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· If the desired goods are not available from the program, the federal program manager may be requested to have it added to the program.

The program requirements must be followed precisely.  Once authorization has been established, the purchasing process is not complicated, but is different from normal purchasing; i.e., payment is made to the DSCP and NOT to the vendor.  Under the Department of Defense rules, after the order is placed with the prime vendor, the federal agency managing the contract bills the contracting unit, and the Department pays the prime vendor.

To date, some contracting units have already taken advantage of another prime vendor (Battelle) who is associated with the Marine Corps Systems Command (MCSC).  At this time, however, they are not accepting any new counties or municipalities as clients.  If their status changes, and as other vendors or services become available contracting units will be provided with updated information.

The Nature of Prime Vendor Contracts

It is important that contracting units appreciate the nature of the federal program.  Contracts awarded by DSCP and similar programs are “best value” programs, not one that goes to the “lowest responsible bidder.”  Because contracts are given to prime vendors, price is only one factor in the contract award decision.  Thus, individual goods may be found at lower prices on the open market.

The value, however, which must be assessed by each contracting unit for each purchase it makes, lies in other areas.  For example, the prime vendor system provides the following benefits:

· A wide range of goods are available from a single vendor; i.e., one-stop shopping

· 24 hour/7 days/week vendor support is provided

· Supply is effectively guaranteed, on routine or emergency basis

· Returns and replacements are easily handled

· Electronic ordering is available

· Name brand products are available

· Federal program managers are available to support and assist buyers

· Prices are regularly monitored by the government to ensure they are “fair and reasonable”

· Individual prime vendors may provide other services that may make their services more useful to a contracting unit.

Another advantage is that on some items, lower prices may be available when large quantities are purchased.  In these cases, contracting units can aggregate their needs, and then work with the prime vendor representative to use the aggregated demand to get a lower price for the participants.  This requires coordination and planning between contracting units, but this technique provides potential for additional savings.  The Local Procurement role in GovConnect may help procurement officials coordinate their needs.  

Also, these elements may have value to the contracting unit if they offset a price that may not be the lowest.  Thus, contracting officials and governing bodies should make careful procurement decisions.  They should follow the rules of the program regarding availability of State contracts that may have a lower price, the value of bidding for known items known in advance vs. potentially higher prices and added services provided by the prime vendor program.

The balance of this Notice outlines the contact and procurement process.  Send questions on the program by e-mail or call 609-292-7842.

Using Federal Contracts for

Office of Domestic Preparedness Grant Purchases
I. Requirements for using this procedure:

· The purchase is only for those goods approved in a State Homeland Security Grant Program or First Responder Preparedness Allocation grant; and

· The goods are being paid for or reimbursed from the contracting unit’s State Homeland Security grant or First Responder Preparedness Allocation grant.

· There are no exceptions to these requirements.

· The FY 2004 Statewide Local Domestic Preparedness Equipment grant program is NOT eligible for Department of Defense purchases.

II.  Authorization, Ordering, and Payment Information
1. There should be only one contact person from each a contracting unit with a prime vendor.

2. The ordering process is different from normal procurement procedures.  The process is as follows:

a. The contracting unit must obtain a Department of Defense Account Activity Code, (DoDAAC).  The process for this is described in Section III below.

b. Contact the prime vendor that sells the required goods to obtain a quotation of the goods to be ordered.  The contact information provided below will provide guidance on the goods sold by each vendor.

c. Determine if there is a State contract for the goods.  If there is and the State price is better, the item cannot be purchased through the federal program, the State contract must be used.  The State contract website will assist in making those determinations.  

i. If, however, the prime vendor’s terms, such as delivery, are better than the State contract, the prime vendor contract may be used, as long as the reason for the higher price is memorialized in a memo and attached to the purchase order package kept on file.

d. If the amount of the purchase exceeds the contracting unit’s bid threshold, the Local Public Contracts law requires the contract to be approved by governing body resolution.

e. Approve the vendor’s quotation through the normal internal requisition/purchase order process.  

f. The federal agency that will ultimately receive the payment is the Defense Finance & Accounting Service (DFAS).  They work on behalf of DSCP.  Thus, the purchase order is made payable to (but not mailed, see below):

Defense Finance & Accounting Service/DSCP Columbus,

Attn: DFAS-ADP

PO Box 182204, 

Columbus, OH 43218-2204

The DFAS Tax ID# is: 31-4420477

g. The purchase order must also include the following items in the body of the order:

i. The prime vendor name and address, quotation number, and federal contract number. 

ii. The listing of goods being purchased, which may reference the “attached quotation.”

iii. A statement that reads: “By fulfilling this order, the vendor certifies that the purchase price of the equipment described in this order is no greater than the price offered by the vendor to federal agencies.”

iv. A cooperative purchasing code number to make it clear the purchase was bought under an approved Cooperative Purchasing Program, not requiring bidding by the contracting unit:

1. For each purchase order issued under this program through June 30, 2004, a notation of COOP-DSCP-04-xxxxxxxx, where the x’s are the prime vendor contract number.  

2. Starting on July 1, 2004, the 04 would change to 05, the designation representing the State fiscal year.

h. Once the purchase order is encumbered, submit the approved vendor requisition and a copy of the purchase order to the vendor to execute the order.  Do not mail the voucher to the prime vendor – it will only confuse and potentially delay the process.

3. Once the order is fulfilled, await an invoice from the DFAS.  Once the invoice is received, follow normal receipt certification and payment authorization procedures.  The Division has determined that N.J.S.A. 40A:5-16(c)3, (permitting payment to a vendor without requiring vendor certification) applies to this type of purchase, and a vendor certification on the voucher is not required.

