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1.0 INFORMATION FOR VENDORS {BIDDERS}

NOTICE: This Bid Solicitation is part of the NJSTART Procurement Program. The Vendor {Bidder}
is advised to thoroughly read all sections, as many have been revised, and follow all
instructions contained in this Bid Solicitation, including the instructions on the Bid
Solicitation’s Offer and Acceptance Page and read through all Quick Reference Guides (QRGs)
located on the NJSTART Vendor Support Page , before preparing and submitting its Quote.

11  PURPOSE AND INTENT

This Bid Solicitation is issued by the Procurement Bureau, Division of Purchase and Property
(Division), Department of the Treasury on behalf of the New Jersey Department of Environmental
Protection (DEP). The purpose of this Bid Solicitation is to solicit Quotes for Real Estate Appraisal
services by qualified NJ State Certified General Real Estate Appraisers (SCGREA) required by
DEP for the purpose of acquiring properties as open space preservation or flood plain protection by
the State of New Jersey (State) on an as needed basis.

The intent of this Bid Solicitation is to award multiple Blanket P.O.s in each Region to those
responsible Vendors {Bidders} whose Quotes, conforming to this Bid Solicitation are most
advantageous to the State, price and other factors considered. The State may award any and all
price lines. The State, however, reserves the right to separately procure individual requirements
that are the subject of the Blanket P.O. during the Blanket P.O. term, when deemed by the Director
of the Division of Purchase and Property (Director) to be in the State’s best interest.

Quotes will be evaluated in accordance with Bid Solicitation Section 6.0, Quote Evaluation.

The State of NJ Standard Terms and Conditions (SSTCs) accompanying this Bid Solicitation will
apply to all Blanket P.O.s made with the State of New Jersey. These terms are in addition to the
terms and conditions set forth in this Bid Solicitation and should be read in conjunction with them
unless the Bid Solicitation specifically indicates otherwise.

The State of New Jersey (State) intends to extend the Blanket P.O.s awarded to the Division's
Cooperative Purchasing Program participants. These participants include quasi-State entities,
counties, municipalities, school districts, volunteer fire departments, first aid squads, independent
institutions of higher learning, County colleges, and State colleges. In order for the State Blanket
P.O. to be extended to Cooperative Purchasing Program participants, the Vendor {Bidder} must
agree to the extension by executing the Cooperative Purchase Form. Also refer to Section 4.4.6 of
this Bid Solicitation. Although the State, with the consent of the Vendor(s) {Bidder(s)}, is making the
use of any Blanket P.O. resulting from this Bid Solicitation available to non-State Agencies, the
State makes no representation as to the acceptability of any State Bid Solicitation terms and
conditions under the Local Public Contracts Law or any other enabling statute or regulation

12 BACKGROUND

The DEP utilizes real estate Appraisal services on an as needed basis for a variety of purposes,
including, but not limited to:

Acquisition of properties for open space preservation or floodplain protection;
Determination of fair market rent;

Settlement negotiations; and

Determination of before and after value of Easements/purchase of development
Easements.

cow>

Funding for projects needing an Appraisal comes from a variety of sources therefore, The State
makes no guarantee of work volume or funding under this Bid Solicitation.
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Any appraisals being funded by Federal Emergency Management Agency (FEMA) and Housing
and Urban Development - Community Development Block Grant - Disaster Recovery (HUD-CDBG-
DR) must be implemented in strict compliance with all FEMA and HUD-CDBG-DR requirements.
The following link is to the FEMA Hazard Mitigation Assistance Unified Guidance
vdocument: https://www.fema.gov/grants/mitigation/hazard-mitigation-assistance-guidance

The Addendum called “Additional Project Guidance”, Section/Part A, refers to acquisition work and
provides valuation information. Valuation processes are specifically addressed in A11.1 and A11.2.
The following link is to the HUD CDBG-DR regulations are found at 78 FR 14329 which may be
accessed at the following link:

www.gpo.gov/fdsys/pkg/FR-2013-03-05/pdf/2013-05170.pdf

For purposes of this Bid Solicitation, the State of New Jersey has been divided into three (3)
Regions as follows: Northern Region, Central Region and Southern Region.

Counties comprising each Region are indicated below:

Region 1 - North

Region 2 - Central

Region 3 - South

Bergen County

Hunterdon County

Atlantic County

Essex County

Mercer County

Camden County

Hudson County

Middlesex County

Cape May County

Morris County

Monmouth County

Cumberland County

Passaic County

Somerset County

Gloucester County

Sussex County
Union County
Warren County

Ocean County
Salem County
Burlington County

This is a reprocurement of the services under Green Acres — Appraisal Services presently due to
expire on January 31, 2022 Vendors {Bidders} interested in the current Blanket P.O. specifications
and pricing information may review the current Blanket P.O. T2957 at www.njstart.gov by following
these steps:

Go to: www.njstart.gov

Select “Contract & Bid Search”

Select “Contracts/Blankets”

Under “Contract/Blanket Description” type in T2957, Click “Find It”
The current Blanket P.O.s will appear under “Results”.

Vendors {Bidders} are cautioned that this new Bid Solicitation addresses current requirements.
Vendors {Bidders} should not rely upon or use data from the prior Blanket P.O.

1.21 ENGAGEMENT PROCESS

Once an Appraisal or group of Appraisals (no more than 10) is required by the Using Agency, the
Using Agency will solicit individual competitive Quotes from all of the awarded Vendor {Contractors}
from the designated Region award grouping. Vendors {Contractors} will be given five (5) business
days to submit a competitive Quote. The Using Agency will select the Vendor {Contractor} that is
most advantageous, price and other factors considered. Each firm fixed price Task Order must have
a specific due date of delivery of the Appraisal.


https://www.fema.gov/grants/mitigation/hazard-mitigation-assistance-guidance
http://www.gpo.gov/fdsys/pkg/FR-2013-03-05/pdf/2013-05170.pdf
http://www.njstart.gov/
http://www.njstart.gov/

1.3 KEYEVENTS
1.3.1 ELECTRONIC QUESTION AND ANSWER PERIOD

The Division will electronically accept questions and inquiries from all potential Vendors {Bidders}
via the “Q&A” Tab of the Bid Solicitation in NJSTART.

A. Questions should be directly tied to the Bid Solicitation and asked in consecutive order,
from beginning to end, following the organization of the Bid Solicitation; and

B. Each question should begin by referencing the Bid Solicitation page nhumber and section
number to which it relates.

Vendors {Bidders} may refer to the QRG “Submit a Quote” for additional instruction. QRGs are
located on the NJSTART Vendor Support Page.

A Vendor {Bidder} must not contact the Using Agency and/or the Procurement Specialist directly,
in person, by telephone or by email, concerning this Bid Solicitation, prior to the final award of the
Blanket P.O.

The cut-off date for electronic questions and inquiries relating to this Bid Solicitation is indicated on
the Bid Solicitation cover sheet. In the event that questions are posed by Vendors {Bidders},
answers to such questions will be issued by Bid Amendment. Any Bid Amendment to this Bid
Solicitation will become part of this Bid Solicitation and part of any Blanket P.O. awarded as a result
of this Bid Solicitation. Bid Amendments {Addenda} to this Bid Solicitation, if any, will be posted as
a File Attachment on the “Summary” page of the Bid Solicitation in NJSTART after the cut-off date.
(See Bid Solicitation Section 1.4.1 for further information.)

1.3.1.1 EXCEPTIONS TO THE STATE OF NJ STANDARD TERMS AND CONDITIONS (SSTC)

Questions regarding the State of New Jersey Standard Terms and Conditions (SSTC) and
exceptions to mandatory requirements must be posed during this Electronic Question and
Answer period and must contain the Vendor's {Bidder’s} suggested changes and the
reason(s) for the suggested changes.

1.3.2 SUBMISSION OF QUOTES

In order to be considered for award, the Quote must be received by the Procurement Bureau of the
Division at the appropriate location by the required time. Vendors {Bidders} shall submit a Quote
electronically through NJSTART.

THE DATE AND TIME OF THE QUOTE OPENING ARE INDICATED ON THE BID
SOLICITATION COVER SHEET AND ON THE “SUMMARY” TAB OF THE BID SOLICITATION
WEBPAGE WITHIN NJSTART.

QUOTES WILL BE PUBLICLY OPENED AND ANNOUNCED BY TELEPHONE CONFERENCE
ON THE DATE AND TIME OF THE QUOTE OPENING.
(DIAL-IN PHONE NUMBER: 888-204-5984 / ACCESS CODE: 2602305).

IF THE QUOTE OPENING DEADLINE HAS BEEN REVISED, THE NEW QUOTE OPENING
DEADLINE SHALL BE SHOWN ON THE POSTED BID AMENDMENT AND ON THE
‘SUMMARY” TAB OF THE BID SOLICITATION WEBPAGE WITHIN NJSTART.

QUOTES NOT RECEIVED PRIOR TO THE QUOTE OPENING DEADLINE SHALL BE
REJECTED.
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1.3.3 VENDOR {BIDDER} SUPPORT

Vendors {Bidders} are strongly encouraged to visit the NJSTART Vendor Support Page, which
contains Quick Reference Guides (QRGs), supporting videos, a glossary of NJSTART terms, and
helpdesk contact information.

The Vendor {Bidder} should utilize the QRGs before attempting to submit its Quote using the
NJSTART process. ltis the Vendor’s {Bidder’s} responsibility to ensure that the NJSTART Quote
and attachments have been properly submitted.

Inquiries concerning the use of NJSTART may be directed to njstart@treas.nj.gov.

The Division will not respond to substantive questions related to the Bid Solicitation or any other
Blanket P.O. via this email address. For inquiries related to substantive questions refer to Section
1.3.1 (Electronic Question and Answer Period).

1.34 MANDATORY/OPTIONAL SITE VISIT

Not applicable to this procurement.

1.3.5 OPTIONAL PRE-QUOTE CONFERENCE

The date and time of the Optional Pre-Quote Conference is indicated on the Bid Solicitation cover
sheet. The Optional Pre-Quote Conference will be conducted via telephone conference.

Attendees may attend the Optional Pre-Quote Conference with the following call-in details:

Dial-in Number: 888-204-5984
Access code: 2602305

The purpose of the Optional Pre-Quote Conference is to address procedural questions only
regarding the Bid Solicitation and Vendor {Bidder} Quote Submission Requirements. No
substantive questions regarding the Bid Solicitation Scope of Work will be accepted or answered
during the Pre-Quote conference. All questions are to be submitted through the Questions and
Answer process.

1.3.6 PRE-QUOTE DOCUMENT REVIEW

Not applicable to this procurement.

14 ADDITIONAL INFORMATION

1.4.1 BID AMENDMENTS: REVISIONS TO THIS BID SOLICITATION

In the event that it becomes necessary to clarify or revise this Bid Solicitation, such clarification or
revision will be by Bid Amendment. Any Bid Amendment to this Bid Solicitation will become part of
this Bid Solicitation and part of any Blanket P.O. awarded as a result of this Bid Solicitation.

There are no designated dates for release of Bid Amendments. Those Vendors {Bidders} who are
on the bid holder list either through commodity code registration in NJSTART or by acknowledging
the bid in NJSTART should receive notification of any Bid Amendment(s). If a Vendor {Bidder} is
not on the bid holder list to receive notifications related to a Bid Solicitation, Bid Amendments are
still viewable on the “Summary” page of the Bid Solicitation in NJSTART.

BID AMENDMENTS WILL BE ISSUED AS FILE ATTACHMENTS, AND ARE VIEWABLE ON
THE “SUMMARY” PAGE OF THE BID SOLICITATION IN NJSTART. Vendors {Bidders} may
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refer to the QRG “Submit a Quote” for additional instructions. QRGs are located on the NJSTART
Vendor Support Page.

It is the sole responsibility of the Vendor {Bidder} to be knowledgeable of all Bid Amendments
related to this procurement. An interested Vendor {Bidder} should check the NJSTART “Open Bids”
Tab on a daily basis to ensure review of the most updated information.

1.4.2 VENDOR {BIDDER} RESPONSIBILITY

The Vendor {Bidder} assumes sole responsibility for the complete effort required in submitting a
Quote in response to this Bid Solicitation. No special consideration will be given after Quotes are
opened because of a Vendor’s {Bidder’s} failure to be knowledgeable as to all of the requirements
of this Bid Solicitation.

1.4.3 COST LIABILITY

The State assumes no responsibility and bears no liability for costs incurred by a Vendor {Bidder}
in the preparation and submittal of a Quote in response to this Bid Solicitation.

144 CONTENTS OF QUOTE

Quotes can be released to the public pursuant to N.J.A.C. 17:12-1.2(b) and (c), or under the New
Jersey Open Public Records Act (OPRA), N.J.S.A. 47:1A-1 et seq., or the common law right to
know.

After the opening of sealed Quotes, including Quotes submitted through the NJSTART electronic
process, all information submitted by a Vendor {Bidder} in response to a Bid Solicitation is
considered public information notwithstanding any disclaimers to the contrary submitted by a
Vendor {Bidder}. Proprietary, financial, security and confidential information may be exempt from
public disclosure by OPRA and/or the common law when the Vendor {Bidder} has a good faith
legal/factual basis for such assertion.

When the Bid Solicitation contains a negotiation component, the Quote will not be subject to public
disclosure until a notice of intent to award a Blanket P.O. is announced.

As part of its Quote, a Vendor {Bidder} may designate any data or materials it asserts are exempt
from public disclosure under OPRA and/or the common law, explaining the basis for such assertion.
Vendor {Bidder} must provide a detailed statement clearly identifying those sections of the Quote
that it claims are exempt from production, and the legal and factual basis that supports said
exemption(s) as a matter of law. The State will not honor any attempts by a Vendor {Bidder}
to designate its entire Quote as proprietary, confidential and/or to claim copyright protection
for its entire Quote.

The State reserves the right to make the determination as to what is proprietary or confidential, and
will advise the Vendor {Bidder} accordingly. Any proprietary and/or confidential information in a
Quote will be redacted by the State. Copyright law does not prohibit access to a record which is
otherwise available under OPRA.

In the event of any challenge to the Vendor’s {Bidder’s} assertion of confidentiality with which the
State does not concur, the Vendor {Bidder} must be solely responsible for defending its designation,
but in doing so, all costs and expenses associated therewith must be the responsibility of the Vendor
{Bidder}. The State assumes no such responsibility or liability.

A Vendor {Bidder} must not designate any price lists and/or catalogs submitted as exempt from
public disclosure as the same must be accessible to State Using Agencies and Cooperative
Purchasing Program participants (if the Bid Solicitation has been extended to these participants)
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and thus must be made public to allow all eligible purchasing entities access to the pricing
information.

In order not to delay consideration of the Quote or the State’s response to a request for documents,
the State requires that Vendor {Bidder} respond to any request regarding confidentiality markings
within the timeframe designated in the State’s correspondence regarding confidentiality. If no
response is received by the designated date and time, the State will be permitted to release a copy
of the Quote with the State making the determination regarding what may be proprietary or
confidential.

1.4.5 _ANNOUNCEMENT OF QUOTE INFORMATION

On the date and time Quotes are due under the Bid Solicitation, all information concerning the
Quotes submitted may be publicly announced and must be available for inspection and copying
except as noted below:
A. Information appropriately designated as proprietary and/or confidential must not be
available for inspection and copying; and
B. Where negotiation is contemplated, only the names and addresses of the
Vendors {Bidders} submitting Quotes will be announced, and the contents of the Quotes
must not be available for inspection and copying until the Notice of Intent to Award is issued
by the Director.

1.4.6 PRICE ALTERATION IN QUOTES

Any price changes including hand written revisions or "white-outs" must be initialed. Failure to initial
price changes must preclude a Blanket P.O. award from being made to the Vendor {Bidder}
pursuant to N.J.A.C. 17:12-2.2(a)(8).

147 QUOTE ERRORS

In accordance with N.J.A.C. 17:12-2.11 “Proposal errors,” a Vendor {Bidder} may withdraw its
Quote as described below.

1.4.7.1 QUOTE WITHDRAWAL PRIOR TO QUOTE OPENING

A Vendor {Bidder} may withdraw its Quote submission in NJSTART prior to the Quote opening;
however, Vendors {Bidders} should note that while withdrawn NJSTART Quotes remain viewable
by the Vendor {Bidder} on its Vendor Profile Homepage, they are removed from the Division’s view
and cannot be considered for Blanket P.O. award. The Vendor {Bidder} may submit a revised Quote
as long as the Quote is received prior to the announced date and time for Quote submission.
Vendors {Bidders} may refer to the QRG “Submit a Quote” for additional instruction. QRGs are
located on the NJSTART Vendor Support Page.

