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 A public hear ing was held on  Apr il 10, 2013 in  Trenton , New J ersey.  

Chr istopher  Myers served as hear ing officer .  No comment s were provided dur ing 



the public comment  per iod.  The hear ing officer  recommended adopt ion  of the 

proposa l without  change.  The record of the public hear ing may be reviewed by 

contact ing Henry Maurer , Director , Division  of Appea ls and Regula tory Affairs, 

Civil Service Commission , P .O. Box 312, Trenton , New J ersey 08625 -0312. 

Federal Stan dards  Statem en t  

A Federa l standards ana lysis is  not  required because the adopted new ru le 

and amendments govern  placement  of cer ta in  applicants on civil service open  

compet it ive eligible list s and a re not  subject  to any Federa l standards or  

requirements. 

 

Full t ext  of the adopt ion  follows: 

SUBCHAPTER 2. COMPETITIVE EXAMINATIONS 

4A:4-2.9 Make-up examina t ions 

(a ) Make-up examina t ions, except  for  professiona l level engineer ing promot iona l 

examina t ions under  (b) below and public sa fety open  compet it ive and promot iona l 

examina t ions under  (c) below, may be a u thor ized for  the following reasons:  

1. Error  by the Civil Service Commission  or  appoin t ing author ity; 

2. Ser ious illness or  disability of the candida te on  the test  da te, provided the 

candida te submits a  doctor 's cer t ifica te specifying tha t  the candida te was not  able to 

take the test  on  tha t  day for  medica l reasons; 



3. Documented ser ious illness or  dea th  in  the candida te's immedia te family; 

4. Na tura l disaster ; 

5. Pr ior  vaca t ion  or  t ravel plans outside of New J ersey or  any cont iguous 

sta te, which  cannot  be reasonably changed, a s evidenced by a  sworn  sta tement  and 

relevant  documenta t ion;  

6.  When required for  cer ta in  persons return ing from milita ry service (see 

N.J .A.C. 4A:4-4.6A); and 

7. Other  valid reasons. 

(b) For  professiona l level engineer ing promot ion a l examina t ions, make-up 

examina t ions may be au thor ized only in  cases of: 

1. Debilit a t ing in jury or  illness requir ing an  extended conva lescent  per iod, 

provided the candida t e submits a  doctor 's cer t ifica t ion  conta in ing a  diagnosis and a  

sta tement  clea r ly sh owing tha t  the candida te's physica l condit ion  precluded h is or  

her  pa r t icipa t ion  in  the examina t ion; 

2. Dea th  in  the candida te's immedia te family as evidenced by a  copy of the 

dea th  cer t ifica te; 

3. A candida te's wedding which  cannot  be reasonably changed a s evidenced 

by relevant  documenta t ion;  



4.  When required for  cer ta in  persons return ing from milita ry service (see 

N.J .A.C. 4A:4-4.6A); or  

5. Error  by the Civil Service Commission  or  appoin t ing author ity. 

(c) For  police, fire, correct ion  officer , sher iff's  officer , juvenile detent ion  officer , and 

other  public sa fety open  compet it ive and promot iona l examina t ions, make -ups may 

be au thor ized only in  cases of: 

1. Dea th in  the candida te's immedia te family; 

2. Error  by the Civil Service Commission  or  the appoin t ing author ity; 

3.  When required for  cer ta in  persons return ing from milita ry service (see 

N.J .A.C. 4A:4-4.6A); or  

4. A ca tast rophic hea lth  condit ion  or  in jury, which  sha ll be defined as either : 

i. A life-threa tening condit ion  or  combina t ion  of condit ions; or  

ii. A per iod of disability required by the candida te's menta l or  physica l 

hea lth  or  the health  of the candida te's fetus which  requires the ca re of a  

physician  who provides a  medica l ver ifica t ion  of the need for  the candida te's 

absence from work for  60 or  more work days. 

(d) Subject  to applicable provisions in  N.J .A.C. 4A:4-4.6A, employees return ing from 

milita ry leave shall have an oppor tunity to take promot iona l examina t ions that  

have not  yet  been  administered, or  make-up examina t ions for  act ive promot iona l 



list s for  which  they were eligible while on  milita ry leave. If the eligible passes the 

examina t ion , his or  her  name will be placed on  the eligible list , for  prospect ive 

appoin tment  only, based upon the score obta ined, a s if the examina t ion  had been 

taken  when or igina lly held, except  tha t  in  the case of cer ta in  persons return ing 

from milita ry service, applicable provisions of N.J .A.C. 4A:4-4.6A shall govern 

placement  on  an  eligible list . 

