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APPENDIX A

 FORM OF NOTICE OF AVAILABILITY OF MAIL-IN BALLOTS (N.J.S.A. 19:63-6)
19:63-6  Publication of notice. (pertinent parts)

(Only the text below the line is published.  Text in italics is only used if there is an appropriation levy question on the ballot as well or difference between partisan or non-partisan election dates.)

NOTICE TO PERSONS WANTING MAIL-IN BALLOTS
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 If you are a qualified and registered voter of the State who wants to vote by mail in the <name of municipality> municipal levy <and appropriation> cap referendum election to be held on April 17, 2012 (May 8 if a non-partisan vote> complete the application form below and send to the undersigned, or write or apply in person to the undersigned at once requesting that a mail-in ballot be forwarded to you.  The request must state your home address and the address to which the ballot should be sent. The request must be dated and signed with your signature.
If any person has assisted you to complete the mail-in ballot application, the name, address and signature of the assistor must be provided on the application, and you must sign and date the application for it to be valid and processed.  No person shall serve as an authorized messenger for more than 10 qualified voters in an election.  No person who is a candidate in the election for which the voter requests a mail-in ballot may provide any assistance in the completion of the ballot or may serve as an authorized messenger or bearer.  
No mail-in ballot will be provided to any applicant who submits a request therefor by mail unless the request is received at least seven days before the election and contains the requested information.  A voter may, however, request an application in person from the county clerk up to 3 p.m. of the day before the election.
Voters who want to vote only by mail in all future general elections in which they are eligible to vote, and who state that on their application shall, after their initial request and without further action on their part, be provided a mail-in ballot by the county clerk until the voter requests that the voter no longer be sent such a ballot. A voter's failure to vote in the fourth general election following the general election at which the voter last voted may result in the suspension of that voter's ability to receive a mail-in ballot for all future general elections unless a new application is completed and filed with the county clerk.
Voters also have the option of indicating on their mail-in ballot applications that they would prefer to receive mail-in ballots for each election that takes place during the remainder of this calendar year.  Voters who exercise this option will be furnished with mail-in ballots for each election that takes place during the remainder of this calendar year, without further action on their part.
Application forms may be obtained by applying to the undersigned either in writing or by telephone, or the application form provided below may be completed and forwarded to the undersigned.
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Dated.....................................................   

...........................................................................







(signature and title of county clerk)
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....................................  [image: image4.png]


  


....................................

(address of county clerk)

 

(telephone no. of county clerk) 
APPENDIX B

Model Public Question for Increase in Levy Cap (N.J.S.A. 40A: 4-45.46)

and/or Appropriation Cap (N.J.S.A. 40A:4-45.16) 

Instructions:
1. Insert underscored items in parenthesis only if necessary to the circumstances; 

2. Items in italics are only used if the referendum requires a municipal appropriation cap question.

3. Additional lines may be inserted in the Explanatory Statement tables.
The public question for a cap referendum shall reference only the amount that exceeds the adjusted levy or appropriation cap.  The Public Question and Interpretative Statement to be placed on the ballot shall be as follows:

Public Question

“Shall the (name of governing body) of the (name of municipality) be authorized to increase its adjusted tax levy by $_________ more than the allowable adjusted tax levy, which is ____% more than the allowable adjusted tax levy as provided by N.J.S.A. 40A:4-45.44 et seq. and shall it be authorized to increase to adopt the (insert year) Municipal Purposes Budget in excess of the increase limitation by (insert percent) or (insert dollar amount) as provided by N.J.S.A. 40A:4-45.3(i).”
Explanatory Statement

The following identifies the changes in appropriations or revenues that warranted the governing body's decision to ask the public question.   

(Include below line items as appropriate or an alternative explanatory narrative approved by Director, Division of Local Government Services.)