1472 QUOTE WITHDRAWAL AFTER QUOTE OPENING, BUT PRIOR TO BLANKET P.0. AWARD

If, after the Quote opening, but before Blanket P.O. award, a Vendor {Bidder} discovers an error in
its Quote, the Vendor {Bidder} may make a written request to the Supervisor of the Proposal Review
Unit to withdraw its Quote from consideration for award. If the Vendor's {Bidder’s} request to
withdraw is made in good faith, and the State will not be significantly prejudiced by granting the
withdrawal of the Quote beyond the loss of the benefit of the bargain to the State of the withdrawing
Vendor’s {Bidder’s} offer, the request must be granted. Evidence of the Vendor’s {Bidder’s} good
faith in making this request can be demonstrated by one (1) or more of the following factors: A
mistake is so significant that to enforce the Blanket P.O. resulting from the Quote would be
unconscionable; that the mistake relates to a material feature or term of the Blanket P.O.; and that
the mistake occurred notwithstanding the Vendor’'s {Bidder’s} exercise of reasonable care. After
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Quote opening, while pursuant to the provisions of this section a Vendor {Bidder} may request to
withdraw its Quote and the Director may in his/her discretion allow said Vendor {Bidder} to withdraw
it, the Division also may take notice of repeated or unusual requests to withdraw by a Vendor
{Bidder} and take those prior requests to withdraw into consideration when evaluating the Vendor’s
{Bidder’s} future Quotes.

All Quote withdrawal requests must include the Bid Solicitation identification number and the final
Quote submission date and be sent to the following email address: Africa.Nelson@treas.nj.gov

If during a Quote evaluation process, an obvious pricing error made by a potential Blanket P.O.
awardee is found, the Director or his/her designee must issue written notice to the Vendor {Bidder}.
The Vendor {Bidder} will have up to five (5) business days after receipt of the notice to confirm its
pricing. If the Vendor {Bidder} fails to respond, its Quote must be considered withdrawn, and no
further consideration must be given to it.

1.4.8 JOINT VENTURE

If a Joint Venture is submitting a Quote, the agreement between the parties relating to such Joint
Venture should be submitted with the Joint Venture’s Quote. Authorized signatories from each
party comprising the Joint Venture must sign the Offer and Acceptance Page. Each party to the
Joint Venture must individually comply with all the forms and certification requirements in Sections
4.4.1 and 4.4.2 of this Bid Solicitation.

1.4.9 RECIPROCITY FOR JURISDICTIONAL VENDOR {BIDDER} PREFERENCE

In accordance with N.J.S.A. 52:32-1.4 and N.J.A.C. 17:12-2.13, the State of New Jersey will invoke
reciprocal action against an out-of-State Vendor {Bidder} whose state or locality maintains a
preference practice for its in-state Vendors {Bidders}. The State of New Jersey will use the annual
surveys compiled by the Council of State Governments, National Association of State Procurement
Officials, or the National Institute of Governmental Purchasing or a State’s statutes and regulations
to identify States having preference laws, regulations, or practices and to invoke reciprocal actions.
The State of New Jersey may obtain additional information as it deems appropriate to supplement
the stated survey information.

A Vendor {Bidder} may submit information related to preference practices enacted for a State or
Local entity outside the State of New Jersey. This information may be submitted in writing as part
of the Quote response, including name of the locality having the preference practice, as well as
identification of the county and state, and should include a copy of the appropriate documentation,
i.e., resolution, regulation, law, notice to Vendor {Bidder}, etc. It is the responsibility of the Vendor
{Bidder} to provide documentation with the Quote or submit it to the Director within five (5) business
days after the deadline for Quote submission. Written evidence for a specific procurement that is
not provided to the Director within five (5) business days of the public Quote submission date may
not be considered in the evaluation of that procurement, but may be retained and considered in the
evaluation of subsequent procurements.

1.410 QUOTE ACCEPTANCES AND REJECTIONS

N.J.A.C. 17:12-2.7(d), the Director’s right to waive minor irregularities or omissions in a Quote and
N.J.A.C. 17:12-2.2 which defines causes for Quote rejection, apply to all Quotes.

1.411 ELECTRONIC SIGNATURES

Vendors {Bidders} submitting Quotes through NJSTART may sign the forms listed in Section 4.4.1
(Forms, Registrations and Certifications Required with Quote) and Section 4.4.2 (Forms,
Registrations and Certifications Required Before Blanket P.O. Award and That Should Be
Submitted with the Quote) of this Bid Solicitation electronically by typing the name of the authorized
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signatory in the “Signature” block as an alternative to downloading, physically signing the form,
scanning the form, and uploading the form to NJSTART.

1.4.12 COOPERATIVE PURCHASING

The State of New Jersey (State) intends to extend the Blanket P.O.s awarded to the Division's
Cooperative Purchasing Program participants. These participants include quasi-State entities,
counties, municipalities, school districts, volunteer fire departments, first aid squads, independent
institutions of higher learning, County colleges, and State colleges. In order for the State Blanket
P.O. to be extended to Cooperative Purchasing Program participants, the Vendor {Bidder} must
agree to the extension by executing the Cooperative Purchase Form. See Section 4.4.6 of this Bid
Solicitation. Although the State, with the consent of the Vendor(s) {Bidder(s)}, is making the use of
any Blanket P.O. resulting from this Bid Solicitation available to non-State Agencies, the State
makes no representation as to the acceptability of any State Bid Solicitation terms and conditions
under the Local Public Contracts Law or any other enabling statute or regulation.

A. Supplier Convenience Fee

For all purchases made by Cooperative Purchasing Program participants under the Blanket P.O.,
the Vendor {Contractor} shall remit the Supplier Convenience Fee in the amount of one percent
(1%) of all Net Purchases to Periscope Holdings, Inc. (Periscope).

“Net Purchases” means the total gross purchases, less credits, taxes, regulatory fees and separately
stated shipping charges not included in unit prices, made by Cooperative Purchasing Program
Participants, regardless of whether or not NJSTART is used as part of the purchase process.

B. Quarterly Convenience Fee Remittance

On a quarterly basis, the Vendor {Contractor} shall remit the Supplier Convenience Fee via
Automated Clearing House (ACH) transactions directly to Periscope using the NJSTART
Reconciler module. The remittance shall be made no later than thirty (30) calendar days after the
end of each calendar quarter. The calendar quarters will end March 31, June 30, September 30,
and December 31.

Failure to remit the Supplier Convenience Fee timely and accurately may result in Vendor's
{Contractor's} goods and services being made ineligible for purchase through the NJSTART
Marketplace module by Cooperative Purchasing Program Participants.

C. Catalog Enablement

The Vendor {Contractor} shall cooperate with State and/or Periscope as requested to upload
catalog items and pricing consistent with the awarded Blanket P.O. to the NJSTART Marketplace
module. Vendor {Contractor} shall only upload a catalog containing items awarded.

D. Quarterly Sales Reporting

Vendor {Contractor} shall submit a Sales Report documenting all sales made to Cooperative
Purchasing Program Participants. Such information is deemed public record. The Sales Report
shall be submitted directly to Periscope using the NJSTART Reconciler module no later than thirty
(30) calendar days after the end of each calendar quarter. The calendar quarters will end March
31, June 30, September 30, and December 31. The Sales Report must contain the following
information:

¢ Complete and accurate details of all sales, credits, returns, refunds, and the like for the
reporting quarter;

Purchasing entity;

Total of Supplier Convenience Fee amount due for the reporting quarter;

Such other information as the State may reasonably request; and

If no sales were made to Cooperative Purchasing Program Participants during the
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reporting quarter, then a report shall be submitted showing zero sales and zero Supplier
Convenience Fee due.

E. Retention and Inspection of Records and Audit

The Vendor {Contractor} shall keep records of sales made to Cooperative Purchasing Program
Participants in sufficient detail to enable the State to determine the Supplier Convenience Fee
payable by the Vendor {Contractor}. The State and/or Periscope may examine and audit, at its own
expense, Vendor’'s {Contractor’s} sales records and Sales Reports for completeness and accuracy.
If such examination reveals underpayment of the Supplier Convenience Fee, the Vendor
{Contractor} shall immediately pay to Periscope the amount of deficiency. If the examination reveals
an underpayment of 5% or more, then the Vendor {Contractor} shall reimburse the State and/or
Periscope for the cost of the audit.
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2.0 DEFINITIONS

21 CROSSWALK

NJSTART Term Equivalent Statutory, Regulatory
and/or Legacy Term

Bid/Bid Solicitation Request For Proposal (RFP)/Solicitation

Bid Amendment Addendum

Change Order Contract Amendment

Master Blanket Purchase Order (Blanket P.O.) | Contract

Offer and Acceptance Page Signatory Page

Quote Proposal

Vendor Bidder/Contractor

2.2 GENERAL DEFINITIONS

The following definitions will be part of any Blanket P.O. awarded or order placed as a result of this
Bid Solicitation.

Acceptance — The written confirmation by the Using Agency that Vendor {Contractor} has
completed a Deliverable according to the specified requirements.

All-Inclusive Hourly Rate — An hourly rate comprised of all direct and indirect costs including, but
not limited to: labor costs, overhead, fee or profit, clerical support, travel expenses, per diem, safety
equipment, materials, supplies, managerial support and all documents, forms, and reproductions
thereof. This rate also includes portal-to-portal expenses as well as per diem expenses such as
food.

Best and Final Offer or BAFO — Pricing timely submitted by a Vendor {Bidder} upon invitation by
the Bureau after Quote opening, with or without prior discussion or negotiation.

Bid or Bid Solicitation — This series of documents, which establish the bidding and Blanket P.O.
requirements and solicits Quotes to meet the needs of the Using Agencies as identified herein, and
includes the Bid Solicitation, State of NJ Standard Terms and Conditions (SSTC), State-Supplied
Price Sheet, attachments, and Bid Amendments.

Bid Amendment — Written clarification or revision to this Bid Solicitation issued by the Division. Bid
Amendments, if any, will be issued prior to Quote opening.

Business Day — Any weekday, excluding Saturdays, Sundays, State legal holidays, and State-
mandated closings unless otherwise indicated.

Calendar Day — Any day, including Saturdays, Sundays, State legal holidays, and State-mandated
closings unless otherwise indicated.

Change Order — An amendment, alteration, or modification of the terms of a Blanket P.O. between
the State and the Vendor(s) {Contractor(s)}. A Change Order is not effective until it is signed and
approved in writing by the Director or Deputy Director, Division of Purchase and Property.

Commercial Off the Shelf (COTS) — Software provided by Vendor {Contractor} that is intended for
general use.

Cooperative Purchasing Program — The Division’s intrastate program that provides procurement-
related assistance to New Jersey local governmental entities and boards of education, State and
county colleges and other public entities having statutory authority to utilize select State Blanket
P.O.s issued by the Division, pursuant to the provisions of N.J.S.A. 52:25-16.1 et seq.
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Custom Software — Software and Work Product that is developed by Vendor {Contractor} at the
request of the Using Agency to meet the specific business requirements of the Using Agency and
is intended for its use.

Customized Software — COTS that is adapted by Vendor {Contractor} to meet specific business
requirements of the Using Agency that differ from the standard requirements of the base product.

Days After Receipt of Order (ARO) — The number of calendar days ‘After Receipt of Order’ in
which the Using Agency will receive the ordered materials and/or services.

Deliverable — Goods, products, Services and Work Product that Vendor {Contractor} is required to
deliver to the State under the Blanket P.O.

Director — Director, Division of Purchase and Property, Department of the Treasury, who by
statutory authority is the Chief Contracting Officer for the State of New Jersey.

Disabled Veterans’ Business - means a business which has its principal place of business in the
State, is independently owned and operated and at least 51% of which is owned and controlled by
persons who are disabled veterans or a business which has its principal place of business in this
State and has been officially verified by the United States Department of Veterans Affairs as a
service disabled veteran-owned business for the purposes of department contracts pursuant to
federal law. N.J.S.A. 52:32-31.2.

Disabled Veterans’ Business Set-aside Blanket P.O. - means a Blanket P.O. for goods,
equipment, construction or services which is designated as a Blanket P.O. with respect to which
bids are invited and accepted only from disabled veterans’ businesses, or a portion of a Blanket
P.O. when that portion has been so designated. N.J.S.A. 52:32-31.2.

Discount — The standard price reduction applied by the Vendor {Bidder} to all items.
Division — The Division of Purchase and Property.

Evaluation Committee — A committee established or Division staff member assigned by the
Director to review and evaluate Quotes submitted in response to this Bid Solicitation and
recommend a Blanket P.O. award to the Director.

Firm Fixed Price — A price that is all-inclusive of direct cost and indirect costs, including, but not
limited to, direct labor costs, overhead, fee or profit, clerical support, equipment, materials, supplies,
managerial (administrative) support, all documents, reports, forms, travel, reproduction and any
other costs.

Hardware — Includes computer equipment and any Software provided with the Hardware that is
necessary for the Hardware to operate.

Internet of Things (loT) - the network of physical devices, vehicles, home appliances and other
items embedded with electronics, software, sensors, actuators, and network connectivity which
enables these objects to connect and exchange data.

Joint Venture — A business undertaking by two (2) or more entities to share risk and responsibility
for a specific project.

Master Blanket Purchase Order (Blanket P.O.) — The Blanket P.O. consists of the State of NJ
Standard Terms and Conditions (SSTC), the Bid Solicitation, the responsive Quote submitted by a
responsible Vendor {Bidder} as accepted by the State, the notice of award, any Best and Final
Offer, any subsequent written document memorializing the agreement, any modifications to any of
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these documents approved by the State and any attachments, Bid Amendment or other supporting
documents, or post-award documents including Change Orders agreed to by the State and the
Vendor {Contractor}, in writing.

May — Denotes that which is permissible or recommended, not mandatory.

Must — Denotes that which is a mandatory requirement.

No Bid — The Vendor {Bidder} is not submitting a price Quote for an item on a price line.
No Charge — The Vendor {Bidder} will supply an item on a price line free of charge.

Personally Identifiable Information or PIl - as defined by the U.S. Department of Commerce,
National Institute of Standards and Technology, means any information about an individual
maintained by an agency, including (1) any information that can be used to distinguish or trace an
individual’s identity, such as name, social security number, date and place of birth, mother’s maiden
name, or biometric records; and (2) any other information that is linked or linkable to an individual,
such as medical, educational, financial, and employment information.

Primary Form — An electronic form contained within a Vendor's {Bidder's} NJSTART profile
designated by the Vendor {Bidder} as the primary or principal version of the required form.

Procurement Bureau (Bureau) — The Division unit responsible for the preparation, advertisement,
and issuance of Bid Solicitations, for the tabulation of Quotes and for recommending award(s) of
Blanket P.O.(s) to the Director and the Deputy Director.

Project — The undertakings or services that are the subject of this Bid Solicitation.
QRGs — Quick Reference Guides.

Quote — Vendor’s {Bidder’'s} timely response to the Bid Solicitation including, but not limited to,
technical Quote, price Quote, and any licenses, forms, certifications, or other documentation
required by the Bid Solicitation.

Retainage — The amount withheld from the Vendor {Contractor} payment that is retained and
subsequently released upon satisfactory completion of performance milestones by the Vendor
{Contractor}.

Revision — A response to a BAFO request or a requested clarification of the Vendors {Bidders}
Quote.

Services — Includes, without limitation (i) Information Technology (IT), (ii) Professional Services,
(i) Software and Hardware-related services, including without limitation, installation, configuration,
and training, and (iv) Software and Hardware maintenance and support and/or Software and
Hardware technical support services.

Must — Denotes that which is a mandatory requirement.

Should — Denotes that which is permissible or recommended, not mandatory.