(e) Employees who have been  removed for  disciplina ry reasons or  in defin itely 

suspended pending cr iminal charges, and a re therea fter  exonera ted, sha ll have an 

oppor tunity to take promot iona l examina t ions tha t  have not  yet  been  administered, 

or  make-up examina t ions for  act ive promot iona l list s, if the suspension  or  remova l  

resu lted in  the employee's non -par t icipa t ion  in  the promot ional examina t ion . 

(f) Except  as provided in  N.J .A.C. 4A:4-4.6A, a  candida te must  r equest , in  wr it ing, a  

make-up examina t ion, with in  five days a fter  the examina t ion  da te due to one of the 

va lid rea sons set  for th  in  (a ), (b), or  (c) above, a s applicable. However , a  candida te 

must  submit  a  wr it ten  request  for  a  make-up examina t ion  with in  five days of 

receipt  of the examina t ion  not ice in  case of one of the valid reasons set  for th  in  (a ), 

(b), or  (c) above, a s applicable, of which  a  candida te is aware upon receipt  of the 

examina t ion  not ice, except  tha t  the candida te sha ll follow the procedures set  for th  

in  N.J .A.C. 4A:4-4.6A, where applicable. 

(g) Make-up examina t ions will be administered to the extent  p ossible under  the 

same condit ions as the or iginal examina t ion  but , in  the case of public sa fety 



examina t ions under  (c) above, sha ll be different  in  conten t  from the or igina l 

examina t ion . 

(h) The name of any candida te passing a  make-up examina t ion  will be a dded to the 

eligible list . Except  for  er ror  by the Civil Service Commission  or  appoin t ing 

author ity, pr ior  appoin tments from the eligible list  will not  be a ffected by the 

addit ion  of a  name to the list . 

(i) All candida tes t aking make-up examina t ions, except  physica l performance 

examina t ion , shall, a s a  precondit ion  to taking the make-up examina t ion , be 

required to sign  a  sta tement  tha t  they have no knowledge of the content  of the 

examina t ion  as a  result  of informat ion  ga ined from or  furn ished by other  candida tes 

who par t icipa ted in  the or iginal examina t ion , or  th ird pa r t ies, provided tha t : 

1. In  the case of open  compet it ive and promot iona l public sa fety examina t ions 

refer red to in  (c) above, candida tes sha ll sign  an  addit iona l sta tement  accept ing the 

make-up examina t ion  as a  subst itu te for  the or iginal examina t ion, provided, 

however , tha t  signing th is sta tement  sha ll not  preclude the candida te from 

cha llenging the validity of the make-up examina t ion 's it ems, the scor ing of the 

make-up or  the make-up test  condit ions. See N.J .A.C. 4A:4-6.3 and 6.4. 

(j) In  ext raordinary circumstances, such  a s an  examina t ion  tha t  requires a  

mult iple assessment  of a  candida te which  resu lt s in  a  group consensus ra t ing by a  

panel of exper t s, a  make-up examina t ion  sha ll not  be held. In  such  cases, 

candida tes will be so not ified a t  least  45 days pr ior  to the da te of the examina t ion . 



The only except ions will be documented er ror  on  the pa r t  of the Civil Service 

Commission  or  appoin t ing author ity, in  which  case a  make-up may be granted if 

pract icable, or  where N.J .A.C. 4A:4-4.6A applies in  the case of cer ta in  persons 

return ing from military service. 

 

4A:4-2.17 Applica t ion processing fees  

(a ) A $25.00 processing fee sha ll be charged for  each  open compet it ive and 

promot iona l examinat ion  applica t ion , except  as provided as follows:  

1.  Veterans sha ll be charged a  processing fee of $15.00 for  each  open  

compet it ive and promot iona l examina t ion  applica t ion , unless the examina t ion  fa lls 

under  pa ragraphs (a )2 or  3 below. 

2. The Civil Service Commission  sha ll establish  a  fee for  each  applica t ion  for 

an  open  compet it ive or  promot iona l examina t ion  for  a  law enforcement  officer  or  

firefighter  t it le. The fee sha ll not  exceed the cost  of developing, procur ing, and 

administer ing the examina t ion . Receipts der ived from th is applica t ion  fee sha ll be 

appropr ia ted to the Commission  for  use in  developing, procur ing, and administer ing 

law enforcement  officer  and firefighter  examina t ions. 

