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Go to www.nj.gov to register and create your MyNewdJersey Account. Upon completion, you will have a
MyNewdersey Portal ID.
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http://www.nj.gov/
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my NJ

“

Log In to myNewJersey

Login 1D

Password:

Forgal your kxgin ID7
Foafpad yourl pasiwoed?
Meed help?

if you need to register fior
Unemployment Benefits
please go to

myunemployment.n| goyv.

Unemployment services are
unﬂlr accessed through that
site.

Onherwise, register for
myMew.Jersey services hene:

S0P,

Click on the “Sign Up” box located at the bottom right to create an account.
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() Wi Create Your myNewJers X

w e LB

I |E‘| |https://my.state.nj‘us/signup/Signup

Create Your myNewdJersey Account

To use specific services that New Jersey has offered you, you need to create 2 myNew]ersey account using this form (all felds
are required).

You'll be able to change all of your entries later, axcapt your login ID, using the "my zccount” link any time you're logged in to
Newersey.

Login [Ds can anly contain letters, numbers, and these four characters: @ . - _

Login ID

Passwords must be at least 8 characters long, chosen from at least three of these groups: lowercase letters, uppercase letters,
digits, and other characters (except space, quotes, <, > & and 1)

Password
Retype your password

First name

Lastname

1 you forget your login ID or password in the future, the system will ask you the question you enter hars. If the answer you give
then matches the answer you enter now, the system will send your ID or 2 new password to the email address you provide
below. Pick a question and answer you can remember, but anly you would know.

Question you want us to ask
‘Your answer
Email address

Retype your email address

Take 3 moment to review your ign-up information and be sure it's correct before you click the Create Account button

Follow instructions.

New Jersey Board of Public Utilities



Once that process is complete, you will need to contact BPU IT Helpdesk at
BPUITHELPDESK@bpu.nj.gov and provide the following:

« your myNewdersey ID

« first name

* last name

« your company name (If applicable)
* your email address

Typically, within two business days, you will receive an email containing an authorization code.

New Jersey Board of Public Utilities


mailto:BPUITHELPDESK@bpu.nj.gov

'r) OFFICIAL SITE OF THE STATE OF NEW JERSEY

MJ.gov | Services | Agencies | FAQs

@Newjergfy Wecome m||m

e Travel Guide

Applications

Locate Pvents | Travel & Tourism Home | Add an Eyent

Click “enter authorization code”. This step will not be necessary each time nor will you have to pass
through this page/screen once you are registered.

New Jersey Board of Public Utilities



Wl % Accept Authorization G X

& [ D fat 0 | hitps:my.statenj.us ediuser/ AcceptiuthCode &

SITE OF THE STATE OF NEW JERSEY

M. gov | Services | Agencies | FACs

@ NewJersey

Enter Your myNew.Jersey Authorization Information

Iyt Been givess an autbaorization conde, Dypse or "pesie™ i into Dha Do Below (atbeosise, click "Cancael™),

. Clit k the "Finisheed™ tion,

. Your conle will be werilicel anc youn peoslile will b opdated with your new nole,

I phe wpadate s socoesslul, thae sop®Nesgdessey paonlal will end your comend sessinn aml, el 4 lew seooneds, will
peluen your browser Do Uhe login pange,

5, Phease bogg badk in amd verily Dhat your sepdesdforsey deskiog incudes the contint Toe your new role,

e ]

Enlas your aulhosization codea:

After clicking, you will be directed to this screen. Please enter the code you were given. Click Finished.
Again, you will only see this screen initially while setting up your portal ID.
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That will automatically log you out. Please LOG BACK INTO www.nj.gov which will
bring you to the screen below.

Wi myNewlersey

B & (& TheOfficial

—

&« - 0O @ £ | https://mystate.nj.us/portal/Desktop W = 1L e

B

) OFFICIAL SITE OF THE STATE OF NEW JERSEY

NJ.gov | Services | Agencies | FAQs

i N eWJersey Welcome . logout | my account | auth code | layout | help
njoit
_—
Applications
BPU External Access Portal % Travel Guide