	Loss of Revenue Line Items
	Amount of Loss

	
	

	
	

	
	


	Increase in Appropriation Line Items
	Amount of Increase

	
	

	
	

	
	


A "yes" vote will authorize the governing body of the municipality to adopt the budget that was introduced and published that provided for an increase in the tax levy over the allowable property tax levy cap, and an increase in the allowable municipal purposes appropriations over the amount authorized by State law at the rate of increase described in the ballot question.
A "no" vote means that the governing body must amend the budget through appropriation reductions or allowable non-property tax revenue increases in order to adopt the budget within the tax levy and appropriation increase limits set forth by law.

APPENDIX C

CY 2012 RESOLUTION AUTHORIZING A LEVY CAP REFERENDUM

Instructions:  

1. Insert underscored items in parenthesis as necessary to the circumstances;.  Use Appendix D Column References (Col. Ref.) to calculate amounts as indicated below.
2. Items in italics are only used if the referendum requires a municipal appropriation cap question or non-partisan vote.  
3. Additional lines may be inserted in the Explanatory Statement tables.
4. This resolution is designed for Type II School Districts with April elections.  If for a Type 1, non-partisan,  or Type II with a November election, change time of polling hours to 6 am to 8 pm.
RESOLUTION BY THE (name of governing body) OF THE
(name of municipality) IN THE COUNTY OF (name of county) AND STATE OF NEW JERSEY 
AUTHORIZING A MUNICIPAL LEVY CAP REFERENDUM ON APRIL 17 <May 8>, 2012 

WHEREAS, N.J.S.A. 40A:4-45.45 provides that in preparation of its budget, a municipality shall, subject to certain statutory exceptions, limit any increase in its allowable municipal tax levy to two percent (2%) over the previous year’s tax levy; and,

WHEREAS, N.J.S.A. 40A:4-45.46, permits a municipality to increase its allowable tax levy by a percentage rate greater than otherwise authorized where said increase is approved by referendum; and,

WHEREAS, N.J.S.A. 40A:4-45.3(i) provides that in preparation of its budget a municipality may add to its allowable final appropriations any amount approved by referendum; and
WHEREAS, the (name of governing body) of the (name of municipality), in the County of (name of county) has called for a special referendum election pursuant to N.J.S.A. 40A:4-45.46 and N.J.S.A. 40A:4-45.3a, because it finds it advisable and necessary to increase its 2011 allowable tax levy and allowable final appropriations by more than otherwise authorized; and,
WHEREAS, the (name of governing body) of the (name of municipality) hereby determines that a (additional percent increase – Col. Ref “C”) increase in the allowable tax levy, which is (dollar increase over the permitted 2% amount – Col Ref. “A”) in excess of the increase in allowable tax levy, and that an increase of (insert percent) or (insert dollar amount) over its otherwise allowable final appropriations shall be added, will only become effective upon authorization by the voters by referendum; and,
WHEREAS, set forth below are those that have given rise to the need to seek an increase in the allowable tax levy and final appropriations from what would otherwise be provided under the limitations of state law:
	Loss of Revenue Line Items
	Amount of Loss

	
	

	
	

	
	


	Increase in Appropriation Line Items
	Amount of Increase

	
	

	
	

	
	


NOW, THEREFORE BE IT RESOLVED, that the question to be placed on the ballot shall be as follows:
Public Question

“Shall the (name of governing body) of the (name of municipality) be authorized to increase its adjusted tax levy by $_________ more than the allowable adjusted tax levy, which is ____% more than the allowable adjusted tax levy as provided by N.J.S.A. 40A:4-45.44 et seq. and shall it be authorized to increase to adopt the (insert year) Municipal Purposes Budget in excess of the increase limitation by (insert percent) or (insert dollar amount) as provided by N.J.S.A. 40A:4-45.3(i).”
Explanatory Statement

The following identifies the changes in appropriations or revenues that warranted the governing body's decision to ask the public question.   

(Include below line items as appropriate or an alternative explanatory narrative approved by Director, Division of Local Government Services.)