Small Business — Pursuant to N.J.S.A. 52:32-19, N.J.A.C. 17:13-1.2, and N.J.A.C. 17:13-2.1,
“small business” means a business that meets the requirements and definitions of “small business”
and has applied for and been approved by the New Jersey Division of Revenue and Enterprise

Services, Small Business Registration and M/WBE Certification Services Unit as (i) independently
owned and operated, (ii) incorporated or registered in and has its principal place of business in the
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State of New Jersey; (iii) has 100 or fewer full-time employees; and has gross revenues falling in
one (1) of the six (6) following categories:

e For goods and services - (A) 0 to $500,000 (Category 1); (B) $500,001 to $5,000,000
(Category Il); and (C) $5,000,001 to $12,000,000, or the applicable federal revenue
standards established at 13 CFR 121.201, whichever is higher (Category lII).

e For construction services: (A) 0 to $3,000,000 (Category 1V); (B) gross revenues that do not
exceed 50 percent of the applicable annual revenue standards established at 13 CFR
121.201 (Category V); and (C) gross revenues that do not exceed the applicable annual
revenue standards established at CFR 121.201, (Category VI).

Small Business Set-aside Blanket P.O. — “means (1) a [Blanket P.O.Jfor goods, equipment,
construction or services which is designated as a [Blanket P.O.] with respect to which bids are
invited and accepted only from small businesses, or (2) a portion of a [Blanket P.O.] when that
portion has been so designated.” N.J.S.A. 52:32-19.

Software — Includes, without limitation, computer programs, source codes, routines, or subroutines
supplied by Vendor {Contractor}, including operating software, programming aids, application
programs, application programming interfaces and software products, and includes COTS,
Customized Software and Custom Software, unless the context indicates otherwise.

State — The State of New Jersey.

State Confidential Information - must consist of all information or data contained in documents
supplied by the State, any information or data gathered by the Vendor {Contractor} in fulfillment of
the Blanket P.O. and any analysis thereof (whether in fulfillment of the Blanket P.O. or not);

State Contract Manager or SCM — The individual, as set forth in Section 8.0, responsible for the
approval of all deliverables, i.e., tasks, sub-tasks or other work elements in the Scope of Work. The
SCM cannot direct or approve a Change Order.

State Intellectual Property — Any intellectual property that is owned by the State. State Intellectual
Property includes any derivative works and compilations of any State Intellectual Property.

State-Supplied Price Sheet — the bidding document created by the State and attached to this Bid
Solicitation on which the Vendor {Bidder} submits its Quote pricing as is referenced and described
in Bid Solicitation Section 4.4.5.

Subtasks — Detailed activities that comprise the actual performance of a task.

Subcontractor — An entity having an arrangement with a Vendor {Contractor}, whereby the Vendor
{Contractor} uses the products and/or services of that entity to fulfill some of its obligations under
its State Blanket P.O., while retaining full responsibility for the performance of all [the Vendor’s
{Contractor's}] obligations under the Blanket P.O., including payment to the Subcontractor. The
Subcontractor has no legal relationship with the State, only with the Vendor {Contractor}.

Task — A discrete unit of work to be performed.

Third Party Intellectual Property — Any intellectual property owned by parties other than the State
or Vendor {Contractor} and contained in or necessary for the use of the Deliverables. Third Party
Intellectual Property includes COTS owned by Third Parties, and derivative works and compilations
of any Third Party Intellectual Property.

Unit Cost or Unit Price — All-inclusive, firm fixed price charged by the Vendor {Bidder} for a single
unit identified on a price line.

US CERT - United States Computer Emergency Readiness Team.
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Using Agency[ies] — A State department or agency, a quasi-State governmental entity, or a
Cooperative Purchasing Program participant, authorized to purchase products and/or services
under a Blanket P.O. procured by the Division.

Vendor {Bidder} — An entity offering a Quote in response to the Division’s Bid Solicitation.

Vendor {Contractor} — The Vendor {Bidder} awarded a Blanket P.O. resulting from this Bid
Solicitation.

Vendor Intellectual Property — Any intellectual property that is owned by Vendor {Contractor} and
contained in or necessary for the use of the Deliverables or which the Vendor {Contractor} makes
available for the State to use as part of the work under the Blanket P.O. Vendor Intellectual Property
includes COTS or Customized Software owned by Vendor {Contractor}, Vendor’s {Contractor’s}
technical documentation, and derivative works and compilations of any Vendor Intellectual
Property.

Work Product — Every invention, modification, discovery, design, development, customization,
configuration, improvement, process, Software program, work of authorship, documentation,
formula, datum, technique, know how, secret, or intellectual property right whatsoever or any
interest therein (whether patentable or not patentable or registerable under copyright or similar
statutes or subject to analogous protection) that is specifically made, conceived, discovered, or
reduced to practice by Vendor {Contractor} or Vendor’s {Contractor’s} subcontractors or a third
party engaged by Vendor {Contractor} or its subcontractor pursuant to the Blanket P.O.
Notwithstanding anything to the contrary in the preceding sentence, Work Product does not include
State Intellectual Property, Vendor Intellectual Property or Third Party Intellectual Property.

2.3 BLANKET P.O. SPECIFIC DEFINITIONS/ACRONYMS

Appraisal — The act or process of developing an opinion of value. An appraisal must be numerically
expressed as a specific amount, as a range of numbers, or as a relationship (e.g., not more than,
not less than) to a previous value opinion or numerical Benchmark. All appraisals must be
performed in conformance with the current USPAP standards at the time of task engagement. DEP
Green Acres Program and Blue Acres Program tasks, including Appraisal Updates, must be
performed in conformance with the version of the Green Acres or Blue Acres Appraisal
Requirements on the DEP website at the time of task engagement and specific appraisal task
instructions.

Appraisal Report Review Checklists — The checklists associated with Green Acres and Blue
Acres tasks. A current sample of the Green Acres, Blue Acres, and UASFLA Appendix A checklists
can be viewed in Attachments #2, #3, and #4, respectively. However, the version of the applicable
checklist available on the Green Acres or Blue Acres website at the time of task order must be
completed and submitted with the Appraisal deliverables.

Appraisal Requirements — The specific requirements that apply to Green Acres and Blue Acres
tasks. A current sample of these requirements can be viewed in Attachments #6 and #8,
respectively. However, the version of the requirements available on the Green Acres or Blue Acres
website must be applied at the time of task order.

Appraisal Update — An amended task involving a previously Appraised property. This can be
performed for a variety of purposes, including but not limited to an amended appraisal task or an
affirmation that there has or has not been a change in value since the prior appraisal report. All
Appraisal Updates must be performed in conformance with the current USPAP standards at the
time of task engagement. DEP Green Acres Program and Blue Acres Program tasks must be
performed in conformance with the version of the Green Acres or Blue Acres Appraisal
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Requirements on the DEP website at the time of task engagement and specific appraisal task
instructions.

Appraiser — Means a NJ State Certified General Real Estate Appraiser (“‘SCGREA”) who:
a) Satisfied the experience and education requirements as set forth in N.J.A.C. 13:40A;
b) Successfully completed the NJ State Real Estate Appraiser Board approved examination;
and
c) Holds a current, valid certificate as a SCGREA, and is currently an active SCGREA in good
standing.

Blue Acres Program — A program within DEP administered by the Green Acres Program whose
mission is to acquire flood-prone properties for open space preservation or flood plain protection
including moving residents out of harm's way.

Conflict of Interest Form — A form that the Using Agency may request the Vendor {Contractor} to
complete to ensure that a conflict of interest does not exist for the task.

Community Development Block Grant — (CDBG) Program of the U.S. Department of Housing and
Urban Development, funds local community development activities such as affordable housing, anti-
poverty programs, and infrastructure development.

Easement — An interest in land owned by another that entitles its holder to a specific limited use or
enjoyment.

Engagement Manager — A Using Agency staff member responsible for administering all aspects
of Appraisal services for a task.

Federal Emergency Management Agency (FEMA) — Administers Public Assistance grant funding
for eligible expenditures pursuant to 41 U.S.C. §5121, et seq., 44 C.F.R., Parts 13 and 206 and
other published guidance.

Forest Legacy Program (FLP) — A Federal program in partnership with states that support state’s
efforts to protect environmentally sensitive forest lands. FLP acquires partial interests in privately
owned forest lands.

General Purpose Appraisal Report (GPAR) — The report format required for Blue Acres, State
and other Using Agencies, unless otherwise specified in writing by the Using Agency.

Green Acres Program — A program within the State’s Department of Environmental Protection
whose mission is to achieve, in partnership with others, a system of interconnected open spaces,
whose protection will preserve and enhance New Jersey's natural environment and its historic,
scenic, and recreational resources for public use and enjoyment.

Housing & Urban Development Community Development Block Grant-Disaster Recovery
(HUD-CDBG DR) — A federal allocation of funding specifically for disaster recovery purposes.

Narrative Appraisal Report — A written communication of the results of an appraisal presented in
narrative style rather than on a form, setting forth the inclusion of value.

Natural & Historic Resources-Office of Leases — A unit within DEP whose mission is to handle
all aspects of properties that DEP leases.

New Jersey Department of Environmental Protection (DEP) — The State agency in New Jersey

charged with the mission of protecting the air, waters, land, and natural and historic resources of
the State to ensure continued public benefit.
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Site Remediation Program — A unit within DEP whose mission is to oversee the remediation of
contaminated sites.

Task Order — An order sent from the Using Agency to the Vendor {Contractor} to convey tasks.

Testimony and Litigation Support — All services outlined in Section 3.7, Testimony and Litigation
Support.

Uniform Appraisal Standards for Federal Land Acquisitions (“UASFLA”, f/lk/a “Yellow Book”
- 2016 Ed. -or- most current edition if one exists) — UASFLA is the Uniform Appraisal Standards
for Federal Land Acquisitions, which is sometimes referred to as UASFLA (formerly known as
“Yellow Book”). It is a set of standards for Appraisals and Appraisal reviews performed on
properties that are being acquired by the federal government.

Uniform Standards of Professional Appraisal Practice (“USPAP”) — The most current published
standards set forth by the Appraisal Standards Board of the Appraisal Foundation (1029 Vermont
Avenue, NW, Suite 900, Washington, D.C. 20005-3517) (currently 2018-2019 Ed., © 2018). These
are the basic standards that New Jersey licensed Appraisers must conform with to provide any New
Jersey Appraisal services. The USPAP standards include the Standards Rules 1 through 4, a
Preamble, including changes to those standards, the Ethics, Competency, Scope of Work,
Jurisdictional Exception and Record Keeping Rules, a Glossary and an Index plus appraisal
guidance including in Advisory Opinions, and Frequently Asked Questions. The current version of
USPAP is hereby incorporated by reference, as amended and supplemented, in the established
rules for the review and interpretation of the competency and practice of Appraisers licensed or
certified by the New Jersey State Appraisal Board.
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3.0 SCOPE OF WORK - REQUIREMENTS OF THE VENDOR {CONTRACTOR}

When an Appraisal or group of Appraisals (no more than 10) are needed, the Using Agency will
solicit competitive price Quotes from all Vendors {Contractors} awarded from the designated Region

grouping.

The Vendor {Contractor} must be prepared to submit a sample of work product completed by the
SCGREA who is intended to perform the work requested demonstrating acceptability of expertise
with the competitive price Quote, if requested by the Using Agency. Project tasks may require the
Vendor {Contractor} to provide a SCGREA appraiser with a specific area of expertise, including but
not limited to:

Mineral/Mining Rights;

Riparian Rights;

Agricultural;

Timber;

Wetlands;

Tidelands;

Easements;

Special Purpose Properties;
Transferable Development Rights;
Multi-Family and Commercial Properties;
Residential Subdivision Land;
Contaminated Sites; and

. Federal Land Acquisition (UASFLA/Yellow Book).

ZSrACTIOMMOUO®DP

The Vendor {Contractor} responding to a solicitation for competitive price Quotes on tasks requiring
compliance with Uniform Appraisal Standards for Federal Land Acquisitions (UASFLA) must
provide Appraisers that can demonstrate, via a course completion certificate, the completion of a
UASFLA course within the past five (5) years of the date of the Using Agency’s solicitation for
quotes. The UASFLA course must meet all of the following three (3) requirements:

N. Be atwo (2) or more day course;

O. Be presented by an approved course provider which includes approved content per
the Appraisal Foundation of Washington, D.C.; and

P. Be approved by the NJ State Board of Real Estate Appraisers.

31 COMPETITIVE PRICE QUOTES

The Using Agency will provide the following information when soliciting a competitive price Quote,
including, but not limited to:

Identity and phone number/email of the Using Agency contact;

Owner(s) of the property subject to Appraisal;

Address of the property subject to Appraisal;

Tax block and lot of the property subject to Appraisal including a tax map if available;
Any task-specific identification numbers;

Purpose of the Appraisal;

Brief description of the property subject to Appraisal;

Appraisal Requirements (Green Acres or Blue Acres Appraisal Requirements, if applicable)
Appraisal Report Review Checklist

Timeframe for task deliverables;

Type of task deliverable;

Number of paper/electronic copies of Appraisal needed; and

. Detailed task-specific requirements.

ZSCACTIOMMOUO WP
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If requested by the Using Agency, the Vendor {Contractor} must submit a Conflict of Interest (COI)
certification form which requires that the Vendor {Contractor} review its client list to determine and
disclose if there is a potential conflict of interest. If the Vendor {Contractor} is required to complete
a COl certification form prior to finalizing any task under this Blanket P.O., the Using Agency will
determine if the intended Vendor {Contractor} has no conflicts with regard to the services requested.
If a conflict of interest exists, the Using Agency may terminate the task and assign the task to
another firm. The Vendor {Contractor} agrees to accept as binding any determinations by the
Using Agency as to whether a conflict of interest exists which would warrant termination of a task
or its assignment to another firm.

3.1.1 VENDOR {CONTRACTOR} RESPONSE TO COMPETITIVE PRICE QUOTE

The Vendor {Contractor} must respond to the Using Agency's solicitation for competitive price
Quotes in writing within five (5) business days of receipt of the Using Agency's request. If there is
a change in the task information, the Using Agency may extend the due date. The Vendor’s
{Contractor's} response must include, but not be limited to:

A. Total price of the work;

B. All-inclusive hourly rate specified in the Blanket P.O. for the applicable year. The Vendor
{Contractor} may offer a reduced hourly rate, if it is available to the State, at time of
competitive price Quote solicitation;

C. Number of hours to perform the project specific requirements including all deliverables;

D. Name of the SCGREA Appraiser who will perform the work and copy of his/her SCGREA
license; and

E. Sample of the SCGREA'’s work, if requested.

The Vendor {Contractor} must respond to all solicitations for competitive price Quotes with a bid or
indicate "no-bid".

The Using Agency will review the competitive price Quotes and select the Vendor(s) {Contractor(s)}
whose Quote is the most advantageous, price and other factors considered. For DEP tasks, DEP
will issue a Letter of Intent to Award and then a Notice of Engagement. The Vendor(s)
{Contractor(s)} must sign the Notice of Engagement and return it to the DEP prior to the DEP issuing
a Release Requisition {Purchase Order}.

3.2 NOTIFICATION OF APPRAISAL & PROPERTY INSPECTION

The Vendor {Contractor} must notify the property owner or other designated representatives that
an Appraisal for the Using Agency is to be prepared, and schedule a date/time for the site
inspection. If permitted by the Using Agency, a phone call to the property owner for notification and
inspection scheduling is acceptable. However, the Vendor {Contractor} must send a letter on
company letterhead via certified mail to the property owner confirming the notification and
subsequent inspection. If the Vendor {Contractor} is unable to contact the property owner, the
Using Agency must be notified prior to making the site inspection and will advise as to whether or
not the Vendor {Contractor} can access the property. Unless otherwise specified by the Using
Agency, or for documented health and safety concerns, the Vendor {Contractor} must conduct an
inspection of both the interior and exterior of structures.

3.3 DELIVERABLES/REPORTS

The Vendor {Contractor} must submit the applicable deliverable as a paper hard copy and an
electronic deliverable as specified in the task specific requirements within the timeframe required
in the task specific requirements. The deliverable will generally be a General Purpose Appraisal
Report (GPAR) or a narrative report. For market rent determinations, the Vendor {Contractor} must
complete and submit a single family comparable rent schedule (Fannie Mae form 1007, or similar
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form approved in writing by the Using Agency) with a form report or narrative detail as appropriate
in a Narrative Report.

The Vendor {Contractor} must include both a paper and electronic “Appraisal Report Review
Checklist” as part of the deliverable for each task. A sample of the Green Acres Appraisal Report
Review Checklist, Blue Acres Appraisal Report Review Checklist, and UASFLA Appendix A
Checklist are depicted in Attachments #2, #3, and #4, respectively.

If required by the Using Agency, extra paper copies and extra electronic copies must be provided
after the Using Agency's review of the deliverables is finished. The deliverable must be signed by
the SCGREA who performed the Appraisal.