4. The military system does accept procurement/credit cards.  If your local unit has an approved procurement card system in place, the regulatory restriction on 15% of the bid threshold is waived for these purchases, and the P-card may be used as payment, subject to any internal procedures.

III.  To request a DoDAAC
The Department of Defense Account Activity Code number is used to identify the contracting agency billing, contact, and shipping information.  Obtain a DoDAAC by contacting, by phone or e-mail, the federal contracting officer to let them know you are submitting a request.  Once contact is made, send a letter by mail or fax (do not use e-mail for this purpose) to the DSCP contact.  Ideally, use the one whose equipment you plan to buy, but either vendor contact can be used.  Only one number is needed – it is good for all systems, regardless of the number of prime vendors used.  

The letter should read as follows:

Dear _________:

The (name of contracting unit) would like to obtain a DoDAAC Number for use in the DSCP Prime Vendor Program to purchase equipment through the First Responder Preparedness Allocation grant program.  Our contact information follows.  The undersigned will serve as a single point of contact for all transactions with your organization.

· Provide the following contact information:

1. Name, address, phone, fax, and e-mail (if available) of the contracting unit contact person

2. Shipping address

3. Billing address

Thank you for your assistance.

IV.  Prime Vendor Product and Contact Information
1. Special Operations Equipment/Marine Lifesaving and Diving and Fire & Emergency Services Equipment are available from DSCP prime vendors.  The categories include the following material:

Fire and Emergency Services Equipment

PPEs, Self Contained Breathing Apparatus, hazmat response, detection & decontamination, alarm & suppression systems, fall protection, force protection, extinguishers, hoses and hose assemblies, nozzles, WMD response equipment, environmental control, safety & SAR equipment, and hand tools.

Special Operations Equipment/Marine Lifesaving and Diving

Half & full face respirators, chemical/biological masks, oxygen canisters, harnesses, hoists, helmets, knee-pads, hearing protectors, face-shields, welding goggles, gloves, life vests, earplugs, ergonomic equipment, fall protection devices, signage and more.  Also Butyl Hoods, Tyvek Suits, Self Contained Breathing Apparatus, Filters, Eye Wash Stations, Drinking Tubes, Gloves, and Decontamination Equipment.
2. The vendors sell some similar or identical goods.  It is permitted to buy such goods from either contract. 

3. Prime vendors have their own restricted web sites.  They require a contracting unit to complete an information sheet in order for them to grant you access to their secure web sites.  These sheets are available on the DLGS web site (see below).

4. Prime vendor contact information is as follows:

1. Special Operations Equipment/Marine Lifesaving and Diving: Mar-Vel International


www.mar-vel.com, 

Contact is Chris T. Johnson at 856-488-4499 x 108, cjohnson@mar-vel.com 

Contract Number:  SP0500-00-D-0019/E

Registration form online: www.nj.gov/dca/lgs/lpcl/erepp/mar-vel_regis.doc 

2. Fire & Emergency Services Equipment: Lion-Vallen


www.lionvallen.com/
The NJ State representative is Ben Partin at 877-488-8116; or Paul or Roseanne at their main office at 888-848-5599 x 12.   pmctigue@hagemeyerna.com 

Contract # SP0500-99-D-0021

Registration form online: www.nj.gov/dca/lgs/lpcl/erepp/lion_profile.doc 
	3.
	The federal contact for Special Operations Equipment/Marine Lifesaving and Diving, Mar-Vel International is:
	
	The federal contact for information for Fire and Emergency Services Equipment, Lion-Vallen is:

	
	Ralph G. Lund, Contracting Officer

Defense Supply Center

700 Robbins Avenue

Philadelphia, PA  19111-5092

Voice: 215-737-4154

Fax: 215-737-4036

Ralph.Lund@dla.mil

	
	Stephen A. D’Agostino, Customer Liaison

Defense Supply Center

700 Robbins Avenue

Philadelphia, PA  19111-5092

Voice: 215-737-2745

Fax: 215-737-4045

Stephen.Dagostino@dla.mil



Approved: Susan Jacobucci, Acting Director
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Emergency Responder Equipment Purchase Program:


Using Federal Contracts for Office of Domestic Preparedness Grant Purchases





State law now permits contracting units to make limited use of several specific federal contracts without having to use competitive bidding procedures.  





Based on authority in the State’s FY 04 budget, which is expected to be repeated in the ’05 budget, contracting units are authorized to spend certain federal homeland security grant funds to purchase approved homeland security goods through contractors approved by the Department of Defense and the Office of Domestic Preparedness.  The limits and requirements of the program are as follows:





Funds allocated under the State Homeland Security Grant and the First Responder Preparedness Allocation programs are the only funds that can be used under this procedure.  These are the same federal programs and their names are often used interchangeably.  Municipalities may have received their grant from their county Office of Emergency Management.


The FY 2004 Statewide Local Domestic Preparedness Equipment grant program is NOT eligible for purchases through this procedure.


The contracts can only be used to purchase the homeland security goods approved in the grant award.


The contracts cannot be used for any other purpose, nor can state or local funds be used or combined, even if for the same purpose.  The budget law is very precise in restricting the purpose of the bidding exception to this program and this purpose.  


Any contracting unit that receives these grant funds may use these contracts.


Approved contracts under this program are those to “prime vendors” issued by the Defense Logistics Agency, Defense Supply Center, Philadelphia (DSCP).  GSA contractors are not included in this program. 


The prices and services provided by the prime vendor must not be greater than the price offered by the vendor to federal agencies or the price available through existing state contracts.
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