
CHILD AND ADULT CARE FOOD PROGRAM  
 

PERMANENT AGREEMENT BETWEEN  
THE SPONSORING ORGANIZATION 

And 
THE DAY CARE CENTER 

 

Sponsor Name______________________________________ 
 

Street Address______________________________________ 
 

City________________________________   Zip ___________ 
 

Agreement #_________________ Program # _____________ 

 

 
 

 
      
 

 

 
 

 

This agreement is made and entered into this  ____  (day) of   ______  (month/year), by and between  

 
 
 

       , of          

   (*Sponsoring Organization)      (Sponsoring Organization Address)  

 
 

and        , of          
          (Center Name)         (Center Address) 

This agreement specifies the rights and responsibilities of the Sponsoring Organization and the Center as participants in Child and Adult Care Food 

Program (CACFP) for the purpose of providing nutritious meals to participants in licensed day care centers. 
 

RIGHTS AND RESPONSIBILITIES OF THE SPONSORING ORGANIZATION 
 

THE SPONSORING ORGANIZATION AGREES TO: 

1. Inform centers of CACFP eligibility to become an independent sponsor free of charge by accepting full administrative and financial responsibilities 

for activities related to the Child and Adult Care Food Program by contacting (609) 984–1250. 

2. In accordance with Child and Adult Care Food Program regulations, 

a. Accept final financial and administrative responsibility for program operations in all centers under its jurisdiction. 

b. Train and maintain written documentation of training in program requirements before centers begin participating in the Child and Adult Care Food 

Program and serve as Liaison with the Child and Adult Care Food Program office. 

c. Offer additional training sessions and respond to a center’s request for technical assistance scheduled at a time and place convenient to center 

administrators. 

d. Provide Child and Adult Care Food Program record keeping forms (including the Justice For All poster) to the center. 

e. (When Applicable) - Distribute an advance to the center within 5 working days after receiving advance funds from the Child Care Food Program. If 

reimbursement is owed to the center in addition to the advance payment, the sponsoring organization will pay the center, the remainder of the food 

service rate for each meal served to enrolled participants 5 days after the sponsoring organization has received payment from the Child Care Food 

Program (Center administrator and the CACFP office must be notified in writing of any fee for service and/or changes in fees charged to centers related 

to the Child and Adult Care Food Program).  

f. Ensure that all meals claimed for reimbursement are served free of charge to enrolled participants without regard to race, color, national origin, sex, 

age or disability and that all meals claimed meet the meal requirements in the Child Care Food Program regulations.   

g. Ensure that enrolled participants meet the age requirement of persons, age birth to 12, migrant children birth up to 16, and disabled children.   

h. Maintain family size and income data for each participant enrolled for care. 

3. Conduct and maintain written documentation of pre-approval visits for prospective new centers and review new programs within four weeks of operation. 

4.  Monitor day care centers a minimum of 3 reviews per year to review meal services, program records, and procedures during the hours of care. These 

visits may be announce or unannounced. A copy of each monitoring report will be forwarded to the executive director upon completion of each review.  

5. Notify centers of any changes in program regulations applicable to the Child and Adult Care Food Program. (Note: the sponsor reserves the right to make 

changes to this agreement subject to changes in program requirements and regulations). 

6. The sponsoring organization will establish a procedure to provide an appeal process for the center. The hearing officer must be independent of the 

immediate sponsoring organization staff. 

RIGHTS AND RESPONSIBILITIES OF THE DAY CARE CENTER 
 

THE CENTER AGREES TO: 

1. Maintain required current certificates, licenses, permits, approvals and to maintain Child and Adult Care Food Program records of: 

a. Posted Pre-planned Dated Menu - What is served to the day care children at each meal service each day. 

b. Meal Count Records – An accurate count of meals served to participants at the point of each meal service. 

c. Daily Attendance - The number of enrolled participants who are present each day (Not to exceed the maximum license capacity at any given time for 

each age group). 

d. Delivery Receipts (Vended Programs) – The list of each menu component, portion size and number of portions delivered for each approved meal. 

e. Medical Documentation – (When Applicable) Written statement from a recognized medical authority for menu substitutions because of medical needs 

to include recommended alternate foods. 

2. Claim approved meals only served to enrolled participants. Only one meal per participant may be claimed at each meal service. A total of 3 meals may be 

claimed for each participant each day; these may be any combination of meal types except breakfast, lunch, and dinner.   

