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This new procedure is strictly limited to Federal and State Grant Funds and does not extend to any other budget amendments otherwise permitted under the statutes.  All other budget amendments must continue to be filed with the Division and must secure the Director’s approval.

If the special item of revenue being inserted in the budget requires a matching effort, the match can be provided by any one of the following methods:

· Matching Funds for Grants line item of appropriation, included in the adopted budget.  

A resolution must be authorized adopting the provisions of N.J.S.A. 40A: 4-85.  Such resolution must be adopted at the same time as the Special Item of Revenue resolution.  The Change of Title or Text resolution can be combined into one resolution with the Special Item of Revenue budget amendment or it can be a separate resolution.  In either case, the Chief Financial Officer must insure that the resolution was duly authorized and that at the time the resolution is adopted, sufficient funds existed in the Matching Funds for Grants line item to cover the funds needed for the matching effort. 

· Appropriation transfers during the last 2 months of the fiscal year.

If a local unit is in the transfer period, matching funds can be provided from excess appropriations inside the cap by the adoption of a resolution under the provisions of N.J.S.A. 40A: 4-58.  The Chief Financial Officer must insure that the transfer resolution is duly authorized in conjunction with the Special Item of Revenue resolution.

· Emergency Authorization

If matching funds are provided via an emergency authorization under the provisions of N.J.S.A. 40A: 4-48, the Chief Financial Officer must insure that the resolution is duly authorized in conjunction with the special item of revenue resolution and that it has been filed with the Division.  If the emergency authorization to provide matching funds is authorized under the provisions of N.J.S.A. 40A: 4-49, the Chief Financial Officer must again insure that the resolution is duly authorized in conjunction with the special item of revenue resolution and that funds have not been expended until the Director’s approval has been secured for such emergency authorization. 

The Chief Financial Officer may not, under any circumstances, authorize the expenditure or incur any liability prior to fulfilling procedural and approval requirements required in this Notice, as such action will be in violation of N.J.S.A. 40A: 4-57, “Expenditure void without appropriation.”

If you have any questions on information contained in this notice, contact the Bureau Financial Regulation via e-mail or call at (609) 292- 4806.

Approved: Susan Jacobucci, Acting Director
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Changes to County Government Chapter 159 Filing Requirements 





This Local Finance Notice summarizes changes and provides guidance for a new approval procedure for Special Items of Revenue: Federal and State Grant Funds budget amendments for counties, pursuant to N.J.S.A. 40A:4-85 and 4-87.  To expedite the approval process, the following changes are implemented and are effective beginning with CY 2004.





Effective immediately, in lieu of filing a copy of the resolution and supporting documents with the Division and awaiting approval, counties may use a “Chapter 159 Certification and Approval” form, to add only federal and state revenues awarded after the adoption of the annual budget into the budget.  The form is available as a downloadable Adobe Acrobat “fill-in” and as a Word document on the Division’s web site under the �HYPERLINK "http://www.state.nj.us/dca/lgs/fiscal/budmenu.shtml"��Municipal and County Budget� section.





The Chief Financial Officer and the Clerk of the Board must complete the form in its entirety.  The Clerk must certify that the Board of Chosen Freeholders adopted the required Chapter 159 resolution under the provisions of N.J.S.A 40A:4-87.   The form must be submitted to the Division immediately after adoption of the resolution.  No additional documentation will be required.  The Chief Financial Officer and the Clerk of the Board must retain a copy of the certification form for audit purposes.  This form may be duplicated as needed.





The Chapter 159 action anticipating revenue and providing an appropriation will be deemed approved once the form is filed with the Division, and counties may expend grant funds immediately after submission of the form.  However, the Division reserves the right to reject the amendment, if it is determined, within 30 days of receipt of the filing, that additional information is necessary or that the filing does not meet the requirements of law.  





In completing the certification, the Chief Financial Officer is confirming that the following criteria were met with the Freeholder’s approval of Federal and State Grant Funds revenues and appropriations pursuant to N.J.S.A. 40A:4-87:	





The Special Item of Revenue being inserted in the budget was not available at the time of the adoption of the budget.


The resolution of the Board of Chosen Freeholders approving the budget amendment was adopted after budget adoption.


The adopted resolution is supported by documentation such as proof of receipt of Grant funds, contract, letter of intent or other bona fide documentation.
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