFP resulting from the Mandatory Pre-Bid
Conference will be formalized and distributed to attendees as written

addendum to the RFP. Answers to deferred questions will also be
distributed to attendees as written addendum to this RFP.

1.3.4 Document Review Room

The State has established a document review room to provide bidders
with the opportunity to review supplemental materials relevant to this
procurement. The document review room has been established to allow
bidders access to information that may be needed to prepare and submit
accurate and comprehensive bid proposals. Such review, while

recommended, is not mandatory.

The document review room will be located at

New Jersey Department of Transportation
Division of Aerconautics
25 Scotch Road

2nd Floor
Ewing Township, New Jersey

and will be accessible from 9 AM to 4 PM on the following dates:

July 14 and July 15.

The bookroom shall contain the following information:

Airport facility operations manual.

Current airport contractor maps.

Master plan/airport layout plan.

N.J.A.C. 16:54 and N.J.A.C. 16:56

General operaticons rules for the airport

Current leases and other agreements with Airport occupants

FAA grant documents.

et = 3 T T O
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Please call Henry Conroy at 609-530-5003 to reserve a date and time to
visit the Document Review Room. The alternate is Greg McDonough at

609-530-2902,

NOTE: BIDDERS ARE PROHIBITED FROM REMOVING ANY MATERIALS FROM THE
BOCKROOM. THE PURCHASE BUREAU WILL NOT PROVIDE FOR THE PHOTOCOPYING
OF ANY MATERIALS CONTAINED IN THE BOOKROOM, BIDDERS, HOWEVER, ARE
PERMITTED TO BRING PHOTOCOPY EQUIPMENT FOR THE PURPCSE OF COPYING
MATERIALS, BIDDERS SHOULD CONTACT THE PURCHASE BUREAU BUYER TO

ARRANGE A SPECIFIC REVIEW TIME,

IMPORTANT NOTE:

NO QUESTIONS OR INQUIRIES REGARDING THE SUBSTANCE OF THE RFF WILL BE
ACCEPTED OR ANSWERED DURING BOOKROOM REVIEW. ALL QUESTIONS MUST
BE SUBMITTED IN ACCORDANCE WITH RFP SECTION 1.3.1.

1.4 Additional Information

1.4.1 Revisions to this RFP

In the event that it becomes necessary to clarify or revise this RFP,
such clarification or revision will be by addendum. Any RFP addendum

will be distributed as follows:

2 Mandatory Pre-Bid Conference has been scheduled for this
procurement. Any addendum issued before the Mandatory Pre-Bid
Conference will be distributed to all bidders who were sent the
initial RFP. Any addendum issued at the time of or after the
Mandatory Pre-Bid Conference will be distributed only to those bidders

represented and properly registered at the Mandatory Pre-Bid
Conference.

1.4.2 Addendum as a Part of this RFP

Any addendum to this RFP shall become part of this RFP and part of any
contract resulting from this RFP.

1.4.3 Issuing Office

This RFP is issued by the Purchase Bureau, Division of Purchase and

Property. The buyver noted in Section 1.3.1 is the sole point of
contact between the bidder and the State for purposes of this RFP.

1.4.4 Bidder Responsibility

The bidder assumes sole responsibility for the complete effort
required in this RFP. No special consideration shall be given after
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bids are opened because of a bidder's failure to be knowledgeable of
all the requirements of this RFP. By submitting a proposal in
response to this RFP, the bidder represents that it has satisfied
itself, from its own investigation, of all of the requirements of this

RFP, The bidder further represents that it has made its own
calculations, from the information provided and its own research and
experience, of costs, expenses and revenues for which the State bears

no liability.
1.4.5 Cost Liability

The State assumes no responsibility and bears no liability for costs
incurred by bidders in the preparation and submission of bid proposals
in response to this RFP. Purther, the State does not warrant or
guarantee any current or future revenues that may be generated from

operation of the Airport.
l1.4.6 Contents of Bid Proposal

The entire content of every bid proposal will be publicly cpened and
becomes a public record. This is the case notwithstanding any
statement to the contrary made by a bidder in its bid proposal.

All bid proposals, as public records, are available for public
inspection. Interested parties can make an appointment tc inspect bid
proposals received in response to this RFP with the Purchase Bureau

buyer.
1.4.7 Price Alteration

Bid prices must be typed or written in ink. Any price change
(including "white-outs™) must be initialed. Failure to initial price

changes may preclude an award being made to the bidder,

1,4.8 Joint Venture

If a joint venture is submitting a bid, the agreement between the
parties relating to such joint venture should be submitted with the
joint venture's proposal. Authorized signatories from each party
comprising the joint venture must sign the bid proposal. A separate
Ownership Disclosure Form, Affirmative Action Employee Information
Report, MacBride Principles Certification and, if applicable, foreign
(out of State) corporation registration must be supplied for each

party to a joint venture.
2.0 DEFINITIONS
2,1 Definitions

The following definitions shall be part of any contract awarded or
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order placed as a result of this RFP:

Addendum - Written clarification or revision to this RFP issued by the
Purchase Bureau,

Airside Facilities - All aircraft operational areas including runways,
taxiways, aprons and lighting systems.

Apron Area - A paved area at an airport that is often in the vicinity
of an airport terminal or operations building that is generally
intended to accommodate parked aircraft.

Amendment - A change in the scope of work to be performed by the
contractor. An amendment is not effective until it is signed by the

Director, Division of Purchase and Property.

Bidder - An individual or business entity submitting a bid in response
to this RFP.

Contract - This RFP, the Model Lease document attached as Exhibit B,
any addendum to this RFP, and the bidder's bid proposal submitted in
response to this RFP and the Division's Notice of Award.

Contractor - The contractor is the bidder awarded a contract,

Director - Director, Division of Purchase and Property, Department of
Treasury. By statutory authority, the Director is the chief
contracting officer for the State of New Jersey.

Director of Aeronautics - Director of Aeronautics.
Division - The Division of Purchase and Property.

Evaluation Committee - A committee established by the Director to
review and evaluate bid proposals submitted in response to this RFP
and to recommend a contract award to the Director.

FBO - Means a fixed based operator, which is an airport based business
or concessionaire that provides airport and aviation related goods and
services, such as, but not by way of limitation, Airport management,
Airport Operatlen, aircraft sales/parts/rental, mechanic services,
flight training, and pilot supplies. The contractor may also operate

as an FBO.

Gross Revenues - 2All income from whatever source derived from the
- contractor's operation of the Airport.

May - Denotes that which is permissible, not mandatory.

N.J.A.C. 16:54 - The law pertaining to licensing of aeronautical and
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aerospace facilities in New Jersey.

N.J.A.C. 16:56 - The law pertaining to airport safety aid improvement
in New Jersey.

Project - The undertaking or services that are the subject of this
RFP.
Request for Proposal (RFP) - This document which establishes the

bidding and contract requirements and solicits proposals to meet the
purchase needs of Using Agencies as identified herein.

Shall or Must - Denotes that which is a mandatory regquirement.
Failure to meet a mandatory requirement will result in the rejection

of a bid propesal as materially non-responsive,
Should - Denotes that which is recommended, not mandatory.
State Contract Manager - The individual responsible for the approval

of all deliverables, i.e., tasks, sub-tasks or other work elements in
the Scope of Work.

Subtasks - Detailed activities that comprise the actual performance of
a task.

State - State of New Jersey.

T-Hangar - A building structure that is designed and intended to
accommodate and provide shelter for individual aircraft from the sun,

wind and weather.
Task - A discrete unit of work to be performed.

Tie-Down - An open-air location, either paved or unpaved, for the
parking of aircraft, which typically has three ground anchored tie-
down points whereby the parked aircraft can be tied-down and secured.

Using Agency or Agency - The entity for which the Division has issued
this RFP and will enter into a contract, the Division of Aeronautics

within the Department of Transportation.

3.0 SCOPE OF WORK

The State seeks to enter into a 20-year lease with a contractor who
will perform the services set forth below in exchange for which it
will pay the State a fixed monthly fee that will be adjusted annually
based on the Consumer Price Index plus a percentage of gross revenue

to be paid to the State annually.

3.1 General Operating Functions
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The contractor shall provide appropriate staff, eguipment and
materials and pay all expenses including all applicable State and
local taxes on the Airport buildings and land, to provide and assume
full responsibility for airport management which shall include, by way
of example but not be limited to the following tasks: general airport
cleanliness, grass cutting, snow removal, day-to-day maintenance of
airfield lights, minor pavement maintenance (including pothole repairs
and minor crack sealing), maintenance and operation of the T-hangars,
terminal building, restaurant and other rented space on the Airport
(with the exception in those areas where specific tasks are currently
assumed by a tenant under a lease obligation), main hanger facility,
aircraft parking apron and automobile parking areas.

3.2 Airport Maintenance and Repair Functions

The contractor shall maintain the Airport in a safe and hazard free
(structurally and otherwise) condition at all times. Repairs shall be
made in a timely, workmanlike and professional manner, The contractor
shall ensure the cleanliness of the Airport, including responsibility
for landscaping, rubbish removal and general property clean-up.