Any omission of the required documentation, including a completed Appraisal Report Review
Checklist, will result in the rejection and return of the report to the Vendor {Contractor} for the
revision or correction at no additional cost to the Using Agency.

3.4 BLANKET P.O. KICKOFF MEETING

The Vendor {Contractor} must attend a mandatory “kick-off” meeting upon Blanket P.O. award, at
no additional cost to the State. DEP will schedule the meeting approximately thirty (30) calendar
days after Blanket P.O. award. The meeting will be held either virtually or at DEP’s office in Trenton,
NJ. The estimated length of the meeting is two (2) hours.

3.5 APPRAISAL UPDATES

The Using Agency may request an Appraisal Update. If a Vendor {Contractor} under this Bid
Solicitation performed the original Appraisal, the Using Agency will contact the Vendor {Contractor}
and provide details of the necessary update. The Vendor {Contractor} must provide a price Quote
within five (5) business days. If the original Appraisal was conducted by an Appraiser that is not a
Vendor {Contractor} under this Bid Solicitation, the Using Agency will solicit competitive price
Quotes as per Section 3.0 of this Bid Solicitation.

3.6 OTHER APPRAISAL SERVICES

The Vendor {Contractor} may be requested to perform other valuation and/or Appraisal services
including, but not limited to:

A. A comparative economic analysis to evaluate the difference between the present value of
the property and the profitability of a projected investment of the property; and
B. Accounting for the risk factors associated with developing the property.

Such other services must be performed on an hourly basis and charged in accordance with price
lines #2, 5, and 8 on the State-Supplied Price Sheet.

3.7 TESTIMONY AND LITIGATION SUPPORT

The Vendor {Contractor} must ensure that its personnel are available to answer questions from the
Using Agency and to testify at depositions and/or administrative hearings regarding any Appraisal
services. The Using Agency must notify the Vendor {Contractor} via email of all requests to
schedule consultation, preparation, testimony and litigation support and the Vendor {Contractor}
must confirm via e-mail, within 48 hours, that its personnel are available to appear. In such instance,
the Vendor {Contractor} awarded the all-inclusive hourly rate must be paid with no more than three
(3) hours billed by the Vendor {Contractor} for preparation relating to scheduled testimony before a
deposition or administrative hearing unless otherwise approved by the Using Agency.
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The Vendor’s {Contractor’'s} personnel are required to cooperate with the Attorney General’s office
in responding to discovery requests and preparing for testimony. In preparation for the depositions,
the Vendor {Contractor} may charge up to three (3) hours. If preparation is beyond three (3) hours,
this time must be justified by Vendor {Contractor}, and approved in advance by the respective Using
Agency.

If the Vendor {Contractor} is not advised prior to the day of the deposition or administrative hearing
at which Vendor {Contractor} personnel has been scheduled to appear that the event has been
cancelled, and the Vendor {Contractor} personnel travels to such event, or the Vendor {Contractor}
personnel travels to a deposition or administrative hearing at which the Vendor {Contractor}
personnel has been scheduled to appear but where testimony is not required, the Vendor
{Contractor} may bill the Using Agency the awarded all-inclusive hourly rate for only the first hour
of the Vendor {Contractor} personnel’s testimony. There are no pre-payments for testimony or
depositions. Such work will be conducted on an hourly basis and charged in accordance with price
line #3, 6, and 9 on the State-Supplied Price Sheet.

3.8 NON-PERFORMANCE

Failure to perform may lead to formal complaints to the Contract Compliance Audit Unit within the
Division and possibly task termination or Blanket P.O. termination in accordance with the terms of
this Bid Solicitation. For purposes of this Bid Solicitation, examples of non-performance include, but
are not limited to:

A. Failure to respond to a competitive price Quote with either a bid or a response indicating

“no-bid”;

Failure to respond to a competitive price Quote by the due date;

Failure to accept the task after the Using Agency has offered the intent to award;

Unsatisfactory performance on a task by a Vendor {Contractor};

Failure to submit the specified deliverables by the due date;

Submittal of deliverables that require numerous corrections;

Failure of the Appraiser to maintain status as a SCGREA;

Failure to obtain permission to inspect the property being appraised;

Inappropriate discussions with property owners and/or their agents, without authorization

from the Using Agency, including but not limited to, discussing values or any information

that should be handled by the Using Agency;

J. Failure to meet with the property owner/conduct the inspection unless authorized by the
Using Agency;

K. Responding to a competitive price quote with a bid where USPAP’s competency provision
is not met; and

L. Failure to respond to Using Agency or other reviewer questions within two (2) business days.

TIGMMODOW

3.9 PAYMENT

The Vendor {Contractor} must submit its invoice with the task deliverables. The report/deliverable
is subject to Using Agency approval before payment is issued. For all DEP Blue Acres and Green
Acres tasks, the Vendor {Contractor} must submit a separate invoice on company letterhead, the
SCGREA'’s timesheet, and the State payment voucher.

3.10 FEDERAL GRANT PROCUREMENT REQUIREMENTS

Vendors {Contractors} must comply with all applicable Federal CDBG-DR and cross-cutting
statutes and regulations. Refer to Attachment #1.

26



3.10.1 ACCESS TO RECORDS

The Vendor {Contractor} must provide the Using Agency, the FEMA Administrator, the Comptroller
General of the United States, or any of their authorized representatives, access to any books,
documents, papers, and records of the Vendor {Contractor} which are directly pertinent to this
Blanket P.O. for the purposes of making audits, examinations, excerpts, and transcriptions.

The Vendor {Contractor} must permit any of the foregoing parties to reproduce by any means or
copy excerpts and transcriptions as needed.

The Vendor {Contractor} must provide the FEMA Administrator, or its authorized representatives,
access to construction or other work sites pertaining to the work being completed under the Blanket
P.O.

3.10.2 EPA - SEAL, LOGO, AND FLAGS

The Vendor {Contractor} must not use the United States Environmental Protection Agency (EPA)
seal(s), logos, crests or reproductions of flags or likeness of EPA agency officials without specific
FEMA pre-approval.

In addition, the Vendor {Contractor} must not use the DEP seal(s), logos, crests or reproductions of
flags or likeness of DEP.
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4.0 QUOTE PREPARATION AND SUBMISSION - REQUIREMENTS OF THE VENDOR
{BIDDER}

Failure to submit information as indicated below may result in your Quote being deemed non-
responsive.

41 GENERAL

A Vendor {Bidder} may submit additional terms as part of its Quote. Quotes including Vendor
{Bidder} proposed terms and conditions may be accepted, but Vendor {Bidder} proposed terms or
conditions that conflict with those contained in the Bid Solicitation, as defined in Section 2.0 of this
Bid Solicitation, or that diminish the State’s rights under any Blanket P.O. resulting from the Bid
Solicitation, may render a Quote non-responsive. It is incumbent upon the Vendor {Bidder} to
identify and remove its conflicting proposed terms and conditions prior to Quote submission. Where
additional terms are submitted they may be accepted, rejected, or negotiated, in whole or in part,
at the State’s sole discretion where the terms do not conflict with material terms of the Bid
Solicitation or do not diminish the State’s rights under the Blanket P.O. resulting from the Bid
Solicitation.

In the event that a Vendor {Bidder} intends to propose terms and conditions that conflict with the
Bid Solicitation, those Vendor {Bidder} proposed terms and conditions must only be considered if
submitted and agreed to pursuant to the electronic question and answer procedure set forth in
Section 1.3.1 of this Bid Solicitation. Vendors {Bidders} must not submit exceptions in the Quote
or on the “Terms and Conditions” Tab through NJSTART.

After award of the Blanket P.O., if a conflict arises between a Vendor’s {Bidder’s} additional terms
included in the Quote and a term or condition of the Bid Solicitation, the term or condition of the Bid
Solicitation will prevail.

Use of URLs in a Quote should be kept to a minimum and must not be used to satisfy any material
term of a Bid Solicitation. If a preprinted or other document included as part of the Quote contains
a URL, a printed copy of the URL page must be provided and will be considered as part of the
Quote.

The forms discussed herein and required for submission of a Quote in response to this Bid
Solicitation are available on the Division’s website unless noted otherwise.

42 QUOTE DELIVERY AND IDENTIFICATION

A Quote must arrive at the Division in accordance with this Bid Solicitation’s instructions within the
time frames noted on the Bid Solicitation cover sheet and on the “Summary” page of the Bid
Solicitation in NJSTART, or as indicated on the posted Bid Amendment if the Quote Opening Date
has been changed. Vendors {Bidders} submitting electronic Quotes via NJSTART are cautioned
to allow adequate time to ensure timely uploads of all Quote documents to mitigate unforeseen
delays or issues. State regulation mandates that late Quotes are ineligible for consideration.

43 NJSTART QUOTE SUBMISSION

Vendors {Bidders} may refer to the “Vendor Registration” and “Submit a Quote” QRGs for additional
instructions detailing how to enroll in NJSTART and submit a NJSTART electronic Quote. QRGs
are located on the NJSTART Vendor Support Page.

When submitting a NJSTART Quote, do not use any symbols (i.e., #, @, $, &, *) in the filename.
Uploaded files should be compatible with Microsoft Office and/or Adobe software applications.
DO NOT UPLOAD files with extensions such as .zip, .numbers, or .pages.
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The Vendor {Bidder} should select the “Confidential” option in NJSTART for attachments on the
“Attachments” Tab to request that the documents not be displayed publicly through NJSTART.

Note: Marking an attachment as "Confidential" in NJSTART shall not constitute the Vendor's
{Bidder's} designation of the attachment as exempt from public disclosure under OPRA and/or the
common law as outlined in Section 1.4.4.

44 QUOTE CONTENT
The Quote should be submitted with the content of each section as indicated below.

e Section 1 - Forms (Sections 4.4.1 and 4.4.2).

e Section 2 - Vendor {Bidder} Demonstration of its Ability to Complete the Scope of Work
(Section 4.4.3);

e Section 3 - Financial Capability of the Vendor {Bidder} (Section 4.4.4); and

e Section 4 - Any other miscellaneous documents to be included by the Vendor {Bidder}.

e Section 5 — State-Supplied Price Sheet (Section 4.4.5).

Note: Vendors {Bidders} must complete the State-Supplied Price Sheet accompanying this Bid
Solicitation and upload it as an attachment on the “Attachments” Tab (See Section 4.4.5 of this Bid
Solicitation).

The Vendor {Bidder} must enter a Unit Cost of $1.00 for each price line item on the “ltems” Tab in
NJSTART . The Vendor {Bidder} is instructed to do so only as a mechanism to comply with Bid
Solicitation Section 6.8 and prevent all pricing from being publicly displayed in NJSTART .

In the event that a Vendor {Bidder} uploads a State-Supplied Price Sheet and completes the Items
Tab in NJSTART (instead of entering a Unit Cost of $1.00 as instructed), the State-Supplied Price
Sheet attachment will govern.

441 FORMS, REGISTRATIONS AND CERTIFICATIONS REQUIRED

Vendors {Bidders} should refer to the QRGs “Vendor Forms” and “Attaching Files” for instructions
on submitting the forms required by this section of the Bid Solicitation through NJSTART. Vendors
{Bidders} may also refer to the QRG “Vendor Categories and Certifications” for additional
instructions on completing shortened versions of required forms by completing certifications on the
“‘Maintain Terms and Categories” Tab within its profile in NJSTART. QRGs are located on the
NJSTART Vendor Support Page.

In the event that a Vendor {Bidder} fails to attach a required form, or the attached form is deemed
deficient, the Division may access the Primary Form to be considered as part of the Quote.

Vendors {Bidders} are under a continuing obligation to report updates to the information contained
in its required forms.

Unless otherwise specified, forms must contain an original, physical signature, or an electronic
signature pursuant to Section 1.4.11 of this Bid Solicitation.

4411 OFFER AND ACCEPTANCE PAGE

The Vendor {Bidder} must complete and submit the Offer and Acceptance Page accompanying this
Bid Solicitation prior to the initiation of negotiation. The Vendor {Bidder} should submit the Offer
and Acceptance Page with the Quote. All information requested on the Offer and Acceptance Page
must be submitted.
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If the Offer and Acceptance Page is not submitted with the Quote or is incomplete, the State will
require the Vendor {Bidder} to submit the Offer and Acceptance Page. If the Vendor {Bidder} fails
to comply with the requirement within seven (7) business days of the demand, the State may deem
the Quote non-responsive.

The Offer and Acceptance Page must be signed by an authorized representative of the Vendor
{Bidder}. If the Vendor {Bidder} is a limited partnership, the Offer and Acceptance Page must be
signed by a general partner. If the Vendor {Bidder} is a joint venture, the Offer and Acceptance
Page must be signed by a principal of each party to the joint venture.

44111 MACBRIDE PRINCIPLES CERTIFICATION

The Vendor {Bidder} must certify pursuant to N.J.S.A. 52:34-12.2 that it is in compliance with the
MacBride principles of nondiscrimination in employment as set forth in N.J.S.A. 52:18A-89.5 and in
conformance with the United Kingdom’s Fair Employment (Northern Ireland) Act of 1989, and permit
independent monitoring of its compliance with those principles. See Section 2.5 of the SSTC and
N.J.S.A. 52:34-12.2 for additional information about the MacBride principles.

By signing the Bid Solicitation Offer and Acceptance Page, the Vendor {Bidder} is automatically
certifying that either:

A. The Vendor {Bidder} has no operations in Northern Ireland; or

B. The Vendor {Bidder} has business operations in Northern Ireland and is committed to
compliance with the MacBride principles.

A Vendor {Bidder} electing not to certify to the MacBride Principles must nonetheless sign the Bid
Solicitation Offer and Acceptance Page AND must include, as part of its Quote, a statement
indicating its refusal to comply with the provisions of this Act.

44112 NON-COLLUSION

By submitting a Quote and signing the Bid Solicitation Offer and Acceptance Page, the Vendor
{Bidder} certifies as follows:

A. The price(s) and amount of its Quote have been arrived at independently and without
consultation, communication or agreement with any other Vendor {Contractor, Bidder} or
any other party;

B. Neither the price(s) nor the amount of its Quote, and neither the approximate price(s) nor
approximate amount of this Quote, have been disclosed to any other firm or person who is
a Vendor {Bidder} or potential Vendor {Bidder}, and they will not be disclosed before the
Quote submission;

C. No attempt has been made or will be made to induce any firm or person to refrain from
bidding on this Blanket P.O., or to submit a Quote higher than this Quote, or to submit any
intentionally high or noncompetitive Quote or other form of complementary Quote;

D. The Quote of the firm is made in good faith and not pursuant to any agreement or discussion
with, or inducement from, any firm or person to submit a complementary or other
noncompetitive Quote; and

E. The Vendor {Bidder}, its affiliates, subsidiaries, officers, directors, and employees are not,
to Vendor's {Bidder's} knowledge, currently under investigation by any governmental
agency for alleged conspiracy or collusion with respect to bidding on any Blanket P.O./public
contract and have not in the last five (5) years been convicted or found liable for any act

30



prohibited by state or federal law in any jurisdiction involving conspiracy or collusion with
respect to bidding on any Blanket P.O./public contract.

44113 NEW JERSEY BUSINESS ETHICS GUIDE CERTIFICATION

The Treasurer has established a business ethics guide to be followed by Vendors
{Bidders/Contractors} in its dealings with the State. The guide provides further information about
compliance with Section 2.7 of the SSTC. The guide can be found at:
https://www.state.nj.us/treasury/purchase/ethics.shtml

By signing the Bid Solicitation Offer and Acceptance Page, the Vendor {Bidder} is automatically
certifying that it has complied with all applicable laws and regulations governing the provision of
State goods and services, including the Conflicts of Interest Law, N.J.S.A. 52:13D-12 to 28.

44.1.2 NJ STANDARD BID SOLICITATION FORMS REQUIRED WITH THE QUOTE

Vendor’s {Bidder’s} failure to complete, sign and submit the forms in Section 4.4.1.2 must be cause
to reject its Quote as non-responsive.

441.21 OWNERSHIP DISCLOSURE FORM

Pursuant to N.J.S.A. 52:25-24.2, in the event the Vendor {Bidder} is a corporation, partnership or
limited liability company, the Vendor {Bidder} must complete an Ownership Disclosure Form.

