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· The published Synopsis must note that a Corrective Action Plan will be placed on file for public inspection with the Clerk.  The following is suggested language reflecting this requirement.

“A Corrective Action Plan outlining actions to be taken by the (insert name of local unit) to correct the above findings will be prepared in accordance with federal and state guidelines.  A copy of the plan will be on file and available for public inspection with the (title of Clerk) no later than (insert the date of 60 days from when the audit was received) in compliance with directives from the Division of Local Government Services.”

· A sealed and certified copy of the Resolution, the signed Group Affidavit, and Proof of Publication of the Synopsis must be sent to:

Bureau of Financial Regulation and Assistance

Division of Local Government Services

 P. O. Box 803

Trenton, New Jersey 08625

· The “Comments and Recommendations” should be referred to the appropriate officials with direction that a Corrective Action Plan be submitted to the governing body on action taken, or to be taken, to address any recommendations made by the auditor.

· The Corrective Action Plan must be completed and filed with the Clerk no later than 60 days from the date the audit was received by the local unit.  The Plan shall also be filed with the Division at the same time.

Please be sure the local unit’s Registered Municipal Accountant is aware of this Notice.  RMA’s may want to obtain the files from a Clerk or CFO to assist in their preparation.

Please contact the Bureau of Financial Regulation at 609.292.4806 or e-mail to DLGS@dca.state.nj.us with any questions concerning this Notice.

Approved: Susan Jacobucci, Acting Director

 GOVERNING BODY CERTIFICATION OF THE ANNUAL AUDIT
GROUP AFFIDAVIT FORM

NO PHOTO COPIES OF SIGNATURES
STATE OF NEW JERSEY

COUNTY OF (Insert County Name)
We, members of the governing body of the (full name of local unit), in the County of (county name), being duly sworn according to law, upon our oath depose and say:

1. We are duly elected (or appointed) members of the (insert name of governing body) of the (full name of local unit) in the county of (name of county);

2. In the performance of our duties, and pursuant to N.J.A.C. 5:30-6.5, we have familiarized ourselves with the contents of the Annual Municipal Audit filed with the Clerk pursuant to N.J.S.A. 40A:5-6 for the year (insert year);

3. We certify that we have personally reviewed and are familiar with, as a minimum, the sections of the Annual Report of Audit entitled “Comments and Recommendations.”

	(L.S.)
	(L.S.)

	(L.S.)
	(L.S.)

	(L.S.)
	(L.S.)

	(L.S.)
	(L.S.)

	(L.S.)
	(L.S.)



_______________________________







Clerk

Sworn to and subscribed before me this
 

_________Day of ______________

__________________________

Notary Public of New Jersey
The Municipal Clerk (or Clerk of the Board of Chosen Freeholders as the case may be) shall set forth the reason for the absence of signature of any members of the governing body.

IMPORTANT: This certificate must be sent to the Bureau of Financial Regulation and Assistance, Division of Local Government Services, P.O. Box 803, Trenton, New Jersey 08625.

GOVERNING BODY CERTIFICATION OF THE ANNUAL AUDIT
FORM OF RESOLUTION

WHEREAS, N.J.S.A. 40A: 5-4 requires the governing body of every local unit to have made an annual audit of its books, accounts and financial transactions, and

WHEREAS, the Annual Report of Audit for the year (insert fiscal year) has been filed by a Registered Municipal Accountant with the (insert “Clerk of the Board of Freeholders” or “Municipal Clerk”) pursuant to N.J.S.A. 40A: 5-6, and a copy has been received by each member of the governing body; and

WHEREAS, R.S. 52:27BB-34 authorizes the Local Finance Board of the State of New Jersey to prescribe reports pertaining to the local fiscal affairs; and

WHEREAS, the Local Finance Board has promulgated N.J.A.C. 5:30-6.5, a regulation requiring that the governing body of each municipality shall, by resolution, certify to the Local Finance Board of the State of New Jersey that all members of the governing body have reviewed, as a minimum, the sections of the annual audit entitled “Comments and Recommendations; and