3. Attend training sessions required by the sponsoring organization. 

4. Submit annually, days when centers will be closed for holidays and summer. Emergency closings must be reported per occurrence. 
 

5. Allow representatives (with photo identification) from the Sponsoring Organization, State agency, the Department, and other State or Federal officials to 
come into the center during normal hours of day care operations for the purpose of reviewing the food program operations and required records as needed. 
These visits may be announce or unannounced. All CACFP records must be retained for a period of 5 years after the date of the final month of operation.  

 

 

6. Notify sponsoring organization, without delay, the names of any participant added to or dropped from the enrollment for day care, or if there are any 

changes in the center’s license status.  

7. Submit eligibility application for each enrolled participant, meal count, menu records, and attendance records to the sponsoring organization by 

__________ day of each month. Failure to do so may result in an interruption of meal service.   

8. Serve meals that meet the Child Care Food Program requirements for the ages of participants being served. 

9. Provide meals free of charge to all enrolled participants without regard to race, color, national origin, sex, age, or disability. 

10. Display the Justice For All poster in a prominent location accessible to parents and participants.  

11. Receive prior approval from sponsoring organization when meals claimed are served away from the facility. 
 

RIGHTS AND RESPONSIBILITIES OF THE SPONSORING ORGANIZATION AND DAY CARE CENTER 
 

BOTH THE SPONSOR AND CENTER AGREE TO: 

The right of either to terminate this Agreement for cause or convenience. 

a. The sponsor agrees to give the center prior written notice of termination actions specifying when said action shall take place. Prior to termination, the 

sponsor will give the center administrator verbal warning and two written warnings specifying the reason for the action. A copy of written warnings will 

be forwarded to board president and the Child and Adult Care Food Program office upon issuance. 

b. The center agrees to give the sponsor at least two weeks written notice of withdrawal when said action shall take place. 

c. Termination of a center for cause shall be documented and maintained in the sponsor’s file and sponsor will notify State Agency. 

d. Any appeal by the center of program actions is to be decided between the center and sponsor. 
 

 

*If a participating center operating under the auspices of your organization has a different name (see the center license) from the legal name of the sponsor, you 
must prepare and submit the Sponsoring organization letter(s). This document does not apply to Head Start Sponsors. 

 

TO BE COMPLETED BY SPONSORING ORGANIZATION 
 

This day care center has been approved to serve the following meals up to _________ enrolled participants per day starting on _____________________. 
                           (DATE) 

 BREAKFAST  A.M. SNACK  LUNCH  P.M. SNACK  DINNER  EVENING SNACK 
TIME: __________  ___________  __________  ___________  __________  ________________ 
 

WE CERTIFY that the center is not participating in the Child and Adult Care Food Program under any other sponsoring organization. WE FURTHER CERTIFY that all of the above information is true and correct to the 
best of our knowledge, and that we will comply with the rights and responsibilities outlined in this Agreement.  We understand that this information is being given in connection with the receipt of Federal funds; that 
Department officials may, for cause, verify information; and that deliberate misrepresentation may subject us to prosecution or civil action under applicable State and Federal criminal or civil statutes.  We further certify that 
if the center is found in Serious Deficiency and terminated from CACFP that this will result in placement on the National disqualified list and will not be allowed to participate in any Federal Programs.   We further certify 
that the center has not previously been terminated from CACFP participation for cause in New Jersey or any other state. 

DATE SIGNATURE OF REPRESENTATIVE OF SPONSORING ORGANIZATION FEE SIGNATURE OF CENTER ADMINISTRATOR 

In accordance with Federal law and U.S. Department of Agriculture (USDA) policy, this institution is prohibited from discriminating on the basis of race,color, national origin, sex, disability, 

age, or reprisal or retaliation. To file a complaint alleging discrimination, write USDA, Director, Office of Civil Rights, 1400 Independence Avenue SW, Washington, DC 20250-9410 or call, 

toll free, (866) 632-9992 (Voice).  TDD users can contact USDA through local relay or the Federal Relay at (800) 877-8339 (TDD) or (866) 377-8642 (relay voice users).  USDA is an equal 

opportunity provider and employer.   Tj: 17-CACFPSponCenter Agree 

INSTRUCTIONS: This Agreement must be read, completed and signed by the day care center and the sponsoring organization.      
        

 DISTRIBUTION OF COPIES:        ORIGINAL— CACFP OFFICE   COPY 1— SPONSORING ORGANIZATION    COPY 2 — CENTER ADMINISTRATOR 