The areas to be maintained and repaired by the contractor include:

-

-Security surveillance systems and all its components;
-Runways, ramps, taxiways, run up areas, helipads and related lights,
markings, stripes, and signage; :
-Navigational aids - Super-Unicom and Windsock.
-Airport vehicles, equipment, machinery and tools provided by the
State or the Contractor.
-Airport grounds not leased to others (including, without limitation,
perimeter fences, roadways, grounds, sidewalks and signage).
-Airport communications equipment including but not limited to radies,
telephones and all alarm systems that are the responsibility of the
Contractor,
-Airport buildings, facilities, and structures or portions thereof
which are the responsibility of the Contractor including, without
limitation:
(1) utilities including plumbing, electrical, sprinkler,
heating and air conditioning systems, apparatus and eqguipment, and
(2)all structural and nonstructural repairs and maintenance including
roofs, walls, floors and foundations, painting and cleaning services,
including windows, extermination services and refuse collection.
-Aircraft tie down areas under the control of the Contractor.
-Any glycol or other deicing containment system operated by the

Contractor
The contractor shall be responsible for and ensure that airport users,

tenants, licensees or permittees are satisfying all obligations to
maintain and repair areas occupled by them as required under any lease
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or use and occupancy agreement. The contractor, upon award of the
contract, shall assume responsibility for all obligations of the State
under such currently existing leases and use and occupancy agreements.
Sixty (60) days after contract award, all current leases and use and
occupancy agreements, with the exception of the lease with AT&T lease,
may be renegotiated by the contractor. The AT&T lease may not. be
renegotiated by the contractor. A copy of all new and renegotiated
leases shall be forwarded to the Division of Aeronautics upon

execution,

3.3 Airport Support Functions

In a manner consistent with generally acceptable airport operating and

safety practices, the Contractor shall:
-Operate or cause to be operated all airport non-leased ramp areas

safely and efficiently for the benefit of users.
-Remove or cause to be removed snow and ice from all airport runways,

and taxiways, and non-leased ramps, access roads, sidewalks, walkways,
parking areas, and apply such melting and/or friction agents as may be
required and/or appropriate in connection therewith.

-On a daily basis, visually check for and clean and remove all foreign
objects from all airport runways, taxiways, non-leased ramps and other
aircraft operating areas; inspect for deteriorating pavement or other
hazards to aircraft and persons in accordance with FAA Advisory
Circular, AC 150/5200-18B. Take corrective actions as reguired.
-Provide for, in areas of Contractor responsibility, and oversee,
user occupied areas, the provision of appropriate airport security and
full time security systems for both the air side and the land side
parts of the Airport, including perimeter security, parking area
security, and disaster sgsecurity on the Airport, not including law
enforcement responsibilities.

-Prepare, maintain, update and issue all appropriate Airport NOTAMS in
accordance with FAA reguirements and as may be directed by the State.
-Prepare, maintain, update and conduct an airport operations safety
program in accordance with NJAC 16:54-3 et seg and FAA AC 150/5200-18B

and 150/5200-30A.
-In conjunction with the State develop, maintain and perform an

airport noise mitigation program.

-Conduct daily inspections for navigational hazards on the Airpert and
its aerial approaches, and take corrective actions as reguired.
-Operate the Airport in accordance with FAA regulations, State
regulations and all other applicable statutes, rules, regulations and
FAA Advisory Circulars including; FAA AC 150/5190-5, Exclusive Rights
and Minimum Standards for Airports; FAA AC 150/190-2A; Exclusive
Rights at Airports; and FAA AC 150/5190-1A, Minimum Standards for
Commercial Aeronautics Activities.

-Perform information-providing functions commonly performed by an
airport operator for airport users and the general public.
-Coordinate any construction, maintenance, or other activities at the

in
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Airport to minimize interference with Airport operations.
-Develop and conduct an airport user and community relations program,

as directed by the State.

3.4 Building Construction

The contractor shall be responsible for building construction at the
Airport for revenue-generating purposes and any related revenue-
generating facilities., Any and all construction must be approved in
advance by the Director ¢f Aeronautics at every stage from concept
through design and build and must be consistent with the Airport's

master plan for development,

Construction of any buildings or facilities may be allowed during the
term of the contract. Any buildings or additions, modifications or
improvements to existing buildings, constructed by the contractor will
regquire the explicit advance approval of the Director of Aeronautics
and appropriate building permits, and shall be constructed at no cost
or expense to the State. Construction of all such buildings shall
commence upon compliance with all applicable federal, State and local
permit and regulatory requirements and shall be completed within one
(1) year from the date of commencement of construction or by such

later date as the State may approve in writing.

Unless otherwise agreed to in writing between the State and the
contractor, all new buildings as well as any additions, modifications
and improvements to existing buildings constructed on the Airport by
the contractor shall beccome the property of the State at the end of
contract. A certificate of insurance naming the State as a named
insured shall be supplied by the contractor or the contractor's
contractor for any construction on the Airport.

3.5 Airfield Construction

The State shall be responsible for all major capital improvements to
the airside facilities, including, by way of example but not
limitation, new pavements, renovation to airfield lighting systems,
repaving of runways, non-revenue producing taxiways, or non-revenue
producing aprons, safety-related improvements, tree removal, and such
other projects as set forth in N.J.A.C. 16:56-3.1(b). Such projects
shall be paid for, in part, from the State's share of the gross
revenues paid to the State by the contractor. The contractor shall be
responsible for identifying necessary capital improvements, as
indicated above, and applying to the New Jersey Department of
Transportation, or to the Federal Aviation Administration, for grants
and aid to undertake the improvement. Greenwood Lake Airport is
eligible to apply for, and to receive, State and Federal Airport
Improvement aid. Revenue to the State from the Airport lease shall be
used for improvements and to offset any costs incurred by the State

for the operation of Greenwood Lake Airport.




SPECIFICATIONS 'TERM CONTRACT - ADVERTISED BID PROPOSAL

PAGE

DEPT OF TREASURY ; NUMEBEER 2 DA-X-34820
PURCHASE BUREAU OPEN DATE : DB/D6/03 TIME : 2 PH 29
STATE OF MNEW JERSEY T-NUMBER : T1883
33 WEST STATE ST &8TH FL

PO BOX 230

TREWTON N

0&8B25-0230 BIDDER

3.6 Plans, Reports, Documents and Meetings

The Contractor shall prepare and compile, or oversee the preparation
and compilation of, and submit to the State the following reports,
plans and data, and update amend and supplement the same as required

from time to time.

A Facility Operations Maﬁual, pursuant 16:54-5.1 et seq.
General Operating Rules, pursuant to 16:54-3.1 et seq.

A guarterly financial report.

Attend Conferences and Meetings and Provide Incidental Assistance

The contractor shall:
-Confer with the State and attend meetings of the State with
officials and other persons as reasonably reguested by the State to

discuss matters relating to the Airport.

In addition, the contractor shall prepare and submit to the New Jersey
Dapartment of Transportation, Diwvision of Aeronautlcs, on the forms
and in the time and manner prescribed by the State, on a gquarterly
basis, a financial report itemizing actual airport revenues and
expenses against project airport revenues and expenses.

3.7 Property Usage

Acceptable aviation uses of the Airport that the contractor will be
permitted to engage in shall include, but not be limited to:

Sale, repair and storage of aircraft
Sale of aircraft parts and accessories
Flight and ground instruction

Flying for charter or for hire
Fueling and lubrication of aircraft
Aircraft rental

Rental of hangar and tle down space
Rental of space and facilities for aviation related purposes

3.8 Nen-aviation Uses

In the event that the Contractor shall determine to use any portion of
the premises for any purpose not related to aviation, it shall notify

the State in
writing of its wish to so use the Airport. The State shall have the

right to approve or disapprove the proposed use.
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3.9 Right of State tc Enter Upon Airport

The State, its officers, employees and representatives shall have the
right, at all times, to enter upon the Airport facilities, and/or any
space provided to the Contractor, for the purpese ¢f inspecting the
same, for observing the Contractor during the performance of its
obligations under the contract, and for the doing of any act or duty
which the State may be obligated or have the right to do under the

contract or otherwise,

3.10 Audit of Records

The contractor shall maintain and retain weekly payroll, overhead,
cost and accounting records and all other records related to the
services performed on the Project, including expenses pertaining to
additional services required by the State on the Project. Such
records shall be maintained and available for the State's and/or
Agency's inspection as to all aspects of the work, whether performed
by the contractor or any independent firms. These records shall be
kept in accordance with generally accepted accounting principles and
practices for a period of three (3) fiscal years after the expiration
of the State's fiscal year in which the contract expires or in which
final payment is received by the State from the contractor under the
contract, which ever occurs later, (The State's fiscal year is from
July 1 through June 30). The Director has the right to request, and
the contractor agrees to furnish free of charge, all information and
copies of all records which the Director reguests. The contractor
shall allow the Director and/or State to visit the office(s) of the
contractor periodically; upon reasconable notice, in order to review
any document related to the contract or to otherwise monitor work
being performed and/or gross revenues being reported and paid by the

Contractor to the State pursuant to the contract.

In addition to the above reguirements, the contractor shall furnish to
the State for the first five (5) years of the contract on a semi-
annual basis within three (3) months following the period being report

on, audited financial statements.

