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If a contracting unit wants to take advantage of the new authority, an “Affidavit of QPA Qualification” must be completed by a qualified individual.   The individual must certify that they possess the required education and/or experience and that they exercise the duties of a purchasing agent pursuant to N.J.S.A. 40A:11-2(30), with specific relevance to the authority, responsibility, and accountability of the purchasing activity of the contracting unit.  The Affidavit must also be certified by the individual’s supervisor, and chief executive officer of the contacting unit.

If the affidavit is completed, the contracting unit can then raise the bid threshold by adopting a resolution naming the individual, and setting the contracting unit’s bid threshold to an amount that does not exceed $26,000.  The resolution and Affidavit must be submitted to the Director of the Division of Local Government Services.  Once filed, the higher bid threshold is in effect.

After the second examination is offered, the Director will notify the contracting unit if the individual has not taken or did not pass the examination.  The contracting unit then has one month to appoint another QPA to the position, or the bid threshold automatically reduces to $17,500.  If the individual passed the examination or another QPA is appointed, the contracting unit’s threshold shall remain at $26,000 until the contracting unit acts to increase it to a maximum of $36,000.

Questions concerning this process can be emailed to DLGS.Certification@dca.state.nj.us.  Affidavits and resolutions can also be emailed (scanned images) to the same email or mailed to the Division as follows:
Certification Unit

Division of Local Government Services

PO Box 803

Trenton, NJ 08625-0803
Approved: Thomas H. Neff, Director
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New Jersey Administrative Code
Local Public Contracts

5:34-5.4   Procedures for certain contracting units without a qualified purchasing agent to temporarily increase their bid threshold to $26,000

(a) A contracting unit that has appointed a purchasing agent who meets the following eligibility requirements to sit for the Qualified Purchasing Agent examination and who intends to take the examination once it becomes available, may increase its bid threshold to $26,000 through the following procedure:
1. Individuals desiring to qualify for the examination must meet each of the following criteria:

i. Be a citizen of the United States, is of good moral character, and is a high school graduate or equivalent;

ii. Successfully completed Principles of Public Purchasing I, II, III, and one of the Municipal Finance Administration courses, all as provided by the Rutgers Center for Government Services; or have been performing the duties of a purchasing agent (as defined at N.J.A.C. 5:34-1.2) for at least three consecutive years.

iii. Possess two years of college education and two years of full-time governmental experience performing duties relative to public procurement.  Additional years of experience may be substituted for the college education on a year-for-year basis. 

iv. Attest that they will apply for either the first or second QPA certification exam to be administered by the Division, and participate in such exam.  They shall further agree that their test score shall be provided to the contracting unit.

v. Document the foregoing by completing an “Affidavit of QPA Qualification.”  The affidavit is available on the Division of Local Government Services website, http://www.nj.gov/dca/dlgs/lpcl/1.  The affidavit requires certification of the individual, their supervisor and the chief executive officer of the contracting unit that the individual possesses the required education and/or experience, and that the individual exercises the duties of a purchasing agent pursuant to N.J.S.A. 40A:11-2(30), with specific relevance to the authority, responsibility, and accountability of the purchasing activity of the contracting unit. 

2. Contracting units using this procedure are required to notify the Division of their action by adopting a resolution that: 1) names the individual that meets the eligibility criteria who shall serve as purchasing agent, and 2) raises the contracting unit’s bid threshold to an amount that does not exceed $26,000.  The resolution shall be submitted to the Director with the Affidavit of QPA Qualification of the named purchasing agent.  

3. Upon notification by the Division that the individual did not take or failed to pass the examination, within one month of the notification, the contracting unit bid threshold shall automatically revert to $17,500.  If the individual passes the examination or the contracting unit otherwise appoints a purchasing agent who holds a QPA certificate, the temporary bid threshold shall remain until the contracting unit, pursuant to N.J.A.C. 5:34-5.2, raises its bid threshold to $36,000.
1  More specifically, the form found under: http://www.nj.gov/dca/lgs/lpcl/#ModProcForms

NEW JERSEY DIVISION OF LOCAL GOVERNMENT SERVICES

AFFIDAVIT OF QPA QUALIFICATION, PURSUANT TO N.J.A.C. 5:34-5.4 

This affidavit is for contracting units with purchasing agents who are statutorily eligible to take the State certification examination for Qualified Purchasing Agent to maintain the previous bid threshold of $26,000 until an examination is available through the Division of Local Government Services.  It must be accompanied by a resolution that both names the individual who meets the eligibility requirements to serve as the purchasing agent, and raises the contracting unit’s bid threshold to an amount that does not exceed $26,000.  See Local Finance Notice 2011-26 for details.

