NEW JERSEY DIVISION OF LOCAL GOVERNMENT SERVICES

AFFIDAVIT OF QPA QUALIFICATION, PURSUANT TO N.J.A.C. 5:34-5.4 

This affidavit is for contracting units with purchasing agents who are statutorily eligible to take the State certification examination for Qualified Purchasing Agent to maintain the previous bid threshold of $26,000 until an examination is available through the Division of Local Government Services.  It must be accompanied by a resolution that both names the individual who meets the eligibility requirements to serve as the purchasing agent, and raises the contracting unit’s bid threshold to an amount that does not exceed $26,000.  See Local Finance Notice 2011-26 for details.

Mail the completed Affidavit and Resolution to Certification Unit, Division of Local Government Services, P.O. Box 803, Trenton, New Jersey 08625-0803.  The documentation may also be faxed to 609-633-6243, or emailed to DLGS.Certification@dca.state.nj.us.   Please contact the Certification Unit at the above email address or by telephone at (609) 292-9757 if you have any questions in regard to completion of this affidavit.

	I/We certify that
	
	(name of individual) serves as the purchasing agent for

	
	(name of contracting unit), and meets the following criteria, and that the

	
	(name of contracting unit) will abide by the following requirements:


	1.
	Is a citizen of the United States, is of good moral character, and is a high school graduate or equivalent.

	2.
	Has successfully completed Principles of Purchasing I, II, and III, and one of the Municipal Finance Administration courses, all as provided by the Rutgers Center for Government Services; or has been performing the duties of a purchasing agent (as defined at N.J.A.C. 5:34-1.2) for at least three consecutive years.

	3.
	Possesses two years of college education and two years of full-time governmental experience performing duties relative to public procurement, or has additional years of experience equivalent for up to the two years of college education.

	4.
	Will apply for either the first or second QPA certification exam to be administered by the Division of Local Government Services, and participate in such exam.  They further agree that their exam score will

	
	be provided to
	
	(name of contracting unit).

	5.
	Upon notification by the Division that
	
	(name of individual) did not take

	
	or failed to pass the exam, it is understood that, within one month of receiving such notification the bid

	
	threshold for
	
	(name of contracting unit) shall automatically

	
	revert to $17,500.  If the individual passes the exam or the
	
	(name of

	
	contracting unit) otherwise appoints a purchasing agent, who holds a QPA certificate, the temporary bid

	
	threshold shall remain until the
	
	(name of contracting unit), pursuant

	
	to N.J.A.C. 5:34-5.2, raises its bid threshold to an amount no greater than $36,000.


	
	
	
	
	

	Signature of Purchasing Agent
	
	Signature of Supervisor
	
	Signature of Chief Executive Officer


	Date:
	


