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Su m m ary  of Hear ing Officer  Recommendat ions and Agency Responses: 

 A public hear ing on  th is ru le proposal was held on  Apr il 23, 2014, in  Trenton , New 

J ersey.  Elizabeth  Rosentha l served as hear ing officer .  No comm e n ts  w e re  re ce ive d  at 

th at time .  The hear ing officer  recommended adopt ion  of the proposa l without  change.  The 

record of the public hear ing may be reviewed by contact ing Henry Maurer , Director , 

Division  of Appeals and Regula tory Affa irs , Civil Service Commission, P .O. Box 312, 

Trenton , New J ersey 08625-0312. 
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Su m m ary  of Public Comment  and Agency Response: 

No w ritte n  comm en ts  w e re  re ce ive d. 

 

Fe de ral Stan dards  State m en t  

A Federa l standards ana lysis is not  required because the adopted amendment  

governs compensa t ion  in  New J ersey Sta te government  in  cer ta in  promot ional situa t ions , 

and is not  subject  to any Federa l standards or  requirements. 

 

Fu ll te xt  of the adopt ion  follows:  

 

(Age n cy Note : The text  of N.J .A.C. 4A:3-4.9(b) below reflects the adopt ion  of amendments 

to th is sect ion effect ive J une 2, 2014.) 

4A:3-4.9 Advancement  pay adjustments: St a te service 

(a ) Unless a  different  sa la ry adjustment  is established in  a  collect ive negot ia t ions 

agreement , the following provisions sha ll be applied when employees a re appoin ted 

to a  t it le with  a  h igher  class code, except  tha t  in  no event  sha ll such  adjus tment  

resu lt  in  a  higher  sa lary than  tha t  provided for  in  th is sect ion .  

(b) Employees who are appoin ted to a  t it le with a  h igher  class code shall receive a  sala ry 

increase equal to a t  least  one increment  in the sa la ry range of the former  t it le plus the 
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amount  necessary to place them on the next  h igher  step in  the new range. If the workweek 

changes, workweek adjustments will be made pr ior  to the determinat ion  of anniversary 

da te. If the workweek increases, workweek adjustments will be made pr ior  to sala ry 

determinat ion . (See (g) below). This subsect ion  sha ll apply when the following condit ions 

a re met :  

1. Employees are appoin ted from their  permanent  t it le to a  t it le with  a  h igher  class 

code following or  subject  to a  promot ional examinat ion; 

2. Employees are serving in  a  t it le which is reevalua ted to a  h igher  class code;  

3. Employees receive an advancement  appoin tment  to a  h igher  t it le level with  a  

h igher  class code in  a  job band; or   

4. Employees are appoin ted to a  t it le with  a  h igher  class code, when the condit ions 

in  (b)1, 2, or  3 above are not  applicable, provided the Chairperson of the Civil Service 

Commission  or  designee finds the following cr it er ia  a re met : 

i. The employee has served cont inuously in  the lower  t it le for  a t  least  four  

months immedia tely preceding the effect ive date of the advancement ; and  

ii. The service in  the lower  t it le provided significant  prepara t ion  and t ra in ing 

for  service in the h igher  t it le. 

(c) When an  employee is advanced to a  t it le with  a  sa la ry schedule which  is different  (dol lar  

va lue of ranges and steps do not  coincide) from the employee's previous sa la ry schedule, the 

steps descr ibed in  (b) above are fir st  per formed in  the previous schedule, and then  the 

employee's sala ry is set  a t  the lowest  step in  the new schedule and ran ge tha t  equals or  

exceeds that  sa la ry. 
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(d) When an  employee has been a t  the maximum of h is or  her  previous sa lary range for  a t  

least  39 pay per iods, and the sala ry increases after  workweek adjustment  would be less 

than  two increments in  the employee's previous range, the employee sha ll receive an 

addit iona l increment  in the new range, providing the employee is not  a lready at  the 

maximum of the new range. 

(e) Employees who do not  meet  the cr it er ia  set  for th  in (b) above sha ll be placed on  a  step in  

the sa la ry range of the t it le with the h igher  class code tha t  is the same or  next  h igher  than  

the sa la ry pa id in  the t it le with the lower  class code. 

1. The adjustments descr ibed in  (b) and (c) above sha ll be applied as appropr ia te.  

(f) The anniversa ry date will be reta ined if the tota l sa la ry increase a fter  workweek 

adjustment  is less than  two increments in  the employee's previous range. If the 

tota l sa la ry increase a fter  workweek adjustment  is two increments or  more, or  the 

advancement  resu lt s in  step eight  or  n in e, the anniversa ry da te will be determined 

by the effect ive da te of the act ion  (frozen  if step eight  or  n ine). 

(g) The workweek adjustment  is computed by finding the workweek adjusted range, 

according to the following char t , and then  placing the employee on  the same step in  

the workweek adjusted range as the employee's step in  the former  range.  

EXAMPLE: An employee on  step four  in  sa la ry range A10 in  a  35-hour  week t it le is 

appoin ted to a  40-hour  week t it le. Adjust ing sa la ry range A10 (35 hours) to the 40 -

hour  week (+2 sa la ry ranges) will resu lt  in  a  range A12, step four .  
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WORKWEEK OF EMPLOYEE’S NEW TITLE 

          

    35 or 3E 
NL or 
NE  

40, 4E, 
or N4 

  
35 
or 
3E  

NO 
CHANGE 

  +1         +2 

Workweek      SALARY  SALARY 

of         RANGE RANGES 

Employee’s 
NL 
or 
NE  

-1  
  NO 
CHANGE 

  +1 

Former    SALARY   SALARY 

Title   RANGE    RANGE 

  
40, 
4E 
or  

-2   -1 
NO 
CHANGE 

  N4  SALARY SALARY   

    RANGES RANGE   

 

(h) When an employee's work year  changes, a  work year  adjustment  sha ll fir st  be 

per formed before making any other  adjustments under  th is sect ion . The work year  

adjustment  is computed by placing the employee in  the same step three ranges up, when 

work year  is increased from 10 to 12 months, or  three ranges down, when work year  is 

decreased from 12 t o 10 months. 

EXAMPLE: An employee on  step four , range A10 in  a  10-month t it le, is promoted to a  12-

month  t it le with sa lary range A15. There is no change in  workweek. The work year  

adjustment  would br ing the employee to step four , range A13. Then, sala ry is  ca lcu la ted 

based on  (a) and (b) above. 

 