Locate Events | Travel & Tourism Home | Add an Event

New Jersey Board of Public Utilities



Wi INFOSHARE SELECT Log X

< - 0O 0y & | https://portal035.state.nj.us/extutil/login.aspx

: BoardiofiRubliwUtilities—
Welcome to the New Jersey Board of Public Utilities BPU External Access Portal
External Access Application.
Thi tem is intended for d t t and :
e A B N LSV e (e Hgorkogin
Customer Assistance / Cable TV User Name I:l
+ Online case management Password [:]
> Online responses to BPU inquires or
laint ’ ey
o '?'?;Fs)lep asnd view documents transferred Verilpkase [:] Eﬂﬁfs !
between BPU and utility company B
» Case management displaying current, pending
and past transactions with BPU o
Pipeline Safety Eorget Password?
* Upload reports and other required documents This system is intended for use by authorized users
and their designees. Unauthorized use is
prohibited
© NJ Board of Public Utilities. All Rights Reserved
infoshare select s, csitecH
Once you’'ve completed the procedure to apply the user authorization code, you will get another email
regarding your BPU external website User Name and Password, shown here. Follow the instructions
listed in the email and you will be able to login.
9
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~ The Official Web Site for The State X |’é) myNewlJersey X @ INFOSHARE SELECT X @ INFOSHARE SELECT X ‘ +

& C ([ & https//portal035.nj.gov/extutil/Index.aspx

Welcomel! Comment and Subscription Guide

N HE JEEEY
: BoardofiPublic:Utilities—

BPU External Access Portal

Home

Document w or w/o Docket Welcome

Upload

Docket Case - Uploaded to the New Jersey Board of Public Utilities' external access portal.

Documents Search

Docs Pending Transmittal This system is for use by authorized users to electronically submit documents, reports,
Docket Case - Public Access etc. to the BPU and to respond to formal inquiries/complaints from the Board.

and Comment

My Subscribed Docket
BPU Holiday List
Setting

My Profile

Change Password

Portal Help

After logging in to Infoshare as a portal user, you will see this “Welcome” screen. On the left, click on

“‘Document w or w/o Docket Upload”.

New Jersey Board of Public Utilities
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ell\‘___':} W https://utilpoua state.njus/Tndeaspe

O - 8 G X | |State of New ersey | 0 INFOSHARE SEL. | |

File Edit View Favorites Tocls Help
% W LexisNexis® Custom Soluti.. B|Suggested Sites » & | Web Slice Gallery =

Dsoarrart = or m'n Dochol
penan

LasCiapl Loaneh - LipScosSed
Dhine v voh S i

Docs Poraleg Traramisal

Dhincliaid e - Podie: A
el CorTTemnd

by B givacriemd Doz

BEH ooy L e

Tabting

Docket Case - Document Upload

Posted Date Docket #  Document #

Docs Panding Transmittal

0 Rescords -- 0 - 0 Displayed |
Document Tithe  Author Caption

Mo record found.

Search Docket & I

™ Records/Page

=

Opened | Viewed by BFU  Folder Name Subfolder Name Admin Stalus

Upload Document(s) w/o Docket #

by Prils
Chargs Passsne
Dopial Halp

* agnar W

-

That will bring you to this screen. If you have a docket number, please click Search Docket # tab for your
submission. You can also click “Upload document(s) w/o docket #” on the right.
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% The Official Web Site for The State X ‘ myNewJersey X @ INFOSHARE SELECT X @@ INFOSHARE SELECT X ‘ + — o X

& C M O https/portal035.nj.gov/extutil/Index.aspx ORI 4

Docket Case - Document Upload >> Docs Pending Transmittal >> Upload Documents

Home
Document w or w/o Docket Upload Document(s) w/o Docket #
Upload Folder Category (Req.) PUBLIC v Folder Name (Req.) ( v | Subfolder Name (Req.) YEAR - 2026 v
Documents Search File Name File Size Status
Docs Pending Transmittal AFPLICATIONS
Docket Case - Public Access BRIEFS
and Comment COMMENTS
My Subscribed Docket
. . COMPLAINTS
BPU Holiday List
. CONFIDENTIAL - BPU UPLOAD
Setting
My Profile CORRESPONDENCE
Change Password COURT DOCUMENTS
Portal Help DISCOVERIES
EXHIBITS
INITIAL DECISIONS
JOINT PROPOSALS / STIPULATIONS
MOTIONS
Total: 0 0B of 0B
NOTICES ot ©
OAL
PETITIONS
REPORTS
RULES
TARIFFS v

Click on “Folder Category (Req.)” and the dropdown menu, click “Public”. Then click on the corresponding
Folder name and the correct Year.

Then click on “Add New Files” and select the file or files you want to upload.