	Loss of Revenue Line Items
	Amount of Loss

	
	

	
	

	
	


	Increase in Appropriation Line Items
	Amount of Increase

	
	

	
	

	
	


A "yes" vote will authorize the governing body of the municipality to adopt the budget that was introduced and published that provided for an increase in the tax levy over the allowable property tax levy cap, and an increase in the allowable municipal purposes appropriations over the amount authorized by State law at the rate of increase described in the ballot question.
A "no" vote means that the governing body must amend the budget through appropriation reductions or allowable non-property tax revenue increases in order to adopt the budget within the tax levy and appropriation increase limits set forth by law.

BE IT FURTHER RESOLVED, that said referendum be, and the same is scheduled for April 17, 2012, between the hours of 7:00 am and 9:00 pm prevailing time, in the manner provided by statute.
BE IT FURTHER RESOLVED, that a public hearing on the budget will be held at the (insert location, date and time of public hearing), at which time and place objections to said budget may be presented by taxpayers or other interested parties.

BE IT FURTHER RESOLVED, that one certified copy of this Resolution, shall be transmitted to the County Clerk of (name of county) and to the Director of the Division of Local Government Services, within one business day after adoption, but no later than April 6, with the recorded vote included thereon. 
(insert local resolution closing, certification, and seal text)

Appendix D

Calculation of Tax Levy Amounts for Referendum and Public Question

	Col.

Reference
	CALCULATION SECTION
	Amount

	A
	“Amount approved by referendum” (per Levy Cap Workbook, Summary Levy Cap Calculation page) to insert in Authorizing Resolution and Ballot Question.
	

	B
	Maximum Allowable Amount to be Raised by Taxation.*
	

	C
	Percentage Increase above the 2% Maximum Allowable Amount to be Raised by Taxation if Referendum is approved to insert in Resolution and Ballot Question (A/B)
	


*Per the levy cap workbook, Summary Levy Cap Calculation page

Appendix E

Summary of Key Steps and Actions Regarding Levy Cap Referendums
(Dates in paren are for May, non-partisan votes)

1. Municipal Governing Body passes resolution authorizing publication of Notice of Availability of Mail-In Ballots:
a. Due date: in time for display ad to be published by February 22 (March 13).
b. Coordinate with County Clerk and County Election Officials.
c. Send copy of adopted resolution to Division of Local Government Services and School Board Secretary.
2. Resolution setting the referendum question:
a. Due date: Close of business on March 30 (April 20), or 3 days after adoption, whichever is sooner.
b. Coordinate with County Clerk in advance if possible.
c. By next business day, send copy of adopted resolution to Division of Local Government Services and School Board Secretary.
d. Include copy with introduced budget package sent to Division of Local Government Services.
3. Optional: Request for Narrative Explanatory Statement:
a. As soon as possible, prior to March 21 (April 13), discussion with county election officials. 

b. By March 21 (April 13), request in writing permission from Director of Local Government Services, and contact Director’s office by phone.

4.  Results of Election:
a. Certified by Board of County Canvassers (Municipal Clerk) to municipality and Division of Local Government Services, due by April 23 (May 9).

Summary of Municipal Levy Referendum Deadlines

	Referendum Event
	Municipal Levy Cap Referendum on April School Election Date (Partisan)
	Municipal Levy Cap Referendum on May Non-Partisan Election

	1. Publication of Notice of Availability of Mail-In Ballots
	February 22
	March 13

	2. Submit requests for approval of municipal referendum narrative to Division of Local Government Services
	March 21
	April 13

	3. Latest date to introduce municipal budget
	March 30
	April 20

	4. Last date of passage of resolution setting the referendum question (amount) and sending copy to:

County Clerk, 

School Board Secretary (if school vote also taking place); Division of Local Government Services
	March 30

March 30

April 2

April 4
	April 20

April 20

April 23

April 25

	5. Last date to cancel a planned referendum
	March 30
	April 20

	6. Latest date to publish municipal budget
	April 5
	April 26

	7. Election Date
	April 17
	May 8

	8. Decision of Board of Canvassers
	April 23
	May 9