Any failure by the contractor to maintain or produce such records or
to otherwise cooperate with the Director and/or State may, at the
Director's discretion, be cause for termination of the contract and/or
suspension or .debarment ¢f the contractor from State contracts.
Further, the results of any audit by the State shall be final and
binding upon the contractor, including but not limited to the State's
determinations with.respect to revenue reporting and payment by the
contractor and whether the Contractor has met the revenue targets set

forth in Section 3,11,

The contractor shall provide documentation that indicates it is in
compliance with the State's Single Audit Policy and will maintain
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compliance for the life of this contract. The contractor shall keep
records which fully disclose the amount and the dispesition by the
recipient of the proceeds of any aid, the total cost of any project
for which the agreement is given or used, and the amount and nature of
that portion of the cost of the work paid for by others, including the
contractor's share, if any, and records which will facilitate an
effective audit. The contractor shall permit the State access to any
books, documents, papers and records of the contractor that are
pertinent to this contract for audit and examinations. The contractor
shall establish and maintain adeguate accounting records for the
contract to enable the State to determine the allowable costs
incurred, The contractor shall maintain effective control over and
accountability for all funds, property and other assets to assure
these are used solely for authorized purposes. Finally, the
contractor shall include in each project contract a clause for the

purposes of accounting and audit.
3.11 Contractor Income and Expenses and Payment to the State

The contractor shall receive all income from T-hangar rentals,
restaurant rental, fixed base operator (FBO) rental, non-FBO
parking apron rentals and rental and/or use of any other building,
areas or facility currently on the Airport or constructed by the

contractor.

The State has furnished a fueling system from which the contractor
shall sell aviation fuels at the Airport. Future improvements,
changes, modifications, or maintenance to the fueling system(s) used
at the Airport shall be the responsibility of the contractor. All
necessary federal, State, local or other required licenses, approvals
and permits shall be the responsibility of the contractor.

In consideration for its operation of the Airport, the contractor
shall pay to the State a fixed monthly lease fee indexed annually by
the Consumer Price Index plus a percentage of gross revenues earned by
the contractor payable annually and be paid by April 15 of the year
following the calendar year for which payment is being made.

3.12 Acknowledgment

The contractor acknowledges that it has examined the Airport carefully
and will accept it in its present condition. The contractor shall be
responsible for repairing existing damage, if any, with the exception
of those areas of responsibility retained by the State as set forth in
Section 3.5, and shall also be responsible for repairing Such damage
as may result from or be caused by the operation of the Airport by the
contractor under the contract, or by any acts or omissions of the
contractor, its officers, employees or representatives whether the
damage occurs during the course of their employment by the contractor

or otherwise.
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3.13 Insurance and Indemnification Reguirements

The Operator, at its sole cost and expense, shall obtain and maintain,
such insurance for any damages imposed by law and assumed under
contract, of the kinds and in the amounts hereinafter provided, from
insurance companies admitted or approved to do business in the State

of New Jersey.

Property Insurance

Covering all of the buildings and /or structures owned by

The State of New Jersey located at Greenwood Lake Airport. Such
coverage shall be on an all risk basis, in an amount not less
than the replacement cost of those buildings and/or structures.
Such insurance must contain a Waiver of Subrogation against the

State,
Airport Liability Insurance

Covering all the operations of the contractor at Greenwood Lake
Airport under this contract. Such coverage shall name the State
of New Jersey, its officers and employees as additional insureds.

The policy shall include the following minimum coverages:

- Premises Liability $25 million
- Products/Completed Operations - - -$25- million

- Hangar Keepers Liability B $500,000 each Aircraft
- $1,000,000 per occurrence

Workers Compensation and Employer's Liability Insurance

As required by the laws of the State of New Jersey, covering all"
employees of the contractor at and about Greenwood Lake Airport,
This policy shall include an All States endorsement. The limit
for Employers Liability shall be at least $500,000. Bodily
injury, $500,000 each Employee, $500,000 each Employee Disease

Automobile Liability Insurance

Covering all the operations of the contractor at Greenwood Lake
Airport. The policy will include coverage for owned, non-owned
and hired cars and will include the State ¢f New Jersey, its
officers and employees as additional insureds.

The policy-shall include a $1,000,000 combined single limit
bodily injury and property damage.
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Environmental

In addition, the contractor or any subcontractor engaged in work
at the Airport involving hazardous substances, as defined in
Section 3 of PL 1993, ¢.139 (C.13:1K-8), or hazardous waste, as
defined in Sect. 1 of PL 1976, ¢.99 (C.13:1E-38), shall procure
and maintain pollution liability insurance, als¢ known as
"environmental impairment liability insurance."

Pollution liability insurance shall be provided either by
endorsement to a commercial general policy or as a Separate
policy. This policy shall cover pollution claims arising from
any development and implementation of a specified contaminated
material’s remedial action work plan and Health and Safety Plan.
The minimum limit of liability shall be 55,000,000 per occurrence

and 510,000,000 aggregate.

The policy is to be written for the benefit of the State, its
officers, employees, and authorized representatives; they are to
be named as additional insured. The contracter shall provide
documentation from the insurance company indicating the coverage,
limitation of coverage, term of coverage, and cost of the

pollution liability insurance policy.

Contractor's liability hereunder is limited t¢ the face amount of
its insurance policies.

Certificates of insurance evidencing all such coverage reguired
hereunder must delivered to the State of New Jersey must be
delivered to the State before commencing work. All certificates
shall provide for 30-day prior written notice ¢f any
cancellation, expiration, non-renewal of any of the coverage

required hereunder.

3.14 Grant Covenant

The State has previously applied for and received grants of money from
the FAA pursuant to the Airport and Airways Development Act of 1870,
as the same has been amended and supplemented (the "Act") and under
prior federal statues which the Act superseded. It may in the future,
be beneficial for the contractor, in the name of the State, to apply
for additional grants. 1In connection therewith, the State has
undertaken and may in the future undertake, certain obligations
respecting the operation of the Airport and the activities of the
contractor, lessees and permittees thereon. The performance by the
contractor of the covenants and obligations contained in the Contract
‘is therefore a special consideration and inducement to the entering of
a Contract by the State, and the Operator further covenants and agrees
that if the FAA or any other governmental body having jurisdiction
-over the enforcement of the obligations of the State in connection




SPECIFICATIONS 'TERM CONTRACT - ADVERTISED EBID PROPOSAL

¥ PAGE
DEPT OF TREASURY NUMBER . De-X-34820
PURCHASE BUREAU 2 OPEM DATE Q$f05ﬁ03 TIME : 2 PM a4
] T-NUMBER : T1853 )

STATE OF MEW JERSEY

33 WEST STATE 5T 8TH FL

PO BOX 230

TRENTON NJ

D8625-0230 BIDDER

with Federal Airport Aid or Act shall make any orders, recommendations
or suggestions respecting the performance by the Contractor of its .
covenants and obligations under the Contract, the contractor will
promptly comply therewith at the time or times, when and to the extent

that the State may direct.

3.15 Right of Self Help

If the State is required or elects to pay any sum or sums or incurs
any obligations or expense by reason of the failure, neglect or
refusal of the contractor to perform or fulfill any one or more of the
conditions, covenants or agreements contained in the contract or as a
result of an act or omission of the contract contrary tc the said
conditions, covenants and agreements, the contractor agrees to pay the
sum or sums so paid or the expense so incurred, including all
interest, costs, damages and penalties, (herein called "the cost to
the State"), and the same may be invoiced to the contractor with

payment due on demand.

3.16 Special Termination Provision

In addition to the termination provisions contained in the State Terms
and Conditions and the lease, the State, in its sole discretion, may
terminate or renegotiate the contract without cost to the State in the
event that (a) the contractor fails to pay the fixed monthly fee- then
due and fails to cure such failure within sixty (60) days of notice
from the State; or (b) fails to meet 50% or better of its gross
revenue target after -one year of operation; 55% or better of its gross
revenue target after two years of operation; 60% or better of its
gross revenue target after three years of operation; 65% or better of
its gross revenue target after four years of operation; until the
fifth year and every year thereafter when it shall meet 70% or better
of its gross revenue target for the remaining lease term.

4.0 PROPOSAL PREPARATION AND SUBMISSION

4.1 General

The bidder must follow instructions contained in this RFP and in the
bid cover sheet in preparing and submitting its bid proposal. The
bidder is advised to thoroughly read and follow all instructions.

The information required to be submitted in response to this RFP has
been determined to be essential in the bid evaluation and contract
award process. Any gualifying statements made by the bidder to the
RFP'S reqguirements could result in a determination that the bidder's
proposal is materially non-responsive. Each bidder is given wide
latitude in the degree of detail it elects to offer or the exztent to
which plans, designs, systems, processes and procedures are revealed,
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Each bidder is cautioned, however, that insufficient detail may result
in a determination that the bid proposal is materially non-responsive
or, in the alternative, may result in a low technical score being

given to the bid proposal.
4,2 Proposal Delivery and Identification

In order to be considered, a bid proposal must arrive at the Purchase
Bureau in accordance with the instructions on the RFP cover sheet.
Bidders submitting proposals are cautioned to allow adeguate delivery
time to ensure timely delivery of proposals. State regulation
mandates that late proposals are ineligible for consideration. The
exterior of all bid proposal packages must be labeled with the bid
identification number, final bid opening date and the buyer's name.
All of this information is set forth at the top of the RFF cover

sheet.
4.3 Number of Bid Proposal Copies

Each bidder must submit one (1) complete ORIGINAL bid proposal,
clearly marked as the "ORIGINAL" bid proposal., Each bidder must
submit six (6) full, complete and exact copies of the original. The
coples reguired are necessary in the evaluation of your bid. Bidders
failing to provide the required number of copies will be charged the
cost incurred by the State in producing the required number of copies.
It 1s suggested that the bidder make and retain a copy of its bid

proposal.

