Job Announcements / Vacancy Postings

Is the vacancy for a
full-time classified
(career service) title?

Is it a competitive title?

Is it a promotion?

Are there any
promotional lists for title
in that unit scope?

Is the vacancy
for a Unclassified
or SES title?
(SES for State only)

VACANCY
POSTING

. (duration usually -
. 21calendar days) .

Isitan
open competitive
position?

Are there any open
competitive lists for State
or Local Jurisdiction?

NO

recommended ——)

See guidance for
temporary
(seasonal)

appointments

N.J.A.C. 4A:4-1.7

Evaluate
and interview
potential candidates
(testing is not
required for non-
competitive titles)

=\

Post EXAMINATION
ANNOUNCEMENT
with eligibility
requirements
(usually 21
calendar days)

Appointing
Authority
makes a
selection.

Potential
Candidates

Promote from the list
using the RULE OF THREE if the
list is complete (has three
eligibles for first vacancy plus
one for each additional vacancy).
Veterans DO NOT rise to the top
of the list, however, they cannot
be bypassed if they are ranked
#1 on the certification.
Preference is
“relative absolute”.

Select from the list. Disabled
Veterans have “absolute
preference” over all other
candidates. Veterans, in order of
their scores, are ranked the next
highest. Non-veterans are
ranked according to their scores.
RULE OF THREE does not apply if
there are Disabled Veterans and
Veterans on list. Veterans can
only be removed for cause.

respond to
Announcement

Does
applicant meet the
minimum eligibility
requirements?

NOTICE OF
INELIGIBILITY
sent to applicant
approximately 12
to 14 weeks from
the closing date

ASSEMBLED

Does the EXAM
applicant population (written, oral, etc.)
meet the criteria for a prepared,

formal exam? administered,
and scored

Candidate received
a passing score?

UNASSEMBLED
EXAM
(based on
education and
experience)
is scored

NOTICE OF
FAILURE
sent to
applicant

HIRING / TESTING ROADMAP*

The career service includes both competitive and noncompetitive job titles.
Competitive job titles require applicants to pass an examination in order to be
appointed with regular status, while noncompetitive titles are those which don’t
require testing due to the nature of their responsibilities. Appointments to the career
service usually result in a regular appointment with accrued seniority.

NOTE ON WAIVERS
Waivers of
competitive
examinations for
promotional titles
are controlled by
N.J.A.C. 4A:4-2.7

Candidates ranked
and ELIGIBILE LIST
is issued. Candidates
are sent notice of
final score/rank.

Appomt.mg Appointing
Authority Authority
) requestsa ) makes a
CERTIFICATION X
from LIST selection.

*Please consult the New Jersey Administrative Code Title 4A for complete details regarding CSC rules and regulations.