12
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v The Official Web Site for The State X ‘

&< O @ O hitpsy//portal035.nj.gov/extutil/Index.aspx

Home

Document w or w/o Docket
Upload

Docket Case - Uploaded
Documents Search

Docs Pending Transmittal

Docket Case - Public Access
and Comment

My Subscribed Docket
BPU Holiday List
Setting

My Profile

Change Password
Portal Help

BoardiofPublicUtilities—

New Jersey Board of Public Utilities

myNewlersey X @ INFOSHARE SELECT X [ INFOSHARE SELECT X | —+ = aQ X
L= 8
L)
Docket Case - Document Upload >> Docs Pending Transmittal >> Upload Documents
Upload Document(s) w/o Docket #
Folder Category (Req.) Folder Name (Req.) [APPLICATIONS ~ | Subfolder Name (Req.)
File Name File Size Progress Status
Lori WSR 10-23-26.docx 669.38K Pending X
Total: 1 0B of 669.38K
v
H 13 H ” H H
After selecting “Add New Files,” the screen will begin to process the upload.
13



~ The Official Web Site for The State X ‘ myNewlJersey

&< O (O O https//portal035.nj.gov/extutil/index.aspx

: BoardwofPublicUtilities—

X @ INFOSHARE SELECT

X L]

INFOSHARE SELECT

Docket Case - Document Upload >> Docs Pending Transmittal >> Upload Documents

View Image / Doc

Lori WSR 10-23-26

Author | TEST, DUMMY

Home
Bolcun;em w or w/o Docket Folder Category (Req.) Folder Name (Req.)
ploa
Docket Case - Uploaded O PUBLIC v (APPLICATIONS v
Documents Search
Docs Pending Transmittal Document Title (Req.) [Lori WSR 10-23-26
Docket Case - Public Access
and Comment [ select All Folder Category Folder Name

My Subscribed Docket
BPU Holiday List
Setting

My Profile

Change Password
Portal Help

l

Apply To Checked

This screen will provide a detail preview of document upload and folder designated.

New Jersey Board of Public Utilities

DOCX <=

Doc Type
[=<]

Confidential?

]

14



v The Official Web Site for The State X | myNewlersey X @ INFOSHARE SELECT x @ INFOSHARE SELECT X ‘ + - o X

&< C @ O httpsy//portal035.nj.gov/extutil/Index.aspx AR+ LI §

N EW JEEEEY
; Board-ofPublicUtilities—

Docket Case - Document Upload >> Docs Pending Transmittal >> Upload Documents

Home
Bolcurgem w or wio Docket Folder Category (Req.) Folder Name (Req.) View Image / Doc Doc Type
ploa
Docket Case - Uploaded PUBLIC v [APPLICATIONS ~ Lori WSR 10-23-26 DOCX
Documents Search
Docs Pending Transmitt Document Title (Req.) lLori WSR 10-23-26 Author TEST, DUMMY Confidential?
Docket Case - Public Access
and Comment
Select All Folder Category Folder Name Apply To Checked
My Subscribed Docket
BPU Holiday List m
Setting
My Profile

Change Password
Portal Help

If the document is CONFIDENTIAL please select the document(s) by clicking the box to the left of the Folder
Category (NOTE: Ignore the Folder Category “PUBLIC”). Then click the box to the FAR RIGHT next to
“Confidential”. Finally click SAVE when you are done.

15
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v The Official Web Site for The State X ‘ myNewJersey X @ INFOSHARE SELECT X INFOSHARE SELECT X ‘ + - o X

& C @ O https//portal035.nj.gov/extutil/Index.aspx P ) 1= 2

N EY JEEEEY
; BoardofRubliciUtilities—

Docket Case - Document Upload >> Docs Pending Transmittal

Home

Document w or w/o Docket

Upload DD 1 Records — 1 - 1 Displayed | Records/Page DD E
Docket Case - Uploaded

Documents Search ‘ H - Docket # H - Document Title H - Author H -1 Caption H -1 Change Title / Detail H - Folder Name H - Subfolder Name ” - Posted Date H I Confidential? ‘
Docs Pending Transmittal 0O Lori WSR 10-23-26 TEST, DUMMY LORI WSR 10- Change Title/Detail APPLICATIONS YEAR - 2026 10/26/2026 11:13  YES

Docket Case - Public Access 23-26 AM

and Comment

BPU Holiday List
Setting

My Profile
Change Password

Portal Help

This screen shows the “Confidential” status was applied.

CONFIDENTIALITY
E-filing does NOT waive confidentiality:

e N.JA.C.14:1-12.1 et seq. applies, with exception, pursuant to the “waiver order”, of
the requirement to provide confidential paper filings and mailings.

e You are always given a “confidentiality” option when filing a document.

¢ |fyou are uploading a confidential document, please make sure that all necessary letters
and affidavits of confidentiality are included.