3. When announcements for  an  examina t ion  list  more than  one t it le a rea  

(such  as police, sher iff, and correct ions), a  processing fee sha ll be charged for  each  

t it le a rea  selected by the applicant .  



4.  An applica t ion  processing fee sha ll not  be charged where the applica t ion  is 

being filed for  placement  on  a  list  in  accordance with  N.J .A.C. 4A:4-4.6A. 

(b) The fee sha ll be pa id by check or  money order , made payable to NJ CSC, and 

submit ted with  the applica t ion .  

(c) Applica t ions received without  a  fee sha ll not  be processed unless the applicant  

submits, with in  the t ime required by writ ten  not ice from the Civil Service 

Commission , the required fee or , for  open  compet it ive applica t ions, proof of 

exempt ion  as descr ibed in  (d) below.  

(d) An applicant  for  an  open  compet it ive examina t ion  will be granted a  wa iver  of the 

fee if the applicant  provides documenta t ion  showing tha t , a s of the closing da te, he 

or  she is receiving Genera l Assistance benefit s, benefit s under  the Work F irst  New 

J ersey Act  or  Supplementa l Secur ity Income. Proof must  consist  of one of the 

following:  

1. Genera l Assistance--a  copy of the applicant 's benefit s ident ifica t ion  ca rd (if 

one was issued) or  a  let ter  from the applicant 's loca l municipal welfa re director .  

2. Work F irst  New J ersey Act --a  copy of the applicant 's Families F irst  ca rd.  

3. Supplementa l Secur ity Income--a  copy of the applicant 's la test  annual 

award let ter  or  proof of the applicant 's Medica id ident ifica t ion number  for  S.S.I. 

benefit s. 



(e) The fee is for  processing purposes only and does not  guarantee admit tance to an 

examina t ion  or  appoin tment  to a  posit ion . The fee shall not  be refunded for  any 

reason  except  unt imely filing of the applica t ion  or  cancella t ion  of the examina t ion .  

1. The fee sha ll not  be refunded when the cancella t ion  is due to the lack of 

eligible applicants ("no admits") or  when no eligible applicant  appears for  t est ing 

("no show").  

2. When an  examina t ion  is cancelled a t  the request  of the appoin t ing 

author ity, the appoin t ing author ity sha ll reimburse the Civil Service Commission  

for  fees refunded to applicants. 

 

4A:4-3.6 Addit ions to eligible list s 

(a ) The Cha irperson  of the Civil Service Commission  or  designee may add names to 

an  eligible list  a t  any t ime dur ing the life of the list  under  the following 

circumstances:  

1. A make-up examina t ion  has been  given  and a  candida te has received a  

passing score; 

2. To correct  an  er ror  by the Civil Service Commission; 

3. To implement  an  appea l decision;  



4. Where a  th ird pa r ty, such  as a  college or  the Veterans Administ ra t ion , has 

submit ted documents to correct  an  administ ra t ive er ror ; or  

5.  To place an  eligible on  a  list  in  accordance with  N.J .A.C. 4A:4-4.6A. 

(b) When the name of an  eligible is added to an  exist ing list  to correct  an  er ror  made 

by the Civil Service Commission , an  appropr ia te representa t ive of the Commission 

sha ll determine the ret roact ive cer t ifica t ion  and/or  appoin tment  r ights. When the 

name of an  eligible is added to an  exist ing list  for  any other  reason , the Cha irperson 

or  designee sha ll determine the effect  of the act ion  on  cer t ifica t ions and pr ior  

permanent  appoin tments. See a lso N.J .A.C. 4A:4-1.4 for  condit iona l regula r  

appoin tments. 

 

SUBCHAPTER 4. CERTIFICATION FROM ELIGIBLE LISTS 

4A:4-4.6A Cer ta in  persons return ing from milita ry service  

(a ) In  accordance with  P .L. 2012, c. 49, a  member  of the New J ersey Nat iona l Guard 

or  reserve componen t  of the United Sta tes Armed Forces who is on  an  open 

compet it ive eligible list  bu t  is ca lled to act ive Federa l duty pr ior  to the list ’s 

expira t ion  da te, and who does not  retu rn  from act ive Federa l duty unt il a fter  the 

list ’s expira t ion, may apply for  placement , within  12 months of expira t ion , on  an 

act ive open  compet it ive eligible list . 



