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any other activities that provide property tax relief.  Applicants must provide detailed information on actions that will eliminate dependency on Extraordinary Municipal Aid in the following year. 

Municipalities with cash surplus that could be used for property tax relief or that significantly overestimate their reserve for uncollected taxes (or underestimate their tax collection rate) will not be eligible to receive Extraordinary Aid. 

For all applicants, Division staff will review:

· Extraordinary Aid application for SFY 2007

· Current budget revenues (including total State aid and level of surplus available and utilized in budget)

· Appropriations (including the reserve for uncollected taxes Appropriation)

· Annual Financial Statement

· Audit Report

· Surplus level

· Tax rate history

· Availability of other sources of federal and state aid

· All other pertinent financial data filed with the Division of Local Government Services.
Receipt of Extraordinary Aid for FY 2007 is not guaranteed by virtue of receipt of Extraordinary Aid in a prior year.  Accordingly, Extraordinary Aid may not be anticipated in FY 2007 budgets.  If a budget is introduced anticipating any Extraordinary Aid, an amendment removing the revenue will be required before the application will be reviewed.   Any such application will be returned.

The deadline for completing the SAGE Extraordinary Aid application and filing all required documents is September 15, 2006.  

All statistical information requested in the application must be completed and is subject to verification by the Division.  In addition, a municipality's SFY 2006 Annual Financial Statement, SFY 2005 audit, and SFY 2007 budget must be on file with the Division.  There will be no exceptions.  Late or incomplete applications will not be reviewed.  In the absence of any of the documents, the application will be deemed incomplete.

As in previous years, once awarded, the full amount of Extraordinary Municipal Aid granted to a municipality must be anticipated (by amendment, as appropriate) on Budget Sheet 5 and used exclusively to reduce the amount to be raised by taxation for local purposes. 

This means that after Extraordinary Aid grants have been announced, no successful applicant shall be permitted to make material increases or decreases to budgeted revenues or appropriations.  Therefore, any applicant that plans to make changes to the introduced budget after their aid application has been submitted should submit those changes to the Division so that it can be part of the application review process. 

II. Using the SAGE Application

SAGE is an Internet-based, full featured grant management system that includes most elements of grant application, review, award, and administration.  All new DCA grants will be using SAGE.  All municipal officials involved in grant application and administration must become familiar with SAGE.  SAGE is used not only to complete and submit grant applications, but for many programs, to file reports, request payments, and handle other matters related to grants.  Further details on how to use SAGE are on the SAGE homepage at https://njdcasage.state.nj.us.

Because this is the first time many eligible municipalities will be using SAGE, there is a two-stage process that all applicants must follow.  Please review this information carefully.

Stage 1: While all municipalities have been previously granted access to SAGE, usually through the Mayor’s office, not all municipalities have used the program and completed the necessary administrative process to start using it.  Between August 14 and August 25, all eligible municipalities will receive information (through the Mayor’s office) from DCA describing the process to enroll, grant user access, and use the program to complete the application.  Municipal officials with questions on accessing or using SAGE can contact the SAGE Help Desk at helpdesk@dca.state.nj.us or by phone at (609) 292-8134. 

Stage 2:  On August 28, the SAGE Extraordinary Aid Application can be available, and users can then log-on, access the program, and begin completing the application.  For the Extraordinary Aid program, all elements of the application remain as they have in past years, but have been reproduced in SAGE.  

To assist applicants in preparing to apply, a paper copy of the application form is included with this Notice.  This form is NOT to be filed with the Division of Local Government Services; it is a worksheet for municipal use only in planning the application.

Starting August 28, individuals that have been enrolled in SAGE can begin completing the application by taking the following steps:

1. Logging on to SAGE, click on “Extraordinary Aid” in the “Initiate a Grant Application” section on the right side of the page.  

2. At the Extraordinary Aid page, click on Program Summary to review the program details.  

3. Open and printout the Instructions section to review how to complete each section of the application and to have as a guide in completing the form.  The system allows the application to be partially completed, saved, and returned to at a later date.

4. Follow the Instruction pages to complete each section of the application and submit it once complete.

5. All requested information must be completed or the system will reject the application.  Inadequate information will result in the Division requiring revisions to the application by the submitter.  All statistical information must be completed and is subject to verification by the Division.  

6. Once submitted, periodically log-on to SAGE to see if there are any messages concerning the application.

7. The required documents can be submitted at any time, but must be filed with the Division by September 15th.

The application must be submitted no later than September 15, 2006.  There will be no exceptions.   Late or incomplete applications cannot be accepted.  In the absence of any of the documents that must be filed with the application, the application will be deemed incomplete and will not be processed.

Municipal Clerks are asked to provide copies of the Notice to elected and other officials as appropriate.  If you have any questions, please contact the Division at (609) 292-4806 or by e-mail.

Approved: Susan Jacobucci, Director
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FY 2007 Municipal Extraordinary Aid Program


New Application Process





This Local Finance Notice reviews the application process for the SFY 2007 Municipal Extraordinary Aid Program which is significantly different from the filing process in the past.  





The Notice is in two sections.  The first reviews the purpose of the aid program and criteria related to applying and receiving aid.  The second section reviews SAGE (System for Administering Grants Electronically), the new Department of Community Affairs computer application used to apply for and manage DCA grants, and the procedures and schedule for submitting applications online. 





SAGE changes how Extraordinary Aid applications are filed.  Applications will not be accepted by mail – all SFY 2007 Extraordinary Aid applications must be filed using SAGE.   A worksheet copy of the application to assist applicants in completing the online form �HYPERLINK "http://www.nj.gov/dca/lgs/lfns/06lfns/sfy2007_ea_worksheet.doc"��can be downloaded from the DLGS website�.  Specific instructions regarding how to access SAGE and a timetable for filing the application are detailed below.  





I.  About Extraordinary Aid





The Extraordinary Aid Program, (N.J.S.A. 52:27D-118.35 et seq.), provides additional state aid to address a municipality's extraordinary need because of severe fiscal crisis outside of the municipality’s control.  Extraordinary Aid should not be relied upon to determine spending, as it is intended only for extraordinary, non-repeating circumstances that result in a significant property tax increase.  





Extraordinary Aid cannot be anticipated in SFY 2006 budgets.  Any introduced budget anticipating Extraordinary Aid will require an amendment to the budget removing the revenue and the application for Extraordinary Aid will be returned.





To receive aid, applicants must demonstrate that significant measures are in place to reduce spending and improve governmental efficiencies.  These measures include, but are not limited to, enhanced tax and revenue collection efforts, management efficiencies, shared services, streamlined workforce and





Contact Information





Director's Office


V.  609.292.6613


F.  609.292.9073


Local Government Research


V.  609.292.6110


F.  609.292.9073


Financial Regulation�and Assistance


V.  609.292.4806


F.  609.984.7388


Local Finance Board


V.  609.292.0479


F.  609.633.6243


Local Management Services


V.  609.292.7842


F.  609.633.6243


Authority Regulation


V.  609.984.0132


F.  609.984.7388


Mail and Delivery


101 South Broad St.


PO Box 803


Trenton, New Jersey


08625-0803


Web: � HYPERLINK "http://www.nj.gov/dca/lgs" ��www.nj.gov/dca/lgs�


E-mail: � HYPERLINK "mailto:dlgs@dca.state.nj.us" ��dlgs@dca.state.nj.us�
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SFY Municipal Clerks


SFY Chief Financial Officers

















