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The requirement for Ethics CEU credit is being phased in over the next cycle of renewals.  Individuals with certifications that expire between July 1, 2005 and June 30, 2006 must take one-half the credits now required for renewal.  Renewals after July 1, 2006 must include the full amount of required courses.

Individuals that have completed their current cycle CEU obligation as of July 1, 2005 are exempt from meeting the new Ethics requirement.  These individuals must meet the full Ethics requirement during their next renewal cycle.  Individuals with hardships in meeting the one-half credit requirement between now and June 30, 2006 should contact the Certification Unit to discuss their circumstances.

Continuing Education/Certification Renewal forms have been revised to include the new Ethics category.  The forms can be obtained at the Professional Certification link at the Division’s web site at www.nj.gov/dca/lgs, or by contacting the Certification Unit by phone at (609) 292-4656 or e-mail at dlgs@dca.state.nj.us.  Forms are also posted in the CFO, Municipal Clerk, and Tax Collector Document Libraries in GovConnect.  Licensees should also notify the Certification Unit if their name, physical address, or e-mail has changed since their last renewal.

This Notice was sent to all recipients via regular mail, as the Division does not have e-mail addresses for all certificate holders.   Individuals with multiple certifications will receive one mailing for each certification they hold.  

This is the last notice the Division will send on a mass basis to all licensees.  In the future, all communications will be through e-mail notification.  Licensees that are not enrolled in GovConnect should review the last page of this Notice to learn about how they can sign-up for e-mail notification.  

Other Reminders

The Division has recently received certification renewals containing courses that were not approved by the Division.  In most of these cases, the courses are applicable to the license, but some licensees assume that any course will count toward their renewal, without checking whether the course has been approved.  Licensees are reminded that they should check the Certification web site to make sure a session has been approved.  Licensees can use the Individual Continuing Education Agreement to apply for courses in which the sponsor has not requested credit.  The form is also available on the web site.

Division monitoring of CEU programs has highlighted a disturbing trend.  Too often participants are observed reading newspapers or talking to colleagues during the programs. The Division expects sponsors to maintain an appropriate educational environment and ensure attendees comply with appropriate behavior standards.  

Licensees should not leave early if they expect to get full credit for sessions.  Sponsors are authorized to deny an attendee with a proof of attendance if they leave early.  The Division expects that sponsors will act accordingly to maintain the integrity of the program on behalf of those who abide by the expected standards.  Sponsors have the discretion to award limited proof of attendance for partial attendance, though such limited certificates are not required to be offered.

Thank you for your attention to this matter.  If you have any questions in regard to the new requirements, please contact the Certification Unit at (609) 292-9757, or by e-mail at dlgs@dca.state.nj.us. 
Approved: Susan Jacobucci, Director
Division of Local Government Services

Continuing Education Credit Allocation Schedule

Effective July 1, 2005

The following are the minimum number of contact hours required in each subject area for the various certifications.  The total number of contact hours for each certification is also noted.

Certified Municipal Finance Officer/

Certified County Finance Officer

(30 total hours required for renewal every two years)

Accounting





4 contact hours

Budgeting





4 contact hours

Financial and Debt Management


4 contact hours

Office Management and Ancillary Subjects

4 contact hours

Ethics






4 contact hours

 

County Fiscal Operations 



2 contact hours




(County Finance Officers only)

Certified Tax Collector

(15 total hours required for renewal every two years)

Reporting/Billing/Collection



2 contact hours

Legislation





2 contact hours

General/Secondary Duties



2 contact hours

Enforcement





3 contact hours

Ethics






3 contact hours


Registered Municipal Clerk

(20 total hours required for renewal every two years)

Elections





2 contact hours

Finance





2 contact hours

Licensing





2 contact hours

Records





2 contact hours

Professional Development



2 contact hours

Ethics






3 contact hours

Certified Public Works Manager
(20 total hours required for renewal every three years)

Government





3 contact hours

Management





3 contact hours

Technical





6 contact hours (reduced from 8)

Ethics






3 contact hours


E-Mail Notification of Certification Information

Effectively immediately, the Division will not be mailing general information to licensees.  Access to e-mail is required.  Individuals without computer access will find information below on how to obtain computer and e-mail access at no cost.  Individual contact about certifications and renewals will be conducted by e-mail, unless formality or circumstances dictate the use of regular mail.

GovConnect is the Division’s application of the MyNewJersey Internet portal system to distribute information to Division clients.  At this time, access is limited to Chief Financial Officers, Certified Tax Collectors, Registered Municipal Clerks and deputies authorized by those individuals.