4.4 Proposal Content

The proposal should be submitted in one volume and that volume divided
into four (4) Sections as follows:

tion 1 - Forms

[
[
[
0y
1"
[y
(]

4,4.1.1 Ownership Disclosure Form

In the event the bidder is a corporation or partnership, the bidder
must complete the attached Ownership Disclosure Form. A completed

Ownership Disclosure Form must be received prior to or accompanying
the bid. Failure to do so will preclude the award of the contract.

4,4,1.2 MacBride Principles Certification

The bidder must complete the attached MacBride Principles
Certification evidencing compliance with the MacBride Principles.
Failure to do so may result in the award of the contract to another

vendor,

4.4.1.3 Aaffirmative Action
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The bidder must complete the attached Affirmative Action Employee
Information Report, or, in the alternative, supply either a New Jersey
Affirmative Action Certificate or evidence that the bidder is
operating under a Federally approved or sanctioned affirmative action
program. The reguirement is a precondition to entering into a valid

and binding contract.

4,4,.1.4 Set Aside Contracts

Not applicable to this procurement.

4.4.1.5 Bid Bond

Not applicable to this procurement,

4.4.1.6 Business Registration Reporting Reguirement

Proof of valid business registration with the Division of Revenue,
Department of the Treasury, State of New Jersey should be submitted by
the bidder and, if applicable, by every subcontractor of the bidder,
with the bidder's bid., No contract will be awarded without proof of
business registration with the Division of Revenue. Any questions in
this regard can be directed to the Division of Revenue at (609)

292-1730,

» i

4.4.2 Section 2 - Technical Proposal

In this Section, the bidder shall provide its overall technical
approach and plans for operation of the Airport and shall describe in
detail its plans and procedures to fulfill the requirements of the
operations, maintenance and other services described in Section 3.0,
the Scope of Work in a narrative format. The Scope of Work describes
the minimum services to be provided by the contractor. The bidder
must set forth its understanding of the reguirements of this RFP and
its ability to successfully fulfill these requirements. However, the
bidder should not be limited by the services described and is
encouraged to expand upon, supplement or add other service areas where
the bidder has expertise that may benefit the State. This section of
the proposals should contain at least the following information:

4,4,2,1 Management Overview

The bidder shall provide a business plan containing a complete
description of how it intends tc implement each aspect of the
operation, maintenance and service reguirements and further
development of the Airport, including:

a) a projected schedule of preventative maintenance for the existing
Airport facilities and eguipment for the first three (3) years of the
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contract:

b) any information the bidder believes will be helpful to the State in
assessing the bidder's ability to fulfill the plan, to include how the
Airport operation, maintenance and development will be planned,

financed, directed and controlled;

c) a detailed schedule for proposed development and/or construction;
arrangements for, and coordination of any subcontractors or joint
venturers; and the management and coordination of staff;

d) any innovative ideas for managing and developing the Airport
reflecting industry best practices and ways to increase revenue,
improve operational efficiency and improve services;

e) a business development statement that describes its experience with
increasing the financial viability of an airport;

f) any alternative suggestions or modifications to the Scope of Work
and method of compensation outlined therein which it believes will
enhance its bid proposal; and

g) a breakdown of projected annual revenues for each year of the lease
and sources of revenue for each major source of revenue.

The bidder shall also identify, if any, any major operation or
maintenance work or requirement that is not identified in the Scope of
Work, explain the reason it should be included and how it proposes to

address those items and costs related thereto.

The bidder's narrative should be designed to convince the State that
the bidder's business plan is wviable and that the bidder's general
approach to undertaking the contract and fulfilling the State's goals
are appropriate to the tasks and subtasks involwved.

Mere reiterations of RFP tasks and subtasks are strongly discouraged
in that such a narrative would not provide insight into the bidder's
ability to successfully perform the contract. In sum, the bidder's
response to this Section should be designed to convince the State that
the bidder's detailed plans and proposed approach to performing the
Scope of Work, as well as the proposed revenue streams, are realistic,
attainable and appropriate and that the bidder's proposals will lead

to successful contract performance.

4,4.2.2 Contract Management .

The bidder should describe its specific plans to manage, control and
supervise the contract. to ensure satisfactory contract performance
according to the bidder's proposed schedule. The plan should include
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the bidder's approach to communication with the State Contract Manager
including, but not limited to, status meetings and status reports.

4.4.2,.3 Contract Schedule

The bidder should include a contract schedule for its proposed
business plan for the Airport. The bidder's schedule should
incorporate the initiation, major milestones and completion dates for
proposed development and construction projects as well as the bidder's
proposed preventative maintenance schedule.

The bidder should identify the contract scheduling and control
methodology to be used and should provide the raticonale for choosing
such methodology. The use of GANTT, PERT or other charts is at the

option of the bidder.
4,4.2.4 Mobilization And Implementation Plan

It is essential that the State move forward guickly to have the
contract in place. Therefore, the bidder must include as part of its
proposal a mobilization and implementation plan, beginning with the
date of notification of contract award of thirty (30) days. Such
mobilization and implementation plan should include the following

elements:

(a) A detailed timetable for the mobilization and implementation
period of thirty (30) days. This timetable should be designed to
demonstrate how the bidder will have the contract up and operational
within the period of thirty (30) days from the date of notification of

award.

(b) The bidder's plan for the deployment and use of management,
supervisory or other key personnel during the mobilization and
implementation period. The plan should show all management,
supervisory and key personnel that will be assigned t¢ manage,
supervise and monitor the bidder's mobilization and implementation of
the contract within the period of thirty (30) days. The bidder should
indicate what resources will-be reqguired from the State.

NOTE: The bidder should clearly identify management, Ssupervisory or
other key staff that will be assigned only during the mobilization and

implementation period.
The bidder's plan for recruitment of staff required to provide all

services required by the RFP on the contract start date at the end of
the mobilization and implementation period covering thirty (30) days.

The bidder should submit a plan for the purchase and distribution of
equipment, inventory, supplies, materials, etc. that will be required

to fully implement the contract on the required start date.
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The bidder should submit a plan for the use of subcontractor(s), if
any, on this contract. Emphasis should be on how any subcontractor
identified will be involved in the mobilization and implementation

plan.
4.4,2.5 Potential Problems

The bidder should set forth a summary of any and all problems that the
bidder anticipates during the term of the contract. For each problem
identified, the bidder should provide its proposed solution.

4.4.3 Section 3 - Qrganizational Support and Experience

The bidder shall include information relating to its organization,
personnel, and experience including a listing of all airport
management related contracts that were performed by or are currently
being performed by the bidder within the last ten (10) years.

4.4.3.1 Location

The bidder should include the location of the bidder's office that
will be responsible for managing the contract. The bidder should
include the telephone number and name of the individual to contact.

4,4,3,2 Organization Chart (Contract Specific)

The bidder should include a contract organization chart, with names
showing management, superviscory and other key personnel (including
subcontractor's management, supervisory or other key personnel) to be
assigned to the contract. The chart should include the labor category

and title of each such individual.

4.,4.3.3 Resumes

Detailed resumes should be submitted for all management, supervisory
and key personnel to be assigned to the contract. Resumes should be
structured to emphasize relevant gualifications and experience of
these individuals in successfully completing contracts of a similar
size and scope to those reguired by this RFP, Resumes should clearly
identify previous experience in completing similar contracts.
Beginning and ending dates should be given for each similar contract.
A description of the contract should be given and should demonstrate
how the individual's work on the completed contract relates to the
individual's ability to contribute to the successfully providing the
services reguired by this RFP. With respect to each similar contract,
the bidder should include the name and address of each reference
together with a person to contact for a reference check and a

telephone number, '
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In the event the bidder must hire or otherwise engage management,
supervisory and/or key personnel if awarded the contract, the bidder
should include a recruitment plan for such personnel. Such
recruitment plan should demonstrate that the bidder will be able to
initiate and complete the contract within the time frame required by

this RFP.
4.4,3.4 Basic Experience and Qualification Reguirements

The following are the basic requirements that the State will reguire
as prerequisites for consideration to be the contractor for the

Airport:

The contractor shall have a minimum of ten (10) years experience in
the management or operation of a public use airport or the management
or operation of an FBO at a public use airport, of comparable size or
larger than the Airport. Comparable slze would be 75 based aircraft
and not less than 30,000 annual operations, and would include
landlord-tenant responslbllltles for airport tenants. The contractor
shall submit proof of the above airport experience adeguate to
substantiate its c¢laim. In the event a proposal is submitted by a
]01nt venture, the prerequisite will be considered satisfied if the
joint venture itself, or any of its key participants individually, can

meet the requirements.

The proposed contractor shall submit a listing of all airport
management related work or contracts that were performed by or are
currently being performed by the proposed oﬁerator within the last ten

(10) years.

Include for each contract listed the name and address of the
contracting party; the locations where the work was performed;
duration of the contract; the approximate annual gross revenue
realized from the contract; a summary of the types of work performed;
and the names, address and telephone numbers of the owner's
representatives familiar with the bidder's performance that the State

may contact.

The proposed contractor must be able to meet all applicable
reguirements contained in New Jersey Administrative Code Title 16,
Chapter 54, Licensing of Aeronautical and Aerospace Facilities, and,
if required Title 16, Chapter 55, Licensing of Aerconautical

Activities,
4,4.3.5 Backup Staft

The bidder should include a list of backup staff that may be called
upon to assist or replace primary individuals assigned. Backup staff
must be clearly identified as backup staff,
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In the event the bidder must hire management, supervisory and/or key
personnel if awarded the contract, the bidder should include, as part
of its recruitment plan, a plan to secure backup staff in the event
"personnel initially recruited need assistance or must be replaced

during the contract term.
4.4.3.6 Organization Chart (Entire Firm)

The bidder should include an organization chart showing the bidder's
entire organizational structure. This chart should show the
relationship of the individuals assigned the contract to the bidder's

overall organizational structure.