A current completed Ownership Disclosure Form must be received prior to or accompany the
submitted Quote. A Vendor’s {Bidder’s} failure to submit the completed and signed form with its
Quote will result in the rejection of the Quote as non-responsive and preclude the award of a Blanket
P.O. to said Vendor {Bidder} unless the Division has on file a signed and accurate Ownership
Disclosure Form dated and received no more than six (6) months prior to the Quote submission
deadline for this procurement. If any ownership change has occurred within the last six (6) months,
a new Ownership Disclosure Form must be completed, signed and submitted with the Quote.

In the alternative, to comply with this section, a Vendor {Bidder} with any direct or indirect parent
entity which is publicly traded may submit the name and address of each publicly traded entity and
the name and address of each person that holds a 10 percent or greater beneficial interest in the
publicly traded entity as of the last annual filing with the federal Securities and Exchange
Commission or the foreign equivalent, and, if there is any person that holds a 10 percent or greater
beneficial interest, also must submit links to the websites containing the last annual filings with the
federal Securities and Exchange Commission or the foreign equivalent and the relevant page
numbers of the filings that contain the information on each person that holds a 10 percent or greater
beneficial interest. N.J.S.A. 52:25-24.2.

Vendors {Bidders} using NJSTART to submit a Quote must make the appropriate certification on
the “Maintain Terms and Categories” Tab within its profile by checking the applicable box and, if
required, completing and attaching the shortened Ownership Disclosure Form. Vendors {Bidders}
not using NJSTART to submit a Quote must complete the full Ownership Disclosure Form located
on the Division’s website.

Vendors {Bidders} may refer to the QRGs “Vendor Forms” and “Attaching Files” for instructions on
submitting the forms required by this section of the Bid Solicitation through NJSTART. Vendors
{Bidders} may also refer to the QRG “Vendor Categories and Certifications” for additional
instructions on completing shortened versions of required forms by completing certifications on the
“‘Maintain Terms and Categories” Tab within its profile in NJSTART. QRGs are located on the
NJSTART Vendor Support Page.
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Vendors {Bidders} utilizing NJSTART should designate one (1) version of the Ownership Disclosure
Form as the Primary Form. In the event that a Vendor {Bidder} fails to attach an Ownership
Disclosure Form, or the attached Ownership Disclosure Form is deemed deficient, the Division may
access the Primary Form and consider it as part of the Quote. Note: The Primary Form must have
a Date Created within six (6) months of the Quote submission deadline to be considered valid.

441.3 SUBCONTRACTOR UTILIZATION PLAN

Please note that the State of New Jersey will not be utilizing the “Subcontractor” Tab in NJSTART.
Vendors {Bidders} intending to use a Subcontractor must submit a Subcontractor Utilization Plan
form. The Subcontractor Utilization Plan form is located on the Division’s website. Vendors
{Bidders} may refer to the QRGs “Vendor Forms” and “Attaching Files” for instructions on submitting
the forms required by this section of the Bid Solicitation through NJSTART. QRGs are located on
the NJSTART Vendor Support Page.

NOTE: If the Blanket P.O. is a small business subcontracting set-aside, the Vendor {Bidder} certifies
that in engaging Subcontractors, it must make a good faith effort to achieve the subcontracting set-
aside goals, and must attach to the Subcontractor Utilization Plan documentation of such efforts in
accordance with N.J.A.C. 17:13-4.1 et seq.

For a Quote that does NOT include the use of any Subcontractors, by signing the Bid Solicitation
Offer and Acceptance Page, the Vendor {Bidder} is automatically certifying that in the event the
award is granted to the Vendor’s {Bidder’s} firm and the Vendor {Bidder} later determines at any
time during the term of the Blanket P.O. to engage Subcontractors to provide certain goods and/or
services, pursuant to Section 5.8 of the SSTC, the Vendor {Bidder} must submit a Subcontractor
Utilization Plan form for approval to the Division in advance of any such engagement of
Subcontractors.

4414 SMALL BUSINESS SET-ASIDE BLANKET P.O. {CONTRACTS}

Not applicable to this procurement.

441.5 DISABLED VETERANS' BUSINESS SET-ASIDE BLANKET P.O.

Not applicable to this procurement.

441.6 SMALL BUSINESS SUBCONTRACTING SET-ASIDE BLANKET P.O.

NOTE: THE VENDOR {BIDDER} SHALL NOT USE THE “SUBCONTRACTOR” TAB IN
NJSTART.

This is a Blanket P.O. with set-aside subcontracting goals for New Jersey Small Business
Enterprises.

If the Vendor {Bidder} intends to subcontract, it must submit a Subcontractor Utilization Plan and
shall take the following actions to achieve the set-aside subcontracting goal requirements:

A. Attempt to locate eligible small businesses in Categories |, Il, Ill, IV, V, and/or VI as
appropriate to the Bid Solicitation;

B. Request a listing of New Jersey Small Business Enterprises from the New Jersey Division
of Revenue and Enterprise Services, Small Business Registration and M/WBE Certification
Services Unit;

C. Record efforts to locate eligible businesses, including the names of businesses contacted
and the means and results of such contacts;
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D. Provide all potential Subcontractors with detailed information regarding the specifications;

E. Attempt, whenever possible, to negotiate prices with potential Subcontractors submitting
higher than acceptable price Quotes;

F. Obtain, in writing, the consent of any proposed Subcontractor to use its name in response
to the Bid Solicitation; and

G. Maintain adequate records documenting efforts to achieve the set-aside subcontracting
goals.

Quotes should also contain a copy of the Division of Revenue and Enterprise Services, Small
Business Registration and M/WBE Certification Services Unit’s proof of registration as a small
business for any business proposed as a Subcontractor; and documentation of the Vendor’s
{Bidder’s} good faith effort to meet the set-aside subcontracting goal in sufficient detail to permit the
Division to effectively assess the Vendor’'s {Bidder’s} efforts to comply if the Vendor {Bidder} has
failed to attain the goals.

If the Vendor {Bidder} chooses to use Subcontractors and fails to meet the small business
subcontracting targets set forth above, the Vendor {Bidder} must submit documentation
demonstrating its good faith effort to meet the targets with its Quote or within seven (7) business
days upon request.

NOTE: A VENDOR'S {BIDDER’S} FAILURE TO SATISFY THE SMALL BUSINESS
SUBCONTRACTING GOAL OR TO PROVIDE SUFFICIENT DOCUMENTATION OF ITS GOOD
FAITH EFFORTS TO MEET THE TARGETS WITH THE QUOTE OR WITHIN SEVEN (7)
BUSINESS DAYS UPON REQUEST SHALL PRECLUDE AWARD OF A BLANKET P.O. TO THE
VENDOR {BIDDERY}.

Each Vendor {Bidder} awarded a Blanket P.O. for a procurement which contains the set-aside
subcontracting goal requirement shall fully cooperate in any studies or surveys which may be
conducted by the State to determine the extent of the Vendor’s {Bidder’s} compliance with N.J.A.C.
17:13-1.1 et seq., and this Bid Solicitation.

4.4.1.7 BID SECURITY

Not applicable to this procurement.

442 FORMS, REGISTRATIONS AND CERTIFICATIONS REQUIRED BEFORE BLANKET P.0. AWARD AND
THAT SHOULD BE SUBMITTED WITH THE QUOTE

Unless otherwise specified, forms must contain an original, physical signature, or an electronic
signature pursuant to Section 1.4.11 of this Bid Solicitation.

4.4.21 BUSINESS REGISTRATION

In accordance with N.J.S.A. 52:32-44(b), a Vendor {Bidder} and its named Subcontractors must
have a valid Business Registration Certificate (“BRC”) issued by the Department of the Treasury,
Division of Revenue and Enterprise Services prior to the award of a Blanket P.O. To facilitate the
Quote evaluation and Blanket P.O. award process, the Vendor {Bidder} should submit a copy of its
valid BRC and those of any named Subcontractors with its Quote. See Section 2.1 of the SSTC.

Any Vendor {Bidder}, inclusive of any named Subcontractors, not having a valid business
registration at the time of the Quote opening, or whose BRC was revoked prior to the submission
of the Quote, should proceed immediately to register its business or seek reinstatement of a
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revoked BRC. Vendors {Bidders} should verify its BRC status on the “Maintain Terms and
Categories” Tab within its profile in NJSTART. In the event of an issue with a Vendor’s {Bidder’s}
BRC, NJSTART provides a link to take corrective action.

The Vendor {Bidder} is cautioned that it may require a significant amount of time to secure the
reinstatement of a revoked BRC. The process can require actions by both the Division of Revenue
and Enterprise Services and the Division of Taxation. For this reason, a Vendor’s {Bidder’s} early
attention to this requirement is highly recommended. The Vendor {Bidder} and its named
Subcontractors may register with the Division of Revenue and Enterprise Services, obtain a copy
of an existing BRC or obtain information necessary to seek re-instatement of a revoked BRC online
at http://www.state.nj.us/treasury/revenue/busregcert.shtml.

A Vendor {Bidder} otherwise identified by the Division as a responsive and responsible Vendor
{Bidder}, inclusive of any named Subcontractors, but that was not business registered at the time
of submission of its Quote must be so registered and in possession of a valid BRC by a deadline to
be specified in writing by the Division. A Vendor {Bidder} failing to comply with this requirement by
the deadline specified by the Division will be deemed ineligible for Blanket P.O. award. Under any
circumstance, the Division will rely upon information available from computerized systems
maintained by the State as a basis to verify independently compliance with the requirement for
business registration.

A Vendor {Bidder} receiving a Blanket P.O. award as a result of this procurement and any
Subcontractors named by that Vendor {Bidder} will be required to maintain a valid business
registration with the Division of Revenue and Enterprise Services for the duration of the executed
Blanket P.O., inclusive of any Blanket P.O. extensions.

4.4.2.2 DISCLOSURE OF INVESTIGATIONS AND OTHER ACTIONS INVOLVING BIDDER FORM

The Vendor {Bidder} should submit the Disclosure of Investigations and Other Actions Involving
Bidder Form, with its Quote, to provide a detailed description of any investigation, litigation,
including administrative complaints or other administrative proceedings, involving any public sector
clients during the past five (5) years, including the nature and status of the investigation, and, for
any litigation, the caption of the action, a brief description of the action, the date of inception, current
status, and, if applicable, disposition. If a Vendor {Bidder} does not submit the form with the Quote,
the Vendor {Bidder} must comply within seven (7) business days of the State’s request or the State
may deem the Quote non-responsive.

Vendors {Bidders} using NJSTART to submit a Quote must make the appropriate certification on
the “Maintain Terms and Categories” Tab within its profile by checking the applicable box and, if
required, complete and attach the shortened NJSTART form. Vendors {Bidders} not using
NJSTART to submit a Quote must complete the full version of the form located on the Division’s
website.

Vendors {Bidders} may refer to the QRGs “Vendor Forms” and “Attaching Files” for instructions on
submitting the forms required by this section of the Bid Solicitation through NJSTART. Vendors
{Bidders} may also refer to the QRG “Vendor Categories and Certifications” for additional
instructions on completing shortened versions of required forms by completing certifications on the
“‘Maintain Terms and Categories” Tab within its profile in NJSTART. QRGs are located on the
NJSTART Vendor Support Page.

4.4.2.3 DISCLOSURE OF INVESTMENT ACTIVITIES IN IRAN FORM

Pursuant to N.J.S.A. 52:32-58, the Vendor {Bidder} must utilize this Disclosure of Investment
Activities in Iran form to certify that neither the Vendor {Bidder}, nor one (1) of its parents,
subsidiaries, and/or affiliates (as defined in N.J.S.A. 52:32-56(€)(3)), is listed on the Department of
the Treasury’s List of Persons or Entities Engaging in Prohibited Investment Activities in Iran and
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that neither the Vendor {Bidder}, nor one (1) of its parents, subsidiaries, and/or affiliates, is involved
in any of the investment activities set forth in N.J.S.A. 52:32-56(f). If the Vendor {Bidder} is unable
to so certify, the Vendor {Bidder} shall provide a detailed and precise description of such activities
as directed on the form. Vendor {Bidder} must complete and submit the form prior to the award of
the Blanket P.O.

Vendors {Bidders} using NJSTART to submit a Quote shall make the appropriate certification on
the “Maintain Terms and Categories” Tab within its profile by checking the applicable box and, if
required, completing and attaching the shortened Disclosure of Investment Activities in Iran form.
Vendors {Bidders} not using NJSTART to submit a Quote must complete the full Disclosure of
Investment Activities in Iran form located on the Division’s website.

Vendors {Bidders} may refer to the QRGs “Vendor Forms” and “Attaching Files” for instructions on
submitting the forms required by this section of the Bid Solicitation through NJSTART. Vendors
{Bidders} may also refer to the QRG “Vendor Categories and Certifications” for additional
instructions on completing shortened versions of required forms by completing certifications on the
“‘Maintain Terms and Categories” Tab within its profile in NJSTART. QRGs are located on the
NJSTART Vendor Support Page.

Vendors {Bidders} utilizing NJSTART should designate the most current version of the Disclosure
of Investment Activities in Iran form as the Primary Form. In the event that a Vendor {Bidder} fails
to attach a Disclosure of Investment Activities in Iran form, or the attached Disclosure of Investment
Activities in Iran form is deemed deficient, the Division may access the Primary Form, as designed
in the Vendor {Bidder} profile, to be considered as part of the Quote.

4424 SOURCE DISCLOSURE

Pursuant to N.J.S.A. 52:34-13.2, prior to an award of Blanket P.O., the Vendor {Bidder} is required
to submit a completed Source Disclosure Form. The Vendor’s {Bidder’s} inclusion of the completed
Source Disclosure Form with the Quote is requested and advised. See Bid Solicitation Section
7.1.2 for additional information concerning this requirement.

The Source Disclosure Form is located on the Division’s website. Vendors {Bidders} may refer to
the QRGs “Vendor Forms” and “Attaching Files” for instructions on submitting the forms required
by this section of the Bid Solicitation through NJSTART. QRGs are located on the NJSTART
Vendor Support Page.

4.4.2.5 CONFIDENTIALITY/COMMITMENT TO DEFEND

Vendor {Bidder} should submit a completed and signed Confidentiality /Commitment to Defend form
with the Quote. In the event that Vendor {Bidder} does not submit the Confidentiality form with the
Quote, the State reserves the right to request that the Vendor {Bidder} submit the form after Quote
submission.

See Bid Solicitation Section 1.4.4 Contents of Quote for additional information.

44.3 VENDOR {BIDDER} DEMONSTRATION OF ITS ABILITY TO COMPLETE THE SCOPE OF WORK

In this section, the Vendor {Bidder} shall describe its approach and plans for accomplishing the
work outlined in the Scope of Work section (Section 3.0 of the Bid Solicitation). The Vendor {Bidder}
should set forth its understanding of the requirements of this Bid Solicitation and its approach to
successfully complete the Blanket P.O. The Vendor {Bidder} should demonstrate the level of detail
it determines necessary to assist the Division in its evaluation of the Vendor’s {Bidder’s} Quote.

4431 VENDOR {BIDDER} QUOTE OVERVIEW FORM
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The Vendor {Bidder} should submit the Vendor {Bidder} Quote Overview Form with its Quote. The
Vendor {Bidder} should complete all of the information requested on the form, so that the State is
able to evaluate the Vendor’s {Bidder’s} ability to complete the Scope of Work.

The Vendor’s {Bidder’s} responses to the questions on the form should be designed to demonstrate
to the State that the Vendor’s {Bidder’s} plans and approach proposed to complete the Scope of
Work are realistic, attainable, appropriate, and that the Vendor’'s {Bidder’s} Quote will lead to the
successful completion of the tasks required by this Blanket P.O.

44.3.2 VENDOR {BIDDER} DATA SHEET

The Vendor {Bidder} should submit the Vendor {Bidder} Data Sheet with its Quote. The Vendor
{Bidder} Data Sheet will be used to evaluate the Vendor’s {Bidder’s} ability to complete the Scope
of Work.

The Vendor {Bidder} should provide in its response to Part | of the Vendor {Bidder} Data Sheet all
relevant information regarding its experience in successfully completing contracts of a similar size
and scope to the work required by this Bid Solicitation.