16
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~ The Official Web Site for The State X ‘ myNewlersey X @ INFOSHARE SELECT X ™ INFOSHARE SELECT X ‘ —l— - (w)l X

& C QR | @ httpsy//portal035.nj.gov/extutil/Index.aspx Pz = 8
NEY JEREEY
BPU ofRublieUtilities=
Home
o S, REQUIRED DOCUMENT FIELDS
Upload
Document Title (Req.) I Lori WSR 10-23-26

Docket Case - Uploaded
Documents Search i
Caption (Req.)

Docs Pending Transmittal 0/26/2026 11:13  YES

LORI WSR 10-23-26 W
Docket Case - Public Access

and Comment
My Subscribed Docket ent(s) w/o Docket #

BPU Holiday List

| Posted Date H | Confidential?

Settin
9 ,
My Profile 483 characters left
Change Password .
Received Date (Req.) 10/26/2026 Author TEST, DUMMY
Portal Help
Folder Category (Req.) PUBLIC v Folder Name (Req.) [ APPLICATIONS N4
Subfolder Name YEAR - 2026 v Confidential?

=

Tips: Click Save button to save updated record or Delete button to delete record. bod

Click on “Change Title/Detail”. A new window will pop up where you can input the caption, title, and
check the inputted information for any errors. Click “SAVE”. That window will automatically close and
take you back to the previous window.

17
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~ 'ﬁ The Official Web Site for The State X | ’U myNewlersey X

& C (A & https//portal035.nj.gov/extutil/Index aspx

i INFOSHARE SELECT X

Docket Case - Document Upload >> Docs Pending Transmittal

Home

Document w or w/o Docket
Upload (*)

B 2 Records — 1 - 2 Displayed | Records/Page E]B

Docket Case - Uploaded
Documents Search ‘ H _I Docket # H _ Document Title H I Author H _I Caption H _I Change Title / Detail H _I Folder Name H I Subfolder Name H _i Posted Date H _I Confidential? ‘
Docs Pending Trans E2-P2 Accts TEST, DUMMY E2-P2 ACCTS Change Title/Detail APPLICATIONS YEAR - 2026 10/26/2026 02:12  NO
Docket Case - Public Access PM
and Comment D Lori WSR 10-23-26 TEST, DUMMY LORI WSR 10- Change Title/Detail APPLICATIONS YEAR - 2026 10/26/2026 02:12  YES
My Subscribed Docket =l (7]
BPU Holiday List

Select All ] Send Document(s) To BPU Search Docket # Upload Document(s) w/o Docket #
Setting
My Profile
Change Password
Portal Help

If you uploaded the wrong file or duplicate you can also use the Change Title/Detail to delete the file
BEFORE sending to the BPU. Select the document then Click on “Change Title/Detail”. Then Delete.

Docket Case - Document Upload >> Docs Pending Transmittal

Home

Document w or w/o Docket
Upload (*)
Docket Case - Uploaded

DEEEES SEE REQUIRED DOCUMENT FIELDS

Docs Pending Transmittal

M

[x]

I Posted Date H _I Confidential? ‘

0/26/2026 02:12 NO

Document Title (Req.) IEZ*PZAOC‘B

Dacket Case - Public Access

J M

and Comment

My Subscribed Docket Caption (Rec.)

0/26/2026 02:12  YES
M

BPU Holiday List E2-P2 ACCTS

Setting

My Profile
Change Password
Portal Help

ent(s) w/o Docket #

489 characters left

10/26/2026
PUBLIC v
YEAR - 2026 v

)

New Jersey Board of Public Utilities

Received Date (Req.)

Folder Category (Req.)

Subfolder Name

Author

Folder Name (Req.)

Confidential?

TEST, DUMMY

[ APPLICATIONS v

NO v

18



YOU will be asked if you are sure you want to delete this file... Click OK.

v The Official Web Site for The State X | myNewJersey X @ INFOSHARE SELECT X + — o

& G (A | O https//portal035.nj.gov/extutil/Index aspx D T 1= 3
Home Docket Case - Document Upload >> Docs Pending Transmittal
Bgﬁ:lan;e(rlt)w or wfo Docket E] 1 Records — 1 - 1 Displayed | Records/Page E]E] E

Docket Case - Uploaded |

Documents Search || I Docket # H _ Document Title H 1 Author H I Caption || I Change Title / Detail H _I Folder Name H 1 Subfolder Name H _I Posted Date H I Confidential?