4.4,3,7 Experience of Bidder on Contracts of Similar Size and Scope

The bidder should provide a comprehensive listing of contracts of
similar size and scope that it has successfully completed, as evidence
of the bidder's ability to successfully complete the services required
by this RFP. Emphasis should be placed on contracts that are similar
in size and scope to those reguired by this RFP., A description of all
such contracts should be included and should show how such contracts
relate to the ability of the firm to complete the services reguired by
this RFP, For each such contract, the bidder should provide the name
and telephone number ¢f a contact person for the other contract party.
Beginning and ending dates should also be given for each contract.

4.4.3.8 Financial Capability of the Bidder

The bidder shall provide proof its financial capacity and
capability to undertake and successfully perform the contract. The
bidder shall submit with its bid propeosal the following:

a. Certified financial statements including applicable notes
reflecting the bidder's assets, liabilities, net worth, revenues,
expenses, profit or loss and cash flow for the most recent calendar

year or the bidder's most recent fiscal year; or

b. Where certified financial statements as set forth above are not
available, then either reviewed or compiled statements from and
independent accountant setting forth the same information shall be

provided. '

¢. The name and address of the bidder's bank; chief banking
representative handling the bidder's account and the bidder's federal

employer information number (FEIN number).

4,4,.3.9 Subcontractor(s)

4,4.3.9.1 Should the bidder propose to utilize a subcontractor(s) to
fulfill any of its obligations, the bidder shall be responsible for
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the subcontractor's(s'): (a) performance; (b) compliance with all of
the terms and conditions of the contract; and (c) compliance with the

requirements of all applicable laws.

4.4.3.9.2 The bidder must provide a detailed description of services
to be provided by each subcontractor, referencing the applicable
Section or Subsection of this RFP,

4,4,3,9,3 The bidder should provide detailed resumes for each
subcontractor's management, supervisory and other key personnel that
demonstrate knowledge, ability and experience relevant to that part of
the work which the subcontractor is designated to perform.

4.4.3.9.4 The bidder should provide documented experience demonstrate
that each subcontractor has successfully performed work on contracts
of a similar size and scope to the work that the subcontractor is

designated to perform in the bidder's proposal.

4.4.4 Section 4 - Cost Proposal

The bidder shall submit a completed Exhibit C setting forth the
bidder's proposed operating budget and monthly fixed fee for the first
year of the contract. The bidder shall also provide detailed annual
estimates of gross revenues and expenses for each year of Airport
operations, to include all costs of development, rationally related to
the percentages of gross revenue it proposes to pay the State and the
estimated amount of such payments. However, inasmuch as the State is
not proposing to enter into a joint venture with the contractor, gross

revenue shall not include any of contractor's expenses.

. The bidder shall also fill out the price lines for the fixed monthly
fee payable by the contractor, to be indexed annually by the Consumer
Price Index, and the percentage(s) of gross revenue it is proposing to
pay to the State on an annual basis. Both the fixed fee, indexed by
the Consumer Price Index{All Urban Consumer - New York/Northern New
Jersey) and the percentage of gross revenue payable to the State may
change with the term of the lease, as long as such changes are set
forth in detail and explained in the bid proposal.

5.0 CONTRACTUAL TERMS AND CONDITIONS
5.1 Precedence of Contractual Terms and Conditions

The contract shall consist of this RFP including the State Standard
Terms and Conditions, any addenda to this RFP, the contractor's bid
proposal, and the Division's Notice of Award. 1In addition, the
contract shall include a lease attached hereto as Exhibit B. The
contractor shall agree to all of the material terms and conditions of
the lease document. The contract award is subject to the approval of

the State House Commission.
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In the event of a conflict between the provisions of the RFP and the

State Standard Terms and Conditions,

the terms of the RFP shall

govern. In the event of a conflict between the provisions of this RFP
and any addendum to this RFP, the addendum shall govern.

In the event
including any

of a conflict between the provisions of this RFP

addendum to this RFP, and the bidder's proposal, the RFP

and/or addendum shall govern.

5.2 Performance Bond

Not applicable to this procurement.

5.3 Foreign -(Out of State) Corpeorations

AL foreign ¢

orporations receiving a notice of contract award shall be

afforded seven (7) days thereafter to register with the Division of

Revenue.

5.4 Contract Term and Extension Option

The term of t
unless earlie

anticipated "Contract Effective Date"

of this RFP.
the anticipat
contract for

5.5 Contract
In the event

termination,
services, 1if

he contract shall be for a period of twenty (20) years,

r terminated pursuant to the terms of this RFP. The
is provided on the cover sheet

If delays in the bid process result in an adjustment of
ed Contract Effective Date, the bidder agrees to accept a
the full term of the contract.

Transition

services end by either contract expiration or
it shall be incumbent upon the contractor to continue
requested by the Director, until new services can be

completely operational., The contractor acknowledges its
responsibility to cooperate fully with the replacement contractor and

the State to
rontractor.

ninety (90) days beyond the expiration date of the contract,
extension thereof.

ensure a smooth and timely transition to the replacement

Such transitional period shall not extend more than

or any
The contractor will be reimbursed for services

during the transitional perlod at the rate in effect when the
transitional period clause is invoked by the State.

5.6 Availability of Funds

Not applicabl

5.7 Contract

Any

e to this procurement.

Amendment

changes or modifications to the terms of the contract shall only
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be valid when they have been reduced to writing and executed by the
contractor and the Director.

5.8 Contractor Responsibilities

The contractor shall have sole responsibility for the complete effort
specified in the contract, Payment will be made only to the
contractor. The contractor shall have sole responsibility for all

payments due any subcontractor.

The contractor is responsible for the professional quality, technical
accuracy and timely completion and submission of all deliverables,
services or commodities required to be provided under the contract.
The contractor shall, without additional compensation, correct or
revise any errors, omissions, or other deficiencies in its
deliverables and other services. The approval of deliverables
furnished under this contract shall not in any way relieve the
contractor of responsibility for the technical adequacy of its work.
The review, approval, acceptance or payment for any of the services
shall not be construed as a waiver of any rights that the State may
have arising out of the contractor's performance of this contract.

5.9 Substitution of Staff

If it becomes necessary for the contractor to substitute any
management, supervisory or key personnel, the contractor will identify

the substitute personnel and the work to be performed.

The contractor must provide detailed justification documenting the
necessity for the substitution. Resumes must be submitted evidencing

that the .individual(s) proposed as substitution(s) have gqualifications_

and experience egual to or better than the individual(s) originally

proposed or currently assigned.

The contractor shall forward a request to substitute staff to the
State's Contract Manager for consideration and approwval. No
substitute personnel are authorized to begin work until the contractor
has received written approval to proceed from the State Contract

Manager.

5.10 Substitution or Addition of Subcontractor(s)

This Subsection serves to supplement but not to supersede Section 3. ll
of the Standard Terms and Conditions of this RFP.

If it becomes necessary for the contractor to substitute and/or add a
subcontractor, the contractor will identify the proposed new
subcontractor and the work to be performed. The contractor must
provide detailed justification documenting the necessity for the

substitution or addition.
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The contractor must provide detailed resumes of the proposed
subcontractor's management, supervisory and other key personnel that
demonstrate knowledge, ability and experience relevant to that part of
the work which the subcontractor is to undertake.

In the event a subcontractor is proposed as a substitution, the
proposed subcontractor must egual or exceed the gualifications and
experience of the subcontractor being replaced. In the event the
subcontractor is proposed as an addition, the proposed subcontractor's
qualifications and experience must egual or exceed that of similar
personnel proposed by the contractor in its bid proposal.

The contractor shall forward a written request to substitute or add a
subcontractor to the State Contract Manager for consideration. If the
State Contract Manager approves the request, the State Contract
Manager will forward the request to the Director for final approval.

No substituted or additional subcontractors are authorized to begin
work until the contractor has received written approval from the

Director.
5.11 Ownership of Material

All data, technical information, materials gathered, originated,
developed, prepared, used or obtained in the performance of the
contract, including, but not limited to, all reports, surveys, plans,
charts, literature, brochures, mailings, recordings (video and/or
audio), pictures, drawings, analyses, graphic representations,
software computer programs and accompanying documentation and print-
outs, notes and memoranda, written procedures and documents,
regardless of the state of completion, which are provided by the State
under this contract shall be and remain the property of the State of
New Jersey and shall be delivered to the State of New Jersey upen 30

days notice by the State.

5.12 Data Confidentiality

All financial, statistical, personnel and/or technical data supplied
by the State to the contractor are confidential. The contractor is
required to use reasonable care to protect the confidentiality of such
data. Any use, sale or offering of this data in any form by the
contractor, or any indiwvidual or entity in the contractor's charge or
employ, will be considered a violation of this contract and may result
in contract termination and the contractor's suspension or debarment
from State contracting. 1In addition, such conduct may be reported to
the State Attorney General for possible criminal prosecution.

5.13 News Releases
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The contractor is not permitted to issue news releases pertaining to
any aspect of the services being provided under this contract without

the prior written consent ¢f the Director.