The Vendor {Bidder} must provide in Part Il of the Vendor {Bidder} Data Sheet details of any
negative actions taken by other contracting entities against it in the course of performing these
projects including, but not limited to, receipt of letters of potential default, default, cure notices,
termination of services for cause, or other similar notifications/processes. Additionally, the Vendor
{Bidder} should provide details, including any negative audits, reports, or findings by any
governmental agency for which the Vendor {Bidder} is/was the contractor on any contracts of similar
scope. Inthe event a Vendor {Bidder} neglects to include this information in its Quote, the Vendor’s
{Bidder’s} omission of necessary disclosure information may be cause for rejection of the Vendor’s
{Bidder’s} Quote by the State.

If proposing to use a Subcontractor, the Vendor {Bidder} should provide as an attachment to the
Vendor {Bidder} Data Sheet documented experience to demonstrate that each Subcontractor has
successfully performed work on contracts of a similar size and scope to the work that the
Subcontractor is designated to perform in the Vendor’s {Bidder’s} Quote. The Vendor {Bidder} must
provide a detailed description of services to be provided by each Subcontractor.

4.4.3.3 ADDITIONAL SUBMISSIONS

A. At the time of the Quote due date, the Vendor {Bidder} should submit a list of the licensed
SCGREA staff members who will be performing the duties of this Blanket P.O. along with a
copy of each staff member’s NJ license. If the Vendor {Bidder} fails to submit the SCGREA
license for a proposed Appraiser, and if the State is unable to verify the Appraiser’s license,
the Appraiser may be removed from consideration as part of the Vendor’s {Bidder’'s} Quote;
and

B. The Vendor {Bidder} should submit a Byrd Anti-Lobbying Certification form with its Quote.
Refer to Attachment #5 - APPENDIX A, 44 C.F.R. PART 18 - CERTIFICATION
REGARDING LOBBYING FORM.

If the information is not supplied with the Quote, the State reserves the right to request the
information from the Vendor {Bidder}. If the Vendor {Bidder} fails to comply with the request within
seven (7) business days, the State will deem the Quote non-responsive.

4.4.4 FINANCIAL CAPABILITY OF THE VENDOR {BIDDER}

The Vendor {Bidder} should provide sufficient financial information to enable the State to assess
the financial strength and creditworthiness of the Vendor {Bidder} and its ability to undertake and
successfully complete the Blanket P.O. In order to provide the State with the ability to evaluate the

36



Vendor’'s {Bidder’s} financial capacity and capability to undertake and successfully complete the
Blanket P.O., the Vendor {Bidder} should submit the following:

A. For publicly traded companies the Vendor {Bidder} should provide copies or the electronic
location of the annual reports filed for the two most recent years; or

B. For privately held companies the Vendor {Bidder} should provide the certified financial
statement (audited or reviewed) in accordance with applicable standards by an independent
Certified Public Accountant which include a balance sheet, income statement, and
statement of cash flow, and all applicable notes for the most recent calendar year or the
Vendor’s {Bidder’'s} most recent fiscal year.

If the information is not supplied with the Quote, the State may still require the Vendor {Bidder} to
submit it. If the Vendor {Bidder} fails to comply with the request within seven (7) business days, the
State may deem the Quote non-responsive.

A Vendor {Bidder} may designate specific financial information as not subject to disclosure when
the Vendor {Bidder} has a good faith legal/factual basis for such assertion. The State reserves the
right to make the determination to accept the assertion and shall so advise the Vendor {Bidder}.

4.4.5 STATE-SUPPLIED PRICE SHEET

The Vendor {Bidder} must submit its pricing using the State-Supplied Price Sheet accompanying
this Bid Solicitation and located on the “Attachments” Tab.

Vendors {Bidders} may refer to the QRG “Submit a Quote” for instructions detailing how to submit
a NJSTART electronic Quote. QRGs are located on the NJSTART Vendor Support Page.

4451 NJSTART PRICING SUBMISSION INSTRUCTIONS

If the Vendor {Bidder} is submitting a NJSTART Quote, the Vendor {Bidder} must enter a Unit Cost
of $1.00 for each price line item on the “ltems” Tab in NJSTART. The Vendor {Bidder} is instructed
to do so only as a mechanism to comply with Bid Solicitation Section 6.8 and prevent all pricing
from being publicly displayed in NJSTART.

4.45.2 STATE-SUPPLIED PRICE SHEET INSTRUCTIONS

The Vendor {Bidder} must submit its pricing using the State-Supplied Price Sheet accompanying
this Bid Solicitation and located on the “Attachments” Tab.

The Vendor {Bidder} must provide a Firm-Fixed all-inclusive hourly rate for all three (3) price lines
of a Region in order to be eligible for award of that Region. The Vendor {Bidder} must be willing and
able to service the entire Region that is bid. Quotes submitted for less than an entire Region will be
rejected and deemed as non-responsive for the respective Region. The Vendor {Bidder} is able to
submit a Quote for a single Region, or any combination of Regions.

The Other Appraisal Services price line for each Region is in reference to the work that must be
completed outlined in Bid Solicitation Section 3.6, Other Appraisal Services.

The Testimony and Litegation Support price line for each region is in reference to the work that
must be completed outlined in Bid Solicitation Section 3.7, Testimony and Litigation Support.

In the event that a Vendor {Bidder} using NJSTART to submit a Quote uploads a State-Supplied

Price Sheet and completes the “ltems” Tab in NJSTART (instead of entering a Unit Cost of $1.00
as instructed), the State-Supplied Price Sheet will govern.
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4.4.5.3 USE OF “NO BID” VERSUS “NO CHARGE” ON THE STATE-SUPPLIED PRICE SHEET

All price lines must be filled out in accordance with Section 4.4.5.2. If the Vendor {Bidder} is not
submitting a price for an item on a price line, the Vendor {Bidder} must indicate “No Bid” on the
State-Supplied Price Sheet accompanying this Bid Solicitation. If the Vendor {Bidder} will supply an
item on a price line free of charge, the Vendor {Bidder} must indicate “No Charge” on the State-
Supplied Price Sheet accompanying this Bid Solicitation. The use of any other identifier may result
in the Vendor’s {Bidder’s} Quote being deemed non-responsive.

4.4.54 DELIVERY TIME AND COSTS

Not applicable to this procurement.

4.4.5.5 COLLECT ON DELIVERY (C.0.D.) TERMS

C.O.D. terms are not acceptable as part of a Quote and must be deemed non-responsive.

4.45.6 CASH DISCOUNTS

The Vendor {Bidder} is encouraged to offer cash discounts based on expedited payment by the
State. The State will make efforts to take advantage of discounts, but discounts will not be
considered in determining the price rankings of Quotes.

Should the Vendor {Bidder} choose to offer cash discounts the following must apply:

A. Discount periods must be calculated starting from the next business day after the Using
Agency has accepted the goods or services, received a properly signed and executed
invoice and, when required, a properly executed performance security, whichever is latest;
and

B. The date on the check issued by the State in payment of that invoice must be deemed the
date of the State's response to that invoice.

446 COOPERATIVE PURCHASING PROGRAM

The Vendor {Bidder} should complete the Cooperative Purchasing Form indicating willingness or
unwillingness to extend State Blanket P.O. pricing and terms to Cooperative Purchasing Program
participants. The Cooperative Purchasing Form is located on the Division’s website.
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5.0 SPECIAL CONTRACTUAL TERMS AND CONDITIONS APPLICABLE TO THE
BLANKET P.O.

51 PRECEDENCE OF SPECIAL CONTRACTUAL TERMS AND CONDITIONS

This Blanket P.O. awarded, and the entire agreement between the parties, as a result of this Bid
Solicitation shall consist of this Bid Solicitation, SSTC, Bid Amendment to this Bid Solicitation, the
Vendor’s {Contractor’s} Quote, any Best and Final Offer, and the Division's Notice of Award.

In the event of a conflict in the terms and conditions among the documents comprising this Blanket
P.O., the order of precedence, for purposes of interpretation thereof, listed from highest ranking to
lowest ranking, shall be:

A. Executed Offer and Acceptance Page;

B. Bid Solicitation Section 5, as may be amended by Bid Amendment;

C. The State of NJ Standard Terms and Conditions (SSTC) included in this Bid Solicitation at
Section 9;

D. All remaining sections of the Bid Solicitation, as may be amended by Bid Amendment;
E. The Vendor’s {Contractor’s} final submitted Best and Final Offer; and
F. The Vendor’s {Contractor’s} Quote as accepted by the State.
Note: In the event of conflicting information between the Bid Solicitation and fields contained in

NJSTART, the Bid Solicitation will govern and NJSTART will be updated via Bid Amendment or
Change Order.

5.2 BLANKET P.O. TERM AND EXTENSION OPTION

The base term of this Blanket P.O. must be for a period of three (3) years. The anticipated "Blanket
P.O. Effective Date" is provided on the “Summary” page the Bid Solicitation in NJSTART. If delays
in the procurement process result in a change to the anticipated Blanket P.O. Effective Date, the
Vendor {Bidder} agrees to accept a Blanket P.O. for the full term of this Blanket P.O.

This Blanket P.O. may be extended up to two (2) years with no single extension exceeding one (1)
year, by the mutual written consent of the Vendor {Contractor} and the Director at the same terms,
conditions, and pricing at the rates in effect in the last year of this Blanket P.O. or rates more
favorable to the State.

5.3 BLANKET P.O. TRANSITION

In the event that a new Blanket P.O. has not been awarded prior to this Blanket P.O. expiration
date, including any extensions exercised, and the State exercises this Blanket P.O. transition, the
Vendor {Contractor} must continue this Blanket P.O. under the same terms, conditions, and pricing
until a new Blanket P.O. can be completely operational. At no time must this transition period
extend more than 180 days beyond the expiration date of this Blanket P.O., including any
extensions exercised.

54 CHANGE ORDER

Any changes or modifications to the terms of this Blanket P.O. must be valid only when they have
been reduced to writing and signed by the Vendor {Contractor} and the Director.
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5.5 VENDOR {CONTRACTOR} RESPONSIBILITIES

The Vendor {Contractor} must have sole responsibility for the complete effort specified in this
Blanket P.O. Payment will be made only to the Vendor {Contractor}. The Vendor {Contractor}
must have sole responsibility for all payments due any Subcontractor.

The Vendor {Contractor} is responsible for the professional quality, technical accuracy and timely
completion and submission of all deliverables, services or commodities required to be provided
under this Blanket P.O. The Vendor {Contractor} must, without additional compensation, correct
or revise any errors, omissions, or other deficiencies in its deliverables and other services. The
approval of deliverables furnished under this Blanket P.O. must not in any way relieve the Vendor
{Contractor} of responsibility for the technical adequacy of its work. The review, approval,
acceptance or payment for any of the services must not be construed as a waiver of any rights
that the State may have arising out of the Vendor’s {Contractor’s} performance of this Blanket P.O.

5.6 SUBSTITUTION OF STAFF

If it becomes necessary for the Vendor {Contractor} to substitute any management, supervisory or
key personnel, the Vendor {Contractor} must identify the substitute personnel and the work to be
performed. The Vendor {Contractor} must provide detailed justification documenting the necessity
for the substitution. Resumes must be submitted evidencing that the individual(s) proposed as
substitute(s) have qualifications and experience equal to or better than the individual(s) originally
proposed or currently assigned.

The Vendor {Contractor} must forward a request to substitute staff to the State Contract Manager
for consideration and approval. No substitute personnel are authorized to begin work until the
Vendor {Contractor} has received written approval to proceed from the State Contract Manager.

5.7 SUBSTITUTION OR ADDITION OF SUBCONTRACTOR(S)

This Subsection serves to supplement but not to supersede Sections 5.8 and 5.9 of the SSTC
accompanying this Bid Solicitation.

The Vendor {Contractor} may not subcontract other than as identified in the Vendor’s {Contractor’s}
proposal without the prior written consent of the Director. The Vendor {Contractor} must forward a
written request to substitute or add a Subcontractor or to substitute its own staff for a Subcontractor
to the State Contract Manager for consideration. If the State Contract Manager approves the
request, the State Contract Manager will forward the request to the Director for final approval. No
substituted or additional Subcontractors are authorized to begin work until the Vendor {Contractor}
has received written approval from the Director.

If it becomes necessary for the Vendor {Contractor} to substitute a Subcontractor, add a
Subcontractor, or substitute its own staff for a Subcontractor, the Vendor {Contractor} will identify
the proposed new Subcontractor or staff member(s) and the work to be performed. The Vendor
{Contractor} must provide detailed justification documenting the necessity for the substitution or
addition.

The Vendor {Contractor} must provide detailed resumes of its proposed replacement staff or of the
proposed Subcontractor's management, supervisory, and other key personnel that demonstrate
knowledge, ability and experience relevant to that part of the work which the Subcontractor is to
undertake.

The qualifications and experience of the replacement(s) must equal or exceed those of similar
personnel proposed by the Vendor {Contractor} in its Quote.

40



5.8

OWNERSHIP OF MATERIAL

A. State Ownership of Data

All data, technical information, materials gathered, originated, developed, prepared, used or
obtained in the performance of this Blanket P.O., including, but not limited to, all reports,
surveys, plans, charts, literature, brochures, mailings, recordings (video and/or audio), pictures,
drawings, analyses, graphic representations, notes and memoranda, written procedures and
documents, regardless of the state of completion, which are prepared for or are a result of the
services required under this Blanket P.O. must be and remain the property of the State of New
Jersey and must be delivered to the State of New Jersey upon 30 days’ notice by the State.

B.

C.

Intellectual Property Rights in Deliverables — Excluding Software

1.

If the Vendor {Bidder} anticipates using pre-existing Vendor Intellectual Property within
the Deliverables called for under the Blanket P.O., the Vendor Intellectual Property must
be identified in the Quote. If the Vendor {Bidder} identifies such Vendor Intellectual
Property in its Quote, then the Vendor Intellectual Property owned by the Vendor
{Bidder} on the date of this Blanket P.O. and any modifications or adaptations thereto
remain the property of the Vendor {Bidder}.

If in the course of performance of the Blanket P.O., Vendor {Contractor} encounters a
need to incorporate Vendor Intellectual Property into a Deliverable, but the Vendor
Intellectual Property was not identified in the Quote, the Vendor {Contractor} must notify
the State Contract Manager in writing, identifying the specific Vendor Intellectual
Property to be incorporated into the Deliverable, and requesting approval thereof.
Where approval is granted in writing, the Vendor Intellectual Property owned by the
Vendor {Contractor} as well as any modifications or adaptions thereto remain the
property of the Vendor {Contractor}. If approval is not granted, the parties will negotiate
mutually acceptable intellectual property rights to accomplish the State’s goals for the
affected Deliverable(s).

The Vendor {Contractor} grants the State a nonexclusive, irrevocable, royalty free
license to use the Vendor Intellectual Property delivered to the State for the purposes
contemplated by this Blanket P.O.

Vendor Intellectual Property in the form of software computer programs and other
methodologies used by Vendor {Contractor} in the preparation of Deliverables called for
under the Blanket P.O., but not incorporated into the Deliverable itself do not need to be
identified as Vendor Intellectual Property, and the Vendor {Contractor} retains all
ownership therein, as applicable.

Intellectual Property Rights in Software Deliverables

1.

Where the Blanket P.O. requires the development and delivery of software computer
programs, the State requires only the rights necessary to accomplish the purposes of
the software as set forth in the Bid Solicitation. Accordingly, unless the Bid Solicitation
requires Vendors {Contractors} to provide full ownership of the software computer
programs, the Vendor {Bidder} proposing commercial off the shelf software, or
customized/configured commercial off the shelf software (collectively “COTS”) may
license the COTS to the State on the same terms customarily provided to the public,
provided that the license customarily provided to the public is:

a. included within the Quote; and

b. sufficient to meet the State’s needs as set forth in the Bid Solicitation.

. A license customarily provided to the public will necessarily include terms and

conditions that conflict with the Bid Solicitation. Accordingly, where a license
agreement is included with the Quote pursuant to the terms of this section, the Vendor
{Bidder} by including the license agreement with its Quote, expressly agrees that terms
within the Vendor’s {Bidder’s} license agreement regarding indemnification, limitation
of liability, choice of law, governing law, and confidentiality which conflict with the terms
of the Blanket P.O. and are void and have no effect. The State expressly reserves the
right to negotiate all other terms and conditions of the license agreement.
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3. Where the Bid Solicitation advises that the State seeks full ownership of the computer
software program, the work must be considered “work for hire”, i.e., the State, not the
Vendor {Contractor} or Subcontractor, must have full and complete ownership of all
software computer programs and/or source codes developed for or are a result of the
services required under this Blanket P.O. To the extent that any of such materials may
not, by operation of the law, be a work made for hire in accordance with the terms of
this Blanket P.O., Vendor {Contractor} or Subcontractor hereby assigns to the State all
right, title and interest in and to any such material, and the State must have the right to
obtain and hold in its own name any copyrights, registrations and any other proprietary
rights that may be available.