Licensees who do not have access to GovConnect should subscribe to the Division’s DLGS News e-mail notification system (list serve).  DLGS News is a semi-monthly e-mail sent to any interested person.  It includes notification of information about Division activities, additions of information to the Division web site, and other information for individuals interested in Division activities.  For example, DLGS News has recently provided recipients information about contracts and ethics laws, state aid, release of Local Finance Notices, and other local government administration information.

Subscribe to DLGS News by entering an e-mail address on the DLGS News web page at www.state.nj.us/dca/lgs/dlgs-newssubscribe.shtml.

All licensees that have submitted their e-mail address with a recent renewal will be receiving general information at that e-mail address.

It is vital that all licensees keep their e-mail address up-to-date by entering a new e-mail address in DLGS News, or notifying the Division of the change by e-mailing it to dlgs@dca.state.nj.us. 

Record of Continuing Education and Certification Renewal forms, and exam applications, etc., may be obtained from the Division’s Certification web site, www.nj.gov/dca/lgs/certunit/certmenu.shtml, by e-mail at bwolfe@dca.state.nj.us or by phone at (609) 292-4656.  The same website also provides access to regularly updated listings of continuing education programs.

The Division will continue to mail certification renewal certificates via regular mail.  Therefore, it is important that changes to personal information be submitted to the Certification Unit.  Licensees that have changed their name, telephone number, address, email address, etc., since their last certification renewal, should contact the Certification Unit with the current information. 

What if I don’t have a computer or an e-mail address?

Licensees who do not have access to a personal computer either at work or at home can obtain free Internet and e-mail access through computer services at local public libraries.  Internet services such as Yahoo!, Google, and Hotmail provide free e-mail accounts to anyone.  Those accounts can be set up and accessed by any computer with Internet access, including computers available to the public at libraries.  Library staff are more than happy to assist users in learning about and accessing these services.

Licensees with physical disabilities that prevent them from accessing the Internet can contact the Certification Unit to obtain appropriate accommodation.
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Continuing Education and Certification Program Update


Introduction of “Ethics” Category


General Reminders





The Commissioner of the Department of Community Affairs has requested that all agencies and divisions in DCA review their internal and external training programs with regard to “Ethics.”





As a result, the Division of Local Government Services has reviewed the continuing education subject areas and requirements for certification programs administered by the Division’s Certification Unit.  This is to assure that the continuing education programs and required subject areas remain pertinent to the responsibilities and duties of certified municipal and county financial officers, certified tax collectors, registered municipal clerks, and certified public works managers.





As a result of the review, a new continuing education category called “Ethics” is being added as a requirement in all Division certification programs.  Ethics is a broad subject area and includes a wide variety of continuing education topics.  





They include all areas of public ethics and fiscal integrity, such as ethics and pay-to-play laws, internal financial and management controls, white-collar crime, fraud, conflicts of interest, ethics in contracting laws, misuse of government property, and related subjects.  CEU sponsoring organizations with questions concerning eligibility of course content should contact the Division’s Certification Unit.





The minimum amount of Ethics contact hours that must be taken during each renewal cycle are as follows:


			CMFO/CCFO		4 hours


			CTC			3 hours


			RMC			3 hours


			CPWM		3 hours


The revised full listing of course subjects for each program is described on the attached table.  Minimum hours required for current subject areas remain the same, except for the CPWM certification, where an adjustment is made to the number of minimum hours required in the “Technical” area.


The information technology category remains optional for all certifications; no minimum hours are required.








Contact Information





Director's Office


V.  609.292.6613


F.  609.292.9073


Local Government Research


V.  609.292.6110


F.  609.292.9073


Financial Regulation�and Assistance


V.  609.292.4806


F.  609.984.7388


Local Finance Board


V.  609.292.0479


F.  609.633.6243


Local Management Services


V.  609.292.7842


F.  609.633.6243


Authority Regulation


V.  609.984.0132


F.  609.984.7388


Mail and Delivery


101 South Broad St.


PO Box 803


Trenton, New Jersey


08625-0803


Web: � HYPERLINK "http://www.nj.gov/dca/lgs" ��www.nj.gov/dca/lgs�


E-mail: � HYPERLINK "mailto:dlgs@dca.state.nj.us" ��dlgs@dca.state.nj.us�








Distribution


Certified Municipal and County Finance Officers


Certified Tax Collectors


Registered Municipal Clerks


Certified Public Works Managers

