WHEREAS, the members of the governing body have personally reviewed, as a minimum, the Annual Report of Audit, and specifically the sections of the Annual Audit entitled “Comments and Recommendations, as evidenced by the group affidavit form of the governing body attached hereto; and

WHEREAS, such resolution of certification shall be adopted by the Governing Body no later than forty-five days after the receipt of the annual audit, pursuant to N.J.A.C. 5:30-6.5; and

WHEREAS, all members of the governing body have received and have familiarized themselves with, at least, the minimum requirements of the Local Finance Board of the State of New Jersey, as stated aforesaid and have subscribed to the affidavit, as provided by the Local Finance Board; and

WHEREAS, failure to comply with the regulations of the Local Finance Board of the State of New Jersey may subject the members of the local governing body to the penalty provisions of R.S. 52:27BB-52, to wit:

R.S. 52:27BB-52: A local officer or member of a local governing body who, after a date fixed for compliance, fails or refuses to obey an order of the director (Director of Local Government Services), under the provisions of this Article, shall be guilty of a misdemeanor and, upon con​viction, may be fined not more than one thousand dollars ($1,000.00) or imprisoned for not more than one year, or both, in addition shall forfeit his office.

NOW, THEREFORE BE IT RESOLVED, That the (name of governing body) of the (name of local unit), hereby states that it has complied with N.J.A.C. 5:30-6.5 and does hereby submit a certified copy of this resolution and the required affidavit to said Board to show evidence of said compliance.

I HEREBY CERTIFY THAT THIS IS A TRUE COPY OF THE RESOLUTION PASSED AT THE MEETING HELD ON
_____________________.







_______________________________

Clerk
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Municipal and County Annual Audit Affidavit


and Publication Procedures





The Division has recently updated forms and procedures concerning filing of Annual Audit documents. This Notice reviews those changes and provides direction on implementation.





The Governing Body Certification of the Annual Audit, Group Affidavit Form and the model “form of resolution” of the Audit Certification for the governing body to adopt and submit to the Division with the Affidavit have been updated and posted online as Microsoft Word files.  





The revised forms are included with this Notice and are posted for viewing and downloading in the GovConnect Municipal Clerk and Chief Financial Office Document Libraries.  With the files available online, the Division will no longer send the Group Affidavit to Municipal Clerks upon receipt of the annual audit report.  





The forms can now be prepared locally upon receipt of the audit from the auditor and submitted to the Division in accordance with the following instructions:


The Group Affidavit must be signed by all members of the governing body holding office at the time of passage of the above referenced resolution.  The signature certifies that the member reviewed the “Comments and Recommendations” section of the report.


Within 45 days after receiving the annual audit report from the Auditor, the governing body must adopt the Resolution certifying that all governing body members have received and reviewed the report, as evidenced by the Group Affidavit.


All signatures of the governing body on the Group Affidavit must be original; a copy is not acceptable.


The Municipal Clerk must publish a Synopsis of Audit as required by N.J.S.A. 40A: 5-7. This requires that a synopsis of all audits, together with the recommendations made by the registered municipal accountant shall be published at least once in the official newspaper of the local unit within 30 days of the receipt of the audit.  The law requires the Clerk be personally fined for failure to comply with this requirement.





Contact Information





Director's Office


V.  609.292.6613


F.  609.292.9073


Local Government Research


V.  609.292.6110


F.  609.292.9073


Financial Regulation�and Assistance


V.  609.292.4806


F.  609.984.7388


Local Finance Board


V.  609.292.0479


F.  609.633.6243


Local Management Services


V.  609.292.7842


F.  609.633.6243


Authority Regulation


V.  609.984.0132


F.  609.984.7388


Mail and Delivery


101 South Broad St.


PO Box 803


Trenton, New Jersey


08625-0803


Web: � HYPERLINK "http://www.nj.gov/dca/lgs" ��www.nj.gov/dca/lgs�


E-mail: � HYPERLINK "mailto:dlgs@dca.state.nj.us" ��dlgs@dca.state.nj.us�
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Distribution


Municipal and County Chief Financial Officers


Municipal and Freeholder Board Clerks