5.14 Advertising

The contractor shall not use the State's name, logos, images, or any
data or results arising from this contract as a part of any commercial
advertising without first obtaining the prior written consent of the
Director. The contracter shall not be permitted te change or profit
from the name of the Airport, by, for example, selling or licensing

naming rights to the Airport.

5.15 Licenses and Permits

The contractor shall obtain and maintain in full force and effect all
required licenses, permits, and authorizations necessary to perform
this contract. The contractor shall supply the State's Contract
Manager with evidence of all such licenses, permits and
authorizations., This evidence shall be submitted subsequent to the
contract award. All costs associated with any such licenses, permits
and authorizations must be considered by the bidder in its bid

proposal.

5.16 Claims and Remedies

5.16.1 Claims

All claims asserted against the State by the contractor shall be
subject to the New Jersey Tort Claims Act, N.J.S5.A. 59:1.1 et seq.
and/or the New Jersey Contractual Liability Act, N.J.S.A, 59:13-1, et

seq.
5.16.2 Remedies

Nothing in the contract shall be construed to be a waiver by the State
of any warranty, expressed or implied, or any remedy at law or equity,
except as specifically and expressly stated in a writing executed by

the Director.

5.17 Late Delivery

The contractor must immediately advise the State Contract Manager of
any circumstance or event that could result in late completion of any
task or subtask called for to be completed on a date certain,
Notification must also be provided to the Director at the address

below: -

The State of New Jersey
Director, Division of Purchase and Property
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The State Contract Manager may, for valid reason, issue a stop order
directing the contractor to suspend work under the contract for a
specific time. The contractor shall be paid until the effective date
of the stop order. The contractor shall resume work upon the date
specified in the stop order, or upon such other date as the State
Contract Manager may thereafter direct in writing. The period of
suspension shall be deemed added to the contractor's approved schedule
of performance. The Director and the contractor shall negotiate an

equitable adjustment, if any, to the contract price.

5.21 Change in Law
Not applicable to this procurement.
5.22 Additional Work and/or Special Projects

The contractor shall not begin performing any additional work or
special projects without first obtaining written approval from both

the State Contract Manager and the Director.

In the event of additional work and/or special projects, the
contractor must present a written proposal to perform the -additional
work to the State Contract Manager. The proposal should provide
justification for the necessity of the additional work. The
relationship between the additional work and the base contract work
must be clearly established by the contractor in its proposal.

The contractor’'s written proposal must provide a detailed description
of the work to be performed broken down by task and subtask. The
proposal should alsoc contain details on the level of effort, including
hours, labor categories, etc., necessary to complete the additional

work.

The written proposal must detail the cost necessary to complete the
additional work in a manner consistent with the contract., The written
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cost proposal must be based upon the hourly rates, unit costs or other
cost elements submitted by the contractor in the contractor's original
bid proposal submitted in response to this RFP. Whenever possible,
the cost proposal should be a firm, fixed cost to perform the required
work, The firm fixed price should specifically reference and be tied
directly to costs submitted by the contractor in its original bid
proposal. A payment schedule, tied to successful completion of tasks

and subtasks, must be included.

Upon receipt and approval of the contractor's written proposal, the
State Contract Manager shall forward same to the Director for the
Director's written approval. Complete documentation from the Using
Agency, confirming the need for the additional work, must be
submitted. Documentation forwarded by the State Contract Manager to
the Director must all include all other reguired State approvals, such
as those that may be regquired from the State of New Jersey's Office of
Management and Budget (OMB) and Qffice of Information and Technology

(GIT).

No additional work and/or special project may commence without the
Director's written approval. In the event the contractor proceeds
with additional work and/or special projects without the Director's
written approval, it shall be at the contractor's sole risk. The
State shall be under no obligation to pay for work done without the

Director's written approval,
5.23 Form of Compensation and Payment

The contractor shall pay to the State {in certified funds) a fixed
monthly fee no later than five (5) business days after the first day
of the month for which payment is being made. Such fee shall be
subject to an annual adjustment based on the Consumer Price Index (All
Urban Consumer - New York/Northern New Jersey). The contractor shall
also pay to the State on an annual basis a percentage of gross revenue
no later than April 15 the year for which payment is being made.
Should any payment due and payable to the State not be made sixty (60)
days after notice by the State that such payment is due, such failure
to pay shall be considered a material breach ¢of the contract between
the parties and the State shall have the right to renegotiate or
terminate the contract for material breach.

5.24 Year 2000 Compliance

Not applicable to this contract.
5.25 Contract Activity Report

Not applicable to this procurement.

6.0 Proposal Evaluation/Contract Award
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6.1 Proposal Evaluation Committee

Proposals may be evaluated by an Evaluation Committee composed of

members of affected departments and agencies together with
representative(s) from the Purchase Bureau. Representatives from

other governmental agencies may also serve on the Evaluation
Committee. On occasion, the Evaluation Committee may choose to make

use of the expertise of outside consultant in an advisory role.
6.2 Oral Presentation and/or Clarification of Proposal

A bidder may be required to give an oral presentation to the
Evaluation Committee concerning its bid proposal. The Evaluation
Committee may also require a bidder to submit written responses to

guestions regarding its proposal.

The purpose of such communication with a bidder, either through an
oral presentation or a letter of clarification, is to provide an
opportunity for the bidder to clarify or elaborate on its bid
proposal. Original bid proposals submitted, however, cannot be
supplemented, changed, or corrected in any way. No comments regarding
other bid proposals are permitted. Bidders may not attend

presentations made by their competitors,

It is within the Evaluation Committee's discretion whether to reguire
a bidder to give an oral presentation or require a bidder to submit
written responses to qguestions regarding its proposal. Action by the
Evaluation Committee in this regard should not be construed to imply
acceptance or rejection of a proposal. The Purchase Bureau buyer will
be the sole point of contact regarding any reqguest for an oral
presentation or clarificaticen.

6.3 BEvaluation Criteria

The following evaluation criteria categories, not necessarily listed
in order of significance, will be used to evaluate bid proposals
received in response to this RFP, The evaluation criteria categories
may be used to develop more detailed evaluation criteria to be used in

the evaluation process:

6.3.1 The bidder's general approach and plans in meeting the
requirements of this RFP.

6.3.2 The bidder's detailed approach and plans to perform the
services required by the Scope of Work Section of this RFP.

6.3.3 The bidder's documented experience in successfully completing
‘contracts of a similar size and scope to those required by this RFP.
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6.3.4 The qualifications and experience of the bidder's management,
supervisory or other key personnel assigned to the contract, with
emphasis on documented experience in successfully completing work on
contracts of similar size and scope to those required by this RFP,

6.3.5 The overall ability of the bidder to mobilize, undertake and
successfully complete the contract. This judgment will include, but
not be limited to the following factors: the number and
gualifications of management, supervisory and other staff proposed by
the bidder to complete the contract, the availability and commitment
to the contract of the bidder's management, supervisory and other
staff proposed and the bidder's contract management plan, including

the bidder's contract organizational chart.

6.3.6 Quality of the Proposal, including management philosophy,

thoroughness and approach, and programs for customer service. (These
criteria will also consider any creative and innovative proposals to

the performance and cost effectiveness of the contract, as well as the
nature of the proposed relationship of the contractor to the State, to

tenants and to users of the airport).

6.3.7 Capacity of the proposed contractor to manage the Airport as
evidenced by the previous experience of the Operator in providing
airport management services, the quality, education and training of
the key personnel and subcontractors, and the financial ability of the

contractor to maintain operations.

6.3.8 Value of the services to the State and the viability of the
program for developing new business opportunities for alrport revenue
generation.

6.3.9 The bidder's Cost Proposal

6.4 Contract Award

The contract shall be awarded with reasonable promptness by written
notice to that responsible bidder whose bid, conforming to the
invitation for bids, will be most advantageous to the State, price and
other factors considered. Any or all bids may be rejected when the
State Treasurer or the Director of the Division of Purchase and
Property determines that it is in the public interest so to do.

(See Attached Appendices)
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LINE COMMODITY-SERVICE DESCRIPTION QUANTITY UNIT UNIT PRICE TOTAL

NO.
UMLESS SPECIFIED OTHERWISE BELOW:
SHIF TO: TAE100 / 5254
MAINTEMANCE AND OPERATIONS

MJDOT DIV. OF AERONAUTICS

T. MATTHEWS - AERONAUTICS

1035 PARKWAY AVENUE

TRENTON NJ DBB25

12 MONTH

Qo001 | COMMODITY CODE: 794-45-045128

AIRPORT OPERATOR SERVICES - DOT

THE FIXED MONTHLY FEE PAID TO THE STATE
PER RFP SECTION 5.23

sxxszrxesYEARS 1 THROUGH 20=ss=sksimsss
BIDDER MUST ENTER THE FIXED MONTHLY FEE
IN THE "UNIT PRICE™ COLUMN AND THE
EXTEMDED AMOUNT (UNIT PRICE X QUANITY)
IN THE "TOTAL™ COLUMN.

PCNT

00002 | COMMODITY CODE: 7294-46-045128 1
AIRPORT OPERATOR SERVICES - DOT

THE PERCEMTAGE OF GROSS REVEWUE PAID TO
THE STATE PER RFP SECTIDN 5.23.
xxxrenwsnex YEAR [ONE **xikzkmsphdddwgsiis
BIDDER MUST EWTER THE PERCEMTAGE OF
GROSS REVEMUE PAID TO THE STATE IN THE
“UMIT PRICE™ COLUMN. DO NOT USE THE
“TOTAL™ COLUMM.