1.  To be considered for  placement  on  an  act ive open  compet it ive eligible list , 

the person  sha ll: 

i. Complete an  examina t ion  applica t ion;  

ii. Meet  the eligibilit y requirements provided in  the examina t ion 

announcement  for  the act ive list , notwithstanding tha t  the applicant  has not  

filed the applica t ion  by the announced closing da te; and  

iii. Submit  sufficien t  proof of act ive Federa l duty.  Submission  by the 

individual of a  completed Form DD214 sha ll be considered sufficien t  proof.  

2.  The applicant  sha ll not  be required to pay the examina t ion  applica t ion 

processing fee set  for th  in  N.J .A.C. 4A:4-2.17. 

3.   If the applicant  fa ils to meet  the eligibility cr iter ia  enum era ted in  (a )1 

above, the applicant  sha ll be disqualified from placement  on  an act ive eligible list .  

See N.J .A.C. 4A:4- 6.2 and 6.3 for  act ions aga inst  disqua lified persons and 

disqua lifica t ion  appea ls. 

(b)  The act ive eligible list  for  which  the applicant  applies sha ll be for  the same t it le 

and jur isdict ion , and resu lt  from the same test  mode, a s the expired list , except  

tha t : 

1.  In  the case of en t ry level law enforcement  test ing, the loca l jur isdict ion , if 

any, need not  be the same, due to the fact  tha t  such  test ing is announced on  a  

Sta tewide basis and a ll eligibles a re placed in  a  single pool from which  cer t ifica t ions 



are issued.  See (d) below for  procedures to follow when the test  mode is not  the 

same. 

(c)  In  placing the name of the applican t  on  an  act ive eligible list : 

1.  Except  as provided in  (d) and (e) below, the applicant  sha ll reta in  the fina l 

average ea rned on  the test  tha t  resu lted in  the expired list ; and  

2.  The applicant ’s name sha ll be added to the act ive list , for  prospect ive 

appoin tment  only, immedia tely following the disabled veterans and veterans, if any.  

i.  If the applicant  is awarded veterans or  disabled veterans sta tus in  

accordance with  N.J .A.C. 4A:5-1.1 pr ior  to the promulga t ion  of the act ive list , 

the applicant ’s name sha ll be placed among the veterans or  disabled veterans 

on the list , a s appropr ia te, based on  the applicant ’s reta ined final average.  

(d)  If the act ive list  has not  resu lted from the same test  mode, the test  mode for  

both  the expired list  and the act ive list  sha ll be reconciled in  the best  in terest  of the 

applicant  a s provided in  (d)2 below.   

1.  There a re five broad ca tegor ies, or  modes, of compet it ive examina t ion: 

mult iple choice; wr it ten  (shor t  answer  or  essay); ora l communica t ion; performance 

of endurance, skill, or  apt itude (for  example, physica l performance, typing, in -

basket  exercise); and unassembled (an  eva lua t ion  of educa t ion , t ra in ing, and/or  

exper ience). 



2.  Accordingly, a s an example, if the test  mode used to genera te the expired 

list  was a  mu lt iple choice and the test  mode for  the act ive list  was a  performance of 

endurance, skill or  apt itude, the test  modes sha ll be considered different  and the 

applicant  sha ll be scheduled as soon  as possible for  a  make-up examina t ion  u t ilizing 

the same test  m ode as tha t  used for  the act ive list . 

i. The applicant ’s fina l average ea rned on  the make -up examina t ion 

sha ll apply to the act ive list .  The applicant ’s name sha ll be added to the 

act ive list  in  accordance with  the provisions of (c)2 above.   

ii. If the a pplicant  fa ils the make-up examina t ion , the applicant ’s name 

sha ll not  be placed on  the act ive list  and the applicant  sha ll not  have a  

fur ther  oppor tunity to be placed on  an  act ive list  within  one year  of filing the 

applica t ion . 

(e)  If both the expired list  and the act ive list  have resu lted from an  unassembled 

examina t ion , the educa t ion , t ra in ing, and/or  exper ience on  the applica t ion  filed by 

the applicant  in  accordance with  (a )1 above sha ll be evalua ted based on  the 

announced closing da te for  the test  tha t  resu lted in  the act ive list .   