CONFIDENTIALITY

The obligations of the State under this provision are subject to the New Jersey Open Public
Records Act (“OPRA”), N.J.S.A. 47:1A-1 et seq., the New Jersey common law right to know,
and any other lawful document request or subpoena;

By virtue of this Blanket P.O., the parties may have access to information that is confidential
to one another. The parties agree to disclose to each other only information that is required
for the performance of their obligations under this Blanket P.O. Vendor's {Contractor’s}
Confidential Information, to the extent not expressly prohibited by law, shall consist of all
information clearly identified as confidential at the time of disclosure (“Vendor {Contractor}
Confidential Information”). Notwithstanding the previous sentence, the terms and pricing of
this Blanket P.O. are subject to disclosure under OPRA, the common law right to know, and
any other lawful document request or subpoena;

The State’s Confidential Information must consist of all information or data contained in
documents supplied by the State, any information or data gathered by the Vendor
{Contractor} in fulfillment of the Blanket P.O. and any analysis thereof (whether in fulfillment
of the Blanket P.O. or not);

A party’s Confidential Information must not include information that: (a) is or becomes a part
of the public domain through no act or omission of the other party, except that if the
information is personally identifying to a person or entity regardless of whether it has
become part of the public domain through other means, the other party must maintain full
efforts under the Blanket P.O. to keep it confidential; (b) was in the other party’s lawful
possession prior to the disclosure and had not been obtained by the other party either
directly or indirectly from the disclosing party; (c) is lawfully disclosed to the other party by
a third party without restriction on the disclosure; or (d) is independently developed by the
other party;

The State agrees to hold Vendor’'s {Contractor's} Confidential Information in confidence,
using at least the same degree of care used to protect its own Confidential Information;

In the event that the State receives a request for Vendor {Contractor} Confidential
Information related to this Blanket P.O. pursuant to a court order, subpoena, or other
operation of law, the State agrees, if permitted by law, to provide Vendor {Contractor} with
as much notice, in writing, as is reasonably practicable and the State’s intended response
to such order of law. Vendor {Contractor} must take any action it deems appropriate to
protect its documents and/or information;

In addition, in the event Vendor {Contractor} receives a request for State Confidential
Information pursuant to a court order, subpoena, or other operation of law, Vendor
{Contractor} must, if permitted by law, provide the State with as much notice, in writing, as
is reasonably practicable and Vendor’s {Contractor’s} intended response to such order of
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law. The State must take any action it deems appropriate to protect its documents and/or
information; and

H. Notwithstanding the requirements of nondisclosure described in this Section 5.9, either party
may release the other party’s Confidential Information:

(i) if directed to do so by a court or arbitrator of competent jurisdiction; or
(i) pursuant to a lawfully issued subpoena or other lawful document request:
(a) in the case of the State, if the State determines the documents or information

are subject to disclosure and Vendor {Contractor} does not exercise its rights
as described in Section 5.9(F), or if Vendor {Contractor} is unsuccessful in
defending its rights as described in Section 5.9(F); or

(b) in the case of Vendor {Contractor}, if Vendor {Contractor} determines the
documents or information are subject to disclosure and the State does not
exercise its rights described in Section 5.9(G), or if the State is unsuccessful
in defending its rights as described in Section 5.9(G).

5.10 NEWS RELEASES

The Vendor {Contractor} is not permitted to issue news releases pertaining to any aspect of the
services being provided under this Blanket P.O. without the prior written consent of the Director.

511 ADVERTISING
The Vendor {Contractor} must not use the State’s name, logos, images, or any data or results
arising from this Blanket P.O. as a part of any commercial advertising without first obtaining the
prior written consent of the Director.

5.12 LICENSES AND PERMITS

The Vendor {Contractor} must obtain and maintain in full force and effect all required licenses,
permits, and authorizations necessary to perform this Blanket P.O. Notwithstanding the
requirements of the Bid Solicitation, the Vendor {Contractor} must supply the State Contract
Manager with evidence of all such licenses, permits and authorizations. This evidence must be
submitted subsequent to this Blanket P.O. award. All costs associated with any such licenses,
permits, and authorizations must be considered by the Vendor {Bidder} in its Quote.

5.13 CLAIMS AND REMEDIES

5131 CLAIMS

All claims asserted against the State by the Vendor {Contractor} must be subject to the New Jersey
Tort Claims Act, N.J.S.A. 59:1-1, et seq., and/or the New Jersey Contractual Liability Act, N.J.S.A.
59:13-1, et seq.

5.13.2 REMEDIES

Nothing in this Blanket P.O. must be construed to be a waiver by the State of any warranty,
expressed or implied, of any remedy at law or equity, except as specifically and expressly stated in
a writing executed by the Director.
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5.13.3 REMEDIES FOR FAILURE TO COMPLY WITH MATERIAL BLANKET P.0. REQUIREMENTS

In the event that the Vendor {Contractor} fails to comply with any material Blanket P.O.
requirements, the Director may take steps to terminate this Blanket P.O. in accordance with the
SSTC, authorize the delivery of Blanket P.O. items by any available means, with the difference
between the price paid and the defaulting Vendor’s {Contractor’s} price either being deducted from
any monies due the defaulting Vendor {Contractor} or being an obligation owed the State by the
defaulting Vendor {Contractor}, as provided for in the State administrative code, or take any other
action or seek any other remedies available at law or in equity.

5.14 LIQUIDATED DAMAGES

Not applicable to this procurement.

5.15 RETAINAGE

Not applicable to this procurement.

5.16 ADDITIONAL WORK AND/OR SPECIAL PROJECTS

The Vendor {Contractor} must not begin performing any additional work or special projects without
first obtaining the State Contract Manager’'s recommendation and the Director’s written approval.

In the event of additional work and/or special projects, the Vendor {Contractor} must present a
written Quote to perform the additional work to the State Contract Manager. The Quote should
provide justification for the necessity of the additional work. The relationship between the additional
work and the base Blanket P.O. work must be clearly established by the Vendor {Contractor} in its
Quote.

The Vendor’s {Contractor’'s} written Quote must provide a detailed description of the work to be
performed broken down by task and subtask. The Quote should also contain details on the level of
effort, including hours, labor categories, etc., necessary to complete the additional work.

The written Quote must detail the cost necessary to complete the additional work in a manner
consistent with this Blanket P.O. The written price schedule must be based upon the hourly rates,
unit costs or other cost elements submitted by the Vendor {Contractor} in the Vendor’s
{Contractor’s} original Quote submitted in response to this Bid Solicitation. Whenever possible, the
price schedule should be a firm, fixed price to perform the required work. The firm, fixed price
should specifically reference and be tied directly to costs submitted by the Vendor {Contractor} in
its original Quote. A payment schedule, tied to successful completion of tasks and subtasks, must
be included.

Upon receipt and approval of the Vendor’s {Contractor’s} written Quote, the State Contract Manager
must forward same to the Director for the Director’s written approval. Complete documentation
from the Using Agency, confirming the need for the additional work, must be submitted.
Documentation forwarded by the State Contract Manager to the Director must include all other
required State approvals, such as those that may be required from the State of New Jersey’s Office
of Management and Budget and Office of Information Technology.

In the event the Vendor {Contractor} proceeds with additional work and/or special projects without

the Director’s written approval, it must be at the Vendor’s {Contractor’s} sole risk. The State must
be under no obligation to pay for work performed without the Director’s written approval.
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517 MODIFICATIONS AND CHANGES TO THE STATE OF NJ STANDARD TERMS AND CONDITIONS (SSTC)

The indemnification provisions set forth in the SSTC, Section 4.1 shall prevail.

5.17.1 INSURANCE - PROFESSIONAL LIABILITY INSURANCE

Section 4.2 of the SSTC regarding insurance is modified with the addition of the following section
regarding Professional Liability Insurance.

Professional Liability Insurance: The Vendor {Contractor} shall carry Errors and Omissions,
Professional Liability Insurance, and/or Professional Liability Malpractice Insurance sufficient to
protect the Vendor {Contractor} from any liability arising out the professional obligations
performed pursuant to the requirements of this Blanket P.O. The insurance shall be in the
amount of not less than $1,000,000 and in such policy forms as shall be approved by the State.
If the Vendor {Contractor} has claims-made coverage and subsequently changes carriers during
the term of this Blanket P.O., it shall obtain from its new Errors and Omissions, Professional
Liability Insurance, and/or Professional Malpractice Insurance carrier an endorsement for
retroactive coverage.

5.18 ACCESSIBILITY COMPLIANCE

The Vendor {Contractor} acknowledges that the State may be required to comply with the
accessibility standards of Section 508 of the Rehabilitation Act, 29 U.S.C. §794. The Vendor
{Contractor} agrees that any information that it provides to the State in the form of a Voluntary
Product Accessibility Template (VPAT) about the accessibility of the Software is accurate to a
commercially reasonable standard and the Vendor {Contractor} agrees to provide the State with
technical information available to support such VPAT documentation in the event that the State
relied on any of Vendor’s {Contractor’s} VPAT information to comply with the accessibility standards
of Section 508 of the Rehabilitation Act, 29 U.S.C. §794. In addition, Vendor {Contractor} must
defend any claims against the State that the Software does not meet the accessibility standards set
forth in the VPAT provided by Provider in order to comply with the accessibility standards of Section
508 of the Rehabilitation Act, 29 U.S.C. §794 and will indemnify the State with regard to any claim
made against the State with regard to any judgment or settlement resulting from those claims to the
extent the Provider’s Software provided under this Blanket P.O. was not accessible in the same
manner as or to the degree set forth in the Vendor’s {Contractor’'s} statements or information about
accessibility as set forth in the then-current version of an applicable VPAT.

5.19 BLANKET P.O. ACTIVITY REPORT

The Vendor {Contractor} must provide, on a biannual basis, a record of all purchases made under
this Blanket P.O. resulting from this Bid Solicitation. This reporting requirement includes sales to
State Using Agencies, political sub-divisions thereof and, if permitted under the terms of this Blanket
P.O., sales to counties, municipalities, school districts, volunteer fire departments, first aid squads
and rescue squads, independent institutions of higher education, State and county colleges and
quasi-State entities. Quasi-State entities include any agency, commission, board, authority or other
such governmental entity which is established and is allocated to a State department or any bi-state
governmental entity of which the State of New Jersey is a member.

This information must be provided in Microsoft Excel such that an analysis can be made to
determine the following:

A. Vendor’s {Contractor’s} total sales volume, with line item detail, to each purchaser under
this Blanket P.O.;

B. Subtotals by product, including, if applicable, catalog number and description, price list with
appropriate page reference, and/or Blanket P.O. discount applied; and
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C. Total dollars paid to Subcontractors.

Submission of purchase orders, confirmations, and/or invoices do not fulfill this Blanket P.O.
requirement for information. Failure to report this mandated information may be a factor in future
award decisions.

The Vendor {Contractor} must submit the required information in Microsoft Excel format to
NJSupplierReports@treas.nj.gov.

Reports are due:
January 15t through June 30" — due by July 30%"; and
July1st through December 31st — due by January 30™.

5.20 ELECTRONIC PAYMENTS

With the award of this Blanket P.O., the successful Vendor(s) {Contractor(s)} will be required to
receive its payment(s) electronically. In order to receive your payments via automatic deposit from
the State of New Jersey, you must complete the EFT information within your NJSTART Vendor
Profile. Please refer to Section 5.2 of the QRG entitled “Vendor Profile Management — Company
Information and User Access” for instructions. QRGs are located on the NJSTART Vendor Support

Page.
521 PROGRAM EFFICIENCY ASSESSMENT FOR STATE USING AGENCIES

The Program Efficiency Assessment must not be charged against the winning Vendor {Contractor}
and therefore is not to be included in the Vendor’s {Bidder’s} pricing. The State Using Agencies
must be charged an assessment equal to one-quarter of one (1) percent (0.25%) of the value of all
transactions under this Blanket P.O. This assessment is authorized by N.J.S.A. 52:27B-56 and
N.J.A.C. 17:12-1.5, to maintain the State’s procurement system at a level to meet industry
standards of efficiency.

For purposes of this section, “transaction” is defined as the payment or remuneration to the Vendor
{Contractor} for services rendered or products provided to the State pursuant to the terms of this
Blanket P.O., including but not limited to the following: purchase orders, invoices, hourly rates, firm
fixed price, commission payments, progress payments and contingency payments.
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6.0 QUOTE EVALUATION

6.1 RIGHT TO WAIVE

Pursuant to N.J.A.C. 17:12-2.7(d) the Director may waive minor irregularities or omissions in a
Quote. The Director also reserves the right to waive a requirement provided that the requirement
does not materially affect the procurement or the State's interests associated with the procurement.

6.2 DIRECTOR’S RIGHT OF FINAL QUOTE ACCEPTANCE

The Director reserves the right to reject any or all Quotes, or to award in whole or in part if deemed
to be in the best interest of the State to do so. The Director must have authority to award orders or
Blanket P.O.s in accordance with N.J.S.A. 52:34-12. Tie Quotes will be awarded by the Director in
accordance with N.J.A.C. 17:12-2.10.

6.3 STATE'S RIGHT TO INSPECT VENDOR (BIDDER) FACILITIES

The State reserves the right to inspect the Vendor’s {Bidder’s} establishment before making an
award, for the purposes of ascertaining whether the Vendor {Bidder} has the necessary facilities for
performing the Blanket P.O.

The State may also consult with clients of the Vendor {Bidder} during the evaluation of Quotes.
Such consultation is intended to assist the State in making a Blanket P.O. award that is most
advantageous to the State.

6.4 CLARIFICATION OF QUOTE / STATE'S RIGHT TO REQUEST FURTHER INFORMATION

After the submission of Quotes, unless requested by the State as noted below, Vendor {Bidder}
contact with the State is not permitted.

After the Quotes are reviewed, one (1), some or all of the Vendors {Bidders} may be asked to clarify
certain aspects of its Quote. A request for clarification may be made in order to resolve minor
ambiguities, irregularities, informalities or clerical errors. Clarifications cannot correct any
deficiencies or material omissions, or revise or modify a Quote.

Further, the Director reserves the right to request a Vendor {Bidder} to explain, in detail, how the
Quote price was determined.

6.5 QUOTE EVALUATION COMMITTEE

Quotes may be evaluated by an Evaluation Committee composed of members of affected
departments and agencies together with representative(s) from the Division. Representatives
from other governmental agencies may also serve on the Evaluation Committee. On occasion,
the Evaluation Committee may choose to make use of the expertise of outside consultant(s) in an
advisory role.

6.6 ORAL PRESENTATION

After the Quotes are reviewed, one (1), some or all of the Vendors {Bidders} may be required to
give an oral presentation to the State concerning its Quote.

A Vendor {Bidder} may not attend the oral presentations of its competitors.

It is within the State’s discretion whether to require the Vendor {Bidder} to give an oral presentation

or require the Vendor {Bidder} to submit written responses to questions regarding its Quote. Action

by the State in this regard should not be construed to imply acceptance or rejection of a Quote.
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The Division will be the sole point of contact regarding any request for an oral presentation or
clarification.

6.7 EVALUATION CRITERIA

Pursuant to N.J.A.C. 17:12-2.7, Quotes will be evaluated either by an Evaluation Committee or by
a Division staff member assigned to conduct the procurement. After the evaluation is completed,
a recommendation will be made to the Director to award a Blanket P.O. to the responsible Vendor
{Bidder} whose Quote, conforming to this Bid Solicitation, is most advantageous to the State, price
and other factors considered. The Director may accept, reject or modify the recommendation.
Whether or not there has been a negotiation process as outlined in Section 6.8 below, the Director
reserves the right to negotiate price reductions with the selected Vendor(s) {Bidder(s)}.

The Evaluation Committee or assigned Division staff member will evaluate Quotes based upon
the overall ability of the Vendor {Bidder} to undertake and successfully complete the Scope of
Work set forth in the Bid Solicitation as demonstrated by the submitted Quote.