Mail the completed Affidavit and Resolution to Certification Unit, Division of Local Government Services, P.O. Box 803, Trenton, New Jersey 08625-0803.  The documentation may also be faxed to 609-633-6243, or emailed to DLGS.Certification@dca.state.nj.us.   Please contact the Certification Unit at the above email address or by telephone at (609) 292-9757 if you have any questions in regard to completion of this affidavit.

	I/We certify that
	
	(name of individual) serves as the purchasing agent for

	
	(name of contracting unit), and meets the following criteria, and that the

	
	(name of contracting unit) will abide by the following requirements:


	1.
	Is a citizen of the United States, is of good moral character, and is a high school graduate or equivalent.

	2.
	Has successfully completed Principles of Purchasing I, II, and III, and one of the Municipal Finance Administration courses, all as provided by the Rutgers Center for Government Services; or have been performing the duties of a purchasing agent (as defined at N.J.A.C. 5:34-1.2) for at least three consecutive years.

	3.
	Possesses two years of college education and two years of full-time governmental experience performing duties relative to public procurement, or has additional years of experience equivalent for up to the two years of college education.

	4.
	Will apply for either the first or second QPA certification exam to be administered by the Division of Local Government Services, and participate is such exam.  They further agree that their exam score will

	
	be provided to
	
	(name of contracting unit).

	5.
	Upon notification by the Division that
	
	(name of individual) did not take

	
	or failed to pass the exam, it is understood that, within one month of receiving such notification the bid

	
	threshold for
	
	(name of contracting unit) shall automatically

	
	revert to $17,500.  If the individual passes the exam or the
	
	(name of

	
	contracting unit) otherwise appoints a purchasing agent, who holds a QPA certificate, the temporary bid

	
	threshold shall remain until the
	
	(name of contracting unit), pursuant

	
	to N.J.A.C. 5:34-5.2, raises its bid threshold to an amount no greater than $36,000.


	
	
	
	
	

	Signature of Purchasing Agent
	
	Signature of Supervisor
	
	Signature of Chief Executive Officer


	Date:
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Contracting Units without a Qualified Purchasing Agent:


Temporary Bid Threshold Increase


Earlier this year, P.L. 2009, c. 166 (See � HYPERLINK "http://www.nj.gov/dca/lgs/lfns/11lfns/2011-15.doc" ��Local Finance Notice 2011-15�) advised contracting units that did not have a Qualified Purchasing Agent (QPA) that their bid threshold was reduced to $17,500 pending the contracting unit appointing a QPA.  At the same time, it was announced that the first examination for QPA certification would not be immediately scheduled, as it is pending the creation of an examination and related rules.  


Since then, the Division has received comments from contracting units that employed individuals who are qualified to sit for the examination, noting that the delay in the examination process has affected the contracting unit’s operations.  In consideration of those circumstances, the Division has adopted a temporary rule that permits contracting units with individuals qualified to sit for the QPA examination to increase their bid threshold to $26,000 (the bid threshold for contracting units without a QPA prior to January 1, 2011). 


The new rule, N.J.A.C. 5:34-5.4 is enclosed with this Local Finance Notice.  It sets forth the criteria that an individual must meet to sit for the QPA examination.  The criteria are:


Be a citizen of the United States, is of good moral character, and is a high school graduate or equivalent;


Successfully completed Principles of Public Purchasing I, II, III, and one of the Municipal Finance Administration courses, all as provided by the Rutgers Center for Government Services; or have been performing the duties of a purchasing agent (as defined at N.J.A.C. 5:34-1.2) for at least three consecutive years.


Possess two years of college education and two years of full-time governmental experience performing duties relative to public procurement.  Additional years of experience may be substituted for the college education on a year-for-year basis. 


The individual must also attest that they will apply for either the first or second QPA certification exam, to be administered by the Division, and participate in such exam.  They shall further agree that their test score shall be provided to the contracting unit.  





Contact Information





Director's Office


V.  609.292.6613


F.  609.292.9073


Local Government Research


V.  609.292.6110


F.  609.292.9073


Financial Regulation�and Assistance


V.  609.292.4806


F.  609.984.7388


Local Finance Board


V.  609.292.0479


F.  609.633.6243


Local Management Services


V.  609.292.7842


F.  609.633.6243


Authority Regulation


V.  609.984.0132


F.  609.984.7388


Mail and Delivery


101 South Broad St.


PO Box 803


Trenton, New Jersey


08625-0803


Web: � HYPERLINK "http://www.nj.gov/dca/lgs" ��www.nj.gov/dca/lgs�


E-mail: � HYPERLINK "mailto:dlgs@dca.state.nj.us" ��dlgs@dca.state.nj.us�








Distribution


Municipal Clerk


Chief Financial Officer


Treasurer


Clerk to the Board of Chosen Freeholders




