1.  Where the unassembled examina t ion  method for  both  test s is ranked, the 

h igher  of the two fina l averages ea rned by the applicant  sha ll apply to the act ive 

list .  Where the unassembled examina t ion method for  both  test s is  unranked, the 

applicant  sha ll receive the same score as a ll other  eligibles on  the act ive list .  



2.  Where the unassembled examina t ion  method is different  (for  example, the 

first  being unranked and the second ranked), the applicant  sha ll receive the final 

average in  accordance with  the unassembled examina t ion  method resu lt ing in  the 

act ive list , and th is fina l average shall apply to the act ive list .   

3.  The applicant ’s name sha ll be added to the act ive list  in  accordance with  

the provisions of (c)2 above.  

(f)  An  applicant  may request  the placement  of h is or  her  name on  a  maximum of 

two act ive open  compet it ive eligible list s in  accordance with  th is sect ion , subject  to 

(a ) through (e) above and the following requirements: 

1.  If the first  act ive list  on  wh ich  the applicant ’s name is placed under  th is 

sect ion  expires in  less than  12 months following the filing of an  applica t ion , and the 

applicant  so request s in  wr it ing, he or  she sha ll be placed on  a  second act ive list , so 

long as placement  on  the second act ive list  can  be effected within  12 months 

following the filing by the applicant  of an examina t ion applica t ion  upon return ing 

from act ive Federa l duty. 

2.  No examina t ion applica t ion  processing fee sha ll be charged for  an  

applicant ’s wr it ten  request  to be p laced on  a  second act ive list . 

3.  If the applicant ’s name cannot  be placed on  a  second act ive list  with in  12 

months following the filing of the applica t ion , the applicant ’s name sha ll not  be 

placed on  a  second act ive list . 



 

4A:4-6.1 Examina t ion and select ion  disqualifica t ion  

(a ) A person  may be denied examina t ion  eligibility or  appoin tment  when he or  she:  

1. Lacks the job requirements; 

2. Is ineligible, by law, for  employment  in  the t it le; 

3. Is physica lly or  psychologica lly unfit  to perform effect ively the dut ies of the 

t it le. However , an  injury incurred in  the a rmed forces sha ll not  be considered a  

disqua lifica t ion  unless the Cha irperson  of t he Civil Service Commission  or  designee 

considers the condit ion  incapacita t ing; 

4. Has fa iled to pass examina t ion  procedures; 

5. Has been  removed from the public service for  disciplina ry reasons a fter  an  

oppor tunity for  a  hear ing; 

6. Has made a  fa lse sta tement  of any mater ia l fact  or  a t tempted any 

decept ion  or  fraud in  any par t  of the select ion  or  appoin tment  process ; 

7. Has a  pr ior  employment  h istory which  rela tes adversely to the t it le;  

8. Has fa iled to pay the required applica t ion  processing fee in  a  t imely 

manner , or  for  open  compet it ive examina t ion , has fa iled to provide documenta t ion 

of exempt ion  from the applica t ion  processing fee in  a  t imely manner ; or  



9. Other  sufficien t  reasons. 

(b) Except  where precluded by law, a  person  who is disqualified pursuant  to (a )5 

and 7 above may, for  good cause, be admit ted to an  examina t ion  and, with  the 

appoin t ing author ity's concurrence, cer t ified for  appoin tment . 

(c) Any act ion  specified in  th is sect ion  sha ll be effect ive upon receipt  of wr it ten  

not ice of disqua lifica t ion . 

 (d) See N.J .A.C. 4A:4-4.6A for  disqua lifica t ions of cer ta in  persons return ing from 

milita ry service. 

 

4A:4-6.2 Act ions aga inst  disqua lified persons  

(a ) A disqua lifica t ion  under  N.J .A.C. 4A:4-6.1 may resu lt  in :  

1. Reject ion  of examina t ion  applica t ion; 

2. Refusa l to test  an  individua l; 

3. Refusa l to place a  candida te's name on  an  eligible list ; 

4. Refusa l to cer t ify an  eligible's name; 

5. Removal of an  eligible's name from the eligible list ; 

6. Removal from employment ; or  

7. Other  appropr ia te act ion . 



(b) See N.J .A.C. 4A:4-4.6A for  disqualifica t ions of cer ta in  persons return ing from 

milita ry service. 

(c) Major  disciplina ry procedures sha ll be applicable to remova l of an  employee who 

is permanent  or  serving in  a  working test  per iod. 