Docs Pending Transmittal 0 Lori WSR 10-23-26 TEST, DUMMY LORI'WSR 10- Change Title/Detail APPLICATIONS YEAR - 2026 10/26/2026 02:12  YES

Docket Case - Public Access 2326

PM
and Comment
My Subscribed Docket Select All [) Send Document(s) To BPU Search Docket # Upload Document(s) w/o Docket #

BPU Holiday List
Setting

My Profile
Change Password
Portal Help

The Document will no longer appear in the Doc Pending Transmittal list.

New Jersey Board of Public Utilities



v The Official Web Site for The State X ‘ myNewlersey X @ INFOSHARE SELECT X | @ INFOSHARE SELECT X | + — o X

& C (A | O https//portal035.nj.gov/extutil/Index aspx PPy 1= s

N EY JEEEEY
: BoardiohPublicUtilities=

Docket Case - Document Upload >> Docs Pending Transmittal

Home

Document w or w/o Docket

Upload D 2 Records — 1 - 2 Displayed | Records/Page DB E
Docket Case - Uploaded . - . -
Documents Search | H _I Docket # H _ Document Title H I Author H _I Caption H _I Change Title / Detail H I Folder Name || I Subfolder Name H 1 Posted Date H I Confidential? ‘
Docs Pending Transmittal E2-P2 Accts TEST, DUMMY E2-P2ACCTS  Change Title/Detail APPLICATIONS  YEAR - 2026 10/26/2026 12:36  NO

Docket Case - Public Acct PM

and Comment LoriWSR 10-23-26  TEST, DUMMY  LORIWSR10-  Change Title/Detail APPLICATIONS  YEAR - 2026 10/26/2026 11:13  YES

23-26

My Subscribed Docket oM
BPU Holiday List

SelectAll [ Send Document(s) To BPU Search Docket # Upload Document(s) w/o Docket #
Setting
My Profile
Change Password
Portal Help

To Send the documents to the BPU, check the small box to the left of the “Document Title” column then
click on “Send Document(s) to BPU” button.

20
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v The Official Web Site for The State X | myNewJersey X @ INFOSHARE SELECT X ® INFOSHARE SELECT X ‘ + - (wl X

& C ([ | & https//portal035.nj.gov/extutil/index.aspx P = L
EEY “
«ofPublietilities—

Docket Case - Document Upload

ket
D D 2 Records — 1 - 2 Displayed | Records/Page D E E

7 Posted Date H _I Docket # H _ Document # H _ Document Title H I Author H I Caption H _ Opened / Viewed by BPU H _I Folder Name H _I Subfolder Name H _I Event Status H _I Confidential? |

al 10/26/2026 12:36 1446292 E2-P2 Accts TEST, E2-P2 NO APPLICATIONS YEAR - 2026 PENDING NO
DUMMY ACCTS REVIEW
€ess
10/26/2026 11:13 1446274 Lori WSR 10-23-26 TEST, LORIWSR  NO APPLICATIONS YEAR - 2026 PENDING YES
DUMMY 10-23-26 REVIEW

Docs Pending Transmittal Search Docket # Upload Document(s) w/o Docket #

v
b

4

This screen shows you what documents were uploaded and their status in the BPU Case Management
System. The screen indicates that the documents are “pending review”. It may take up to a day or two
for Case Management to process your documents and assign a docket number.

21
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BPU E-Filing Confirmation

» Once you have successfully uploaded and submitted your document(s), the E-filing portal
generates a TIME/DATE stamped page for Case Management to review;

» Case Management reviews the E-filed submission;

» The entity/petitioner will be contacted by Case Management within three (3) business days as long
as you have successfully submitted the e-Filing properly;

Please note:

e If you do not have a valid My NewdJersey Portal ID and have not received the proper Role
Authorization Code you will not be given access to the BPU External Access Portal.

e E-filed documents will be considered filed as of the TIME/DATE on the computer generated page
you receive from the External Access Portal (see example on next page).

 If these requirements are not met, the filing will be rejected. The filing must then be resubmitted
and will be considered filed the date of the successful filing.

22
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Gmail

NJ BPU POR Document(s) Receipt (Docket #: EC16010005-)

1 message

** PLEASE DO NOT RESPOND TO THIS EMAIL **
This is a receipt for the following document(s) which have been received, reviewed and accepted into
Docket Number: EC16010005-
by the Office of Case Management of the New Jersey Board of Public Utilities

LIST DOCUMENT(S) ACCEPTED
= Tewksbury Letter 9-3-15

Thank you,
The New Jersey Board of Public Utilities

Lastly, you will receive an e-mail confirming receipt.

New Jersey Board of Public Utilities
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