00003 | COMMODITY CODE: 794-46-046128 1 FCNT
AIRPORT OPERATOR SERVICES - DOT i el e
THE PRECENTAGE OF GROSS REVENUE PAID TO
THE STATE PER RFP SECTION 5.23.
xxxxerersnwess ¥EAD T ok sk ey
BIDDER MUST ENTER THE PERCENTAGE OF
CGROSS REVEMUE PAID TO THE STATE IM THE
"UNIT PRICE® COLUMN. DO MNOT USE THE

"TOTAL® COLUMN.
00004 | COMMODITY CODE: T94-4E-0461Z2E 1 FCNT
AIRPORT OPERATOR SERVICES - DOT
THE PERCENTAGE OF GROSS REVENUE PAID TO
THE STATE PER RFP SECTION 5.23.
wxxxxxxzzxze YEAR THREE ®sxksxkkikhikkmix
BIDDER MUST ENTER THE PERCENTAGE OF
GROS5 REVENUE PAID TO THE STATE IN THE
"UMIT PRICE™ COLUMM. DO NOT USE THE
“TOTAL"™ COLUMM.
Q000S | COMMODITY CODE: 794-45-045128 1 PCNT
AIRPORT OPERATOR SERVICES - DOT
THE PERCENTAGE OF GROSS REVENUE PAID TO
THE STATE PER RFP SECTION 5.23.
xxxkzxrzzz=e YEAD FOUR wmdksxkkxhkizhimid
BIDDER MUST ENTER THE PERCENTAGE OF
GROSS REVEMUE PAID TD THE STATE IN THE
“UMIT PRICE™ COLUMM. DO MNOT USE THE
“TOTA"™ COLUMN.
Q0Q0E | COMMODITY CODE: 794-45-D4B1Z2B 1 FCNT
AIRPORT OPERATOR SERVICES = DOT
THE PERCEMTAGE OF GRDSS REVEUE PAID TO
THE STATE PER RFP SECTION 5.23.
wpmenmwaErx  YEAR FIVE koo e o s pomof sosog
BIDDER MUST ENTER THE PERCEMTAGE OF
GROSS REVENUE PAID TO THE STATE IN THE
"UNIT PRICE™ COLUMM. DO NOT USE THE
"TOTAL™ COLUMM.
1 PCNT

00007 | COMMODITY CODE: 794-46-0D46128

AIRPORT OPERATOR SERVICES - DOT

THE PERCENTAGE OF GROSS REVENUE PAID TO
THE STATE PER RFP SECTION 5.23.
rzexxxansxxs YEAR STE skxsssddmiormpokik
BIDDER MUST ENTER THE PERCEMTAGE OF
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GROSS REVENUE PAID TO THE STATE IN THE
*UNIT PRICE™ COLUMN, DO NOT USE THE
"TOTAL™ COLUMM.
aoooe | COMMODITY CDDE: 784-48-04B128 1 PCNT
AIRPORT OPERATOR SERVICES - DOT
THE PERCENTAGE OF GROSS REWVENUE PAID TO
THE STATE PER RFP SECTIDN 5.23.
EEXEXEEEEER YEAR SEVEN swwwwkwwskskxk
BIDDER MUST ENTER THE PERCETAGE OF
GROSS REVEMUE PAID TO THE STATE IN
THE "UNIT PRICE™ COLUMM. DO NOT USE THE
"TOTAL®™ COLUMM.
Qo009 | COMMODITY CODE: T94-46-045128 1 PCNT
AIRPORT OPERATOR SERVICES - DOT
THE PERCENTAGE OF GROSS REVENUE PAID TO
THE STATE FER RFF SECTION 5.23.
kxxxxxxrsrxe YEAR EIGHT fssmmpsssmegs
BIDDER MUST ENTER THE PERCEMTAGE OF
GROSS REVENUE PAID TD THE STATE IN THE
"UNIT PRICE" COLUMN. DO NOT USE THE
"TOTAL™ COLUMN.
00010 | COMMODITY CODE: TH4-45-045128 1 PCNT
AIRPORT OPERATOR SERVICES - DOT
THE PERCENTAGE OF GROSS REVENUE PAID TO
THE STATE PER RFP SECTIO 5.23.
semmsmwwwsss YEAD WNIMNE ®fdkxkkrkfrzirktxi
BIDDER MUST ENTER THE PERCENTAGE OF
GROSS REVENUE PAID TO THE STATE IN THE
"UNIT PRICE™ COLUMN. DO NOT USE THE
“TOTAL®™ COLUMNM.
00011 | COMMODITY CODE: 794-45-D48128 1 PCNT
AIRPORT OPERATOR SERVICES - DOT
THE PERCENTAGE OF GROSS REVEMUE PAID TO
THE STATE PER RFP SECTION 5.23.
xxxxxxrxrrxx YEAR TEN =xktkkhmfdsemah=
BEIDDER MUST ENTER THE PERCENTAGE OF
GROSS REVEUE PAID TO THE STATE IN THE
"UNIT PRICE™ COLUMN. DO NOT USE THE
"TOTAL™ COLLMH.
Q0012 | COMMODITY CODE: 7B84-48-04B6128 1 PCNT
AIRFPORT OPERATOR SERVICES - DOT
THE PERCENTAGE OF GROSS REVENUE PAID TO
THE STATE PER RFP SECTION 5.23. -
wExmrsemssmes YELD E| EVER o o s o o e
BIDDER MUST ENTER THE PERCENTAGE OF
GROSS REVENUE PAID TO THE STATE IN THE
"UNIT PRICE®™ COLUMN. DO NOT USE THE
“TOTAL® COLUMN.
DO013 | COMMODITY CODE: 794-45-045128 1 PCNT
AIRPORT QPERATOR SERVICES - DOT
THE PERCENTAGE OF GRQSS REVEMUE PAID TD
THE STATE PER RFPF SECTION 5.23.
zxxxxxrxzxxr YEAR THWELWE =xxkikkixtitzr
BIDDER MUST ENTER THE PERCEMTAGE OF
GROSS REVEMUE PAID TD THE STATE IN THE
"UNIT PRICE®™ COLUMN. DO NOT USE THE
"TOTAL™ COLLIMN.
Q0014 | COMMODITY CODE: 784-45-046128 1 PCNT
AIRPORT OPERATOR SERVICES - DOT
THE PERCENTAGE OF GROSS REVENUE PAID TOQ
THE STATE PER RFP SECTION 5.23.
wxssssrscss YEAD THIRTEEW =wwkdwwkwksi
BIDDER MUST EMTER THE PERCETAGE OF
GROSS REVENUE PAID TO THE STATE IN THE
*UNIT PRICE"™ COLUMN. DO NOT USE THE
"TOTAL® COLUMN.
|
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00015 | COMMODITY CODE: 794-46-045128 1 PCHT
AIRPORT OPERATOR SERVICES - DOT
THE PERCENTAGE OF GROSS REVEMUE PAID TO
THE STATE PER RFP SECTID 5.23.
EEEEEEEXXLEXEEE YEAR FUUR‘TEEN WEEEFEEREE
EIDDER MUST ENTER THE PERCEMTAGE OF
GROSS REVEUE PAID TO THE STATE IN THE
SUNIT PRICE® COLUMN. DO NOT USE THE
“TOTAL™ COLUMNM.
Qo016 | COMMODITY CODE: 794-4B-045128 i PCNT
AIRPORT OPERATOR SERVICES - DOT
THE PERCEMTAGE OF GROSS REVENUE PAID TO
THE STATE PER RFP SECTION 5.23.
wnkksswxxsrx YEAR FIFTEEN =msmmwwshek
EIDDEE MUST ENTER THE PERCEMTAGE OF
GROSS REVENUE PAID TO THE STATE IM THE
"UMIT PRICE®™ COLUMN. DO MOT USE THE
"TOTAL™ COLUMN.
0ou17 | COMMODITY CODE: 724-45-04B128 i PCNT
AIRPORT DPERATOR SERVICES - DOT
THE PERCENTAGE OF GROSS REVEMUE PAID TO
THE STATE PER RFP SECTION 5.23.
X s S S REE ‘,’EAR SIXTEEH FEEEFRR TR TR
BIDDER MUST ENTER THE PERCEMNTAGE OF
CROSS REVENUE PAID TO THE STATE IM THE
"UNIT PRICE® COLUMN. DO NOT USE THE
"TOTAL® COLUMN.
QU018 | COMMODITY CODE: 794-485-D45123 1 PCNT
AIRPORT OPERATOR SERVICES - DOT
THE PERCEMTAGE OF GROSS REVEMUE PAID TO
THE STATE PER RFP SECTION 5.23.
wnwswkxxrxs YIAR SEUENTEEN o, R
BIDDER MUST ENTER THE PERCENTAGE OF
GROSS REVEUE PAID TO THE STATE IWN THE
"UMIT PRICE™ COLUMN. DO NOT USE THE
“TOTAL® COLUMN.
‘00019 | COMMODITY CODE: 794-46-048128 1 PCHT
AIRPORT OPERATOR SERVICES - DOT
THE PERCENTAGE OF GRDSS REVEMUE PAID TO
THE STATE PER RFP SECTION 5.23.
sxxsxxxxzsaxs YEAR EIGHTEEN ##twssdksxs
EIDDER MUST ENTER THE PERCEMTAGE OF
GROSS REVEWUE PAID TO THE STATE IM THE
"UMIT PRICE®™ COLUMM. DO MOT USE THE
"TOTAL™ COLUMM.
60020 | COMMODITY CODE: T34-46-046128 1 PCNT
AIRPORT OPERATDR SERVICES - DOT
THE PERCEMTAGE OF GROSS REVEUE PAID TO
THE STATE PER RFP SECTIO 5.23.
wmnmsmpassss  YEAR MNINETEEN #kssksxisx
BIDDER MUST ENTER THE PERCENTAGE OF
GROSS REVEUE PAID TO THE STATE IN THE
*UNIT PRICE™ COLUMN. DO NWOT USE THE
"TOTAL®™ COLUMN.
00021 | COMMODITY CODE: To94-45-045128 | 1 PCNT
AIRPORT OPERATOR SERVICES - DOT
THE PERCEMTAGE OF GROSS REVEWUE PAID TO
THE STATE PER RFP SECTION 5.23.
wwmmssmessan  YEAR TWENTY #swssskikskss
BIDDER MUST ENTER THE PERCEMTAGE OF
CROSS REVEUE PAID TD THE STATE IN THE
"UNIT PRICE® COLUMN, DO NOT USE THE
*"TOTAL™ COLUMN.