6.7.1 VENDOR'S {BIDDER’S} STATE-SUPPLIED PRICE SHEET

For evaluation purposes, Vendors {Bidders} will be ranked from lowest to highest according to the
hourly rate supplied on the Appraisal Services line in each Region on the State-Supplied Price
Sheet accompanying this Bid Solicitation. Although the Testimony and Litigation Support hourly
rate and the Other Appraisal Services hourly rate will not be part of the ranking, it will be evaluated
for reasonableness.

6.7.2 QUOTE DISCREPANCIES

In evaluating Quotes, discrepancies between words and figures will be resolved in favor of words.
Discrepancies between Unit Prices and totals of Unit Prices will be resolved in favor of Unit Prices.
Discrepancies in the multiplication of units of work and Unit Prices will be resolved in favor of the
Unit Prices. Discrepancies between the indicated total of multiplied Unit Prices and units of work
and the actual total will be resolved in favor of the actual total. Discrepancies between the
indicated sum of any column of figures and the correct sum thereof will be resolved in favor of the
correct sum of the column of figures.

In the event that a Vendor {Bidder} using NJSTART to submit a Quote uploads a State-Supplied
Price Sheet and completes the “ltems” Tab in NJSTART (instead of entering a Unit Cost of $1.00
as instructed), the State-Supplied Price Sheet will govern.

6.8 NEGOTIATION AND BEST AND FINAL OFFER (BAFO)

In accordance with N.J.S.A. 52:34-12(f) and N.J.A.C. 17:12-2-7, after evaluating Quotes, the
Bureau may establish a competitive range and enter into negotiations with one (1) Vendor {Bidder}
or multiple Vendors {Bidders} within this competitive range. The primary purpose of negotiations
is to maximize the State’s ability to obtain the best value based on the mandatory requirements,
evaluation criteria, and cost. Multiple rounds of negotiations may be conducted with one (1)
Vendor {Bidder} or multiple Vendors {Bidders}. Negotiations will be structured by the Bureau to
safeguard information and ensure that all Vendors {Bidders} are treated fairly.

Similarly, the Bureau may invite one (1) Vendor {Bidder} or multiple Vendors {Bidders} to submit a
Best and Final Offer (BAFO). Said invitation will establish the time and place for submission of the
BAFO. Any BAFO that does not result in more advantageous pricing to the State will not be
considered, and the State will evaluate the Vendor's {Bidder's} most advantageous previously
submitted pricing.
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If required, after review of the BAFO(s), clarification may be sought from the Vendor(s)
{Bidder(s)}. The Division may conduct more than one (1) round of negotiation and/or BAFO in
order to attain the best value for the State.

After evaluation of Quotes and as applicable, negotiation(s), and/or BAFO(s), the Bureau will
recommend, to the Director, the responsible Vendor(s) {Bidder(s)} whose Quote(s), conforming to
the Bid Solicitation, is/are most advantageous to the State, price, and other factors considered.
The Director may accept, reject or modify the recommendation of the Bureau. The Director may
initiate additional negotiation or BAFO procedures with the selected Vendor(s) {Bidder(s)}.

Negotiations will be conducted only in those circumstances where it is deemed by the
Bureau or Director to be in the State’s best interests and to maximize the State’s ability to
get the best value. Therefore, the Vendor {Bidder} is advised to submit its best technical
and price Quote in response to this Bid Solicitation since the State may, after evaluation,
make a Blanket P.O. award based on the content of the initial submission, without further
negotiation and/or BAFO with any Vendor {Bidder}.

All contacts, records of initial evaluations, any correspondence with a Vendor {Bidder} related to
any request for clarification, negotiation or BAFO, any revised technical and/or price Quotes, and
related documents will remain confidential until a Notice of Intent to Award a Blanket P.O. is issued.

If the Bureau contemplates negotiation, Quote prices will not be publicly read at the Quote opening.
Only the name and address of each Vendor {Bidder} will be publicly announced at the Quote
opening.

6.9 NEGOTIATION AND BEST AND FINAL OFFER (BAFO)

In accordance with N.J.S.A. 52:34-12(f) and N.J.A.C. 17:12-2-7, after evaluating Quotes, the
Bureau may establish a competitive range and enter into negotiations with one (1) Vendor {Bidder}
or multiple Vendors {Bidders} within this competitive range. The primary purpose of negotiations
is to maximize the State’s ability to obtain the best value based on the mandatory requirements,
evaluation criteria, and cost. Multiple rounds of negotiations may be conducted with one (1)
Vendor {Bidder} or multiple Vendors {Bidders}. Negotiations will be structured by the Bureau to
safeguard information and ensure that all Vendors {Bidders} are treated fairly.

Similarly, the Bureau may invite one (1) Vendor {Bidder} or multiple Vendors {Bidders} to submit a
Best and Final Offer (BAFO). Said invitation will establish the time and place for submission of the
BAFO. Any BAFO that does not result in more advantageous pricing to the State will not be
considered, and the State will evaluate the Vendor's {Bidder's} most advantageous previously
submitted pricing.

If required, after review of the BAFO(s), clarification may be sought from the Vendor(s)
{Bidder(s)}. The Division may conduct more than one (1) round of negotiation and/or BAFO in
order to attain the best value for the State.

After evaluation of Quotes and as applicable, negotiation(s), and/or BAFO(s), the Bureau will
recommend, to the Director, the responsible Vendor(s) {Bidder(s)} whose Quote(s), conforming to
the Bid Solicitation, is/are most advantageous to the State, price, and other factors considered.
The Director may accept, reject or modify the recommendation of the Bureau. The Director may
initiate additional negotiation or BAFO procedures with the selected Vendor(s) {Bidder(s)}.

Negotiations will be conducted only in those circumstances where it is deemed by the
Bureau or Director to be in the State’s best interests and to maximize the State’s ability to
get the best value. Therefore, the Vendor {Bidder} is advised to submit its best technical
and price Quote in response to this Bid Solicitation since the State may, after evaluation,
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make a Blanket P.O. award based on the content of the initial submission, without further
negotiation and/or BAFO with any Vendor {Bidder}.

All contacts, records of initial evaluations, any correspondence with a Vendor {Bidder} related to
any request for clarification, negotiation or BAFO, any revised technical and/or price Quotes, and
related documents will remain confidential until a Notice of Intent to Award a Blanket P.O. is issued.

If the Bureau contemplates negotiation, Quote prices will not be publicly read at the Quote opening.
Only the name and address of each Vendor {Bidder} will be publicly announced at the Quote
opening.

6.10 “REQUEST FOR REVISION” WITHIN NJSTART

The State may request a revision of the Vendor’s {Bidder's} Quote within NJSTART. The Vendor
{Bidder} must respond to the “Request for Revision” (e.g., to reduce pricing if a BAFO is requested)
only for the reason(s) identified by the State. Any changes made by a Vendor {Bidder} to the Quote
other than as requested by the State must be considered null and void.

6.11 POOR PERFORMANCE

A Vendor {Bidder} with a history of performance problems may be bypassed for consideration of an
award issued as a result of this Bid Solicitation. The following materials may be reviewed to
determine Vendor {Bidder} performance: Blanket P.O. cancellations for cause pursuant to Section
5.7(B) of the SSTC; information contained in Vendor performance records; information obtained
from audits or investigations conducted by a local, state or federal agency of the Vendor’s {Bidder’s}
work experience; current licensure, registration, and/or certification status and relevant history
thereof; or its status or rating with established business/financial reporting services, as applicable.
Vendors {Bidders} should note that this list is not exhaustive.
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7.0 BLANKET P.0. AWARD

71 DOCUMENTS REQUIRED BEFORE BLANKET P.0. AWARD

7.11 REQUIREMENTS OF PUBLIC LAW 2005, CHAPTER 51, N.J.S.A. 19:44A-20.13 - N.J.S.A. 19:44A-20.25
(FORMERLY EXECUTIVE ORDER NO. 134), EXECUTIVE ORDER NO. 117 (2008) AND N.J.A.C. 17:12-5 ET
SEQ.

A. The State must not enter into a Blanket P.O. to procure services or any material, supplies
or equipment, or to acquire, sell, or lease any land or building from any Business Entity,
where the value of the transaction exceeds $17,500, if that Business Entity has solicited or
made any contribution of money, or pledge of contribution, including in-kind contributions,
to a candidate committee and/or election fund of any candidate for or holder of the public
office of Governor or Lieutenant Governor, to any State, county, municipal political party
committee, or to any legislative leadership committee during certain specified time periods;

B. Prior to awarding any Blanket P.O. or agreement to any Business Entity, the Business
Entity proposed as the intended Vendor {Contractor} of the Blanket P.O. must submit the
Two-Year Chapter 51/Executive Order 117 Vendor Certification and Disclosure of Political
Contributions form, certifying that no contributions prohibited by either Chapter 51 or
Executive Order No. 117 have been made by the Business Entity and reporting all
qualifying contributions made by the Business Entity or any person or entity whose
contributions are attributable to the Business Entity. The required form and instructions,
available for review on the Division’s website at
http://www.state.nj.us/treasury/purchase/forms/eo134/Chapter51.pdf, must be provided to
the intended Vendor {Contractor} for completion and submission to the Division with the
Notice of Intent to Award. Upon receipt of a Notice of Intent to Award a Blanket P.O., the
intended Vendor {Contractor} must submit to the Division, in care of the Division
Procurement Specialist, the Certification and Disclosure(s) within five (5) business days of
the State’s request. The Certification and Disclosure(s) may be executed electronically by
typing the name of the authorized signatory in the “Signature” block as an alternative to
downloading, physically signing the form, scanning the form, and uploading the form.
Failure to submit the required forms will preclude award of a Blanket P.O. under this Bid
Solicitation, as well as future Blanket P.O. opportunities; and

C. Further, the Vendor {Contractor} is required, on a continuing basis, to report any
contributions it makes during the term of the Blanket P.O., and any extension(s) thereof, at
the time any such contribution is made. The required form and instructions, available for
review on the Division’s website at
http://www.state.nj.us/treasury/purchase/forms/eo134/Chapter51.pdf, must be provided to
the intended Vendor {Contractor} with the Notice of Intent to Award.

The Two-Year Chapter 51/Executive Order 117 Vendor Certification and Disclosure of Political
Contributions form is located on the Division’s website.

Vendors {Bidders} may refer to the QRGs “Vendor Forms” and “Attaching Files” for instructions on
submitting the forms required by this section of the Bid Solicitation through NJSTART. QRGs are
located on the NJSTART Vendor Support Page.

Vendors {Bidders} should verify its Chapter 51 Compliance status on the “Maintain Terms and
Categories” Tab within its profile in NJSTART. In the event of an issue with a Vendor’s {Bidder’s}
Chapter 51 Compliance status, NJSTART provides a link to take corrective action.
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71.2 SOURCE DISCLOSURE REQUIREMENTS

Pursuant to N.J.S.A. 52:34-13.2, all Blanket P.O.s primarily for services awarded by the Director
must be performed within the United States, except when the Director certifies in writing a finding
that a required service cannot be provided by a Vendor {Contractor} or Subcontractor within the
United States and the certification is approved by the State Treasurer. Also refer to Section 3.6
Service Performance within U.S. of the SSTC.

Pursuant to the statutory requirements, the intended Vendor {Contractor} of a Blanket P.O. primarily
for services with the State of New Jersey must disclose the location by country where services
under the Blanket P.O., including subcontracted services, will be performed. The Source Disclosure
Form accompanies the subject Bid Solicitation. FAILURE TO SUBMIT SOURCING INFORMATION
WHEN REQUESTED BY THE STATE MUST PRECLUDE AWARD OF A BLANKET P.O. TO THE
INTENDED VENDOR {BIDDER}.

If any of the services cannot be performed within the United States, the Vendor {Bidder} must state
with specificity the reasons why the services cannot be so performed. The Director must determine
whether sufficient justification has been provided by the Vendor {Bidder} to form the basis of his or
her certification that the services cannot be performed in the United States and whether to seek the
approval of the Treasurer.

The Source Disclosure Form is located on the Division’s website.. Vendors {Bidders} may refer to
the QRGs “Vendor Forms” and “Attaching Files” for instructions on submitting the forms required
by this section of the Bid Solicitation through NJSTART. QRGs are located on the NJSTART
Vendor Support Page.

7.1.21 BREACH OF BLANKET P.O.

A SHIFT TO PROVISION OF SERVICES OUTSIDE THE UNITED STATES DURING THE TERM
OF THE BLANKET P.O. MUST BE DEEMED A BREACH OF BLANKET P.O. If, during the term of
the Blanket P.O., or any extension thereof, the Vendor {Contractor} or Subcontractor, who had upon
Blanket P.O. award declared that services would be performed in the United States, proceeds to
shift the performance of any of the services outside the United States, the Vendor {Contractor} must
be deemed to be in breach of its Blanket P.O. Such Blanket P.O. must be subject to termination for
cause pursuant to Section 5.7b.1 of the SSTC, unless such shift in performance was previously
approved by the Director and the Treasurer.

7.1.3  AFFIRMATIVE ACTION

The intended Vendor {Contractor} must submit a copy of a New Jersey Certificate of Employee
Information Report, or a copy of Federal Letter of Approval verifying it is operating under a federally
approved or sanctioned Affirmative Action program. Intended Vendors {Contractors} not in
possession of either a New Jersey Certificate of Employee Information Report or a Federal Letter
of Approval must complete the Affirmative Action Employee Information Report (AA-302) located
on the web at http://www.nj.gov/treasury/purchase/forms/AA_%20Supplement.pdf.

Vendors {Bidders} should verify its Affirmative Action Compliance status on the “Maintain Terms
and Categories” Tab within its profile in NJSTART. In the event of an issue with a Vendor’s
{Bidder’s} Affirmative Action Compliance status, NJSTART provides a link to take corrective
action.

7.1.4 BUSINESS REGISTRATION

In accordance with N.J.S.A. 52:32-44(b), a Vendor {Bidder} and its named Subcontractors must
have a valid Business Registration Certificate (“BRC”) issued by the Department of the Treasury,
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Division of Revenue and Enterprise Services prior to the award of a Blanket P.O. See Section
4.4.2 1 of this Bid Solicitation for further information.

Vendors {Bidders} should verify its Business Registration Certification Active status on the “Maintain
Terms and Categories” Tab within its profile in NJSTART. In the event of an issue with a Vendor’s
{Bidder’s} Business Registration Certification Active status, NJSTART provides a link to take
corrective action. Vendors {Bidders} may refer to the QRG “Vendor Categories and Certifications”
for instructions on completing certifications on the “Maintain Terms and Categories” Tab within its
profile in NJSTART. QRGs are located on the NJSTART Vendor Support Page.

7.2 FINAL BLANKET P.0. AWARD

Blanket P.O. award(s) will be made with reasonable promptness by written notice to those
responsible Vendor(s) {Bidder(s)}, whose Quote(s), conforming to this Bid Solicitation, is(are) most
advantageous to the State, price, and other factors considered. Any or all Quotes may be rejected
when the State Treasurer or the Director determines that it is in the public interest to do so.

The State intends to award up to 20 Blanket P.O.s per Region (North, Central, and South). This Bid
Solicitation has been designated as a partial Small Business set-aside Blanket P.O. for Small
Business Category I, Il or lll, as per Section 4.4.1.4. The State intends to make up to 20 Blanket
P.O. awards for each Region Award Grouping, with two (2) awards set-aside for qualifying Small
Businesses in each Region.

If no responsive Quotes with acceptable pricing are received from qualified Small Businesses, the
Division will award those set-aside Blanket P.O.s to non-Small Business Vendors {Bidders}.

7.3  INSURANCE CERTIFICATES

The Vendor {Contractor} shall provide the State with current certificates of insurance for all
coverages required by the terms of this Blanket P.O. See Section 4.2 of the SSTC accompanying
this Bid Solicitation.

Vendors {Bidders} should verify its Insurance Certification Compliance status on the “Maintain
Terms and Categories” Tab within its profile in NJSTART. In the event of an issue with a Vendor’s
{Bidder’s} Insurance Certification Compliance status, contact the Division Procurement Specialist.

7.4 PERFORMANCE SECURITY

Not applicable to this procurement.
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8.0 BLANKET P.O. ADMINISTRATION

8.1 STATE CONTRACT MANAGER

The State Contract Manager (SCM) is the State employee responsible for the overall management
and administration of the Blanket P.O.

The SCM for this project will be identified at the time of execution of Blanket P.O. At that time, the
Vendor {Contractor} will be provided with the State Contract Manager's name, department,
division, agency, address, telephone number, fax phone number, and email address.