NOTICE TO ALL BIDDERS

NOTICE OF INTENT TO SUBCONTRACT FORM
SUBCONTRACTOR UTILIZATION PLAN FORM

PROCEDURES FOR MINORITY-OWNED AND WOMAN-OWNED BUSINESS
PARTICIPATION AS SUBCONTRACTORS

The contract(s) to be awarded as a result of this Request for Proposal (RFP) will include minority-owned and
woman-owned business subcontracting goals pursuant to NJAC 17:13-4.1(a)2. Each bidder is required to make a
good faith effort to meet the set-aside subcontracting goals of awarding seven percent (79:) and three percent
(3%) respectively, of the value of the contract to New Jersey-based, New Jersey Commerce and Economic
Growth Commission (Commerce)-certified or -certifiable minority-owned and woman-owned businesses. Bidders
must respond to this requirement by completing the Notice of Intent to Subconiract form. Failure to include a
completed and signed Notice of Intent to Subcontract form will be sufficient cause to reject a bidder's proposal as

non-responsive.

Any bidder intending to subcontract, pursuant to Section 3.11 of the Standard Terms and Conditions, must
complete the Subcontractor Utilization Plan (Plan). Bidders are instructed to list all proposed subcontractors on the
Plan. A bidder intending to subcontract, must include a completed and signed Plan or be subject to rejection of

its proposal as non-responsive.

DEFINITIONS:
“New Jerssy-based business” means a business that has its principle place of business locatad in the State of

New Jarsay,

"Minority-owned business” means a business that is independently owned and operated and at least 51 pearcent
(51%:) of which is owned and controlled by a person/persons who is/are African American, Latino or Asian

American.

"Woman-owned business” means a business that is independently owned and operated and at least 51 percent
{51%) of which is owned and controlled by a woman or women, 2

"Commerce-certified or -certifiable” means a business that meets the requirements and definitions of
minority-owned and/or woman-owned business and has been certified as such or can become certified as such by
Commerce. A certification document is issued by Commerce to certified businesses.

"Eligible” means a Commerce-certified or -certifiable minority-owned or woman-owned business that has its
principal place of business located in the State of New Jersey.

PROCEDURE:

If a bidder intends to subcontract with eligible businesses, the following actions should be taken to achieve
set-aside subcontracting goal requirements:

1. Attempt to locate eligible businesses appropriate to the RFP;
2. Reguest a listing of minority-owned and woman-owned businesses from Commerce;

3. Record efforis to locate eligible businesses, including the names of businesses contacted and the means
and results of such contacts;

4. Provide all potential subcontractors with detailed information regarding the specifications;

5. Attempt, whenever possible, to negotiate prices with potential subcontractors submitting higher than
acceptable price gquotes;

PB-SA-24
Reviged 10001



PROCEDURE, continued:
6. Obtain, in writing, the consent of the subcontractor to use its name in respnhse to the RFF; and,
7. Maintain adequate records documenting efforts to mest the set-aside subcontracting goals.

Additionally, if awarded the contract, the bidder shall notify each subcontractor listed in the Plan, in writing.

Proposals should also contain the following items with the Plan, as applicable:

1. A copy of Commerce’'s proof of certification for each minority-owned and/or woman-owned business
proposed as a subcontractor, or proof that the business has applied for Commerce certification; and,

Documentation of the bidder's good faith effort to meet the goals of the set-aside subcontractor requirement
in sufficient detail to permit the evaluation committee to effectively assess the bidder’s effort to comply if the
bidder has failed to attain the statutory goals.

The Division of Purchase and Property may review at any time the subcontracting efforts of the conforming
bidders to determine if they have either achieved the set-aside subcontracting goal requirement or engaged in

good faith efforts.
Bidders seeking eligible businesses and/or certification of minority-owned and/or woman-owned businesses
should contact: '

New Jersey Commerce and Economic Growth Commission

Office of Small Business

20 West State Street

PO Box 820

Trenton, New Jersey 08625-0820

Telephone: (609) 292-2146

Each bidder awarded a contract for a procurement which contains the set-aside subcontracting goal requirement
shall fully cooperate in any studies or surveys which may be conducted by the State to determine the extent of

the bidder's compliance with NJAC 17:13-1.1 et seq., and this Notice to All Bidders.

PE-SA-2B
Reviged 3101



REQUIRED SUBMISSION

. STATE OF NEW JERSEY
DIVISION OF PURCHASE AND PROPERTY (DPP)
NOTICE OF INTENT TO SUBCONTRACT FORM

THIS NOTICE OF INTENT TO SUBCONTRACT FORM MUST BE COMPLETED AND INCLUDED AS PART OF EACH
BIDDER'S PROPOSAL. FAILURE TO SUBMIT THIS FORM WILL BE CAUSE FOR REJECTION OF THE BID AS

NON-RESPONSIVE.

DPP Solicitation Number | DPP Solicitation Title:

Bidder’'s Name and Address:

INSTRUCTIONS: PLEASE CHECK ONE OF THE BELOW LISTED BOXES:

D If awarded this contract, | will engage subcontractors to provide certain goods and/or services.

ALL BIDDERS THAT INTEND TO ENGAGE SUBCONTRACTORS MUST ALSO SUBMIT A COMPLETED AND
CERTIFIED SUBCONTRACTOR UTILIZATION PLAN WITH THEIR BID PROPQSALS,

[:I If awarded this contract, | do not intend to engage subcontractors to provide any goods and/or
‘services.

ALL BIDDERS THAT DO NOT INTEND TO ENGAGE SUBCONTRACTORS MUST ATTEST TO THE FOLLOWING
CERTIFICATION:

| hereby certify that if the award is granted to my firm and if | determine at any time during the course of the
contract to engage subcontractors to provide certain goods and/or services, pursuant to Section 3.11 of the
Standard Terms and Conditions, | will submit the Subconiractor Utilization Plan (Plan) for approval to the Division
of Purchase and Property in advance of any such engagement of subcontractors. Additionally, | certify that in
engaging subcontractors, | will make a good faith effort to achieve the subcontracting set-aside goals established
for this contract, and | will attach to the Plan decumentation of such efforts in accordance with NJAC 17:13-4 and

the Motice to All Bidders.

PRINCIPAL OF FIRM:

Signatarel "= Titlel = Datsl

PE-SA-7  12/01)



REQUIRED SUBMISSION

‘| STATE OF NEW JERSEY & DIVISION OF PURCHASE AND PROPERTY (LTF)

SUBCONTRACTOR UTILIZATION PLAN

(REFEREMCED IN RFF STANDARD TERMS AND CONDITIONS)

DPP Solicitation No.:

NOTE: If utilizing subcontractors, fallure to submit this properly completed
form will be sufficlent cause for rejection of the bid a$ non-responsive. DPP Solicitation Title:

Bidder's Name and Address:

@Bidder's Telephone No.:

@Bidder’'s Contact Person:

INSTRUCTIONS: List all businesses you intend to use as subconiractors. This form may be duplicated for extended lists,

BUBCONTRACTOR'S NAME CERTIFIED WITH NJ COMMERCE AND
ADDRESS, ZIP CODE ECONOMIC GROWTH COMMISSION * TYP&S&LgEsGS;?%&E OR ESTIMATED
TELEPHONE NUMEER MINORITY-OWHMED | WOMAN-OWHNED PROVIDED VMUI.EmEFT
AND VENDOR 1D NUMBER SUBCONTRACTS
YES - HO YES NO

* For those Bidders listing Minority-Owned and Woman-Owned Subcontractors: Attech copigs of NJ Commercs & Economic Growth
Commisgion Certification or application for Certification for each subcontractor listed. |If bidder has not achieved established subcontracting
rdance with NJAC 17:13-4 and the Notice to All Bidders.

| hereby certify that this Subcontractor Utilization Plan (Plan) is being submitted in good faith. | certify that each
subcontractor has been notified that it has been listed on this Plan and that each subcontractor has consented, in writing, to
its name being submitted for this contract. Additionally, | certify that | shall notify each subcontractor listed on the Plan, In
writing, if the award is granted to my firm, and | shall make all documentation available to the Division of Purchase and
Property upon request.

I further certify that all information contained in this Plan is true and correct and | acknowledge that the State will rely on the
truth of the information in awarding the contract.

PRINCIPAL OF FIRM:

sot-aside goals, also attach documentation of good faith effort to do so0 in ac

(Title) (Date)

(Signature)






